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AIMWUHNUCTPATMBHbIN pernaMeHT
NpefoCTaBNeHNS MyHULMMNANbHOW YCyri
«OpraHun3aLms oTabIxa, 0340POBNEHNS U 3aHATOCTMN AeTeli»

1. O6LLME NOMOXKEHNSA

1.1. MpeaMmeT perynMpoBaHns aMUHUCTPATUBHOMO PeriaMeHTa.

AIMWHUCTPATVBHbLIA pernaMeHT MpeaocTaBNeHUs MYHULMNATIbHOW  YyCiyTrn
«OpraHmsaums  OTAbIXa, O03[0POBMEHWA W 3aHATOCTU  fdeTel»  (danee
afIMUHVCTPATMBHbIA PernameHT) - HOPMaTUBHLIN MPaBOBON aKT, YCTaHaBNMBatOLLMIA
NOPSAOK NPefoCTaBNeHNst U CTaHAAPT NPeAOCTaBAEHNS MyHULMNbHOW YCYT .

AIMWHUCTPATVBHbIA pernameHT paspabotaH B LENAX MOBbLILEHNA KavyecTBa
NpeaocTaBneHnss W AOCTYMHOCTM  NPeAOCTaBNEHMS  MYHUUMNANbHOW  YCNyru,
CO3AaHns KOM(OPTHbIX YC/OBWIA ANl YH4AaCTHMKOB OTHOLLUEHWIA, BO3HUKAKOMLLX MpW
NpefoCTaBeHNN  MYHUUMNA/IbHOW  YCAyTW, OnpefdeneHns  CPOKOB WU
nocnefosateNilbHOCTM  AeACTBUMA  (aAMMHUCTPATMBHBLIX MNpoueayp) YnpaBneHus
06pasoBaHMs AAMUHMCTpauUMn BenoBCKOro ropoAckoro OKpyra (nanee -
YMNOMHOMOYEHHbIA OpraH) npy MNPeAoCTaB/eHUN MYHULMNANbHOW YCIyrn no
opraHu3auumn oTapixa, 0340POBNEHMSA U 3aHATOCTUW AETei.

1.2. Kpyr 3asButeneil.

3afBUTENAMM  MYHUUMNANBHOM YCNYrn ABAAKOTCA - poauTeny (3aKOHHble
npeacTaBuTeny) [Leteidi W MNOAPOCTKOB,  MPOXWUBAIOLIME HA  TePPUTOPUM
MYH/LMNa/IbHOTO 06pa3oBaHWA B BO3pacTe oT 6 o 18 ner, npeanpuaTus,
yupexzaeHus " opraHm3saumu, roe  paboTtaloT  poAauTenu OEeTeN,
o6LleobpasoBaTe/ibHble  OpraHM3auunW, rhe oby4yaroTcss [AeTU  HepaboTatoLmx
poauTenen (ganee - 3asBUTENN).

NHTepecbl 3asBuUTeNeil MOryT MNpeacTaBNsiTb MHble MUa B COOTBETCTBUM C
3aKoHOZaTeNbCTBOM Poccuiickont ®efepaumm (fanee - npeacTaBuTenn).

OT MMeHW (PM3NYECKMX NL, 3asiB/IEHNS MOTYT NojaBaTthb:

3aKOHHble  NpPeACTaBUTENN (poamnTenu,yCbIHOBUTENN, OMNeKyHbl)

HeCOBEPLLUEHHONETHNX B BO3pacTe 40 14 neT;

- OMeKyHbl HeeecnoCOOHbIX FpaXKaaH;

- NpefcTaBuTeNW, [AEWCTBYHOLME B CUIYMNOMHOMOYMIA,0CHOBAHHbIX Ha
[0BEPEHHOCTW U AOTOBOPE.

OT UMEHW HOPUAMYECKOTO LA 3asBNeHNS MOTYT NoaaBaTh:

- MUa, AENCTBYIOLLME B COOTBETCTBMM C 3aKOHOM, MHbIMY NPaBOBbIMM aKTaMmn U
yupeanTenbHbIMK JOKYMEHTaMmn 6e3 A0BEPeHHOCTY;



- NPeACTaBUTENIN B CWY MOMHOMOYMIA, OCHOBaHHbIX Ha [OBEPEHHOCTM WK
[0r0BOpE;
- YYaCTHMKM OPUANYECKOrO 1L B MPeAyCMOTPEHHbIX 3aKOHOM C/Tyyasix.

1.3. Tpe6oBaHMst K MNOPSAKY  MH(OPMMPOBaHWMS O  MpefoCTaBNeHUN
MYHULMNaNbHOW yCyr.,
1.3.1. NHhopMaums no Bonpocam MpeAoCcTaBeHNs MyHULMNAbHON yCnyru,

CBefleHUNin 0 Xofe NpPefoCTaBeHNA MyHULMMANbHOR YCyrn NpefoCTaB/AeTCs:

CMeLmnasiMcToM YNo/JHOMOYEHHOro opraHa M creuuanucTaMmy opraHusauuia,
NPeLoCTaBNAWMX MyHULMNAbHYO YCYyry, MNpW HENnoCpeLCTBEHHOM 06paLLeHnn
3a8BUTENA B OpraHu3auuio Uan nocpeacTBoM TeNeOHHON CBA3WN, B TOM YKCe MyTeM
pasMeLleHns Ha  oMuManbHOM  calTe  opraHusauMm B WH(OPMaLMOHHO-
TENIEKOMMYHUKAUMOHHON  ceTn  «VHTepHeT» (danee -  Oo(muMabHbIA — cailT
opraHusamn);

nyTeM pasMelleHns B (peflepasibHOM rocyAapCTBEHHOW MH(OPMaLMOHHOW
cucteme «EAUHBIA NopTas rocyAapCTBeHHbIX Y MyHULMMAbHBIX YCYT ((hYHKLMIA)»
(nanee - EMNryY), wHdopmauynoHHon cucteme KemepoBcko ob6nactn ans
NpefoCTaBNeHNs TOCYAaPCTBEHHbIX M MYHUUMNANBbHBLIX YCnyr ((PyHKUMIA) (panee -
PUTY);

NyTeM pasMeleHns Ha  WH(OPMauUMOHHOM  CTeHZe B MOMELLEHUN
YMO/IHOMOYEHHOI0 OpraHa, B MH(OpPMaLUMOHHbLIX MaTepuanax (6ponnopbl, ByKIeTsl,
NNCTOBKM, NaMATKN);

nyTeM ny6avkaumm WHQOPMaLMOHHBLIX MaTepuasioB B CPeACcTBax MacCOBOW
NH(opMaLmu;

MOCpeACTBOM OTBETOB Ha MUCbMEHHbIE 0OpaLLEHNS;

COTpyAHMKOM oTfena «Momn [loKyMeHTbl» rocyAapCTBEHHOrO0 aBTOHOMHOIO
yupexxaeHus «YMNONHOMOYEHHbIN MHOTOMYHKLUMOHAMBbHBIA LEHTP NpeaocTaB/ieHns
rOCYZapCTBEHHbIX M MYHULMNANbHLIA YCiyr Ha Tepputopun Kysbacca» (ganee -
M®LL) B cooTBeTCTBUM C MYHKTOM 6.3 HacTOALWIEro agMMHUCTPATMBHOIO
pernameHTa.

1.3.2. CnpaBoyHas MHMOpMauMsa O MeCTOHaxXOoXAeHuW, rpaduke pabdoThl,
KOHTaKTHbIX TenedoHaxX YMOSHOMOYEHHOrO OpraHa, afpece 3/IEKTPOHHOM MoYThI
YMO/IHOMOYEHHOIO OpraHa pasMellleHa Ha OmumManbHOM carTe YNoSIHOMOYEHHOMO
opraHa, B (hefepalbHOW  rocyAapCTBEHHOW  WH(OPMALMOHHOM  CUCTEME
«®PeflepanibHbIN PEecTp rocyAapCTBEHHbIX U MYHULUMNAIbHBIX YCAYr ((hYHKLMIA)»
(nanee - efepanbHbIin peectp), Ha EMNTIY, PITY.

CnpaBo4yHass MH(opMaumss O  MEeCTOHaxOXAeHuW, rpaguke  paboThl,
KOHTaKTHbIX TeneoHax M®L], agpece aneKTpoHHON noutbl ML pasmelleHa Ha
othmuymansHom caiite M®L http://umfcd2.m/.

2. CTaHgapT NpeaocTaB/ieHNss MyHULMMNa/IbHORN YC1yTru
2.1. HaumeHoBaHMe MyHUUMMNaNbHOW ycnyrn «OpraHusaums — OTAbIXa,

03/[10POB/IEHUNSA N 3aHATOCTU AETEW».
2.2. MyHUUMNanbHyo ycnyry npefocTasnsaoT:


http://umfc42.m/

- YnpasneHve 06pa3oBaHnd AgMUHUCTPaL MK BenoBCKOro ropof4ckoro oKpyra B
OTHOLLUEHMM OTBETCTBEHHOCTM 3a CO0p M MPOBEPKY 3aSAB/IEHUIA U LOKYMEHTOB OT
3aA9BUTeNIein, HeoOXOAMMbIX AN MOMYYEHUS  MYHUUMNaIbHOM  yciyrm  no
opraHusauuyM OTAbIXa, O3[0POBMIEHNA W  3aHATOCTM OOy4YaloWmxXca B JNeTHee
KaHUKYNsApHOe BpeMs B 3aropoHbIX 0340POBUTESIbHbIX flarepax.

MyHUUMNabHble  00Opa3oBaTefibHble  OpraHuM3auyMum B OTHOLLEHWUU
OTBETCTBEHHOCTM 3a COOpP W MPOBEPKY 3asBNEHNA U [AOKYMEHTOB OT 3asBUTENEN,
HEOOXOANMBIX A/1F MOMHUEHNA MYHUUMNATLHOW YCIyrn no opraHv3auumn OTAbIXa,
03[10POB/IEHNA N 3aHATOCTU 00YYaIOLLMXCA B /IETHEE KaHUKY/SAPHOE BPEMS B flarepsx
[QHEBHOro npebbiBaHWA AeTeil M narepsx Tpyfda W OTAbIXa AeTeil, a Takke 3a
obecrneyeHmne ee peasmsaumm.

M®L] yyacTByeT B NpPefOCTaB/IEHUN MyHULMMNANIBHON YCYTn B YacTW:

- NH(OPMMPOBAHNA O MOPsAKe NpefocTaBNeHUs MyHULMNANbHOR YCyru;

- npvema 3afBNeHWn U [OKYMEHTOB, He0OXOAMMbIX A/ NpefocTaB/ieHNs
MYHULMNANIbHOWN YCNyTi;

- Bbljaum pe3sy/bTara npefocTaB/ieHns MyHULMNaTbHON YCIYTH.

B npefoctaBneHUn MyHULMNAIbHOW YCNYTM B paMKax MeXBeLOMCTBEHHOIO
NH(OPMALMOHHOI0 B3aMMOZECTBUSA YYaCTBYHOT:

1. OpraH 3anucuy akToB rpaxkgaHckoro coctosaHua (3AIC).

2. ObpasoBaTe/ibHble OpraHu3aLun.

3. MegmumnHckue yupexxaeHuns (NOANKAMHUKA).

4. KoMUTET coumanbHOM 3alumMTbl HaceneHnst benoBCKOro ropoAckoro okpyra.

5. ['oCynapCTBeHHOe Ka3eHHOe YyupexkaeHne LIeHTp 3aHATOCTM HaceneHus
ropoga benoso.

6. YnpaBneHue KynbTypbl AGMUHUCTPaLUKN BenoBCcKoro ropoficKoro okpyra.

7. YnpaBneHve MOMOAEXHON MOMUTUKK, (U3NYECKON KyNbTypbl W crnopTa
AOQMUHUCTpaLn BenoBCcKoro ropoAackoro oKpyra.

8. MexxmyHuumnanbHblid otaen MB/, Poccun «benoBCKuins.

3adaBuTeNb BNpaBe MofjaTtb 3adB/fieHMEe Ha Bblady MYTEBKW Ha opraHvsauuio
OTAbIXa, 0340POB/IEHNSA N 3aHATOCTU feTel N JOKYMEeHTbI ¢ nomowpto EMNTIY, PITY
(NpY HaIMYMK TEXHUYECKOI BO3MOXHOCTN).

3anpeuyaetcs TpeboBaTh OT 3asABUTENS OCYLLECTB/EHUS AENCTBUIA, B TOM YuUC/e
COrsiacoBaHuii, He0OX0AMMbIX 415 MOMYyUYEeHUS MYyHULMNAbHON YCNYTU U CBA3aHHbIX
C oOpaweHveM B WHble rOCyAapCTBEHHble  OpraHbl, OpraHbl  MeCTHOro
camoyrnpas/eHns, opraHn3aunn, 3a UCKIKOYeHNeM NOJTHLEHWS YCNYT, BKIKOYEHHbIX B
MepeyeHb YCNyr, KOTOpble SABAAKTCA He0OXOAUMbIMM U 06A3aTeNbHbIMU A1
NpeLoCTaBNeHNUs MyHULUNABHON YCYTI.

2.3. Pe3ynbTaTtoM npefocTtaBfieHNs MyHULMNAbHOW YCIYTH.

Pe3ynbTaTtoM NpegocTaBneHns MyHULMNAbHOW YCNyTr ABNAETCA:

opraHuMsaumsi OoTAblXxa W  O03[0POB/IEHUS  feTed B MYHULUMNASIbHbIX
06pasoBaTe/ibHbIX YUPEXAEHNAX, B YUPEXAEHUAX OTAbIXa U 03L0POBNEHUSA AETEN;

- MOTUBMPOBaHHbI 0TKa3 B NPeA0CTaB/IeHUN YCYTH.

Pe3ynbTaTOM OKa3aHWA MYHUUUMNaIbHOW YCNyru ABASETCA MpefoCTaBleHune
(0TKa3 B MpefoCTaB/IEHNN) OTAbIXa, O340POBMEHUA W 3aHATOCTU AETei B narepsx
AHEBHOro npebbiBaHMA, farepax Tpyda v OTAbIXa, B 3aropofHbIX 0340POBUTESbHbIX



narepsx W CaHaTOpHbIX 03[40POBUTENbHBLIX  YUPEXAEHUAX  KPYr/i10rognuyHoro
[EeNCTBUA [EeTAM MYHUUMNaIbHOTO 00pa3oBaHUA B MePUMOL NETHUX KaHUKyn, a
NMEHHO:

opraHuMsaums oTAbiXxa W  03[0POBNEeHUA [eTed B 3arOpoAHbIX
03[,0POBUTEIbHbLIX Narepsx;

opraHuMsaumsi OTAblXxa W 03[0POB/EHUA [eTeld B  03[40POBUTENbHbLIX
narepsix ¢ AHeBHbIM MpebblBaHNEM AETEN;

opraHu3auus oTAblxa W 03[0POBNEHUS [eTed B MHOMOAHEBHbIX
TYPUCTUYECKNX MOX0AaX;

opraHu3auma OTAbIXa ¥ 0340P0B/EHNA AeTei B narepsax Tpyaa v oTapixa.

Pa3spelleHne Ha npefocTaBfeHVe MyHUUMNaTbHOW yciyrn (0TKas B Bblfave),
paspelleHne Ha MpefoCTaB/ieHNe MyHULMNANLHOW YCNYyr BblgaeTca B (popme
3NIEKTPOHHOI0 JOKyMeHTa nocpegctsom ENMIY, PITY, noAnncaHHOrO 3/1eKTPOHHOM
noAnucebio (MPY HaAIMYMN TEXHUYECKOI BO3MOXKHOCTU), B C/lyyae, ec/in 370 yKazaHo
B 3adB/IEHUN O Bbldaye paspelleHns Ha npefocTaBfieHne MyHULMNAIbHON YCiyru,
HanpaBieHHOM Yepes EMIY PIT'Y.

2.4. MaKCcUMa/IbHbIA  CPOK  MNPEeAOoCTaB/IEHUSs  MYHUUMMNIbHON  YCIyru
COCTaB/IAET 5 IHEN CO AHA perncTpaumm NMCbMEHHOIO 3aAB/IEHUS.

B cnyyae nogayn foKymeHTOB B M®L] CcpoK npefoCTaBeHNs MyHULMNATbHOM
YCNYTN UCUYUCNAETCS CO [AHA MOCTYNNEeHUA B YMO/HOMOYEHHbIW OpraH [OKYMEHTOB
n3 MoLl,

[MprnocTaHoBNEHME npesocTaBneHns MYHULMNaIbHOW ycnyru
3aKoHOAaTeNnbCTBOM Poccuiickon deaepauy He npesyCcMOTPEHO.

2.5. [lepeyeHb  HOPMAaTMBHbLIX  MPaBOBbLIX  AKTOB,  Perynvpyrorumx
NpefocTaBieHe  MYHUUMNIbHON ycnyrn (C  yKasaHWeM WX PeKBU3UTOB U
MCTOYHUKOB OMLMaNbHOro 0ony6/MKoBaHMs), pasMeLLl;eH Ha OdumLManbHOM cainTe
YNO/IHOMOYEHHOr 0 OpraHa, B hefiepasibHOM peecTtpe, Ha EMIY, PITY.

YNO/THOMOYEHHBIN opraH 06ecrneymBaeT pasmeLLeHne 1 akTyaIn3aumo nepeyHs
HOPMaTMBHbLIX MPABOBbIX aKTOB, PErynMPYOLWMX NpefocTaBieHe MyHULMNaIbHOM
YC/yrn, Ha CBOEM O(MUMaTIbHOM caiiTe, a TakKXe B COOTBETCTBYHOLLEM pasfene
(befiepasibHOro peectpa.

2.6. icuepnbliBatoLLmin nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
3aKOHOZATe/NlbHbIMA ~ WIN - UHBIMM ~ HOPMAaTWMBHLIMW  MPAaBOBLIMW  aKTamMu  AN4
NpefocTaBneHnss MyHULUMNAIbHON YCNyrn, YCNyr, HeooXxoaumbiX 1 06s3aTeNbHbIX
A1 MPefoCTaB/IEHNS MyHULMNATbHOW YCNYT L.

2.6.1. WcuepnbiBatolWwpini  repeyeHb  [LOKYMEHTOB, He0O6XOAMMbIX — Ans
NpefoCTaBieHNst MyHULMNAIbHOW YCYTH.

2.6.1.1. IOKyMeHTbI, NpeaocTaBnsieMble TMUYHO 3aABUTENEM:

B  MyHuumnanbHble  o6pasoBaTtesibHble  OpraHu3auumM AN MoJyYeHus
MYHUUMNANIbHOW YCAYrn Mo OpraHu3auumM OTAbIXa, O3[40POBMEHUS W 3aHATOCTU
00yyvaloLWmMXCA B NleTHEe KaHUKYNAPHOE BpPems B farepsx AHEBHOrO MpebbiBaHUA
JeTel 1 narepsax Tpyga v oTapixa feTei:

- 3asBfieHne poauTensd (3aKOHHOro MpeacTaBuUTeNs) HEeCOBepLUEHHOIETHErO
(MpunoxxeHne Nel);

- Me[MUUHCKas crpaBKa 0 COCTOSAHMM 340P0BbS PeOEHKa;



- CNpaBKa 0 CaHUTapPHO-3NNAEMMNONOTMYECKOM OKPYXXEHUW, BblAaHHAsA He paHee,
4yeM 3a TP AHA [0 3ae3ja B nareps.

B YNONHOMOYEHHbIA oOpraH Ans MNOAYYEHUS MYHMUMNAILHOW YCNyru o
opraHusaumy OTAbIXa, O3[OPOBMIEHNA W  3aHATOCTM OOy4valoWmxca B JleTHee
KaHVKYNAPHOE BPeMs B 3aropoAHbIX 030POBUTENbHBIX larepsix;

- 3asB/ieHMe poauTens (3aKOHHOro npeacTaBuTeNsl) HEeCOBEPLLEHHOMETHEro
(MpunoxxeHwne Nel);

-KOMMA CBUAETENLCTBA O POXAEHMW pebeHKa, Ans feTei cTapwe 14 net -
KOs nacnopra;

- KOMWUA  [OKYMeHTa, YAOCTOBEPAIOLLErO JIMYHOCTb poauTens (3aKOHHOro
npeLcTaBUTENS);

- KONuA nosinca 0643aTeslbHoOro MeMLMHCKOrO CTPaxoBaHNa pebeHKa;

- KOnusi cepTudmKata o NpoinnakTUYeCKNX NPUBMBKaX PebEeHKa;

-MeMLUMHCKas CrnpaBka O COCTOSHUM 340p0Bbsi  pebeHKa, BbljaBaemas
yupexxaeHnem 3apasooxpaHeHns (popma Ne 079/y);

CrnpaBka O CaHWUTAPHO-3NNAEMMNONOINYECKOM OKPY)XKEHWUW, BblJaHHas He
paHee, YeMm 3a TpY AHA L0 3ae3/a B larepb;

- WH(OpMauUMOHHOe [J0OPOBO/IbLHOE cOrflacMe Ha BWAbl  MeAMUMHCKMX
BMeLLaTe/IbCTB.

2.6.1.2. LONONHNTENBHO JIbIOTHLIE KaTeropuuM MpeacTaBsnaT cnepyroLime
[NOKYMEHTbI:

Ona neter, HaXoOAWMXCS Mo ONeKon 1 B MPUEMHBIX CEMbAX:

Konus MOCTaHOB/EHWS opraHa  MeCTHOro camoynpas/eHuns,
MOATBEPXKAAIOLLEr0 CTaTyC OMeKyHa WX NPUEMHOr0 PoauTens (LOKYMEHT MOXET
ObITb MOMyYeH MPY BHYTPUBELOMCTBEHHOM B3aUMOAENCTBUN).

[na petent 3 ceMein, UMEOLWNX A0X0 HMXKE MPOXXUTOYHOr0 MUHUMYMa:

- CMnpaBKa M3 KOMUTeTa COLManbHOM 3alMTbl HaceneHus, MoATBepXaaroLlas
[laHHbIV CoLMalbHbIN CTaTyC CEMbMU.

[na neten-nHBaNNIOB:

- KOMKsi y10CTOBEPEHUSI MHBaNNA.

[na peteit n3 cemein 6e3paboTHbIX rpadXKaaH:

- CNpaBKu, NOATBepPXAatoLme ctaTyc 6e3paboTHOro rpakaaHuHa (gns obomx
poauTenein) (LOKYMEHT MOXET ObITb MO/lyYeH MO KaHa/laM MeXBeLOMCTBEHHOIO
B3aUMOZENCTBUSA).

3asaBuUTENb HapsQy C KOMuaMM MpefocTaBnseT OpuruHaibl [OK}3VEHTOB A4
B13yasIbHOI0 C/IMYEHNS CMeLUancToM.

2.7. OpraHunzaumun, npefocTaBNAoWMEe MYyHULMNABHYIO YCNYry He Bripase
TpeboBaTb OT 3aABUTENA U ero NnpeacTaBUTeNs:

1) npeAcTaBneHns JOKYMEHTOB M MH(hOPMaLMN UK OCYLLIECTB/IEHUS AeACTBUIA,
NpeLCcTaB/ieHNe WM OCYLLECTB/IEHNE KOTOPbIX He MpesyCMOTPEHO HOPMATUBHbLIMY
NPaBOBbIMW aKTamu, PerynvpyowmMMy OTHOLLEHMS,, BO3HMKaloLlMe B CBA3N C
npefocTaBieHeM MYHULMMATILHOW YCNYTW;

2) nMpefcTaBfeHUs AOKYMEHTOB M MHMOPMaLUK, KOTOpble HaxoAsaTcs B
Pacnops>KeHUN OpraHoB, MPefOCTaBMALWMX TOCYAapPCTBEHHbIE YCNYr, OPraHos,
NPeAoCTaBNAOWNX MYHULUMUNANbHBIE YCAYTW, WHbLIX TFOCYAapCTBEHHbLIX OpraHos,



OpraHoB MECTHOro camoyrnpasfieHns NMb0o MoABEeAOMCTBEHHbIX TOCYAaPCTBEHHbIM
opraHam Wau opraHam MeCTHOro camoyrpaB/ieHusi OpraHu3auui, yyacTBYHOrLUUX B
NpefoCcTaBNeHnn MYHULUMNaIbHON YCyrn, B COOTBETCTBUM C HOPMATMBHbIMM
NpaBoOBbIMWN akTamn Poccuitickoil defepauum, HOPMaTMBHBLIMU MPABOBLIMW aKTamu
KemepoBckoin o6nactn - Kysbacca, MyHMUMNaIbHBIMU MPaBOBbIMW aKTamu, 3a
NCKNHOYEHVEM [OKYMEHTOB, BK/IHOUYEHHbIX B OMpefesieHHbln YacTbto 6 cTatbn 7
depepanbHOro 3akoHa ot 27.07.2010 Ne 210-$3 «O6 opraHusauumn npeaoctaBieHns
rocyfapCTBEHHbIX W MyHUUMNANbHbIX Ycnyr» (fanee - defepanbHblii 3aKOH OT
27.07.2010 Ne 210-®3) nepeyeHb LOKYMEHTOB;

3) OCYLLECTB/IEHMSI [ENCTBUIA, B TOM YMC/e COrnacoBaHuii, HEOOXOAUMBIX AS1
MOMlyYEHUss MYHULUMMNIbHON YCNYyrM W CBA3aHHbIX C OOpaljeHVeM B WHble
rocyfapCTBeHHbIE OpraHbl, OpraHbl MeCTHOro camoyrnpaB/fieHWs, OpraHu3auuy, 3a
NCKMKOYEHVEM MOMyYeHUS YCNYyr W MOMyYeHus [LOKYMEHTOB WM MHQopmMauuu,
NpefoCcTaBNseMblX B pe3y/bTaTe MpefoCTaB/eHUs TakuMX YCNYr, BKIKOYEHHbIX B
nepeyeHb YCNyr, KOTOpble SABMASAKOTCA HEOOXOAMMbIMKA W 06s3aTe/lbHbIMK - [)1
npefocTaBNeHNUs MyHULUMNABbHBIX YCNYT;

4) npefcTaBfeHUss [OKYMEHTOB W WH(opmaumu, oTcyTcteue un  (Mn)
HeA0CTOBEPHOCTb KOTOPbIX HE YKa3blBa/IMCb MPWU NepBOHaYa/lbHOM OTKase B nprieme
[OOKYMEHTOB, HEOOXOAMMbIX A/ MPefoCTaBNeHns MyHULMNaIbHOW ycnyru, nnbo B
npefocTaBneHn MyHULMNAbHOW YCNYTW, 38 UCKTKOYEHNEM CNEAYIOLNX CTyYaeB:

a) Wn3MeHeHMe TpebOBaHWI HOPMATMBHBLIX MPABOBbLIX aKTOB, KacatoLLMXCH
NpefoCTaBNeHnss  MYHUUMMANIbHOW  YCNyry, MOCne  MepBOHAYaslbHOM  Mofaum
3as1B/IEHNSA O NPeAOCTaBNEHNN MYHULMMANIBHON YCNYTW;

6) HaM4Yme OLWNOOK B 3asB/IEHUN O MPefoCTaBNeHUN MyHULMNAIbHON YCIyru v
OOKYMeHTaX, MoAaHHbIX 3asBUTE/NIEM MOC/e MNepBOHaYa/lbHOro OTKasa B MpuUemMe
[AOKYMEHTOB, HEOOXOAMMBIX A4/19 MpefoCcTaBNeHNs MyHUUMNASbHOW YCnyru, mbo B
npefocTaBneHnn MYyHUUMNAIbHOM YCYTM U HEe BK/IKOYEHHBbIX B MpPeAcTaB/eHHbIN
paHee KOMMEeKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa AeNCTBUA LOKYMEHTOB UM M3MEHEHMe UH(opmMaLmn nocne
NMepBOHaYa/lbHOr0  OTKasa B MpuemMe  [JOKYMEHTOB,  HeoOXOAUMbIX — And
NpefoCcTaBNeHVss MyHULMNbHOR YCyru, b0 B NpefoCTaBeHNN MyHULMNAIbHOM
ycnyru,

r) BbIB/IEHWE [JOKYMEHTa/lbHO MOATBEPXKAEHHOrO  (pakta  (NMpPW3HAKOB)
OLUNMOBOYHOr0 WM MPOTUBOMNPABHOIO AencTBUA (6e34eiCTBMSA) AO/MKHOCTHOIO vua
opraHa,  NPeAoCTaBNAOWEro  MYHUUMNAIbHYKO  YCAyry,  MYHULMMaJbHOIO
cny>kaulero, pabotHmka M®LL npn nepsoHayYaibHOM OTKase B NMprieMe JOKYMEHTOB,
HEOOXOAUMbIX — ANA  MNPefocTaBNeHUs  MyHUUMMNaIbHOW — ycnyru, vbo B
npefocTaBneHU MyHULUMNAIbHOM YCyTK, O YeM B MUCbMEHHOM BUAE 3a MOAMUCHIO
PYKOBOAMTENA OpraHa, nNpefoCcTaBNsatoLWLero MyHULUNaabHy YCayry, pyKoBoauTens
M®LL npy nepBoHaya/ibHOM OTKa3e B MpuemMe [OKYMEHTOB, HeOOXOAMMBbIX [/
NpefoCTaBNeHss MYHUUMNAIbHON YCNyrn, YBEeLOM/SETCA 3adBUTeNb, a Takxke
MPUHOCATCA U3BUHEHWA 3a OCTaB/eHHble Hey06CTBa.

2.8. cuepnbliBatoLLmiA NepeveHb OCHOBAHWIA 15 0TKasa B NpUeMe AOKYMEHTOB,
HeoOXOAUMbIX A4/ NPeA0CTaBNeHUS MyHULUNAIbHOW YCTYTH.



cuepnbiBatoLLmMiA NepeyeHb OCHOBaHWIA [N OTKasa B MpueMe [1OKYMEHTOB,
HE06X0AUMbIX AN NPeAoCTaBNEHNS MyHULMMANbHOW YCYTiA:

- OTCYTCTBME Yy 3asBUTENeli NpaBa Ha MOMy4YeHWe MYHULMNaNbHOW YCNyru B
COOTBETCTBUM C AECTBYHOLLMM 3aKOHOAATENIbCTBOM;

- BblIBNEHWEe (PaKTOB MpPeAoCTaB/eHMst  3aBEAOMO  JIOXHbIX U (MNn)
HEeJOCTOBEPHbIX CBEAEHUIA;

- He NO/HbI 06beM NakeTa AOKYMEHTOB ANS NPeA0CTaBIeHNs MyHULMNAbHOM
ycnyru;

- B 0OpaLleHnn OTCYTCTBYET hamunns 3asBUTENS, NMYHAs MOAMUCH, MOYTOBbIN
aapec, Mo KOTOPOMY [I0/KEH ObITb HaMpaBeH OTBET;

- TEKCT 06paLleHMs He MoAaaeTcs NPOYTEHNHO, O YeM COOOLLAETCA 3asBUTENHO,
HanpaBuMBLLEMY OOpallleHne, ecnn ero amuaus 1 MoYTOBbIA afpec NOAAAHTCS
MPOYTEHWIO;

- OTBET He MOXET ObITb JaH 0e3 pasrnalleHnsi CBeAeHWI KOH(MAEHLMANBbHOIO
XapakTepa, B TaKOM C/y4ae 3asiBUTE/I0 COOOLLAeTCA O HEBO3MOXHOCTY AaTb OTBET
MO CyLIECTBY MOCTaB/IEHHOr0O B HeM BOMpPoca B CBA3W C HeAOMyCTUMOCTbHO
pasrnaLeHns YKa3aHHbIX CBEIEHNIA;

obpallleHWe  He  COAEPXWUT  BOMPOCbl,  Kacawowuecs  MPUMEHEHNS
MYHULMNANbHbIX NPaBOBbIX aKTOB, O YeM YBEJOMNSETCS 3asBUTE/b, HarnpaBMBLLWIA

obpalleHue.

2.9. cuepnblBalOLLMIA NepeyeHb OCHOBaHMI NS MPUOCTAHOBAEHUS U (UNN)
0TKa3a B NpeaocTaBleHn MyHULMNAbHOR YCyTu.

MprocTaHoBNEHNE npeaocTaBneHNs MYHULMNAaNbHOM ycnyru
3aKoHOAaTeNbCTBOM Poccuiickolri ®@efepaummn He npeayCcMOTPEHO.

2.9.1. OpraHuzauun, NpefocTaBNAIOLLIME MYHULMNAIbHYIO YCYTY, OTKa3blBaloT

B BblAaye Pa3peLLeHmMs Ha OKa3aHMe MyHMLMNabHOR YCNyru B Cyyae, ecru:

- OTCYTCTBYHOT AOKYMEHTbI, NPeAyCMOTPEHHble MyHKTOM 2.6.1 HacTosLlero
aIMVHMCTPATNBHOIO PErNaMeHTa;

- 06Hapy»keHMe (hakTa HE0O0CHOBAHHOIO MOYYeHUS MyHULMNABLHOR YCyru;

- U3MeHeHMe 3aKOHO4aTeNbCTBa, YCTAHOBMBLLETO MYHULMMANBbHYHO YCAYTY;

- OTCYTCTBUE OHOMKETHbIX CPE/CTB.

HenonyuyeHne unmM HECBOEBPEMEHHOE MO/yuYeHWe AOKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.6.1 aAMUHUCTPATUBHOIO PernaMeHTa 1 3anpoLLIEHHbIX B FOCY1apCTBEHHbIX
opraHax, OpraHax MeCTHOrO  CamMOynpaBNeHMsi 1M NOABEAOMCTBEHHbIX
rocyjapCTBEHHbIM OpraHaM WM opraHam MecTHOro CamoynpaB/eHNs OpraHu3aLmsXx,
B PacropsKeHUM KOTOPbIX HAaXOAATCA YKa3aHHble AO0KYMEHTbI, He MOXET ABNATbCS
OCHOBaHMEM [N8 0TKasa B Bblfaye pa3peLleHVs Ha OKasaHWe MyHULMMaNibHOM
yCnyru.

OTKa3 B Bbljaye paspeLleHns Ha MyHULMNaNbHYH YCIyry MOXET ObiTb OCMOPEH
3asBUTENEM B Cy1eOHOM MOPSAKE.

cuepnbIBatoLLIMIA MepedeHb OCHOBaHWIA AN MpeKpalleHusi NpefocTaB/ieHuUs
MYHULMNabHOW YCnyri:

- HapyLLeHne pebGeHKOM NPaBU NPebbIBaHWS B 03[10POBUTENILHOM YUPEXAEHUN;

- N0 COCTOSIHWIO 3[]0POBbS;

- N0 3asIBNIEHUNIO POAMNTENEA.
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Ha Tepputopuu, npuneraroLlen K 34aHNI0, OpraHu3yrTCca MecTa Ans NapKoBKK
aBTOTPAHCMOPTHBIX CPeACTB, B TOM YuC/e MecTa AN1s NapKOBKWU aBTOTPAHCMOPTHbLIX
CpeacTs MHBaIMAOB (He mMeHee 10 NPOLEHTOB MECT, HO HE MeHee OAHOro MecTa),
[OCTYI 3a9BUTE/IEN K MapKOBOYHbLIM MecTaM ABNSeTCA 6ecniaTHbIM.

[MomelleHe [O1d npuveMa 3asBuTeNiell  060pyayeTcs  MH(OPMaLMOHHbLIMY
CTEHZamW, Ha KOTOpbIX pa3meLlaeTcs hopma 3asaBneHus ¢ 06pasLoM ee 3ano/iHeHUs
N nepevyeHb [OKYMEHTOB, HeOOXOAUMbIX [ANS MPefoCTaBfeHUs rocyaapCTBeHHOW
ycnyru.

[MomeLLleHNsl, B KOTOPbIX OCYLUECTBAAKOTCA [ENCTBMA MO MNpefoCTaBleHUIO
MYHULUMNANIbHON ycnyru, 006ecrneymBaroTCca KOMMbHOTepamu, CPeAcTBaMu CBA3WN,
BK/HOYaA JOCTYN K UHPOPMALMOHHO - TENIEKOMMYHUKALUNOHHOW CEeTU «/IHTepHeT»,
OPrTEXHUKOW,  KaHUENAPCKUMW  MPUHALJIEXHOCTAMM,  MH(OPMALVNOHHBIMU U
CMpaBOYHLIMU MaTepuvaiaMu, HarnsgHoON WHGopMaumen, CTyNbAMKM W CTONamu,
CpeAcTBaMM MOXKApPOTYLUEHUA W OMOBELLEHNS O BO3HMKHOBEHWMM Upe3BblYaNHOM
CUTyaumm, JOCTYNOM K PerMoHa/ibHOM CUCTEME MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMOAENCTBUNA, a Takxke obecrneymBaeTcqd [OCTYMHOCTb A1 WHBAIMAOB K
yKa3aHHbIM MOMELLEHNAM B COOTBETCTBMM C 3aKOHOZATE/IbCTBOM POCCUIACKOA
degepaumn 0 coumasbHOM 3aLmTe NHBAINAOB.

3an oxupaHus, Mecta 1A 3anofiHeHWst 3amnpocoB W MpuemMa 3asBuTenei
060pyayoTCS CTYMbAMU, U (UNN) KPECEIbHLIMU CEKLUMAMU, 1 (MNN) CKaMbAMM.

MHpopmaLMoHHble MaTepuasnbl, NpefHa3HayeHHble AN MH(OPMMPOBAHUS
3adBuTENE O NOPSAAKe MPefoCTaB/IeHNs MyHULMMNAIBHON YCYyri, pasMeLLatoTcs Ha
MH(OPMALMOHHbIX CTEHAAX, PacnosIOKEHHbIX B MecTax, 0becrneynsatoLLmx 4OCTyn K
HAM  3asBuTeNeil, U  OOHOBAAKOTCA  NPU  M3MEHEHWWM  AeWCTBYHIOLLEro
3aKOHOJATeNbCTBa, PErynMpyroLLero npefocTaBfieHne MyHULMNAIbHOW YCIyru, Wy
CMNPaBOYHbIX CBEAEHNI.

H(opMaLMOHHbIE CTeHAbl AO/MKHbLI pacnosiaraTbCa B MecTe, AOCTYMHOM A/1F
NMpocMoTpa (B TOM Ync/e npy 60/bLLIOM KOMMYeCTBE MOCETUTENENR).

2.13.2. [ns obecrieyeHNs AOCTYMHOCTM NOMYYEHUS MYHUUUNAILHON YCIyru
Ma/IOMOOU/IbBHLIMW  TPYNMaMy  HaceNeHUs 3L4aHWA U COOPYXXeHMs, B  KOTOPbIX
OKa3blBaeTcsa ycnyra, O00OOpPYyAyHOTCA COrnacHO HOPMATMBHBLIM - TpeboBaHWAM,
YTBePXAEHHbIM npukazom MuHcTpos Poccun oT  14.11.2016 Ne 798/mp «O6
ytBepxkaeHun CIT  59.13330 «CHwull 35-01-2001 JOCTYnHOCTb 3fdaHuin ©
COOPY>KEHWNIA AN19 Ma/IOMOBUIIbHBIX TPYNN HACeEHNSA».

B KabuHeTe no npuemy MasiOMOOGU/IbHBLIX TPYMNM  HaceneHus WMeeTCH
MeauUMHCKas anTeyka, nMuTbeBas Boga. [lpy  HeoOXOAMMOCTUM  COTPYAHWK
YMO/IHOMOYEHHOIO0 OpraHa, OCYLLECTBAAOWMNA MPUEM, MOXET BbI3BaTb KapeTy
HEOT/I0XKHOW CKOPOM MOMOMLL,

Mpn  obpaweHMn  rpaxhaHWHa C  HapyweHWAaMU  (DYHKUMIA  OMOpHO-
[BUraTeslbHOro anrnapara paboTHUKN NPeAnpPUHAMAKOT CedyroLme LencTBus;

- OTKPbIBAtOT BXOAHYIO [BEPb WM MOMOratT rpaxaaHUHy 6ecnpensTCTBEHHO
MOCETUTb 3[aHue, a TaKkXke 3apaHee MpefyrnpexaalT 0 CYLLecTBYOLWNX bapbepax B
34aHnV;

- BbIICHAIOT LUeNb BM3UTa rpakaaHWHa M COMPOBOXAAKOT €ro B KabWHET Mo
npuemy 3asBfeHns;
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- MOMOraKT rPpaXaaHWHY CeCTb Ha CTY/N WM pacrofiaratoT KPecsio-KOMACKy Y
CTO/1a HAaMPOTUB CMELNANNCTA, OCYLLECTB/ISAIOLLENO MPUEM;

- COTPYAHUK, OCYLLECTBAAIOWMIA NPUEM, NMPUHUMAET rpakaaHUHa BHE odepeau,
KOHCY/bTUPYET, OCYLLECTBASET NPUEM 3asBIEHNA C HEOOXOAUMBIMU AOKYMEHTaMW,
OKa3blBaeT NMOMOLLb B 3ano/HEHNM 6/1aHKOB, KOMUPYET JOKYMEHTbI;

- N0 OKOHYaHUWM NPeAOCTaBMEHUS MYHUUMMNANbHOW  YCIYTM  COTPYAHUK,
OCYLLECTBNAIOLWNIA NpUeM, NOMOraeT rpaxgaHuHy BbIATU (BblexaTb) U3 KabWHETa,
OTKPbIBAeT [BepW, CONPOBOXAAET rpakaaHWHa [0 BbIXOAa W3 3[4aHWUs, U NOMOraeT
MOKUHYTb 3[aHNE;

- nepefaeT rpaxjaHnHa COMPOBOXAAMOLWIEMY fIMLY WU MO €ero XenaHuro
BbI3bIBaeT aBTOTPAHCMOPT M OKa3blBaeT COAENCTBME MPU ero nocagke.

Mpy o6paLleHnn rpaxaaH ¢ HefocTaTKamu 3peHNs paboTHUKM NpeanpUHUMaloT
cnefyoLme aencTBns:

- COTPYAHMK, OCYLLECTBAAIOLWWMIA NpPUeM, NPUHUMAET rpaXKaaHUHA BHE ovepeau,
MOMOraeT COpPMEHTMPOBATLCA, CECTb Ha CTY/, KOHCYNbTUPYET, BCYX NPOYMTbIBAET
[AOKYMEHTbI 1 Aanee No Heo6XoAUMOCTM MPOU3BOANUT KX Bblgady. MNpu 06LeHUN ¢
rpakAaHMHOM C HefocTaTKaMu 3peHNs HeobXo4UMO 00LaTbCs HEMOCPeACTBEHHO C
HMM CaMUM, a He C CONMPOBOXAKOLLMM ero n1LoMm, B 6ecefie Mosib30BaTbCA 06bIYHOM
pasroBOPHON JIEKCUKOW, B MOMELWEHUN He Creayer OTXOAUTb OT Hero 6es3
npeaynpeXxXaeHuns;

- COTPYAHVMK OKa3blBaeT MOMOLWb B 3arofiHEHUM 6NaHKOB, KOMUPYeET
Heo6Xo4MMble AOKYMeHTbl.  [na nognucaHus 3asiBfeHns MNoABOAWUT JIUCT K
aBTOPYYKe rpaXkdaHWHa, MOMOraeT COPWEHTUPOBATLCA M noanucatb 6naHK. pu
HEe06X04MMOCTH BbIAAKOTCA NAMATKM 418 CNabOBMAALLMX C KPYMHBIM LPU(TOM;

- MO OKOHYaHWW MPeAoCTaBNEHMS  MYHULMNIbHOW YCNYrn  COTPYAHMK,
OCYLLECTBASAIOLWMIA NpreM, MOMOraeT rpaxXaaHuWHy BCTaTb CO CTyna, BbIATM U3
KabuHeTa, OTKpbIBAeT [ABEPWU, COMPOBOXAAET rpakKAaHWHA K BbIXO4y W3 3haHus, K
MPOBOXKAET Ha YUy, 3apaHee MpeaynpeavB MNOCETUTENS O CYLLECTBYHOLIMX
bapbepax B 3faHuW, NepefaeT rpaXaaHWHa COMpPOBOXAAKOLLEMY NMLY WK MO €ero
YKeNaHWIo BbI3blBAeT aBTOTPAHCMOPT.

Mpy o6palleHnn rpakaaHnHa ¢ gedeKTaMmn cyxa paboTHUKK NpeanpUHUMAOT
cneayoLme OencTBns:

- COTPYAHWUK, OCYLUECTBASIOWMIA NpMemM rpaxaaH C HapyLUeHWeM Cryxa,
obpalllaeTcs HernocpeACTBEHHO K Hemy, crnpawvBaeT O LUevM BU3UTA W fAaeT
KOHCY/bTaUMIo pasMepeHHbIM, CMIOKOVHbLIM TEMMOM peyun, Npu 3TOM CMOTPUT B INLL0
MOCETUTENS, TOBOPUT SACHO, CNOBa AOMOMHSET MOHATHLIMU YXeCTaMu, BO3MOXHO
06LLeHNe B MWUCbMEHHOM (opMe /MO0 Yepe3 MNepeBOAYMKA XXECTOBOro fA3blkKa
(cypaonepeBoaUmnKa);

- COTPYAHVK, OCYLLECTBNAOLWMIA NPUEM, OKa3blBaeT MOMOLLb W COAeNCTBME B
3anonHeHUN 61aHKOB 3asBNEHUIA, KONNPYET HEO6X0AUMbIE AOKYMEHTHI.

2.13.3. TpeboBaHMA K KOMMOPTHOCTM W AOCTYMHOCTU MpPeaocTaBneHuUs
rocygapctBeHHonW  ycnyrm B M®L,  ycTaHaBiMBalOTCS  MOCTaHOB/IEHWEM
MpaBuTenscTBa Poccuitickoin ®epepaumm ot 22.12.2012 Ne 1376 «O6 yTBepXaeHUN
MpaBnn  opraHu3aumm  AedTeNbHOCTM  MHOTFOQYHKUMOHa/IbHbIX — LEHTPOB
NpeaocTaBNeHns rocyAapCTBEHHbIX U MyHULMNANbHBIX YCYT».
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2.14. lNMokasaTenn OCTYNHOCTU U KayecTBa MyHULMNaNbHOW YCNYTW.

2.14.1. OCHOBHbIMW MoKa3aTenamm LOCTYMNMHOCTU W KayecTBa MpeaocTas/ieHus
MYHULMNAIbHOW YCNYT U ABNSAKOTCA:

PacrnoioXeHHOCTb  MOMELLEHNA  opraHu3auunii,  npefgHasHayeHHbIX A1
NpefoCTaBNeHUs MYHUUMNAIbHOW YCNYrn, B 30He [AOCTYMHOCTM K OCHOBHbIM
TPaHCNOPTHBLIM MarucTpaIsaMm;

CTerneHb WH(MOPMMPOBAHHOCTW  3aABUTENA O MOPALKe MpeaocTaB/ieHus
MYHULMNASIbHOW ycnyrn ([4OCTYMHOCTb WH(OPMauUnM 0 MYHUUMNAIbHOW YCnyre,
BO3MOX>XHOCTb BbI6OpPa Crocoba nosiyvyeHns nHgopmaummn);

BO3MOXHOCTb BblOOpa 3asBuTeneM (hopM obpalleHns 3a  MosyYeHuem
MYHULMNANbHOR YCnyru;

AOCTYMHOCTbL 06paLLeHns 3a NpefocTaBleHNeM MyHULUMNATbHOW YCyru, B TOM
yucne Ana nL, ¢ OrpaHUYeHHbIMM BO3MOXHOCTSAMU 340P0BbLS;

CBOEBPEMEHHOCTb MPefoCTaBNeHNS MyHULMNAIbHOW YCNYr B COOTBETCTBUM CO
CTaHZapTOM ee MpeLoCTaB/eHus,;

CO6/MI0AeHE CPOKOB MpefoCTaB/eHUs MYHUUMNASbHOW YCyrn U CPOKOB
BbINO/IHEHWSA afMUHUCTPATUBHBIX Npouesyp Npuv npegocTaBneHn MyHULUNIbHOR
ycnyru;

BO3MOXHOCTb ~ MOJMIyYeHWs  WH(opmMauum 0 Xofe  MpefocTaB/ieHus
MYHULMNANIbHON YCnyru;

OTCYTCTBME O0OOCHOBAHHbLIX >anob CO CTOPOHbI 3asBUTENA MO pe3y/nbTaram
NpefoCTaBneHUs MyHULMMNATILHOW YCNYTI;

OTKPbITbIA AOCTYN [ANA 3adBMTeNleil K MHpopMauuyM O Mopsake M CpoKax
NpefoCTaBNeHUs  MYHUUMMANbHOW  YCyru, nopsake 06XanoBaHUA — [eiCTBUi
(6e3eCTBIA) YNOTHOMOYEHHOIO OpraHa, PyKoBOAUTENS YMOHOMOYEHHOIO opraHa
Nnbo cnewmanmcTa yrnoHOMOYEHHOro opraHa.

2.14.2. OpraHusaumsmu, y4acTBYHOLWNUMU B NPeAocTaBNeHnn MyHULMNaIbHOW
ycnyrn obecrneynBaeTca co3faHne MHBaMAAM W UHBIM Ma/lOMOOW/IbHLIM Fpynnam
HacefleHnst  Cnefyrowmx YCMoBUA  AOCTYMHOCTM  MYHUUMNAIBHON  YCNyrn B
COOTBETCTBUM C TPebOBaHUAMMU, YCTaHOB/IEHHbIMWU 3aKOHOAATE/IbHbIMU U WUHbIMU
HOPMaTUBHbLIMW MPaBOBbIMW aKTaMW:

OKasaHvie MHBa/IM4am NomoLLmM, He06X0AMMON Ana NoN3 eHWs B LOCTYMHON Ans
HUX (hopMe MH(opmauumn o0 npasuiax NpPeaocTaBNeHNs MyHUUUNIbHON YCyru, B
TOM uncne 06 othopMIEHNN HEOBXOAMMbIX 418 MOYyHYEHUS MYHULMNAIbHON YCNyrin
JOKYMEHTOB, O COBEPLUEHUM UMW [APYTUX HEo6XoAMMbIX [ANA  MOMy4YeHUs
MYHULMNANIbHON YCNyru AeACTBUN;

NpefoCTaB/ieHMe  MYHUUMNANBHON  yCIyr WHBaM4am no  Cayxy, npu
HeobX0oAMMOCTH, C WCMO/Mb30BaHWEM PYCCKOrO )KECTOBOro  fA3blka, BK/HOYas
obecrneyeHre LOMNyCKa B MOMELLEHME CYpAOMNepeBoAYMKa, TUIOCYPAONEPEBOAYMKE,;

OKasaHve TMOoMOWM WHBa/IMZAM B MNPeofjoneHnn 6apbepoB, MeLLALLMX
MOMYYEHUIO MYHULMNASIbHOW YCNYTY HapaBHE C APYrMuK Muamu.

2.14.3. Tpn npefocTtaBneHUn MYHUUMNANbHOW YCNYr  B3aUMOAENCTBUE
3adBUTENA CO CreyuanmcTaMy opraHu3aumii, y4acTBYHOWMX B MNpPeaocTaB/ieHNN
MYHULMNAIbHOWN YCNYT OCYLLLECTBAETCA MPU IMYHOM 06paLLeHN 3aBUTENS:



13

N9 NONyYeHMs MH(opMaumMn no BomnpocaMm MnpefocTaBieHnss MyHULMNaTbHOM
ycnyru,

[Ns nofayn 3asBeHUA N JOKYMEHTOB;

A9 NONTyYeHVst MHpopMaLMK 0 Xo4e NpefoCTaBNeHUs MyHUUUNbHOR YCyTu;

A/19 NONyYeHus pe3y bTata npefocTaBeHns MyHULMNATbHOW YCYTH.

[MpPOAOCHKUTENBHOCTD B3aMMOAENCTBUA 3asBUTENS CO CMELMaICTOM He MOXET
npesbInrath 15 MUHYT.

2.14.4. MpefocTasneHne MyHuUUMNasbHOW ycnyrm B M®LL BO3MOXHO npu
Ha/IMYNKN 3aK/TKOYEHHOTO COralleHns O B3auMOLENCTBMN MeXAY YNONHOMOYEHHbIM
opraHom 1 MdLl,

YNOMHOMOYEHHbIN opraH o0b6ecneymBaeT WHHOOPMUPOBaHME 3afBUTENEN O
BO3MOXHOCTM MOSTyYeHWss MyHULMNATbHOW YCnyrn Ha 6a3e MOLL. B cnydyae nogaum
3asB/IeHNA 0 NMpefocTaB/eHn MyHULmMNanbHoW ycnyrn B8 M®L, HenocpeacTBEHHOe
NpefocTaB/ieHe  MYHUUMNAIbHOW  YCNYyrM  OCYLLEeCTBAAETCH  YMNOSIHOMOYEHHbIM
OpraHom.

[MpefocTaBneHMe  MyHUUMMNANbHOM  yClyrn  MOCPeACTBOM  3ampoca O
npefocTaBneHnn ABYX M 6onee rocyfapCTBeHHbIX U (UIKM) MyHUUMNANbHBLIX YCNyr
(komnsiekcHoro 3anpoca) B M®L, npu OLHOKpaTHOM oOOpalleHUV 3asaBUTENS He
OCYLLIeCTB/NIAETCS.

2.15. WHble TpeboBaHWA, B TOM 4WCNe Y4uUTbIBalOWME OCOOGEHHOCTYU
NpefoCTaBNeHN MYHULMNAIbHON YCIYTn MO 3KCTepPUTOPUaIbHOMY MPUHLMNY 1
0CO0BEHHOCTW MpPeaocTaBeHNs MyHULMNAIbHOW YCYTY B 3IEKTPOHHOM (hopMe.

2.15.1. TMpefgocTaB/ieHne MyHULMNALHOW YCIYTn MO 3KCTEPPUTOPUIbHOMY
NPVHLMNY HEBO3MOXHO.

2.15.2. 3adBuTenb BnpaBe 00paTUTLCA 3a MPefOCTaB/IEHNMEM MYHULMNAIbHOM
ycnyru v nofatb [JOKYMEHTbl, YKa3aHHble B TMyHKTe 2.6.1 HacToALero
afIMMHUCTPATMBHOIO perfiameHTa, MNpu HaIMuUM TeXHUYECKOM BO3MOXKHOCTU B
3NEeKTPOHHOM dopme uepe3 ENMIY, PMIY ¢ uCnonb30BaHMEM 3M1EKTPOHHbIX
[OOKYMEHTOB,  MOAMMUCAHHbLIX  3/1EKTPOHHOM  MOAMUCLIDO B COOTBETCTBUMM  C
TpeboBaHMsMM PefepanibHOro 3akoHa OT 06.04.2011 No 63-d3 «O6 31eKTPOHHOM
noanuncu».

YNOMHOMOYEHHbIN OpraH 1 opraHu3almu, NpPeaocTaBfoLWLme MyHULMNAbHYHO
ycnyry o6ecneumBatoT MHMPOPMMPOBAHME 3asiBUTENIE O BO3MOXHOCTU MOMyYeHUs
MYHUUMNanbHON ycnyru yepes EMNTY, PITY.

O6palleHne 3a ycnyroi yepes EMIY, PMTY (Npy HanMumm TeXHUYECKOW
BO3MOXHOCTM)  OCYLLECTB/ISETCA MyTeM 3anoO/IHEHUA WHTEPaKTUBHOW  (hOpMbl
3asBNeHns (popMmpoBaHUA 3anpoca O MpefocTaBNeHN MYHUUUNAIbHON YCnyru,
cofepXaHve  KOTOpPOro  COOTBETCTBYeT  TpeboBaHMAM  (DOPMbl  3asB/IEHUS,
YCTaHOB/IEHHOW HACTOALMM afAMUHUCTPATMBHbLIM pernaMeHToM) (dasnee - 3anpoc).
ObpalleHve 3asBUTENs B YMONHOMOYEHHbIA OpraH YKasaHHbIM  Crocobom
obecreymBaeT BO3MOXHOCTb  HanpaBfieHUs W MOMYyYEeHUS  OAHO3HAYHOW U
KOH(DMAEHUMAIbHOW  MHAOpMaumn, a Takke TMPOMEXYTOYHbIX COOBLEHUA 1
OTBETHOM MWH(OpMauumM B 3MEKTPOHHOM BWAE C WCMO/b30BAHWEM 3/IEKTPOHHON
noanucu B MNOPsAAKe, MPeLyCMOTPEHHOM  3aKOHOAATe/IbCTBOM  POCCUINCKOM
depepaymn.
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2.15.3. Tlpn npefocTaBNeHNN MYHUUUNANbHOW YCYrn B 3N1EKTPOHHON (hopme
nocpeactsom EIMY, PITY (npy HaMUMKU TEXHNUYECKO BO3MOXKHOCTK) 3asiBUTENHO
obecreynBaeTcy;

noslyyeHve  WHQopmaumMm O  MNOpsAAKe WM CpoKax  NpefocTaB/eHus
MYHULMNANbHOR YCnyru;

3anMcb Ha NpuMeM B YMOJIHOMOYEHHbIA  OpraH M opraHuMsaumu,
npeaocTaBNALLNE MYHULMNAIBHYIO YCYTY 4719 Nofayvu 3asaB1eHNa N JOKYMEHTOB;

(hopMMpOBaHKe 3aMpoca;

npueM U perncTpauust yrosHOMOYEHHbIM OpraHoMm W OpraHusaumamu,
NpPeoCTaBNALLNMN MYHULMNAILHYHO YCYTY 3anpoca U JOKYMEHTOB;

nonyyYeHue pesynbTarta NPeAoCTaBIeEHNS MYHULMNANIBHONR YCNYTIA;

MoslyYyeHne CBEAEHWIA 0 XOAe BbINO/HEHWS 3anpoca;

OCYLLECTB/IeHME OLIeHKWN KayecTBa NpeoCcTaB/IeHNst MyHULMMNANIbHON YCNYTI;

fnocynebHoe (BHecynebHoe) 06XanoBaHMe peLleHnin 1 aeincTeuin (6e3aecTBms)
YMO/IHOMOYEHHOIO  OpraHa, PYKOBOAWTENA  YMOSHOMOYEHHOro opraHa /inbo
cneyynanmncTa ynoJHOMOYeHHOro opraHa.

2.15.4. Tlpn opmMmpoBaHUKX 3amnpoca B 3M1eKTPOHHOM BuAae (MpY HanMyun
TEXHMNYECKOIN BO3MOXHOCTI) 3a8BUTENIO 06ecnevmBaeTcs:

BO3MOXXHOCTb KOMWPOBAaHWA U COXPaHEeHUs 3anpoca W WHbIX [LOKYMEHTOB,
HeobX0AUMbIX A1 MPefoCTaBeHNS YCYTU;

BO3MOXHOCTb MNeyaT Ha OYMaXKHOM HOCUTesie KOMWU 3MeKTPOHHOW (hopMbl
3anpoca;

COXpaHeHVe paHee BBefEeHHbIX B 3MEKTPOHHYIO (hopMy 3anpoca 3HayeHui B
NHO60I MOMEHT MO >KefaHWK MOoMb30BaTeNd, B TOM 4YuCine Mpu BO3HUKHOBEHWU
OLINGOK BBOAA M BO3BpaTe A/19 MOBTOPHOI0O BBOAA 3HAYEHWI B 3/IEKTPOHHYHO (hopmy
3anpoca;

3arnofiHeHVe MNosein aNeKTPOHHOW (hopMbl 3ampoca A0 Hayasia BBOAa CBefeHUN
3adBUTENIEM C UCMOSb30BaHWEM CBELEHWi, pa3MelleHHbIX B  (efepasibHOM
rocylapCTBEHHON NH(OPMALMOHHON cucteMe «EanHaa cuctema UaeHTUpmKaumm v
ayTeHTU(MKaLMN B UHMPaCTPyKType, obecrneymsatolein  MH(OPMaLMOHHO-
TEXHO/IOrMYeCcKoe B3aMMOLENCTBME MH(OPMALMOHHBLIX CUCTEM, WUCMOMb3YEMbIX AJ14
NpefoCTaBNeHNA TOCYAAaPCTBEHHbIX M MYHUUUMATbHBLIX YCAYr B 3/1eKTPOHHOW
thopme» (manee - ECUA), n cBefieHniA, ony6/mKoBaHHbIX Ha EICTTY, PTTY, B yacTy,
KacaroLenca ceefeHunia, oTcyTcTeyrowmx B EIMY, ECUA,;

BO3MOXHOCTb BEpPHYTbCA Ha /11060 M3 3TanoB 3arnoiHEHUS 3M1EKTPOHHOM
(hopMbI 3anpoca 6e3 NoTepu paHee BBEAEHHOW MH(opMaLnK;

BO3MOXHOCTb pgoctyna 3aasutensd Ha EITIY, PIII'Y K paHee nogaHHbIM UM
3anpocam.

[Mpn HanpasneHUK 3anpoca UCMNOb3yeTCA NPocTaa 31eKTPOHHAaA noanuch, Npu
YC/TIOBUW, YTO JIMYHOCTb 3asBUTENA YCTaHOB/IEHA NPW aKT1BaL MW YYETHOW 3amnncu.

3anpoc M WHble  AOKYMEHTbl, Heobxogumble A1 NPefoCTaB/eHUA
MYHUUMNANIbHON  YCNyrK, MNOAMNMCaHHbIE MNPOCTOM  3/1EKTPOHHON MOAMUCLID 1
NofaHHbIe 3adaBUTeNeM, NPU3HAKOTCA paBHO3HAYHbIMM 3aNpocy N UHBIM LOKYMeHTaM,
MOAMMCAHHbIM COBCTBEHHOPYYHOW MOAMUCHIO W NPeACTaB/eHHbIM Ha OyMaXHOM
HocuTene.



KEMEPOBCKAA OBJIACTb - KY3BACC
ALMNHUCTpaLnA BenoBCKOro ropoAckoro okpyra

NMOCTAHOBJIEHWE

13.10.2021 Ne 2867-n

O6 yTBEPXAEHUM  AOMWHUCTPATUMBHOIO  perfaMeHTa  MpeaocTaBNeHNs
MYHULMNaNbHOW ycnyrn «OpraHu3aLms oTabixa, 0340POB/EHNS N 3aHATOCTMN AeTel»

B cootBeTcTBMM C [1pOTOKO/IOM 3acefiaHnsi PernoHasibHOM KOMUCCUM MO
MOBLILWEHNIO KayecTBa M AOCTYMHOCTU MPefOCTaB/eHNA TOCYAapCTBEHHbIX W
MyHUUMNaNbHbIX  ycnyr B KemepoBckoil o6nactm - Kysbacce, BK/OuYas
opraHv3aumio NPefoCcTaB/ieHMss TOCYLAAPCTBEHHbLIX U MYHUUMMNAIbHLIX YCAyr no
MNPUHUMNY «OAHOTO OKHa», B TOM 4uCne B TOCYAapCTBEHHOM aBTOHOMHOM
YUPeXAeHUN «YTOMTHOMOYEHHbIA MHOTO(YHKLMOHAIbHBIA LEHTP NpeaocTaB/ieHns
rOCYZapCTBEHHbIX W MyHMUMNaNbHbIX YCnyr Ha Tepputopum Kysbacca» OT
19.03.2021 Ne 10 «O KOpPPeKTUPOBKE MyHULMNaIbHBLIX YCIYT B cpepe 06pa3oBaHms
Mo peleHno MuHucTepcTBa 06pa3oBaHns 1 Hayku Kysbacca:

1. YTBepAanuTb npunaraeMblii AGMUHUCTPATUBHBIN periameHT npeaocTaBieHns
MyHUUMNaNbHON ycnyrn «OpraHusaumsi OTAblXa, O3[0POBMIEHNA W 3aHATOCTU
[eTen».

2. YnpaBneHuto Mo paboTe €O CpefcTBamMyM MacCOBOW  MH(opmaumm
(KoceuHuesa E.B.), otaeny uHdopmaumoHHbIX TexHonornin (AnekcaHgposa C.A.)
ony6nMKoBaTb HAaCTOArLEe MOCTaHOB/IEHWE B CPeACTBaX MacCOBOA MH(opMaumMn u
pasMecTUTb Ha oguuMasbHOM canlTe AAMUHMCTpauuM benoBCKOro ropofAcKoro
OKpyra B MH(HOPMaLNOHHO-Te/IEKOMMYHUKaLMOHHOW CeTU «/IHTepHET».

3. HacTosllee noctaHOB/eHWe BCTYMaeT B CWY MOC/ne ero oguumansHoro
ony6/1MKOBaHWS.

4. KOHTPONb 3a WCMOMHEeHWeM MOCTaHOB/IEHUA BO3/I0XKUTbL Ha MepBoro
3amecTtuTena ['nasbl benose! oro okpyra A.B. ['openosy.

.0. [ naBbl benoBcKoro
ropoACcKOro okpyra K.B. XmeneBa
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YNOMTHOMOYEHHBIN OpraH v opraHusaumm, npefocTaBnAowme MyHULUMNAIbHYIO
ycnyry o6ecneymBatoT MpPUEM AOKYMEHTOB, HeOOXOAMMbIX ANA NpeaocTaB/ieHns
MYHULMNANbHOW YCNyru, 1 pernctpaumio 3anpoca 6e3 He06XoAMMOCTM MOBTOPHOMO
NpeLCTaBeHNA 3adBUTENIEM TaKMX LOKYMEHTOB Ha OyMaXKHOM HOCUTeNle, ecnn MHoe
He YCTaHOBNEHO (hefdepanbHbIMU  3aKOHaMu  Poccuiickor  Pepepauun  u
MPUHMMAEMbIMX B COOTBETCTBUW C HUMMW HOPMATMBHbIMK akTamMu [lpaBuTenbCTBa
Poccuitickon  ®depepaumn, 3akoHamy  KemepoBckoit ob6nactm - Kysbacca U
MPUHMMAaEMbIMX B COOTBETCTBUM C HMMW HOPMATMBHbIMK akTamu [MpaBuTenbCTBa
KemepoBckoi 06nactu - Kysbacca.

[MpefocTaBneHne MyHULMNAIbLHOW YCYyTM HauMHaeTcd C MOMeHTa npuema u
perncTpauum ynosHOMOYEeHHbIM OpraHoOM, OpraHu3auuamu, nNpPeLoCTaBNSAIOLLUMUA
MYHUUMMANbHYI0  YCNYry — 9NEKTPOHHbIX  [OKYMEHTOB, Heob6XoAuWMbIX O/
npesoCcTaB/IeHUA YCYTW.

2.15.5. B uenax nony4veHus pesynbtara NpeaocTaBieHns YCnyrn Ha 6yMaxxHOM
HocuTene (ecnu 3asBMTENIEM }uca3aHO B 3amnpoce, HarnpaBieHHOM B YNO/THOMOYEHHbIA
opraH, u4epe3 EITIY, PIIY, o nonyyeHun pesynbTata YCnyru Ha OyMaXHOM
HocuTene) 3assutento Ha EFTTY, PMTY (Mpy HaMuMy TeXHUYECKOW BO3MOXXHOCTW)
obecrneymBaeTcs 3anMCb Ha NpVYEM B  OpraHusauuu, npefocTaBnsaloLLmMe
MYHULMNAbHYIO YCYTy, NPY 3TOM 3asBUTEO 06ecrneynBaeTcs BO3MOXHOCTb:

O3HaKOMJIEHMSt C pacnucaHnmem paboTbl OpraHu3auui, NpPeaoCcTaB/IAHOLLIMX
MYHAUMNANbHYI0  yCnyry nmbo YNoNHOMOYEHHOrO COTPYAHMKA, a Takke C
AOCTYNHbIMU A4/19 3an1UCK Ha NpYeM gaTtaMu U MHTepBasiaMn BPEMEHW MpUema;

3anMcu B Jilobble CBOGOAHbIE [ANA NpuveMa fJaty W Bpemsa B npefenax
YCTaHOB/IEHHOI O B YNO/THOMOYEHHOM OpraHe rpadvka npvema sasBuTenei.

B uenax npefocTaBneHUss MyHULUMNANbHOW YCIYrn YCTaHOBMIEHWE JIMYHOCTYU
3a9BUTENA MOXET OCYLUeCTBATbCA B XOA4e JIMYHOrMo npuvema nocpeacTeoM
NpeabsaBleHMs nacrnopTa rpaxaaHuHa Poccuiickon depepaumn  mbo  UHOMO
OOKYMEHTA, YAOCTOBEPSAIOLLEro /IMYHOCTb, B COOTBETCTBUW C 3aKOHOAATE/IbCTBOM
Poccuiickon degepaumn MAM NOCPeACTBOM MAEHTU(MKALUMA U ayTeHTU(NKaLUM B
opraHax, MpefOCTaBMAIOWNX MyHUUUNASbHBbIE YCIYTX, MHOMO(YHKUNOHAbHbIX
LIEeHTpax C WCMosb30BaHMEM WH(OPMALMOHHBLIX TEXHOMOrMn, NpPeayCMOTPEHHbIX
yacTbto 18 cratby 14.1 defepanbHoOro 3akoHa oT 27.07.2006 No 149-d3 «O6
NH(OPMaLMK, MHDOPMALMOHHbBIX TEXHOJIOMMAX U O 3aLLMTe MHGOopMaLmMn.

Mpy  npegocTaBneHMN  MYHUUMNANbHOW YCNYrM B 3/1eKTPOHHON  hopme
NAEHTUPUKALMA N ayTEHTUPMKALMA MOTYT OCYLLECTBAATLCA MOCPEeACTBOM:

1) eguHON CUCTEMbl WAEHTU(MKAUMW W ayTeHTUPUKALUMU  UAN  UHBIX
rOCYyfapCTBEHHbIX MH(POPMALMOHHBIX CUCTEM, €ClM  TakKWe roCy[apCTBEHHbIE
MH(OPMALMOHHbIE CUCTEMbl B YCTaHOB/IEHHOM [1paBUTeNbCTBOM  POCCUINCKOM
depepaumm  nopsagke obecneymBalOT  B3aMMOAENCTBME C  €MHOW  CUCTEMOM
NOEHTU(DMKALMN N ayTeHTU(MKaLUW, NPW  YCNOBMW COBMALEHWA CBeAeHWIn O
(PM3NYECKOM NNLIE B YKA3aHHbIX MHPOPMALMOHHBIX CUCTEMAX;

2) eOVvHOW CUCTEMbl WAEHTU(MKALUMW U ayTeHTU(UKaUMM N e[nHON
MH(OPMALMOHHOM CUCTEMbI MEPCOHAIbHBIX AaHHbIX, 0becrneynBaroLeil 06paboTky,
BK/IOYast cOop M XpaHeHWe, BMOMETPUYECKMX MEPCOHAIbHBIX AaHHbIX, UX MPOBEPKY
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n nepegadvy I/IHd)OpMaLIII/II/I 0 CTeneHn wnxX COOTBETCTBUA MNPefocTaBNEHHbIM
6I/IOM€Tp|/|‘-IeCKVIM nepcoHas/ibHbIM JaHHbIM CbI/ISI/I‘—IQCKOFO mua.

3. CocTaB, nocnefoBaTeNlbHOCTb M CPOKWU BbINO/IHEHUA
alMMHUCTPATUBHbIX NpoLeayp, TpeboBaHUA K NOPSAKY
MNX BbINO/IHEHMS], B TOM YMUC/1Ee OCOOEHHOCTW BbIMO/IHEHUSA

aAMUHUCTPATUBHbIX NPoUeaYpP B 3NEKTPOHHON (hopme

3.1. [MpefocTaBnieHne MyHUUMMNANbHOW YCN}TU BK/IKOYaeT B Cebsi crefdyrolme
aAMUHUCTPATMBHbIE NMPOLeaypbI;

1) npuem W perucTpauma 3assfieHUs W [LOKYMEHTOB Ha MNpefocTaB/ieHune
MYHULMNANIbHOR YCnyru;

2) (hOpMMPOBaHWE W HanpaefieHWe MeXBeLOMCTBEHHbIX 3armpoCOB B OpraHbl
(opraHmzauun), y4dacTByrLiMe B MNPEAOCTaBMEHUN MYHUUMMNANbHON ycayrn (npu
HeobX04AMMOCTW);

3) MPUHATUE peLLeHNs Mo MpPefoCTaBEHNIO MYHUUMNAIbHOW YCiyrn nnbo o6
OTKa3e B MpefoCTaB/EHUN;

4) Bblgaya (HanpasneHVe) AOKYMEHTOB MO pesynbTataMm MpeaocTaB/ieHus
MYHULMNANIbHON YCNyTW.

3.1.1. MNpuem n pernctpaumsa 3asasieHUs N LOKYMEHTOB Ha MnpefocTaBfeHue
MYHULMMNANbHOR yCnyTu.

3.1.1.1. OcHoBaHVeM NS Havana NPeAoCTaBEHNA MYHUUMNAIBHON YCyru
ABNSAETCA /IMYHOe obpallleHWe 3asBUTeNs B OpraHusaumun, npeaocTaBnsfoLLIne
MyHUUMNanbHyo yenyry, M®LL no mecty »utenbctea (MecTy npebbiBaHUs, MeCTy
(paKTMYECKOro npoXmBaHWsA), C 3asBfIEHMEM W [OKYMeHTamW; MoCTyrnaeHue
3asB/IEHNA U KOMNWIA JOKYMEHTOB B 3/1eKTPOHHON (hopme yepe3 EMTY, PMTY (npu
Ha/IMYNN TEXHUYECKOIN BO3MOXKHOCTW).

3.1.1.2. Tlpn Nn4HOM obpauwleHun  3adBUTEN B OpraHu3auuio,
NPeLOCTaBNALLY MyHULMNABHYHO YCYTYy CNeLMasucT, OTBETCTBEHHbIN 3a NpUeM
N BblAayy LOKYMEHTOB:

YCTaHaB/MBaeT  JINYHOCTb  3aABUTENA Ha  OCHOBaHUM  [OKYMEHTAa,
YOOCTOBEPSAIOLLErO €ero JIMYHOCTb, MpeacTaBUTeNs 3asaBUTENA - Ha OCHOBaHWUK
[IOKYMEHTOB, Y[OCTOBEPAIOLWMX €ero /IMYHOCTb W MonHomouuns (B Cnyyae ero
obpaLLeHns);

NMpoBepsieT CPOK [AeWCTBUA [OKYMEHTa, YAOCTOBEPSAOLWEro ero JIMYHOCTb W
COOTBETCTBME [AaHHbIX [OKYMeHTa, YAOCTOBEPAILIEro JIMYHOCTb, [JaHHbIM,
yKazaHHbIM B 3asBfIEHUM O Bblfaye paspelleHnss Ha OKasaHWe MYHMULUUMNaIbHON
YyCNyru U NPUIoKeHHbIX K HEMY JOKYMEHTaAX.

B xoge npvema AOKYMEHTOB OT 3asBWUTENs CMeLMaUCT, OTBETCTBEHHbIA 3a
NpVeM 1 Bblaady JOKYMEHTOB, YA0CTOBEPSETCS, UTO:

1) TeKCT B 3as1B/IeHWN MO NPEAOCTaBIEHNIO MyHULMNAIbHOW YCYTX MOAAAETCH
NPOYTEHMIO;

2) B 3a8B/IEHNM O MPefOCTaBEHUN MYHULMNANBHOW YCNYT YKasaHbl haMuims,
MM$, OTYeCTBO (MocnefHee - NPU HaMYMK) (PU3NYECKOro Mua Mo HavMeHOoBaHWe
FOPUAMYECKOI 0 INLg;
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3) 3asB/eHNe Mo NPeAoCTaB/IEHNIO MyHULMNANbHOW YCYr NOAMNNCAHO;

4)  NPUNOXeHbl  [OKYMEHTbl,  HeobXoAuMMble AN NPefoCTaB/eHUs
MYHUUMNALHOR YCNyT .

Mpn  ycTaHOBNEHWM  (DAKTOB  OTCYTCTBUA  HEOOXOAWMBIX  [OOKYMEHTOB,
0053aHHOCTb MO NPEeAOCTaBNEHUNIO KOTOPbIX BO3/IOXKEHA Ha 3adBUTENdA, Npu
HEeCOOTBETCTBMM MPeACTaBNEHHbIX [OKYMEHTOB TPeb0oBaHMSAM afMWUHUCTPATUBHOIO
pernamMeHTa - YyBeAOMNSET 3asiBMTENS O BbISB/IEHHbIX  HegocTaTKax B
NpeAcTaB/EHHbIX JOKYMEHTaxX U npeanaraeT NPUHATL Mepbl MO NX YCTPaHEHNIO.

B cnyyae ecnn 3asBUTeNlb HaCTaMBaET Ha NPUHATUM AOKYMEHTOB - MPUHUMAET
npeacTaB/ieHHbIE 3ad9BUTENIEM AOKYMEHTHI.

B cnyyae ecnm 3adBUTElb  CAMOCTOSITE/IbHO PELUN  MPUHATL  Mepbl MO
YCTPaHeHVO HeAoCTaTKOB, MOC/ie WX YCTpaHeHWUs [MOBTOPHO oObpallaeTca 3a
NPeAoCTaBNeHNEM  MYHUUMMANbHOW  yCnyrm B Nopsake, MNpeaycMOTPEHHOM
HaCTOALLMM aflMUHNCTPATMBHbIM PernameHTOoM.

Konuu AOKYMEHTOB, HEobXoAUMbIX AN NPefocTaBfeHMs MYHULMMNAbHON
yCNnyru, NpeacTaBnAOTCA BMECTE C MOA/IMHHMKAMU /15 CBEPKU.

Ecnn  npefcTaBneHHble KOMWM  YKa3aHHbIX [OKYMEHTOB HOTapuasibHO He
3aBepeHbl (U WX HOTapuasibHOE 3aBepeHVe He MpeaycMOTPeHO qedepasibHbIM
3aKOHOM), CMeuuanncT, OCYLLECTBAAIOLWMIA MPUEM [JOKYMEHTOB, CpPaBHMB KOMUK
NOKYMEHTOB C WX OpUrMHanaMu, BbIMOSHAET Ha TakKMX KOMUSIX Haanucb 00 UX
COOTBETCTBUWN OpPUrMHanaM, 3aBepsieT CBOEM MOAMUCLID C yKasaHWEM aMunnn u
NHWLASIOB.

MaKcrManbHbIA CPOK BbIMOMHEHUS aIMUHUCTPATUBHOW Npoueaypbl N0 nNpuemy
N permcTpaumn 3asBfieHNs O BblJaye paspelleHus Ha OKasaHue MyHULMNanbHOM
YCNYrn 1 NPUNOXEHHbIX K HEMY AOKYMEHTOB COCTaB/AET 15 MUHYT.

Kputepnii NpUHATUS pelleHns: NOCTYNeHNe 3adB/IeHNS O BblAaye paspeLleHns
Ha OKazaHue MyHULMNAIbHOW YCYTU U NPUNOXKEHHBIX K HEMY [OK3"\VEHTOB.

Pe3ynbTaTOM afMUHUCTPATUBHOW MPOLIeAypbl SABMSETCA MPUEM U perncrpauus
3adB/IeHMA O Bblaye paspelleHnss Ha  OKasaHuMe MYHUUMNASIbHON YCnyrun u
MPUNIOXEHHBIX K HEMY AOKYMEHTOB.

Hopmaumsa o npueme 3asBeHUS O NPEAOCTaBNEHUM MYyHUUUNATLHOR YCNYTrn
N MPUIOXKEHHBIX K HEMY AOKYMEHTOB (DMKCUPYETCS B YCTaHOB/IEHHOM MOpsiAKe, B
TOM 4MC/Ee B CUCTEME 3/IEKTPOHHOMO JOKYMEHTO060pOTA (MPY HaIMUMM TEXHUYECKOM
BO3MOXXHOCTM) OopraHu3aumm, NpeaocTaBnAoLWLEe MyHULMNAIbHYIO YCYTY.

B [deHb peructpaumn 3assfeHnst 0 NpeaocTaBieHn MyHULMNabHOW YCNyrn 1
MNPUNOXEHHBbIX K HEMY [OKYMEHTOB, CMeumManucT, OTBETCTBEHHbIA 3a MNpUeM
[IOKYMEHTOB, NnepeaaeT NocTynmBLINE JOKYMEHTbI Ha4a/IbHUKY.

HayanbHMK  OTNWCbIBAaeT  MOCTYNUBLUME  AOKYMEHTbl  PYKOBOAMTENIO
CTPYKTYPHOro nojpasaeneHns, OTBETCTBEHHOI O 3a BblAayvy pa3peLLeHunsi Ha OKasaHue
MYHULUUNASTLHON YCNYTI.

3.1.1.3. [Mpuem n permucTpaums 3asaBneHns 0 NpPefocTaBNeHN MyHULUNAIbHOW
YCNYTU N MPUNOXKEHHBIX K HEMY [JOKYMEHTOB B (JOPMe 3/1EKTPOHHbIX JJOKYMEHTOB.

[Mpn HanpaBneHUN 3asBfEHUS O NPeAOCTaB/IEHUN MYHULUUNAIbHOW YCNyru B
3NEKTPOHHOW (hopme (MPU  HAIMUMN  TEXHUYECKOW BO3MOXKHOCTM)  3aABUTENHO
Heo6XxoAMMO 3anofHUTL Ha EMIY, PIMIY 3anekTpoHHY ¢opMmy 3anpoca Ha
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NpefocTaBeHie MyHULMMNANILHOW YCIYTi, NMPUKPENUTL K 3aSB/IEHUIO B 3/IEKTPOHHOM
BUE AOKYMEHTbI, HEO6XOAMMbIE AN1A NPEAOCTaBNEHNS MyHULUNAIbLHOW YCNYTI.

Ha EHIY, PII'Y pa3mellaetcs ob6pasel, 3amnofiHeHUs 3/1eKTPOHHOW (hopMbl
3anBfieHna (3anpoca).

dopmaTHO-N0rnMyeckas nposepka CcopMMPOBaHHOIO 3asaBneHusA  (3anpoca)
OCYLLLECTB/IIETCA aBTOMATUYECKM NOC/e 3aro/IHEHNSA 3adBUTENIEM KaXXA0ro U3 mosein
3NIEKTPOHHOW (hopMbl 3anpoca. py BbIsIBIEHUM HEKOPPEKTHO 3aro/IHEHHOrO Mons
3NIEKTPOHHOW (POpMbI 3anpoca 3asBUTeNlb YBEAOMAETCA O XapaKTepe BblSB/IEHHOM
OLWMOKMA N MNOpALKE ee YCTpPaHEHUs MOCPeACTBOM MH(OPMAaLMOHHOIO CO0OLLEeHUS
HenocpeLCTBEHHO B 3/1EKTPOHHOM (hopMe 3arpoca.

Cneumanuct, OTBETCTBEHHbIN 3a MNPUEM W Bblgady [OKYMEHTOB, MNpw
NOCTYN/EHUN 3aB/IEHNA N JOKYMEHTOB B 3/1eKTPOHHOM BUJE:

MPOBepsieT 3EKTPOHHbIE 00pa3bl AOKYMEHTOB Ha OTCYTCTBME KOMMbHOTEPHbIX
BUPYCOB U UCKaXKEHHOI MHHopMaLuK;

PerucTpupyeT AOKYMEHTbI B YCTAHOB/IEHHOM MOPAAKE, B TOM YuUC/e B CUCTeMe
3IEKTPOHHOI0 AOKYMEHTO060pOTa (NPY HAIMYMUM TEXHNYECKOW BO3MOXXHOCTH);

(hopMUpyeT 1 HanpasnseT 3adBUTENO 3/1EKTPOHHOE yBeLoMeHNe Yepe3 EHITY,
PMCY 0 nonyyeHun n perucrpaumy OT 3asaBUTeNs 3adBfeHUs (3anpoca) U Komnui
[NOKYMEHTOB, B C/ly4ae OTCYTCTBMA TEXHUYECKON BO3MOXHOCTW aBTOMATUYECKOrO
yBenomneHnsa 3asasutens vepes ENMNY, Priry,

HanpaBnsieT MOCTYNMBLUUA NakeT AOK}IMEHTOB B  3/1EKTPOHHOM  BuUfe
HaYyalbHUKY.

HayanbHUK opraHusaumn, nNpefocTaBfsloWed  MyHULMNAIbHYKO  YCAyry,
OTNUCLIBAET NMoCcTynuBLLNE NOKYMEHTbI PYKOBOAUTENIO CTPYKTYpHOro
nojpasgeneHns, OTBETCTBEHHOIO 3a TMPUHATME pPeLLeHMA Mo NPeAoCTaB/EHMIO
MYHULUUNATLHON YCNYTI.

MaKcManbHbIA CPOK BbIMOHEHNS alMMHUCTPATUBHOW Npoueaypbl Mo npuemy
N perucTpauyumn 3adBneHuss Mo MPefOCTaB/IEHUIO  MYHUUMMANIbHOA  YCNyrn 1
MPUNOXEHHbIX K HEMY LOKYMEHTOB B (JOpPMe 3/1eKTPOHHbIX LJOKYMEHTOB COCTaB/IAET
1 AeHb.

Kputepuii NpUHATUA PeLLeHns: MOCTYN/eHVe 3asBMeHUs O MpefocTaB/eHMK
MYHUUMUNALHON YCNYTY U NPUNOXEHHbIX K HEMY AOKYMEHTOB.

Pe3ynbTaTOM afMWUHUCTPATMBHON NpoLedypbl ABNSETCA MPUEM, perucTpaums
3adB/IeHNA O MpefoCTaBNeHUM MYHULUMNANbHOW YCIYrn N MPUNOXKEHHBLIX K Hemy
[IOKYMEHTOB.

MHhopmauumsa o nprieme 3asB/ieHNA Ha NPeoCTaB/eHNne MyHULUNAIbHOW YCYTu
N MPUNOXKEHHBIX K HEMY [LOKYMEHTOB (PUKCUPYETCH B YCTAHOB/IEHHOM MOPsAKe, B
TOM YKC/e B CUCTEME 3M1EKTPOHHOIO AOKYMeHTO0b6opoTa (NMpY HaIMUMM TEXHNYECKOM
BO3MOXHOCTM) OpraHu3aumn, npefocTaBsatoLLEeN YCyTY.

3.1.2. dopmnpoBaHMe U Hanpas/ieHNe MeXXBeOMCTBEHHbIX 3aMpOCOB B OpraHbl
(opraHmzauun), y4yacTByrLMe B MNPeAOCTaBEHMN MyHULMNANbHOW ycnyrn (npu
HeobX04MMOCTHW).

OcHoBaHMEM A/11  Hayana aOMWHUCTPATMBHOM  npoueaypbl  ABNAETCS
HenpeacTaeneHve  3asaBuTesieM MGO  ero  MpefcTtaBuUTENIEM  JOKYMEHTOB,
npefyCMOTPEHHbIX NMYHKTOM 2.6.1.2 HacTOALWEro agMUHUCTPATUBHOIO pPerfameHTa.
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PykoBoguTenb  CTPYKTYPHOro  nogpasfenieHns,  OTBETCTBEHHOIN0  3a
NpefocTaBeHe MyHULMNAIbHOW YCNYr, OC/e NoayyYeHnst 3aperncTprMpoBaHHbIX
[JOKYMEHTOB 3HAKOMUTCS C 3asB/IEHVMEM O MPeAoCTaBNeHUM MYHULUNAIbHON YCyTu
N MNPUNOXKEHHBIMW K HeMy [OKyMeHTamMyW W nop3~aeT  yno/JHOMOYeHHOMY
crnewumanncTy Npomn3BecTn NPOBePKY NPeacTaB/eHHbIX 4OKYMEHTOB.

B cnyyae ecnm ynonHOMOYEHHbIM CreuuanncTtom OyfeT BbISB/IEHO, 4YTO B
nepeyHe MpeACTaB/IEHHbIX 3asABUTENEM [OKYMEHTOB OTCYTCTBYHOT [OKYMEHTb,
NpesyCMOTPEeHHbIe MYHKTOM 2.6.1.2 HacTOAWEro aAMUHUCTPATUBHOIO PersiaMeHTa,
MPUHMMAETCA pPeLUeHNe O Hanpas/ieHUN COOTBETCTBYHOLMX MEeXBeLOMCTBEHHbIX
3anpocos.

Me>XBeJOMCTBEHHbIE 3amnpoChbl HaNPaBASKOTCA B CPOK He No3fgHee 1 AHA CO AHSA
Mo/ly4yeHuns 3asB/eHNs O Bbiave paspeLleHns Ha oKasaHue MyHULMMaSbHOW YCyru
M MPUNOXEHHBIX K HEMY JOKYMEHTOB OT 3asBUTESS.

HanpaBneHve MeXXBeJOMCTBEHHbIX 3arpoCOB OCYLLECTB/IAETCA B 3/1EKTPOHHOM
(hopme  MOCPEACTBOM  eAMHOM  CUCTEMbl  MEXBELOMCTBEHHOIO  3/1eKTPOHHOIO
B3aMMOMEWUCTBMA M MOAK/OYEHHOM K Hel  pervoHa/lbHOM  CUCTEMbI
MeXBEeJOMCTBEHHOIO 3/IEKTPOHHOI0 B3aUMOZENCTBUS.

HanpaBneHve MeXBe[OMCTBEHHOr0O 3anpoca B OyMaXHOM BMWAe [OMYCKaeTcs
TONbKO B C/lly4yae HEBO3MOXHOCTM HanpaB/ieHUss MeXBEeLOMCTBEHHbIX 3arnpocoB B
3NIEKTPOHHOM (hopme.

YNOMHOMOYEHHbIN crneuyuannucT 06s3aH NPUHATL HeobXoAuMble Mepbl A/s
Mo/ly4yeHns OTBETA Ha MEXBELOMCTBEHHbIE 3anpOoChl B YCTAHOB/IEHHbIE CPOKM.

HanpaBneHve MeXBeAOMCTBEHHOIO 3anpoca [AOrMyCKaeTcs TOMbKO B LENsX,
CBSI3aHHbIX C NpeAocTaBneHneM MyHULMNANIbHON YCyT .

B cnyyae HenmocTynnieHWs OTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc B
YCTaHOB/IEHHbIN CPOK, MPUHUMAIOTCS Mepbl, NpeLyCMOTPEeHHbIe 3aKOHOAATE/IbCTBOM
Poccuiickoin degepauun.

MaKcuUMasibHbIA CPOK BbIMO/IHEHUA AaHHOW afMWHUCTPATUBHOW NpoLenypsbl
COCTaBNsAeT 5 pabounx gHs.

KpuTepuin  nNpuHATUA  pelleHns: HenpeacTaBfieHne [OKYMEHTOB, KOTOpbIe
HaXOoAATCA B PacrnopsXKeHUn opraHoB, NpefoCTaBAOLWMX FOCYAaPCTBEHHbIE YCNYTH,
OpraHoB, NPeAoCTaBNAOWMX MYHUUMNAIbHBIE YCNYTW, WHbLIX [OCYAapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOIN0  CamoOyrnpaBfieHUsi IM60  NOABEeLAOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHam WM opraHaM MeCTHOrO CamOyrnpaB/ieHUs OpraHu3auui,
Yy4acTBYIOWMX B MPefOCTaBMEHUN MYHULMNATLHOW YCIyrn, B COOTBETCTBUM C
HOPMaTMBHLIMX NPaBOBbIMW akTamn Poccuiickoin defepaumn, HOPMATUBHbLIMU
npaBoBbIMW akTamu KemepoBcko ob6nactm - Kysbacca, MyHULMNAbHLIMY
MPaBOBbIMW aKTaMW, 3a UCKIHOYEHNEM LOKYMEHTOB, BK/HOUEHHbLIX B ONpeaeneHHbIN
4acTbio 6 cTaTbn 7 defepasibHOro 3akoHa ot 27.07.2010 Ne 210-P3 nepeyeHs.

Pe3ynbTatoM afMUHUCTPATUBHON NPOLEfYPbl SBMSETCA MOSyYeHUe B pamKax
MeXXBEJOMCTBEHHOIO 3/IEKTPOHHOI0 B3aMMOAENCTBUA LOKYMEHTOB (MX KOMWIA Wn
CBEEHNA, COAepXallMxcd B HUX), HeobXoAuMMbIX AN MpefoCTaB/eHUs
MYHAUMNANIbHON  YyCyrn  3adBUTENIl0,  /IM60  MOMyyYeHWe  MHgopmauun,
CBUAETENbCTBYIOLWEA 06 OTCYTCTBMM B PacnopsdKeHMM OpraHoB (opraHusauuit),
Yy4acTBYIOLWMX B NPeAoCTaBNeHnN MyHULMNAIbHON YCIyrn, JOKYMEHTOB (MX KONWiA
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WW cBefieHWIn, cogepxawmxca B HUX), He0OXOAMMbIX [Ns NpeaocTaB/ieHns
MYHULMNATIbHON YCNyTW.

dukcaupa pesynbtata BbIMOMHEHUA aAMUHUCTPATMBHOW MNpoUeaypbl  He
npon3BoanTCA,

3.1.3. [MpUHATUE peLLeHns Mo NPeOCTaBEHNIO MYHULMNAIbHON yCnyru nnbo
06 OTKase B NpeLoCTaB/IEHNN.

OcHOBaHVeM A1 Havasla a4MUHUCTPATMBHOW NpOLeaYpPbl ABMSETCA MOMyyeHue
YNO/IHOMOYEHHbIM  CNEUVASIUCTOM  [OKYMEHTOB, YKa3aHHbIX B TMNyHKTe 2.6.1
HacTosALlero agMUHUCTPATMBHOINO pernaMeHTa, B TOM 4MC/IE N0  KaHalam
MeXBeOMCTBEHHOI0 MH(OPMALMOHHOTO B3aMOLENCTBIS.

OTBETCTBEHHbIM 3a BbIMO/IHEHWE AAMWHUCTPATMBHOW MNpOLEeAypbl ABNSETCH
PYKOBOANUTENb CTPYKTYPHOrO MoApasfdeneHns opraHusaumm, npefocTaBnsatoLLei
MYHULMNATbHYIO YCYTY 3a Bblgadvy PeLleHns Ha oKasaHue MyHUUUNaIbHOR YCIyTi.

YNOMTHOMOYEHHbIN CMEeLnanncT NPOBOAUT NMPOBEPKY:

1) HaNMUMA LOKYMEHTOB, B TOM YMC/IE B 3/1eKTPOHHOM BuAe (Npu HanpasieHUn
3adB/IeHUA N OOKYMEHTOB B 3/IEKTPOHHOM Bufe 4yepes EMIY, PITY (npu Hannymm
TEXHWYECKON  BO3MOXHOCTM), HEOOXOAWMbIX A1 MNPUHATUS  PelleHns o
NpefoCTaBNeHUM MyHULMMNAIbHOW YCNYTH;

2) MO uToraMm NPOBEPKN AOKYMEHTOB, YUWUTbIBAA OCHOBaHWA, YKa3aHHble B
noanyHkTe 2,9.1 HacTOALLEro afAMUHUCTPATMBHOIO PerfiaMeHTa, YrnosIHOMOYEHHbIN
crneumanncT noAroTaesnneaeT MO0 NPOEKT PeLleHNs Ha OKasaHve MYHUUUMNaIbHON
yCnyrn B [ABYX 3K3emnnspax, AvMbo MpPOeKT pelleHWs 06 OTKase B Bblgadye
paspelleHnss Ha OKasaHue MYHULMNaIbHOW YCNYr C yKasaHMeM MpuUYMH OTKasa B
[IBYX 3K3emnnspax.

B cnydyae HanpasneHua 3asaBuTENEM 3anpoca M AOKYMEHTOB B 3/IEKTPOHHOM
Buge Yepes EMIY, PMIY (npy HanM4mMm TeXHUYECKOW BO3MOXKHOCTW) 1 NPW 3TOM B
3aB/IEHNN YKa3aHO MOJlyYeHVe peLleHns Ha OKasaHue MYHUUMMasbHOW YCnyrn B
3NMIEKTPOHHOM BWfe, YNONHOMOYEHHbIA CneunaincT NnoAroTasmBaeT MO0 NPOeKT
peleHns B MpPeaocTaBNeHn  MYHULMNaIbHOW  YCAYyrm Mo YCTaHOBEHHOM
3aKOHOAATeNbCTBOM (POPME B 3/IEKTPOHHOM BUAE, NMMO0 NPOEKT peLLeHns 06 0TKase B
OKasaHWM MYHUUMNAIbHON YCNYyrm C YKasaHWeM TMPUYMH  OTKasa, Takke B
3NEKTPOHHOM BUJE.

[MOArOTOBNEHHbIE MPOEKTbl PELleHU A Ha OKasaHWe MYHULUMMAaSbHOW YCyru
NMbo OTKasa B MPefoCTaB/IEHUN MYHUUMMNIbHOW YCnyru, B TOM 4uCNe B
3/IEKTPOHHOM  BWfAe, nepegatroTca  (HanpaefAlOTCA B 3/IEKTPOHHOM  BUAE)
YMONHOMOYEHHbLIM CNEeUVaIMCcToM PYKOBOAUTENKO CTPYKTYPHOro noapasaeneHus
YNO/THOMOYEHHOI0O OpraHa, OTBETCTBEHHOrO 3a Bblady paspeLleHns Ha OKasaHue
MYHULMNAIbHOW YCNyTW.

PykoBOauTeNb CTPYKTYPHOro nojpasgefnieHns, OTBETCTBEHHOro 3a Bblgayy
PeLleHMs Ha OKasaHWe MYHUUMNaIbHON YCnyrm npoBepseT  MNpaBUIbHOCTb
NOArOTOB/IEHHOI0 YNOMHOMOYEHHbLIM CMELMAIMCTOM MPOEKTa PELLEHNA Ha OKasaHue
MYHULMNANIbHON YCNYr UK NpoeKTa pelleHns 06 OTKase B Bbljaye pelleHus Ha
OKaszaHvie MyHULMNasIbHOW YCNyrn, B TOM YMC/e B 3/IEKTPOHHOM BUAE.

B cnydyae cornacms n OTCYTCTBUA 3aMeYaHWUiA K NPOEKTY PeLleHns Ha OKasaHue
MYHUUMNANIbHON  YCYyrM WA MPOEKTY pelleHMs 00 OTKase B  OKasaHUu



21

MYHULMNANIbHOM ~ YCNYTM  PYKOBOAWTENb  CTPYKTYPHOro  noApasfeneHus,
OTBETCTBEHHOrO 3a Bblfayy pPeLEeHNs Ha OKasaHue MYHULMNaIbHOW YCyru,
nepegaet (HanpasffeT B 3/IEKTPOHHOM BUAE) AaHHblE AOKYMEHTbI HaYa/IbHUKY A1
BU3MPOBaHNSA.

B cnyyae HamMuma 3amMeyaHuil 'y Hava/lbHMKA MO MPOEKTY pa3pelleHns Ha
OKaszaHve MyHUUMNaSbHOM YCIyrn WAn MPOeKTY OTKasa B Bblfaye paspelleHus Ha
OKaszaHve MYHULMNaNbHON YCNyru PYKOBOAWTENb CTPYKTYPHOrO MoApasfeneHuns,
OTBETCTBEHHOINO 3a BblJayy paspeLleHns Ha OKasaHue MYHULMNaIbHON YCyru,
BO3BpaLL;aeT  YMONHOMOYEHHOMY  CMeLuannucTy [OKYMeHTbl C pe3o/ioumen o
nopaboTke.

[opaboTaHHble NPOEKTbI peLleHnid Ha OKasaHe MyHULMNanbHON ycnyrn (nmbo
OTKasa B NpeAocTaBneHMn) MyHULMNANLHON YCnyrn nepefaroTca (HanpaensaoTCs B
3/IEKTPOHHOM BWAE) CMeunasiMcToOM PYKOBOAUTENHO CTPYKTYPHOrO MOApasfenieHuns,
OTBETCTBEHHOrO 3a BblAayy PeLIeHUss Ha OKasaHWe MYHUUMNanbHON YyCnyru, Ons
HanpaB/IeHNA HaYa/IbHUKY.

HayanbHUK opraHusauuy, npefocTaBnsatoLw;ed MyHUUMNATbHY YCIyry npu
OTCYTCTBUW 3aMeYvaHuii:

- MOANUCBLIBAET peLLeHre 06 0TKase B NpefoCTaBNeHUM MYHULUNAIbHON YCyTu
Ha OyMa)KHOM HocuTene B [ABYX 3K3eMnspax W MepefaeT MX PYKOBOAMTENHO
CTPYKTYPHOro noppasfeneHnsa YrnoJHOMOYEHHOIO oOpraHa, OTBETCTBEHHOIO 3a
BblAayy peLleHrs Mo oKasaHuo MyHULUNAIbHOW YCNYTi;

- B C/lyYyae €C/iM yKa3aHO B 3adB/IeHUM O Bblaye pelleHnss Ha OKasaHue
MYHUUMNASIbHOW  YCNyru, HanpaeneHHom 4epe3 EMIY, PITY (npy  Hannyuum
TEXHUYECKON BO3MOXHOCTW), O MOJIyYeHWUW pe3y/bTarta npefocTaBieHns YCnyru B
3NIEKTPOHHOM (hopMe, MOAMUCHIBAET 3/IEKTPOHHON NOAMNMCHIO pelleHne 06 OTKase B
npefocTaBneHU MyHULMNAIbHOW YCNYTY B POPME 3/1EKTPOHHOIO JOKYMEHTA;

- NIN60 BU3MPYET PeLLeHre Ha OKasaHe MyHULUUNaIbHOW YCyTn 1 nepeaaeTt ux
nepsoMy 3amectutento [nasbl BenoBCKOro ropoackoro okpyra (ganee -
YNOHOMOYEHHOe ML) 418 NOANMcaHns,

- B C/lyd4ae €C/NM YKa3aHO B 3asB/ieHUW O Bblgaye pelleHMs Ha OKasaHue
MYHUUMNANIbHON  yCNyry, HanpaefieHHoM d4epes EMTIY, PMIY (npy  Hannuum
TEXHMYECKON BO3MOXHOCTW), O MOJIyYeHUW pe3y/bTarta npefocTaB/eHns YCnyru B
3NIEKTPOHHOW (hopme, NOAMNMCHIBAET 3/1eKTPOHHOM MOAMMUCHIO PELLEHNe Ha OKasaHue
MYHULUMNANbHON YCNyru B (DOPMe 3/IEKTPOHHOrO [OKYMEHTa W Harpas/iseT ero
YMNO/IHOMOYEHHOMY /LY ANS MOANUCAHNA 3NIEKTPOHHOM NOAMMUCHIO.

YNO/IHOMOYEHHOE NNLI0 MOANUCHLIBAET W 3aBepseT ABa IK3eMMnasapa peLleHns no
NpefoCTaBNeHN0 MYHULUNBHOW YCYry CrieynanbHOM neyvatblo AGMUHUCTpaumn
benosckoro FOPOACKOrO  OKpyra, nepefaeT  AOKYMEHTbl  HayaslbHUKY
YNO/IHOMOYEHHOITO  OpraHa A4n4  nepejayv  PYKOBOAUTEND  CTPYKTYPHOro
noapasgeneHna yrnoaHOMOYeHHOro opraHa, OTBETCTBEHHOIO 3a BblJayy paspeLLeHus
Ha OKasaHne MyHULMNaIbHOW YCyrn.

B cnyyae Bblgauu pelleHWs Ha OKasaHWe MyHULMNanbHOM YCayru B
3N1eKTPOHHOM  BMAe, YMO/HOMOYEHHOEe /MU0  MOAMMUCHLIBAET  peLleHne  Ha
NpefocTaBeHe MyHULMNAbHOW YCYTX 3N1eKTPOHHON NOAMNUCHI0 N 3aBepsieT ero
3NIEKTPOHHOW MoAnucbio AgMUHMCTPauUMn BenoBCKOro ropofckoro okpyra, ganee
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HanpasnsgeT AOKYMEHTbl Haya/lbHUKY YMOMHOMOYEHHOIO OpraHa An1a Harnpas/eHns
PYKOBOAWUTENO  CTPYKTYPHOrO  nogpasfeneHus  YnosHOMOYEHHOro  opraHa,
OTBETCTBEHHOIO 3a BblAayy paspeLleHns Ha OKasaHe MyHULMNAabHON YCyT.

PykoBoauTenb CTPYKTYPHOro noApasfeneHnaynosiHOMOYeHHOro opraa,
OTBETCTBEHHOIO 3a Bblavy peLleHnsi No NpPeaoCcTaBneHN0 MyHULMNANbHOW YCYTI,
nepefaet (HanpaBnsieT B 3/IEKTPOHHOM  BWAE)  MOJMYYEHHble  [OKYMEHTbI
YMNO/THOMOYEHHOMY  CMeuManncTy, noAroTas/MBaBLLUEMY MPOEKT pPeLleHns Mo
NPefoCTaBNeHN0  MYHULMNAIBHOW YCIyrn o pelleHnss 06 OTKase B
npeaocTaBeHNN MYHULMNANbHON YCNYT Y ana  nepefadn (HanpasneHWs)
crneunanncTy, oTBeTCTBEHHOMY 3a NPUEM-BbIAady AOKYMEHTOB.

3adBMTeNI0 MOANIXMUT Bblgade (B c/iyvae Bblbopa 3adBUTENIEM MOJTyYeHUS
pe3ynbTara npefocTaB/ieHNs yCnyru B OyMaKHOM BUAE) OAMH 3K3EMMNIAP PeLLeHuns
M0 NPeAoCTaB/eHN0 MYHUUMMASbHOW Yycnyru nnbo  pelleHnss 06 OTkase B
NpefoCTaBNeHUM  MYHUUMNANbHOW  yCcnyrn. BTopoi sK3emnnsap pelleHus o
NPefoCTaBNEHNIO  MYHUUMNANBLHOW YCNyrn — Mbo peweHns 06 OTkase B
NpeAocTaBieHU MYHULUMNAIbHON YCYTU XPaHUTCA B apXmBe YMOSIHOMOYEHHOrO
opraHa.

Makc/ManbHbIA CPOK BbIMOMHEHMS OaHHON aAMWHUCTPATUBHOW nNpoueaypsbl
COCTaB/NsAeT 1 4eHb.

Kputepuin NpUHATUA peLleHnst: Hannyme (OTCYTCTBME) OCHOBaHUM A1s OTKasa B
NpeaocTaBneHU MYHULMNAILHON YCNYrK, NPeayCMOTPEHHbIX aAMUHUCTPATUBHbLIM
pernameHToM.

Pe3ynbTaTOM aAMUHUCTPATMBHON MpoLedypbl ABNAETCA MNOCTYMN/EHUe K
crneunanncTy, OTBETCTBEHHOMY 3a MNpueM-BblJavyy [OKYMEHTOB, MOANUCaHHOro
PeLleHns Ha OKasaHWe MYHUUMNaAbHOW Yycnyru nubo pelleHnsi 06 OTkase B
NpeaocTaBneHN MyHULMNAIbHOR YCYTI.

Pe3ynbTaT BbIMOMHEHUA aMUHUCTPATMBHON npoueaypbl  (UKCUMPYeTCca B
yCTaHOB/IEHHOM MOpPSAKE, B TOM YNC/E B CUCTEME 3/IEKTPOHHOIO AOKYMEHTO060poTa
(Npy HaNMYMM TEXHMYECKOI BO3MOXKHOCTK) YOSTHOMOYEHHOIO OpraHa.

B cnyyae noctynneHus 3afBneHua U AOKYMEHTOB nocpefctsom ENTIY, PNy
(NpY HaNMNMYMN TEXHUYECKOWM BO3MOXXHOCTW), (hOPMUPYET U HanpaBnsieT 3adBUTENHO
3NEKTPOHHOe YyBeaomMneHne depes ENTY, PII'Y 0 roTtoBHOCTM pe3ynbTata
NpefocTaBNeHNs  MYHUUMNANBLHOA YCIyrM U HeobXxoaumocTU 0bpaTuTbCcs B
YNO/HOMOYEHHbIA OpraH C OpWurMHasaMyM [OOKYMEHTOB, B C/ydae OTCYTCTBUSA
TEXHWYECKON BO3MOXXHOCTM aBTOMATM4eCKOro YBEeAOMJIEHUA 3asBUTENA Yepes
EMrY, PIAry.

3.14. Bbigaya (HanpasneHWe) LOKYMEHTOB MO pe3y/ibTataM MpefocTaB/ieHuUs
MYHULMNANIbHOR YCN3LWN,
3.14.1. Bblgaya (HanpasneHve) LOKYMEHTOB MO pesysibTataM MpesocTaB/IeHNS

MYHULIMNaNIbHON YCNYri B YNIONHOMOYEHHOM OpraHe.

OcHOBaHMEM A1 Havana Npoueaypb! Bblgavyn JOKYMEHTOB SIBASETCS NMPUHATHE
PEWeHNs O MpefocTaBNeHUM MyHMUMNaNbHOM ycnyrm nmbo o6 OTKase B
NpefoCcTaBNeHUM  MYHUUMMANbHOW YCAyrM WU MNOCTYMN/JEHME K  CReuunanncTy,
OTBETCTBEHHOMY 3a MPUEM-Bblgavyy [AOKYMEHTOB, PELUeHUs O MNpeaocTaB/eHNN
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MYHUUMNANBLHON  yCnyru, /nubo pelleHns 06 OTKase B NpefocTaB/eHUN
MYHULMNAIbHON Yenyru, obpalleHne 3aaBuTens 415 noayvyeHns JOKYMeHTOB.

[na nonyyeHus pesynbTaToB NPefOCTaBNeHUA MYHULUMNANbHON YCnyrn B
OymakHOM Buge W (M) [N CBEPKU 3M1EKTPOHHbLIX 00pas30B [OKYMEHTOB C
opurnHanamm (Npy HanpaefieHWM 3anpoca Ha npegocTasfeHne ycnyru vepes EMCY,
PITCY (Npu HamMumMnm TEeXHWYECKOW BO3MOXHOCTM) 3asfBUTENb MpPenbABfseT
cnefytowme OOK3MUEHTbI:

1) LOKYMEHT, YA0CTOBEPAIOLMIA TMYHOCTb 3aABUTENS;

2) [JOKYMEHT, NOATBEPXKAAMOLLMIA MOHOMOYMS MPeLCTaBUTeNA Ha MosyveHue
AOKYMEHTOB (eC/ivi OT UMEHW 3asBUTENSA [eNCTBYET NPeacTaBuUTesb);

3) opurMHasbl  [OKYMEHTOB, YKasaHHble B N.2.6,1  HacTosLlero
aAMWUHUCTPATMBHOIO perfiamMeHTa, Mpu HanpaeieHWM 3anpoca U AOKYMEHTOB Ha
npenocTaBneHne ycnyrin udepes EMIY, PIMTCY (npyu Haavmumm  TeXHUYECKOM
BO3MOXHOCTN).

CneunanncT, OTBETCTBEHHbIN 3a MPUeM W Bblgavy [LOKYMEHTOB, NMpW Bblgaye
pe3ynbTarta npefocTaB/ieHns yCnyrm Ha 6yMaXKHOM HOCUTESIE:

1) ycTaHaB/MBaET /IMYHOCTb 3asABUTENS,;

2) MNpoBepsieT NpPaBOMOYMSA 3adBUTENA [eicTBOBaTb OT €ro WMMeHU npu
NOoSTy4YeHUN [OKYMEHTOB;

3) HaxoguT KOMWUKO 3afaBfieHWA O BblJaye paspelleHnss Ha OKasaHue
MYHUUMNANIbHON  YCNYTXM W LOKYMEHTbI, MOAMeXalle Bblgade 3asaBUTESHO
(paspelLeHne Ha OKasaHWMe MYHUUUNAIbLHOW YCnyrn nnbo OTkas B Bblgadve
paspeLLeHmns Ha OKasaHre MyHULMNabHOR yCyri);

4) cBepseT 3MIEKTPOHHblE 00pasbl AOKYMEHTOB C OpuruHanamu (npu
HanpaB/ieHMM 3anpoca M AOKYMEHTOB Ha MpefocTas/neHWe ycnyru yepes ENMY,
PIACY (npu Ha/vumMm TEXHUYECKOW BO3MOXHOCTW) U MPW yKasaHWM B 3arnpoce O
Mofy4yeHUn pesynbrara Ha 6YMaKHOM HOCUTENe);

5) 3HaKOMUT 3adBUTENA C PELLEHMEM Ha OKazaHue MyHULMNaIbHOW YCyru nnbo
OTKa30M B Bblgaye pa3peLleHns Ha oKasaHne MyHULMNaIbHOW YCyTu;

6) BblAaeT 3asBUTENIO pa3peLleHne Ha OKasaHme MyHULMMNaIbHON YyCiyrn mobo
0TKa3 B Bblaye paspeLleHns Ha OKasaHue MyHULMNabHOWN YCnyri;

7) BHOCUT 3annCb O Bblgaye 3aABMTENI0 paspeLleHns Ha  OKasaHue
MYHUUMNANIbHON yCnyrn nnbo OTKasa B Bblgaye paspelleHns Ha OKasaHue
MYHUUMNANIbHON  YCNYyr B CUCTEMY 3/1EKTPOHHOIO AOKYMeHToo6opoTa (npu
H/IMYMN  TEXHUYECKON BO3MOXXHOCTW) YMOSIHOMOYEHHOrO OpraHa v B >KypHan
perncTpaumu;

8) OTKa3blBaeT B Bblaye paspelleHns Ha OKasaHWe MYHUUMMasIbHON YCyru
Nnbo OTKase B BblAaye paspeLleHns Ha oKazaHue MyHULMNaIbHOW YCNYru B CyYasx:

- 33 Bblgayeil JOKYMEHTOB 06paTWUIOCh /INLO, He ABMIAOLLEECs 3aaBUTeNeM (ero
npeacTaBuTenem);

- obpaTtuBLLEEeCA MU0 OTKa3a0Cb MPeAbsABUTL LOKYMEHT, YAO0CTOBEPSAOLMIA
ero /INYHOCTD;

- OpurvHajbl [OKYMEHTOB He COBMajatdT C 3/IEKTPOHHbIMKU 0bpasamu
[LOKYMEHTOB MpW HanpasieHUM 3anpoca U JOKYMEHTOB Ha MpeaoCcTaB/eHME yCnyru
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yepes EMIY, PMTCY (Npn HaivummM TEXHUYECKON BO3MOXHOCTW) M MPU yKa3aHUW B
3arnpoce 0 NonyYeHnn pesynbrara Ha 6YMaxXHOM HOCUTENE.

Ecnn  3adBuTenb, He COrnacMBLUMCL C  pelleHWeM MO NpPefoCcTaBeHuto
MYHAUMNANIbHOA  ycnyru Nnbo  pelleHnem 006 OTKase B MNpeaocTaB/ieHNN
MYHULUMNANIbHON YCNyru, OTKas3a/iCd NPOCTaBUTb CBOK MOAMWUCH B MOMYyYEHUM
[NOKYMEHTOB, peLleHne No NnpefoCTaB/IEHNIO MyHULMNAIbHOW YCNYT 60 peLleHre
06 OTKase B MpPeAoCTaB/leHWM MYHULMNASIbHOW YCNyrn eMy He BblAaeTcs U
CMeLmManuncT, OTBETCTBEHHBIN 3a MPUEM W Bbifavy AOKYMEHTOB, Ha KOMWUW 3asB/ieHNS
O Bblgaye pelleHns No MpeaoCcTaBNeHNIO MYHULMNIbHOW YCAYyr npocTaBnseT
OTMETKY 00 OTKase B MOJ)LUEHUN PELLeHUs MO MPefoCTaB/IEHNI0 MYHULMNAbHOW
YCNyrn 6o peLLeHns 06 0TKase B NpefoCcTaBieHn MyHULUNAIbHOR YCnyr nyTem
BHeCeHUs coB «l1onyunTb AOKYMEHTbI 0TKa3a/ICs», 3aBepseT CBOEN MOAMUCHIO.

He nosgHee cnepytoruero paboyero AHA CO AHA obpalleHus 3adBuTens B
YMO/IHOMOYEHHbIA OpraH M OTKas3aBLUerocs MonyynTb pesynbTaT MnpefocTaBieHus
MYHULUMNANbHON YCNyrn NGO MOCTYMN/IEHUN He BblJaHHbIX AOKYMeHTOB 13 MO®L|
3a8BUTENI0 HaMpaB/feTCcAd MUCbMEHHOe COoo6LWeHe (Mo afpecy, YKasaHHOMY B
3asB/IEHNN O Bblfaye paspeLleHmnst Ha OKasaHne MyHULMNaIbHOR YCyrn ) 0 TOM, YTO
OH B Nt0boe BpemMs (COracHO YyKasblBaeMOMY B COOGLUEHWUM rpaduky npuemMa-
Bblgayn [OKYMEHTOB) BrpaBe 06paTUTbCA 3a MOJlyYEHWEM peLleHus Mo
NPefoCTaBNEHNIO MYHUUMMNANILHOW YCIYyr WM COOOLWMTL MOYTOBbLIN afpec, Mo
KOTOPOMY eMy 3TV [JOKYMEHTbl MOTYT ObITb Hampas/ieHbl MOCPEACTBOM MOYTOBOrO
OTMnpaBneHns ¢ yBegoM/IEHNEM O BPYUYEHUN.

B cnydyae nogaun 3anaBuTenemM LOKYMEHTOB B 3/IEKTPOHHOM BWAe NOCPELCTBOM
ENrY, PATY (Npy HaM4mMm TEXHUYECKOM BO3MOXKHOCTW) M yKa3aHWM B 3amnpoce o0
nonyyeHUU pesynbTaTa NPefoCTaBNEHUA YCYTN B 3/IEKTPOHHOM BUAe, Cneunanct,
OTBETCTBEHHbIV 32 NPUEM U BblAady AOKYMEHTOB:

1) ycTaHaB/MBAET IMYHOCTb 3aABUTENS;

2) MNpoBepsieT MNPaBOMOYMS 3asaBUTeNs [AEWCTBOBAaTb OT €ro MMeHW Mpu
NnoslyYeHUn JOKYMEHTOB;

3) CBepseT 3MeKTPOHHble 06pas3bl [JOKYMEHTOB C opurvHanamu (npw
HanpasfeHMM 3anpoca W AOKYMEHTOB Ha MpefocTaBnieHue ycnyru depes EMNY,
PMCY (npy HanMunm TeXHUYECKOM BO3MOXKHOCTW);

4) yBeJOM/ISET 3aBUTENA O TOM, YTO pe3y/ibTaT NpefocTaB/ieHns ycnyru oynet
HanpaefieH eMy B /INYHbIA KabuHeT Ha EMTCY, PIMIY B (opme 31eKTPOHHOro
NOKYMEHTa.

[Mpy  yCTaHOBMEHUW PACXOXAEHMI  3MEKTPOHHbLIX 06pa3oB  [AOKYMEHTOB,
Hanpae/ieHHbIX B 3/IEKTPOHHON (hOopMe, C opurnHanamu, pesynbtar npefocTaBieHus
yCNnyru 3agBUTeNto He HanpasnseTca Yepes ENNY, PII'Y, o YemM cOCTaBNAETCA aKT.

B cnydae, ecnn 3afBUTENI0 OTKa3aHO B MNPeAOCTaB/EHUM MYHULMNATbHOM
YyCNyru, O0TKa3 B Bbljaye paspelleHnss Ha OKasaHue MYHUUUMNaIbHON YCnyru
CKaHMpYeTCA 1 HanpasnseTcsa 3aasutento Yepes EMTY, PITY nnbo HanpaenseTcs B
(hopMe 3/IEKTPOHHOI0 IOKYMEHTA, MOAMUCAHHOMO 3/IEKTPOHHOW MOAMMUCHIO B JINYHbIN
KabuHeT 3assutens Ha EMIY, PMIY (npy Haivumm TEXHUYECKO BO3MOXKHOCTW).
OpurrHan peLleHns 3aaBUTeNb Bripase 3abpaTtb B YNOJTHOMOYEHHOM OpraHe.
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MakcuMasibHbIA CPOK BbIMONHEHUA [JaHHOW agMMHUCTPATUBHOM Npoueaypbl -
He 6onee 15 MUHYT.

Bblgaya pesy/nbTata NpefoCTaBEHNS MYHUUMNAIbHON YCyrn BO3MOXHA B
[€Hb MPUHATUA PeLLeHnst O Bblgaye peLleHns no npefocTaBfeHN0 MyHULMNAIbHOM
yCnyru nmbo peLueHms 06 0TKase B Bblgaye TaKOro pPeLLeHms.

Kputepnii NPUHATUA peLUEHNs: MPUHATUAE PELLUEHNS O Bblgade pewleHust no
NPefoCTaBNEHNIO MYHULMMNANbHOM YCnyrn nvbo peweHns 06 OTKase B Bblgaye
TaKoro peLueHms.

Pe3ynbTaToOM agMMHUCTPATUBHOA Npouedypbl SBASETCA Bblgaya 3asBUTENHO
PeLleHns No NpefoCTaB/IEHNIO MyHULMMNANBHOW YCYTr MO0 pelleHne 06 OTKase B
NpefocTaBNeHNN MyHULMMNAIbHOR YCYTI.

Pe3ynbTaT BbINOMHEHNA AAMUHUCTPATMBHOW nNpoueaypbl  (UKCUpyeTcs B
YCTaHOB/IEHHOM MOpPsiZiKe, B TOM YMC/Ie B CUCTEME 3/IEKTPOHHOIO AOKYMeHTO060poTa
(NpY HaIMYMKN TEXHNYECKOW BO3MOXHOCTM) YNOSHOMOYEHHOIO OpraHa U B XXypHase
permcTpayumn.

4. ®opMbl KOHTPONS 3a NpefoCcTaBeHMEM MyHULMNANbHOM YCNyru

4.1. TlopsAOK OCYLU;eCTB/IEHMSI TEKYLLUEro KOHTPONS 3a COOMOJEHMEM WU
NCMOMIHEHWEM OTBETCTBEHHBLIMU [O/HKHOCTHLIMU NNLAMU MOMOXEHWUA HACTOALLEr0
aAMUMHUCTPATMBHOIO perfameHTa W WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB,
yCTaHaB/MBalOLWMX TpeboBaHMS K MpPefoCTaB/MEHNIO MYHUUMNAILHOW YCyrn, a
TakXKe NPUHATMEM PeLUEHUIA OTBETCTBEHHbLIMI NTULIAMM.

TeKyLMiA KOHTPO/b 3a COBMOAEHMEM N UCNOSTHEHNEM AO/HKHOCTHLIMU NNLAMU
YNONHOMOYEHHOIO OpraHa Yy4yeta [MOMIOXEHUA [JaHHOro  aMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMAaTMBHbIX NPaBOBbIX aKTOB, YCTaHaB/MBaOLLMX TPebOBaHNA
K MPefoCTaBNEHNIO MYHUUMUNAILHOW YCNYrK, a TakXe MPUHATUEM UMW PeLLEHUN
(panee - TeKyWMWA KOHTPO/b [eATEe/IbHOCTM)  OCYLLECTBMISET PYKOBOAMTENb
YNO/IHOMOYEHHOTI 0 OpraHa.

TekyWwmMin  KOHTPONb  OCYLLECTBMSETCA  MyTeM  MNPOBEAEHWA  NPOBEPOK
CO6MOAEHNA N UCTIONTHEHNA [O/MKHOCTHLIMU NINLEAMUA N COTPYAHUKAMW NONOXEHNIA
HaCTOALLero aAMMHUCTPATMBHOIO persiaMeHTa U MHbIX HOPMAaTUBHbIX MPaBOBbIX
aKTOB, YCTaHaB/MBaOLWMNX TPe6oBaHMA K MPeA0CTaBNEHNIO MyHUUUNASILHOW YCYT .

4.2. TlopagoK U MNepuoavYHOCTb OCYLLLECTBIEHUSA MIAHOBbLIX M BHeMaHOBbIX
MPOBEPOK MOMHOTBLI MU KayecTBa MPeAoCTaBNeHUS MYHULUMMAaNbHON YCnyru, B TOM
ynucne NopsaaoK U opmbl KOHTPONS 3a MOMHOTOM U KavyeCTBOM MpeAoCTaB/eHUs
MYHMLMNANBbHON YCNyTNn.

KOHTpPO/b 3a NONHOTOM U Ka4yeCTBOM MpeAoCTaB/IEHNS MyHUUUNAIbHON YCNyTK
BK/1HOYAET B Ce65 NpoBefleHNe NMPOBEPOK, BbISB/IEHWE M YCTPAHEHME HapYLLUEHWI NpaB
3adBUTENE, MNPUHATME PELLUEHWA W MOArOTOBKY OTBETOB Ha WX Ob6palleHus,
cofiep>kaLLime Xanobbl Ha AecTBuA (6e30eCTBIE) COTPYAHMKOB.

[MpoBEPKM MNOMHOTbI U KayecTBa MNPeAoCTaBNeHUS MYHULMNATIbHON YCNyru
OCYLLECTB/NAKOTCA Ha OCHOBAHUM JIOKa/IbHbIX aKTOB AAMWHUCTpauun BenoBcKoro
rOpOACKOro oKpyra.
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[MpoBepkM MOryT ObITb NJAHOBbIMM M BHeMIaHOBbIMW.  [MOPAJOK  w
NePUOAMYHOCTD  M/IaHOBLIX  MPOBEPOK  YCTaHaBNMBAtOTCA  PYKOBOAUTENEM
YMNO/IHOMOYEHHOIo opraHa. [lpuM npoBepke paccMaTpuBalOTCA BCe  BOMPOCHI,
CBSi3aHHble C NPeAoCTaBNeHNEM MYHULMNANIbHON YCNyr (KOMMIEKCHbIe MPOBEPKM),
VNN OTAEeNbHbIE BONPOCHI (TEMAaTUYECKNE MPOBEPKN).

BHennaHoBble MPOBEPKM MPOBOAATCA A1 NPOBEPKN (pakTa YCTpaHeHUs paHee
BbISIB/IEHHbIX HApPYLLUEHW, a TakXe B C/lydae MOMyYeHUs Xanob Ha [AencTBus
(6e3pnenicTBmne) COTPYAHUKOB. [1poBepKM TakXke MPOBOAATCA MO  KOHKPETHOMY
0bpaLLeHNto 3asBUTENS.

[MeproAMYHOCTb OCYLLECTB/IEHMS MIaHOBbIX NPOBEPOK - HE peXke O4HOro pasa B
KBapTal.

4.3.  OTBETCTBEHHOCTb  MYHUUMMNANbHbIX  CAYXaWMX  ALMUHACTpaLun
BenoBCKOro ropoAckoro okKpyra M MHbIX AO/IKHOCTHBIX /L, 38 PeLleHns U AeCTBUA
(6esmeincTBMe), MNpUHMMaeMble  (OCYLLECTB/SIEMble) B X04e MNpefoCTaBeHus
MYHULMNAIbHON YCNyTW.

Mo pe3ynbTaTaM MNPOBEPOK B C/lyvae BbISAB/IEHUA HapyLUEHWIA MOIOXKEHUN
HaCTOAWEro agMMHUCTPATMBHOIO perfiaMeHTa M WHbIX HOPMAaTUBHbLIX MPaBOBbIX
aKTOB, YCTaHaB/IMBAKOLLMX TPeOOBaHNA K MPeLOCTaBNEHNIO MyHULMNAIbHOW YCyTn,
BUHOBHbIE COTPYAHWMKM W [O/DKHOCTHblE /LA HEeCyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuitickon ®Pefepaumn.

COTpYAHWKKN, OTBETCTBEHHbIE 33 MNPMEM 3asB/IEHUA W [OKYMEHTOB, HeCyT
MepcoHa/IbHYy0 OTBETCTBEHHOCTb 3a COOMIOfEHVWE CPOKOB W Mnopsaka npueMa u
perucTpalmmn JOKYMEHTOB.

COTpyAHMKK,  OTBETCTBEHHble 3@  MOArOTOBKY  [OKYMEHTOB,  HecyT
MePCOHa/IbHY0 OTBETCTBEHHOCTb 3a COOMOAEHME CPOKOB M nopsaka ohopmsieHns
[AOKYMEHTOB.

COTpYAHUKK, OTBETCTBEHHble 3a BblAayy (HarpaBneHVe) LOKYMEHTOB, HecyT
MePCOHa/IbHY0 OTBETCTBEHHOCTb 3a COO/0AeHNe MopsAaKa Bblgayun (Hamnpas/eHns)
[NOKYMEHTOB.

[O/MKHOCTHOE ML,  MoAnucaBllee  AOKYMEHT,  C(HOPMMPOBaHHbLIA MO
pesyfnbTaTam MNpeAocTaBneHnss MYHUUMNAIbHOW  YCNYyru, HeceT MepCoHa/IbHYHO
OTBETCTBEHHOCTb 3a MPaBOMEPHOCTb MPUHATOrO PeLleHns U Bbigaun (HanpaBneHus)
TaKoro [OKyMeHTa Ly, NpeAcTaBMBLIEMY (HanpaBuBLLEMY) 3asiB/IEHME.

[MepcoHanbHass OTBETCTBEHHOCTb  COTPYAHWMKOB M [O/MDKHOCTHbLIX NN
3aKpensIgeTca B UX AO/MKHOCTHLIX MHCTPYKUMAX B COOTBETCTBUM C TpeboBaHMAMM
3aKoHogaTenbCcTBa Poccuinickon degepaumu.

4.4. TlonoxeHwns, XapakTepusytowme TpeboBaHMA K MOPAAKY W dopmam
KOHTPO/A 3a NpefoCTaB/IEHNEM MYHULMMNAIbHOW YCyru, B TOM YUC/e CO CTOPOHbI
rpaxgaH, Ux 06beVHEHNIA N opraHn3auni.

KOHTpOnb 3a WUCMOMHEHWEM [aHHOTO aAMUHUCTPATMBHOIO perfiameHTa co
CTOPOHbI rpaXKaaH, X 06beAMHEHWUA M opraHu3aunii SBNSIETCA CaMOCTOATE/TbHOW
(hOpMOIA  KOHTPONS W OCYLLECTBNAETCA MyTEM HanpasfieHUs obpalleHuid B
AAMUHUCTPaumMio BenoBCKOro ropoAcKoro OKpyra, a Takke nyTeM 06>kasioBaHus
[eicTBMin  (6e34eiCTBUA) U pelleHuid, ocyLllecTBnseMblX (MPUHATBLIX) B Xofe
MCMOJIHEHNSA HACTOALLEro afMUHNCTPATMBHOIO persiameHTa.
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paxkaaHe, MX 0ObEAVHEHWS U OpraHM3aLMW BripaBe HampaBnsiTb 3aMeyaHus
NPeANOXeHNs MO  Y/YYLIEHUO KadyecTBa M [JOCTYMHOCTU  MpeAocTaB/ieHus
MYHULMNAaNbHOW yCayru.

5. [ocynebHbi (BHecyaebHbI) NOPSAA0K 06XKaioBaHUA PeLLEHNIA
n gencTeuin (6e3nencTBmnsA) opraHa, NPeaocTaBNAOLLENO
MyHUUMNanbHyo ycnyry, M®Ll, opraHusaumin, a Takxke

NX JO/DKHOCTHBIX SIL, MyHUUMNAIbHbBIX CAYXXaLmx, paboTHMKOB

5.1. MH(hopmaums onsa 3asBuTeNs O ero npase Mofatb >anoby Ha pelueHue u
(nnn) penctBme (6e3gencTene) AgMUHUCTPaUMKU BenoBCKOro ropoAackoro oKpyra u
(unn) ee [JOMKHOCTHBLIX NNAL, MYHULMNAIbHBIX CRYXaWMX Npu NpeaocTaB/ieHnm
MYHULMNaNbHON ycnyru (fanee - Xanoba).

3adBuTENIM MMEKOT NPaBO MOfAaTb >Kanoby Ha pelseHwe U (Wan) [LeincTsume
(6espenicTene) ALMUHUCTpauuM BenoBCKOro ropofAckoro okpyra u (unn) ee
OO/MDKHOCTHBIX MU,  MYHMUMNAIbHbIX — CAyXawmx  npyv  npefocTaBieHum
MYHULMNANbHONA YCNyTu.

5.2. MpeaMeT »anobbl.

MpegMeTOM >kanobbl ABNAKOTCA peweHus u - feictsms  (6esgeicTeue)
AaMUHUCTpaLMn  BenoBCKOro ropoackoro okpyra (YnosiHOMOYEHHOro opraHa),
[O/MKHOCTHOrO nnua  AAMUHUCTpaumyM BenoBCKOro ropoAcKoro okpyra /iMoo
MYHMULMNASIbHOTO C/y>KalLero.

3asABuTENlb MOXET 00paTUTLCS C XKasioboid, B TOM YKC/E B CNELYIOLWMNX CyYasX:

1) HapyLLIeHWe CpoKa perncTpaymm 3anpoca o NpegocTaBieHn MyHULMNATbHOM
yCcnyru;

2) HapyLleHWe CpoKa NpefocTaBieHns MyHULMNASIbHOW YCNyTu;

3) TpeboBaHMe y 3afABUTENA  [OKYMEHTOB WM  WH(opMauuu, mnbo
OCYLLECTB/IEHNA [eNCTBWA, NpefoCTaB/ieHNe WM OCYLLEeCTB/IEHWE KOTOPbIX He
NpesyCMOTPEHO HOPMAaTMBHbLIMK MPaBOBbIMW akTamy Poccuiickoin  Pefepaunn,
HOPMaTMBHLIMX  NpPaBOBbIMW  akTamn  KemepoBckon obnactm -  Kysbacca,
MYHUUMMNA/bHBIMA  MPaBOBbIMU  aKTaMW 418 MPefoCTaBeHUss  MYHULUMNIbHON
YCNyru;

4) 0TKa3 B MpviemMe [OKYMEHTOB, MpeAocTaBfieHNe KOTOPbIX MNpPeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamMn Poccuiickoin Pefepaumn, HOPMATUBHLIMU
NpaBoBbIMW akTaMu KemepoBcKoW o6nactm - Kysbacca, MyHMUMNAIbHLIMU
MPaBOBbIMW aKTaMu A/ NPeA0CTaBIEHNA MyHULMNAIbHOW YCNYTW, Y 3a8BUTeNs;

5) 0TKa3 B MpefoCTaB/EHNN MYHULMMNA/IbHON YCNyr, ecny OCHOBaHMSA OTKasa
He NpeayCcMOTpPeHbI PefepasbHbIMU 3aKOHAMMW U MPUHATBIMA B COOTBETCTBUMN C HUMU
MHbIMA HOPMAaTUBHbLIMW NPaBOBbIMX akTamu Poccuidickoil defepauun, 3akoHamu U
MHbIMA HOPMaTMBHbLIMW MPaBOBbIMW aKTamu CybbekTa Poccuiickoin Pefepauuu,
MYHULMNATbHBIMW NPaBOBbIMU aKTamu;

6) 3aTpeboBaHVe C 3asaBUTENA MPU NPELOCTABMEHUN MYHUUMUMNIbHON YCyru
nnatbl, He NpeLyCMOTPEHHOW HOPMATUBHLIMX MPAaBOBLIMW aKTamMu POCCUIACKOM
depfepaumm, HopMaTMBHBLIMU MPaBOBLIMK akTamMy KemepoBckoi obnactu - Kysbacca,
MYHULMNAIbHbIMY NPaBOBbIMW aKTamu;
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7) O0TKa3 opraHa, nNpefoCTaBNALLIEr0 MyHULUNANbHYO YCAYrY, LO/HKHOCTHOMO
NNUa opraHa, MpefoCTaBNAIOWEro MYHUUUNaNbHYO YCAyry, B WCMpaB/eHum
[OMYLLEHHbLIX UMW OMeYaToK M OWMO0K B BbILaHHbLIX B pe3y/ibTare npefocTaB/ieHus
MYHUUMNANIbHOW YCNyrn [LOKYMeHTax nnbo HapylleHue YCTaHOB/IEHHOIO CpoKa
TaKMX NCNpPaBeHNiA;

8) HapylleHMe cpoka WAM nopsgka BblAaun AOKYMEHTOB MO pesynbTatam
NpeLoCTaBNeHNUs MyHULUMNATILHOW YCNYTI;

9) npuvocTaHOBNEHME MpPefoCTaBNeHUs  MYHUUUMANbHOW  YCNyrn,  ecnu
OCHOBAHWSI MPUOCTAHOB/MIEHNA HEe MPefYCMOTPeHbl (efepasibHbIMM  3aKOHaMK 1
MNPUHATLIMW B COOTBETCTBUM C HUMW WHBLIMW HOPMATMBHbLIMW MPaBOBbLIMY aKTaMu
Poccuiickon ®efepaupm, 3aKOHaMU Y UHBIMWA HOPMATMBHBLIMU MPABOBLIMW aKTamu
KemepoBckoit 06actu - Kysbacca, MyHULMNAaIbHbIMU MPaBOBbIMU aKTaMu;

10) TpeboBaHve Yy 3adaBUTENA MPU MPeLOCTaB/IEHUN MYHULMNASbHOW YCNyru
AOKYMEHTOB WAN WH(OpMaLunM, OTCYTCTBUE U (MUM) HELOCTOBEPHOCTL KOTOPbIX HE
yKa3blB/ICb MPWU MepBOHAYa/IbHOM OTKase B MpueMe [AOKYMEHTOB, HEOOXOAMMbIX
019 MPefoCTaB/fieHNs  MYHUUMMANIbHOA  YCNyrn, 3a WUCK/HOYEHWEM  CNy4daes,
npeaycMOTPeHHbIX MNyHKTOM 4 yvactn 1 crtatbn 7 PepepasibHOro 3akoHa OT
27.07.2010 No 210-®3 «O6 opraHu3aumMn npefocTaBieHUss TOCYAAPCTBEHHbIX W
MYyHUUMNANbHBIX  ycnyr». B ykasaHHOM cnydae pocyaebHoe (BHecyze6HOe)
0bXanoBaHve 3asBUTeNEM pelleHnid n feincteuin (6esgenicteus) ML, paboTHMKa
M®L, BO3MOXHO B cny4ae, ecnm Ha M®LL, peweHns n aencteusa (6e3aencrene)
KOTOpOro  o6anyoTcs, BO3/IOXeHa  (PYHKLMSA No  MpefoCTaB/IEHNIO
COOTBETCTBYHOLMX MYHULMNAIbHBIX YCIYyr B MOMIHOM O060beMe B TMOPSAKE,
onpegeneHHoM yactbto 1.3 cTatbu 16 depepanbHOro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHu3auMm nNpPefoCTaB/IEHUA TOCYLAPCTBEHHBIX WM MYHULMNAIbHbLIX
yCayr».

YKanoba fgomkHa cogepkarb:

1) HamMMeHOBaHMe oOpraHa, MpefoCTaBAAOWEr0 MYHULUUNAILHYO YCAyrY,
[O/MKHOCTHOIO /IMLa opraHa, NpefocTaB/AOWero MyHULUNaIbHYIO YCiyry, nvbo
MYHULMNASIbHOTO CNYXKaLlero, pelleHns wn  feinctemsa  (6e34eicTBME)  KOTOPbIX
obXanytorcs;

2) (hamunio, ums, oT4ecTBO (NocnefHee - MpU HalnM4uMK), CBELAEHWA O MecCTe
YXUTeNbCTBA 3a9BUTENSA - (PU3NYECKOr0 nLa MO0 HaMeHOBaHWe, CBeeHNs 0 MecTe
HaxOoX[eHNa 3adBUTENs - KOPUAMYECKOro /fmua, a Takke Homep (Homepa)
KOHTaKTHOro TeneoHa, agpec (agpeca) 3MeKTPOHHOM NoYTbl (NPU Hannuumum) w”
MOYTOBbIN apec, Mo KOTOPbIM AO/HKEH ObITb HaMpPaB/eH OTBET 3aABUTENIO;

3) cBefeHVss 06 06XKasyeMbIX pelleHnsax n aencteuax (6esgecTsmmn) opraHa,
NPeAoCTaBNAOWEr0  MYyHUUUNANbHYO  YCAYry, [LO/MKHOCTHOrO /fiMua opraHa,
NpefoCTaBAOLLEr0 MyHALMNATBHYHO YCAYTY, IM60 MYHUUMMANIBHOTO CTY)aLlero;

4) [0BOAbl, HA OCHOBaHMW KOTOPbIX 3asBUTENb He COrNaceH C pPeLUeHnem wu
pencteremM (6e3feiicTBMEM) OpraHa, NpefoCTaBNAOWEro MyHULMNAbHYO YCyry,
[AO/MKHOCTHOIO NMLa opraHa, NpPeaocTaB/AOWero MyHULMNaIbHYH yCnyry, nnéo
MYHULMNAIbHOTO Cy)Kallero. 3asBuTesieM MOryT 6biTb MPeACTaB/ieHbl JOKYMEHTbI
(Npv HaMumK), NOATBEPXKAAIOLLME AOBOAbI 3aABUTENSA, TMOO UX KOMUK.
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5.3. OpraH MecTHOro camoyrnpas/ieHUsi U YNONHOMOYEHHbIE Ha PacCMOTPeHUe
)asio0bl AO/MKHOCTHbIE /INLA, KOTOPbIM MOXET ObITb Hamnpas/eHa »asooa.

XKanoba Ha peweHue, fgeictene  (6e3neicTBUE)  LO/MKHOCTHBLIX — NNL,
YMO/IHOMOYEHHOI0 OpraHa npu npeAocTaBleHNN MYHULMNAIbHON YCIYyru MOXET
ObITb NofjaHa B AAMUHUCTpaLMIO benoBCKOro ropofckoro okpyra.

XKanoba Ha pewleHve, aenctensa (be3neincTene) OTBETCTBEHHOMO cneuuanucTa -
MYHULMNASIbHOTO CMYXXaLl;,ero MofaeTcs HayalbHWKY YNpaBfieHns o6pa3oBaHus
AQMUHUCTPaL M BenoBCKOro ropockoro okpyra.

YKanob6a Ha pelueHue, aeinctena (6e30eACTBUE) HavalbHMKA YNOIHOMOYEHHOTO
opraHa nofaeTcsa rnepsomy 3amecTuTeso ["naBbl BeN0BCKOro ropoAcKoro okpyra.

XKanoba Ha pelueHve, aencteusa (6e30e/CTBME) MepBOro 3amectutens [nasbl
BenoBCcKOro ropofckoro okpyra nogaetcs 'nase BenoBCKOro ropofckoro okpyra.

5.4. TopsiAoK noJayn n pacCMOTPEHUS Xasobbl.

)Kanoba nopgaetca B MUCbMEHHOW (opMe Ha O}nMaxHOM HOcuTene, B
3NIEKTPOHHOM (PopMe B OpraH, NpeAoCTas/IAtoLL;UA MYHULMMNABHYIO YCIYTY.

YKanoba Ha pelleHus n gencteus (6e3geicTBMe) opraHa, NpefocTaBnArngero
MYHUUMNANbHYI0  YCYry, [AO/DKHOCTHOTO /LA oOpraHa, MpefoCTaBsoL;ero
MYHUUMNANbHYI0 YCNYry, MYHUUMNIbHOIO CAyXalwero, PyKOBOAMTENs OpraHa,
NPefoCTaBNAOLEr0 MyHULMNATbHYHO YCYTy, MOXeT ObITb Harpas/ieHa Mo MnouTe,
yepes MHOTOMYHKUMOHANIbHBIA  LEeHTP, C  WCMO/b30BaHNEM  WH(OPMALMOHHO-
TENIEKOMMYHUKALUMOHHON  ceTn  «VIHTEpHET», O(MUMaIbHOTO caillTa OopraHa,
NPeAoCTaBNAOLLErO MyHUUMNaNbHYO yenyry, PITY, a Takke MOXeT ObITb NpuHATa
NPY IMYHOM MPUEME 3asBUTENS.

B cnyyae nofaum >kanobbl Mpu SIMYHOM Mpueme 3afBUTeNb MNPeAcTaBnseT
[OOKYMEHT, YAOCTOBEPSAOLWNIA ero IMYHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickon degepaumu.

B cnydae, ecnm >xanoba nogaetcs yepes NpeAcTaBUTENs 3adBUTENS, Takxke
NPeLCcTaBNAeTCA AOKYMEHT, MOATBEPXAAKOLWMIA MOSHOMOYMA Ha OCYLLECTB/IEHME
[EACTBMIA OT WMeHW 3asBuTens. B KauyecTBe [OKYMeHTa, MOATBEPXKAAOLLErO
MOSIHOMOYMSA Ha OCYLLECTB/IEHNE AECTBUIA OT UMEHW 3aiBUTeNS, NPeaCTaBNseTCs:

1) odopmneHHass B COOTBETCTBMM C  3aKOHOAATENbCTBOM POCCUMICKOW
defepauunn 0O0BEPEHHOCTb (419 PU3NYECKNX NNLL);

2) Oo(opMneHHasds B COOTBETCTBUM C 3aKOHOAATE/NIbCTBOM PoccuicKoi
defepau  JOBEPEHHOCTb, MOAMWCAHHas  PYKOBOAWTENEM  3adABUTENA WU
YMNO/IHOMOYEHHbIM 3TUM PYKOBOAMUTENEM NINLIOM (419 FOPUANYECKUX NTNLL);

3) KOnuA peleHns O HasHadyeHUn wuam o6 m3bpaHuM 60 npukasa o
HasHaYeHUN (HM3NYECKOro /iMua Ha AO0/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe
(hpm3myeckoe nMUO 00nafaeT MNpaBoOM [AeWCTBOBAaTb OT WMEHW 3asasuTens 06e3
[OBEPEHHOCTM.

Mpn nogaye >kasobbl B 3NEKTPOHHOM BUAE [OKYMEHTbl MOryT ObITb
npefcTaB/ieHbl B (JOPME 3/IEKTPOHHbLIX [LOKYMEHTOB, MOAMUCAHHLIX 3/1eKTPOHHOW
MOAMWCLIO, BWUA KOTOPOWM NPefyCMOTPEH  3aKOHOAATeNbCTBOM  POCCUIACKOi
defiepaummn, Npu 3TOM [LOKYMEHT, YAOCTOBEPAHOLWMMA JINYHOCTL 3adBUTENSA, He
TpebyeTcs.



30

B C/y4ae, ecnv >kanoba nogaHa 3asBuTeniem B opraH (4O/HKHOCTHOMY fivuy), B
KOMMETEHLMIO KOTOPOr0 He BXOAMT NPUHATUE PeLleHrs Mo Xanobe, B TeUYEHMe Tpex
pabounx [Heil CO OHA ee perucTpauumn ykasaHHbI OpraH HanpasiseT aioby B
YMNO/IHOMOYEHHbIA Ha ee pacCMOTPeHVMe opraH W B MUCbMEHHOW (hopme
MHOPMUPYET 3adBMTeNS O NepeHarnpasieHNN >anoobl.

[Mpy 3TOM CPOK PacCMOTPEHUs Xasobbl MCUMCNIAETCA CO AHA perucrpayuun
Xa/106bl B YMOSTHOMOYEHHOM Ha ee paCCMOTPEHME OpraHe.

5.5. CpoKu pacCMOTPEHUS XKanobbl.

XKanoba, noctynuBlas B YMNO/HOMOYEHHbIA Ha ee pPacCMOTPeHWe OpraH,
MOANIEXUT PerncTpauum He MO34Hee Crefytowero paboyero AHA CO AHA ee
noctynneHus. XXanoba paccmaTpuBaeTcd B TeueHue 15 paboumx AHe CO [OHS ee
perucTpauun.

B cnyyae o6xanoBaHWs OTKasa opraHa, NnpeaocTaB/AOLLIEr0 MyHULMMNAbHYHO
YCNyry, ero [AO/DKHOCTHOrO nvua B Mpueme [OKYMEHTOB Yy 3asaBuTens nubo B
McnpaeneHN [OMYLEHHbIX OMneyaTok M OWWOOK Wanm B ciy4vae 06)KasioBaHMS
3a8BUTE/NIEM HapyLUeHWs YCTAHOB/IEHHOTO CpOKa TaKMX WCMpaBieHnin >kanoba
paccmaTpuBaeTCs B TeYeHMe 5 pabounx AHein co AHA ee perncTpaumm.

5.6. lNMepeyeHb OCHOBaHWN NS MPUOCTAHOB/IEHWS PACCMOTPEHUA >Kanobbl, B
C/lyyae, ecnm BO3MOXHOCTb MPUOCTAHOB/IEHNA NPeAyCMOTPEHa 3aKOHOAATEeIbCTBOM
Poccuiickor defepaummn 1 3akoHoaTeNbCTBOM KemepoBcKoit obnacTu - Kysbacca.

OcCHOBaHuWin ANA NPUOCTAHOB/IEHMS PACCMOTPEHNA Xanobbl 3aKOHOAATE/TbCTBOM
Poccuiickon depepaumn 1 3aKoHodaTeIbcTBOM KemepoBcKoi 06nactu - Kysbacca
He NpeayCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHNSA Xanoobl.

Mo pe3ynbTaTaMm PacCMOTPEHUS >Kanobbl MPUHUMAETCH OAHO W3 Chefyrowmx
peLUeHnI:

Y[I0B/IETBOPUTD XKaooy;

0TKa3aTb B Y0B/IETBOPEHNM XKa00b!.

AaMyHMCTpauma BenoBcKOro ropofckoro okpyra YAOB/ETBOPSET Xanoby, B
TOM 4uncne B (JopMe OTMEHbl MPUHATOrO PeLLeHNs, MCMNpaBieHns AONYyLEeHHbIX
OpraHoM, npeAocTaBMAIOWMM  FOCYAAapCTBEHHYKO  yCiyry, /nbo  OpraHom,
NPeLoCTaBNAIWMM MYHULMNAbHYO YCYTy, OMevyaTok U OLWMOOK B BblgAHHbLIX B
pesyfnbTaTe MpPefoCTaB/IEHUS MYHUUMNIbHON yCnyrn [OKYMeHTax, BO3Bparta
3a89BUTENI0  [IEHEeXHbIX CPeACTB, B3WMaHMe, KOTOPbIX He  MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamy Poccuiicko  defepaumm, HOPMATUBHbLIMY
npaBoBbIMX akTamMu KemepoBckoit o6nactm - Kysbacca, MyHULMMNATbHLIMY
MPaBOBbIMW aKTamu, a TaKXKe B MHbIX JopmMax.

B cnyyae npusHaHuA >Xanobbl MoAsiexalleil yAaoBNETBOPEHUIO B OTBETE
3aBUTENI0, YKa3aHHOM B MyHKTe 5.4 HaCTOALLEro afMUHUCTPATUBHOIO PersiaMeHTa,
[aeTcd  MHGopmaums O AeCTBUAX — YMONHOMOYEHHOTO OpraHa B Lensx
He3aMe4/IMTENbHOr0  YCTPaHEeHMSI  BbbIB/IEHHbIX — HapyLeHUA Mpu  OKa3aHWUu
MYHUUMNANIbHON YCNYrW, a Takke MPUHOCATCA W3BUHEHUA 3a [0CTaB/ieHHble
Heyf006CTBa M YKasblBaeTCA MH(opMaums O [Ja/lbHENWKWX [eNCTBUAX, KOTOpble
HeoOX0AMMO COBEPLUMTL 3aABUTENIO B LIESIAX MOMYYEHNS MYyHULMNAIbHOR YCyTH.
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B C/ly4Yae YCTaHOB/IEHNA B XOfe WU MO pe3y/ibTaTaM PacCMOTPEHMS »Kasiobbl
MPU3HAKOB COCTaBa afMWUHWUCTPATUBHOrO MPAaBOHAPYLUEHNA WM MPECTYNIeHNs
CrneuManncT opraHa MeCTHOro camoynpas/ieHusi, CneuuanncT YnoIHOMOYEHHOIO
opraHa, HafleNIeHHbIA MOTHOMOYMAMMU MO PACCMOTPEHUIO XKanob, Hesamea/IMTeNbHO
Hanpae/feT UMEIOLLMECA MaTepumasibl B OpraHbl NMPOKYpaTypbl,

B y[0BNeTBOPEHN Xanobbl 0TKa3bIBAETCA B CNIEAYOLMNX ClyyasiX:

1) >xano6a npu3HaHa He06OCHOBAHHOM;

2) HanMyme BCTYMMBLLETO B 3aKOHHYHO CU/TY PeLLeHns cyaa, apouTpaxkHoro cyga
M0 >anobe 0 TOM e NMpeaMeTe 1 M0 TEM >Ke OCHOBaHUAM;

3) nogaya >kasobbl NMLOM, MOSHOMOYMS KOTOPOrO He MOATBEPXKAEHb! B
nopsiake, yCTaHOB/IEHHOM 3aKOHOAATeIbCTBOM Poccuiickon Pefepaunu;

4) Hannume pelleHMs MO Xasiobe, MPUHATON0 paHee B OTHOLLEHWW TOTO >Ke
3aBUTENSA 1 N0 TOMY XXe NpeaMETY Xanoobbl,

B cnyyae ycTaHOB/IEHUS B XOfe WM MO pe3ysibTataM PacCMOTPEHUS Xaobbl
MPU3HAKOB COCTaBa aAMWHUCTPATMBHOIO MpaBOHAPYLUEHNUA WU MPU3HAKOB COCTaBa
NPeCcTYNIEHNA [LO/MKHOCTHOE JfIMLO, YMO/JIHOMOYEHHOE Ha PacCMOTPeHWe Xanoo,
He3amMe[/IMTeNlbHO  HarnpaefsieT  COOTBETCTBYIOWME  MaTepuaibl B OpraHbl
MPOKypaTypbl,

5.8, TlopsafoK WH(OPMUPOBaHUA 3asBUTENs O pesysbTatax pPacCMOTPeHUs
Xanooel.

He no3gHee AHA, Cnefytowero 3a AHEM MPUHATUSA PeLLeHus, 3asaBUTENO B
MACbMEHHON (opMe W, MO DKeNaHWK 3adBUTENs, B  3MIEKTPOHHOM  hopme
Hanpae/ISeTCAa MOTUBMPOBAHHbIA OTBET O pe3y/ibTaTax PacCCMOTPEHWS Xanoobl,

B oTBeTe Mo pe3y/nibTataM pacCMOTPEHMS XKa0bbl YKa3blBatOTCA:

1) HaMmmeHOBaHWe oOpraHa, nPeAoOCTaBMAOWEr0 MYHUUMMNANIbHYIO YCAyry,
paccMOTPEBLUEro »anoby, AO/MKHOCTb, (hamunns, UMs, 0THecTBO (MocnefHee - npu
Ha/IM4YnK) ero LO/MKHOCTHOIO LA, MPUHSABLLETO PeLLEHE MO XKaslobe;

2) HOMep, fata, MecTo MPUHATUSA PeLLeHns, BKNOYas CBeAeHNs O LO/MKHOCTHOM
nunue, peLLeHne unm aencTene (6e34eincTeme) KOTOPOro 06xanyeTcs;

3) hamuams, umd, oT4ecTBO (MocnefHee - NPU HaMYUKA) UM HaUMeHOBaHMe
3asBUTeENS;

4) OCHOBaHWA 4NA MPUHATUA PELLEHNA MO >Kasooe;

5) NpuHATOE NO Xanobe peLLeHue;

6) B cnydyae, ecnM anoba MpusHaHa OOOCHOBAHHOW, CPOKU YCTpaHeHWS
BbISIB/IEHHbIX HApyLUeHWA, B TOM YWCMe CPOK MpefoCTaB/ieHMst pe3y/brarta
MYHULMNNbHOR YCNyTu;

7) cBefieHMs 0 nopagke 00XXanoBaHUA NMPUHATOrO Mo XKanobe peLueHus.

OTBeT N0  pe3ynbTataMm  PacCMOTPEHMs  >Kanobbl  MOAMUCLIBAETCA
YMNO/ITHOMOYEHHbIM Ha PaCCMOTPEHNE XXanobbl 4O/MKHOCTHLIM JINLIOM,

5.9, Mopagok 06>kanoBaHWs peLLeHuns no »xanobe.

3adBuTeNb  BrpaBe 00)KasioBaTb PeLUeHns, TMPUHATbIE MO pe3y/bTaram
pPacCMOTPEHMA  Xanobbl, B  MOPsAAKe,  YCTAHOB/IEHHOM  [EeNCTBYHOLLMM
3aKOHOAATe/IbCTBOM,

5.10, TlpaBo 3asBUTENs Ha MOMyYeHNe WH(OPMaUMU U [OKYMEHTOB,
HeoOX0ANMBIX A/11 060CHOBAHWA U PACCMOTPEHMS Xaoobl.
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3adBuTENlb  MMEET MpaBO Ha MOMyYyeHne MHGopMaumMm W LOKYMEHTOB,
HeoOXOAUMbIX AN O0B60CHOBAHMA W PacCMOTPEHWUS >Kanobbl, ecin MHOoe He
NpesyCMOTPEHO 3aKOHOM.

5.11. Cnocobbl MWH(pOpMUPOBaHMSA 3asaBUTENEd O MNOPALKE Mojaydn u
PacCMOTPEHMS XKanoobl.

MH(opmauma o nopsake nojadv M pacCMOTPEHUA Xanobbl pasmeLlaeTcs Ha
ouymasbHOM  caite  AgMUHUCTpaumn  BenoBcKoro ropoackoro  okpyra B
NH(OPMALMOHHO-TENNEeKOMMYHUKALMOHHOW ~ ceT  «M/HTepHeT», Ha  cauTe
YMNO/IHOMOYEHHOTO OpraHa B  WH(OPMAaLVNOHHO-TEIEKOMMYHUKALMOHHOW — CETU
«/HTEpHeT» (Npu Hannumun), PUTY, NMHPOPMALMOHHBLIX CTeHAaX B MOMELLEHMAX
npuema u BblfauM [OKYMEHTOB, a TakXke MpefoCTaBNAeTCs HernocpeacTBEHHO
COTPYAHMKaMM YMOSIHOMOYEHHOr0 OpraHa npy SIMYHOM 06palleHun 3asBUTeNen,
Tene(hoOHaM 419 CNpaBOK, a TakXXe B MUCbMEHHOW (hopMe MOYTOBbLIM OTMPaB/IEHNEM
NGO 3NMeKTPOHHbIM COOOLLEHMEM MO afpecy, YKa3aHHOMY 3asBUTENEM.

5.12. Tlopagok pocyne6Horo (BHecyaebHOro) 06XKanoBaHUA PEHTEHUIA U
AencTBUI (6e3pencTBms) YNOSIHOMOYEHHOr 0 opraHa, PYKOBOAUTENS
YMNO/IHOMOYEHHOIO  opraHa /mbo  cneumanncta  YNosHOMOYEHHOrO  opraHa
OCYLLUECTBNAETCA B COOTBETCTBUM C DefepasibHbIM - 3aKOHOM  No  210-93,
noctaHosfieHneMm MpasutenscTea Poccuiickoin ®epepauymm ot 16.08.2012 Ne 840 «O
nopsigke Nojaynm n paccCMOTPeHUst Xanob Ha pelleHns u aectems (6e3aeincTeme)
(befilepasibHbIX  OpraHoB  WCMOSIHUTENbHOM BNacTM WM UX  LO/MKHOCTHBLIX WL,
(hefiepasibHbIX TOCYAAPCTBEHHbIX CMYXaLLUMX, LO/MKHOCTHBIX NAL, rOCYAapCTBEHHbIX
BHeOHOKETHbIX (POHAOB Poccuiickon Pefepauun, rocyfapCTBEHHbIX KOpnopawuia,
HafeNleHHbIX B COOTBETCTBUM C (DefepasibHbIMM  3aKOHaMu  MOIHOMOYMSAMW M0
NpefoCTaB/eHNIO TOCYAapPCTBEHHBIX YCYT B YCTaHOB/IEHHOW C(hepe AeATeNIbHOCTH, U
NX OO/MKHOCTHBLIX /WL, OpraHu3auui, npesycMOTpeHHbIX 4YacTbto 1.1 cratbn 16
denepaibHOro 3akoHa «O6 opraHusaumMy MpefoCTaB/IEHUS TOCYAAPCTBEHHbLIX W
MYHUUMNANBHBIX YCAYr», U WX PabOTHMKOB, a Takke MHOrO(YHKLUMOHA/IbHbIX
LIEHTPOB MNPefOCTaB/IEHNA TOCYAAPCTBEHHbIX W MYHUUMMATBHBLIX YCAYr WU KX
PaboTHMKOB» U NocTaHoBneHVeM Konnernn AgmmHucTpaumm KemMepoBCcKo 06nactu
oT 11.12.2012 Ne 562 «O6 yctaHOB/eHUN OCOGEHHOCTEN NoAaunm 1 PacCMOTPEHUA
Xanob Ha peweHns wn peincteuA  (6e34eiiCTBUE)  UCMONHUTENIbHBIX  OpraHoB
rocylapCTBeHHoOM BnacT KemepoBCKO 061aCTU N UX LOMKHOCTHBIX /ML, a Takxke
rOCYZapCTBEHHbIX  FPaXAaHCKMX  cnyXawmx KemepoBckoin  obnactm  npwu
npefoCTaB/eHUM roCyAapCTBEHHbIX YCYT».

6. OC06eHHOCTM BbINO/THEHNA aAMUHUCTPATMBHBIX Npoueayp (AeCTBUI)
B MHOTO(PYHKLMOHA/IbHbIX LIeHTPax npeaoctaBieHNsa rocyAapCTBEHHbIX U
MYHULMNAIbHbIX YCNYT.

6.1. [MpenocTaBneHe MyHULMNaTbHOW ycnyrn B M®LL ocyuwlectenseTcs npu
Ha/IMYNKN 3aK/TFOYEHHOTO COrNalleHns 0 B3aMMOLENCTBUN MeXAY YNOTHOMOYEHHbIM
opraHom n ML
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6.2. OcHoBaHVMeEM [Nf Havana npefocTaBNeHns MyHULMNATbLHOW  YCyru
ABNAETCA: NMYHOE ObpalleHve 3aaBuTens B M®L], pacrnosiodXeHHOro Ha TeppuUTopum
MYHMLMNASIbHOr0 06pa3oBaHns, B KOTOPOM MPOXXMBAET 3asBUTENb.

6.3. VIHthopmaumsa no Bonpocam npefocTaBieHns MyHULMNaIbHOR yCiyrn,
CBEleHUn O XoAe NpefoCTaB/ieHNs TrOCYAapCTBEHHOW YCMYrn, WHbIM BOMPOCaM,
CBA3aHHbIM  C  NPeAOCTaB/IEHMEM  MYHUUMMNIbHOMW  yciyrn, a  Takke
KOHCYNbTUPOBaHME 3asBUTEEN O MOPAAKE NPeA0CTaBeHNA MyHULMNAIbHOW YCyTH
B M®LL npegocTasnserca cotpyaHMkom M®LL npn HenocpeacTBEHHOM 06paLLeHnn
3ageutens B MO®LL v nocpefnctBoM Tened)OHHOW CBA3M B COOTBETCTBUM C
[EeNCTBYIOLMM 3aKOHOAATE/IbCTBOM, PEryMpyrowmm opraHn3aunio AesaTenbHOCTH
ML

MH(opmupoBaHve 0 nopsigke MpefocTaBieHnss MyHULMNATbHOW  YCNyru
OCYLLECTB/ISIETCA B COOTBETCTBUM C rpadurkom pabotbl ML,

6.4. MNpy nnyHOM obpatleHnn 3aasutens B MPLL coTpyaHWMK, OTBETCTBEHHbIN
3a npuem LOKYMEHTOB;

yCTaHaB/IMBAET JIMYHOCTb  3asBUTENIA HA  OCHOBaHWW  [OKYMEHTA,
YOOCTOBEPAIOLLEro €ero JIMYHOCTb, MpeAcTaBUTENs 3adBUTENA - Ha OCHOBaHWUU
[OKYMEHTOB, Y[OCTOBEpPAOLWMX €ero JfIMYHOCTb U nonHomouna (B Ccrnydae ero
obpalleHus);

- IPOBEPAET NPeACTaBIeHHOE 3aaB/ieHNe NO hopme cornacHo npunoxeHuo Nel
WM - NpunoXkeHMto No3 K HacToswemy agMUHUCTPATUBHOMY periameHTy o
NpefocTaBNeHn MyHULUMNAIbHOW YCNYrn, B 3aBUCUMOCTU OT Lien o6palleHns, 1
LOKYMEHTbI Ha NpeaMeT:

1) TEKCT B 3aABNeHNM MOALAETCA MPOUTEHUIO;

2) B 3aABMIEHUN YKa3aHbl (PaMuing, UMs, 0TYeCTBO (MOCNeLHee - NPU Han4yumm)
(hr3nyeckoro nunua nnmbo HavMeHoBaHWE KPUANYECKOTO NNLE;

3) 3adABMeHMe NOAMMCAHO YMOMHOMOYEHHbIM /INLIOM;

4)  NPUNOXeHbl  JOKYMEHTbl,  Heobxogumble  Afd  NpPeaocTaB/ieHUs
MYHULMNANIbHORN YCnyru;

5) COOTBETCTBME AaHHBLIX AOKYMEHTA, YAOCTOBEPAOLLErO IMYHOCTb, AAHHBIM,
yKa3aHHbIM B 3a5B/IEHUN Y HEOOXOAMMbIX JOKYMEHTaX.

- [lenaet Konuu nof/IMHHUKOB MpeACTaB/eHHbIX AOKYMEHTOB, B TOM 4uc/e Mo
OTAe/IbHbIM JOKYMeHTam 6e3 B3MMaHWA NiaTbl B COOTBETCTBMU C MOCTAHOB/IEHVEM
[MpaBuTenscTBa Poccuiickon defepaunm oT 22.12.2012 Ne 1376 «O6 yTBEpXKAEHUN
[MpaBun  opraHm3auum  LeATeSIbHOCT  MHOFO(YHKLMOHa/IbHbIX — LEHTPOB
NpefoCTaB/IeHUA TOCYAAPCTBEHHbIX W MYHMUMNANbHBIX YCAyr», 3aBepseT Wux,
BO3BpaLLaeT 3aABUTENO MOA/IMHHUKM [OKYMeHTOB. [pu 3aBepeHuu COOTBETCTBUSA
KOMUM [OKYMeHTa MOA/IMHHWKY Ha KOMWW [OKYMEHTa MNPOCTaBMAETCH Hagnuchb
«BepHo», 3aBepsieTcA MOAMUCHIO COTpyAHWKAa M®L, npuHABLUEro [AOKYMEHT, C
yKasaHvem hamuanm, MHUUMaNoB 1 4aTbl 3aBEPEHNS;

- 3anofiHAeT CBeAeHVs O 3asaBUTeNne W MpefcTaB/leHHbIX [OKYMEHTax B
aBTOMaTM13NPOBaHHOW MH(opMaLMoHHoM cucteme (ANC MOLL);

- BblAaeT pacrnucky B MOAYYeHUU [LOKYMEHTOB Ha MpPefoCTaB/ieHune YCyriu,
chopmupoBaHHyto B AVIC ML,



2.10. Tlopsafok, pasMep U OCHOBAHWA B3VMMaHWA TrOCYAapCTBEHHOW MOLUIUHBI
WA NHOW NMNaTbl 3a NpeAocTaBieHe MyHUUUNaNbHOW YCyTu.

[MpefocTaBneHne MyHULMNAIbHOW YCNYT OCYLL;eCTBNSETCA GecnnaTHo.

2.11. MakcumanbHbIi CPOK OXWAaHUs B O4vepeau Npu rnodaye 3anpoca o
npefocTaBNeHU MyHULMNIbHOA YCYTn, YCIYT OpraHu3aumn, y4acTBYIOLLEN B ee
NpeaocTaB/ieHn, U Npu NOMyYeHUU pesynbTaTa NPefoCcTaB/ieHUA TakuX YCNyr He
[0/MKEH MNpeBbiwaTth 15 MUHYT.

2.12. CpoK ¥ nopafoK peructpauum 3anpoca 3asBuTens O NpenocTaB/ieHUn
MYHULMNANIbHON YCNyrK, YCIyrn opraHunsaumm, y4acTBYIOLWEn B ee NpeacTaBieHnn,
B TOM YMC/e B 3/IEKTPOHHOI (hopMe.

3adBneHve (yBedOM/eHWE), MpPeLCTaB/ieHHOe 3asBUTENeM JIMYHO 6O ero
npeacTaBuTesIeM, PerucTpmpyeTca B YCTaHOB/IEHHOM MOPAAKe B TedeHue 15 MUHYT ¢
MOMEHTa MOCTYM/NeHMs1 TaKoro 3asaBneHus (yBeJOM/eHWs) B [eHb 0b6palleHus
3adBuTeNs MO0 ero NpeacTaBUTeNs B:

MYHULUMNaNbHBIX  00pa30BaTeflbHbIX — OpraHu3auusax — Ansa  Nom)LWeHns
MYHULUMNANIbHON YCNYr MO OpraHu3aummM OTAbIXa, O3[LOPOBNEHUA U 3aHATOCTU
00yyvatoLMXCA B NIeTHEE KaHUKYNAPHOe Bpemsi B narepsx AHEBHOrO MpebbiBaHUA
[eTen n narepax Tpyaa v oTabixa geTei;

- YMNONHOMOYEHHOM OpraHe [ANs MOJyYeHUA MYHUUUMaNbHOW YCayru no
opraHusauuy OTAbiXa, O3[0POBMIEHNA W 3aHATOCTM 00y4aloLMXca B /eTHee
KaHWKY/NAPHOE BPems B 3aropofHbIX 0340POBUTENbHbIX flarepsx.

3adBneHve  (yBedOMsEHVE), MpPeACTaB/IeHHOe  3asdBUTENleM  IMb60  ero
npeacrasutenem 4Yepes MOL, peructpupyetcs B YCTaHOBIEHHOM MOpPAAKe
YMNO/IHOMOYEHHbIM OpraHoM B AieHb NOCTynneHns oT M®Ll,

3asBneHne, MOCTyNMBLUEe B 3M1EKTPOHHON ¢hopme Ha EMIY, PIMIY (npw
Ha/IMYNN TEXHNYECKON BO3MOXXHOCTW), PErMCTPUPYETCA B YCTAHOB/IEHHOM MOpPsAKe
YNONHOMOYEHHbIM OpraHoM B [eHb €ro TMocCTyrn/jeHUs B C/lyyae OTCYTCTBUA
aBTOMaTUYecKor peructpaumm 3anpocoB Ha PIIY. 3aseneHve, MOCTYNuBLUEE B
Hepaboyee Bpems, PermcTpupyeTca B NepBbli pabounii AeHs.

2.13. TpeboBaHMA K TMOMeLEHMAM, B  KOTOPbIX  MNpeaocTaBnseTcs
MyHUUMNaNbHaa ycnyra, K 3ajy OXuaHus, MectaM [A/1A 3arno/iHeHWs 3arnpocoB O
npefocTaBNeHU MyHULMMNATILHOW YCNYTW, MHPOPMaLMOHHLIM CTeHAaM ¢ obpasuamu
MX 3arnofiHeHUs W MepeyHeM [OKYMEHTOB, He0OXOAMMbIX [ANS NpeaocTaB/ieHns
MYHULMNANIbHON YCYrn, B TOM YKC/e K 06ecrnevyeHnto 4oCTYNHOCTU ANS UHBAINLOB
yKazaHHbIX OOBLEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM  POCCUIACKOWA
degepaynn 0 coumasbHOM 3aLmTe NHBAINAOB.

2.13.1. MomewleHns And  NpPeAocTaBieHUs  MyHUUMMNIbHOW  ycnyrn B
opraHusaumsax, OKasbIBalOLWMX 3Ty YCyry, pa3MeLLatoTCa Ha NMepBOM 3Taxe 34aHus,
060pyA0BaHHOrO OTAENbHBIM BXOAOM, /IM60 B OTAE/bHO CTOALLEM 34aHuMK O1s
cBO6GOAHOro foctyna 3asBuTeneil. epefBudkeHMe MO MOMELLEHUAM, B KOTOPbIX
MPOBOAUTCS MpPUEM 3asBNeHUsS U [LOKYMEHTOB, He [O/HKHO CO03faBaTb 3aTpyAHEHWI
A9 AL C OrPaHNYEHHbIMY BO3MOXXHOCTAMM 310POBbS.

[Mpy pacronoXeHUn MOMELLEHNA Ha BEPXHEM 3TaXe Creuuannuctbl 06s3aHbI
OCYLLECTBNIATb NMPUEM 3aABUTENIEn Ha NepBOM 3TaXe, eC/M Mo COCTOSHWUIO 3[0pP0BbA
3a8BUTE/Ib HE MOXKET MOAHATHLCA MO JIECTHULIE.
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- MH(OpPMUPYET 3asBUTENA O CPOKE NPeAO0CTaBEHNA MyHULMNATbHOW YCYru,
crnoco6ax NonyyeHns NHHopMaLmm 0 Xof4e UCNOMHEHNS MYHULUMMNANILHOWN YCNYTI;

- YBEJOM/ISIET 3aBUTENA O TOM, YTO HEBOCTPeOOBaHHbIE LOKYMEHTbI XPaHATCA
B M®L| B TeueHune 30 fHeid, NOC/e Yero nepesaroTcsa B YNOSHOMOYEHHbIA OpraH.

6.5. 3adBneHne N JOKYMEHTbI, NMPUHATbIE OT 3aABUTENSA Ha NpefocTaB/ieHue
MYHUUMNANIbHOW YCNyru, nepefarTcs B YMNONHOMOYEHHbIA OpraH He Mno3gHee
1 paboyero [fHs, Crnefyrowlero 3a AHem peructpaummn 3asBineHuss U LOKYMEHTOB B
M®Ll, nocpeAacTBOM /IMYHOINO 0O6paLLeHWss M0  COMPOBOAMTENILHOMY PeecTpy,
cofiepxkallleMy faTy M OTMETKY O nepefaye, O0(pOPM/IIEHHOMY B [BYX 3K3eMnaspax.
YKazaHHbI peecTp 3aBepseTca coTpyaHukoM MOL| 1 nepefaeTca crneynanucty
YNO/IHOMOYEHHOI0 opraHa nog nofnucb. OAWH 3K3eMNAAp COMPOBOAUTENILHOIO
peecTpa 0OCTaeTcs B YMNOJHOMOYEHHOM OpraHe W XpaHWUTCA KakK JOKYMEHT CTpOroin
OTYETHOCTM OTAE/IbHO OT JIMYHbIX [efl, BTOPOW - XpaHuTtca B M®LL. B 3adBneHuu
Nnpon3BOANTCA OTMETKa C YKasaHMEM PeKBU3UTOB peecTpa, Mo KOTOPOMY MepefaHbl
3aAB/1eHNE U JOKYMEHTI.

6.6. Mpun obpalleHn 3aaBUTENA 3a MPeLOCTaBNEHMEM MYHULUMNAILHOW YCyru
yepes MODLL Bblgaya pesynbTata MNpPeAoeTaB/ieHUss  MYHULMNAIbHON  Yenyru
OeYLLeeTB/IAETCA MPY IMYHOM obpatleHn B ML,

6.6.1.  OTBeTCTBEHHOCTb 3@ Bbldadyy  pe3ynbTata  NpegocTaB/ieHNs
MYHAUMNANIbHOA  yCNYyrM  HeceT  COTPYAHMK  MO®LlL,  ynosIHOMOYEeHHbI
pykosogutenem MLl

6.6.2. [lna nony4yeHunsa pesynbtarta NpPeocTaB/ieHNss MyHUUMNA/IBHON YCNyrn B
M®Ll 3aaBuTeNnb NPeabsBNsAeT AOKYMEHT, YAOCTOBEpPAIOLWMWA €ero JINYHOCTb W
pacnucky.

B cnyyae obpalleHus npeactaBuTeNs 3asBUTENSA NPeACTaBNAIOTCA LOKYMEHTI,
YAOCTOBEPAIOLLME JIMYHOCTL W MOATBEPXAAloLLMe MOHOMOYNA NpeacTaBuTens
3a9BuUTENS.

CoTpyaHVK M®LI, 0TBETCTBEHHBIN 3a Bblfavy JOKYMEHTOB, BblAaeT LOKYMEHTI
3afBUTENI0 U perucTpupyeTt ¢akt ux Bbigaum B AWC MOL. 3assutens
MOATBEPXKAAET (haKT MosyyeHUs [LOKYMEHTOB CBOe MOAMUCHIO B pacrumcke, KoTopas
ocTaetca B ML,

Ecnn  3aaBuTENb, HE COMNAcMBLUMCL C  pa3pelleHVeM Ha  OKasaHue
MYHUUMNANIbHON ycnyrn  nnMbo OTKa3oM B Bbljade paspelleHMsi Ha OKasaHue
MYHULUMNANIbHON YCNyru, OTKasaica MPOCTaBUTb CBOK MNOAMNWUCL B MOMYyYEHUU
[NOKYMEHTOB, paspeLleHMe Ha OKasaHuMe MYHMUMMNaIbHOW ycnyrm vMbo 0TKas B
Bblgaye paspelleHns Ha OKasaHve MYHULUMNASIbHOW YCNyrn Wan paspelleHne Ha
OKa3aHve MYHUUMNaIbHOMW YCNYrM C BHECEHHbIMU B HEro M3meHeHusmu (B TOM
yncne B CBA3N C HEOOXOAMMOCTLIO MPOAJIEHUA CpOKa AeVCTBUA paspeLleHus Ha
OKasaHvWe MYyHUUMMasbHOW YCiyru) nmbo OTKa3 BO BHECEHWM W3MEHeHWIA B
paspelleHne Ha OKasaHve MyHMuMnanbHOW ycnyrn (B TOM 4uc/ie B CBA3U C
HeOOXOAMMOCTbIO  MPOAJIEHNA  CpOKa [OeWACTBMA  paspelleHns Ha  OKasaHue
MYHULMNANIbHON YCNyrn) emy He Bblgaetcsd, ¥ paboTHMK M®LL, ocyluecTBnsoLWmiA
Bbl4ayy AOKYMEHTOB, Ha KOMUW 3asBfIEHUS Ha MNpefoCTaB/eHVe MYHULMNAIbHOM
ycnyru, xpaHsweica B M®LL n pacnvcke, npoctasnseT OTMETKY 00 OTkase B
MOlyYeHUN paspelleHnss Ha OKasaHue MYHUUMNaNbHOM ycnyrm nnbo OTKasa B



35

Bblfjaye paspeLleHns Ha OKaszaHWe MYHUUMNaibHON YC/yrn MnyTem BHECEHWS CIOB
«[Monyuntb AOKYMEHTbI OTKa3asiCi», 3aBepsieT CBOer noAnucbto. B atom cnydae
M®L, B TeueHue cregylowmx Tpuauatu [AHed 06ecnevnBaeT HanpasieHue
NOKYMEHTOB, KOTOpPbIE 3adBUTE/b OTKa3a/ICA Moy4YnTb, B YNOTHOMOYEHHbIN OpraH.

HeBocTpeboBaHHble NOKYMeHTbI XpaHATcAa B M®LL B TeueHne 30 AHew, nocne
4ero rnepearoTcs B YrOHOMOYEHHbIA OpraH

6.7. Hble peinctBusi, HeobxoamMMble ANS NPeAOCTaBMeHUA TOCYAapPCTBEHHOM
yCcnyru, B TOM YWCNe CBA3aHHble C MPOBEPKOW [AeWACTBUTENIbHOCTU YCUIEHHOW
KBaMPULMPOBAHHON 3MEKTPOHHON NOANUCK  3asBUTENS, WCMO/Ib30BAHHOW Mpu
obpallleHnn 3a MNonyYeHneM rocyfapCTBEHHOM YCNYru, a Takke C YCTaHOB/IEHVEM
nepeyHa CpPeACTB YAOCTOBEPANOLWMX LIEHTPOB, KOTOpble [OMNycKawTcA  And
MCMOMb30BaHNA B LENAX 00ecrneyeHns yKasaHHOW MPOBEPKM WM ONpeaenstoTcs Ha
OCHOBaHUW YTBEPXKAAEMOM YMOSIHOMOYEHHbIM OpraHoM MO COr/lacoBaHUK C
depnepanbHOM cnyxbo 6e3onacHocT Poccuitickoin depepauumn Moaenu yrpos
6e30nacHOCTM MH(OPMaLUMM B MHHDOPMALMOHHOW CUCTEME, UCMOMb3YEMON B LENAX
npueMa o6palleHnin 3a MOoMyyYeHWEM  rocyfapCTBEHHOW ycnyrn un  (unm)
npenocTaBneHnsa Takoin ycnyrn, B M®LL He npeayCMOTPEHBI.

6.8. [ocynebHoe (BHecyaebHoe) o06XasnoBaHWe pelleHud U OeWCTBUNA
(6e3peinctenga)  MOLL,  coTpygHuka MOL,  ocywlecTBiseTca B MOPAIKE,
npefyCcMOTPEHHOM MYHKTOM 5.12 HacTOALWEro agMUHUCTPATMBHOIO PeriameHTa.
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MpunoxeHune Nel

K aAMUHNCTPATUBHOMY pernamMeHTy
NpesocTaB/eHNS MyHULUNANbHOW yCAyru
«OpraHusaumna oTabixa, 0340P0B/EHNSA

N 3aHATOCTM AeTel»

B
(opraHroaupms, npesocTasNALLAA MyHULMMNAIbHYHO
yenyry)
oT

(hamMnnng, UM, 0THECTBO 3asBUTESS)

(NpoxuBaroLLIEro (-ei1) Mo agpecy)
TeneoH
MacrnopTHbIE AaHHbIE:

3asaBeHne

[MpoLwly BblAenuTb NyTeBKY MoeMy(-ei1) CbiHy(Lo4epn)

roga
POXAEHWS, yyall;emycsi(-encs) Knacca,_ LLIKO/Tb!.
npoXkusatoLemy (-ei) no agpecy:

B (yKa3blBaeTcH

opraHusauus, Kyaa 6epetcs nyTeBKa).

LOKYMEHTbI AN1a Noy4YeHna NyTEBKN NnpunararoTes.

(naTa nogaym 3asBneHUs) (nognuck poanTens (3aKOHHOro NpeacTaBUTeNs))
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MpunnoxeHune 2

K afMUHUCTPaTUBHOMY pernamMeHTy
NpesocTaB/eHNS MYHULUNAbHON yCcnyru
«OpraHnsauma oTabixa, 0340P0BAEHNSA

N 3aHATOCTU AeTen»

B
(YNO/IHOMOYEHHbI OpraH)

oT

(hammnng, UV, 0THECTBO 3asBUTESS)
(naTa poxxpeHus)
(MpoxxmBatoLLEro (-ei1) no agpecy)
(nponwucaHbI Mo agpecy)
TenedoH
3aaBneHve

Mpowy McnpaBWTb BbISIBIEHHbIE OMeYaTkn U (MK) OLMGKM B [OKYMEHTax,
BblJaHHbIX B pe3ynbTaTe MPeAoCTaBNeHNUs MyHMLUMNANbHOW ycnyrn «OpraHu3aums
OT/blIXa, 03[]0POBNEHMSA N 3aHATOCTUN AETeli»

Oneyarka (oLwmnbKa) B HOBOI pefakumu

Jata « » 20 T.

(P.N.0. 3aaBuTENA)

Moanwuck 3aasuTens:
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MpunnoxeHune 3

K afMUHUCTPATMBHOMY pernamMeHTy
NpesocTaB/eHNS MyHULUNANbHOW yCayru
«OpraHnsayuus oTabixa, 0340P0OBEHNS

N 3aHATOCTU JeTen»

B yﬂOﬂHOMOLIeHHbIVI opraH

Komy

(chammnua n HVLManbI)

YBEJOMJIEHUVE

006 OCTaB/IeHUM 3as9B/IEHMS NO NPEAOCTABNEHNIO MYyHULIMNALHOW Yy Ty
«OpraHu3auusa oTaplxa, 03[10POBEHNS 1 3aHATOCTU AeTei» 6e3 paCCMOTPEHUS.

YBaxkaeMblii (as)
(Mvs1, 0TUECTBO 3aABUTENSA)

[oBoguMm a0 Balero cBefigHMsi, 4YTO B PacCMOTPEHUM 3asiBNIEHUS O
NpefoCTaBNeHN MyHULMNAbHON yenyr no «OpraHn3aLms oTAbIXa, 0310P0B/EHMS
W 3aHATOCTM AeTeii» BaM 0TKasaHO B CBA3U C TEM, YTO

(yKasaTb OCHOBaHWs 0TKasa B PaCCMOTPEHUY 3asiB/IEHNS B NPESOCTABIEHUN YCTYTI)

LO/DKHOCTb nognuce (MHUUManbl U pamunns)
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MpunoxeHwne 4
K aAMWUHNCTPATUBHOMY perfaMmeHTy
npefocTaB/eHNA MyHULMNANbHOW YCNyru

<<OpraH|/|3au,|/|;| OoTAblXa, 0340P0OBJ/IEHUA
N 3aHATOCTN AETEVI>)

Komy

(hamnnmna n nHuymanel)

YBEAOMJIEHVE

06 0TKase B NPeoCcTaBNeHU MyHULMNANLHON yenyrn «OpraHmsauns oTabIxXa,
03/10POB/IEHNS W 3aHATOCTU AETel»

YBaxaeMblin (as)
(MM, 0TYeCTBO 3asBUTENSA)

[loBoanMm a0 Baluero cBefieHUs, UTO B MOMYUYEHU MyHULMMNANbHOR YCayrn no
«OpraHm3aums oTabixa, 03[]0POB/EHNS 1 3aHATOCTU AeTei» Bam 0TKa3aHO B CBSI3U C

TEM, 4YTO

(yKasaTb OCHOBaHMWsi 0TKasa B MpefoCTaB/IEHUN YCAYTU)

JOJIKHOCTb noanucb (VHnlwansl v hamunns)



