KEMEPOBCKAS OBJ/IACTb - KY3BACC
ALMUHUCTPaUnA BeoBCKOro ropoAcKoro okpyra

NMOCTAHOBJIEHUVE

tl1) 8§ am

O6 yTBEPXKAEHWN aAMUHUCTPATUBHOIO PernaMeHTa NpeaocTaBIeHs MyHULIMNAIbHOM
ycnyrn «CpUHSITVE PeLLeHs O NOArOTOBKe AOKYMEHTALMM M0 MTaHUPOBKe TEPPUTOPUMN»

B cootBeTcTBMM C [pafocTpouTe/ibHbIM — KOAekCOM  Poccuiickoin  depepauyn,
denepanbHbIM 3akoHOM 0T 06/10.2003 Ne 131-P3 «O6 00LLLMX NPUHUMMNAaX OpraHu3aummn
MECTHOro camoynpas/ieHuss B Poccuiickoin  Pefiepaumn», defepanbHbIM - 3aKOHOM  OT
27.07.2010 Ne 210-9#3 «O6 opraHu3auuM NPeoCcTaB/ieHNs  roCyAapCTBEHHLIX U
MYHUUMNANbHBIX YCyr», nocTaHoB/eHMeM [MpasuTenbcTBa Poccuiickoin ®epepauum ot
26.03.2016 No 236 «O TpebOBaHWAX K MPEOOCTAB/IEHNIO B 3/IEKTPOHHON (hopme
rOCYAaPCTBEHHBIX U MyHULMMa/LHBIX YCYT»:

1 YTBepauTb npunaraembli  afMMHUCTPATVBHBIA  PerfiaMeHT  NpefocTaB/ieHNs
MYHULMNASIEHON YCNyry «PpUHATUE PELLIEHUS O MOArOTOBKE JAOKYMEHTaLWN Mo M/IaHNPOBKE
TeppUTOPUN.

2. YNpaB/ieHNO apXUTEKTYpbl M rpagocTponTenbcTBa (boratoBa T.B.) ob6ecneuntb
NpefoCTaB/ieHne  MyHUUMMaNbHON  ycnyrn  «[puHATME  pelleHnss O MOArOTOBKE
JIOKYMEHTaLN M0 MIaHUPOBKe TEPPUTOPUI.

3. ¥YnpaeneHnto no pabote co CMI AgMmMHMCTpaLmn benoBcKoro ropofckoro okpyra
(KocemHueBa E.B.) ony6/mkoBaTb HacTosLUEe MOCTaHOB/IEHWE B CPeACTBaxX MacCOBOM
MHdopMaLn.

4.  Otgeny  VH(OPMALMOHHBLIX — TEXHOMOTUA  AOMUHMUCTpauuM  BenoBcKoro
ropoackoro okpyra (AnekcaHgposa C.A.) pasvecTUTb HacTOsLLEee MOCTaHOB/IEHME Ha
ohupmanibHOM caiTe AOMUHMCTPaLMM BenoBCKOro ropoackoro okKpyra B MH(OPMaLMOHHO-
TeNIeKOMMYHUKALIMOHHOM CETU «HTEPHET».

5 Hacrtoswee nocTaHOBMEHVe BCTyMaeT B CWIy MOCMe €ero ojuumasibHOro
ony6/IMKOBaHUS.

6. KOHTPO/Ib 33 UCNOAHELLMEM HACTOALLIEro NOCTaHOB/IEHMA BO3/IOXUTL Ha 3aMECTUTENS
["naBbl Benosckoro W AMAGEM WYTa No cTpoutenbetey KopLumkosy VLA,

["naBa benosckorCh
rOPOACKOr0 OKPYTLL A.B. KypHocoB



YTBepxaeH

nocTaHoBMieHNeM ALMUHUCTpaLMn

BenoBCcKoOro ropoAckoro okpyra
oT Ne

AIMWUHUCTPATUBHbIV pernameHT npefocTaB/eHns
MYHULIMN&/TbHOW YCnyrn «FpuHATUE PELLIEHUS O MOArOTOBKE
AOKYMEHTaLUN No NJaHNPOBKE TEPPUTOPUN»

1. O6Lwime nonoXxxeHNs

1.1. peameT perynnmpoBaHna agMUHUCTPATMBHOIO PernameHTa.

AQMUHUCTPATUBHBLIN pernaMeHT npeaocTaBNeHNs MYHULUNAIbLHON  YCNyru
«[pUHATME peLleHns O MOATOTOBKE AOKYMEHTauun Mo MaHUPOBKe TEppUTOpUm»
(nanee no TeKCTy - aAMWHUCTPATMBHbLIA pPernameHT, MyHuUMNanbHas ycnyra) -
HOPMAaTMBHbIN NPaBOBON aKT, YCTaHaBAMBAKOLWMIA MNOPSAOK MPEAOCTaBNEHN U
CTaHJapT NpefoCTaB/EHUS MYHMULMNAILHON YCYTI.

AQMUHUCTPATMBHBLIN pernameHT paspaboTaH B LENSX MOBbILWIEHUA KayecTBa
npefocTaBneHns 1 JOCTYMHOCTN NPeAOCTaBeHNS MyHULMNAIbHO YCNyrn, CO34aHns
KOMOPTHbIX  YCNOBUA  ANA  YYaCTHWKOB  OTHOLUEHMI,  BO3HUKAOLWMX  MpU
npefocTaBneHUm MYHULMNa/TbHOM ycnyru, onpegeneHns CPOKOB "
nocnefoBaTe/lbHOCTM  AeNCTBUA  (aAMWUHUCTPATUBHBLIX Npoueayp) YnpasBneHWeM
apPXUTEKTYPbl W rpafocTpouTenscTea ALMUHUCTPauUM BenoBCKOro ropofckoro
OKpyra (panee MO TEKCTY - YMNOJHOMOYEHHbI opraH) npu MpeLoCTaBIeHN
MYHUUMNANbHON ycnyrn «lpuHATUE pelleHns O MOArOTOBKe [OKYMeHTauuu Mo
N/IaHUPOBKE TEPPUTOPUM.

1.2. Kpyr 3asBuTenei.

1.21. MyHuuunanbHas  ycnyra nNpefocTaBnseTcs  (OM3NYECKUM UK
IOPUAMYECKUM  NML@M, 3auMHTEPecOoBaHHbIM B MOArOTOBKE AOKYMEHTauun Mo
NNaHVPOBKe TEPPUTOPMM 3a CYET CBOMX CPeACTB M 0OpPaTUBLLMXCA C 3asB/IEHUEM
(Npep/ioxkeHNMeM) O MNOArOTOBKE AOKYMEHTauMM MO MNJaHUPOBKE TeppuTopumn Mo
(hopme corniacHO npunoXxxeHnto Ne 1 K HacToALeMy afMUHUCTPATUBHOMY PeriameHTy
(Banee Mo TEKCTY - 3asB/IEHNE).

1.2.2. OT UMeHU (PU3NYECKMX NILL 3asiBIEHE MOTYT NoAaBaTh:

1) 3aKOHHble npeacTtaBuTenn  (POAUTENN,  YCbIHOBUTENW,  OMEKYHbI)
HecoBepLLEHHO/IETHUX B BO3pacTe A0 14 ner,

2) OneKyHbl HeleeCnOCOOHbIX IPaXKaaH;

3) npeacTtaBUTENN, [OEWCTBYHOLWIME B CWUNY MOSHOMOYUIA, OCHOBAHHbLIX Ha
[0BEPEHHOCTM M/N [OrOBOpe.

1.2.3. OT UMeHU HOPNANYECKOr0 LA 3asB1eHNs MOTyT rnoJaBarth:

1) nvua, OeNCTBYIOLLME B COOTBETCTBUM C 3aKOHOM, MHbIMY MPaBOBbIMY aKTaMm
N yupeauTenbHbIMU OKYMEHTaMK 6e3 10BEPEHHOCTY;

2) NpeactaBuTeNn B CUY MOMHOMOYMIA, OCHOBaHHbIX Ha [1OBEPEHHOCTU WK
[0roBOpeE;

3) yYaCTHNKW FOPUANYECKOTO NNLA B MPEeLYCMOTPEHHBIX 32aKOHOM C/lyyasiX.

1.3. TpeboBaHMA K MOPAAKY WHPOPMUPOBaHUSE O  MpefoCTaB/IEHMN



MYHULMNANbHON YCNyTW.

1.3.1. NHopmayms no Borpocam NPeAocTaB/ieHnss MyHULMNAIbHOW YCNyTu,
CBefleHU 0 Xoe NpefoCTaB/IEHNA MyHULMMANIbHON YCYTX NpefoCTaBAeTCs:

1) cneuMasMcToM YrMO/SIHOMOYEHHOrO OpraHa npu  HEemnocpesCcTBEHHOM
obpalleHnn 3a8BUTENS B YMOSHOMOYEHHbIA OpraH WM MocpeAcTBOM TesethOHHOWA
CBA3K, B TOM YuC/ie NMyTeM pasMelLeHns Ha OuunanbHOM cainTe YrnosIHOMOYEHHOrO
opraHa B WHMOPMaLMOHHO-TENIEKOMMYHUKALMOHHON CceTn «VIHTepHeT» (danee -
orLMaNIbHbIN CaT YNOHOMOYEHHOIO OpraHa);

2) nyTeM pa3melleHusi B (hefepasibHOM rocyfapCTBEHHON WMHMOPMALMOHHOM
cucteme «EAMHBIA MOpTan rocyfapCTBEHHbLIX Y MyHUUMMAbHBLIX YCYT ((PYHKLMIA)»
(nanee - EMIY), vHgpopmaumoHHOW cucTeme KemepoBckol obnactu-Kysbacca ans
NpefoCTaBNeHns rocyAapCTBEHHbIX U MyHULMNAbHLIX yenyr (pyHkuwnin) (nanee -
PUTY);

3) nytem pasMelleHns Ha MH(OPMAUMOHHOM CTeHAe B MNOMELLEHUN
YMO/IHOMOYEHHOTO OpraHa, B MH(OpPMaUMOHHbIX MaTepuanax (bponnopbl, 6yKneThbl,
NCTOBKW, NaMATKN);

4) nyteM ny6nvkauMm MHGHOPMaLMOHHBLIX MaTepuasioB B CpeAcTBax MacCoBOM
NH(opmMaLmu,

5) nocpefCcTBOM OTBETOB Ha MUCbMEHHbIE 0OpaLLEHNS;

6) coTpyaHuKoM oTgena «Mou [LOKYMeHTbI» rocy4apCTBEHHOr0 aBTOHOMHOIO
yUupeXxxaeHns «YMoSTHOMOYEHHbIA MHOMOMYHKUMOHAMBbHBIA LeHTP NpefocTaBieHns
roCyZlapCTBEHHbIX M MyHULMNaIbHbLIA ycnyr Ha Tepputopun Kysbacca» (panee -
M®LL) B COOTBETCTBUM C MYHKTOM 6.3 HACTOSALLErO aAMUHUCTPATUBHOIO pPerniaMeHTa.

1.3.2. CnpaBoyHas MH(popMaumMsas O MeCTOHaXOXAeHun, rpaduke paboThl,
KOHTaKTHbIX TeneoHax YMO/JHOMOYEHHOrO OpraHa, ajpece 3/eKTPOHHOW MOYTbI
YMNO/IHOMOYEHHOI0 OpraHa pasMelleHa Ha Oo(muuanbHOM caiTe YMoJIHOMOYEHHOrO
opraHa, B  (edepasibHOM  rocyfJapCTBEHHON  MHMOPMALMOHHOW  cUCTeMe
«®PeflepasibHbIA PEECTP TOCYAAaPCTBEHHbLIX M MYHULUMNANIbHLIX YCAyr (PyHKLpiA)»
(nanee - qesepanbHbIii peectp), Ha EMIY, PITY.

CnpaBoyHas MH(OpMaLma 0 MECTOHAXOXAEHWUW, rpadurike paboTbl, KOHTAKTHbIX
TenethoHax M®L], agpece 3/M1eKTPOHHON MoyTbl M®L] pasmelleHa Ha oULMabHOM
cavite M®L] http://lumfc42.rul.

2. CTaHaapT npeaocTaB/ieHMs MyHUUMNANbHOM yCnyriu

2.1. HaumeHoBaHve MyHUUMNALHOW ycnyrn «[puHATME  pelleHns o
NOAroTOBKe AOKYMEHTaLUN NO NIaHUPOBKE TEPPUTOPUN.

2.2. MyHuumnanbHaa ycnyra npegoctaBnfeTca YnpasieHNEM apXUTeKTypbl U
rpagocTpouTensCcTBa AGMUHUCTpaLUmM benoBCKOro ropoAcKkoro okpyra.

2.2.1. M®L] yyacTByeT B NpefoCTaBeHNN MyHULMNAIbHOW YCNYTY B YacTu:

1) MH(opMMpPOBaHMA 0 MOPAAKe NPefoCTaBNeHNA MyHULMNATbHON YCYTH;

2) npuema 3asBfeHUA W [OKYMEHTOB, HEOOXOAMMbIX A/1A MNpeaocTaB/ieHns
MYHULMNANbHOR YCnyru;

3) BblAaun pesynbTara npefocTaBneHNs MyHULMNATbHOW YCYT.

2.2.2. Tlpn npepocTaBneHMn MYHULMNATLHOW  YCNYrn  OCYLLECTB/AETCA


http://umfc42.ru/

B3aUMOAenCcTBMe C (unvanom PegepasbHOTO rocyfapCTBEHHONO  GHOAXKETHOro
yupexaeHns  «®defepasibHas  Kagactposas  nanata  degepasibHOM  CyXObl
rocyapCcTBEHHOW perucTpaumn, Kagactpa u kaptorpagpum» no KemepoBcko o6nactu
- Kysbaccy.

2.2.3. 3anpewyaetca TpeboBaTh OT 3afBUTENA OCYLLECTB/IEHUS [ENCTBUIA, B TOM
yucre COrnacoBaHWii, HeOOXOAUMbIX [AN1A MOMYYEHUS MYHUUMNATIBHON YCNyrn u
CBSi3aHHbIX C O6palleHNeM B WHble rOCYAapCTBEHHble OpraHbl, OpraHbl MECTHOro
camoynpas/ieHNs, opraHn3auun, 3a UCKIKYEeHNeM MonyyeHna yCnyr, BKIKUYEHHbIX B
MnepeyeHb YCNyr, KOTOpble SABAAKOTCA HeEOOXOAUMbIMM K 06s3aTe/IbHbIMU - ANA
NpeLoCTaBNeHNA MYHULMMNAIbHOW YCNYT I,

2.3. PesynbTar npefocTaBieHuss MyHULUUNaNbHOI YCYTI.

2.3.1. Pe3ynbtatoM MpefoCTaB/eHUs MYHULMNATIbHOW YCNyrn ABNSAETCA
npegocTaB/ieHne 3a9BUTENHO:

1)  KOnMUA MYHMUMNAILHOTO MPaBOBOrO akta O MPUHATUN PeLLeHns o
MOAroTOBKe JOKYMEHTaLMN NO NIaHUPOBKE TEPPUTOPUN;

2) yBejOM/IeHMs 06 OTKase B MPUHATUM PELLIEHUS O NMOATOTOBKE AOKYMEHTaL MK
Mo NiaHWpoBKe Tepputopumn (MO (YOPME COrnacHO NMPUIoXKeHUIO Ne 2 K HacTosALemy
aOMUHUCTPATMBHOMY PersiaMeHTy).

Pe3ynbTat npegocTaBneHnst MyHULUNaIbHOW YCIYT MOXKET ObITb MOJTYYeH:

1) B YMNOMHOMOYEHHOM OpraHe Ha OyMaXHOM HoOCuTene nNpU  JIMYHOM
obpaLleHnu;

2) NOYTOBbLIM OTMPAaB/IEHNEM;

3) B M®L| Ha 6ymMaxXHOM HOCKTesie NPV INYHOM 06paLLEeHNN

4) Ha EMIY, PMTY (npu HanM4mm TEXHUYECKOW BO3MOXHOCTM), B TOM YUC/IE B
(hopme 3M1EKTPOHHOI 0 JOKYMEHTA, NMOAMNCAHHOIO 3/1EKTPOHHOW NMOAMUCHIO.

2.3.2. 3asBuTenb BMNpaBe nopatb 3asB/ieHMe 4epes MPLL B COOTBETCTBUN C
corflaleHneM o B3aMMofencTemm mexgy MOL, n ynonHOMOYEHHbIM OpraHom,
MOYTOBLIM OTMPaBIEHMEM UK € nomoLlbio PITY, EMNTY (Mpy HaiMumm TeEXHNYECKOWA
BO3MOXHOCTN).

2.3.3. OcHOBaHMAMM [N OTKasa B MPUHATMM pelleHns O MOAroTOBKe
NOKYMEHTaUUW no Ni1aHUpPoBKe TEPPUTOPUN ABNAIOTCS:

1) HecooTBeTCTBME TpebOBaHMSAM 3aKOHOAATE/NIbCTBA O TPajoCTPOUTE/bHOWA
[eATeNIbHOCTM, B TOM UYMC/E  OCHOBHLIM MPUHLMNAM  3aKOHOZATeNbCTBa O
rpagoCTpOUTENIbHON  AEATENbHOCTM M UensM  MOArOTOBKM  [AOKYMeHTauum o
NNaHWPOBKe TeppUTOPUN;

2) HecoOTBeTCTBUE MECTHbIM HopMmaTMBam rpafoCTPOUTE/NIbHOIO
MPOEKTUPOBAHUA U (UNK) LOKYMEHTaM TeppUTOPUasIbHOro NaHNPOBaHUS;

3) nnaHMpyemoe pasmeLleHrie 00bEKTOB KamnuTa/lbHOrO CTPOUTENbCTBA, B TOM
ynucne JIMHENHbIX OOBLEKTOB, A/19 CTPOUTENbCTBA, PEKOHCTPYKUMU KOTOPbIX He
TpebyeTcs NOAroToBKa LOKYMEHTaL MW MO NIaHNPOBKE TEPPUTOPUN;

4) OTCYTCTBME CBeAEHM W [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1.1
HaCcTOALLEro afMMHUCTPATMBHOIO PernameHTa;

5) C 3adBneHVeM O MOArOTOBKe AOKYMeHTaLun Mo MNNaHWPOBKE TeppUTOpUM
obpatuiiocb MU0, He  MpeAyCcMOTPeHHOe B MNyHKTe 1.2  HacToAWero
aAMUHUCTPATMBHOIO pernameHTa.



2.4. CpoK npefocTaBfieHNss MyHULMNANbHOW YCNyr, B TOM 4YuCNe C YYETOM
Heob6X0AMMOCTN 0bpalleHNs B OpraHu3auun, y4yacTBytoWlME B MNPefoCTaBeHNN
MYHULUMNATLHON YCNYrn, CPOK MPUOCTAHOB/IEHUA MYHULUNANbHOW YCyru, B Cnyyae
€CNN  BO3MOXHOCTb  MPWOCTAHOB/MIEHUS  MpPeAyCcMOTpPeHa  3aKoHOA4AaTeNbCTBOM
Poccuiickoit defiepaumn, CPOK BblAaun (HanpaBneHWs) AOKYMEHTOB, SBSHOLLMNXCSA
pe3ynbTaToM NPefoCTaBNeHNUS MyHULMNaNbHOW YCyT .

MyH1uMnansbHaa ycnyra npegocTtasnsercs B TedeHre 30 paboumx [Hen co aHS
NOCTYN/IEHUA 3aAB/IEHNA N NPUNOXKEHHBIX K HEMY JOKYMEHTOB.

B cnyyae nogaun gokymeHToB B M®LL cpok npegoctaBneHns MyHULMNaNbHOM
YCNYT UCUYUCNSETCA CO AHS MOCTYMEHNS B YNOTHOMOYEHHbIA OpraH AOKYMEHTOB 13
ML,

[MpuocTaHOBNEHME npeaocTaB/eHNA MYHULMNaNbHOM ycnyru
3aKoHofaTeNnbCTBOM Poccuiickoin degepaunm He nNpeLyCMOTPEHO.

Bblgaya (HanpaeneHwe) 3asaBUTENO OOKYMEHTOB, ABMAKOLUMXCA Pe3y/bTaToM
NpefocTaBNeHUss MYHUUMNANIbHOA YCNyru, MNPOU3BOAUTCA He MO03A4Hee OAHOro
paboyero AHS ¢ MOMeHTa NOAMNMCaHNUA U PerncTpaLmm Takmx 4OKYMEHTOB.

2.5. [lepeyeHb  HOPMATMBHbLIX  MNPaBOBbLIX  aKTOB,  PEryINPYHOLLNX
NpeaocTaBieHne MyHULMNANIbHON yCnyrn (C yKasaHUeM UX PEKBU3UTOB U UCTOUYHNKOB
ouuMansHOro  ony6/MKoBaHKS), pa3smeLleH Ha  ouUMaIbHOM canre
YNo/IHOMO4YeHHOI0 OpraHa, B (oefepasibHOM peectpe, Ha EMIY, PICy.

YNOMHOMOYEHHbI OpraH 06ecrneyvnmBaeT pasMeLLeHNe N aKTyanm3aLmio NepeyHs
HOPMAaTMBHbIX MPaBOBbIX aKTOB, PEryvMpylowmx npeaocTaBieHne MyHULMNAIbHOW
yCnyru, Ha ogmumanbHOM canlTe AAMUHUCTPaUMK BenoBCKOro ropofckoro okKpyra
www.belovo42.m B WHJOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTU WHTEpHET, a
TaKXXe B COOTBETCTBYHOLLEM pa3jesnie (pefepasibHOro peectpa.

2.6. VicuepnblBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoZaTe/lbHbIMA ~ UAN  MHBIMW ~ HOPMaTUBHbLIMM  MPaBOBbIMA  akTaMn A1
npefocTaBeHUs MyHUUMNANBHOW YCNYrun, YCNyr, He0OX0AUMBIX U 06513aTeNbHbIX NS
npefocTaBNeHNs MyHULMMNA/IbHOR YCYTW.

2.6.1. WcuepnblBalOWNiA  NepeyeHb  AOKYMEHTOB, HeoOXOAWMbIX NS
npefocTaBNeHNs MyHULMNAIbHOR YCNyTW.

2.6.1.1. ns npefoCTaB/EHUS MYHUUMNAIbHOMN YCNYyrn nvua, yKasaHHble B
NyHKTe 1.2, HacToAWero aAMWHUCTPATMBHOIO perfamMeHTa, o6pallatoTcs B
YMNO/NHOMOYEHHbIN OpraH C 3adB/ieHMEM MO (opme COrnacHO NPUNoXeHMto Ne 1 K
HacToALLeMY aJMUHNUCTPATUBHOMY pPErnamMeHTy.

K 3asgB1eHNI0 npunararoTcs:

1) nepeyeHb KOOPAMHAT XapaKTepHbIX TOYEK rpPaHWuL, 30H MaHUPYemMoro
pasmeLLeHs OOBLEKTOB KanuTa/lbHOro CTPOMTENbCTBA, B TOM 4UCNE JIMHEMHBIX
00beKkTOB, M (UK) oOnucaHWe rpaHuL, TeppuTopun, B TOM YWCNe HaMMeHOBaHWe
afleMeHTa MNJaHMPOBOYHOWM CTPYKTYpPbl (MPU HannyuumM), B OTHOLLEHMM KOTOPOW
OCYLLIeCTBNAETCA NOAr0TOBKA AOKYMEHTALMW NO NIaHMPOBKE TEppPUTOPUN,

2) MPOEKT 3afaHns Ha BbIMOMHEHNE UHXEHEPHbLIX U3bICKAHWIA NN CBEAEHMUS O
BO3MOXXHOCTM WCMO/Ib30BaHNA paHee BbIMO/HEHHbIX WHXXEHEPHbIX W3bICKAHWIA C
yKa3aHMeM Ha MX [0CTaTO4yHOCTb AN MOArOTOBKM AOKYMeHTaluMn Mo MniaHUpOBKe
TeppuTopuu,


http://www.belovo42.m

3) MUCbMEHHOE cornacue nosiyyartens ycayru no ¢oopme COriacHO NPUIOXeHNHO
No 4 K HacTosWemy afMUHUCTPATUBHOMY persiiaMeHTy Ha 06paboTKy NnepcoHaIbHbIX
[AaHHbIX fiMua B LensxX 3anpoca  HeAoCTaloWMX [OKYMEHTOB (CBefeHWn U3
[OKYMEHTOB), B COOTBETCTBMM C PefepasibHbIM 3aKOHOM 0T 27.07.2006 Ne 152-93 «O
MepCoOHaIbHbIX AaHHbIX».

2.6.1.2. 3asBNneHne TakKe MOXET ObITb Harpas/eHO B YMOSHOMOYEHHbI OpraH
MOYTOBbLIM OTMNPaB/AEHWEM WKW B (DOPME 3/1eKTPOHHOIO0 [OKYMeHTa, MOAMMCAHHOro
3NEKTPOHHOW nognucbto, 4epes EMIY, PMTY (npyu Haamuum TEXHUYECKOM
BO3MOXHOCTW). 3asBUTE/NO MNPEeAOCTaB/IAETCA BO3MOXHOCTb MON3"eHUA OGnaHka
3anB/leHNs1 B 3N1EeKTPOHHOM Buae C¢ nomouwpto EMTY, PMIY (B 3aBMCMMOCTM OT
Bbl6Opa 3aaBu1TeNs).

dopmupoBaHMe  3anpoca  OCYLLEeCTBMASETCA  MOCPeACTBOM  3arofIHEHWS
3NEKTPOHHOW (hopmbl 3anpoca Ha EMIY, PMCY (npu  Haaumm TeXHUYECKOM
BO3MOXXHOCTM) 6e3 HeoOX0AMMOCTU AOMNOMHUTENIbHON Nojaym 3anpoca B Kakon-1m60
MHON (hopme, npu 3ToM Ha EMrY, PMIY pasvewatotcs obpasupbl 3arnosHeHUs
3NIEKTPOHHOM (hopMbI 3anpoca.

B cnydae, ecnn 3asdBneHWe MOAAETCA MNPeACTaBUTENEM 3asABUTENA, Takxke
NpeacTaBnseTCs AOKYMEHT, MNOATBEPXAAOWMA NOMHOMOUYNA Ha OCYLLECTB/IEHUNE
JEeNCTBAA  OT MMeHW 3adBuTenss. B KayecTBe [OKYMeHTa, MOATBEPXKAAOLLErO
MO/IHOMOYMNA Ha OCYLLECTBNEHME [EWCTBUIA OT MMEHW 3asBUTeNs, MpeLcTaBUTeSb
3adBUTeNA BNpaBe MNpeaCcTaBUTb:

- O)OpM/IEHHYHO B COOTBETCTBUM C 3aKOHOAATENbCTBOM  POCCUIACKOM
depepalm 4OBEPEHHOCTb (419 PUINYECKNX NNLL);

- O)OPM/IEHHYKO B COOTBETCTBUM C 3aKOHOAATENbCTBOM  POCCUINCKOM
defepauni  [OBEPEHHOCTb, 3aBEPEHHYHD MeyaTblo 3aABUTeNA W MOAMUCAHHYHO
PYKOBOAUTENEM 3aABUTENA UM YMNONHOMOYEHHbLIM 3TUM PYKOBOAUTENIEM IULOM (4/15
HOPUANYECKUX NNLL);

- KOMWIO peLLleHns 0 Ha3HavYeHU uam 06 n3dpaHnm NMbo NpUKas 0 HasHayYeHUK
(PpM3MYeCcKoro nmua Ha AO/HKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (u3nyeckoe
nnuo obnagaeTt NpaBoM AeiCTBOBATbL OT MMeHM 3asBUTeNs 6e3 J0BEPEHHOCTW.

2.6.2. VcuepnbiBatownii nepeyveHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM
C HOPMaTMBHbIMM MPaBOBbIMW aKTaMu 419 NPeAoCTaBeHNa MYHULUNANbHOW YCyTn,
KOTOpble HaxXOAATCA B Pacropsi>KeHUM rocyfapCTBeHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpaB/ieHMss U WHbIX  OpraHoB,  YYacTBYHOLWMX B  NPefoCTaB/eHUN
rOCYAapCTBEHHbIX WM  MYHUUMMNANbHBLIX YCNYr, W KOTOpble 3asBUTe/lb Bripase
NpeAcTaBUTb, a TaKKe Crocobbl WX MOMYyYeHUs 3adBUTENAMU, B TOM 4uC/le B
3NIEKTPOHHOW (hopMme, NOPAAOK UX NPeLoCTaBNeHS.

3anBuTeNb BNpaBe MPeACTaBUTbL BbLIMUCKWM W3 EAMHOINO rocyfapCTBEHHOMO
peecTpa HeaBmwxmMmMocTn (panee — EMPH) 00 OCHOBHbIX XapaKTepuUCTMKax W
3aperncTpupoBaHHbIX MpaBaxX Ha 3emefibHble Y4yacTKW, B rpaHuuax Tepputopuu, B
OTHOLLUEHUM KOTOPOW OCYLLECTBNAETCA MOArOTOBKa AOKYMEHTAaUWMW Mo MnaHMPOBKe
TeppuTopun.

B cnydae, ecnu 3afBuUTENb  He NPeACTaBWA  YKasaHHble  [OOKYMEHTHI
CaMOCTOSITE/IbHO,  YNMO/HOMOYEHHbIA ~ OpraH  3anpawvBaeT WX B pamKax
MeXBeLOMCTBEHHOIO 3/IEKTPOHHOI0 B3aUMOAENCTBUS.



[MpefenbHbIA CPOK NPeAoCTaBEHUS AOKYMEHTOB B 3/IEKTPOHHOM BuAe W3
OPYrMX OpraHoB B paMKax CUCTEMbl  MEXBELOMCTBEHHOI0  3/IEKTPOHHOIO
B3aMMoencTBuA (ganee no Tekcty - CMOB) coctaBnsiet 5 pabounx aHei.

HenonyyeHne nan HeCBOEBPEMEHHOE MOyYeHe LOKYMEHTOB, 3anpOLLEHHbIX B
nopsiake MeXBeLOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOAEWCTBUA, He MOXeT
ABNATLCA OCHOBAHWEM 15 0TKa3a B NPeAoCTaBeHN MyHULUNIbHOR YCNYT .

2.7. YNOMHOMOYEHHbIN OpraH He BripaBe TpeboBaTb OT 3afBUTENA WU €ro
npeacTaBUTenNs:

1) npeAcTaBneHns JOKYMEHTOB M MHOPMaLUM UK OCYTLECTBIEHVS LeCTBUNA,
npeacTaB/eHne WaM OCYLU;eCTB/IeHNe KOTOPbIX He MpPesyCMOTPEHO HOPMAaTMBHbLIMU
NPaBOBbIMW  aKTamu, PerynvpyrowmmMm OTHOLLEeHWUA, BO3HMKalOLWMe B CBA3U C
npefocTaBneHNeM MyHULMNAIbHOW YCNYTU;

2) TMpefcTaB/ieHMs AOKYMEHTOB W  UHMOPMaLMK, KOTOpble Haxo4aATcs B
pacnopsXXeHnn opraHoB, MPefOCTaBNAOWNX [OCYAAPCTBEHHbIE YCMYrX, OPraHos,
NPeAoCTaBNAIWNX MYyHUUMMNAIbHBIE YCIYTW, WHbIX TOCYAApPCTBEHHbLIX OPraHos,
OpraHoB MeCTHOro CamMOynpaB/ieHUs MO0 MOABELOMCTBEHHbLIX TFOCYLAPCTBEHHbIM
opraHam WaM opraHam MeCTHOrO CamMOynpaBfeHWs OpraHu3aumiA, y4yacTBYHOLUX B
NpefoCTaBNeH  MyHUUMNAIbHOW  YCyrn, B COOTBETCTBMM C  HOPMATWMBHbLIMM
NMpaBoBbIMU akTaMu Poccuiickon defepauun, HOPMaTMBHbIMK MPABOBLIMU aKTaMu
KemepoBckon o6nactn - Kysbacca, MyHUUMNATbHbIMWA MPaBOBbIMW aKTamu, 3a
NCKNHOYEHVEM [OKYMEHTOB, BK/KOYEHHbIX B OMNpedeneHHbld 4YacTbto 6 cTaTbun 7
depepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHm3auuy npeocTaB/ieHuns
rocyfapCTBeHHbIX M MyHUUMMNaNbHLIX YCnyr» (ganee - deaepasibHblii 3aKOH OT
27.07.2010 Ne 210-®3) nepeyeHb LOKYMEHTOB;

3) OCYLUECTB/EHUS AENCTBUMA, B TOM YMC/E COrflacoBaHWin, HEOOXOAUMbBIX ANS
MOMlyYEHUss MYHUUMNAIBHOA YCIYyrM W CBA3AHHbIX C OOpalleHMem B UHble
rocyAapCTBEHHble OpraHbl, OpraHbl MeCTHOro CamMoynpaBieHus, opraHusauuun, 3a
NCKMOYEHNEM MOMlyYeHMss YCAYyr W MNONYYEHUs [LOKYMEHTOB U MH(opMaumu,
NpefocTaBNsAeMblX B pe3yfibTaTe MPefoCTaBNeHUss TakMX YCAyr, BK/IOYEHHbIX B
[MepeyeHb yCnyr, KOTOpble SBAAKOTCA He0OXOAUMbIMM W 06s3aTeNbHbIMU - [ANS
npesocTaB/ieHUs MyHULMNAbHBLIX YCYT;

4) npefcTaBNeHUs [OKYMEHTOB W  MHMoOpMauun, OTCyTcTBMe U (KUm)
HeL0CTOBEPHOCTb KOTOPbIX He YyKasblBa/IUCb MPU NepBOHayaslbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAMMbIX AJ/19 NPefoCTaBeHus MyHULMNaIbHOW ycnyru, nnbo B
NpefocTaBNeHU MyHUUMMNANbHOW YCYT, 3a UCKKOYEHNEM CNefyoLWmnX CyYaes:

a) M3MeHeHWe TpebOBaHMA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarloLmxcs
NpefoCTaBNeHUA MyHULMNAbHOR YCyru, nocne nepBoHadva/ibHOM nojayu 3asasfeHns
0 NPeAO0CTaB/IEHNN MYHULMNASIbHOR YCNYTH;

6) HamMumne OLINBOK B 3adB/IEHNN O NPEAOCTaBIEHN MYHULMMAIbHOW YCYTn 1
[OKYMeHTaX, MNOJaHHbIX 3afBUTENeM MOoc/e MNepBOHAYa/lbHOrO 0TKasa B Mpueme
[AOKYMEHTOB, HEOOXOAUMbIX A4/ NPeAoCTaBNeHNs MyHUUUNABHON ycnyru, nnéo B
NpefoCTaBNeHn MYHULMNAIbHON YCNYTU WM He BK/IKOYEHHbIX B MpPeACTaB/eHHbIN
paHee KOMMMeKT JOKYMEHTOB;

B) UCTEYEHWNe CPOKa AeNCTBUA LOKYMEHTOB WX M3MEHEHWe NH(OopMaLmn nocne
NMepBOHaYa/IbHOro 0TKa3a B NpuemMe [LOKYMEHTOB, HEOOX0AMMbIX 418 NpeaocTaB/eHNs



MYHULMNANIbHON YCyru, Moo B NpefoCcTaBNeHNN MyHULMNAIbHON YCyTu;

r) BbiIBNEHWE [OKYMEHTa/IbHO MNOATBEPXAEHHOro akra (npu3HaKoB)
OLLUMOOYHOro UM NPOTMBONPABHOIO [AerCTBMSA (6e34eMCTBUA) OO/MKHOCTHOrO Nmua
opraHa, NpeAoCTaBNAOLW;ero MyHUUMNAIbHYO YCAyry, MyHULMNAIbLHOIO CyXKaruero
Npy  MepBOHaYya/lbHOM OTKase B MNpUeMe [OKYMEHTOB, Heob6XOoAMMbIX /1S
NpefocTaBNeHNs MyHULMNANBLHOW YCNyrn, 160 B NpPeaocTaBieHn MyHULMNaNbHON
ycnyru, O 4YeM B TMWUCbMEHHOM BWAe 3a MOANUCHIO PYKOBOAUTENS OpraHa,
npefocTaBNAELEro MyHULMNabHYIO YCYry Npy nepBoHayYa/ibHOM OTKase B npueme
NOKYMEHTOB, HEOOXOAUMbIX ANd  MpefocTaBNeHUs  MYHULUMNANbHON  YCNyru,
YBEOM/IFETCA 3asABUTE/Ib, & TakKXe MPUHOCATCA W3BUHEHUS 3a [OCTaB/leHHble
Hey06CTBa.

[) NpefoCTaB/leHNs Ha OYMaXHOM HOCUTeNe AOKYMEHTOB M MHgopmauun,
3/IEKTPOHHbIE 06pa3bl KOTOPbLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
YyacTn 1ctatbk 16 defepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3, 3a UCKNHOYEHMEM
C/lyyaeB, eC/IM HaHeCeHMe OTMETOK Ha Takue AOKYMEHTbl MO0 UX U3bATME ABNAETCA
HeoOX0ANMbIM YCNI0BUEM MPeLOCTaBeHNA MYyHULMNATbHOM YCYTW, U UHbIX Cy4aes,
YCTaHOB/IEHHbIX (heflepasibHbIMN 3aKOHaMW.

2.8. cuepnbiBatoniyil nepevyeHb OCHOBaHW A/19 0TKa3a B Npueme LOKYMEHTOB,
HeoOX0ANMbIX A4/ NPeAoCTaBNeHNs MyHULUNATbHOW YCYTH.

OcHOBaHMA [N OTKasa B NpuvemMe [JOKYMEHTOB, He0OXOoAuMbIX —Ans
NpeLoCTaBNeHUA MYHULMMNATILHOW YCYTW:

- He YCTaHOB/1eHWE IMYHOCTM MPaXKAaHUHA;

- OTCYTCTBUE JOKYMEHTOB;

- He MOATBePXKAeHNEe NONHOMOUNIA NPeLCTaBUTENSA, JOBEPEHHOIO LA,

2.9. McuyepnbiBatoLL;uii NepevyeHb OCHOBaHWW A7 NPUOCTaHOBNEHUA U (1K)
OTKasa B NpeAocTaB/ieHn MyHULMMNbHOR YCyTi.

[MproCTaHOB/IEHNWE W OTKa3 B MNPEAOCTaB/IEHUN  MYHUUMNAILHON  YCNyru
3aKoHofaTenbCTBOM Poccuiickoin degepaumy He NpeLyCMOTPEHbI.

2.10. lMepeyeHb ycnyr, HeOOXOAMMbIX M 00s3aTe/IbHbIX A5 NPeAoCcTaB/eHNs
MYHUUMNANIHON yCyrn, B TOM 4YWUC/Ee CBEAEHUA O [OKyMeHTe ([OKYMeHTax),
BblgaBaeMoM (BblaaBaeMbIX) OpPraHM3aLUsaMK, YYaCTBYHOLLUMU B MNPeaoCcTaBieHnn
MYHMLMNANBLHON YCNyTun.

Ycnyrn,  KOTopble SBASKOTCA HEOoOXoAUMbIMM U 06s3aTeflbHbIMU A4S
NpeLoCcTaBNeHNs MyHULUNAILHOW YCNYTW, OTCYTCTBYIOT.

2.11. TopsgoK, pa3sMep U OCHOBaHWA B3WMaHWUA OCYAapCTBEHHOW MOLU/IMHbI
VNN MHOW MNaThbl 3a NPeAocTaB/eHe MyHULUNATbLHOW YCYTH.

[MpefocTaB/ieHne MyHULMNAILHOW YCYT OCYLL;eCTBNSETCA 6ecniaTHo.

2.12. TlopsgoK, pasmep M OCHOBaHWS B3UMaHMS NaTbl 3a MpPefocTaB/ieHMe
YCNyT, HEO6X0AMMbIX N 0653aTeNbHbIX 419 NPefoCTaBNeHUs MyHULMNATbHOW YCyTn,
BK/IHOYast MHOPMaLMIO 0 METOAMKAX pacyeTa pasmepa Takoin nnarbl.

Ycnyrn,  KOTopble SBNAKOTCA  HEOOXOAMMbIMU M 06a3aTeNbHbIMU  [ANA
NpeLoCcTaBNeHns MyHULMMNAIbHOW YCYrn, OTCYTCTBYHOT.

2.13. MakcuManbHbIii CPOK OXMAAHUS B O4epean npu nogadve 3anpoca o
NpefocTaBneHnn MyHULMNAIBHON YCIYyTri, YCYr opraHu3aummn, y4acTByHOLL;en B ee
NpefoCTaB/eHMN, U NPU MOMyYeHUW pe3ynbTata MpefoCTaB/IeHUs TakUX YCNyr He



[IO/DKeH npesbiwatb 15 MUHYT.

2.14. CpoK M NopsafoK perucTpaunn 3anpoca 3asBUTENS O NPeaocTaB/eHUn
MYHULMNANIbHOR YCYrn, YCyrn opraHu3anmm, y4acTBYHOLLEN B ee MpeLCcTaB/eHNN, B
TOM YKCNe B 3N1EKTPOHHOIN (hopMe.

Peructpauus 3aseneHus (3anpoca 0 NpefocTaBeHUN MyHULUNANbHOR yCnyri),
MOCTYNMBLLErO B XOfe /IMYHOro obpalleHus 3asBuTens (MpeLcTaBUTENs 3asBUTENS),
OCyLlecTBngeTca B TeyeHMe 15 MWHYT C MOMEHTa MOCTYN/IEHUSA YKa3aHHOro
3aaB/1eHus.

3asABneHre (3anpoc 0 NpeAoCcTaB/IEHN MYHULUMNABHOW YCyr), NOCTYNUBLLIEE
B YMO/IHOMOYEHHbIA OpraH C MOMOLBIO (heflepasibHOro peectpa van yepes ML,
perncTpupyeTcs coTpyaHMKOM YNOoSIHOMOYEHHOIO opraHa nunu cneynannctom MoLl B
[leHb NOCTYNNeHNs.

3asABneHve (3anpoc 0 NPeAoCcTaBIEHNN MYHULMNABHOW YCyru), NOCTyNuBLLEE
B 3/IEKTPOHHOM hopme Ha EMTY, PITY (Mpy HaMUMM TEXHUYECKON BO3MOXKHOCTH),
PerucTpupyeTca B YCTaHOB/IEHHOM MOpAAKe YMONHOMOYEHHbIM OpraHoM B AeHb ero
MOCTYN/IEHNSA B C/ly4ae OTCYTCTBMS aBTOMATUYeCKOW perucrpaumm 3anpocoB Ha
EMrY, PAOTY.

B cnyyae noctynneHua  3adBfeHuA  (3anpoca O MNpeAocTaBieHun
MYHULMNANBbHON YCNyrn) B KOHLE paboyero AHSA, BbIXO4HbIE MM MpPasfHUYHbIE OHU
perncTpaums oCyLLEeCTBISETCA B NePBbI paboUnin feHb, CeaytoLWmii 3a BbIXOAHbIM.

2.15. TpeboBaHWA K MNOMELLEHMSIM, B  KOTOPbIX  MNpefoCcTaB/seTcs
MyHUUUNaNbHaa ycnyra, K 3any 0XugaHusa, MectaM [N 3ano/iHeHWs 3anpocoB O
npefocTaBNeHUM MyHULMMNATILHOW YCNYTW, UHDOPMALMOHHBIM CTeHAaM C 0bpasuamu
MX 3amnosiHEHVsS W MNepevyHeM [OKYMEHTOB, Heo6XOoAMMbIX [ANA NpefocTaBieHus
MYHULMNANIbHON YCNYrK, B TOM Ync/ie K 06ecneyeHno fOCTYMHOCTM ANS UHBaINLOB
yKa3zaHHbIX 00bEKTOB B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin defepaunm
0 COUMa/IbHOW 3aLiuTe UHBA/INAOB.

2.15.1. [TomelleHMa  YNMONHOMOYEHHOrO OpraHa And  npegocTaB/eHns
MYHULMNANIbHON YCNYyr pasmeLlaroTca Ha MepBOM 3dTaxke 34aHus, 060py0BaHHOMO
OTAeNIbHbIM BXOAOM, /MO0 B OTAENbHO CTOAWEM 3[4aHUM AN CBOBGOAHOro Aoctyna
3asBuTenei. MNepedBydKeHMe MO NMOMELLEHUAM YNOTHOMOYEHHOrO OpraHa, B KOTOPbIX
MPOBOAUTCS MPUEM 3asB/IEHNA U [OKYMEHTOB, He AO/DKHO CO3f4aBaTb 3aTPYyAHEHWIA
ANA UL C orpaHUYeHHbIMM BO3MOXKHOCTAMU 3[10P0BbA.

[Mpy pacnonoXeHuu noMeLLeHMsa YnoHOMOYEHHOIO opraHa Ha BEpXHEM 3Taxe
crneumanncTbl YNosIHOMOYEHHOI0 opraHa 0653aHbl OCYLLECTB/IATL NPUEM 3adBUTeNEN
Ha NEPBOM 3TaXKe, eC/iM N0 COCTOSAHUIO 3[10POBbA 3aABUTE/Ib HE MOXKET MOAHATLCA MO
NECTHMLLE.

Ha TeppuTtopuu, npunerawoweid K 34aHUO0  YMOJIHOMOYEHHOIO  OpraHa,
OpraHM3yrTCA MecTa 419 NapKOBKN aBTOTPAHCMOPTHLIX CPeacTB, B TOM Yuc/ie MecTa
ANA NapKOBKM aBTOTPAHCMNOPTHbLIX CPeAcTB MHBAIMAOB (He MeHee 10 MPOLLEHTOB MECT,
HO He MeHee OAHOro MecTa), JOCTYMN 3asABMTENIe K MapKOBOYHbLIM MeCTaM SAB/SETCH
becnnaTtHbIM.

[MomeLLeHVe YNOMHOMOYEHHOIO opraHa Ana npvema 3assutenein obopyayercs
NH(POPMALMOHHBbIMK  CTeHAMW, Ha KOTOPbIX pasMellaeTcd opma 3asBieHus C
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obpasuom ee 3amno/IHEHUA U NepeyeHb  [JOKYMEHTOB, HEOOXOAMMbIX A1
npefocTaBNeHNs MyHULUNIbHON YCYTI.

[MomeLLleHnsl, B KOTOPbIX OCYLLECTBAAOTCA [AeACTBUA MO MNpefoCTaBIeHUIO
MYHULUMNANIbHON yCNyr, 00ecneymBalOTCA KOMMbIOTEPAMK, CPeACcTBaMU  CBA3W,
BK/ItOYass AOCTYN K MH(OPMALMOHHO - TENEKOMMYHUKALUMOHHOW CETU «HTEPHET,
OPIrTEXHUKOW,  KAHUENSPCKUMU  MPUHALNEXHOCTAMKW,  UH(OPMAUNOHHBIMA U
CMpaBOYHbIMM MaTepuaiaMn, HarnsgHoOM MHgopmaumein, CTyNbAMU U CTONAaMW,
CpeAcTBaMn MOXapOTyLUeHWS U OMNOBELEeHWA O BO3HUKHOBEHWUWM 4pe3BblyaiiHOW
CUTyaumu, LOCTYMOM K PervoHa/bHOW CUCTEME MEeXBELOMCTBEHHOIO 3/1eKTPOHHOMO
B3aUMOAENCTBUA, a Tawkke o06ecneumBaeTca [AOCTYMHOCTb A9 WHBAIMAOB K
yKa3zaHHbIM MOMeLLEeHNM B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCUICKOM
degepaynn 0 coUMabHOM 3aLUmTe NHBNAOB.

3an oXxupaHus, MecTa 4715 3arno/fiHeHWs 3anpocoB W Mpuema 3asBuUTesNen
0bopyayroTCs CTYNbAMU, U (UNN) KPece/bHbIMU CeKUMAMU, U (M) CKaMbAMM.

MHpopmMaLMoHHble MaTepuanbl, MpeAHasHavyeHHble A9  MH(OPMUPOBaHUA
3adBuTENe O Nopagke MpefocTaBneHUs MyHULMNATbLHOW YCyru, pasMeLlaroTcs Ha
MH(OPMALMOHHBIX CTEHAAX, PacrnoOXeHHbIX B MeCTax, 06ecneymBaroLLmMx fOCTYM K
HUM 3asBUTENEN, U OOHOBNAKOTCA NPU U3MEHEHUWN AENCTBYHOLLEr0 3aKOHOAATE/bCTBA,
PErynvpyroLLEro NpefoCcTaB/ieHne MyHULMNAIbHOW YCNYTW, U CNPaBOYHbIX CBEAEHWN.

HopmMaLMOHHbIE CTeHAbl AO/MKHbI pacrnofiaratbCa B MecTe, LOCTYNMHOM [ANA
npocMoTpa (B TOM ymcsie nNpu 60bLLIOM KONMYECTBE MOCETUTESEN).

2.15.2. [ns obecneyeHNs AOCTYMHOCTM MOMYYEHUS MYHULMMATILHON YCNyru
Ma/IOMOOM/IBHBIMW ~ TPYNMNaMu  HaceNeHnst 34aHuMs W COOPYXKEHWS, B  KOTOPbIX
OKa3blBaeTCA ycnyra, 060pyAyrTCA  COrflaCHO  HOPMaTMBHbIM  TPeboBaHMAM
YTBEPXKAEHHbIM NpUKa3oM MuHcTpos Poccum ot 14.11,2016 Ne 798/mp «06
yTBepXaeHun CI1 59.13330 «CHwuIM 35-01-2001 JoCTYNHOCTb 34aHMI1 U COOPY>KEHWIA
ANS Ma/loMOBU/IbHBIX FPYIN HACENEHUS».

B KabuHeTe nO npuveMy MalOMOOW/IbHBIX TPYMN  HaceNleHns UMeeTcs
MegUUMHCKas anTeyka, nMuTbeBads Boga. [lpy  HeoOXOAMMOCTM  COTPYAHUK
YMNO/IHOMOYEHHOr0 OpraHa, OCYLLECTB/AOWMIA MNpueM, MOXET BbI3BaTb KapeTy
HEOT/I0OXKHOW CKOPOW NMOMOLL,

Mpn  obpalleHnn rpaxgaHnHa C  HapyLeHUsMW  (PYHKUUA  OMOPHO-
[BUraresibHOro annapara paboTHMKM YMOMHOMOYEHHOr0 oOpraHa npegnpYHUMatoT
cneayoLme aencTBns:

- OTKPbIBAlOT BXOAHYIO [BEPb M MOMOralT rpaxgaHuHy 6ecrnpensaTCTBEHHO
MOCeTUTb 34aHMe YMOIHOMOYEHHOI0 OpraHa, a TakXKe 3apaHee nNpefynpexnarT o
CYLLIECTBYHOLLMX Bapbepax B 34aHUN;

- BbIAICHAIT LUeNb BU3UTA TPaXKAaHMHA UM COMPOBOXAAKT ero B KabuHeT no
npuemy 3asB/eHNs; MOMOratoT rpaXkAaHUHY CECTb Ha CTy/ WM pacnofiaraloT KPecso-
KOJIAACKY Y CTO/1a HaMpOTMB CNneumnanuncTa, OCyLLECTBAIOLLErO NPUEM;

- COTPYAHWK YMNOSIHOMOYEHHOI O OpraHa, OCYLLEeCTB/IAIOLWMIA NPUEM, NPUHNMAaET
rpakgaHnMHa BHe O4Yepefn, KOHCY/NbTUPYET, OCYLUECTBAAET NpUeM 3asBfieHus C
Heo6X0AMMbIMWN JOKYMEHTaMW, OKa3bIBaeT NMOMOLLb B 3ano/iHeHUM 6/1aHKOB, Konupyet
LOOKYMEHTH!;

- MO0 OKOHYaHUWM MNpPefoCTaBNeHUs MYHUUMUNANbHOW YCIyrn  COTPYAHWK
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YMO/IHOMOYEHHOIO OpraHa, OCYLLECTB/IAIOWNIA NMPUEM, NMOMOraeT rpakaaHHy BbINTY
(BblexaTb) 13 KabMHeTa, OTKPbIBAET ABepPU, COMPOBOXAAET rpaXkaaHuWHa [0 BbiXoga U3
34aHus, 1 NOMOraeT MOKMHYTL 3[aHue; nepefaet rpakjaHnMHa CONpOBOXAatoLLemy
QALY W N0 ero XXelaHUO Bbl3blBaeT aBTOTPAHCMOPT U OKa3bIBAET COAENCTBUE Mpu
ero nocagke.

Mpn  obpaweHnn  rpaxgaH € HejocTaTkamu — 3peHus  paboTHUKMK
YMNO/IHOMOYEHHOIO OpraHa NpeAnpUHUMALOT CreaytoLine AeCTBUS:

- COTPYAHMWK YMNOMIHOMOYEHHOr0 OpraHa, OCYLLECTB/ANOWNIA NPUeM, NPUHUMaET
rpaXkjaHnMHa BHe oOdyepeau, MNOMOraeT COPUEHTMPOBATLCH, CeCTb Ha  CTyn,
KOHCYNbTUPYET, BCAYyX MPOYUTbIBAET [OKYMEHTbl W fJasiee no Heob6Xo4MMOCTH
NPou3BOAUT KX Bbigady. lMpu OOLEHUN C TPaXAAHUHOM C HefoCTaTKamu 3peHus
Heo6X04MMO 06LATLCA HEerMoCPeACTBEHHO C HWM CaMUM, a He C COMPOBOXAAOLLNM
ero nuuom, B Gecefie Mosib30BaTbCA 0ObIYHOW Pa3rOBOPHON JIEKCUKOW, B MOMELLEHUN
He creflyeT OTXOAUTb OT Hero 6e3 npeaynpeXxxaeHuns;

- COTPYLHUK YMOMHOMOYEHHOrO OpraHa OKa3bliBaeT MOMOLLb B 3arno/HeHUn
GnaHKoOB, KOMupyeT Heo6XoAMMble [OKYMeHTbl. [ns nognucaHus  3asBneHus
MOABOAMT IUCT K aBTOPYUKe rpaXkaaHuHa, MOMOraeT COpMeHTMPOBATLES M NOANUCaTb
6naHK. py HeobXOAMMOCTU BbIAAKOTCA MAMATKU 418 CNabOBUAALLMX C KPYMHbLIM
LLUPUATOM;

- N0 OKOHYaHWW nNpefoCcTaBNeHNs MYHUUMMNIbHON YCNyr  COTPYAHMK
YMNO/IHOMOYEHHOI0 OpraHa, OCYLLECTB/IAOLWNIA NPUEM, NMOMOTaeT rpaxgaHNHY BCTaTb
CO CTyna, BbIUTU U3 KabuHeTa, OTKPbIBAET [ABepu, COMPOBOXAAET rpaXAaHuHa K
BbIXOLY W3 3[aHus, M MPOBOXaeT Ha ynuuy, 3apaHee npefynpeavs MoceTUTeNs O
CYLLIECTBYOLLMX Bapbepax B 34aHUK, MepefaeT rpakaaHnHa ConpoBOXAatoLLEMY LY
W/ NO €ro XenaHWo BbI3bIBAET aBTOTPAHCMNOPT.

Mpn  obpalwleHun  rpaxgaHuHa ¢ fgedektamym  cnyxa  paboTHUKM
YMNO/IHOMOYEHHOIO OpraHa NPeAnpPUHNUMAtOT CeaytoLne AeCTBUS:

- COTPYLAHUK YMOSIHOMOYEHHOr0 OpraHa, OCYLLEeCTBMAIOLWMIA NpueM rpaxiaH ¢
HapyLUeHneM Ccfyxa, 06pallaeTcs HenocpeACTBEHHO K HeMmy, CrpalivBaeT O Lenu
BM3UTA U [aeT KOHCY/bTauuo pasmMepeHHbIM, CMOKOMHbIM TEMIMOM peyn, Mpu 3TOM
CMOTPUT B NINLL0 MOCETUTENA, FTOBOPUT ACHO, C/10Ba LOMOHAET MOHATHBLIMU XecTamu,
BO3MOXHO O0OLLeHNe B NMUCbMEHHOWN (hopMe 160 Yepe3 MepeBOAUMKA >KECTOBOIO
A3blKa (CypAonepeBoaUmnKa);

- COTPYAHVK YMOSTHOMOYEHHOIO OpraHa, OCYLLECTBAAOWMIA MpUeM, OKasblBaeT
MOMOLLb M COfENCTBME B 3arofiHeHUM GNaHKOB 3asB/IEHWIA, KOMMpYeT HeobXoanMble
LOKYMEHTBI.

2.15.3 TpeboBaHWA K KOM(OPTHOCTM W [LOCTYMHOCTM MpPefoCTaB/eHUs
MyHUUMNanbHON ycnyrn B M®L| yTBepXaeHbl NocTaHoB/eHMeM [1paBuTenbCTBa
Poccuiickoil ®efepaummn oT 22.12.2012 Ne 1376 «O6 ytBepxaeHun [Mpasun
opraHusaunn  [edATeNlbHOCTU  MHOTOQYHKUMOHA/bHBIX LEeHTPOB  NpefoCTaB/eHns
rOCYAapCTBEHHbIX U MyHULUMMNANbHBIX YCAYT».

2.16. TokasaTenu AOCTYMHOCTU U KayecTBa MyHULMMNA/IbHOIN YCNyTu,

2.16.1. OCHOBHbIMW MOKas3aTenamMu AOCTYMNMHOCTU M KayecTBa NpeaocTaB/eHus
MYHULMNANIbHON YCNYTW ABNAKOTCA:
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PacnooXeHHOCTb MOMELLEHUN YMONIHOMOYEHHOIO OpraHa, npegHasHaYeHHbIX
A1 NPefoCTaB/IeHNs MYHUUMNATIbHOW YCNYyr, B 30HE AOCTYMHOCTU K OCHOBHbLIM
TPaHCNOPTHbLIM MarucTpaIsam;

CTerneHb WHMOPMUPOBAHHOCTM  3aABUTENA O MOpPALKe NpPefoCTaB/ieHUs
MYHUUMNANbHON ycnyrn (AOCTYNMHOCTb WMHMOPMaUUM 0 MYHULMNASbHOW YChyre,
BO3MOXHOCTb BblbOpa criocoba nosyyeHnst MHPopmMaLmm);

BO3MOXHOCTb Bblbopa 3asBuTeneM (hopm  ObpalleHns 3a  MosyvyeHuem
MYHULMNANLHOR yCnyru;

[OCTYMHOCTL 06palLeHns 3a NpefocTaB/ieHNeM MyHULUMNIbHOW YCIyTri, B TOM
yucne A4 nnL, e orpaHNYeHHbIMU BO3MOXHOCTAMM 3[,0PO0BbS;

CBOEBPEMEHHOCTb MPeAoCTaBNeHUs MyHULMNAIbHOW YCNYT B COOTBETCTBMMN CO
CTaHZapToOM ee MpefoCTaBNeHus;

CO6/MIOAEHME CPOKOB MpefoCTaB/eHNs MYHUUMMANbHOW YCMYyru U CPOKOB
BbINO/IHEHWSA aAMWUHUCTPATUBHBIX Mpouedyp Npu NpeaocTaBneHny MyHULMNAIbHOM
ycnyru;

BO3MOXHOCTb ~ MOMyYyeHns  MHopMauum O Xofe  NpeaocTaBneHus
MYHULMNAIbHON YCNyT;

OTCYTCTBME O0OOCHOBAHHbLIX >anob CO CTOPOHbI 3asaBUTENA MO pesy/bTaram
NpefoCTaBNeHUA MyHULMMNATILHOW YCNYTU;

OTKPbITbIA AOCTYN [ANA 3asBUTeNlen K WH(opMauum O Mopsigke U Cpokax
NpefocTaBNeHNss  MYHUUMMNAZIBHOW  YCNyru, Mopsake 06)kasoBaHWA — [eWCTBUIA
(6e3nencTBIA) YNOHOMOYEHHOIO OpraHa, PyKoBOAMTENS YNOHOMOYEHHOro opraHa
Nn60o cneumanmcTa ynosHOMOYEHHOrO OpraHa;

Ha/Mume HeoOXOAMMOrO WM [JOCTATOYHOrO  KOMMYecTBa  CNeuuaincToB
YMNO/IHOMOYEHHOIO0 OpraHa, a TakXke TMOMeLeHUA YMNOHOMOYEHHOrO OpraHa, B
KOTOPbIX OCYLLECTBNSETCA NPUEM 3adB/IEHNIA U JOK3VMEHTOB OT 3asBUTENEN.

2.16.2. YNONMHOMOYEHHbIMW opraHamn 06ecrneynmBaeTcs Co3faHve MHBaNLAM U
MHbIM Ma/lOMOOU/IbHLIM TPYMnam HaceneHus Crnefyrowmx YCnoBuil AOCTYMHOCTU
MYHUUMNANIbHOA YCNYrM B COOTBETCTBUM C TPebOBaHMSAMW, YCTAHOBNEHHbLIMM
3aKOHOoAaTeNbHbIMU Y MHBIMW HOPMATUBHBLIMW MPaBOBbIMU aKTaMu:

OKasaHve UHBan4am NnomoLLM, He0OXOAMMOIN ANA NOMyYeHUs B AOCTYMHON Ans
HUX (hopme MH opMaLMM O npaBuiax MpefocTaBneHUss MYHUUMNASbHOW YCNyru, B
TOM ymcrie 06 OPOPMIEHUN HEOOXOAMMBIX ANS MONYHYEHUS MYHULMNATbHON YCyru
JOKYMEHTOB, O COBEpPLUEHUN UMW  OPYTMX HEeob6XoAMMbIX A/1F  MOJyHeHWs
MYHULMNANbHON YCNYTr AeACTBUN;

MPefoCTaB/IeHNe  MYHUUMNANbHON  yCnyr WHBaMgam Mo Cayxy, npu
HeoOX0AMMOCTM, C  WCMOMb30BaHMEM PYCCKOrO >KECTOBOI0 A3blKa, BK/HOYas
obecneyeHve JOMycKa B NMOMELLEHNe CYpLOMNepeBofyrKa, TUMPNOCYPLONEPEBOAYMNKA;

OKasaHve TMOMOWM WHBaIMZAM B MNPeofosieHnn 6apbepoB, MeLLakoLmx
MOMYYEHUIO MYHULMMAILHOW YCNYT HapaBHe C APYrMMU NILAMK.

2.16.3. Tpn npefoctaBneHUN MYHULUMNATLHOW YCIYTX  B3aUMOAENCTBUE
3adBUTENA CO CMeLMasIMCTOM YNOIHOMOYEHHOr0 opraHa OCYLLECTB/ISETCA MPU IMYHOM
obpalLeHNK 3a8BUTENS:

ANA NOMYyYeHUs MHGopMaLumn no Bornpocam MnpefoCcTaBeHns MyHULMNAIbHOM
ycnyru;
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ANs nofayn 3asB/eHNA N JOKYMEHTOB;

A1 NONYyYeHWst MH(hopMaLMKM 0 X0Ae NMPefoCTaB/IeHNst MyHULMNANbHOR YCyru;

A1 NONTyYeHWs pesynbTara NpefocTaBeHns MyHULMNAIbHOR YCyTu.

[MPOAO/HKUTENBHOCTD  B3aMMOAEWNCTBMSA  3adBUTENIs  CO  CreuuaIncTom
YMO/HOMOYEHHOI0 opraHa He MOXET NpeBbIWaTh 15 MUHYT.

2.17. NHble TpeboBaHMs,, B TOM YMUC/Ee YUMTbIBAKOLL;ME OCOBEHHOCTU
NpefoCTaBNeHNs MYHUUMNAIbHON YCAYrn N0 3KCTEPPUTOPUIBHOMY MPUHLMNY ©
0COBEHHOCTU NPefoCTaB/IEHNA MyHULMNANBHON YCYT B 3/1EKTPOHHOW (opMe.

2.17.1. MpegoctaBneHe MyHUUUNANbHOW YCIYrX MO 3KCTEPPUTOPUATIbHOMY
NPUHLMNY HEBO3MOXKHO.

2.17.2. 3asABuTenb BNpase 00paTUTLCA 3a MPefoCTaB/eHMEM MYHULMMNAIbHON
ycnyru W nojatb  AOKYMEHTbl, YKa3aHHble B TMyHKTe 2.6 HaCTOALLEro
aAMWHUCTPATMBHOIO pernamMeHTa, MNpu HaIM4MM TeXHUYECKON BO3MOXXHOCTM B
3NEKTPOHHOW hopme yepe3 EMTY, PITY (npy HAMUYMmM TEXHUYECKON BO3MOXHOCTN)
C UCMOMb30BaHMEM  3/IEKTPOHHbLIX  AOKYMEHTOB, MNOAMMCAHHbIX  3/IEKTPOHHOM
MOAMMWCLIO B COOTBETCTBUM C TpeboBaHMAMU DefepasibHOro 3akoHa «O6 3/1eKTPOHHON
nognucu».

YNOMHOMOYEHHbIN opraH o06ecneyrBaeT WHPOPMMPOBAHNE 3asABUTENIEN O
BO3MOXHOCTM NMOMyYeHUs MyHULMNaIbLHOW yenyrn Yepes EMTY, PIATY.

O6palleHne 3a ycnyroin uepes ENMIY, PMIY ocyuwecTBnserca nyTem
3aMo/IHEHNA  WHTEPaKTMBHOM  (hopMbl  3asaBfieHMs  (hopMUpoBaHMS  3arpoca o
NpefoCTaBNeHn MYHULMNAIbHON YCNyrn, cofepXaHWe KOTOPOro COOTBETCTBYET
TpeboBaHMAM (HOPMbI 3aABMEHMS, YCTaHOB/IEHHOW HACTOALWMM afMUHUCTPATUBHbLIM
pernameHTom) (ganee - 3anpoc). O6palleHne 3asBUTENSI B YMOMHOMOYEHHbIA OpraH
yKa3zaHHbIM Crnocobom ob6ecrneynBaeT BO3MOXXHOCTb Hampas/fieHUs W MOyYeHUs
OfHO3HAYHON W KOHPUAEHUMANIBHON WH(OpPMaUMK, a TakKkKe MNPOMEXYTOYHbIX
COOOLLEHNI M OTBETHOW MH(OpMauuMM B 3/IEKTPOHHOM BWAE C WCMO/b30BaHMEM
3NIEKTPOHHOW  MoAnucyk B MOPsAKe,  NPeayCMOTPEHHOM  3aKOHOAATeNbCTBOM
Poccuiickon ®efepaumn.

2.17.3. Tlpu npefocTaBNEHNN MYHULMNATLHOW YCYTX B 3/IEKTPOHHON hopme
nocpegactsom EMIY, PITY (npu HamMumm TEXHUYECKOW BO3MOXHOCTW) 3asiBUTESIO
obecrneyvBaeTcs:

noslyyeHve WHQopmaumMmM 0 TMOpPAAKe W CpPoKax MpeaocTas/ieHns
MYHULMNANbHOR YCnyru;

- 3aNMCb Ha MpVYeM B YMOJIHOMOYEHHbIA oOpraH 4S8 Mofayv 3asdBleHUs U
[IOKYMEHTOB;

- (hopmmpoBaHMe 3anpoca;

- pUEeM 1 perncTpauma ynosiHoMOYeHHbIM OpraHoM 3anpoca U JOKYMEHTOB;

- NONyYeHWe pe3y nbTara NpegocTaBeHNsa MyHULMNAIbHOW YCNYTK;

- NONyYeHVe CBefleHNIA 0 XO/e BbIMOSIHEHMS 3aMpoCa;

- OCYLLIECTB/IEHME OLIEHKWN KayecTBa NnpefocTaBneHns MyHULMNaIbHOW YCNYTK;

nocynebHoe  (BHecydebHoe) 06)KasioBaHME — PELEHUA U AelCTBUNA
(6e3encTBMA) YNONTHOMOYEHHOIO OpraHa, PyKoBOAMTeNs YNOHOMOYEHHOIo OpraHa
nnéo crneymnanmcTa yrnoJHOMOYEHHOro opraHa.
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2.17.4. Tlpn opmupoBaHMM 3anpoca B 3EKTPOHHOM BuAe (Npu HamMyum
TEXHMYECKOIN BO3MOXHOCTI) 3adBUTE/IO 06ecnevmBaeTcs:

a) BO3MOXXHOCTb KOMMPOBaHUSA UM COXPaHEHMs 3amnpoca N WHbIX AOKYMEHTOB,
HeoOX0AUMBIX A4J19 NPeA0CTaBNeHUs YCNYTW;

6) BO3MOXHOCTb NneyaTy Ha 6YMaXXHOM HOCUTeNe KOMuUWU 3/1eEKTPOHHON (hopMbl
3anpoca;

B) COXpaHEeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (POpMY 3anpoca 3Ha4yeHWin B
NO60N MOMEHT MO XKeNnaHuK Nonb3oBaTens, B TOM 4MUCNe MNPU BO3HWKHOBEHUM
OLNOOK BBOJA W BO3BpaTe 15 MOBTOPHOrO BBOAA 3HAYEHWNIA B 3MIEKTPOHHYO hopmMy
3anpoca;

) 3anosiHeHWe Noseit 3NeKTPOHHOM PopMbI 3amnpoca 40 Hayana BBoJa CBeAeHNIA
3adBUTENIEM C  WUCMOMb30BaHWEM  CBEAEHWI, pasMeLl;eHHbIX B  (efepasibHOM
rocyflapCTBEHHOM MH(OPMaLMOHHOM cucteMe «EamHaa cuctemMa MAeHTUUKaLMM 1
ayTeHTU(MKaLMN B MH(PacTpyKType,  0bGecrneymBaroLlein  MHKHOPMaLNOHHO-
TEXHONOrMYeCcKoe B3aMMOLENCTBME WHPOPMALMOHHBIX CUCTEM, UCMOMb3YeMbIX [AJ1S
NpefocTaBNeHNs rocyAapCTBEHHbIX M MYHULMNASIbHBIX YCNYT B 3/1EKTPOHHOW (hopme»
(panee - eguHas cucTeMa WAEHTUMUKaUMM W ayTeHTU(UKAUWMK), W CBeAEHWUN,
onybnmkoBaHHbIX Ha EMIY, PIIY, B 4acTu, Kacawllencs CBefeHuN,
OTCYTCTBYIOLLMX B €AMHOIN CUCTEME MAEHTU(DUKALUN U ayTEHTU(NKALNN;

[) BO3MOXHOCTb BEpPHYTbCA Ha /1t060 M3 3TanoB 3ano/IHEHUS 3M1EKTPOHHOM
(hopMbI 3anpoca 6e3 NoTepu paHee BBEAEHHOW NHDOpMaLNK;

€) BO3MOXHOCTb AocTyna 3asasutens Ha EHITY, PIIY K paHee nogaHHbIM 1M
3arpocam.

[Mpn HampasneHWM 3anpoca UCMosb3yeTcA MPOCTas 3/1eKTPOHHaA MoAMnuchb, npu
YC/TIOBUW, YTO JIMYHOCTb 3asBUTENA YCTAHOB/IEHA NPW aKT1BaLMN YYETHOM 3amnncu.

3anpoc M WHble  LOKYMEHTbI, HeobxoAuMble 414  MPefOCTaB/IeHMUS
MYHUUMNANIbHOA  YCAYrK, MNOAMMWCaHHbIE MPOCTOM  3/1EKTPOHHON MOAMUCLID 1
NoAaHHble 3asBMTeNIEM, NMPU3HAKOTCA PaBHO3HAYHbLIMK 3anNpPoCy M UHbIM AOKYMEHTaM,
MOAMMCaHHbIM COBCTBEHHOPYYHOW MOAMUCHI0 W NPeACTaB/eHHbIM Ha 6yMaXHOM
HocuTene.

YNOMHOMOYEHHbIN OpraH ob6ecrneynBaeT MpueM LOKYMEHTOB, HEO0OXOAMMbIX
ANA MPefoCTaBfeHNs  MYHUUMNIbHOM  YCIyrn, W perucTpaumio  3anpoca 6e3
HeoOX0AMMOCTN MOBTOPHOIO NPEeACTaB/eHNA 3asBUTENIEM TaKUX [OKYMEHTOB Ha
OYMa)KHOM HOCWUTeNle, €C/M MHOe He YCTaHOB/IEHO (efepasbHbIMU 3aKOHaMU 1
NPUHMMAEMbIMM B COOTBETCTBMM C HUMW akTamy [paBUTenscTBa PoCCUMIACKONA
depepaumn, 3akoHamm Kemeposcko obnactn - Kysbacca M NpYHUMMaeMbiMU B
COOTBETCTBUM C HUMK aKTamu NpaBuTenbLCcTBa KemepoBcKon 06nactu - Kysbacca.

[MpefocTaBneHne MYHULMMNANbHON YCNYTM HauyMHAeTCs C MOMeHTa npuema U
perncTpaumm yrnosHOMOYEHHbIM OPraHOM 3/IEKTPOHHbLIX [LOKYMEHTOB, HEOOXOANMbIX
ANA NpefoCcTaB/ieHUs YCNyrn.

2.17.5. Konua pelweHns O MNOArOTOBKE [AOKYMEHTaUuUM No NIaHUPOBKeE
Tepputopun  (yBefomneHve 06 OTKase B MPUHATMM pPeLleHns O MOAroTOBKE
[OKYMeHTauMu Mo MJaHUPOBKE TEPPUTOPUM) BbILAETCA B (HOPMeE 3/1eKTPOHHOro
[OKYyMeHTa nocpeactsom EMIY, PMTY (npy Hann4mMm TEXHUYECKOW BO3MOXHOCTN),
MOAMUCAHHOIO  YMOMIHOMOYEHHbIM  [O/DKHOCTHbIM ~ /IMLOM € UCMO/b30BaHNEM
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YCU/IEHHON KBaNM(PULMPOBAHHOMW 3M1EKTPOHHOW Noanucu, B cn)”ae, eCcnm 3To yKaszaHo
B 3asB/IEHNN Ha NPeAoCTaB/ieHVe MYHUUMNaIbHOM YCNyry, HamnpaB/ieHHOM 4epes
EMTY, PITY.

B uensx nonyyeHus pesynbtata MNpPefoCTaB/ieHUA YCAyrn Ha OGyMaXHOM
HocuTene (ecnn 3asBMTeNeM YKasaHO B 3arpoce, HanpasleHHOM B YMO/IHOMOYEHHbIN
opraH, 4epe3 EINrY, PIIY, o nonyyeHun pesynbrata YCAyrm Ha OyMaKHOM
HocuTene) 3assutento Ha EMNCY, PMTY (npy HaMyumm TEXHUYECKON BO3MOXXHOCTW)
obecneynBaeTcs 3anucb Ha MpuUemM B YMOHOMOYEHHbIA OpraH, Mpy 3TOM 3asBUTESIO
obecneynBaeTcs BO3MOXXHOCTb:

a) O3HaKOMJIeHMs C pacnucaHveM paboTbl YMOJHOMOYEHHOr0 OpraHa iMoo
YNOHOMOYEHHOr0 COTPYAHMKA YNOSTHOMOYEHHOr0 OpraHa, a TakXxe C AOCTYMHbIMU
A1 3anNnUCK Ha NpYeM gataMun 1 NHTepBasiaMy BPEMEHW NPUema,;

6) 3anucu B /O6ble CBOOGOAHLIE AN MNpUeMa daTy WM BpeMs B npedenax
YCTaHOB/IEHHOI O B YMO/IHOMOYEHHOM OpraHe rpaguka npvemMa 3asaBuTesei.

B uenax npefocTaBneHns MyHULMNASbHON YCNYrn YCTaHOB/IEHNE JIMYHOCTU
3afBUTENA  MOXeT OCYLUeCcTBATbCA B XO4e JIMYHOro npuema MoCpPeacTBOM
NpeabsBieHUs nacrnopTa rpaxgjaHnHa Poccuiicko  ®epepaumn  nnMbo  MHOTO
[LOKYMEHTa, YAO0CTOBEpPAOLWero JIMYHOCTb, B COOTBETCTBUW C 3aKOHOZATE/IbCTBOM
Poccuitickon defepaumm UM NOCPELCTBOM WMAEHTUMMKALMN U ayTeHTU(UKauum B
opraHax, npeaoCTaBNAOWMX MYyHULMNASbHBIE  YCAYTW, MHOTMO(YHKLUNOHAIbHBIX
LLeHTpax C WCMo/b30BaHNEM WH(OPMALMOHHBLIX TEXHOMOTUA, MNPeayCMOTPEHHbIX
yacTbto 18 ctatbn 14.1 dPepnepanbHOro 3akoHa ot 27 mnons 2006 roga Ne 149-d3 «O6
NH(OopMaLMK, MHOPMALMOHHbBIX TEXHOIOTMAX N O 3aLLUTE MH(opMaLUm.

Mpy npegocTaBneHUM MYHULMNATLHOW  YCNYTM B 3/1IEKTPOHHON  hopme
NAeHTUUKALMA 1 ayTEHTUPUKALNA MOTYT OCYLLIECTBNATHLCA MOCPEACTBOM:

1) eguHOW CUCTEMbl WAEHTUMUKAUMM W ayTEHTUMPUKALMN  UIN  UHBIX
rOCyAapCTBEHHbIX UHMOPMAUMOHHbIX CUCTEM, €eCAM  Takue TroCy[apCTBEHHbIE
MH(OPMaLMOHHbIE  CUCTEMbI B YCTaHOBMEHHOM [paBUTE/ILCTBOM  POCCUIACKOIA
depepaumm  nopsigke  obecneuynBardT  B3aUMOAENCTBME C  eAMHON  CUCTEMOW
NOEHTU(DMKALMN U ayTeHTUMKaUMK, Mpyu  YCNOBMM COBMAfJeHWA CBEAEHWI O
(PM3MYECKOM NNLE B YKa3aHHbIX MHPOPMALMOHHbLIX CUCTEMAX;

2) eOVHOW CUCTEMbl WAEHTUMUKAUMM W ayTeHTUMKaLMM U eMHON
MH(OPMALMOHHOM CUCTEMbI MEPCOHANbHbLIX AaHHbIX, 06ecneymBatoLLeil 06paboTky,
BK/IHOYast CO0p 1 XpaHeHre, BUOMETPUYECKNX NEPCOHa/IbHBIX JaHHbIX, WX NPOBEPKY U
nepegavyy  WHQopmaumMm O  CTEMEHM UX  COOTBETCTBMA  MpefoCTaB/IEHHbIM
OVMOMETPUYECKUM MEPCOHa/IbHBIM AaHHbIM (U3NYECKOro NnLa.

2.17.6. O06s3aHHOCTM  YMO/IHOMOYEHHOIO OpraHa npu NpPeaoCcTaBIeHNUM
MyHUUMNanbHbIX ycnyr nocpeactsom ENIY n PITY.

YNOMTHOMOYEHHBIN OpraH, NpeAoCTaBfWNA MyHULUNaIbHbIe ycnyrn, ML,
BHe 3aBMCMMOCTM OT crnocoba obpalleHus 3adBuTeNd 3a NPeAoCTaB/iEHNEM TaKMX
YCNyr, a TaKkxke OT Crocoba npeaocTaB/ieHNs 3asaBUTENIO Pe3y/ibTaToB NpeaocTaBeHNs
TaKMX YCNyr HanpasfflOT B JIMYHbIA KabuHeT 3assutens Ha EMCY w (uam) PITY
ClefyroLLme cBefeHNs:

- BO3MOXXHOCTb MOJyYeHWs 3asBUTENEM CBEAEHWIA O XOe BbINOMHEHUS 3anpoca
0 NPeAOoCTaB/IEHUN MYHULMNANIbHON YCYTW, 3aSBMEHUS O MPeLOCTaB/IEHUN YCNYTU;
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- BO3MOXHOCTb MO/yYeHNs1 3asiBUTENEM C UCMOMb30BaHMEM MHHOPMALMOHHO-
TeNeKOMMYHVKALMOHHbIX TEXHOMOTWIA pe3yNnbTaToB NPeaocTaBIeHNs MyHULMMNANbHO
YCNYTK, 3a UCKNOUEHMEM ClyyaeB, KOraa Takoe NonyyeHme 3anpeLleHo deaepaibHbIM
3aKOHOM.

3. CocTas, nocnenoBaTes/ibHOCTb U CPOKM BbIMO/IHEHNSA
aIMUHUCTPATUBHBIX Npoueayp, TpeboBaHUS K NOPAAKY
MX BbIMO/IHEHUSA, B TOM YMUC/1Ie OCOOEHHOCTW BbIMO/IHEHUSA

aIMNHUCTPATUBHBIX MPoLeayp B 3NEKTPOHHON hopme

3.1. MpepocTaBneHne MyHUUMNANLHOW YCYTU BK/OYAET B cebs crepyroLme
aagMUHUCTPAaTMBHbIE Npoueaypbl:

1) npuem 1 perucTpauus 3ass1eHns 1 NPUIoXKeHHbIX K HEMY JOKYMEHTOB;

2) (bopmupoBaHME WM Harpas/ieHVe MeXBeLAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHmsauun), Yy4yacTBylOlME B MPefOCTaBNeHUM MYHULMMANbHOW YyCnyru, C
ncnonbzoBaHnem CM3B 1 nosyyeHWe  JOKYMEHTOB,  HEOOXOAWMbIX — ANns
npefocTaBneHNs MyHULMNaIbHOR YCNyTu;

3) npoBepKa 3aiBNeHUs U LOKYMEHTOB B LIeNSAX BbbIB/IEHWUS OCHOBaHWI /1
OTKasa B MPUHATUN peLleHns O NOoAroTOBKe [OKYMEeHTauun Mo niaaHUpPOBKe
TEPPUTOPUN, YKa3aHHbIX B MNyHKTe 2.3.3 HACTOALEro agMWUHUCTPATMBHOIO
pernameHTa, MOArOTOBKA W HanpasfieHWe YBeAOMJIEHMA 00 OTKase B MPUHATUM
peLLeHns 0 NoAroToBKE AOKYMEHTALMM NO NMaHUPOBKE TEPPUTOPUN;

4) nNpuHATWE pelleHns O MOArOTOBKE [AOKYMeHTauuu o  niaHUpoBKe
TEPPUTOPUMU;

5) VHMOPMMPOBaHME 3adABUTENS O MNPUHATUM PeLleHnss O MOAroTOBKe
[JIOKYyMeHTaLuuMm no nnaHNpPOBKe TEPPUTOPUMN.

3.1.1. MNpuem 1 perncTpauuns 3asasneHns U NPUIOKEHHbLIX K HEMY JOKYMEHTOB.

OcHOBaHVeM /18 Hayasia NpefoCTaB/eHNs MYyHULMMATbHOW YCIyrn SABNSETCA
NNYHOe obpalleHVe 3asBUTENA B YMONHOMOYEHHbI OpraH C 3asB/IeHVEM U
AOKYMEHTaMW; MOCPeACTBOM MMOYTOBO CBA3W, MOCTYM/IEHVE 3asB/IEHUS U KOMWUIA
[AOKYMEHTOB B 3/IEKTPOHHOI thopme yepe3 EMTY, PITY (Npy HaMunmM TeEXHNUYECKOM
BO3MOXHOCTK), B M®L] B COOTBETCTBMM C COrNalleHneM O B3aMMOLENCTBUAN MeXAY
M®L, 1 yno/THOMOYEHHbIM OpraHoMm

3.1.1.1. MMpn nmyHOM oO6palleHnn 3adBUTEeNA B YMONHOMOYEHHbIA OpraH
cneuuanmncT YMoSIHOMOYEHHOr0 OpraHa, OTBETCTBEHHbIA 3a NpVvemM W  Bblgavy
[IOKYMEHTOB:

yCTaHaBNMBaET  JIMYHOCTb  3aABUTEN  Ha  OCHOBaHUM  [OKYMEHTa,
YAOOCTOBEPAIOLLLEr0 ero /MYHOCTb, NpeacTaBuUTeNsa 3adaBUTENA - Ha OCHOBaHUU
[OKYMEHTOB, Y[OCTOBEPAIOLWMX €ero MYHOCTb W MofHOMOoYMA (B Crydvae ero
obpalleHus);

MpoBepsieT CPOK AeWCTBUA [OKYMEHTa, YAOCTOBEPAIOLEro €ro JIMYHOCTb U
COOTBETCTBME  [JaHHbIX [JOKYMEHTa, YAOCTOBEPAOLWEro JIMYHOCTb,  [aHHbIM,
YKa3aHHbIM B 3a1B1EHUN.

B xoge npuema [OKYMEHTOB OT 3asBWUTENA CMELUaINCT, OTBETCTBEHHbIN 3a
nprvem U1 Bblgady OKYMEHTOB, YIOCTOBEPSAETCA, UTO:
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1) TEKCT B 3aAB/IEHNN MOALAETCA MPOUTEHUIO;

2) B 3aBfIEHUN YKa3aHbl (PaMunng, UMsA, 0TYeCTBO (MocnegHee - Npu Hanmuun)
(hnsnueckoro nuua nnMbo HarMeHOBaHVE FOPULNYECKOTO NLg;

3) 3asBMeHne NOAMMCaHO YNONHOMOYEHHbIM JINLIOM;

4)  NPUNOXeHbl  [OKYMEHTbl,  HeobxoAuMmble AN MPefoCTaB/IEHMS
MYHULMNAIbHON YCNyTW.

Ecnn  npeacTtaBneHHble  KOMUW  YKasaHHbIX [JOKYMEHTOB HOTapuasibHO He
3aBepeHbl (M MX HOTapuasbHOe 3aBepeHWe He TMpefyCMOTPeHO (defepaibHbIM
3aKOHOM), CMeuuaincT, OCYLLECTBASIOWNIA NpUeM [JOKYMEHTOB, CpPaBHMB KOMUK
AOKYMEHTOB C WX OpWUrvHasiamu, BbIMOMHAET Ha TakMX KOMUAX Hagnucb 00 KX
COOTBETCTBUWN OpWUrnHanaM, 3aBepsieT CBOEM MNOAMUCLI0 C yKaszaHuem haMuimm u
NHNLWANOB.

MaKcuMasibHbIA CPOK BbINOHEHMS afMUHNCTPATMBHOMW Npoueaypbl Mo npuemy
N perucTpaunmn 3aaBfieHUs N NPUNIOXKEHHbLIX K HeMy [OOKYMeHTOB cocTasseT 1
pabounii AeHs.

KpuTepnii NpuHATUA peLleHns; MOCTYMN/IEHWE 3asB/IEHUA U MPUNOXEHHbIX K
HeMy [OKYMEHTOB.

Pe3ynbTatomM afMUHUCTPATUBHON NPOLELYpPbl ABMAETCA MPUEM N perucTpaums
3a9BNIEHNA U MPUNOXKEHHBIX K HEMY [JOKYMEHTOB.

MHpopmauma o0 npueme 3asBieHUA W MPUIOXKEHHbIX K HeMY [OKYMEHTOB
(PMKCUpPYETCHA B YCTAHOB/IEHHOM MOPSAKE, B TOM 4MC/le B CUCTEME 3/IEKTPOHHOIO
AOKyMeHToobopoTa (Mpy Ha/IMYMM TEXHUYECKON BO3MOXHOCTU) YMOTHOMOYEHHOIO
opraHa.

B [feHb pervcTtpauun 3asBfeHUA U MPUNOXKEHHbLIX K HeMy [OKYMEHTOB,
CrneumasucT, OTBETCTBEHHbIA 3a MpPUeM [OKYMEHTOB, MepefaeT MoCTynuBLLME
[IOKYMEeHTbI Ha4a/IbHUKY YNOSIHOMOYEHHOI0 OpraHa.

HayanbHMK YNONHOMOYEHHOro opraHa HaknajbiBaeT Pe3ontouuio 0 NopyYeHUn
pPaccMOTPEHUs MOCTYNUBLLEro 3asBfIeHUA U MPUNOXKEHHbIX K Hemy AOKYMEHTOB
cneunanmncTy ynonHOMOYeHHOro opraHa.

3.1.1.2. [Mpyn  HanpasBneHWUM 3asaBUTENEM 3asBfIeHUS W [JOKYMEHTOB B
YMNO/IHOMOYEHHbIA ~ opraH  MOCPeACTBOM MOYTOBON  CBA3N cneumanmct
YMOSIHOMOYEHHOI0 OpraHa, OTBETCTBEHHbIV 3a NPYEM W Bblfady JOKYMEHTOB:

NpoBepsieT MpPaBWIbHOCTb afpPeCcHOCTM KoppecrnoHaeHUuun. OWwnboYHO (He Mo
afipecy) npucnaHHble MuUCbMa BO3BPALLAKOTCA B OpraHu3auuio MOYTOBON CBA3U
HEeBCKPbITbIMU;

BCKPbIBaeT KOHBEPTbI, MPOBEPSAET Ha/lMuMe B HUX 3adBNIEHUA U OOKYMEHTOB,
06513aHHOCTb MO0 MPeAOCTaB/IEHNIO KOTOPbIX BO3/I0XEHa Ha 3asaBUTeNs;

MPOBepsieT, YTO 3asB/IEHNE HE UCMOJTHEHO KapaHAalloMm, HanmcaHo pasbopumso,
(hamuainm, UMeHa, oTyecTsa (MpY HaNMYMKM), HaMMeHOBaHWe, afpec MecTa XXUTEeNbCTBA,
agpec MecTOHax0XAeHWs, HanucaHbl NOMHOCTbIO, MOA/IMHHOCTL MOAMNUCK 3aABUTENSA
3aCBWAETENIbCTBOBAHHOW B YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM MOPALKE;

MPOBOAUT MEPBUYHYIO MPOBEPKY MPEeACTaBNEHHbIX KOMWIA [OKYMEHTOB, WX
COOTBETCTBUE [EMCTBYIOLLEMY 3aKOHOAATE/IbCTBY, a TaKXKe MPOBEPSIET, YTO YKa3aHHbIe
KONUK 3aBepPEHbI B YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM MOPSALKE;
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NpoBepseT, UYTO KOMUN [OKYMEHTOB He WMEIKOT CePbe3HbIX MOBPEeXAeHUN,
Ha/inume KOTOpbIX He TMO03BONAET OAHO3HAYHO WCTONIKOBATb UMX COLEep>KaHue,
OTCYTCTBYHOT NMOAUNCTKN, NPUMUCKM, 3a4ePKHYTbIE C/10Ba, UCNPaBIeHUs.

MaKCUMasibHbIN CPOK BbIMOSIHEHUA aAMUHUCTPATUBHOW NpoLeAypb! Mo npruemy
N perncTpaumn 3adB/eHUS U TPUNOXEHHbLIX K HEMY [OKYMEHTOB cocTaBngeT 1
pabounii feHb.

KpuTepuin NpuHATUA pelleHns: MOCTyn/eHWe 3asBNeHUs U MPUIOXKEHHbIX K
Hemy JOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPATUBHOW NPOLEAYPbL! SABNAETCA NMPUEM U perncrpaums
3a9B/1eHUA U NPUTOXKEHHBIX K HEMY JOKYMEHTOB.

MHpopmauma o npueme 3asB/ieHUA W MPUIOXKEHHBIX K HEMy [OKYMEHTOB
(PMKCUpYEeTCSA B YCTAaHOB/IEHHOM MOPSAKe, B TOM 4MUC/e B CUCTEME 3/1eKTPOHHOIo
AOKyMeHToobopoTa (Mpy Ha/iMunMmM TEXHUYECKON BO3MOXKHOCTW) YNOITHOMOYEHHOMo
opraHa.

B [eHb peructpaumm 3adaBneHUs U MNPUIOXKEHHBLIX K HEMYy [OKYMEHTOB,
CMeLmnanncT, OTBETCTBEHHbIN 3a nNpuWeM [JOKYMEHTOB, MepefaeT MOCTYyNUBLLME
3adB/1eHNe 1 JOKYMEHTbI HaYa/IbHUKY YNOJTHOMOYEHHOIO OpraHa.

HayanbHUK YNONHOMOYEHHOI0 opraHa HaknaablBaeT pe3o/iioLnio 0 NopyyeHun
pacCMOTPeHUsA MOCTYMNMBLLETO 3adB/IEHUA W TMPUIOXEHHbIX K HEMY [OKYMEHTOB
cneynanncTy yrnoaHOMOYEHHOro opraHa.

3.1.1.3. [Mprem 1 permucTpauma 3asasneHns U NPUIoXKeHHbIX K HeMY AOKYMEHTOB
B (DOpMe 3/1IeEKTPOHHbIX JOKYMEHTOB.

Mpy  HanpaBneHUN 3asBNeHUA B  3MIEKTPOHHOM opme (MpY HaIMumm
TEXHMYECKON BO3MOXHOCTW) 3asABUTEMNO HEOO6XOAMMO 3anonHuTb Ha EMrY, PMry
3NEKTPOHHYO  (hOpMY 3anpoca Ha npefocTaBieHVe  MYHUUUMaSbHOW  YCiyru,
MPUKPENUTb K 3asB/IEHNIO B 3/IEKTPOHHOM BUAE [AOKYMEHTbI, HeobXoAuMble AN
NpefoCTaBNeHNUA MYHULMMNATILHOW YTy (MPWY Hamumn).

Ha EMTrY, PII'Y pa3mellaeTcss obpasel, 3arofiHeHWUA 3MEeKTPOHHOW (opMbl
3aaBfieHns (3anpoca).

dopmMaTHO-/I0rMyeckas npoBepka CHOPMUPOBAHHOIO 3asBfeHUs (3anpoca)
OCYLLECTB/ISETCA aBTOMATMYECKM MOC/e 3aro/IHEHUA 3asBUTENIEM KaXKAOro M3 noneu
3NIEKTPOHHOM (hopMbl 3anpoca. Mpn BbISBIEHUN HEKOPPEKTHO 3ano0/IHEHHOro Mons
3NMIEKTPOHHOW (hOpMbI 3arpoca 3asBuUTeSlb YBELOM/ISETCA O XapaKTepe BbISBIEHHOMN
OLWNOKM W MopsaKe ee YCTpaHeHWs MOCPeACTBOM WH(OPMALMOHHOIO COO6LLEHNS
HenocpeACTBEHHO B 3/IEKTPOHHOI (hopMme 3arpoca.

Cneunannct, OTBETCTBEHHbIN 3a MpWeM W Bblgavyy [AOKYMEHTOB, Mpw
NOCTYN/IEHUN 335BNIEHNA N [JOKYMEHTOB B 3/IEKTPOHHOM BUJE:

NPoBepsieT 3/1IEKTPOHHbIE 06pa3bl JOKYMEHTOB Ha OTCYTCTBME KOMMbIHOTEPHBIX
BUPYCOB N NCKaXKEHHOW MH(opMaumu;

PerncTpupyeT AOKYMEHTbI B YCTaHOB/IEHHOM MOPALKEe, B TOM YMC/e B CUCTEME
3NIEKTPOHHOr0  AOKYyMeHToo6opoTa (MPY  Ha/IMUMM  TEXHUYECKOW BO3MOXHOCTW)
YNOJITHOMOYEHHOTI 0 OpraHa;

(hopMUpPYeT N HanpaB/sAET 3aaBUTENIO 3/IEKTPOHHOE yBeAoM/IeHMe vepes EMTY,
PICY o nonyyeHUu W perucTpauum OT 3aiBUTENA 3asB/IeHUs (3anpoca) U Konwuii
[AOKYMEHTOB, B C/lydae OTCYTCTBUA TEXHUYECKON BO3MOXHOCTM aBTOMATMYeCKOro
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yBenomeHns 3aasutens vepes EMNNY, Priry;

HanpaBnsieT MOCTYNUBLUMIA MakeT [OKYMEHTOB B 3/1EKTPOHHOM  BUfe
Haya/IbHUKY YNO/IHOMOYEHHOro opraHa.

HayanbHNK YNO/THOMOYEHHOIO OpraHa HaknagblBaeT pPe3onioLmMio 0 NopyyveHun
pacCMOTPeHUsA MNOCTYMMBLLETO 3asABNEHUSA W MNPUIOXKEHHbIX K HEMY [AOKYMEHTOB
cneumanucTy ynosHoOMO4YeHHOro opraHa.

Makc/Ma/bHbIA CPOK BbIMOMHEHWUA aAMUHUCTPATMBHOW Npoueaypbl Mo npuemy
N perucTpaunm 3asBfieHUs U MPUIOXKEHHBIX K HeMy [OOKYMEHTOB B (hopme
3N1EKTPOHHBIX JOKYMEHTOB COCTaBNAeT 1pabounii AeHb.

Kputepuii NpUHATMS pPeLLeHns: MOCTYMIeHNe 3asB/IEHUS U MPUNOXEHHbIX K
Hemy JOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPATMBHOW Mpoueaypbl SBNASETCA MPUEM, perncrpauus
3a5B/IEHNA U NPUIOXEHHbIX K HEMY JOKYMEHTOB.

NHopmMauma o npveme 3asaBfeHUs U MPUNOXKEHHbIX K HEMY [OKYMEHTOB
(bMKCUPYeTC B CUCTEME 3MIEKTPOHHOrNO AOKYMEHToo6opoTa (Mpu  Hamuum
TEXHUYECKON BO3MOXHOCTW) YNOSIHOMOYEHHOIO OpraHa.

3.1.14. Ecnn  3adBneHne W [OOK3“YreHTbl NpefCTaB/feHbl  3asaBUTENEM
(npeacTtasuTenemM 3aasutens) yepes ML, To 3a9BUTENO UK €ro MpeACcTaBUTENtO
BblaeTCa pacrnucka B MOMyYeHUM AOKYMEHTOB C YKasaHWEeM WX MepeyHa WU [athbl
Nnosy4eHus.

Pacnucka BblgaeTca 3adasutento (NpPeacTaBUTENHO 3aABUTENA) B AeHb MOM}LLUEeHNs
TaKuUX JOKYMEHTOB.

3asBneHne 1 JoKyMeHTbl U3 M®L| nepegatoTcs B YNONHOMOYEHHbIA OpraH no
PeecTpy, YTBEPXXOAEHHOMY COrfalleHneM O B3aMMoAencTBuM Mexay MOLL wu
YMO/IHOMOYEHHbLIM OpPraHom.

Mocne peructpaumu, 3asBfieHWe C NPUIOXKEHHbIMU K HEMY AOKYMeHTaMn W
peectpom M®L| HanpaBnAwTCA Haya/lbHUKY YMNOHOMOYEHHOro opraHa Ans
pesoniounM 0 nepegade B paboTy [AOKYMEHTbl PYKOBOAUTENO CTPYKTYPHOrO
nofpasfeneHnsi, OTBETCTBEHHOrO 3a OKasaHue MyHUUMMNanbHOW ycnyru (ganee -
PYKOBOAUTENb CTPYKTYPHOI0 NoApasaenieHuns).

Kputeprem NPUHATUA PeLLeHnst Hava/lbHUKOM YMO/IHOMOYEHHOro opraHa 06
onpefeneHNN CTPYKTYPHOro MoApasfeneHns, OKasbIBatoLW,ero  MyHUUMNanbHYH0
YCNyry, ABNAeTCs NOM0XeHWe 0 CTPYKTYPHOM MNoAapasaeseHnn.

3.1.2. dopmupoBaHMe 1 Hanpas/eHNe MeXXBeAOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHu3aumn), Yy4yacTByHOLLME B MNPEAOCTaBNEHUN MYHUUUNANbHOW YyCNyrun, ¢
ncrionb3ogaHneM CM3B ©  nofyyeHMe  [JOKYMEHTOB, HeoOXOoAuUMbIX  Ans
npeaocTaBNeHNS MyHULMNAIbHON YCYTW.

OcCHOBaHMEM [N Havana aAMWHUCTPATMBHOM  npouedypbl  SBNSETCA
NOCTYN/eHe 3adBIeHNA U TPUNOXKEHHbIX K HeMy [OKYMEHTOB CNeLuaInCTy,
OTBETCTBEHHOMY 33 NOArOTOBKY MeXXBeA0MCTBEHHbIX 3anpoCcoB.

Cneumanunct, OTBETCTBEHHbIA 3a MOATOTOBKY MEXBEAOMCTBEHHbIX 3arpoCcoB,
OCYLLI;eCTB/IAET NOATOTOBKY MEXBeAOMCTBEHHbIX 3aMpOCOB Ha Mony4YeHne AJOKYMEHTOB
M CBEOEHWIA, YKa3aHHbIX B TMYHKTe 2.6.2 HACTOSLLEro agMUHUCTPATUBHOIO
pernameHTa, U HanpasnsieT UX B opraHbl (OpraHusaunn), ykasaHHble B MyHKTe 2.2.2
HaCTOSALL,ero aAMUHUCTPATMUBHOIO perfameHTa.
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MakcuMasibHbINA CPOK BbIMOMHEHNA — 1 paboynii feHb.

MonyyeHne B pamkax CMOB [OKYMEHTOB B 3/IEKTPOHHOM BMW[E, YKa3aHHbIX B
MYyHKTe 2.6.2 HACTOALLEro afMUHNCTPATMBHOIO PerfiaMeHTa, OCYLLECTBISETCA B CPOK
He 6onee 5 paboumx [HEN CO AHA MOCTYMNIEHWS MEXBEAOMCTBEHHOro 3anpoca B
opraHbl (opraHusaumm), yyacte}rouime 8 CM3IB.

OO6LUMI MaKCUMa/bHBIA CPOK BbIMOMIHEHMS aAMUHUCTPATUBHON npoueaypbl - 6
pabounx AHew.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 32 BbIMOJIHEHWE a4MUHUCTPATUBHOM
npouefypbl — CMeUuanncT, OTBETCTBEHHbIA 3a MOAFOTOBKY MEXBEAOMCTBEHHbIX
3anpocos.

PesynbTaT agMMHUCTPATMBHOM Mpoueaypbl 1 cnocob gukcaumn pesynbTata
BbINO/IHEHNA aAMWHUCTPATMBHOM NpoLeAypbl — MOMyYeHre BbIMUCOK U3 EAMHOro
rocyfapCTBEHHOro peecTpa HeaswkuMocTn (panee - EIMPH) 06  OCHOBHbIX
XapaKTepPUCTUKAX N 3aperncTpuMpoBaHHbIX NpaBax Ha 3eMesibHble YYacTKW, B FpaHuLax
TEeppUTOPUN, B OTHOLUEHWM KOTOPOM  OCYLLECTB/AETCA MOArOTOBKA MPOEeKTa
M1aHNPOBKMN.

3.1.3. MpoBepKa 3adBMeHNa U AOKYMEHTOB B LiENISX BbISIBNEHWNS OCHOBaHWIA [/
OTKasa B MNPUHATUM pelieHUs O MOArOTOBKE [AOK)MEHTaUMM MO  MJaHUPOBKE
TEeppUTOpUM, YKasaHHbIX B MNyHKTe 2.3.3 HACTOAWEro aAMWUHUCTPATUBHOIO
pernameHTa, MOArOTOBKA W HarpaefieHWe YBeAOM/IEHUA 06 OTKase B MPUHATAU
PELLEHNS O MOArOTOBKE AOKYMEHTaLUN MO NAaHNPOBKE TEPPUTOPUN.

OcCHOBaHVEM [N  Hayana agMWHUCTPATMBHOA  Npoueaypbl  ABASETCA
MOCTYMNeHNe CBEAEHNI N JOKYMEHTOB, MOJTHLEHHbIX B COOTBETCTBUM C NYHKTOM 3.1.2
HaCTOSALLEero afMUHUCTPATMBHOIO persiaMmeHTa.

OTBETCTBEHHbIE  CMEUMANIUCTbl  OCYLLECTBAOT  MPOBEPKY  3adB/EHNA ©
[OOKYMEHTOB, B TOM 4uC/e MOCTYNMBLLUMX B pamkax CM3B, B UeNsx BbISBNEHUSA
OCHOBaHWI ANs OTKasa B MPUHATMM pPelleHWs O MOArOTOBKE AOKYMeHTauum Mo
NNaHMPOBKE  TeppuTopuM,  YKasaHHbIX B NyHKTe  2.3.3 HacTosLLEero
aIMUHUCTPATMBHOr O perfameHTa, B TeueHne 7 paboymx AHe.

B cnyyae BbISIBNEHWS OCHOBaHWIA NS OTKa3a B MNPUHATUM pelleHus o
MOArOTOBKE AOKYMEHTauuMn Mo MiaHWPOBKe TEPPUTOPUM, CreuuaiIncT B TeyeHue 3
pabounx AHei NOAroTaBAMBaET NPOEKT YBeAOM/IEHNA 06 0TKa3e B NPUHATAN pPeLleHns
O MOArOTOBKE AOKYMEHTALMM MO MNaHWPOBKE TEPpPUTOPUM C YKasaHMeM MNpPUYMH
0TKa3a, YCTAHOB/IEHHbIX MYHKTOM 2.3.3  HacTosAWero  agMUHUCTPATUBHOIO
pernameHTa, nepefaeTt yKasaHHbIA NPOEKT YBELOM/EHUA Ha MPOBEPKY 3aMeCTUTES0
Haya/lbHMKa YNO/THOMOYEHHOIO OpraHa, KOTopblii B CBOKO OYepefb Hanpas/seT NpPoeKT
yBeOM/IEHUS Ha NOAMUCH HaYa/TbHWNKY YMOTHOMOYEHHOIO opraHa.

[Mocne nognucaHns Hada/lbHUKOM YTMOTHOMOYEHHOr0 opraHa yBeAoM/eHns 06
OTKase B MNPUHATUM peLIeHNs O MOArOTOBKE [AOKYMeHTauum Mo  MaaHUPOBKe
TEepPUTOPUKN, OTBETCTBEHHbINA CMEeuManucT N0 KOHTAKTHOMY HoMepy TeneoHa Wu
afipecy 3MeKTPOHHOW MoYyThl, YKa3aHHbIM B 3asB/ieHMU, B TeyeHue 1 paboyero AHS
NH(OPMUPYET 3adBUTENS, BbISCHAET XXe/laemblil Crnocob MosyvyeHUs 3asaBUTENIEM
YyKa3aHHOro yBeAOM/IEHMSI U 0becrneynBaeT Harpas/ieHNe 3asBMTENH0 YBeAOM/IEHMS
COOTBETCTBYHOLLMM CrOCO6OM.
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[MonyyeHne 3asBuTeNleM YyBeAOM/IEHMS 00 OTKase B MPUHATUW PeLUeHUs O
MOArOTOBKE AOKYMEHTauMn Mo MAaHUPOBKE TEPPUTOPUM  (PUKCUPYETCHA B XKYpHase
perucTpaymu.

B cnydyae, ecnn ocHOBaHWA AN OTKas3a B NMPUHATUM peLUeHus O MOAroTOBKe
[JOKYMEHTaUuun no MJaHWPOBKe TEPPUTOPUN, YCTaHOBNEHHbIE MYHKTOM 2.3.3
HaCTOsLL;ero afIMUHUCTPATUBHOIO pernameHTa, OTCYTCTBYIOT, OTBETCTBEHHbIN
cneynanucT B TedeHne 3 paboumx AHel NOAroTaB/MBAET MPOEKT MYHULMNAIbHOMO
MpaBOBOro akTa 0 MPUHATUN pPeLLeHNs 0 NOAr0TOBKe AOKYMeHTauuu no njiaHuMpoBKe
TEPPUTOPMM N NOSCHUTENIbHYIO 3anuncKy K Hemy. locne nognvcaHus nosCHUTENbHOW
3armncKM HavyaslbHMKOM YMO/IHOMOYEHHOr0 opraHa [OKYMEHTbI HanpasnawoTca [ nase
BenoBCcKOro ropoficKoro oKpyra ans NPUHATUSA peLleHns.

Kputepnini  npuvHATUA  pelleHWs - Haauume  (OTCYTCTBME)  OCHOBAHWM,
NPeAyCMOTPEHHbLIX MYHKTOM 2.3.3 HaCTOALL;ero afAMMHUCTPATUBHOIO PerfiaMeHTa.

MakcuMasibHbINA CPOK BbINONHeHNA — 10 (AecsaTb) pabounx AHeN.

JO/MKHOCTHbIE /NLA, OTBETCTBEHHbIE 3a BbINO/HEHME a4MUHUCTPATUBHOM
npoueaypsbl, - CNeLUanncTbl, HA4aIbHUK YNONHOMOYEHHOIO OpraHa.

Pe3ynbTaTt agMMHUCTPATMBHOM Mpoueaypbl U cnocob gukcaummn pesynbTaTa
BbINO/IHEHWSA aAMUHUCTPATUBHON NpoLeaypbl - NOArOTOB/IEHHbLINA MPOEKT PeLleHns 0
MPUHATMM peLleHns O NOAroTOBKE [OKYMEHTaUUM Mo njaHWpPoBKe TEPPUTOPUM 160
HanpaefieHne YyBeAOMJIEHNA 00 OTkase B MPUHATUN pPeLieHns O MOATrOTOBKE
[IOKyMeHTaunun no nnaHMpoBKe.

3.1.4. TlpuHATWe pelleHNa O NOATOTOBKE [OKYMeHTauun no MaaHUPOBKe
TeppUTOpPUN.

OcHOBaHVEM [Nd  Hayana  afMWUHUCTPATMBHOWM  MNpoUenypbl  ABNSETCH
MOArOTOB/IEHHBIN MPOEKT MYHULMMNaIbHOrO NPaBoOBOr0 akta O NPUHATUN PeLLIEHns 0
NMOAroTOBKE AOKYMEHTALMM MO NMaHUPOBKE TEPPUTOPUM U NOACHUTENbHAA 3anucka K
Hemy.

CornacoBaHne MpoeKTa MYyHUUUMNaLHOrO MpPaBOBOr0 akta O MPUHATAN
peLLeHns 0 NoAroToBKe AOKYMEHTauun no naaHUpoBKe TEPPUTOPUN OCYLL;eCTBIAETCA
B COOTBETCTBMMW C perfiameHToM paboTbl AAMUHUCTpaumMM BenoBCKOro ropogckoro
OKpyra.

MaKkCuUMasibHbIA  CPOK  BbIMOJIHEHUA  afMUHUCTPATUBHOW npoueaypbl - 10
pabounx AHeiw.

[OMKHOCTHOE /IMUO, OTBETCTBEHHOE 3a BbIMOJIHEHWE A4MUHUCTPATUBHOM
npoueaypbl - HavyabHUK YNOTHOMOYEHHOIO OpraHa.

PesynbTart agMMHUCTPATMBHOM Mpouedypbl M crnocob gukcauumn pesynbTata
BbIMNO/IHEHNA aAMWUHUCTPATUBHON NpoLUeaypbl - nognucaHHblin nasori Benosckoro
rOpoOACKOro  OKpyra W  3aperMcTpupoBaHHbIi B YCTAHOB/IEHHOM  MOpsaKe
MYHULMNA/bHBIA NPaBOBO aKT O NMPUHATUN PeLLeHns O NMOAroTOBKe LOKYMeHTaumu
Mo NI1aHUPOBKE TeppuUTopun.

3.1.5. WH(popmupoBaHMe 3afBUTENS O MPUHATUN PeLleHns O MOArOTOBKeE
[IOKYMeHTaLUuMm No nnaHUpPOBKE TeppUTOPUN.

OcHOBaHVMEM [And  Hayana afAMWHUCTPATMBHOM  Mpouefdypbl  ABMSETCA
MoANWCaHHbIN [NaBoil BenoBCKOro ropofACKOro OKpyra W 3aperucTpupoBaHHbIA B
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YCTaHOB/IEHHOM MOPAAKE MYHULMNabHbLIA NPaBOBOM aKT O MPUHATUM PeLleHus o
MOArOTOBKE [AOKYMEHTaLUM MO MiaHUPOBKE TEPPUTOPUN.

OTBETCTBEHHbIN CMELNAIUCT MO KOHTAKTHOMY HOMepy TenedoHa vnu agpecy
3NIEKTPOHHOW MOYTbI, YKa3aHHbIM B 3asBIEHUN, MH(OPMUPYET 3aiBUTENA O MPUHATUN
COOTBETCTBYIOLLUErO pelleHns B [eHb, CrefyrowWmin 3a OHEeM MPUHATUS Takoro
PeLLUEHNS, BbIACHSAET XenaeMblii Cnocob NosyyYeHns 3asBUTENIEM YKa3aHHOTO pPeLLeHns
1 06ecrneynBaeT ero Harnpas/neHWe 3afBUTeNH0 COOTBETCTBYIOLLMM CMIOCOOOM.

MakcuMasibHbINA CPOK BbIMOMHEHNSA — 1 paboymnii feHb.

[OMKHOCTHOE /MUO, OTBETCTBEHHOE 3a BbIMOJIHEHWE a4MUHUCTPATUBHOM
npoueaypbl, - OTBETCTBEHHbIV CNeLUaincT ynoJTHOMOYEHHOrO opraHa.

PesynbTaTt agMMHUCTPATMBHOM Mpouedypbl U cnocob gmkcaummn pesynbTaTa
BbINO/IHEHVSA  aAMUHUCTPATMBHOW Npouedypbl - MNOMyYeHWe 3asBUTENIEM KOMUK
MYHMLMNASIbHOTO MPABOBOIO akTa O MPUHATAU  peLueHus O TNOAroToBKe
[AOKYMEHTaLMK MO MN1aHUPOBKE TEPPUTOPUN.

[MonyyeHne 3asBuTENleM pesynibTaTa YCAyrn (OUKCUMPYeTCs B XKypHane
perucTpaumu.

3.2. [MopsAoK MCNpaBnieHns AOMYLLEHHbIX OMeyvaTok M OWKNOOK B BblaHHbLIX B
pe3y/fbTaTe NpefoCTaBeHNs MyHULMMANIbHONA YCYTN JOKYMEHTaX.

OcHOBaHVMEM [And  Hayana aAMWHUCTPATMBHOWM  Mpouedypbl  ABMSETCA
NpefcTaB/ieHNe 3adBUTENIEM B YMOSIHOMOYEHHbI OpraH 3asBfneHus Mo gopme
COrflacHO npuioXkeHWto Ne 3 K HacTosAweMy afMUHUCTPATUBHOMY persiiameHTy 00
MCNpaBieHn OWKUBOK M OMneyaToK B [JOKYMEHTax, BbIgAHHbIX B pe3y/brarte
npefocTaBNeHNss MyHULMMNAIbHOW YCYT I,

K 3adBneHni0  MOMMMO  [JOKYMEHTOB, SABMAKOWIMXCA OCHOBaHVWEM /1A
MCrpaBneHns oWmnoOKK (oneyaTky), 3asBUTENb NPUKNALbIBAET OPUrMHAN AOKYMEHTA -
pe3ynbTara NpeaocTaBNeHNs MyHULMNANLHON YCNyrn Ha 6yMakHOM Hocutene (npwu
Hann4ymn).

[OMKHOCTHOE  /IMLO  YMOSIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE 32
npefocTaBeHve MYHMLMNASIbHOM yCnyru,  paccmartpuBaeT 3asB/eHVe,
NpefcTaB/fieHHOe (HanpaB/eHHOE) 3afBUTENIEM, M MPOBOAUT MPOBEPKY YKa3aHHbIX B
3asB/IEHNN N JOKYMEHTaX CBeleHWNIA B CPOK, He MpeBbIatownii 2 paboumx 4HA € AaTbl
perncTpaumm COOTBETCTBYHOLLETO 3asB/IEHUS.

KpuTepuem npuHATMA pelleHus Mo afAMUHUCTPATMBHOM Mpoueaype SABNSeTCS
Ha/IM4Me WM OTCYTCTBME TaKUX OMneyaTok u (unv) owmboK. B cryyae BblsiBNEHWS
AONYLLEHHbIX OMeyaTok 1 (1n) OWMO0K B BblAaHHbIX B pe3y/ibTaTe NpesocTaB/ieHuns
MYHULMNASIbHOW YCNYry LOKYMEHTaxX AO/MKHOCTHOE NINLO YNOTHOMOYEHHOI0 OpraHa,
OTBETCTBEHHOE 3a MpefoCTaB/ieHNWe MYHULUMNASIbHOW  YCNyr,  OCYLLEeCTBAseT
MCnpaBfieHNe N 3aMeHY YKas3aHHbIX AOKYMEHTOB B CPOK, He MpeBblwakowmnin 5
pabounx AHen c MOMeHTa perncTpaLmMm COOTBETCTBYHOLLENO 3aB/IEHUS.

B cnyyae oTcyTCTBMA OnevyaTok v (Ann) OLWMOOK B LOKYMEHTAX, BblAaHHbIX B
pesynbTate NPeAOCTaB/IEHUS  MYHUUMNANbHOW  YCNyru,  LO/MKHOCTHOE  JIMLO
YMNO/IHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpeAocTaBieHne MYHULMNaIbHOW
YCNYyr, NMUCbMEHHO COOGLLAET 3aiBMTEN0 00 OTCYTCTBMM TakMX OmnevyaTok u (M)
OWNOOK B CPOK, He MNpeBblalOWMiA 5 paboumx AHEN C MOMeHTa perucrpaumm
COOTBETCTBYHOLLErO 3asB/1EHUS.
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3asBneHre 06 MCnpaBfeHUn OLWMOOK WM OrMevyaTtok B AOKYMEHTaX, BblAaHHbIX
B pe3y/ibTaTe NpPeAocTaBNeHuss MyHULUMNASIbHOW YCYr, MOXeT ObITb MpeacTaBneHo
3asBUTENEM B 3/1EKTPOHHON (hopme, B TOM yncrne yvepes EMTY, PITY (npy Hanvmumm
TEXHUYECKON BO3MOXKHOCTW).

B cnyyae nogauv Takoro 3assneHus 4epe3 EMIY, PIMIY wucnpaBneHHbIR
AOKYMEHT B 3/IEKTPOHHOM BWAE WM CKaH [JOKYMeHTa Ha OymaXHOM HocuTese,
AOKYMEHT, MH(OPMUPYIOLWMIA 06 MCMpaB/ieHUN OWMOKN B BblAaHHbIX B pe3y/nbTare
NpefoCTaBNeHnUs TrOCYAapCTBEHHON YCNyrn [OKYMeHTax Wan yBeAoMm/eHve 06
OTCYTCTBUM OLWIMOKM (OWMOOK) B BblJaHHbIX B pe3y/bTaTe MpefoCTaB/leHMS
rocyflapCTBEHHOW YCNyru AOKYMeHTaX, pasmeLlaeTcs B IMYHOM KabuHeTe 3adBUTeNs
Ha EIMIY, PIry.

Pe3ynbTaToM afMUHUCTPATMBHOW NPOLEAYpPb! ABMSETCA Bblhada (HanpasnieHue)
3aABUTEN0 WUCNPaB/IEHHOro0 B3aMeH paHee BblAaHHOrO AOKYMEHTa, SABNAOLLErocs
pe3ynbTaTtoM MNPeAoCTaB/IEHMS  MYHULUMNANBHOMW  yCNyru, WM CcoobLleHne 06
OTCYTCTBUW TaKMX OMneyatok v (1imn) oLmnboK.

3.3. CoctaB, nocnefoBaTeslbHOCTL U CPOKM BbIMOMHEHUA aAMUHUCTPATUBHBIX
npouenyp, TpeboBaHWA K MOPAAKY WX BbINO/HEHWS, B TOM 4MCNe OCOBGEHHOCTU
BbINO/HEHVA aAMWHUCTPATUBHbLIX MPOLEeAypP B 3/IEKTPOHHOW (hopme, a Takxke
0COBEHHOCTW BbIMNOMHEHNA aAMUHUCTPATUBHbLIX MPoLeLyp B MHOTMO(YHKLMOHaIbHbLIX
LLeHTpax npu nNpeaocTaBieHn MyHUUMNANbHON ycnyrn «lpuHATUME peLleHns o
MOAroTOBKE AOKYMeHTauuMuM Mo njaHUPOBKe TeppuTopuM» OAMHAKOBbI AN BCEX
KaTeropum 3asiBuUTeneil.

4, ®OPMbl KOHTPO/IA 33 UCMOTHEHWEM MPEAOCTABIEHNS MYHULMNAIbHOW
yCnyru

4.1. TlopAafoK OCYLIECTBNEHNA TEKYLero KOHTPONA 3a COOMOAeHMEM W
NCMOMHEHWEM OTBETCTBEHHBLIMW AO/MKHOCTHBLIMU IULAMU TOSIOXKEHMIA HACTOALLErO
aAMUHUCTPATMBHOIO pernamMeHTa M MHbIX HOPMATUMBHBLIX MNPaBOBLIX  aKTOB,
yCTaHaB/IMBatOLLMX TPeO6OBaHNA K MPefoCTaBNEHNIO MYHMUUMNAILHOW YCNYTU, a Takxke
MPUHATUEM PELLIEHMIA OTBETCTBEHHLIMUN IMLAMMN.

TeKyLMiA KOHTPO/b 3a COO/IOAEHNEM N UCTIOTHEHUEM AO0/MKHOCTHLIMU NLLAMY
YNONHOMOYEHHOIO OpraHa }weta MOMOXEHUA  AaHHOro  agMUHUCTPATUBHOIO
pernamMeHTa 1 MHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB, YCTaHaB/IMBaOLWMX TPeboBaHMA
K NpefoCTaBNEHNIO MYHULUMMANbHOW YCYrK, a Takke MPUHATUEM WMU PeLLEHWi
(panee - TeKYWMW KOHTPONb  AEATEeNIbHOCTW)  OCYLLECTBNAET  PYKOBOAUTESb
YMO/HOMOYEHHOI0 OpraHa.

TekyWmMil  KOHTPONb  OEYLUECTBNAETCA  MyTEM  MPOBEAEHWS  NPOBEPOK
COOMOAEHNA N UCMOMHEHNSA [AO/HKHOCTHBLIMU /IMUAMN N COTPYAHUKAMM MONOXKEHNI
HacToALLEro aAMWHUCTPATMBHOIO pernameHTa M MHbIX HOPMATUBHBLIX MPaBOBbIX
aKTOB, YCTaHaB/MBaKOLWMNX TPeOOBaHMA K MPeAoCTaBNEHNIO MYHULMNASIbHOW YCNYTI.

4.2. TlopagokK U NMepuoanyHOCTb OCYLLIECTB/IEHMA M/IAHOBbLIX U BHEMIaHOBbIX
MPOBEPOK MOMHOTLI M KayecTBa MpefocTaBieHNs MyHULMNANbLHOW YCNyru, B TOM
ynucne nopsaoK M (POpMbl KOHTPOMS 3a MOSTHOTOM M KayecTBOM MpPeaoCTaB/eHUs
MYHULUUNATLHON YCNYTI.
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KOHTpO/b 3a NOMHOTOW 1 Ka4eCTBOM MPeAoCTaB/ieHNS MyHULMMNAIbHON YCyTu
BK/IHOYAET B Cebs MPOBefeHNe NPOBEPOK, BbISB/IEHNE M YCTPaHEHNe HapYLLEHWA NpaB
3a9BUTENIEn, NPUHATME PeLUeHMn W NOArOTOBKY OTBETOB Ha WX 06par];eHus,
cofiepxkalu; e Xanobbl Ha aencTBus (6e30eCTBME) COTPYAHNKOB.

[MpoBepKN MOMHOTbI N KayecTBa MPEeAOCTaB/EHNA MYHULMMASbHON YCIyru
OCYLLI;eCTB/IAKOTCSA HA OCHOBAHWMW NTOK&/IbHbIX aKTOB afMUHUCTPaLUM MyHULMNATbHOMO
0bpa3oBaHus.

[MpoBepKM MOryT OblTb MMaHOBbIMM W BHeMMaHOBbIMW.  [1OpAAOK W
NMePUOAMYHOCTL  MJIAHOBbIX  MPOBEPOK  YCTAHaB/IMBAOTCA  P34COBOAUTE/IEM
YMNO/IHOMOYEHHOrO0 opraHa. [lpn npoBepke paccmaTpuBatoTCA BCe  BOMPOCHI,
CBSi3aHHble C MPefoCTaB/IeHNEM MYHUUUMNAIbHOW yCnyrn (KOMMIEKCHbIE MPOBEPKN),
VNN OTAEeNbHbIe BONPOCHI (TEMAaTUYECKME MPOBEPKN).

BHennaHoBble NMPOBEPKM MPOBOAATCA ANA NPOBEPKM (haKTa YCTpaHeHWs paHee
BbISIB/IEHHbIX HapyLUEeHUA, a Takke B C/lydyae MOyYeHUs Xanob Ha [eicTBus
(6e3pnenicTBmne) COTPYAHMKOB. [1poBepkM TakXke MPOBOAATCA MO KOHKPETHOMY
06paLL;eHMIO 3asBUTENS.

[Mepro4MYHOCTb OCYLL;eCTB/IEHMS M/IAHOBbLIX MPOBEPOK - HE PeXXe OAHOro pasa B
KBapTal.

4.3.  OTBETCTBEHHOCTb  MYHMUMMA/bHLIX  CAyXawmx  ALMUHUACTpaLMK
BenoBCcKOro ropoAckoro OKpyra v MHbIX AOMKHOCTHBIX AL, 33 PELUEHUS U LeCTBINS
(6e3meiicTBMe), NpUHMMaemble  (OCYLLECTB/ISIeMble) B XOfe  NpPefoCTaB/ieHUs
MYHULMNaNbHOW YCYT W,

Mo pe3ynbTataM MPOBEPOK B C/lyvyae BbISAB/IEHUA HapyLUeHW MOJIOXKEHU
HaCTOALLEro agMMHUCTPATMBHOIO perfameHTa U MHbIX HOPMATMBHBLIX MPaBOBbIX
aKTOB, YCTaHaB/IMBAKOLMX TPeboBaHNA K NPeOCTaBNEHNIO MYHULMNAIbHOW YCNYTH,
BUHOBHbIE  COTPYAHWMKM W LO/MKHOCTHble /iMLUa HEeCyT OTBETCTBEHHOCTb B
COOTBETCTBUW C 3aKOHOZATENILCTBOM Poccuinckon defepaumm.

COTpyAHMKKM, OTBETCTBEHHble 3a MpPWeM 3asB/IEHWA W [OKYMEHTOB, HecyT
MEePCOHaNbHYKO OTBETCTBEHHOCTb 3a COOMIOAEHMEe CPOKOB M Mopsfka npuema U
perncTpaumm JOKyMeHTOB.

COTpyAHMKK,  OTBETCTBEHHble 3@  MOATOTOBKY  AOKYMEHTOB,  HecyT
MePCOHa/IbHYHO OTBETCTBEHHOCTb 3a COO/OAEHME CPOKOB M Mnopsaka opopmMiaeHus
LOKYMEHTOB.

COTpYZAHUKK, OTBETCTBEHHbIE 3a Bblgadvy (HampasfieHWe) [OKYMEHTOB, HecyT
MepPCOHaNbHYKO OTBETCTBEHHOCTL 3a COO/MOAeHME Nopsdka Bbigaun (HanpaBneHus)
[OOKYMEHTOB.

[O/MKHOCTHOE  NNLO, MOoAnucaBlLee  AOKYMEHT,  COPMUPOBAHHLIN MO
pesynbTataM MpPefoCTaB/ieHNA MYHUUMNaIbHOMN YCNyru, HeceT MepCOHa/IbHYHO
OTBETCTBEHHOCTb 3a NPaBOMEPHOCTb MPUHATOrO PeLleHns U Bblgaun (Hanpas/ieHNs)
TaKoro JOKyMeHTa muy, npeActaBmBLLEMY (HanpaBuBLLIEMY) 3asiB/IEHNE.

[MepcoHanbHasd  OTBETCTBEHHOCTb  COTPYAHWKOB W AO/MKHOCTHBLIX NN
3aKpensseTcs B UX LO/MKHOCTHbIX MHCTPYKUMAX B COOTBETCTBUM C TpeboBaHUSAMM
3aKoHofaTenbCcTBa Poccuiickoin depnepaumu.

4.4. TIonoxeHws, XapakTepusylowme TpeboBaHWA K MOpsaKy W (opmam
KOHTPONA 3a NpeaocTaB/eHVeM MYHUUMMAIbHON YCIyrn, B TOM 4YKC/e CO CTOPOHbI



25

rpakgaH, Ux 06beUHEHWIA N OpraHn3aLmnii.

KOHTpONb 3a WCMONHEHWEM [AHHOro aAMWHUCTPATMBHOIO perfameHTa co
CTOPOHbI TpaxiaH, MX 00beAVHEHWI WM OpraHu3auui SABNSETCA CaMOCTOATE/bHOM
(hOpMOIA  KOHTPONS U OCYLLECTBASETCA MNyTEM HarpaefieHWs obpalleHuin B
AAMUHUCTPaUuUIo BenoBCKOro ropofCKOro OKpyra, a Takke NyTem 006)KasioBaHWS
aenicteuin - (6e3nenCTBUA) U PEeLUeHUd, OCYLLeCTBASeMbIX (MPUHATBLIX) B XOf4e
MCMOJTHEHWSA HACTOALLEro afAMUHNCTPATMBHOIO pernameHTa.

"paxgaHe, X 00beAVHEHUS U OpraHu3auMy BrpaBe HanpasiATb 3amMeyaHus u
NPeanoXeHUs MO YNIYYLWEHUO KavyecTBa W [JOCTYMHOCTM  MpefoCTaB/eHus
MYHULMNANIbHON YCNyTW.

5. [ocynebHblin (BHecyAebHbIN) NOPSA0K 06KasioBaHUS
peLLeHnIn N aecTBNA (6e34eiACTBMNA) opraHa, NpeLoCcTaBNAKLLENO
MYHUUMNANIbHYH YCYry, MHOMOYHKLMOHA/IbHOIO LEHTPa, OpraHu3aunii,
a TakXKe MX JO/HKHOCTHBIX JTUL, MYHULMNAbHBIX Cy>awmx, paboTHUKOB

5.1. NHopmauma ons 3asBuTeNs 0 ero npase MofaTb >Xanoby Ha pelleHue u
(unn) peictene (6esgencteme) AAMUHUCTPaUMM BenoBCKOro ropoAckoro okpyra u
(W) ero AO/MKHOCTHBIX MWL, MYHULMNANbHBIX CAyXawux npy npefocTaBieHum
MYHULUMNANbHON ycnyru (fanee - Xanoba).

3afBuTENIM UMEIKOT MpaBO MNoAatb Xanoby Ha peweHne u (Unn) AencTBue
(6espmenicTene) ALMUHUCTPaUUK BenoBCKOro ropoAcKoro okpyra u  (uUim) ero
JO/MKHOCTHBLIX /MU,  MYHUUMNAbHBLIX — CAyXalmMx  npy  NpefocTaB/eHnm
MYHULMMANbHON YCNyTW.

NHopmauma ana 3asBuTened 06 MX npaBe Ha [ocynebHoe (BHecyae6HOE)
obXanoBaHWe pelUeHWid, aecTBuin (6e34ecTBMS), NPUHATLIX (OCYLLECTBISEMbIX) B
X0/le NpeaocTaBneHNs MyHULMNaNbHOW YCyrn, pasmelyaetca Ha EMTY, PUTY.

5.2. MpeaMeT »asobsbl.

MpegMeToM Kasobbl  ABAAOTCA pewleHus W geiicteus  (6e3gelicTeue)
AOMunHUCTpaumm BenoBcKoro ropoackoro okpyra (YnosiHOMOYEHHOro opraHa),
[AO/MKHOCTHOIO  finua  AAMUHMCTpauuy  BenoBCKOro ropoAckoro okpyra voo
MYHULUMNATBLHOIO CAY>KaLLEro.

3asABuTeNlb MOXET 00paTUTLCS C XKasioboii, B TOM YMC/IE B CNEAYIOLMNX CyYasiX:

HapyLleHne CpoKa peruncrpayumn 3anpoca 0 npefocTaB/ieHUn MyHULMNaTbHOW
ycnyru,

HapyLLEeHWe CpoKa NpeaocTaB/ieHNs MyHULMNaNbHOR YCyru;

TpeboBaHWe Yy 3asBUTENA LOKYMEHTOB UV UH(OPMAaLUM MO0 OCYLLECTB/IEHMS
[ECTBUIA, NpefoCTaB/IeHNe WM  OCYLLECTB/IEHNE KOTOPbIX He MNpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMM akTamMn Poccuiickoil deaepaunn, HOPMATUBHbLIMM
NpaBoBbIMM  akTamMn KemepoBckon o6nactm - Kysbacca, MyHMUMNaIbHbIMU
MPaBOBbIMW aKTaMu 41 NPeA0CTaBNeHNA MyHULUNAbHOW YCYTu;

OTKa3 B Mpueme [OKYMEHTOB, MpefOCTaB/ieHMe KOTOPbIX MpesyCMOTPEHO
HOPMAaTUBHLIMX MPaBOBbIMM akTamMu Poccuiickoin  Pepepauun, HOPMATUBHBLIMU
NpaBoBbIMW akTamMn KemepoBckon o6ract - Kysbacca, MyHMUMNaIbHbIMU
MpaBOBbIMW aKTaMu /19 NPeA0CTaBEHNA MYHULMNATbHOW YCNYTW, Y 3a9BUTeNs;
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0TKa3 B MpefOCTaBMEHNN MYHULMNAIbHOW YCNYyri, ec/ii OCHOBaHWUA OTKasa He
NpeaycMOTPeHb! (PefepasibHbIMU 3aKOHaMW 1 MPUHSATLIMA B COOTBETCTBUM C HUMM
MHbIMWU HOPMATUBHbLIMX NPaBOBbIMM akTamy Poccuiickon ®efepaumm, 3akoHammn u
MHbIMA HOPMaTMBHbLIMW MpaBoBbIMM akTamn Kemeposckoi o6nactn  Kysbacca,
MYHULMN&/IbHbIMX NPaBOBbIMW aKTaMu;

3aTpeboBaHMe C 3adBUTENI MPU MPeLOCTaBleHUN MYHULMNAILHOW YCIyru
nnatbl, He MpPeAyCMOTPEHHONW HOPMATUBHBLIMK MNPaBOBbIMM aKTaMu PoOCCUIACKON
depfepaumm, HOpMaTUBHBIMK NPaBoBbIMK akTamy Kemeposckor obnactu - Kysbacca,
MYHULMNaIbHLIMW NPaBOBLIMW aKTaMu;

0TKa3 opraHa, NpPeAoCTaBMAOWEro MyHULMNANbHYKO YCAYrYy, LO/MKHOCTHOMO
nnua opraHa, MNPeAoCTaBNAOWEro MyHULMNAbHYO  YCIyry, B  WCNpaBneHum
[ONYLLIEHHbIX UMK OMeYyaToK M OWMOOK B BblAaHHbIX B pe3y/bTaTe NpefoCTaB/eHNs
MYHULMNANIbHOW YCYrn JOKYMeHTax MO0 HapyLleHVe YCTaHOB/IEHHOr0 CPOKa TaknX
NCMpaB/IEHWNNA;

HapyLleHne Cpoka Wan nopsiaka BblhayyM [JOKYMEHTOB MO pe3y/bTartam
NpefoCTaBNeHUs MyHULMMNATILHOW YCNYTI;

MPUOCTaHOB/IEHWNE NPEeAOCTaBNeHNS MYHULMMNAILHON YCNYyr, eCln OCHOBaHUSA
MPUOCTAHOB/IEHNA HE MpPefyCMOTPEHbI (hedepasbHbIMU 3aKOHaMU W MPUHATLIMA B
COOTBETCTBMM C HUMM MHbIMW HOPMATUBHBLIMW MPaBOBbIMM aKTamu PoOCCUIACKONA
depfepaynn, 3aKOHaMU U MHLIMU HOPMATUBHBLIMK MPaBOBbIMW akTaMn KemepoBCKOM
obnactn - Kysbacca, MyHUUMMNAIbHbIMY NPaBOBbIMW aKTaMu;

TpeboBaHWe Yy 3asaBUTENA MpU NPefoCTaBNeHUM MYHULMUMNAIbHON yCiyru
AOKYMEHTOB MM MH(OpMaLMK, OTCYTCTBUE U (MNM) HEAOCTOBEPHOCTb KOTOPbLIX HeE
yKa3bIBa/IMCb NPW NepBOHa4Ya/IbHOM OTKa3e B NMpuemMe JOKYMEHTOB, HEOOXOAUMbIX A/1s
NpefoCTaBNeHUs  MyHUUMNASIbHOW  YCNyrW,  3a  WCK/IKOYEHMEM  Clydaes,
npefyCcMOTPeHHbIX NMYHKTOM 4 yacTn 1 cTatbk 7 ®efepanibHOro 3akoHa ot 27.07.2010
Ne 210-®3. B ykaszaHHOM Cfnydyae pgocyaebHoe (BHecynebHOe) ob6XanoBaHue
3as8BUTENEM peLLeHnid n geinctenii (bespenicteus) ML, paboTHMka MPLL BO3MOXHO
B c/ly4ae, ecnim Ha M®LL, pelueHmns n genctensa (6e34eincTere) KOTOPOro 06XanyrTcs,
BO3/I0)KEHA (DYHKLMS MO MPefOCTaB/IEHNIO COOTBETCTBYHOLLMX MYHUUMMNAbHBIX YCYT
B NONHOM 06beMe B Mopsake, onpeaeneHHOM 4YacTbto 1.3 cTatbn 16 dPeaepasibHOro
3aKoHa o1 27.07.2010Ne 210-93.

YKanoba fomkHa cogepkarb:

HaVMeHOBaHWe opraHa, NPeAoCTaBAOWEro  MyHUUMMASbHYIO  YCyry,
[AO/MKHOCTHOIO /LA opraHa, npeAocTaBfAOWEro MyHUUMNAbHYIO YCyry, Moo
MYHULMNASIbHOTO  CNYXKallero, peweHns wn geinctems  (6e3geiicTBue)  KOTOPbIX
06XanyoTcs;

(hamunno, MMs, OT4YecTBO (MOCNefHee - MPU HaMyuK), CBEAEHUS O MecTe
XXUTENbCTBA 3a9BUTENS - (DU3MYECKOro nuua NnMbo HaMMeHoBaHWe, CBeAEHUS O MecTe
HaXOX/AEHNA 3aA9BUTENS - FOPUANYECKOTO NNLA, a Takke HoMep (iMoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3/IEKTPOHHOW NOYTbI (MPY HAIMYMK) 1 NOYTOBBIN agpec, No
KOTOPbIM [0/DKeH ObITb Hanpas/ieH OTBET 3aABUTENHO;

cBefleHNsa 00 o6XasyeMblX pelleHuax U deincTBuax (6e3neincTemm) opraHa,
NPefoCTaBNAOWEro  MyHUUMMNANIbHYIO — YCAYry, [O/DKHOCTHOrO  /inMula  opraHa,
NPeLoCTaBNAOLWEro MyHULMNAbHYHO YCYTY, IM60 MYHUUMNA/IBHOTO CYXXaLLero;
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[OBOAbI, Ha OCHOBaHUM KOTOPbIX 3asBUTE/lb HEe COrnaceH C PeLIeHneM U
aevictemem (6e3aericTBMeM) opraHa, MpefoCTaBNAOWEro MyHUUMMANbHYIO YCyry,
[AO/MKHOCTHOIO /Mua opraHa, MNpefoCTaBSAOWEro MyHUUMMNATIbHYIO YCyry, voo
MYHULMMNA/IBHOTO CNYXXalero. 3asBuTeneM MoryT 6biTb NpeacTaB/ieHbl LOKYMEHTbI
(Npn HanumKn), NOATBEPXKAAOLLME AOBOAbLI 3aSBUTENSA, MO0 UX KOMUW.

5.3. OpraH MecTHOro camoynpas/ieHVUs 1 YNO/HOMOYEHHbIE Ha PacCMOTPeHMe
)ano6b! JOMKHOCTHbIE 1MLA, KOTOPLIM MOXET ObITb Hanpas/eHa Xanoba.

Kanoba Ha peweHve, peictBue  (6e34eiCTBME)  LO/MKHOCTHBLIX — NNL,
YMO/THOMOYEHHOrO OpraHa npyv NPeAoCTaBAEHUN MYHUUMMALHON YCIYrn MOXET
ObITb NOoAaHa B AQMUHMCTPaLMIO BeNoBCKOro ropoACcKOro OKpyra.

YKanob6a Ha pelueHune, aencTeus (6e30eACTBME) OTBETCTBEHHOMO Creumanucra -
MYHULMN&/IbHOMO CY>Kalero nogaeTcsa HavyabHUKY YNOAHOMOYEHHOMO OpraHa.

YKanoba Ha pelueHue, fencteus (be3gencTeme) HavaibHKa YNOTHOMOYEHHOr 0
opraHa nogaetcd 3amecTutento [n1aBbl BenoBCKOro ropoAckoro okpyra o
CTPOUTENBCTBY.

YKanoba Ha pelueHue, aeinctensa (6e3nencTeme) 3amecTutens Inaebl benoBckKoro
rOPOACKOro OoKpyra no CTpouTeNnbCcTBY nogaetcd [naBe BenoBCKOro ropofckoro
OKpyra.

YKanoba Ha  peLueHve, [encTens (6e3peincTeme) COTpYAHMKA
MHOMO(hYHKLMOHA/IbHOTO LIEHTPa MoJaeTcsl PYKOBOAUTENHO MHOrO(YHKLUMOHa/IbHOMO
LeHTpa.

XKanoba Ha peweHvie, pgeicteua (6e34eCTBME) MHOTMO(YHKLMOHAIbHOIO
LIeHTpa MoJaeTcs YUpeanuTeito MHOrO(YHKLUMOHa/IbHOTO LieHTpa UAn LOIKHOCTHOMY
Ly, ynoaHOMOYeHHOMY HOpMaTMBHbLIM akKTOM Cy6beKTa Poccuitickoin depepaumu.,

5.4. TopsAOK noJayn v pacCMOTPEHUS XKasoobl.

XKanoba nopaeTca B MNUCbMEHHOW (opme Ha OymMaHOM HocuTene, B
3NIEKTPOHHO (hopme B OpraH, NpeAocTaBNAOLWMNIA MyHULMNANBHYIO YCAYTY.

YKanoba Ha peweHns n geiictems (6e34eicTBME) opraHa, NpefoCcTaBIAOLLEro
MYHUUMNAMbHYKO  YCyry, [LO/MKHOCTHOIMO /iua opraHa, npefoCcTaB/satoLEro
MYHULUMNATIbHYIO  YCAYTY, MYHUUMNANbHOrO CAy)Xallero, PYyKOBOAWUTENS OpraHa,
NPefOCTaBMAIOLWEr0 MyHULMNAIbHYO YCYTY, MOXET ObITb HamnpaBfieHa MO MoYTe,
yepes M®LI, ¢ mMcnonb3oBaHWEM MH(OPMALMOHHO-TENIEKOMMYHMWKALMOHHON CeTH
«/IHTepHeT», O(MUMaNbHOrO caiTa opraHa, MpPefOCTaB/IANOLIEr0 MYHULUMNAIbHYHO
yenyry, EMIY, PMTY, a Takke MOXeT ObITb MNPUHATA MNPU JIMYHOM MpPUEME
3aABUTENS.

B cnyyae nogaun >kanobbl NpuM AMYHOM MNpUEME 3asBUTENb MNpPeAcTaBiseT
[OOKYMEHT, YOCTOBEPAIOLWMIA ero NIMYHOCTL B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickor degepaumn.

B cnyuae, ecnn >kanoba nofaetcA uepe3 NpeAcTaBUTens 3asBUTENs, TakKke
NpeacTaBNseTca [OKYMEHT, MNOATBEPXAAOLWMIA MONHOMOYMA Ha OCYLLECTB/IEHME
[EACTBMIA OT UMeHM 3adBuTens. B KayecTBe [OKyMeHTa, MOATBEPXKAAIOLLErO
MO/THOMOYUMSA Ha OCYLLECTB/IEHWE AENCTBUIA OT UMEHW 3asBUTENS, NPEeACTaBNAETCS;

o(hopM/iIeHHas B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickoin defepauunm
[0BEPEHHOCTL (419 (M3NYECKUX NInL);

o(hopM/IeHHas B COOTBETCTBUM C 3aKOHOAATE/NIbCTBOM Poccuiickon defepaumm
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NOBEPEeHHOCTb, NoANncaHHaa PyKOBOAMUTENEM 3aaBUTENA U YTTOTHOMOYEHHbIM 3TUM
PYKOBOAMTENEM IMLOM (4NA FOPUANYECKUX NL);

KOMMWS peLleHns 0 HasHayeHun nuam o6 nsbpaHum 1Mbo Npukasa 0 HazHavYeHUu
(pM3NYeCcKoro nmua Ha [O/HKHOCTb, B COOTBETCTBUWM C KOTOPbIM Takoe (U3NYECcKoe
nnuo obnagaet NpaBoM AeiCTBOBATb OT MMEHW 3asBUTENS 6e3 J0BEPEHHOCTU.

Mpn nogave >Xanobbl B 3MEKTPOHHOM BMAE [JOKYMEHTbl MOryT OblITb
NpefcTaB/ieHbl B (hOPME 3/1EeKTPOHHBIX [AOKYMEHTOB, MOAMUCAHHbLIX 3M1EKTPOHHOM
MOAMUCLIO, BWA  KOTOPOWM  MpPefycCMOTPEH  3aKOHOAATe/lbCTBOM  POCCUIACKOM
degepaumn, Npu 3TOM [OKYMEHT, YAOCTOBEPAOLWNA JIMUHOCTb 3aABUTENS, He
TpebyeTcs.

B cnyuyae, ecnm xanoba nogaHa 3asBuUTeNIeM B opraH (4O/HKHOCTHOMY fivuy), B
KOMMNETEHLMIO KOTOPOro He BXOAUT MPUHATUE PeLLeHUs NO Xanobe, B TeYeHUe Tpex
pabounx fOHel CO AHA ee perucTpauum ykasaHHbIA opraH HanpasnseT Xaioby B
YMNO/IHOMOYEHHbI Ha ee PacCMOTPEHME OpraH M B NUCbMEHHON opMe MHGopMUpYeT
3adBUTENA O MepeHanpas/ieHNN XKaoobl.

[Mpy 3TOM CPOK PacCMOTPEHUSA >Kanobbl MCUUCNAETCH CO [AHSA perncrpaumm
»asiobbl B YNOSIHOMOYEHHOM Ha ee pacCMOTPEHME OpraHe.

5.5. CpoKu pacCMOTPEHUSA YKanobbl.

XKanoba, noctynuBlas B YMOSHOMOYEHHbI Ha ee pPacCMOTPEHMe OpraH,
MOANEXUT pPerucTpaummM He MO34Hee Cleaylolero paboyero [AHA CO [HS  ee
noctynneHus. XXanoba paccMaTpmBaeTcsa B TeyeHue 15 paboumx [AHEn co fAHS ee
permcrpaymu.

B cnyyae 06>kasioBaHMsi OTKasa opraHa, MpefoCTaBAoWero MyHULMNaabHyo
YCNyry, ero [AO/HKHOCTHOrO /simua B MpueMe [OKYMEHTOB Y 3afBUTeNs /iMbo B
MCMpaB/ieHNN [OMYLEHHbIX OMeyaTtok M owunboK WAn B Chnydae 006)XKasioBaHWS
3a8BUTENIEM HapyLUeHWs YCTaHOB/IEHHOrO CpOKa TaKUX WCMpaB/eHnin Kanoba
paccmaTpuBaeTcs B TedeHre 5 pabounx [Hein co AHA ee perncrpaumn.

5.6. lMepeyeHb OCHOBaHWA A/19 NPUOCTAHOB/IEHNA PaCCMOTPEHMS >Kanobbl, B
CNlyyae ec/ BO3MOXXHOCTb MPUOCTAHOB/IEHNS MNpefyCMOTpPeHa 3akoHoAaTe/IbCTBOM
Poccuitckon ®efiepaumm 1 3aKoHo4aTe/IbCTBOM KemepoBckoi obnactu - Kysbacca.

OcCHOBaHWIn 4/19 MPUOCTAHOB/IEHNA PACCMOTPEHMS »Kanobbl 3aKOHOAATE/IbCTBOM
Poccuiickon depepauunmn n 3akoHogaTenscTBoM Kemeposckoi obnactu - Kysbacca He
npeayCcMOTPEHO.

5.7. Pe3ynbTat pacCMOTPEHUS XKaoobl.

Mo pe3ynbTaTaM PacCMOTPEHUs >Kanobbl MPUHUMAETCH OAHO U3 ChefyroLmX
peLUEeHNI:

Y[I0B/IETBOPUTD XXasooy;

0TKa3aTb B Y/0B/IETBOPEHMM YKanoobl.

AMUHUCTpauUma BenoBCKOro ropoAckoro okpyra yAoBMeTBOPSET >kanoby, B
TOM 4ucne B (POPME OTMEHbl MPUHATOrO pPeLleHns, WCMpaBNeHUs AO0MYyLEeHHbIX
OpraHoM, nNpeAoCTaBNAIWMM MYHULMMANbHYIO YCyry, OnevyaTok M OWKWOOK B
BblJaHHbIX B pe3y/nbTaTe MNPeAOCTaBAEHNS MYHULUMNANbHON YCAyrn AOKYMeHTaXx,
BO3BpaTa 3adaBUTENO [EHEXHbIX CPefCTB, B3MMaHWe, KOTOPbIX He MnpeaycMOTpeHo
HOPMaTMBHbLIMX MPaBOBbIMK akTamy Poccuiickoin  deaepaupn, HOPMATUBHbIMU
npaBoBbiMK akTamMn KemepoBckoit o06nactm — Kysbacca, MyHULUMNAIbHBIMU
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MPaBOBbIMW aKTaMW, a TaKXKe B MHbIX (hopmax.

B cnyyae npusHaHMs >Kanobbl Mofnexaller YAOBMETBOPEHUO B OTBETE
3a9BUTENIO, YKa3aHHOM B MyHKTe 5.4 HaCTOALWEro agMMHUCTPATUBHOIO PernameHTa,
faeTcs  MHGopmauus O OEWCTBMSIX  YMOTHOMOYEHHOrO opraHa B Lensx
He3aMeaIMTeNIbHOr0  YCTPaHEHWS  BbISIBMIEHHbIX — HapyLUeHWA NpyM  OKa3aHuu
MYHULUMNANBHOW YCAYrK, a TakXe MPUHOCATCS W3BMHEHWUA 3a A0CTaBNEHHbIE
Heyl06CTBa M YKasbiBaeTCs WHopMaUmMs O [afbHeMlmnX AelcTBUSX, KOTOpbIE
HE0OX0ANMO COBEPLUMTL 3asiBUTENHO B LIENISIX MOMYYEHNS MYyHULMNAbHON YCyT .

B cnydyae npusHaHUA >kanobbl, He nofnexallen YA0BNETBOPEHUIO B OTBETE
3a9BUTENIO, YKa3aHHOM B MyHKTe 5.4 HaCTOALEro agMUHUCTPATUBHOIO pPernameHTa,
AATCA apr3”eHTUPOBaHHbIE Pa3bACHEHUS O MPUYMHAX NMPUHSATOrO PELLUEHUS], a TaKXkKe
MHopMaLMA 0 NopsiaKe 06XKanoBaHWS MPUHATONO PELLEHUS.

B cnyuyae ycTaHOBMEHWUS B X04e WM MO pe3ynbTaTaM PacCMOTPEHMS XKanoobbl
MPU3HAKOB COCTaBa aAMWHUCTPATMBHOIO MpPaBOHAPYLUEHWUS WAX  NPECTYMNIEHNS
cneumanuct  AAMUHUCTpPauMn  BenoBCKOro  ropoAackoro  OKpyra,  Creuuanuct
YMNO/IHOMOYEHHOIO OpraHa, HafeneHHbIn MOMTHOMOYMSMM MO PACCMOTPEHUIO XKanoob,
He3aMea/IMTeNbHO HanpaBNseT MMEHOLLMECS MaTepUabl B OpraHbl MPOKypaTypbl.

B y10BNeTBOPEHNM Xanobbl 0TKa3bIBAETCA B CEAYHOLUMX CNyYasiX:

»anoba npusHaHa He060CHOBaHHOIA;

Ha/IMuMe BCTYMNMBLUETO B 3aKOHHYHO CUY PeLLeHns cyfa, apbuTpaxKHOro cyaa
M0 »anobe 0 TOM Xe NpeaMeTe 1 N0 TEM XKe OCHOBaHUSM;

nogava »anobbl NMUOM, NMOHOMOUYMS KOTOPOro He MOATBEPXAEHbI B MOPSAKE,
yCTaHOB/IEHHOM 3aKOHOAATeNLCTBOM Poccuiickoin deaepaunu;

Ha/IMuMe peLleHns Mo >kanobe, MPUHATOrO paHee B OTHOLUEHUMU TOrO XXe
3a8BUTENS 1 N0 TOMY XXe NPeaMETY Xanoobl.

B cnyyae ycTaHOBNEHWUS B X04e WM MO pe3ynbTaTaM PacCMOTPEHMS XKanobbl
MPU3HAKOB COCTaBa aAMWHUCTPATMBHOrO NpPaBOHapYLUEHWUS MW NPU3HAKOB COCTaBa
NPecTynneHns AO0/MKHOCTHOE /L0, YMNONHOMOYEHHOE Ha pPacCMOTPEHME >Kanoob,
He3aMea/IMTeNbHO  HanpaBfsieT  COOTBETCTBYHOLLME MaTepuanbl B OpraHbl
MPOKypaTypbl.

5.8. MopsiaoK MHGOPMMPOBaHUS 3asiBUTENsE O pe3ynbTaTaX PacCMOTPEHMS
»anooebl.

He nosgHee AOHS, CNeAyloLWEero 3a AHEM MPUHATUA PeLLeHns, 3asBUTENH0 B
MUCbMEHHOI (PopMe W, MO XKEeNaHMI0 3asBUTENS, B 3/1EKTPOHHOM (hopMe HanpaBnsieTcs
MOTVBMPOBaHHbI OTBET O pe3y/nbTaTax PacCMOTPEHUS XKaNoobl.

B oTBeTe No pe3ynbTataM pacCMOTPEHMS Xanobbl YKa3blBatOTCA:

HaMMeHOBaHMe oOpraHa, MpPeAoCTaBAAIOWEro  MYHUUMNANbHY  YCAYry,
PaccMOTPEBLUErO Xanoby, AO0MKHOCTb, (hamunms, UMs, OTYecTBO (nocneaHee - Mpu
Ha/IM4YMK) ero AO/MKHOCTHOIO LA, MPUHSBLLETO PELLIEHME MO XKaNooe;

HOMep, AaTa, MecTO MPUHATUS PELLEeHNs, BKOYas CBEAEHUSI O AO/MKHOCTHOM
NnLe, peLLeHne unm aencteune (6e3aeincTeme) KOTOPOro 06xKanyeTcs;

(hamunns, MMsi, 0T4YecTBO (MOcnedaHee - MPU HaIMYMK) WMAKM HaUMEHOBaHWe
3aABUTENS;

OCHOBaHUS NS NPUHATASA PELLEHNS MO XKanooe;

MPUHATOE MO Xanobe peLleHune;



30

B ol}liae, ecnn >kanoba npu3HaHa OGOCHOBAHHOW, - CPOKW YCTpaHeHus
BbIB/IEHHbIX HapyLUeHWiA, B TOM 4WUCNe CPOK MpPefoCTaB/ieHUs pe3y/nbTaTa
MYHULMNAIbHON YCNyT;

CBefleHNsa 0 NopsaKe 06>kanoBaHWsA MPUHATONO MO Xanobe peLleHuns.

OTBeT MO  pe3y/nbTaTaM  PacCMOTPEHUS  >Xanobbl  MOAMMUCLIBAETCA
YMOSIHOMOYEHHbIM Ha PACCMOTPEHME YKanobbl AO/HKHOCTHLIM JILLOM.

5.9. MNopsaoK 06XkanoBaHNsA PeLLeHs Mo »anoobe.

3adBuTeNlb  BripaBe 00XanoBaTb peLleHus, MpUHATbIE N0 pe3y/ibTaram
PacCCMOTPEHMS  XKaoobl, B nopsake, YCTAHOB/IEHHOM  [IeMCTBYIOLLMUM
3aKOHOATe/Ib,CTBOM.

5.10. TlpaBo 3asBMTeNd Ha MNOMy4YeHMe MHGpopMauum W  LOKYMEHTOB,
HeobX0ANMBbIX A4/11 060CHOBAHWNA 1 PACCMOTPEHMS YKaobbl.

3anaBUTENb MMEET MpaBO Ha MonyyeHWe WHGopmMauum W [AOKYMEHTOB,
HeoOXOaUMbIX A/11  0OOCHOBaHMA W  PaCcCMOTPEHMS >kanobbl, ecnnm  WHOe He
NpPeayCMOTPEHO 3aKOHOM.

5.11. Cnocobbl WHMOPMMPOBAHUA 3aABUTENIE O MNOpAAKe nojaydn wu
PAaCCMOTPEHMS Xanoobl.

MHopmauma 0 nopsaake nojaym 1 pacCMOTPEHMS Xaniobbl pasmeLLaeTcs Ha
ouymanbHOM  caite  AgMUHUCTpauun  BenoBCKOro  ropofAckoro  OkKpyra B
NHHOPMaLNOHHO-Te/IEKOMMYHUKaLMOHHOW cetn  «/IHTepHeT», Ha  canlTte
YMNO/IHOMOYEHHOIO  OpraHa B MH(OPMaLMOHHO-TEIEKOMMYHUKALUNOHHOW  CeTy
«HTEpHeT» (Mpn  Hanmuum), EMNIY, PMATY, uWHMOOPMALMOHHBLIX CTeHZax B
MOMeLLeHMAX MpuemMa W BbiJayn [OK3MWEHTOB, a TakKke MNpeaocTaBnsaeTcs
HenocpeACTBEHHO COTPYAHUKAMM YMOMHOMOYEHHOro opraHa npu IMYHOM obpaLleHnm
3adBuTeNei, TenepoHaMm A7 CMPaBOK, a TakXXe B MUCbMEHHOW (hopMe MOYTOBbIM
OTnpaBneHeM 60 3NEKTPOHHLIM COOOLLEHEM MO afipecy, YKasaHHOMY 3asBUTENEM.

5.12. Tlopsigok pgocyaebHoro (BHecyAebHOro) 06XanoBaHWSI PeELLUEHUd W©
[lencTBUA (6e3nencTBus) YNOSIHOMOYEHHOr0 opraHa, pyKoBOAUTENA
YMNO/IHOMOYEHHOTO  opraHa /mnbo  cneuuanncta  YMNoSIHOMOYEHHOrO  opraHa
OCYLLECTB/AETCA B COOTBETCTBMU C defepasibHbIM 3aKOHOM 0T 27.07.2010 Ne 210-93,
MOCTaHOB/IEHNEM [MpaBuTENbLCTBA Poccuiickoit Pefepaunn
oT 16.08.2012 Ne 840 «O nopsake nofayv M pacCMOTPEHUSA XXanob Ha peLleHus K
penctena (6esgeiicteue) (efepasibHbIX OpPraHoB WCMOMHUTENIbHOW Bnactu U uX
LO/MKHOCTHBIX UL, (hefepasibHbIX rOCYAapCTBEHHbIX CAYXalnX, AO/MKHOCTHLIX ML
rOCYZapCTBEHHbIX  BHEOHOMKETHBIX (hoHZ0B Poccuiickoit defepaumn,
roCyfapCTBEHHbIX KOpropauuii, HageNeHHbIX B COOTBETCTBMM C (PefepasibHbIMU
3aKOHaMM  MOMIHOMOYMAMM MO  NPEeLOCTaBNeHUO  TOCY[AapCTBEHHbIX YCAyr B
YCTaHOB/IEHHOW cbepe [AeATeNbHOCTW, M WX [O/MKHOCTHbIX /AL, OpraHu3auun,
npefyCcMOTPeHHbIX YacTblo 11 ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010
No 210-®3, M ux pabOTHMKOB, a TakkKe MHOrO(MYHKUMOHA/IbHBIX LEHTPOB
NpefoCTaBNeHNsA TOCYAapPCTBEHHbIX Y MYHUUMMNANbHBIX YCIYr U UX PaboTHUKOB» U
nocrtaHosfieHnem Konnernn AgmuvHucTpaummn Kemeposckoi obnactn oT 11.12.2012
Ne 562 «O6 yctaHoBneHMnM OC0GeHHOCTEM MoAayn M PacCMOTPEHUst Xanob Ha
pewleHns N feinctems (6e3feiiCTBUE) WCMOMHUTENbHBIX OPraHoB roCyapCTBEHHOM
BfacTy KemMepoBCKOW 0611acTu M UX [O/MKHOCTHBIX /AL, a Takke rocyfapCTBEHHbIX
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rPKAAHCKMX  clyXawyx — KemMepoBckoli — 06nacTi  npu NpeAoCTaB/ieHUM
rOCYapCTBEHHbIX YCyT.

6. OCOGEHHOCTW BbIMNO/IHEHNSA afMUHUCTPATMBHbIX NPoLeayp
(pencTtenii) B MOL],

6.1. MpepoctaBneHne MyHUUMNanbHoOn ycnyrn B M®L] ocyuwecTenserca npu
Ha/IMYNKN 3aK/TKOYEHHOMO COrnalleHns O B3aMMOAENCTBUN MeXAY YMOSHOMOYEHHbIM
opraHom n ML

6.2. OcHOBaHVeM [ns Hayasia npefocTaBleHNs MYHUUUMASbHOW  YCnyru
ABNSAETCA NMYHOEe obpalleHune 3asasuTens B M®LL no MecTy HaxoXAeHUs 3emMeNbHOro
yyacTKa.

6.3. VHopmaums no Borpocam MpefoCTaBleHUs MYHULMNANIbHON YCNyTu,
CBeleHUn 0 Xofe npefoCTaBleHVss MYHULMNASbHOW YCAyr, WHbIM BOMpOCam,
CBSI3aHHbIM C NPefoCTaB/IEHNEM MYHULMNATILHON YCYTri, a TakKe KOHCY/bTUPOBaHMe
3adBUTENE O MOpsaKe MpefocTaBleHns MyHUUMnasbHoW ycnyrm B M®L,
npefocTaBnsAeTcs cCoTpyaHMKoM M®L] npy HenocpeaCcTBEHHOM 0b6paLLeHU 3a9BUTeNS
B M®L, nam nocpeicTBOM Tefe(hOHHON CBA3W B COOTBETCTBUW C [EACTBYHOLLMM
3aKOHOZaTeIbCTBOM, PerynmpyroLmm opraHusauuio geatenibHoct MoLl.

P3H(opM1poBaHMe O MOPSAAKe NPeAoCTaBNeHNs MYHULMNATbHOW  YCNyru
OCYLLLECTB/IAETCA B COOTBETCTBUM C rpafuikoM paboTbl ML,

6.4. MNpy nnyHOM obpateHnmn 3aasutens B M®OLL cOTpyaHWK, OTBETCTBEHHbINA
3a NpUemM JOKYMEHTOB:

yCTaHaBMMBAET  JIMYHOCTbL  3adBUTENs  Ha  OCHOBaHUM  [OKYMEHTa,
YAOCTOBEPAIOLLEr0 €ro JIMYHOCTb, MpeAcTaBUTENs 3adBUTeNs - Ha OCHOBaHWUK
[OKYMEHTOB, YAOCTOBEPAIOWMNX €ro JINYHOCTb W MNOAHOMOYMA (B Clyyae ero
obpaLLeHns);

NpoBepsieT MpeAcTaB/IeHHOe 3asBfieHMe MO (POPMe COrliaCHO MPUIOXKEHNIO
Nel K HacToAlemy aAMUHUCTPATUBHOMY pernameHTy 0 npegocTaBieHnn
MYHULUMNANIbHOA YCNyrn, B 3aBUCUMOCTWU OT LN obpalleHusi, U AOKYMEHTbl Ha
npeaMeT:

TEKCT B 3a4B/IEHMM NMOAAAETCA NPOUTEHMIO;

B 3aAB/IEHNN YKa3zaHbl (paMWIns, MMs, OTYECTBO (MOCNefHee - MpU Hamyumn)
(h13Myeckoro nnua nMMbo HaMeHoBaHWe KPUANYECKOr0 NULg;

3adB/1eHMe NoANMCaHO YNO/THOMOYEHHbIM INLOM;

MPUIOXKEHbI JOKYMEHTbI, HEOOX0AMMbIe ANA MPefOCTaBIEHNA MYyHULMMNAIbHOW
ycnyru;

COOTBETCTBME [aHHbIX [AOKYMeHTa, YAOCTOBEPAIOLIEro JMYHOCTb, [JaHHbIM,
yKa3aHHbIM B 3aB/IEHUN Y HEOOXOAMMbIX LOKYMEHTAX.

- [enaeT Konuu NOA/IMHHUKOB MpeAcTaB/eHHbIX JOKYMEHTOB, B TOM 4uc/e Mno
OTAeNlbHbIM [O0KYMeHTaM 6e3 B3MMaHWA MnaTbl B COOTBETCTBMM C MOCTaHOB/IEHNEM
MpaButenscTBa Poccuiickon defepauum ot 22.12.2012 No 1376 «O6 yTBEPXAEHUM
[MpaBun opraHusaumm [leAaTenIbHoOCTH MHOTO(YHKLMOHa/IbHbIX LIeHTpOoB
NpPeaocTaBNeHnss TOCYAAPCTBEHHBLIX W MYHUUMNAIbHBLIX YCNyr», 3aBepseT WX,
BO3BpaLLlaeT 3aABUTENO MOAJMHHUKA [OKYMEHTOB. [1pn 3aBepeHuMM COOTBETCTBUA
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Konmuy AOKYMeHTa MNOAJ/IMHHUKY Ha KOMuM [OKYMEHTa MNpPOCTaBNAeTCA HaAnucb
«BepHo», 3aBepsAeTcA MNOANUCLID COTPyAHMKa MOPLL, npuHABLUEro AOKYMEHT, C
yKaszaHveMm hamunnm, HALMaN0B 1 AaTbl 3aBePeHIS,;

- 3aMONHAET CBedeHWA O 3adABUTENE W NpPeAcTaBNeHHbIX [LOKYMeHTax B
aBTOMaTU3MPOBaHHOW MH(OopMaLoHHoM cucteme (ANC MOLL);

- BblaeT pacnuckKy B MOJyYeHUW AOKYMEHTOB Ha MPeAoCcTaB/ieHue YyCcnyru,
chopmuposaHHyto B AVIC MPL,

- UH(hOpPMUPYET 3a9BUTENS O CPOKe MPefoCTaB/IeHNss MYHULMNaIbHOW YCyTu,
cnocobax nonyyeHnst MHoOpMaLMK 0 XOA4e UCMOSTHEHNUS MYHULMNANbHOR YCyTu;

- YBEOM/AET 3asBUTENA O TOM, YTO HEBOCTPebOBaHHbIE JOKYMEHTbI XpPaHATCA
B M®L| B TeueHune 30 AHeir, nocne Yero nepesaroTca B YNOSHOMOYEHHbIA OpraH.

6.5. 3adBneHne N [JOKYMEHTbI, NMPUHATbIE OT 3adBUTENA Ha NpefocTas/ieHue
MYHULUMNANIbHON YCNyrK, MepeaatoTca B YMOHOMOYEHHbIA opraH He Mo3gHee
1 paboyero [Hs, CrefyroLl;ero 3a AHeM peructpauuy 3asBfeHuss U [LOKYMEHTOB B
ML, nocpeactBOM  NNMYHOTO  0bpall;eHMst N0 COMPOBOAUTE/IbLHOMY  PeecTpy,
cogepxkaruemy gaty M OTMETKY O nepefaye, O(hopM/IEHHOMY B [BYX 3K3emrispax.
YKazaHHbI peecTp 3aBepseTcd COTpyaHMKOM ML, 1 nepefaetcd cneunanncty
YNO/IHOMOYEHHOIO oprada nog nognuck. OAWMH 3K3eMnaap COMpOBOAUTENbHOI0
peecTpa OCTaeTcs B YMO/SIHOMOYEHHOM OpraHe W XpaHUTCA KaK AOKYMEHT CTPOroun
OTYETHOCTM OTAENIbHO OT JINYHbLIX [efl, BTOPON - xpaHutcd B M®LL. B 3asBneHuu
npon3BoANTCA OTMETKA C YyKasaHWemM PeKBU3UTOB peecTpa, M0 KOTOPOMY nepefaHbl
3as9BNIeHNE U JOKYMEHTbI.

6.6. Mpn obpalleHn 3asaBUTENA 3a MPeLOCTaB/IEHMEM MYHULMNAIbHOW YCYTU
yepes MODLL Bblgaya pesynbTata MNPeAoOCTaBNEHNA  MYHUUMNAIBHON  YCyru
OCYLLECTB/ISIETCA MPY IMYHOM obpatleHn B MOLL,

6.6.1.  OTBeTCTBEHHOCTb 33  Bblgady pesynbTaTa  NPeAOCTaB/EHUA
MYHULMNANIbHON YCNYr HeceT COTPYAHUK M®LL, ynosHOMOUYEHHbIA PYKOBOAUTENEM
ML,

6.6.2. [lna nony4yeHus pesynbrata NpefocTaBfeHNs MyHUUMUMNAIbHON YCNyrn B
MO®LL 3asBuUTENb MPeabsBNseT LOKYMEHT, YAOCTOBEPANOWUA €ro JIMYHOCTb U
pacrmcky.

B cnyyae obpalleHus npeactaBuTeNs 3adaBUTeNs MPeLCTaBNAITCA LOKYMEHTbI,
YAOCTOBEPAIOLLNE JIMYHOCTL W MOATBEPXKAAlOLWME MOHOMOYMA NpeacTaBUTENS
3aABUTENS.

CoTpyaHVK M®LI, 0TBETCTBEHHBIN 3a Bblgavy JOKYMEHTOB, Bbl4AeT AOKYMEHTbI
3aABUTE/IO U PErncTpupyeT akTt mnx sbigaun 8 ANC MOLL. 3aasuTenb NoaTBEPXKAAET
(hakT MOy4yeHns [LOKYMEHTOB CBOE MOAMWCLI0 B Pacrnmcke, KOTopas OCTaeTcs B
ML,

Ecnun 3aaBuTeNb, He COracuMBLLUCL C MEPEYHEM BblAaBaEMbIX MY [JOKYMEHTOB,
0TKasasica NPoCTaBUTb CBOK MOAMUCL B MNOMYYEHUN LOKYMEHTOB, AOK33MEHTLI EMY HE
BblAaloTcs U paboTHUK M®LL, ocywecTBASOWMIA Bblgady [LOKYMEHTOB, Ha KOMuwu
3aB/IEHNA Ha NpefoCTaB/eHMe MYHULMNAIbHOW YCnyru, xpaHsuwencd B ML, u
pacrnncke, MPOCTaB/feT OTMETKY 06 OTKasze B MNOMYyYEeHUU [OKYMEHTOB MyTeMm
BHECeHMs cnoB «[onyunTb [OKYMEHTblI OTKasa/iCs», 3aBepseT CBOel nognucbio. B
aToM cnyvyae MOLL B TeyeHwe cnefywolWMx Tpuauatu AHeid  obecneyvnBaeT
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HanpaefieHNne  [OKYMEHTOB, KOTOpble 3asBUTeNb  OTKasaica  MNONyYnUTb, B
YMNO/IHOMOYEHHbIA OpraH.

HeBocTpeboBaHHbIE AOKYMEHTbI XpaHAaTcA B M®L] B TeueHne 30 AHeld, nocne
4ero nepearoTcs B YNOHOMOYEHHbI OpraH.

6.7. VHble [eilcTBus, HeobXoaumble NS MPefoCTaBfEHUA MYHULMNAIbHOM
yCcnyru, B TOM YMC/e CBfA3aHHble C MPOBEPKON [AeACTBUTENIbHOCTM YCUIEHHOM
KBa/IM(DMLMPOBAHHON 3/1EKTPOHHOW MOANUCK  3aABUTeNs, WCMO/Ib30BaHHON Mpw
obpalleHnn 3a MoslydyeHVeM MYHUUMNIbHOM YCIyru, a TakKe C YCTaHOBJ/IEHUEM
MepeyHss CPefCTB  YAOCTOBEPAIOWMX LEHTPOB, KOTOpble AOMYyCKalTCA A/
MCNONb30BaHNA B LENsSX 00ecnevyeHWs ykKasaHHOW NPOBEPKM W OMNPeaensatTca Ha
OCHOBaHWM YTBEPXAAEMO  YMOSHOMOYEHHbIM OpraHoM MO COr/laCoBaHUIO C
depnepanbHOM  Cnyxo60M 6e3onacHOCTM  Poccuidickon  Pefepaumt MOAENN Yrpos
6e30MacHOCTM MH(opPMaUMN B MH(OPMALMOHHOW CUCTEME, MCMOMb3YEMOW B LENsX
npuema oOpalleHUin 3a MON}eHWEeM  MyHUUMMNanbHOW ycayrm  un - (Uin)
npefocTasneHns Takoi ycnyru, B M®L, He npefyCMOTpPEHbI.

6.8. [ocynebHoe (BHecyaebHOe) o006)KasioBaHME pelleHuid U [eACTBUNA
(6espeitctena)  MOPLL, cotpygHuka MOPLL  ocywlecTBnsetca B MOPsAKE,
npeLyCMOTPEHHOM MYHKTOM 5.12 HacTosALWwero agMMHUCTPATUBHOIO pernameHTa.

6.9. YNOMHOMOYEHHbIA OpraH, NPeAoCTaBAWMNA MYyHULMNAIbHYO YCAYTY,
npu NpefocTaBneHn MyHUUMNanbHbIX yenyr B M®LL obecrneynBaer:

NpefoCTaB/ieHne MyHUUMNaIbHLIX ycnyr B M®L, npn ycnoBuMm COOTBETCTBUSA
M®L] TpeboBaHWMAM, YCTaHOB/IEHHbIM B COOTBETCTBMM C DefepasibHbIM 3aKOHOM OT
27.07.2010 Ne210-93;

poctyn M®L, K MHpOpMaLMOHHBIM CUCTEMaM, COAepPXKaLLM HeobXoAnMble A1
NpefoCTaBNeHNs MYHUUMNAbHBIX YCNYTr CBEAEHUS, €CNM MHOe He MpefyCMOTPeHO
(befepasibHbIM  3aKOHOM, B TOM 4uC/le C  WCMO/Ib30BaHNEM MH(OPMaLMOHHO-
TEXHO/IOMMYECKON Y KOMMYHUKALMOHHOW MH(PaCTPYKTYpbl;

NpefocTaB/ieHMe Ha OCHOBaHWK 3anpocoB M®L, HeobXoAMMbIX CBeLeHWU Mo
BONpocamM, OTHOCALMMCS K MPpefoCTaBNeHN0 MyHULMNAbHBIX YCYT, B TOM YACe Ha
OCHOBaHMM MEXBeAOMCTBEHHbIX 3arnpocoB C WCMO/b30BaHNEM MH(OPMaLNOHHO-
TEXHO/IOMMYECKON Y KOMMYHUKALMOHHOW MH(PaCTPYKTYpbl;

NpuemM W paccMOTpPeHWe MoayyYeHHbIX OT MO®LL B 3n1eKTpoHHOW hopme
OOKYMEHTOB U MHopMauuK, NOAMUCAHHBLIX YCUNEHHOW KBaIM(PULMPOBAHHOM
3NIEKTPOHHOW MOAMUCLI0, HEOOXOAUMBLIX A8 MPefOCTaBfeHNa  MYHULMNAbHbIX
ycnyr, 6e3 nonyvyeHust Takmx JOKYMEHTOB M MHGopMauum Ha B6yMaKHOM HOCUTENE,
eC/IN NHOe He NpefyCMOTPeHO (hefepaibHbIM 3aKOHOM;

yBefomnieHne MOPL, 06 W3MEHEHMM HOPMATWMBHBLIX MPAaBOBLIX aKTOB,
PErynMpyoWmnX OTHOLIEHUS, BO3HMKalOWMe B CBA3XM C  NpPeAocTaB/ieHNEM
MYHULMNANbHBLIX YCNYT;

OCYLLUECTB/IEHME  WMHbIX  0053aHHOCTEW, YKa3aHHbIX B  COrnaweHun o
B3anmogencTamm ¢ MLl
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IMpunoxeHne Ne 1

K aMVHUCTPATUBHOMY persiameHTy

npesocTaBfeHNs1 MyHULUNAIbHOW YCyTi

«[pUHATKE peLLeHns 0 MOAroTOBKe AOKYMeHTauuu o
NJaHVPOBKE TEPPUTOPUN»

B AgMuHMcTpaunto BenoBckoro ropojckoro okpyra

(®.1N.0. (Npu Hannumm) rpaxgaHyHa nonHocTblo, d,U.0.(npu Hannumm)
UHAVBMAYanbHoro npeanpuHumartens (MM) nonHoCTbIo A HaumeHoBaHve UM
NONMHOe, AOMKHOCTb M ®.M.0. (Npy HanMyMM) NONHOCTLIO NPeLCTaBUTENs

topuguyeckoro nuua (KOJ1) 1 nonHoe HavMeHOBaHUE)

(appec NpoXmBaHWA rpaxaaHuHa, MecToHaxoxaeHue L1, KOJT)

(KOHTaKTHbII TeNedoH, afpec 3NeKTPOHHOI NOYTbI, NOYTOBI apec)

3AABNEHNE (MPEAOTOXXEHUE)
0 MOArOTOBKe AOKYMEHTaLUN Mo MaHNPOBKe TeppUTOPUIA

B cooTBeTcTBMM C 4acTbto 1 cTatbu 46 [pagocTponTenbHOr0 Kogekca Poccuinckom
defepaunu, NpoLly NPUHATL peLleHne 0 MOAroTOBKe AOKYMeHTauuu no njaaHUpoBKe Tepputopuu,
BK/IIOYAIOLW;E  MPOEKT M/IaHUPOBKM TEPPUTOPUM, TMPOEKT MeXeBaHUA TEePPUTOPUN (BbiGpaTb
Hy>XHoe) 3a CYET COOCTBEHHbIX CpPeACTB B LeNsxX pasMelleHns o00beKTa KanuTaslbHOro
CTPOUNTENbCTBA

(HaVIMEHOBaHVIe N OCHOBHbIE XapaKTepPUCTUNKN 06beKTa KannTanbHoro CTpOVITe]'IbCTBa)

MpunoxxeHwue:

1) nepeyeHb KOOPAMHAT XapaKTePHbIX TOYEK rpaHuL, 30H MIaHWPYEMOro pasmelleHUs 0OBLEKTOB
KannTasibHOro CTPOUTENbCTBA, B TOM 4YUC/e JIMHEWHbIX 00bEeKTOB, W (WUNKM) OMNUCaHWe TpaHuLy
TeppUTOpPUK, B TOM YUC/Ie HAVMEHOBAHWE 3/1eMeHTa M/IaHUPOBOYHOW CTPYKTYPbI (NPY Hanuuun), B
OTHOLUEHUN KOTOPOI OCYLLECTBSETCA NOArO0TOBKA JOKYMEHTAaL MK Mo NiaHNPOBKe TEPPUTOPUN;

2) NPOEKT 3afaHns Ha BbLUOMHEHVE WMHXXEHEPHbIX W3bICKAHWIA WM CBEAEHWS O BO3MOXHOCTU
MCNOMTb30BaHNSA paHee BbLUOMIHEHHbIX MHXXEHEPHBXX M3bICKAHWUIA C yKa3aHWEM Ha MX [OCTaTOYHOCTb
AN NOArOTOBKY AOKYMEHTALMUN MO N/IaHNPOBKE TEPPUTOPUN.

JOo/MKHOCTE pyKOBOAMTENA OpraHnsaynm
(pns opugnyeckoro nuuya) (nognuch) (pacwmndposka nognucu)

M.IM.

3anBuTens:
(nognwce) (®.1N.0)
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MpunoxxeHne Ne 2

K 8AMUHUCTPaTUBHOMY perfaMeHTy
NpeAoCcTaBEHUS] MyHULIMNALHOM YCNyri
«[pUHATKE peLLeHns 0 NOATOTOBKE JOKYMeHTaLmu
no NJaHUpPOBKe TEPPUTOPUM»

BnaHk nucbma
YnpaBneHnsa apxuTeKTypbl 1

rpafiocTpounTeNbETBA (P.N.0. rpaxgaHnHa nonHoctblo, ®.1.0.
AIMUHMETpaLMN BenoBeKoro NHAMBULYa/IbHOro NpegnpuHumatens (M) nonHoCcTLH
Unn HammeHoBaHue UM nonHoe, gomkHoOCcTb 1 @..0.
ropofCcKOro okpyra

NOTHOCTBIO MPEACTABUTENS HOPUANYECKOrO /iNLA
(KOJ1) 1 NoNHOe HaMMeHOBaHWE)

(appec NpoXMBaHKSA rpakaaHUHA, MECTOHAX0X/eHWe
MM, KOJ; agpec aneKTPOHHOW MoYyThl)

YBefomsieHne 06 0TKase B NMPUHATUN
peLleHns 0 MNOAroTOBKE JOKYMeHTaunm
no naaHMpPOBKe TePPUTOPUM

YBaXKaeMbli

(MM, 0TUecTBO (MY HAIMYKK) 3a9BUTENSA)

PaeemoTpeB Balue npeanoXeHre o NOArOTOBKE AOKYMEHTALMM MO NJaHMPOBKE TEPPUTOPUN,
yBefomsieM Bac 06 0TKase B MPUHATUM PeLLEHMS O MOArOTOBKE JOKYMEHTaLuUU No MjaaHUpoBKe
TEPPUTOPMM MO OCHOBAaHWIO,  YCTAHOBJIEHHOMY  MOAMYHKTOM  «__»  MNyHKTa 2.3.3
afMUHWETPATMBHOIO persiaMeHTa NpefocTaB/eHUs MyHULUNaNbHOW yenyru «MpuHSATUE peLleHunst
0 noaroToBKe  [OKyMeHTauuu no NNaHUPOBKE  TEPPUTOPUN», YTBEPXKAEHHOI0

(yKa3sblBaloTCA PeKBU3N T bl HOPMATVBHOMO NMPABOBOI0 akTa)
a UMEeHHO

Ha4va/ibHMK yNnosIHOMOYEHHOr 0 opraHa
(noanuce) (®.11.0)

Ncnonnuntens ®@.11.0. NOAHOETbLIO
TenedoH



Mpowy ncnpasnTb OLINOKY (OnevaTky) B

OLLIMBOYHO YKa3aHHY0 NHGopmMayuio
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MpunoxxeHwne Ne 3
K afMUHUCTPATMUBHOMY PersiaMeHTy
npesocTaBieHns MyHULUNAbHOW YCyri
«[pUHATME peLleHns 0 NOAroTOBKe JOKYMeHTauum
no NJaHNPOBKe TEPPUTOPUN»

B AgMuHucTpaunio BenoBckKoro ropofcKoro okpyra

oT

(P.N.0. (Mpy HaMUMKM) rpaxgaHMHa nosiHocTbo, ®.1.0.

(Npn Hannuun) NHAMBUAYaNbHOro npeanpuHumatens (AI))
NOMHOCTBIO WK HavMeHoBaHWe VT nonHoe, fomkHocTb u @.U.0.
(Npy HanNM4uMKM) NONHOCTLIO NPeACTaBUTeNs topuanyveckoro nuua (KOJ1)
1 MOSIHOE HaUMEeHOBaHUE)

(agpec NpoXknBaHUs rpaxkgaHnHa, MecToHaxoxgeHue MM, KOJ)

(KOHTaKTHbIA Tened)oH, afipec 3/1IeKTPOHHOM
NoYTbl, NOYTOBLI agpec)

3AABNEHNE

06 McrnpaBneHnn oNLWBOK 1 oneyYaToK B JOKYMEHTaX, BbBAAHHbIX
B pe3y/sibTaTe NpPeaocTaB/IeHNst MyHULMNANIbHON yCNyTu

(PEKBU3NTBI JOKYMEHTA, 3asIB/IEHHOI0 K UCMNPaB/eHNIO)

OcHoBaHwue ans ncnpasieHNs OLLMOKK (onevaTKu):

(ccblUKa Ha JOKYMeHTaU M)

K 3asaBneHuUI0 npunararoTca cneayruine n0KyMeHTbI Mo OnncCn:

1
2.

[OMKHOCTb PYKOBOANUTENSI OpraHn3aLmm

(pns opugunyeckoro nuuya) (nognuck) (pacwmndpoBka NoANUCK)

(paTa)

M.IM.

3asBUTeNb:

(nognuce)

(®.1.0)
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IMpunnoxkeHne Ne 4
K aIMVHUCTPATUBHOMY PeriaMeHTy
NpeaoCcTaBEHUS] MYHULMNANBbHOW YCyri
«[PUHATME peLLIeHNs 0 MOAr0TOBKE AOKYMeEHTauun
Nno NaHNPOBKE TeppUTOPUN»

COIrnACviE
Ha 06paboTKy MepcoHabHbIX AaHHbIX

A,
(hamnnns, nMs, 0TYeCTBO Cy6beKTa NePCOHaIbHbIX AaHHbIX)

B COOTBETCTBMW C N. 4 cT. 9 degepanbHOro 3akoHa ot 27.07.2006 Ne 152-d3 O nepcoHasibHbK
JaHHbIX"', 3aperncTpuposaH no agpecy: ,
[OOKYMEHT, YA0CTOBePSAOLWMUIA IMYHOCTb: ,
(HanmeHoBaHVe fOKYMeHTa, Ne, CBeieHNA 0 AaTe Bblgaun JOKYMEHTA U BbLUABLLEM ero opraHe)
(BapuaHT:
(hamunusa, nmsA, 0TYECTBO NPeACTaBUTENS CYObeKTA NepCOHa/IbHbIX AaHHbIX)
3aperncTpuvpoBaH___ Mo ajpecy:
[OOKYMEHT, YA0CTOBEPSAOLLNIA IMYHOCTb: ,
(HanmeHoBaHMe JOKyMeHTa, Ne, CBeAieHNA 0 AaTe BbLLAYM JOKYMEHTA 1 BbLUABLLEM ero opraHe)

JoBepeHHocTb oT "™ r. Ne (M peKBU3UTbI MHOI0 AOKYMEHTa,
NOATBePXAAOLLLEro NoSIHOMOUMUSA NMPeacTaBuUTeNs))
B Llenax

(ykasaTb Lenb 06paboTKN AaHHbIX)
Jako cornacue ,
(ykasaTb HanmeHoBaHue nnnm ®.1N.0. onepartopa, NosyvaroLlero corsiacue cybbeKTa rnepcoHasibHbK
JaHHbIX)
HaxogsdLemycs no ajgpecy: :
(BapuaHT: ,
(ykasaTb HammMeHoBaHue nnm ®.M.0. nuua, ocyLecTBNALWEro 06paboTKy NepcoHasIbHbIX AaHHbIX
no rnopyyeHMIo onepaTopa, ec/im 06paboTka 6yaeT nop)LueHa TaKoMmy nuy)
HaxofsLemMycs no agpecy: )
Ha 06paboTKy MOMX MePCOHa/IbHbIX JaHHbIX, 8 UMEHHO:

(ykasaTb nepeyeHb MepCcoHasIbHbIX AaHHbIX, Ha 00paboTKy KOTOPbIX AaeTcA corfacue cybbekTa
NepcoHasIbHbIX AaHHbIX) TO eCTb Ha COBepLUeHME [eACTBWUA,  NpPeLyCMOTPeHHbIX M. 3 CT. 3
®PefepasibHOro 3akoHa ot 27.07.2006 Ne 152-d3 "'O nepcoHaNbHbIX AaHHbIX".

HacTosilwee cornacve [eictByeT CO AHSA €ro NoAnuMcaHus 40 LHSA 0T3blBa B MMCbMEHHOW (hopMe.

Cy6beKT nepcoHas/lbHbK AaHHbK:

(nognuce) (».1.0))



