KEMEPOBCKAA OBJTIACTDL - KY3BACC
ALMUHUCTPaUMA BeneBcKOro ropoAcKoro okpyra

NOCTAHOBJIEHVE

13.1 0.2021

O6 yTBepXAeHUM  ALAMUHMCTPATMBHOIO  pernameHTa MpefocTaBneHus
MYHULMNaNbHOW ycnyrn «OpraHn3aums oTbixa, 030POB/EHNS 1 3aHATOCTY AeTei»

B cootBetcTBUM C [TPOTOKONOM 3acefaHuns pPervoHabHOM KOMMUCCUM M0
MOBLILWEHMIO KayecTBa W [OCTYNMHOCTM MNPeAOoCTaBieHUA TrOoCyLapCTBEHHbIX W
MyHUUMNaNbHbIX ycnyr B KemepoBckol ob6nactu -  Kysbacce, BK/HOuas
opraHu3aumio npefocTaBNeHNs rocyLapCTBeHHbIX U MYHUUMNaIbHbLIX YCAYyr Mo
MNPUHUMNY «OLHOTO OKHa», B TOM 4uc/ie B rOCYLApPCTBEHHOM aBTOHOMHOM
YUpPEeXAeHUN «YTNOMHOMOYEHHbIA MHOrOMYHKLUNOHaNNbHbIA LEHTP MpefocTaB/ieHNns
rocyfapCTBeHHbIX W MYHUUMMANbHLIX YCNyr Ha Tepputopun Kysbacca» OT
19.03.2021 Ne 10 «O KOppeKTUPOBKe MyHULMNANIbHLIX YCNYT B Cepe 06pa3oBaHus
Mo peLleHno MuHucTepcTBa 06pa3oBaHus 1 Haykn Kysbaccax:

1. YTBepAauTb npunaraemblii ALMUHUCTPATUBHbIA pernaMeHT npefocTaBieHuns
MyHUUMNaNbHON ycnyrn «OpraHusaums OTAbixXa, O03[0POB/IEHUS U 3aHATOCTU
[eTen»,

2. YnpaeneHuto no paboTte CO CpeAcTBaMM MacCcoBOM  MH(opmMaummu
(KocBnHueBa E.B.), otaeny mHopMauMoHHbIX TexHonoruii (AnekcaHgposa C.A.)
onybmMKoBaTb HaCTOsLLee MOCTaHOB/IEHNE B CPeACTBaX MacCOBON MH(opMmauun v
pasMecTUTb Ha oduuMasbHOM calTe ALMUHUCTPauMM BenoBCKOro ropofckoro
OKpyra B MH(POPMaLMOHHO-TeNEKOMMYHUKALMOHHON CeTU «/IHTEPHET».

3. HacTosllee noctaHOB/EHWe BCTyMaeT B CWIYy MOC/E ero OouLMaibHOro
ony6/IMKOBaHWS.

4. KOHTPO/b 3@ WCMOJIHEHWEM TOCTAHOB/IEHNA BO3/IOKUTb Ha MEepBOro
3amecTuTens I'nasbl benosckoro ropofackoro okpyra A.B. 'openosy.

W.0. 'naBbl benosy
ropoAcKoro okpyxal/ K.B. XmeneBa



YTBepxaeH
noctaHoeneHnem AAMUHUCTpaLMK

BenoBCKOro ropofAckoro okpyra
oT 13 10,2712021 Ne

AIMVHUCTPATUBHBIN pernameHT
NpefoCTaBNeHNS MyHULMMANBHOW YCNYTU
«OpraHusauys oTapixa, 03[10POBNEHNS N 3aHATOCTY AeTeMn»

1. O6ume NONOXKeHUs

1.1. MpeAMeT perynnpoBaHns agMUHUCTPATUBHOIO PernaMeHTa.

AAMUHUCTPATUBHBIA pernaMeHT MNpefocTaBleHns MYHUUUMASbHOW  YCnyru
«OpraHmMsauma  oTApiXxa, O3[4OPOBMEHWA W 3aHATOCTM  feTer»  (panee
aAMVHUCTPATMBHbIV PerfameHT) - HOPMaTMBHbIA NMPaBOBOM akKT, YCTaHaB/IMBAKOLLNN
MopsALOK NPefoCTaBeHNs N CTaHAAPT NPeAO0CTaBIEHNS MYHULMMANIBHOR YCNYTI.

AAMUHUCTPATUBHBIA pernameHT paspaboTaH B LENAX MOBbILWEHNA KayecTBa
NpefocTaBneHns W AOCTYNHOCTU  NPeAOCTaBMeHUS  MYHULMNAIbHON  YCNyru,
CO3[aHNA KOM(OPTHBIX YCNOBUI ANS YYACTHUKOB OTHOLUEHWIA, BO3HMKAKOLIMX NpU
NpefoCcTaBNeHn  MYHUUMNAIbHOW  YCayru, onpefeneHnss  CPOKOB U
nocnefoBaTeNlbHOCTU  AeACTBMIA  (a4MUHUCTPATUBHBIX MPOUenyp) YnpasneHus
obpaszoBaHNa AAMUHUCTPauUMM BenoBCKOro ropofACcKoro okpyra (panee -
YMO/IHOMOYEHHbIA OpraH) npu MpeAoCTaBNeHNN  MYHULMNATbHOW  YCayrn o
opraHu3aumn oTAblxa, 0340POB/IEHNA 1 3aHATOCTU [eTeMN.

1.2. Kpyr 3asBuTeneil.

3adBUTENAMM  MYHUUMNANIBHON  YCYTn  SIBNAKOTCS poauTenn  (3aKOHHbIE
npeacrasutenn) Aeteidi M MOAPOCTKOB,  MPOXMBAKOWME Ha  TEPPUTOPUM
MYHUUMNAILHOTO 06pa3oBaHNA B BoO3pacTe OT 6 A0 18 neT, npeanpusTus,
yupexaeHuns " opraHusaumu, roe  pabortaloT  poavTenu [eTen,
o6Lleobpa3oBaTesibHble  OpraHu3auun, rge obydvaroTcs [AeTU  HepaboTaroLLMX
poauTenen (fanee - 3aaBUTENN).

NHTepecbl 3asBUTeneil MOryT MPeACTaBNATb WHble LA B COOTBETCTBUM C
3aKoHoAaTensCTBOM Poccuiickoin defiepauunn (ganee - npeacTaButenn).

OT UMeHU (PU3NYECKMX NI, 3aABNEHNA MOTYT NojaBarth:

3aKOHHble  npeactasutenv  (POAUTENN,YCbIHOBUTENN, OMNeKyHbl)

HECOBEPLLEHHONETHMX B BO3pacTe A0 14 feT;

- OMNEeKYHbl HefleecrnoCOOHbIX rpaXkaaH;

- MpeAcTaBuTenn, [encTByrolMe B CUIYMOTHOMOUMIA,0CHOBaHHbIX Ha
[OBEPEHHOCTU WA [OrOBOpE.

OT UMeHV OpPUANYECKOTO LA 3a8B/IEHNS MOTYT MofaBarb:

- IMLa, AeNCTBYIOLLME B COOTBETCTBUM C 3aKOHOM, MHLIMW MPaBOBbIMY aKTamn 1
yupeanTeNibHbIMM AOKYMeHTaMu 6e3 [JOBePeHHOCTU;



- MNpeacTaBUTENN B CWUIY MOSHOMOYMIA, OCHOBAaHHbIX Ha AOBEPEHHOCTU WU
[0r0BOpE;
- YYACTHMKW HOPUANYECKOTO LA B NPeAYCMOTPEHHbIX 3aKOHOM C/lyyasX.

1.3. Tpe6oBaHMst K MNOPSAKY  MH(OPMMPOBaHWS O  MPeAoCTaBNEHUM
MYHULIMNANbHON YCNyTi,
1.3.1. NHhopMaums no Bompocam MpPeaoCcTaBeHNs MYyHULMNANbHOW YCnyru,

CBeZleHMIn 0 Xofe NpefoCTaBNeHVss MyHULUNANbHOW YCYT NPeaoCcTaBIseTCs:

CrneymasMcToM YrMOSIHOMOYEHHOro OpraHa M  Creyuaanuctamm opraHusauni,
NPefoCTaBNAILWMX MYHUUMMANbHYO YCNYTY, MPU HENocpeACcTBEHHOM Ob6palleHum
3a8BUTENA B OpPraHu3auuio Uam nocpescTsoM TeslehOHHOW CBA3M, B TOM YKC/IE MyTEM
pasMelleHnss Ha  ouuManbHOM — CaillTe  opraHusauMm B MHM(OPMaLMOHHO-
TENEKOMMYHUKALUMOHHON  CceTn  «MHTepHeT» (ganee — oguUMabHbIA  CalT
opraHusauun);

nyTeM pasmMelleHnss B (hefepasibHOM ToCyfapCTBEHHON WHMOPMALMOHHOM
cucteme «EAMHBIA nopTan rocyfapCTBEHHbLIX U MyHULMNAIbHBLIX YCAYT ((PYHKUMIA)»
(nanee - EMNIY), wuHpopmauMoHHON cucteme KemepoBCKOi o06Gnactv Ans
NpefoCTaBNeHnsa rOCYAapCTBEHHbIX Y MyHMUMNaNbHBLIX yenyr ((hyHKumin) (panee -
PUTY);

nyTeM pasMeweHns Ha  MH(OPMAUMOHHOM  CTeHZe B NOMELLEHUN
YMO/IHOMOYEHHOr0 OpraHa, B MH(OPMaLMOHHbIX mMaTepuanax (bpoLutopbl, 6YKeTbl,
NNCTOBKK, NaMATKN);

nyTeM ny6amMkaumm MHGPOPMaUMOHHBIX MaTepuasioB B CpefcTBaxX MacCOBOW
NH(opmMaLmu,

NnocpeACcTBOM OTBETOB Ha NMUCbMEHHbIe 0bpaLleHus;

CoTpyaHukom oTgena «Mowu [OKYMeHTbI» roCyAapCTBEHHOIN0 aBTOHOMHOIO
yUupeXxxaeHns «YNOoNHOMOYEHHbIA MHOrO(YHKUMOHaIbHBLIN LIEHTP MNpefoCTaBieHus
rOCYZapCTBEHHbIX U MYHUUMNAIbHBIA yCnyr Ha TeppuTtopun Kysbacca» (ganee -
M®LL) B COOTBETCTBUM C MYHKTOM 6.3 HAcTOAWEro afMWUHUCTPATUBHOIO
pernameHTa.

1.3.2. CnpaBoyHasd MHMOpMaUus O MeCTOHaxXOXAeHUN, rpaguke pabdoThl,
KOHTaKTHbIX TenepoHax YMO/IHOMOYEHHOro OpraHa, agpece 3/1eKTPOHHOW MOYTbI
YMO/IHOMOYEHHOr0 OpraHa pasmelleHa Ha opuUMasIbHOM CainTe YrnoSIHOMOYEHHOIO
opraHa, B  (hedepasibHON  rocyfapCTBEHHONM  MHMOPMALMOHHON  cUCTeMe
«®PeflepasibHbIA PEECTP roCyAapCTBEHHbIX M MYHUUMMNAIbHBLIX YCAYT (PYHKLMIA)»
(nanee - efepanbHbIil peectp), Ha EMTY, PIATY.

CnpaBoyHas WMHMOpMaumMs O  MeCTOHaxoXfieHuu, rpadmke  paboThl,
KOHTaKTHbIX TenedoHax M®L], agpece 3n1eKTPOHHOW noyTbl M®LL pa3melleHa Ha
otmymanbHom carte M®L http://umfc42.rul.

2. CTaHgapT npeaocTaB/eHNs MyHULUNAIbHOM yCiyTru
2.1. HaumeHoBaHWe MyHMUMNaNbHOM ycnyrn  «OpraHusaumus  OTAbIXa,

03[L0POB/IEHNSA U 3aHATOCTU LeTe».
2.2. MyHULMNanbHyo ycnyry npefocTaBnsaioT:


http://umfc42.ru/

- YnpaBneHve 06pa3oBaHns AAMUHUCTPaLUM BenoBCKOro ropofckoro okpyra B
OTHOLLUEHWM OTBETCTBEHHOCTWM 3a COOpP W NPOBEPKY 3asBEHNA WM AOKYMEHTOB OT
3a9BUTeNIen, HeoOXOAUMbIX  ANA  MOMYYEeHUS  MYHUUMNAIBHOW  YCIyrn o
opraHusauum OTAbKa, O03[0POB/IEHUS W 3aHATOCTU OOYyYalOL;UXCA B JIETHee
KaHUKYNSApHOe BPeMs B 3aropoAHbIX 03[J0POBUTENbHbLIX Narepsx.

MyH/UMNabHbIE  0OpasoBaTte/lbHble  OpraHM3auuM B OTHOLLEHUM
OTBETCTBEHHOCTM 3a COOpP M MPOBEPKY 3asBMEHUIA W [OKYMEHTOB OT 3asBUTENEN,
HEOOXOAUMBIX ANA MOMYYeHUA MYHULMNANIbHOW YCNyry Mo OpraHu3aumm OTAblxa,
03/[10POB/IEHNA N 3aHATOCTM 00OYYaOLL;UXCS B NIETHEE KaHUKY/SAPHOE BPeMS B narepsix
[AHEBHOro npebblBaHUA [eTel U narepax Tpyda M OTAblXa fAeTel, a TaKke 3a
obecrneyeHe ee peanzaunn.

M®L] yyacTByeT B NpefoCTaBNeHUN MYHULUMNIbHON YCYTU B YaCTL:

- MH(POPMMPOBAHNA O MOPSAAKE NPeAOCTaBEHNSA MyHULMNAIbHOW YCNYTW;

- npvema 3adBNeHWn N [OKYMEHTOB, HeoOXOAMMbIX [ANA MpefoCTaB/leHus
MYHULMNANbHON YCNYTu;

- Bblauu pe3y/bTarta npefocTaBieHns MyHULMNaNbHOR YCyTu.

B npepoctaBneHMn MyHUUMMATIBHOW YCYrn B pamKax MeXBeLOMCTBEHHOMO
MH(HOPMALMOHHOIO B3aMMO/ENCTBMS YHaCTBYIHOT:

1. OpraH 3anucuy akToB rpaXkgaHckoro coctosHus (SAIC).

2. ObpasoBaTe/ibHble OpraHu3aLun.

3. MegumumnHckue yupexaeHus (NoNKINHKKA).

4. KoMUTeT coumanbHOM 3almUTbl HaceieHUs BenoBCKOro ropofickoro oKpyra.

5. ['ocynapcTBeHHOe KaseHHoe YyupexaeHue LleHTp 3aHATOCTU HaceneHus
ropopa benoso.

6. YnpasneHue KynbTypbl AGMUHUCTPaL M BenoBCKOro ropoAackoro okpyra.

7. YnpaeneHve MOMOAEXHOW MOMNTUKN, (U3NYECKOM Ky/bTypbl M crnopTta
AOMUHUCTPaLMN BenoBCKOro ropoAackoro oKpyra.

8. MexxmyHuumnanbHblil otaen MB/L, Poccumn «benoBCKuiny.

3anaBuTeNb BMNpaBe MoAaTb 3asAB/IEHME Ha Bblgady MyTEBKM Ha OpraHusauumio
OTAbIXa, 0340POB/IEHNA W 3aHATOCTU AeTei U JOKYMEHTbI ¢ nomolbto EMIY, PITY
(NpY HaIMYMK TEXHNYECKOW BO3MOXHOCTMW).

3anpeLlaeTtcs TpeboBaTb OT 3aABUTENA OCYLLECTB/IEHNA AECTBUIA, B TOM YuC/e
COr/1lacoBaHNii, HeOOXOANMBIX A4J1 MOTYYEHUSA MYHULMMANIbHOW YCYTN 1N CBA3AHHbIX
C obpaweHVeM B WHble TOCY[ApCTBEHHble OpraHbl, OpraHbl  MeCTHOro
camMmoynpas/ieHNs, opraHu3almu, 3a UCKIKUeHem MnosyyeHnsa yeayr, BKIHOYEHHbIX B
NnepeyeHb YCNyr, KOTOpble SABAAKOTCA HE06XOoAMMbIMM U 00s3aTeflbHbIMK - [N1A
npefocTaBneHNs MyHULUUNNbHOR YCyT .

2.3. Pe3ynbTaToM npefocTaBieHns MyHULUNIbHOR YCyT .

Pe3ynbTaTom MpefoCTaB/IEHUA MyHULMNIbHON YCNYTn ABNAETCS:

opraHusauus oTAblXxa W 03[0POBMEeHUA AeTeil B MyHUUMNaIbHbLIX
06pasoBaTe/ibHbIX YUPEXAEHUAX, B YUPEXAEHMAX OTAbIXA U 03[40POB/IEHNSA LeTeN;

- MOTUBMPOBaHHbI 0TKa3 B MPefoCTaBEHNN YCNYTW.

Pe3ynbTaToM OKaszaHWA MyHWULMNASbHOW YCNYrn ABNSETCA NpPefocTaB/ieHune
(0TKa3 B MpefoCTaB/IEHNN) OTAbIXa, O3[0POB/IEHUA W 3aHATOCTU [eTeil B narepsix
[AHEBHOr0 MpebbiBaHWA, narepsx Tpyaa U 0TAblXa, B 3aropoAHbIX 0340P0BUTENbHbIX



narepax W caHaTOpHbIX 0340POBUTE/bHBLIX  YUYpPeXAeHUAX  KPyrnorogn4Horo
[EACTBMA [eTAM MYHUUMNaIbHOr0 00pa3oBaHUs B Mepuoj NETHUX KaHWKy/, a
NMEHHO:

opraHuMsaumsi OTAbIXa W O3[0pPOBMIEHNA [eTel B  3aropofHbIX
03[10POBUTENbHbIX Nlarepsx;

opraHusauus oTAblXxa M 03[0POB/MEHUA AeTel B 03L40POBUTESbHbIX
narepsx ¢ JHeBHbIM NpebbiBaHMEM [eTeil;

opraHuMsaumsi oTAbiXxa W 03[40POBMEHNA [eTei B  MHOrOAHEBHbIX
TYPUCTUYECKNX NOXOMAX;

opraHusauus oTApixa 1 0340POB/IEHNA eTel B narepsax Tpyha v OTAbixa.

Pa3spelleHne Ha npefocTaBfieHVe MyHUUMNANbHOW ycnyru (0TKa3 B Bblgade),
paspelleHne Ha npefocTaB/eHVe MYHUUUMNIbHOM YCNyru BblgaeTtcsd B (hopme
3NEKTPOHHOr0 A0KYMeHTa nocpeactsoM EMIY, PMIY, nognncaHHOro 3M1eKTPOHHON
MoANMMCLIO (MPWU HAJIMYMKN TEXHUYECKOW BO3MOXHOCTM), B C/ly4yae, eC/iv 3TO YKa3aHo
B 3adB/IEHMN O BblAaye paspeLleHnss Ha MpefocTaB/eHVe MYHULUMNAIbHON YCNyru,
HanpasfieHHOM Yepe3 EMNTY PII'Y.

2.4. MaKkcuManbHbI  CPOK  MpPefoCTaB/eHNs  MYHUUUMNAIbHOW  YCIyru
COCTaBNAET 5 IHEIN CO AHA permcTpauum NMCbMEHHONO 3asB/IeHuS.

B cnyyae nogaun gokymeHToB B M®LL cpoK npeaocTaBieHns MyHULUNaIbHOM
YCNYTN UCHUCISETCA CO AHA MOCTYM/EHMS B YMOSHOMOYEHHbIA OpraH LOKYMEHTOB
n3 MoLl,

[MpuocTaHoBNEHME npefocTaBneHns MYHULMNASIbHOM ycnyru
3aKoHofaTeNnbCTBOM Poccuiickoin defepauun He npeayCcMoTPeHo.

2.5. [lepeyeHb  HOPMATMBHLIX  MPAaBOBbIX  AKTOB,  PErynvMpyroLLnx
NpefocTaBieHe  MyHUMUMNAIBHON  ycnyrn  (C yKasaHMeM WX PEKBU3UTOB U
MCTOYHUKOB O(hMLMATIbHOrO OMy6/IMKOBaHUS), pasMelleH Ha ofuuMasibHOM caite
YNO/IHOMOYEHHOI 0 OpraHa, B (pefepasibHOM peecTpe, Ha EMIY, PMAY.

YNOMHOMOYEHHbI opraH obecneymBaeT pasMeLLeHNe 1 aKTyanm3aumnio nepeyHs
HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, PeryiMpyroLmx npefocTasieHne MyHULMNaIbHOM
YCNyrn, Ha CBOEM O(MMUMaIbHOM CailTe, a TakkKe B COOTBETCTBYHOLLEM pasfese
(befepasibHOro peecrpa.

2.6. VicuepnbiBaroLmii nepeveHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKOHOZATe/NIbHbIMA ~ WIN - UHBIMA  HOPMATUBHLIMW  NPaBOBbLIMW ~ akTamn 1A
NpefoCTaBNeHNs MYHUUMNABHOW YCYrn, YCIyr, HeOOXOAMMbIX M 06A3aTe/bHbIX
AN NpefoCTaBeHNs MyHULMMNANbHON YCNYT .

2.6.1. WcuepnbiBatOWMin  MepevyeHb  AOKYMEHTOB,  HeOoOXOAUMbIX  AJ1
NpeLoCTaBNeHNUs MyHULUNAbHOR YCyT.

2.6.1.1. [loKyMeHTbI, NpefoCcTaBAsiEMbIe IMYHO 3a9BUTENEM:

B  MyHuuMnanbHble  ob6pasoBaTesibHble  OpraHusaumMm  Aas  nosyyeHus
MYHULUMMNANBHOW YyCNyrn Mno opraHu3aumMv OTAblXa, O3[0POB/IEHMS W 3aHATOCTWU
0byyvatoLMXca B NIeTHeE KaHWKYNSPHOe BPeMs B flarepsax [AHEBHOro npebbiBaHUSA
[eTel v narepsx Tpyga u oTAbixa AeTeil:

- 3afBfieHMe poauTens (3aKOHHOro MpeacTaBuTeNd) HecoBepLUEHHOIETHErO
(MpunoxxeHwne Nel);

- MefMUMHCKas crnpaBKa 0 COCTOAHMM 340P0BbS PeGEHKa;



- CNpaBKa 0 CaHMTapHO-3MNUAEMMOIOTMYECKOM OKPY)XXEHUW, BblgaHHAsA He paHee,
yeM 3a TpU AHA [0 3ae3/a B flarepb.

B YNOMHOMOYEHHbIN opraH A48 MOMYYeHUs MYHUUMNANbHON YCnyrn no
opraHusauuy OTAbIXa, O03[0POB/EHUS W 3aHATOCTM OOydvaloWmMXcs B JleTHee
KaHWKY/IPHOE BPEMS B 3aropoAHbIX 03[10P0BUTE/bHbIX Narepsx:

- 3asBNneHVe poauTens (3aKOHHOrO MpeAcTaBUTENA) HeCOBEPLUEHHONETHErO
(MpunoxxeHne Nel);

-KONuA CBUAETENbCTBA O POXKAEHUWN pebeHKa, ANd AeTei crtapwe 14 net -
KOs nacropTa;

-KOnus  [OKYMEHTa, Y[OCTOBEPAIOLEro JIMYHOCTb poauTens (3aKOHHOro
npeacTaBUTENS);

- KONus nosmca 0643ate/ibHOro MeAnLMHCKOro CTpaxoBaHWs pebeHKa;

- KOMnusi cepTudmKata 0 NponnakTUYeCKNX NpuUBMBKax pebeHka;

- MeAMLMHCKasA CnpaBka O COCTOSHUKM 3[0pOBbA pebeHKa, BblAaBaeMas
yupexxaeHnem 3apasooxpaHeHus (gopma Ne 079/y);

CrnpaBka O CaHUTapPHO-3MMAEMMONIONMYECKOM OKPYXXEHUW, BblAaHHAsA He
paHee, YeMm 3a TpY AHA [0 3ae3/a B narepsb;

- MH(OpMaUMOHHOe [0OpPOBO/ILHOE COrface Ha BUAbl  MELUUMHCKUX
BMeLLIATe/bCTB.

2.6.1.2. LONONHNUTENLHO /NIbIOTHLIE KaTeropum npeacTaBnArT  CreaytoLme
[NOKYMEHTbI:

[N peten, HaXoOaWMXCS Nof ONeKor 1 B MPUEMHBIX CEMbSX:

Konus MOCTaHOB/IEHWS opraHa  MeCTHOro camoynpas/ieHuns,
MOATBEPXKAAIOLLEro CTaTyC OMeKyHa WM MPUEMHOro poautens (LOKYMEHT MOXeT
ObITb NOMYYeH NPU BHYTPUBEAOMCTBEHHOM B3aMMOAENCTBUN).

[na neteit N3 ceMein, UMeoLLMX A0X0 HMXKe NMPOXKNUTOYHOI0 MUHUMYMA:

- CMnpaBKa M3 KOMMUTeTa COUMasibHOW 3aliMTbl HaceneHusi, NOATBEPXKAaroLLas
[laHHbIV COLMasbHbIA CTaTyC CEMbU.

[na peten-NHBaINA0B:

- KOMusi Y10CTOBEPEHUSI UHBA/IMAA.

[na netein U3 cemein 6e3paboTHBIX rPaxaaH:

- CNpaBKW, noareepxaarowme cratyc 6e3paboTHOro rpaxgaHuHa (ansa o6omx
poauTenei) (LOKYMEHT MOXET OblTb MOSyYeH MO KaHa/lam MeXBeLOMCTBEHHOIO
B3aMMO/ENCTBUSA).

3asaBuUTENb HapsaLy C KOMUAMM MPeAoCTaBNsieT OpPUrMHabl OOKYMEHTOB NS
BU3Ya/IbHOTO C/IMYEHNSA CMELNINCTOM.

2.7. OpraHuzaummn, npefocTaBNsaoLWME MYHULMMNANIbHYIO YCYry He Bhpase
TpeboBaTb OT 3a9BUTENA UL ero NpeacTaBUTens:

1) npefCcTaBNeHMS [OK3MNEHTOB N MH(OPMALMK NN OCYLLECTB/IEHUS [ENCTBUIA,
NpefcTaB/fieHNe WM OCYLLECTB/IEHWE KOTOPbIX He MpefyCMOTPEHO HOPMAaTMBHbIMM
NPaBOBbIMW  aKTamu, PEryvMpyroWnMy  OTHOLLEHMS, BO3HWUKAKOLWME B CBS3U C
npeaocTaBeHNEM MYHULMNANIbHON YCNyTu;

2) TMpeicTaBfeHMss [OKYMEHTOB W WHQOpMauuMu, KOTOpble HaxoaaTcsa B
Pacnops>KeHUN OpraHoB, MNPefOCTaBMAOWMX TOCYLAPCTBEHHbIE YCYrX, OpraHos,
NPeAoCTaBNAKWNX MyHUUMNASIbHbIE YCNYTW, WHbIX [OCYAApPCTBEHHbIX OPraHoB.



OpraHoB MeCTHOr0 CaMOynpaB/ieHUsi MO0 MOABELOMCTBEHHbLIX TOCYAapPCTBEHHbIM
opraHam Wau opraHaM MeCTHOrO CamoynpaBfieHNA OpraHu3auuii, y4yacTBYHOLMX B
NpefoCTaBNeHn  MYHUUMMNANbHOW  YCyru, B COOTBETCTBAM C HOPMATMBHbIMM
MpaBoOBbIMW akTamu Poccuiickon defepaunn, HOPMATUBHBLIMW NPaBOBbIMW aKTamu
Kemeposckoit obnactn - Kysbacca, MyHUUMMA/bHbIMW MPABOBbIMW aKTamu, 3a
NCKNHOYEHVEM [O0K)3VEHTOB, BK/IHOYEHHbIX B OMpPeAeneHHbI 4acTblo 6 cratbn 7
depfepanbHOro 3akoHa ot 27.07.2010  210-d3 «O6 opraHu3aumm rnpeaocTaB/eHns
rOCYZapCTBEHHbIX U MYyHMUMMNAIbHBIX YCiyr» (ganee - degepasibHblA 3aKOH OT
27.07.2010 Ne 210-®3) nepeyeHb JOKYMEHTOB;

3) OCYLLEeCTB/EHMSI AENCTBUIA, B TOM YMC/e COracoBaHMin, Heob6XOoAMMBIX ONS
MOMlyYeHUss MYHULMNANbHON YCNYrM W CBSI3aHHbIX C OOpalleHMeM B  WHble
rocylapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoyrnpaB/eHusl, opraHusauun, 3a
NCKNHOYEHVEM TMOMYYEHUA YCAYr W MNOMYyYeHUS [OKYMEHTOB M WMH(OpMaumu,
NpefoCTaBNsAeMblX B pe3ynbrare MpefoCcTaBleHUs TakMX YCNYr, BK/IKOYEHHbLIX B
MepeyveHb YCNyr, KOTOpble ABAAKOTCA HE06XOAMMbIMUM U 06s3aTeNbHbIMU - A1
npefocTaBneHNs MyHULMNabHbLIX YCNYT;

4) npefacTaBneHVs OOKYMEHTOB W MHMOpMauuKn, oTtcytcteue U (Mn)
HeA0CTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCb MPU MepBOHAYa/IbHOM OTKase B Mpueme
[OOKYMEHTOB, HEOOXOAMMbIX 415 NPeAoCTaBfeHNs MyHULMNIbHOR ycnyru, nnbo B
NpefocTaBNeHU MyHULMNAIBHON YCYTK, 38 UCK/TKOUYEHVEM CieAYHOLLMX ClyYaeB:

a) W3MeHeHWe TpeGOBaHW HOPMATMBHbLIX MPaBOBbIX aKTOB, KacatoLMXCs
NpefocTaBNeHNs  MYHUUUMNaIbHOW  yCnyru, Nocne MepBOHaYya/ibHOM  Mofaum
3as1B/IEHNA 0 NPeAoCTaBNEHUN MyHULMMNANBHOR YCyTu;

6) Hann4yme oWKNBOK B 3aB/IEHUM O NPEAOCTaBIEHNN MYHULMMANIBHON YCYrn Y
OOKYMeHTax, MOJaHHbIX 3aABUTENeM MOC/e MepBOHaYa/IbHOr0 OTKasa B Mpueme
[NOKYMEHTOB, HEOOXOAMMbIX 418 NPefoCcTaB/eHNs MyHULMNAbHOA yCnyru, nnbo B
NpefoCTaBNeHNM MYHULMNASbHOW YCIYr U He BK/KOYEHHbLIX B MPeACTaB/IEHHbIN
paHee KOMMNeKT JOKYMEHTOB;

B) UCTEYEHWNEe CPOKa AeCTBUSA AOKYMEHTOB WU U3MEHEHWE NHOopMaLMK nocne
MepBOHaYa/IbHOro  OTKasa B MNpMemMe  [OKYMEHTOB,  HEOOXOAWMbIX  AJiS
npefocTaBneHNs MyHULMNaNbHON YCNyrn, Moo B NPeAoCTaBeHN MyHULMNAIbHOM
YCNyru;

) BbiBIEHWE [OKYMEHTa/lbHO MOATBEPXKAEHHOro  (hakta  (Mpu3HaKOoB)
OLIMOOYHOr0 MM MPOTUBONPABHOTO AeiicTBuA (6e34eiicTBUA) LO/MHKHOCTHOrO nua
opraHa,  NPeAOCTaBMAIOWEr0  MYHUUMNANbHYO  YCAYyry,  MYHULMNaIbHOrO
cnyxkaulero, pabotHnka M®L, npu nepBoHavya/ibHOM OTKa3e B NpreMe JOKYMEHTOB,
HeoOXOAUMbIX AN NPeAoCTaBleHNs  MyHWUMNaTbHOW  ycnyrn, aunbo B
npefocTaBneHn MyHULMNATbHOW YCYrK, O YeM B NMUCbMEHHOM BUAe 3a MOAMMUCHIO
PYKOBOANTENS OpraHa, npefocTaBsaoLWLEro MyHULMNAIbHYIO YCYTY, PYKOBOAUTENS
M®Ll npy nepsoHayalbHOM OTKase B Mpueme [LOKYMEHTOB, HEOOXOAMMBIX [Ns
NpefoCcTaBNeHNs MYHUUMNANIBHOW YCNYrW, YBEAOMAETCH 3asaBUTE/b, a TaKKe
MPUHOCATCA M3BUHEHWNA 3a AOCTAaB/IEHHbIE HEYA06CTBa.

2.8. cuepnbiBatoLLMiA NepeyeHb OCHOBaHWI A1 0TKa3a B NpvemMe [LOKYMEHTOB,
HeoOX0AUMBIX 4/19 NPeAOoCTaBIeHNS MyHULMNAILHOW YCYTW.



cuepnbIBatoLLIMIA NepeyeHb OCHOBAaHWIA ANs OTKasa B Npueme AOKYMEHTOB,
Heo6X0AMMbIX AN NPeAoCTaBNeHNs MyHULMNANLHOR YCNyri:

- OTCYTCTBMe Yy 3asiBUTeNeli npaBa Ha MOMy4YeHWe MYyHMLMNANbHOW YCnyru B
COOTBETCTBUM C [Ie/iCTBYHOLLMM 3aKOHO4ATe/IbCTBOM;

BbiiBNieHWe  (DAaKTOB  MPeAoCTaB/ieHMSt  3aBEAOMO  JIOKHbIX U (MNn)
HEeJOCTOBEPHbIX CBEAEHWIA;

- He MOJHbIA 06beM NakKeTa JOKYMEHTOB A/t NPeaoCcTaBeHNs MyHULMNAIbHOV
yCnyru;

- B 06pallleHUM OTCYTCTBYET (haMUNMS 3asBUTENS, NIMYHAS MOAMNKCh, NMOUYTOBbI
aapec, N0 KOTOPOMY [10/KeH ObITb HanpaB/ieH OTBET;

- TEKCT 06paLleHMs He MoaaaeTcs NMPOYTEHNIO, O YeM COOOLLAeTCa 3asBUTENHO,
HanpaBMBLUEMY 06paLleHWe, ecn ero amuams 1 NOYTOBbLIA afpec MnoadatoTcs
MPOYTEHWIO;

- OTBET He MOXET ObITb [aH 6e3 pasrnalleHVsi CBeAeHWI KOHMUAEHUMAIbHOTO
XapakTepa, B TakOM C/lyyae 3asBUTENO COOOLLIAETCS O HEBO3MOXKHOCTW AaTb OTBET
MO CyLIeCTBY MOCTaB/EHHOr0O B HEM BOMpPOCa B CBS3W C HEAOMYCTUMOCTbHO
pasrnalleHns yKasaHHbIX CBEEHUIA;

obpallleHWe  He  COAEPXMT  BOMPOCbl,  Kacarolecs  MNpUMeHeHUs
MYHULMNabHbLIX NMPaBOBbLIX aKTOB, O YeM YBEAOMMSETCS 3asBUTENb, HarNpaBUBLLINIA

obpalLleHue.

2.9. cuepnblBatOLLMA MepeyeHb OCHOBaHMI ANS MPUOCTAHOBAEHMS U (MNK)
0TKas3a B NpeaoCTaBNeHNN MYHULUMUNAbHOM YCAYTH.

MprocTaHoBNEHNE NpeaocTaBneHNs MYHULMNaNbHOM yCAyru
3aKOHO[aTeNbCTBOM Poccuitickoin defepauum He NpeaycMOTPEHO.

2.9.1. OpraHuzaumu, NpeaocTaBastoLIME MyHULMNANbHYIO YCYry, OTKasblBatoT

B BblJaye pa3peLleHmnsi Ha OKasaHne MyHULMNanbLHOW YCyru B CyYae, ecru:

- OTCYTCTBYIOT [AOKYMEHTbI, MPeAyCMOTPEHHblE MYHKTOM 2.6.1 HACTOSALLEro
aMVHUCTPATUBHOIO PernameHTa;

- 0B6Hapy)XeHue (hakta HEO60CHOBAHHOI O MOMYYEHNS MYHULMNAILHON YCNYTW;

- U3MEHEHNE 3aKOHOAATeNNbCTBA, YCTAHOBMBLLEr0 MYHULMMNAbHYIO YCAYTY;

- OTCYTCTBME OHOIKETHbIX CPEACTB.

HenonyyeHne mnmM HeCBOEBPEMEHHOE MONYyYeHME [AOKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.6.1 agMUHUCTPATUBHOIO PernamMeHTa 1 3anpoLleHHbIX B FOCYAapCTBEHHbIX
opraHax, oOpraHax MeCTHOrO  caMOynpaB/fieHMss U NOABEAOMCTBEHHbIX
rocyapCTBEHHbIM OpraHam WUy opraHaM MeCTHOIO CamoyrnpaBieHWsi OpraHM3aLmsXx,
B PacnopsXKeHMN KOTOPbIX HAXOAATCA YKa3aHHble AOKYMEHTbIl, HE MOXET SIBNATLCS
OCHOBaHVMEM [71 OTKa3a B Bblfaye pa3pelleHnsi Ha OKa3aHMe MYHULMNabHOW
ycnyru.

OTKa3 B Bblgaye paspeLleHns Ha MyHULMNaAbHYH YCIYry MOXET OblTb OCMOPEH
3a8BUTENEM B Cy1eOHOM NOpsiaKe.

cuepnbiBatolmiA NepeveHb OCHOBaHWIA AN MpPeKpalleHns npeaocTaB/eHmns
MYHULMNANbHOR YCNyriA:

- HapyLLeHe pebeHKOM npaBu NpebbiBaHKs B 0340POBUTENILHOM YUPEXAEHUN;

- N0 COCTOSIHMIO 30POBbS;

- N0 3asB/IEHNIO POAUTENEN.



2.10. Topagok, pasmMep M OCHOBaHWA B3UMaHUS TOCYAAPCTBEHHON MOLL/IVHBI
WNN NHOW NNaTtbl 3a NpeAocTaB/ieHne MyHULMNAbHOW YCYT W,

[MpefocTaBneHne MyHULMNAIbHON YCYTy OCYLLECTBNSETCA BecrnnaTHo.

2.11. MakcumasnbHbI CPOK OXUAaHWA B odepean MNpu nogave 3anpoca O
NpefocTaBNeHU MyHULMNAIbHON YCNYTW, YCYr opraHu3auun, y4acTBYOLLEN B ee
NPeaoCcTaBeH, N NpU MONYyYeHUN pesynbTata NPefoCTaBNEHUA TakUX YCIyr He
[O/KEH NpeBbIWaTh 15 MUHYT.

2.12. CpoK M nopagoK perucrTpaudmn 3anpoca 3asiBUTENS O MNPefoCTaB/eHUM
MYHULMMNAbHON YCNyr, yCnyrn opraHn3aumn, y4acTBYIOLLEN B ee MpeLCTaB/IeHNN,
B TOM YMC/Ie B 3N1EKTPOHHOM (hopMme.

3adBneHvie (yBedoM/eHVE), MpPeLACTaB/IEHHOe 3adABUTENIEM JIMYHO /MO ero
NpeAcTaBuUTENEM, PETUCTPUPYETCA B YCTaHOB/IEHHOM MOPALKe B TeYeHue 15 MUHYT C
MOMEHTa MOCTYM/eHUs Takoro 3aseneHns (yBedoMmsieHWs) B fAeHb obpalleHus
3aaBuUTeNs NMbo ero NpeacTaBuUTeNs B:

MYHULUMNA/IbHBIX ~ 06pa3oBaTe/lbHbIX — OpraHuM3auusx — Ansa  nosfy4veHus
MYHULUMMNANBHON YCyrn Mo opraHu3aumMm OTAblXa, O03[0POB/IEHUA U 3aHATOCTU
00yyvatoLMXCA B fIETHEE KAHWKY/NAPHOE BPeMs B flarepsax [AHEBHOro npebbiBaHUA
[eTel 1 narepsax Tpyga v oTAbixa AeTei;

- YNOMHOMOYEHHOM OpraHe A1 MOMYYEHUs MYHULMNaIbHOW YCNyrn o
opraHusauuy OoTAbIXa, O03[40POB/IEHUS U 3aHATOCTM OOy4YaloWMXCs B JiIeTHee
KaHUKYNSAPHOEe BPeMA B 3aropoAHbIX 03J0POBUTE/bHBIX Narepsx.

3adBneHve  (yBedOM/SIEHWE),  MNpeAcTaBNeHHoe  3asBuTeneM  1nMbo  ero
npeacrasuteneMm 4yepes MOLL,  peructpupyeTcs B YCTaHOB/IEHHOM  MopsAake
YNO/IHOMOYEHHbIM OpraHom B [ieHb NocTynneHns ot MdLl.

3asBneHne, MOCTYNMBLLEE B 3NeKTPOHHON dopme Ha EIMTTY, PMTY (npw
Ha/IMYNN TEXHNYECKOW BO3MOXHOCTW), PEFUCTPUPYETCA B YCTAHOB/IEHHOM MOpPAAKe
YNO/IHOMOYEHHLIM OpPraHoM B [eHb €ero TMOCTYMnJeHMa B C/ly4yae OTCYTCTBUA
aBTOMaTMYeCKOM perncrpauum 3anpocoB Ha PIIY. 3asBneHue, NOCTYNuBLUEE B
Hepabouee BpPeMs, PerucTpupyeTcs B NepBblii Pabounin feHb.

2.13. TpeboBaHMA K MOMELLEHNAM, B  KOTOPbIX  MpPeAoCTaBseTCs
MyHUUMNaIbHaA ycnyra, K 3ay OXujaHusa, Mectam AN 3ano/IHEHMA 3anpocoB O
npefoCcTaBNeHU MyHUUUNIBHOR YCYT, UHPOPMaLMOHHBLIM CTEH4AM C 06pa3sLamm
MX 3anofiHeHUs W MepeyHeM [OKYMEHTOB, HeoOXOAMMbIX A4 MpefoCTaBieHus
MYHULMNANbHOR YCNyrn, B TOM Yncne K 06ecreyeHnto JOCTYMHOCTU A4N1S UHBAIMA0B
yKazaHHbIX OOBLEKTOB B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM  POCCUMICKOM
degepauunn 0 coumanbHOM 3aLimUTe NHBAINIOB.

2.13.1. [MomewleHnss ANa  NPeAoCTaBfeHUs  MYHULMNAIbHOW  yCiyrn B
opraHmn3aLmax, oKasbIBaloLLMX 3Ty YCNyry, pasMeLLaloTca Ha NepBoM 3Taxe 3[aHus,
060py0BaHHOIO OTAe/IbHbIM BXOAOM, /MO0 B OTAENbHO CTOALEM 3[aHMM NS
CBO6GOAHOrO foctyna 3assutenen. llepedBdKeHMe MO MOMELLEHNAM, B KOTOPbIX
MPOBOANTCA MPUEM 3asB/IEHNA N AOKYMEHTOB, He AO/DKHO CO3faBaTb 3aTpyAHEHWUMN
ANA L, C OrpaHUYeHHbIMU BO3MOXKHOCTAMM 340PO0BbA.

[Mpn pacnofioKeHN MOMELLEHUS HA BEPXHEM 3Taxe CreumanncTbl 0053aHbl
OCYLLECTB/IATL NPUEM 3asBUTENEN HA MEPBOM 3TaXKe, eC/IN M0 COCTOSHWIO 3[0pP0BbA
3a9BUTE/b HE MOXKET NMOAHATLCA MO JIECTHULLE.
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Ha Tepputopuu, npuneratoLlen K 34aHuI0, OpraHn3yoTcs MecTa A/19 NapKoBKU
aBTOTPAHCMOPTHBIX CPeACTB, B TOM 4uUC/le MecTa 4/19 NapKoBKW aBTOTPAHCMOPTHbIX
cpefcTB MHBaIMAOB (He MeHee 10 MPOLEHTOB MECT, HO He MeHee OAHOr0 MeCTa),
AOCTYI 3a9BUTE/EN K MapKOBOYHbLIM MecTam AB/ISETCA GecrniaTHbIM.

[MomelleHne [ana  npuema 3asBuTenein obopyayeTca  MHHPOPMALVNOHHBIMU
CTeHAaMM, Ha KOTOpbIX pasMeLLaeTca ¢opma 3asB/ieHns ¢ 06pasLoM ee 3arofiHeHUs
N NepeyeHb [OKYMEHTOB, Heo6XOoAMMbIX A1 MNpefocTaB/NeHus rocynapCTBEHHOM
YCNyru.

[MomeLLeHNs, B KOTOPbIX OCYLLECTBNAOTCA [AEWCTBUA MO MNpPeaocTaB/eHNIo
MYHUUMNANBHON yCnyrn, 06ecneynBaloTCAd KOMMbOTEPAMKM, CpPeAcTBaMmn CBA3W,
BK/HOYasA LOCTYN K MH(OPMALMOHHO - TENEKOMMYHUKALVNOHHOW CeTU «VIHTepHET»,
OPrTEXHUKOW,  KaHUENAPCKUMU  MPUHALIEXHOCTAMU,  UH(OPMAaLMOHHbIMK  ©
CMPaBOYHLIMW MaTepuasnamu, HarnsagHoM WHQopmMauuen, CTyNbAMU W CTOMAMM,
CpeAcTBaMM MOXAPOTYLLUEHNS WU OMOBELLUEHMS O BO3HUKHOBEHWUM 4pe3BblYaliHOM
CUTyaumm, LOCTYMNOM K PermoHasibHON CUCTEME MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOAENCTBUNA, a TaKke obecrneymBaeTcd [AOCTYMNMHOCTb AN WHBaIMAO0B K
yKazaHHbIM MOMELLEHNAM B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCMInCKOM
defepauny 0 CoLManbHOM 3aLUMTe UHBA/TNOB.

3an OXKupaHusa, Mecta NS 3ano/iHEHMs 3anpocoB M MNpuema 3asaBuTenen
0bopyaytoTcs CTyNbAMU, U (MNN) KPecenbHbIMK CEKLUMSAMI, 1 (UIN) CKaMbAMMN.

HpopMaLMOHHbIE MaTepuasbl, MNpefHa3HayeHHble A9  WH(OPMUPOBaHUA
3adBUTENEN O MOPsAAKe MpefocTaBNeHnUs MyHUUMNANbHOW YCNYrv, pa3MeLLatoTcs Ha
MHOPMALMOHHbIX CTEHAAX, PacrooXeHHbIX B MeCTax, 06ecneymBaroLLmx 4OCTYN K
HAM  3asBuTeNed, WU OBHOBMAKOTCA  NPUM  W3MEHEHMW  [EeNCTBYHOLLEro
3aKOHOAATeNbCTBa, Perynupyrowero npefocTaBieHne MyHUUMNaNbHON ycnyru, w
CMNPaBOYHbIX CBEAEHNI.

HpopmMaLMOoHHbIE CTeHAbl AO/MKHbI pacrnonaraTteCs B MecTe, LOCTYMNHOM [A/14
npocMoTpa (B TOM Ymcsie Npu 60/1bLLIOM KO/IMYECTBE NOCETUTENEN).

2.13.2. [nsa obecrieyeHNs JOCTYMHOCTU MOMYYEHUS MYHULMNAILHOW YCNyru
Ma/IOMOOU/IbHBIMW - TPYMMamMy  HacefleHUs 3[4aHus U COOPYXKEHUS, B  KOTOPbIX
OKa3blBaeTCA ycnyra, O000pyAytoTCA  COrflaCHO HOPMATUBHLIM - TPebGOBaHMAM,
yTBEPXXAEHHbIM Mpukazom MwuHcTpos Poccum oT  14.11.2016 Ne 798/np «O6
yteepxxaeHun CIT  59.13330 «CHwulM 35-01-2001 [AocCTynHOCTb  3AaHUA W
COOPY>KEHWIA 419 MaJTOMOOW/BbHBIX FPYIN HACEEHUA.,

B KabuHeTe Mo npuemMy MalOMOOU/IbHBIX TPYMNM  HAaCe/eHNs VMeeTcs
MeJUUMHCKas anTeyka, nuTtbeBad Boga. [lpy  HeobXOAMMOCTM  COTPYAHUK
YMNO/IHOMOYEHHOr0 OpraHa, OCYLUEeCTBMAIOWMIA MPUEM, MOXEeT BbI3BaTb KapeTy
HEOT/I0XKHOW CKOPOW NMOMOLLM.

Mpn  obOpaweHWn rpaxpaHnHa C  HapyweHusamy  (DYHKUWUA  OMOPHO-
[BUraTesibHOro arnapara paboTHUKN NPeAnpPUHNMALOT CreaytoLive AeCTBUS:

- OTKpbIBatOT BXOAHYIO [BeEpb M MOMOralT rpaxaaHuHy 6ecrnpensaTCTBEHHO
MoCeTUTb 3[aHue, a Takxke 3apaHee NpeaynpexaatroT 0 CyLLecTBYOLWMX 6apbepax B
34aHnu;

- BbbICHAKOT Ue/b BU3MTA rpaxJaHWHa M COMPOBOXAAKT ero B KabuHeT ro
npuemy 3asB/ieHns;



11

- MOMOrarT rpaXgaHWHy CecTb Ha CTYN WAW pacrosiaraloT KPecno-KOoJACKY Y
CTO/1a HaNpPOTMB CNeumasncTa, OCyLLECTBAIOLWErO NpUem;

- COTPYAHUK, OCYLLECTBNAIOWMIA NPUeEM, NMPUHUMAET rpaxjaHNHa BHe o4epeam,
KOHCYNbTUPYET, OCYLLECTBNIAET NPUEM 3aAB/IEHNA C HEOOXOAUMbIMU [OKYMEHTaMU,
OKas3bIBaeT MOMOLLb B 3aN0/IHEHWUN 6/1aHKOB, KOMUPYET LOKYMEHTbI;

- MO OKOHYaHWM MNPeAOCTaB/IEHNA MYHUUMMNAIbHON YCNyrn COTPYAHUK,
OCYLLECTBNIAOWNIA NpyeM, NMOMOraeT rpaXaaHuHy BbliTK (BblexaTb) U3 KabuHeTa,
OTKpPbIBAET [BEpW, COMPOBOXAAET rpakjaHWHa [0 BbIXOAa W3 3[4aHus, U NOMOraet
MOKNHYTb 3[aHUE;

- MepefaeT rpaxaaHWHa COMPOBOXAANOLWEMY /ALY WM MO €ro >KenaHuo
BbI3blBAET aBTOTPAHCMOPT M OKa3bIBAET COAENCTBME MPY ero nocagke.

Mpw obpalleHnn rpaxkaaH ¢ HefocTaTKaMy 3peHnst PabOTHUKN NpeanpUHUMAKOT
cnefyoLme aencTBns:

- COTPYAHUK, OCYLLECTBNAIOLWMIA NPUeM, NPUHUMAET rpaXKaaHUHa BHE o4vepeau,
rmomoraeT COPMEHTUPOBATLCA, CECTb Ha CTY/, KOHCY/MbTUPYET, BCYX MPOYUTLIBAET
AOKYMEHTbI U fjaniee Nno HeobXoAMMOCTU MPOU3BOAUT MX Bbigady. Mpu o6weHnn ¢
rpaxhaHMHOM C HefoCTaTKamy 3peHus HeobXOoAMMO 00LATbCA HemoCpeACTBEHHO C
HVWM CamMMM, a He C COMPOBOXAAIOLLMM ero IMLOM, B 6ecefe Nnosb30BaTbCst 00bIYHOM
Pa3roBOPHON JIEKCUKOW, B MOMELLEHUN He CcnefyeT OTXOAMTb OT Hero 6e3
npesynpexaeHus;

- COTPYAHUK OKa3blBaeT [MOMOLb B 3aro/fiHeHUW 6naHKoB, KOMUpYyeT
HeoOXoAMMble [OKYMeHTbl.  [na MoAnuCaHus 3asBNneHus NOoABOAMT JINCT K
aBTOPYYKe rpakaaHVHa, MOMOraeT COPWMEHTMPOBATbCA W nognucatb GnaHk. [Mpu
HeoOX0AMMOCTH BbIAAKTCA MAMATKU 418 CNaboBUAALLMX C KPYMHbIM LUPUQTOM;

- MO OKOHYaHMW MpPefoCTaBNeHNs MYHUUMNASbHOW YCNYrn  COTPYLHWK,
OCYLLECTBNIAOWMIA NpuveM, MOMOraeT rpaxaaHuWHy BCTaTb CO CTy/na, BbIATU U3
KabvHeTa, OTKpbIBaeT [Bepw, COMPOBOXAAET rpaXKAaHUHa K BbIXO4y W3 3[4aHusA, w
MPOBOXAET Ha YWy, 3apaHee npefdynpeavB MOCETUTENS O CYLLECTBYHOLLMX
bapbepax B 3[4aHUK, MepefaeT rpaxjaHnMHa COMPOBOXAAIOLLEMY /ALY WAW MO ero
YKe/laHUIO BbI3bIBAET aBTOTPAHCMOPT.

[Mpn obpalleHnn rpaxkaaHnHa ¢ geektamu cnyxa paboTHUKU NpeanpuHUMaroT
cnefyoLme OencTBUS:

- COTPYAHWK, OCYLLECTBAAOWMA NpUeM rpaxhaH C HapyLlIeHWeM Cryxa,
obpallaeTcs HenocpeAcTBEHHO K HeMmy, CrpawvBaeT O LUen Bu3ATa U JaeT
KOHCY/NbTaLMIO pa3MepeHHbIM, CMIOKOMHbLIM TEMMOM peyn, Npu 3TOM CMOTPUT B MU0
MoceTUTeNs,, rOBOPUT SCHO, C/loBa AOMOJIHAET MOHATHBIMU YKecTaMun, BO3MOXHO
06LLeHNe B MNWUCbMEHHON (hopMe B0 Yepe3 MepeBOAYMKA >KECTOBOrO A3blKa
(cypaonepeBoaumnKa);

- COTPYAHMK, OCYLLECTBAOWMIA NPUeM, OKasblBaeT MOMOLLb U COAENCTBUE B
3arno/IHeHNN 61aHKOB 3asB/IEHNIA, KOMUPYET HEOOX0AMMbIE JOKYMEHTLI.

2.13.3. Tpe6oBaHWA K KOM(OPTHOCTM UK [JOCTYMHOCTM NpPefoCcTaB/ieHuUs
rocyfapcteseHHon ycnyru B MO®L,  ycTaHaBMBAtOTCA  MOCTAHOB/IEHWEM
MpaBuTenscTBa Poccuinickon ®efepauun ot 22.12.2012 Ne 1376 «O6 yTBEPXAEHUM
MpaBun  opraHu3aumm  JeATeNIbHOCTM  MHOTFO(DYHKUMOHa/IbHbIX  LeHTPOB
NpefoCTaBNEHNS FOCYAaPCTBEHHBIX Y MYHULUMMAbHBIX YCYT,
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2.14. TlokazaTenu AOCTYNMHOCTU N KayecTBa MyHULMNATbHOW YCYTW.

2.14.1. OCHOBHbIMX MOKa3aTeNnaMu [LOCTYMHOCTU W KayecTsBa MNpefocTaBeHus
MYHULMNANIbHON YCNYTU ABNAKOTCA:

PacrnosioXXeHHOCTb  MOMELLEHNA  OpraHuM3aunii,  npefHa3HaYeHHbIX A1
NpefoCTaBNeHs MYHUUMNAbHOW YCNYrKn, B 30HE AOCTYNMHOCTM K OCHOBHbIM
TPaHCMOPTHbLIM MarucTpasIam,

CTerneHb UHMOPMUPOBAHHOCTU  3aABUTENS O MOPALKe MpeaocTaB/eHns
MYHULMNANbHON ycnyrn (AOCTYNHOCTb MH(OpMaumMmM O MyHUUMMNaIbHON Yycnyre,
BO3MOXHOCTb BblOOpa crocoba nosyyeHnss MHpopMaumm);

BO3MOXHOCTb BblbOpa 3asBuTeNneM (opM o0bpalleHuss 3a MoslyYeHuem
MYHULMNAIbHOWN YCNyr;

AOCTYNHOCTb 06paLLeHns 3a NpefocTaB/ieHNeM MyHULMNANIbHOW YCNyrn, B TOM
yucne gna nnL ¢ orpaHNYeHHbIMN BO3MOXHOCTAMU 340POBbS;

CBOEBPEMEHHOCTb NPeA0CTaB/IEHNA MyHULMMNANIbHON YCYrn B COOTBETCTBUM CO
CTaHAAPTOM ee NpPeaoCcTaBneHNs;

CO6/MIOAEHE CPOKOB MPeAoCTaB/IeHNs MYHUUUNAIBHOW YCIyrM U CPOKOB
BbIMO/IHEHNA afMUHUCTPATUBHLIX MpoLeayp Npu npeaocTaBieHn MyHULMNAIbHOM
ycnyru;

BO3MOXHOCTb ~ MOMyYeHUs  MHpopMaumMmM O  Xode  MpeaocTaB/ieHUs
MYHULMNANIbHOWN YCNyr;

OTCYTCTBME 0OOCHOBAHHbIX >asob CO CTOPOHbI 3afBUTENA MO pe3ynbTatam
NpefoCTaBNeHUs MyHULUNIbHON YCyTu;

OTKPbITbIA AOCTYN ANS 3adBUTENIEd K WH(opMauum O Mopsake M Cpokax
NpefoCTaBNeHUs  MYHUUMNANbHON  YCNyrn, nopsigke o6)KanosaHus  [LeiCTBUN
(6e3neincTBuUA) YNONHOMOYEHHOIO OpraHa, PyKoBOAWUTENS YNOSHOMOYEHHOTO OpraHa
nnéo cneuyanmcTa ynoiHOMOYEHHOIo opraHa.

2.14.2. OpraHuzaumamu, y4acTBYHOLWMMN B NMPefOCTaBNEHUN MYHULUNAIbHOM
ycnyrun obecrneymBaeTca CO3faHue UHBAIMAAM M MHbIM MaJIOMOOWIbHBIM Tpynnam
HacefleHnst  Cnefylowmx YCNOBMIA  AOCTYMHOCTM  MYHULMNAIbHOW  YCNyrn B
COOTBETCTBUWN C TpeboBaHMSAMW, YCTAHOB/EHHBIMW 3aKOHOAATE/IbHBIMA U UHBIMU
HOPMaTUBHbLIMM MPaBOBLIMU aKTaMu:

OKasaHvie MHBa/IMAam NnomoLLy, HeobXoanUMOoN ANs NONyYeHUs B AOCTYMNHON ans
HUX (PopMe MH(opMaummn 0 npasunax MpefocTaBieHnss MyHUUMNAbHOW YCyrK, B
TOM uncne 06 oPOpMIEHNN HEOOXOAMMbIX ANA MOYHEHUS MyHULMMNAIbHON YCNyTru
JOKYMEHTOB, O COBEpLUEHNN UMW  [PYTMX HeoOXOAMMbIX A/ MOJSyYeHWs
MYHULMNANbHOWN YCNYTr AeACTBUN;

NpefocTaBieHe  MYHULMNANbHOW  YCNYrM  WHBaAMZam Mo Cayxy, npu
Heo6X04MMOCTW, C WCMOMb30BaHMEM PYCCKOr0 XECTOBOro f3blKa, BK/OYas
obecneyeHve foMycKa B NOMeLLEeHMe CypAonepeBo4UnKa, TMPNOCYpPLONepeBOAYMNKa;

OKasaHve TMOMOWM WHBa/MAaM B MPeodosIeHNN 6GapbepoB, MeLLatoLLmMX
MOMYYEHUIO MYHNULUMMANILHOW YCNYTW HapaBHe C APYTrUMy NALAMK.

2.14.3. Tlpn npepocTaBfeHN MYHULMNASLHOW YCyrn  B3aMMOLENCTBue
3adBUTENA CO ChneuuasMcTaMn OpraHu3auui, y4yacTBYHOLWMX B MpefoCTaBleHun
MYHULMNaNbHOR YCYrn OCYLLECTBASETCA NP NIMYHOM 06paLLeHNN 3asBUTENS:
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A/19 NOMYyYeHNs MH(opMaumMmn o BomnpocaM MNpeaocTaBneHns MyHUUMNaIbHO
ycnyru,

NS nofayn 3asBMeHUa N JOKYMEHTOB;

419 NONyYeHWst MHpopMaLMn 0 Xo4e NpefoCTaBieHns MyHULMNaIbHOW YCNyTi;

A5 MoNyYeHNs pesynbTaTta NpefocTaBneHns MyHULMNaIbHOW YCyTn.

[MPOAOC/MHKNTENBHOCTD B3aUMOAENCTBUA 3asBUTENA CO CMELMAIUCTOM He MOXXET
npesbIWaTb 15 MUHYT.

2.14.4. MpefocTtaBneHne MyHUUMNaNbHON ycnyrn B8 M®LL BO3MOXHO npu
Ha/IMYMKN 3aKNHOYEHHOTO COr/lalleHns O B3aMMOAENCTBUM MeXAY YMOSIHOMOYEHHbIM
opraHom n MLl

YNOMHOMOYEHHbIN opraH o06ecneyrBaeT MWH(POPMUPOBaHUE 3aBUTENIEN O
BO3MOXHOCTM MOTyYEHUA MyHULMNANbHON ycnyrn Ha 6ase M®L]. B cnydyae nogaum
3asB/IeHNA O MPeLOCTaBMeHNN MyHUUMNanbHON ycnyrn B M®LL HernocpeACTBEHHOE
npefocTaBneHne MYHULUMNAIbHON YCNYrn  OCYLL,ECTBSETCA  YNOJTHOMOYEHHbIM
OpraHom.

[MpefocTaBfieHne  MyHUUMNAIbHOW  YCyrM  MOCPeACTBOM  3anpoca O
npefocTaB/eHnn ABYX W 60fee rocyfapCTBEHHbIX U (M) MYHULUMNASbHBIX YCIyr
(komnniekcHoro 3anpoca) B M®LL npn OAHOKpaTHOM Ob6parueHWn 3asBUTENs He
OCYLLECTB/IAETCA.

2.15. VHble TpeboBaHWA, B TOM 4uUC/e Y4MTbIBalOWME OCOBEHHOCTU
NpefocTaBNeHNs MyHULMNATIbHOW YCNYrh MO 3KCTEPPUTOPUASIBHOMY MPUHLMNY ©
0CO0BEHHOCTW NpefoCTaB/IEHNA MyHULMNAIbLHON YCYTX B 3/IEKTPOHHON (hopMme.

2.15.1. TpefocTaBneHne MyHUUUMNIbHOW YCAYr MO 3KCTEPPUTOPUaIbHOMY
NPUHLMNY HEBO3MOXKHO.

2.15.2. 3asdBuTENb BripaBe 06paTUTLCA 3a NPefocTaB/eHVEM MYHULUMMNaIbHOM
ycnyru W nopjatb OOKYMEHTbI, YKasaHHble B MNyHKTe 2.6.1 HacToALlero
afAMVHUCTPATMBHOIO perfiaMeHTa, Mpu HaIMyMnm TEXHUYECKOW BO3MOXKHOCTU B
ANeKTPOHHOW opme 4epes EMIY, PUIY ¢ u1CNONb30BaHWEM 3MEKTPOHHbIX
NOKYMEHTOB,  MOAMWCAHHbLIX  3MIEKTPOHHON  MOAMWUCHIO B COOTBETCTBUMM  C
TpeboBaHusiMn PeaepanbHOro 3akoHa oT 06.04.2011 Ne 63-P3 «O6 3M1eKTPOHHON
nognucu».

YNOMHOMOYEHHbIN OpraH 1 opraHunsaumm, npegocTasnsowme MyHUUUNAIbHYHO
ycnyry o6ecneumBatoT MHPOPMMUPOBaHUE 3asBUTENEW O BO3MOXXHOCTWU MOJyYeHWS
MyHULMNanbHON ycnyrn yepes EMIY, PATY.

Ob6palleHne 3a ycnyroh 4vepes EMIY, PMTY (npy Hanvuum TEXHUYECKOW
BO3MOXHOCTM)  OCYLLECTBNAETCA MNyTeM 3arofIHEHUS WHTEPaKTUBHOW  (DOPMbl
3asBneHna (hopMmpoBaHMs 3amnpoca O NPefoCTaBMeEHUN MYHULMNAILHOW YCNyrn,
cCoAepXaHve  KOTOpPOro  COOTBETCTBYET  TpeboBaHMSAM  (hOPMbl  3asB/IEHNS,
YCTaHOB/IEHHOW HACTOALMM aaMUHUCTPATUBHBIM pPerfiaMmeHToM) (ganee - 3anpoc).
ObpallleHne 3adBUTENs B YMNONHOMOYEHHbI OpraH YKa3aHHbIM  CrMOCO60M
obecneumBaeT BO3MOXHOCTb  HamnpasfeHUs W MOMYYEHUA  OAHO3HAYHON U
KOH(MAEHLMAIbHOW  MHopMaumun, a TakKe MPOMEXYTOUHbIX COO0OLIEHNIn W
OTBETHOM MWH(OpMauumM B 31eKTPOHHOM BWAE C WCMOMb30BaHWEM 3/1eKTPOHHOW
noanucu B Nopsgke, MNpeaycMOTPEHHOM  3aKOHOAATe/IbCTBOM  POCCMIACKOM
degepaumu.
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2.15.3. Mpv npefocTaBneHUn MyHULMNALHOW YCNYry B 3/IEKTPOHHON (hopme
nocpeacteom EIMY, PMTY (Npu Hannumm TEXHUYECKO BO3MOXHOCTN) 3adBUTENHO
obecreymBaeTcs:

noslyyeHve  MHGopMauum O  NOpPsAAKE W CpoKax  MpefoCTaB/IeHUs
MYHULMNAIbHON YCNyr;

3aMMcb Ha MpVYemM B YMOMHOMOYEHHbIA  OpraH W opraHu3auuu,
NnpeaocTaBNAoLLNe MyHULMNANBHYIO YCAYTY 4719 NoAayu 3adBeHnsa N JOKYMEHTOB;

(hopMMpOBaHMe 3aMpoca;

npuemMm U peructpayms YnojHOMOYEHHbIM OpPraHOM U OpraHmsaLusamMu,
NpeaoCcTaBNALLNMU MYHULMNAILHYIO YCNYTY 3anpoca U JOKYMEHTOB;

noflyyeHne pesynbrarta NPeLoCTaBNeHNs MyHULUNIbHOR YCyTu;

Mosly4yeHne CBEAEHWI 0 XOe BbIMOTHEHNA 3arpoca;

OCYLLECTB/IEHME OLIEHKN KayecTBa NnpefocTaBneHNs MyHULMNaTbHOW YCNYTK;

nocynebHoe (BHecyaebHoe) 06XanoBaHWe peLleHnin 1 OecTBuin (6e34encTBISA)
YMO/IHOMOYEHHOTO  OpraHa, PYKOBOAMTENA  YMOJIHOMOYEHHOro opraHa /iMoo
cneymanncTa ynosHOMOYEHHOro opraHa.

2.15.4. Tpn dopmmpoBaHMK 3anpoca B 3MEKTPOHHOM Buie (Npu Haamyuum
TEXHMYECKOIN BO3MOXHOCTU) 3a8BUTESO 06ecrnevmBaeTcs:

BO3MOXHOCTb KOMWPOBaHMA W COXPaHeHWa 3anpoca U WHbIX [OKYMEHTOB,
HeoOX0ANMbIX A1 NPefoCTaBNeHUs YCNYTI;

BO3MOXHOCTb Meyat Ha OYMaKHOM HOCWUTEsle KOMWM 3/IEKTPOHHON (HopMbl
3anpoca;

COXpaHeHVe paHee BBEAEHHbLIX B 3/1EKTPOHHYHO (DOpPMY 3ampoca 3HaYyeHuin B
NHO60I MOMEHT MO >KeNaHUK MoMb30BaTess, B TOM YuC/e NP BO3HWKHOBEHUM
OLLIMGOK BBOAA W BO3BpaTe /15 NOBTOPHOIO BBOAA 3HAYEHW B 3/IEKTPOHHYIO hopMy
3anpoca;

3aro/iHeHVe Mosein 3NeKTPOHHOW (hopMbl 3amnpoca 40 Havana BBOAa CBeAeHWiA
3afBUTENEM C WCMO/Ib30BaHWEM  CBEAEHW, pasMeLleHHbIX B  (hefepasbHOiA
rocyapCTBEHHOW WH(OPMAaLMOHHOM cucTemMe «EanHas cuctema naeHTUrUKaumm m
ayTeHTU(MKaLMN B MHPPACTPyKType, 0becrneymBarollein  MHOPMaLMOHHO-
TEXHO/IOTMYECKOe B3aUMOAENCTBME UH(OPMALMOHHBIX CUCTEM, UCMO/b3YEMbIX AJ1S
NpefoCTaBNeHNUA TOCYAapPCTBEHHbIX WM MYHUUMMANbHBLIX YCNYr B 3/IEKTPOHHOM
thopme» (manee - ECUA), n ceefieHniA, ony6mMkoBaHHbIX Ha EITTY, PIITY, B YacTtu,
KacatoLLeinca ceeaeHunia, oTcyTcTeyrowmx B EIMMY, ECUA,;

BO3MOXHOCTb BEpPHYTbCA Ha /060 U3 3TaroB 3arofiHeHUsA 3/1IEKTPOHHOM
(hopMbI 3anpoca 6e3 NoTepu paHee BBeAEHHON NH(OPMaLMW;

BO3MOXHOCTb fgocTtyna 3aasutensd Ha EITIY, PII'Y Kk paHee nogaHHbIM UM
3anpocam.

[Mpn HanpasneHUn 3anpoca NUCMNo/b3yeTcA NPoCcTas 31eKTPOHHAaA NOAMNUCH, NPU
YC/TIOBUW, YTO INYHOCTb 3asABUTE/S YCTAHOB/IEHA MPW aKTMBaLMW YHETHOI 3anmcu.

3anpoCc M WHble  [JOKYMEHTbl, HeobxoAuMMble [And  MNpefoCTaB/leHus
MYHUUMMNANBHOW  YCNyrn, MOAMMCAHHbIE MPOCTON 3MIEKTPOHHOM MOAMUCHIO Y
NofaHHbIe 3adaBUTENeM, MPU3HAKOTCA PaBHO3HAYHLIMW 3aMpPoCy U MHbLIM AOKYMEHTaM,
MOAMUCAHHbIM COBCTBEHHOPYYHON MOAMUCLID U MPEeACTaB/IEHHbIM Ha OYMayKHOM
HocuTene.
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YNOMIHOMOYEHHBIN OpraH 1 opraHusaumuy, npesoctasnstowme MyHUUMNaIbHYO
ycnyry o06ecneymBaroT MpuveM [LOKYMEHTOB, HEOO6XOAMMbIX ANS MpefoCTaB/eHus
MYHULMMNANBLHON YCyrn, 1 perucTpauuio 3anpoca 6e3 Heo6XoAMMOCTM MOBTOPHOIO
NpesCTaB/IeEHNS 3asABUTE/IEM TaKMX AOKYMEHTOB Ha OYMaXXHOM HOCWUTENEe, eC/in NHOe
He YCTaHOBNEeHO  (pefepasibHbIMK  3aKoHamMu  Poccuiickon — defepauun  ©
NMPUHUMAEMbIMK B COOTBETCTBMM C HUMWU HOPMaTMBHbIMW akTtamu [paBuTenbCTBa
Poccuiickon  ®depepaumn, 3akoHamm  KemepoBckoit o6nactm - Kysbacca w
NMPUHUMaEMbIMKU B COOTBETCTBMM C HMMWU HOPMaTVBHbIMW akTamu [NpaBUTeNnbCTBA
Kemeposckon obnactu - Kysbacca.

[MpefocTaBneHne MyHULMNAILHOW YCYr HauMHaeTcs C MOMeHTa npuemMa U
perncTpaunn ynosHOMOYEHHbLIM OpraHoMm, opraHusauuamn, NpeaocTaBIALWLMMU
MYHAUMMANbHYIO  YCIYTy  9NEKTPOHHbIX  [OKYMEHTOB,  HE0OXOAMMbIX  AJ1S
NpeaocTaBneHnsa yCnyru.

2.15.5. B uenax nonyyeHmst pesynbTata NPefocTaBieHns yCiyrn Ha 6yMaKHOM
Hocutene (ecnv 3asBUTE/IEM YKa3aHO B 3amnpoce, Harnpas/l1eHHOM B YMO/IHOMOYEHHbI
opraH, u4epe3 EITIY, PIMIY, o nonyyeHun pesynbTaTa YCAyrm Ha OymMadKHOM
HocuTene) 3assutento Ha EITTY, PITY (npy HaMM4YmMmn TeXHWYECKO BO3MOXKHOCTN)
obecrneumBaeTcs 3annMcb Ha MpWeM B OpraHu3aumu, npeaocTaBstoLLne
MYHULMNAbHYIO YCYTY, NPY 3TOM 3as8BUTENH0 06eCnevnmBaeTcs BO3MOXXHOCTb:

O3HaKOMJIEHMSi C pacnucaHvem paboTbl OpraHu3aumiA, nNpPefoCTaBAOLLMX
MYHUUMMANbHYI0  YCyry /iMbo  YMoSIHOMOYEHHOTO COTPYAHMKA, a Takke C
[OOCTYMHbLIMU N4 3anncK Ha Npuem JataMmn 1 MHTepBasiaMy BpeMEHW NpUEMa,;

3anmMcu B ilobble CBOGOAHbIE AN Mpuema fdaTy W Bpems B npefenax
YCTaHOB/IEHHOIO B YMO/IHOMOYEHHOM OpraHe rpaguka npuema 3asasuTesei.

B uenax npegoctaBneHus MyHUUWUMNAIbHON YCNyru yCTaHOB/IEHWE JIMYHOCTU
3a9BUTENSA  MOXKET OCYLLECTBNATLCA B XOAe JIMYHOrO npuema MoCpeacTBoMm
NpeabsBieHVUA nacrnoprta rpaxaaHuHa PoccuiAickoin defepauyy NGO MHOTO
NOKYMEHTa, Y[OCTOBEPSAIOLEro JIMYHOCTb, B COOTBETCTBUWU C 3aKOHOATENLCTBOM
Poccuiickon defepaupy Uam NMocpeacTBoM MAEHTUMKALUN U ayTEHTUPUKALMN B
opraHax, npefoCTaBAAOWMX MyHULMNANbHbIE YCAYrX, MHOTOMYHKLUMOHAIbHBIX
LLeHTpax C WUCMo/b30BaHWEM WH(OPMALMOHHBIX TEXHONOMNIA, MpeayCMOTPEHHbIX
yacTbto 18 ctatbn 14.1 PepepasbHOro 3akoHa oT 27.07.2006 Ne 149-d3 «O6
NH(opMaLK, NHPOPMALMOHHBIX TEXHOMOMMAX U 0 3aLuTe MHHOPMAaLNN».

Mpy  npegocTaBneHUn MYHULMNATBLHOW  YCIYrM B 3/IEKTPOHHON  hopme
NAeHTUUKaLMA U ayTEHTUPNKALMA MOTYT OCYLLLECTBNSATLCA NMOCPEACTBOM:

1) efuHON CUCTEMbl WAEHTU(IMKALMN U ayTEeHTU(MKAUMU WU UHBIX
roCyAapCTBEHHbIX MHMOPMALMOHHBIX CWUCTEM, €eCNM  TakKue TroCyAapCTBEHHbIE
MH(OPMALMOHHbIE CUCTEMbl B YCTaHOB/IEHHOM [1paBUTE/NIbCTBOM  POCCUINCKOM
depepaumm  nopsigke  obecrneymBaroT  B3aMMOLEWCTBME C  €4WMHOM  CUCTEMOM
NOEHTUDMKALMN N ayTeHTU(MMKaLMK, MpU  YCOBUW COBMaJeHWss CBEAEHUA O
(PM3MYECKOM /ML B YKa3aHHbIX MH(OPMaLMOHHbLIX CUCTEMAX;

2) eAVHOM CUCTEMbl WAEHTU(MMKAUMM W ayTeHTUUKaUMM U eMHON
MH(OPMALMOHHOM CUCTEMbI MePCOHa/IbHBIX AaHHbIX, 06ecneynBatoLLein 06paboTky,
BK/ItOYasA cO0p M XpaHeHue, BMOMETPUYECKUX MEPCOHAMIbHBIX AaHHbIX, UX NMPOBEPKY
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n nepejadvy |/|Hobop|v|au,|/||/| 0 CTeneHn WnX COOTBETCTBUA TPEANOCTAB/IEHHbLIM
6I/IOM€Tp|/|‘-|€CKI/IM nepcoHa/lbHbIM AaHHbIM QJI/BI/I‘-IECKOFO nua.

3. CocTaB, nocnefoBaTeNlbHOCTb N CPOKU BbIMOSTHEHNA
aMUHUCTPATUBHbIX Npoueayp, TpeboBaHMS K MNopsaaky
MNX BbINOSIHEHUS], B TOM YMC/1E OCOOGEHHOCTU BbINO/IHEHUS

aAMUHUCTPATUBHBIX MPOoLEeAYpP B 3NIEKTPOHHON hopme

3.1. [MpegocTaBneHne MyHULMNASLHOW YCYrn BK/OYaeT B Cebs cnepytouime
aAMUHUCTPAaTMBHbIE Npoueaypbl:

1) npuem W perucTpauus 3asBfleHUs W [OKYMEHTOB Ha MpeaocTas/ieHue
MYHULMNAIbHOW YCNyTK;

2) (bopmupoBaHME W Harnpas/ieHWe MeXBeLOMCTBEHHbIX 3arpocoB B OpraHbl
(opraHmsauum), y4acTByrLIME B NPEAOCTaBIEHUN MYyHULMNANbHON ycnyrn (npu
HeobXxo4MMOCTW);

3) NPUHATUE PeLUeHns No NpefoCTaBNeHN0 MyHULUUNIBHON yCnyrn nmbo o6
0TKa3e B MpeaocTaB/ieHUN;

4) Bblfaya (HanpaefieHWe) [OKYMEHTOB MO pe3y/nbrataM MpefocTaB/eHNs
MYHULMNANIbHOR YCNyT W,

3.1.1. lpuem n perncTpauma 3aaBneHNa N LOKYMEHTOB Ha NpefocTaB/ieHue
MYHULMNANIbHON YCNyT W,

3.1.1.1. OcHoBaHVeM NS Hayana NpPeAoCTaBfEHNA MYHUUMNAILHON YCyru
ABNAETCA JIMYHOe obpalleHne 3adBUTeNd B OpraHusauuy, npefocTaBnsaoLme
MyHUUMNanbHyto ycnyry, M®LL no mMecTy >uTenbcTBa (MecTy npebblBaHWUsA, MeCTy
(PaKTMYEeCKOro MNpOoXXuBaHUs), C 3asB/eHWeM W [JOKYMeHTaMu; MOCTYM/eHne
3aB/IEHNA M KOMWA JOKYMEHTOB B 3/IEKTPOHHON hopme uepe3 EMIY, PITY (npu
Ha/IMYMN TEXHUYECKON BO3MOXKHOCTH).

3.1.12. Tlpn nnyHom  obpalleHnn 3a9BUTENs B OpraHM3aumio,
NpefoCTaBNAOLLYH0 MYHULUNAIbHYIO YCNYTY CreUuaIncT, OTBETCTBEHHbIV 3a NPUeM
N Bblaavy AOKYMEHTOB:

yCTaHaBNMBaeT  JIMYHOCTb  3adABUTENA  HAa  OCHOBaHWM  OOKYMEHTa,
YAOCTOBEPAIOLLLEr0o ero JIMYHOCTb, MNPeAcTaBUTENsA 3adaBUTENSs - Ha OCHOBaHWUK
[OKYMEHTOB, Y[OCTOBEPAIOLWMX €ro JNYHOCTb M MNOoSHOMOuYMA (B C/yvae ero
obpalLeHus);

NMpoBepsieT CPOK AeWCTBUS [OKYMEHTa, YLOCTOBEPAIOLLEr0 ero JIMYHOCTb U
COOTBETCTBME  [aHHbIX [OKYMEHTa, YAOCTOBEPAIOLEro JIMYHOCTb, [aHHbIM,
yKa3aHHbIM B 3asB/IEHUN O Bblfaye paspelleHnss Ha OKasaHue MyHULMNaIbHOM
yCnyrn u npunoXeHHbIX K HEMY JOKYMEHTaX.

B xoge npvema [QOKYMEHTOB OT 3asBMTeNs CMeumasucT, OTBETCTBEHHbIN 3a
nprvem 1 Bblgavy AOKYMEHTOB, YA0OCTOBEPSAETCs, YTO:

1) TeKCT B 3asB/IeHUM MO MPeLOCTaBNeHNO MYHULMMNAIbHON YCNYyr NogAaeTcs
MPOYTEHUIO;

2) B 3a8B/IEHUN O NPefoCTaBNeHUM MyHULMMNANbHOW YCNYry yKasaHbl (hamunms,
MMSA, 0TYeCTBO (MocnefHee - NpW HaMUYUK) (PU3NYECKOro nnua NMbo HamMmeHoBaHMe
FOPUANYECKOTO NNLLE;
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3) 3asB/IEHNE MO NMPeLOCTaB/IEHNIO MYHULUNANBHOW YCYry NOAMWCAHO;

4)  MPUNOXeHbl  OOKYMEHTbl,  Heobxogumble AN NpefocTaBNeHus
MYHMULUMNANLHON YCYTW.

Mpn  yCTaHOBNEHMM  (DAKTOB  OTCYTCTBUA  HEOOXOAMMBIX  [LOKYMEHTOB,
0053aHHOCTb MO MPefOCTaB/IEHNIO KOTOPbIX BO3/IOXKEHa Ha 3asBuTens, npu
HECOOTBETCTBMM MpPeLCTaB/IeHHbIX LOKYMEHTOB TpeboBaHMAM afMUHUCTPATUBHOIO
pernameHTa - YBEOOM/ISET 3asABUTENS O  BbIAB/IEHHbIX  HeJocTaTkax B
NPeACTaBNEHHbIX JOKYMEHTAX W Npeasiaraet NPUHATL Mepbl M0 NX YCTPaHEHUIO.

B cn3™ae ecnn 3asaBuUTeNlb HacTamBaeT Ha MPUHATUN JOKYMEHTOB - MPUHUMAET
NpefCTaB/IEHHbIE 3aBUTENEM AOKYMEHTI.

B cnyyae ecnn 3afBMTeNb CaMOCTOATE/IbHO PEeWnn  MNPUHATL  Mepbl MO
YCTPaHeHU0 HeLOoCTaTKOB, MOC/Me WX YCTpaHeHWs MOBTOPHO obpall;aetcd 3a
NpefoCTaB/eHVeM  MYHULMNANbHOMN  yCAyrm B MOPAAKE,  MpefyCMOTPEHHOM
HaCTOAWMM alMUHUCTPATUBHBIM PEr/laMeHTOM.

Konun [JOKyMeHTOB, HeoOXOAMMbIX [15 MpefoCTaBNeHUs MYHUUUNaIbHOM
yCnyru, npeacTaBAOTCA BMeCTe C MOAMHHUKAMMW A/11 CBEPKW.

Ecnv npefacTaBneHHble KOMWM  YKa3aHHbIX [OKYMEHTOB HOTapualbHO He
3aBepeHbl (M WX HOTapuanbHOE 3aBepeHWe He NpPeayCMOTPEHO (eaepasibHbIM
3aKOHOM), CMeLuaIncT, OCYLLECTBAAOWNA MNPUeM AOKYMEHTOB, CpaBHMB KONUW
OOKYMEHTOB C WX OpPUrMHaNaMK, BbIMOMHAET Ha TakuMX KOMUSAX Hagnucb 06 ux
COOTBETCTBUWN OpUrMHaNaM, 3aBepsieT CBOEW MOAMMUCHI0 C yKasaHWem (amuanm u
NHULMAOB.

MaKCuMasibHbIA CPOK BbIMOIHEHUA aAMUHUCTPATUBHON Mpoueaypbl No npuemy
N pernctpaummn 3asBfeHnst O Bbijaye paspeLleHnss Ha OKasaHue MyHULMNaIbHOM
YCNYTN N NPUIOXKEHHBIX K HEMY JOKYMEHTOB COCTaB/seT 15 MUHYT.

KpuTepuin npuHATAA peLueHns: NocTynseHne 3asB/eHns O Bblaade paspeLleHns
Ha OKa3aHume MyHULUNIbHON YCTYTU N MPUIOXKEHHbBIX K HEMY [OKYMEHTOB.

Pe3ynbTaToM afiMMHUCTPATMBHOM MpoLeaypbl ABNSETCA MPUeM N perucTpaums
3aB/IlEHNS O BblJaye paspelleHnss Ha  OKasaHMe MYHULMMaZbHOW YCiyrn u
MPUIOXKEHHbBIX K HEMY [JOKYMEHTOB.

MHhopmaumsa o npueme 3asB/ieHUs O MPeLOCTaBEHUN MYHULMNAIBHOW YCYyTU
N NPUNOXEHHBbIX K HEMY [OKYMEHTOB (JMKCUPYETCA B YCTAHOB/IEHHOM MOpsaKe, B
TOM YnCNe B CUCTEME 3/IEKTPOHHOIO JOKYMeHTO060poTa (Npu HaIMYnmM TEXHUYECKOIA
BO3MOXHOCTM) OpraHu3auum, npeLocTaBnsatoLwen MyHULMNAbHYIO YCIyTY.

B feHb perncrpaummn 3asBneHns 0 NpegocTaBieHn MyHULMNAIbHOW YCyru v
MPUIOXKEHHBIX K HEMY [OKYMEHTOB, CMEeLVaIuUCT, OTBETCTBEHHbIA 3a MpUeEM
[AOKYMEHTOB, NnepesfaeT NocTynuBLUNE JOKYMEHTbI HaYa/IbHUKY.

HayanbHUMK  OTNWCbIBaeT  MOCTYNMBLUME  JOKYMEHTbl  PYKOBOAWUTENHO
CTPYKTYPHOrO NoApasfeneHns, OTBETCTBEHHONO 3a BblAayy paspeLleHuns Ha OKasaHue
MYHUUMNALHOR YCNYTW.

3.1.13. [MpreM 1 perucTpaums 3asBeHns 0 NpPeaocTaBleHUn MyHULUNAbHOM
YCNYTU W NPUIOXKEHHBLIX K HEMY JOKYMEHTOB B (DOPME 3/IEKTPOHHbIX JOKYMEHTOB.

[Mpn HanpaBneHUN 3asBNeHNA O MPefOCTaBMEHUN MYHUUMNANLHOW YCNyru B
ANEKTPOHHOM hopMe (NPWM  HaIMuMM  TEXHUYECKOW BO3MOXKHOCTM) 3asBUTENHO
Heob6xoAMMO 3anonHuUTb Ha ENMIY, PIIIY 3nekTpoHHytO opmy 3anpoca Ha
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[MpegocTasnieHne MyHULMNANIBHOW YCNYTI, NPUKPENUTL K 3aB/1IEHNIO B 3/IEKTPOHHOM
BUAe JOKYMEHTbI, HEOOX0AMMble A/18 MPefoCTaBNeHUS MyHULMNAIbHOW YCyT.

Ha EHIY, PIII'Y pa3mellaeTcd ob6pasew, 3arno/IHEHUS 3/IEKTPOHHON (POPMbI
3asBMeHmns (3anpoca).

dopmaTHO-N0rnMyeckas MpoBepka CHOPMUPOBAHHOIO 3asBfeHns (3anpoca)
OCYLLECTB/IETCA aBTOMATUYECKWN MOC/IE 3arO/IHEHNS 3asBUTENEM KaXKAOro m3 rnosnei
3NIEKTPOHHOM (hopMbl 3anpoca. [pn BbIsSIBIEHUM HEKOPPEKTHO 3aro/IHEHHOrO Mons
3NIEKTPOHHOW (POpMbI 3anpoca 3asBuUTeNb YBELOM/ISIETCA O XapaKTepe BbISAB/IEHHOWA
OLWNOKMA N NopsfKe ee YCTPaHeHMs MOCPeACTBOM MH(OPMAaLUMOHHOIO COOOLLEHMS
HernocpeACTBEHHO B 3/1EKTPOHHOM (popMe 3anpoca.

CneunanncT, OTBETCTBEHHbIA 3a MpveM W Bblgady [LOKYMEHTOB, MNpu
NOCTYNIEHUN 335B/IEHNA U JOKYMEHTOB B 3/1eEKTPOHHOM BUAE:

MPOBePsieT 3/IEKTPOHHbIE 00pa3bl AOKYMEHTOB Ha OTCYTCTBME KOMIMbHOTEPHbIX
BMPYCOB N NCKaXXEHHOW UH(opMaLnK;

PErncTpupyeT AOKYMEHTLI B YCTaHOB/IEHHOM MOPSALKe, B TOM YUC/e B CUCTeMe
3/IEKTPOHHOI0 JOKYMEHTO060p0Ta (NPY HAIMUMK TEXHUYECKOW BO3MOXHOCTW);

(hopMMpPYeT 1 HanpasseT 3adBUTEN0 3/1IEKTPOHHOE yBeAoM/IeHMe Yepe3 EHITY,
PMCY 0 nonyyeHWM n perucTpauum OT 3adBUTeNs 3asBfeHus (3anpoca) U Konui
[AOKYMEHTOB, B C/lyyae OTCYTCTBMS TEXHWYECKOW BO3MOXHOCTM aBTOMATUYeCKOro
yBenomneHns 3asasntens yepes EMNY, Priry;

HanpaenseT MOCTYNMBLUMIA MakeT [OKYMEHTOB B  3/IEKTPOHHOM  BUfe
HaYya/lbHUKY.

HayanbHUK opraHusaumun, nNpeaocTaBsAOWein  MyHUUMNAbHYIO — YCyry,
OTNUCbIBAET nocTynusLLMe NOKYMEHTBI PYKOBOAUTENIO CTPYKTYpPHOro
nojpasgeneHns, OTBETCTBEHHOIO 3a TMPUHATME peLlleHus N0 NpeLoCTaB/IeHNIo
MYHUUMNATLHOW YCNYTI.

MakKc/ManbHbIA CPOK BbIMOTHEHUS aAMUHUCTPATMBHON npoueaypbl No npuemy
N perucTpauumn 3adBfeHnUs Mo MPefoCTaB/NeHU0  MYHUUUMNAIBHON  YCIyrn U
MPUNOXEHHbIX K HEMY LOKYMEHTOB B (DOPMe 3/1eKTPOHHbIX OKYMEHTOB COCTaB/IAET
1 aeHb.

KpuTepnin NpuvHATUA peLueHns; MOCTYM/eHWe 3asB/IEHUs O NpefoCTaB/eHUM
MYHUUMUNALHON YCNYTY U NPUNOXEHHbIX K HEMY JOKYMEHTOB.

Pe3ynbTatoM agMWUHUCTPATUBHON MNpoLeaypbl ABMAETCA MPUEM, perncrpaums
3asB/IEHNA O MPefOCTaBMIEHUN MYHULMNABHOW YCNYT U MPUIOXKEHHBLIX K Hemy
[IOKYMEHTOB.

MHhopmauumsa 0 npremMe 3asB/1IeHUs Ha NpefocTaBieHe MyHULUNAIbHOR yCyru
N MPUIOXKEHHBLIX K HEMY [OKYMEHTOB (PMKCUPYeTCA B YCTaHOB/IEHHOM MOPSAKe, B
TOM YnCNe B CUCTEME 3/IEKTPOHHOIO JOKYMeHT0060poTa (NMpU HaIM4YnmM TEXHUYECKOIA
BO3MOXHOCTW) OpraHu3aumu, npefocTaBsoLLen yenyry.

3.1.2. dopmrpoBaHMe N Hanpas/eHNne MeXXBedOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHmzauun), y4yacTBylowmMe B MpefoCTaBneHUM MyHUUMNanbHOW ycnyru (mpw
HeobXxo4MMOCTW).

OcHOBaHVEM /11 Hayana  aAMUMHUCTPATMBHOW  Mpoueaypbl  ABNSAETCH
HenpeacTaBneHne  3asaBuTeneM  IM60  ero  nNpeacTaBUTeNeM  [JOKYMEHTOB,
NPeayCMOTPEHHbLIX MYHKTOM 2.6.1.2 HacToALero aAMMHUCTPATMBHOIO periaMeHTa.
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PykoBoauTenb  CTPYKTYPHOrO  NOApasfeneHus, OTBETCTBEHHOr0  3a
npefocTaBneHne MyHULMMNATILHOW YCNYTK, MOCe MoMyYeHNs 3apermcTprpoBaHHbIX
[OOKYMEHTOB 3HAKOMUTCS C 3a8B/IeHWEM O NPeAO0CTaBEHN MyHULMMAIbHOW YCyru
N MPUNOXKEHHbIMA K HEMY [OKYMeHTaMu W Mnopyyaer Yrno/HOMOYEHHOMY
CneumanncTy npPon3BecTn NPOBEPKY NPeLCTaBeHHbIX JOKYMEHTOB.

B cnyyae ecnM ynonHOMOYEHHbIM CreuuasucToM OyAeT BbISB/IEHO, YTO B
nepeyHe MpeACTaB/IEHHbIX 3aABUTENEM [OKYMEHTOB OTCYTCTBYHOT [AOKYMEHTHI,
npefyCcMOTPeHHbIe MyHKTOM 2,6.1,2 HacToALLero agMMHUCTPATMBHOIO PernameHTa,
MPUHUMAETCA peLleHre O HanpasfieHUM COOTBETCTBYHOLUMX MEXBEAOMCTBEHHbIX
3arnpocos.

MeXBeOMCTBEHHbIE 3anpOChbl HaNPaBAAKTCA B CPOK He no3fHee 1 AHA CO AHA
MoSly4YeHns 3asB/IEHNA O Bblfaye paspeLleHns Ha OKasaHue MYHUUMNaIbHOW YCyru
N NPUIOXKEHHBIX K HEMY AOKYMEHTOB OT 3aABUTENS.

HanpaBneHve MeXBeLOMCTBEHHbIX 3arpoCOB OCYLLECTB/IAETCA B 3/IEKTPOHHOMN
(hopme NOCPeACTBOM  eAMHOM  CUCTEMbl  MEXBEAOMCTBEHHOIO  3/IEKTPOHHOIO
B3aMMOJENCTBMSA UM TMOAKMOYEHHOW K HEW  pernoHaibHOM  CUCTEMbI
MeXXBEeJOMCTBEHHOIO 3/IEKTPOHHOI0 B3aMMOZENCTBMS.

HanpaBneHve MeXBeLOMCTBEHHOIO 3arnpoca B OyMaXKHOM BuAe AOMyCKaeTcs
TO/IbKO B C/ly4yae HEeBO3MOXXHOCTW HanpaBfeHUsi MeXBeLOMCTBEHHbIX 3arnpocoB B
3NIEKTPOHHOW (hopme.

YNOMHOMOYEHHbIN CrneymannucT 06s3aH MPUHATL HeobXoAuMble Mepbl A1
MoyYeHNs 0TBETA HA MEXXBeLOMCTBEHHbIE 3arpoChl B YCTAHOB/IEHHbIE CPOKW.

HanpasfieHve MeXBeLOMCTBEHHOro 3anpoca AOMyCKaeTCA TO/MbKO B LensX,
CBSI3aHHbIX C NPeAOoCTaB/ieHNEM MYHULMMIbHOW YCIYTH.

B cnyyae HenocTynieHWs oOTBeTa Ha MEXBELOMCTBEHHbIA 3anpoc B
YCTaHOB/IEHHbIW CPOK, NPVHUMAKOTCA Mepbl, NPeAyCMOTPEHHbIE 3aKOHOAATE/TbCTBOM
Poccuiickon degepauun.

MaKCUMasibHbIA CPOK BbIMOSIHEHNA [AHHOW afMWUHUCTPATUBHON nNpoLleaypsbl
CoCTaBnseT 5 pabounx gHs.

KpuTepuin  NpuHATUA  peLleHns: HenpeacTaBieHVe [LOKYMEHTOB, KOTOpble
HaxoA4ATCA B pacnopsiKeHWW OpraHoB, NPefOCTaBAOLWMX rOCYLapPCTBEHHbIE YCYTH,
OpraHoB, MNPeAOCTaBNAOLWMX MYyHUUUNASbHBLIE YCAYTW, WHbLIX TFOCYAapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro camoynpaBsieHuss InMbo  NoABeLOMCTBEHHbIX
rocyapCTBEHHbIM OpraHaM Wan opraHam MeCTHOro camoynpaB/ieHusi OpraHn3aumin,
y4acTBYIOLWMX B MPefoCTaB/eHUN MYHUUMMASIbHON YCNyrn, B COOTBETCTBUM C
HOPMaTUBHLIMX MpPaBOBbIMM akTamMu Poccuiickon deaepauymn, HOPMATUBHbLIMM
npaBoBbIMW akTamy KemepoBcKoil o6nactm - Kysbacca, MyHULMMNATbHLIMY
MpPaBOBbIMWN aKTaMW, 3a UCK/IHOUYEHEM [OKYMEHTOB, BK/IHOYEHHbLIX B OMpefeneHHbIN
yacTblo 6 cTaTbh 7 PefepasibHOro 3akoHa ot 27.07.2010 Ne 210-d3 nepeyeHs.

Pe3ynbTaToM afMUHUCTPATUBHON Mpouedypbl ABASETCA MOMyYeHME B paMKax
MEeXBEeOMCTBEHHOIO 3/IEKTPOHHOIO B3aUMOAENCTBUS [OKYMEHTOB (MX KOMWUA WK
CBefeHNA, cofepxawpyxca B HUX), HeobXoauMmbIX ANA  NpefocTaB/eHus
MYHUUMMNANBHON  yCcnyrn  3asaBuTeto, MO0  MNOMyYeHue  MHgopmaumn,
CBUAETENbCTBYIOWEA 00 OTCYTCTBMM B PacropshkeHUW OpraHoB (opraHusauumit),
Y4acTBYIOLLMX B NPefOCTaBNIEHUN MYHULMNAIbLHON YCNYTn, AOKYMEHTOB (MX KOnuii
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WW cBefileHWIA, cofepXawmxca B HUX), HeobXoAUMbIX A4 MpefoCTaB/ieHus
MYHULMNANbHOR YCNyru.

dukcauna pesynbrata BbIMOMHEHUS  AAMWUHUCTPATMBHOW Mpoueaypbl  He
Npon3BOANTCA.

3.1.3. [MpUHATUE peLLeHns No MPeLOCTaBNEHNIO MyHULMNALHOW YCayrn nnbo
06 0TKa3se B NpeaoCcTaB/IEHNN.

OcHOBaHVEM N8 Havana afAMUHUCTPATUBHON NpoLeaypbl ABNSETCA MosyyeHue
YNO/IHOMOYEHHbIM ~ CMELMaIMCTOM  [JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1
HacToAllero agMWHUCTPATMBHOIO perfameHTa, B TOM 4Yuc/ie MO KaHanam
MeXBeOMCTBEHHOIO MH(OPMaLMOHHOIO B3aUMOAENCTBUS.

OTBETCTBEHHbIM 32 BbINO/HEHME a4MUHUCTPATMBHOW MpoLeaypbl SABNSAETCH
PYKOBOAWUTENb CTPYKTYPHOrO MOApasfeneHns opraHu3aumm, npeaocTaBstoLLen
MYHULMNAbHYIO YCYTY 3a Bblady peLleHnst Ha OKaszaHne MyHULMNaIbHOW YCyTu.

YNOMTHOMOYEHHBIN CneumannicT NPOBOANT NPOBEPKY:

1) HaNNYMA LOKYMEHTOB, B TOM YMC/le B 3/IEKTPOHHOM BUAe (Mpv HanpasieHUu
3aB/IeHNSA N OOKYMEHTOB B 3/1eKTPOHHOM Buie Yepes EMIY, PMTY (npyu Hannumm
TEXHWYECKON  BO3MOXKHOCTM), HEOOXOAUMbLIX AN MPUHATUA  pelleHpra o
npefocTaBNeHU MyHULUNAIBHON YCNYTW;

2) MO uToramMm NPOBEPKN [OKYMEHTOB, YUMTblBaA OCHOBaHWA, YyKaszaHHble B
noAnyHKTe 2.9.1 HacTosALWEro agMMHUCTPATUBHOIO persiaMeHTa, YrnoSIHOMOYEHHbIN
CMeunanuncT MnoAroTasMBaeT MMG0 MPOEKT pelleHnst Ha OKasaHue MYHULMNaIbHOM
YyCnyrm B [BYX 3K3emnnspax, /MO0 MPOeKT pelleHNs 06 OTKase B Bblgaye
paspeLLeHns Ha OKasaHMe MyHULMNAaSbHOW YCNYrn C yKasaHWeM MPUYMH OTKasa B
ABYX 3K3eMnNaapax.

B cnyyae HanpaBneHusa 3asBUTeNeM 3anpoca U AOKYMEHTOB B 3/1EKTPOHHOM
Buge yepes EMry, PACY (npu HaMunMm TeEXHUYECKON BO3MOXHOCTM) U MPU 3TOM B
3a9B/IEHNN YKa3aHO MOJlyYeHVe pPeLleHns Ha OKasaHue MYHULMNaNbHON ycnyrun B
3/IEKTPOHHOM BWAe, YNONHOMOYEHHbIA CreunanncT nogrotaBnvMBaeT MO0 MpPOeKT
peleHns B MPefoCTaB/EHUN  MYHULMNASIbHOW  YCAyrh NO  YCTaHOB/IEHHOM
3aKOHOMATeNbCTBOM (hOpPME B 3/1EKTPOHHOM Bufe, MO0 MPOEKT pelleHns 06 0TKase B
OKa3aHWM MYHUUMMAZIbHOW YCNyrM C YyKasaHMem TMpUYMH  0TKasa, Takxe B
3NEKTPOHHOM BUJE.

[MOArOTOB/IEHHbIE MPOEKTbl PELUeHNIn Ha OKasaHue MyHULMNAIbHOW YCIyru
N0 OTKasa B MNpPefoCTaBNeHMM MYHULMNABLHOW YyCiyru, B TOM 4uUcie B
3/IEKTPOHHOM  BUAe, nepefaroTcs  (HanpaBnAlTCA B 3/IEKTPOHHOM  BUAE)
YMONHOMOYEHHbIM  CMELMIUCTOM PYKOBOAUTENHD CTPYKTYPHOro noApasaeneHus
YyMOMHOMOYEHHOr0 OpraHa, OTBETCTBEHHOIO 3a BblAayy pa3peLLeHns Ha OKasaHue
MYHULMNANIbHOR YCNYT W,

PykoBOauTENb CTPYKTYPHOrO MoOApasfeneHns, OTBETCTBEHHOIO 3a Bblgayy
pelleHnss Ha OKasaHWe MYHMUMNaIbHOW YCyrun MpoBepsieT  MpaBWIbHOCTb
NOAroTOB/IEHHOI0 YNOMHOMOYEHHBLIM CMELNASIMCTOM MPOEKTA pPeLleHns Ha oKasaHue
MYHULMNANBHON YCNYr WU NPOEKTa pelleHns 06 OTKase B Bbljaye peLleHus Ha
OKaszaHVe MyHULMMNanbHOWN YCNYTW, B TOM YMC/IE B 3/1EKTPOHHOM BUE.

B cnyuyae cornacus u OTCYTCTBUSA 3aMeYaHnin K MPOEKTY peLleHns Ha OKasaHue
MYHUUMMNABHON  YCYTM UM NPOEKTY pelleHns 06 OTkase B  OKasaHuu
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MYHUUMMNAIBHOW  yCNyrn  PYyKOBOAUTENb  CTPYKTYPHOTO  MOApasfeneHus,
OTBETCTBEHHOIO 3a Bblgayy peLleHWs Ha OKasaHWe MYHUUUMaNbHON YCNyru,
nepenaet (HanpasnfeT B 3/1EKTPOHHOM BWAE) AaHHble [AOKYMEHTbl HayaslbHUKY 414
BM3NPOBaHUSI.

B cnyyae HanmMumA 3ameyaHWid Yy Haya/lbHUKA MO MNPOEKTY paspeLleHus Ha
OKaszaHve MYyHUUMMNaZIbHOW YCNYyr WM NPOEKTY OTKasa B BblAaye paspelleHus Ha
OKaszaHve MyHUUMNaIbHON YCNyrn pPyKOBOAUTENb CTPYKTYPHOrO NoApasfeneHus,
OTBETCTBEHHOrO 3a Bblfayy paspelleHnss Ha OKasaHue MYHUUMMNaIbHON YCnyru,
BO3BpaLlaeT YMo/HOMOYEHHOMY CMeUMannucTy [OKYMEHTbl C pe3onouneni o
nopaboTke.

[opaboTaHHble MPOEKTbI PeLLeHN A Ha 0Ka3aHne MyHULMNanbHOW ycnyru (nmbo
OTKasa B NpeAocTaB/eHn) MyHUUUNANbHOW YCIyrn nepefaroTcs (HanpasnsoTCs B
3/1EKTPOHHOM BWfE) CMeLmasiMCToOM PYKOBOAUTENO CTPYKTYPHOro noapasgeneHus,
OTBETCTBEHHOIO 3a Bblayy PeLIeHMs Ha OKazaHue MYyHULMNaIbHOW YCnyru, AN
Hanpas/eHNA HaYa/TbHUKY.

HayanbHUK opraHusauun, npefoCcTaBNAaloWEed MYHULMNAIBHYIO YCyry npu
OTCYTCTBUW 3aMeYvaHuii:

- MOANMCLIBAET peLLeHne 06 0TKase B NPeA0CTaBEHUN MyHULMMAIbHOW YCYyTI
Ha OyMaXXHOM HOCUTeNne B ABYX 3K3eMNaspax W nepefaeT WX PYKOBOAUTENHO
CTPYKTYPHOIro noApasfeneHns Yno/HOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a
BblAayy peLleHns Mo oKasaHW MyHULMNASbHON YCNYTI;

- B CNyyae ecnvM ykKasaHO B 3asB/IEHUM O Bblfaye PeLleHMs Ha OKasaHue
MYHUUMMNANbHON  yCnyru, HanpaeneHHoM 4epe3 EMIY, PMTY (npu  Haamumm
TEXHMYECKON BO3MOXHOCTM), O MOMyYeHUN pe3yfibTaTa MpefocTaB/ieHnst YCnyru B
3NIEKTPOHHOW (hopmMe, MOAMUCHIBAET 3MIEKTPOHHOW MOAMMUCHIO peLleHne 06 OTKase B
npefocTaBNeHU MyHULMNIbHON YCyrn B (DOPMe 3N1eKTPOHHOIO AOKYMEHTA;

- NGO BU3MPYET PeLLeHne Ha OKasaHne MyHULMMNATIbHON YCyrn 1 nepefaeTt ux
nepsoMy 3amectuTento [nasbl BenoBCKOro ropoAckoro okpyra (ganee -
YNO/IHOMOYeHHOe NNLL0) AN1A NOANUCAHNUS;

- B CNyvyae eCnM YyKasaHO B 3asBNeHWW O Bbijaye pelleHUs Ha OKasaHue
MYHUUMMNANBHON  yCnyrn, HanpasfeHHOM uepes EMIY, PITY (npy  Hannuum
TEXHNUYECKO BO3MOXHOCTW), O MOSyYeHUN pe3yfibTaTa NpPeaocTaB/ieHUs yCcnyru B
3NIEKTPOHHOW (hopMe, MOAMUCLIBAET 3MIEKTPOHHON MOANUCHIO PeLLeHne Ha OKasaHue
MYHULUMNANIbHON YyCnyrn B (DOPMe 3/IEKTPOHHOIO [AOKYMeHTa W HanpasBnseT ero
YNONHOMOYEHHOMY NALY A9 NOANMCAHNS 3/1EKTPOHHON NOAMUCHIO.

YNONHOMOYEHHOE NTUL0 NOAMUCLIBAET U 3aBepseT ABa 3K3eMnasapa peLleHms no
NpefoCTaBNeHN0 MyHULMNAIbHON YCNYTr CneymasbHOW nevaTbio AAMUHUCTpaLmm
benosckoro FrOPOACKOro  OKpyra, nepefaetr  OOKYMEHTbl  Hada/lbHUKY
YMNONHOMOYEHHOI0 oOpraHa Ana  nepefjays  PYyKOBOAMTENKO  CTPYKTYPHOro
nofpasfeneHnsa yrnoaHOMOYEHHOIO opraHa, OTBETCTBEHHOIO 3a BblJayy paspeLleHus
Ha OKaszaHne MyHULMNaIbHON YCyru.

B cnyydae Bblgauy pelleHWs Ha OKasaHMe MYHUUMMasbHOW YCniyru B
3NEeKTPOHHOM  BMAe, YMONHOMOYEHHOe /MU0  NOAMUCbIBaeT  peLleHMe  Ha
npefocTaBneHne MyHULMMNAIbHOW YCNYT 3NIEKTPOHHOW MOAMUCHIO N 3aBEPSieT ero
3NIEKTPOHHOW MNOAMMCLI0 ALMUHUCTPaUMM BenoBCKOro ropofckoro Ookpyra, fanee



22

HanpasNsAeT AOKYMEHTbl Haya/lbHUKY YMNO/IHOMOYEHHOro opraHa Ans Harnpas/eHNs
PYKOBOAWUTENO  CTPYKTYPHOro  nogpasfeneHns  ynosHOMOYEHHOro  OpraHa,
OTBETCTBEHHOIO 3a Bblfa4vy pa3peLLeHmnst Ha OKasaHue MyHULMNAIbHOR YCyTI.

PykoBoauTenb CTPYKTYPHOro noApasfeneHns YnosHOMOYEHHOIO OpraHa,
OTBETCTBEHHOIO 3a Bblayy peLLueHns Mo npeaocTaBeHN0 MyHULMNANbHOW YCNYTX,
nepefaet (HanpaBnseT B  3/IEKTPOHHOM  BMAE) MOMYYeHHble  JOKYMEHTbI
YNO/IHOMOYEHHOMY  CheunanncTy, noAroTaBMBaBLUEMY TPOEKT peLUueHna no
NpefoCTaBNeHUIO  MYHUUMNANIBHOA  yCiyrn 6o pelweHns 06 OTKase B
NpeAoCcTaBNeHUA  MYHUUMNABHOW — yCayrM  Ans  nepefadn  (Hanpa./ieHWs)
CrneunanncTy, OTBETCTBEHHOMY 3a NpUeM-Bblaady JOKYMEHTOB.

3adBUTENIO NOAJIEXMT Bblgade (B Cnydae BblGOpa 3asABUTENEM MOJTyUeHWS
pesy/fbTara NpefoCTaB/IeHUs YCNYr B OYMaXXHOM BUAE) OAMH 3K3eMMAp peLueHns
Mo MNpPeAoCTaB/IEHNI0 MYHUUMUMNANbHOW YCnyrm nnbo  pelleHnss o6 OTKase B
NPeaoCTaBNeHUM  MYHUUMNaNbHOW  ycnyrn. BTopor 3K3emnnsip peweHns o
NpefoCTaBNeHN0  MyHULUMNANbHON  ycnyru  nnbo pelweHns 06 OTKase B
NpefocTaBNeHN MYHULUMNANIbHON YCNYrn XPaHUTCA B apXuBe YMNOJIHOMOYEHHOrO
opraHa.

MaKc/ManbHbIA CPOK BbIMNOMHEHUA [OaHHOW agMWUHUCTPATMBHON NpoLeasypb!
cocTaBnseT 1 aeHb.

Kputepnin NpuHATUA pelleHns: Haimume (OTCYTCTBME) OCHOBaHMIA ANs OTKasa B
NpeaocTaBNeHU MYHULMNANBHON YCNyru, NpeaycMOTPEHHbIX agMUHUCTPATUBHBLIM
pernaMmeHToM.

Pe3ynbTaTOM aAMWUHUCTPATUBHOW Mpoueaypbl  SABASETCA  MOCTYMN/eHNe K
crneunanncTy, OTBETCTBEHHOMY 3a Mpuem-Bblgavyy [OKYMEHTOB, MOAMWCAHHOro
peLleHnss Ha OKasaHMe MYHWUUMNAaSIbHOW YCiyru fmbo pelleHnss 06 OTkase B
NpeaoCcTaBNeHUM MyHULIMMANIbHOR YCNYTI.

Pe3ynbTaT BbINOMHEHUS  aAMWHUCTPATUBHOW Mpoueaypbl  (PUKcupyetca B
yCTaHOB/IEHHOM MOPSAKE, B TOM YMC/IEe B CUCTEME 3/IEKTPOHHOMO OKYMeHTO060poTa
(Npy HaNMYMM TEXHUYECKOI BO3MOXHOCTW) YMOIHOMOYEHHOIO OpraHa.

B cnyyae noctynneHusa 3aaBneHUs U LOKYMeHTOB nocpeactsom ENMNY, PINY
(Npy HaNMYMM TEXHNUYECKON BO3MOXKHOCTK), (hOpMUPYET K HanpaBnseT 3asBUTENHO
3NEKTPOHHOe YyBeaomeHne 4epes ENMIY, PIMI'Y o rotoBHOCTW pe3ynbTaTa
NpefocTaBNeHUs  MYHUUMMANbHON yCNyrm W Heob6XoAMMOCTW 06paTUTbCA B
YMNONHOMOYEHHbIN OpraH C OpurMHanamyv [OKYMEHTOB, B C/lydae OTCYTCTBUSA
TEXHMYECKON BO3MOXHOCTW aBTOMATUYECKOr0 YBEAOM/IEHMSI 3asBUTENS yepes
EMry, Priry.

3.1.4. Bbigava (HanpaefneHne) LOKYMEHTOB MO pesynbTaTam MpefocTaB/ieHus
MYHULMNANbHOR YCNyTu.
3.14.1. Bbigaya (HanpasneHve) 4OKYMEHTOB MO pe3y/ibTataM MpefocTaB/ieHns

MYHULMNANbHOR YCNYr B YNOHOMOYEHHOM OpraHe.

OcHoBaHMEM ANS Hayana npoueaypbl Bblaayn JOKYMEHTOB SIBASETCS NPUHATUE
peweHns O npeaocTaBNEHUN  MYHUUMNANBLHOW ycnyrn nmbo 06 OTkase B
NpefocTaBNeHUM MYHUUUNANbHOM yCAYyrM W MNOCTYMN/JeHMe K  CReuuanuncTy,
OTBETCTBEHHOMY 3a MpPWEM-Bblgadvy [OKYMEHTOB, peLUeHUs O MpeaoCTaBeHUN
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MyHUUMNANbHON  ycnyrn, nnMbo pewleHnms 06 OTKase B MNpPeaocTaBieHUu
MYHULMNaNbHOR yCnyrn, obpalleHne 3asaBuTens 418 noayyYeHust OKYMEHTOB.

[na nonyyeHus pes3ynbTaToB MpefoCTaBNeHUs MYHUUMNAIbHOW YCiyrn B
OymMa>KHOM Buge w (Un) [ANA CBEPKM 3MIEKTPOHHLIX 06pa3oB [LOKYMEHTOB C
opurnHanamm (Npy Hanpae/ieHWX 3anpoca Ha npefocTas/eHne ycnyru depes EMIY,
PICY (Npy HamMumm TeXHUYECKOW BO3MOXKHOCTW) 3asBUTENb  MPeLbsABAAET
cnefyrowie OKYMEHTbI:

1) AOKYMEHT, YA0CTOBEPSAIOLMNIA TMYHOCTb 3a9BUTENS;

2) [JOKYMEHT, MOATBEPXAAKOLWMIA MOMHOMOUNA MNPEACTaBUTENS Ha MOJyYeHue
LOOKYMEHTOB (eC/v OT MMEHU 3aBUTeNs AeCTBYET NpeACTaBuTeSb);

3) opurvHasbl  [OKYMEHTOB, YyKasaHHble B N.2.6.1  HacToALero
aAMUHUCTPATMBHOIO persiameHTa, Mpu HanpasfeHUW 3anpoca WU [LOKYMEHTOB Ha
npegocTaBneHne ycnyrum 4epes EMIY, PMTCY (npy HaanMuymm TeXHUYECKOW
BO3MOXXHOCTW).

CneuuanncT, OTBETCTBEHHbLIN 3a MPUEM W Bbigady LOKYMEHTOB, MPWU Bbljaye
pe3ynbTaTa NPefoCTaB/IeHUA YCIYTn Ha BYMaXKHOM HOCUTESE:

1) ycTaHaBNMBAET /IMYHOCTb 3asABUTENS,;

2) MNpoBepsieT MNpaBOMOYMSA 3asBUTENA [eiCTBOBaTb OT €ro MMeHu Mpw
NONYYEHUN [JOKYMEHTOB;

3) HaxoguT KOMWMIO 3asBNIeHWA O Bblgaye paspelleHns Ha  OKasaHue
MYHAUMMANIbHON  YCNYyrM UM [OKYMEHTbl, MOANeXawue Bblgade 3adBUTENHO
(paspelLeHne Ha OKa3aHWe MyHMUMNaNbHOW Yycnyrm nmbéo O0TKa3 B Bblaaye
paspeLLeHnst Ha OKasaHve MyHULUUNaNbHOW YCNyru);

4) CcBepseT 3MIeKTPOHHble 06pasbl [JOKYMEHTOB C opuruMHanamu (npu
Hanpas/eHWM 3anpoca U [JOKYMEHTOB Ha npegoctaBneHne ycnyru yepes EMNIY,
PICY (npy HaivuMm TEXHUYECKOW BO3MOXKHOCTM) W NPU YyKasaHWM B 3arnpoce o
Nosly4YeHnn pesysnbTaTta Ha 6YMaXXHOM HOCUTENIE);

5) 3HaKOMUT 3asBUTENA C PeLUEeHMEM Ha OKa3aHue MyHULUMMNAIbHOW YCyrn mobo
OTKa30M B Bblfaye paspeLleHns Ha oKazaHue MyHULMNasbHOW YCNyriu;

6) BblAaeT 3aABUTE/IO PaspeLleHrie Ha OKasaHue MYHULMMaSbHOW YCiyrn 1Moo
0TKa3 B Bblaye paspeLLeHns Ha oKasaHue MyHULMNaIbHOW YCIyru;

7) BHOCUT 3anncb O BblJaye 3adaBUTENIO paspelleHnss Ha  OKasaHue
MYHUUMNANIbHON yCnyrn Nnnbo OTkasa B Bbljaye paspelleHnsi Ha OKasaHue
MYHUUMNANIbHON YCNYr B CUCTEMY 3/IEKTPOHHOro [OKymMeHToo6opota (npwu
H/IMYNUN  TEXHWUYECKOW BO3MOXXHOCTWU) YMOSIHOMOYEHHOrO OpraHa U B >KypHan
perucTpaumu;

8) OTKa3blBaeT B Bblfaye paspelleHnss Ha OKasaHue MYyHULMNaIbHOW YCiyru
NMbo 0TKase B Bbiaye paspeLleHns Ha OKasaHe MyHUUUNAIbHOR YCyTn B Cryyasix:

- 33 Bblgayeil JOKYMEHTOB 00paTuioCh MU0, He siBNstoLLeeca 3assuTeneM (ero
npeacTaBuUTenem);

- obpaTtuBLLEeCa NNULO OTKa3aJioCh MPeabsBUTb AOKYMEHT, YAOCTOBEPSOLNN
ero /INYHOCTb;

- OpuUrMHa/Ibl [OKYMEHTOB He COBMafjalT C 3/1eKTPOHHbIMKM  0bpasamu
[IOKYMEHTOB MpW Harnpas/jieHU 3anpoca M AOKYMEHTOB Ha MpeaoCTaB/ieHME YCnyru
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yepe3s EMIY, PMIY (npu HaMunMm TeXHUYECKOW BO3MOXHOCTU) W NPU YKasaHuu B
3anpoce 0 NosyYeHUn pesynbTara Ha OyMaXKHOM HOCUTESe.

Ecnn  3aaBuTenb, He CcOrnacMBLUMCL C  pelleHVemM Mo MpeaocTaBneHuto
MYHULUMNASIbHOW  ycnyru nnbo  pelleHnMem 06 OTKase B MNpeAocTaB/ieHNN
MYHULMNASIbHOW YCMyrK, OTKas3aiCA MNpPOCTaBUTb CBOK MOAMWCH B MOMYyYEHUN
[NOKYMEHTOB, peLleHne No npefoCTaB/IeHNI0 MyHULMNAIbHOW YCYyT 60 peLueHme
06 OTKase B nNpeAoCTaB/eHWM MYyHULMNANLHOW YCMYyrn €My He BblAaeTca U
CMeLnanncT, OTBETCTBEHHbIN 3a NMPUEM M Bblfady LOKYMEHTOB, Ha KOMWUW 3asB/IEHUSA
0 Bbljaye peLIeHns Mo NPeAOoCTaBMEHNIO MYHULMMATbHOW YCAYr MpoCTaBnseT
OTMETKY 00 OTKase B MOJYYEHWW PeLLeHUs MO NPeAoCTaB/EHNI0 MYHULMMNAbHOM
YCNyrn NMnN60o peLleHns 06 0Tkase B NpefoCcTaBNeHn MyHULUNAIbHON YCayTr nyTem
BHeCeHUs C/oB «IMofy4nTb JOKYMEHTbI 0TKa3a/iCs», 3aBepseT CBOE MOAMUCHIO.

He nosgHee cnefytouwlero paboyero [HA CO AHA oOpalleHWs 3asBUTENA B
YMO/IHOMOYEHHbIA OpraH M OTKas3aBLUerocs nonyynTb pesysnbTaT npeaocTaB/ieHns
MYHUUMMANbHOW YCNyr 60 MOCTYMN/IEHUA He BblJaHHbLIX AOKYMEHTOB 13 M®L|
3a8BUTENII0  HaMpaB/feTCA MUCbMEHHOe coobLeHe (Mo afpecy, YKasaHHOMY B
3asB/IEHNN O Bblfaye paspeLleHns Ha oKaszaHne MyHUUMNaIbHOM YCyrn ) O TOM, YTO
OH B Ntoboe BpemsA (COrfacHO YykKasblBAEMOMY B COOOLLEHUM rpaduky npuema-
BblAaun [OKYMEHTOB) BMnpaBe 00paTtUTbCA 3a MOMyYeHWEM peLleHus Mo
NPefoCTaB/IEHNIO MYHUUMMANIBHOW YCIYr WAW COOOLIMTL MOYTOBbIN afpec, Mo
KOTOPOMY eMy 3TV [JOKYMEHTbl MOTYT ObITb Hampas/ieHbl MOCPeACTBOM MOYTOBOr0O
0TnpaBneHns ¢ yBegoM/IeHNEM O BPYyUEHNN.

B cnydyae nogaun 3anaBuTeneM JOKYMEHTOB B 3/1EKTPOHHOM Bue MOCPEeACTBOM
EMrY, PIACY (npu Hann4mMm TeXHUYECKOW BO3MOXHOCTW) M yKa3aHUKM B 3arpoce O
nonyyeHUU pesynbTaTa NPefOCTaBNEHUA YCYTN B 3N1eKTPOHHOM BuUAe, CNeuuaninct,
OTBETCTBEHHbI 32 NMPUEM U Bblgayy AOKYMEHTOB:

1) ycTaHaB/MBAET /IMYHOCTb 3asBUTENS,

2) nNpoBepsieT NpaBOMOYMS 3aABUTENA [elCTBOBaTb OT €ro WMEeHW Mpu
NolyyYeHUn LOKYMEHTOB;

3) CBepseT 9MeKTPOHHble 00pasbl  AOKYMEHTOB C  opurMHanamu  (npu
HanpasneHWM 3anpoca M AOKYMEHTOB Ha npefocTasBneHue ycnyru depes ENMNY,
PMIY (npv HanMumm TeXHUYECKOW BO3MOXHOCTW);

4) yBe[JOM/ISIET 3a9BMTENS O TOM, YTO pe3y/bTar MpefoCTaB/IeHUs ycnyru oyaet
Hanpae/ieH eMy B /IMYHbIA KabuHeT Ha EMIY, PMIrY B ¢opme 31eKTPOHHOrO
NOKYMEHTA.

[Mpy  yCTaHOBMEHUWM PACXOXXAEHWIA  3NEKTPOHHbIX 006pa3oB  [OKYMEHTOB,
HanpaB/eHHbIX B 3/1EKTPOHHOW (hopMe, C OpuUrMHanamu, pesynbTart npefocTaBieHus
yCNyru 3a89BUTENIO He HanpasngeTca vepes ENMNY, PII'Y, o yem cocTaBnaeTCsa aKT.

B cnyyae, ecnv 3adBWTENI0 OTKa3aHO B MPeAOCTaB/iEHUM MYHULMNaIbHON
yCnyru, O0TKa3 B Bbljaye paspelleHns Ha OKasaHue MyHULUMNaIbHOW YCnyru
CKaHMpYyeTCs 1 HanpasnseTca 3assutento vepes EMrY, PICY nnbo HanpaenseTcsa B
(hopMe 3/IEKTPOHHOI0 IOKYMEHTa, NOAMMCAHHOIO 3/IEKTPOHHOW MOAMMUCHIO B /IMYHbIN
KabuHeT 3aasuTens Ha EMIY, PMTY (npn HanMyummM TeEXHUYECKOW BO3MOXHOCTHW).
OpurvHan peLleHns 3asBMTeNb BNpase 3abpaTb B YNOJHOMOYEHHOM OpraHe.
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MaKCuUMasnbHbIA CPOK BbIMOHEHUS AAHHON aAMWHUCTPATMBHON MNpoueaypbl -
He 60onee 15 MUHYT.

Bblgaya pesy/nbTata NpefoCcTaBfeHNs MYHULUMNaAbHOW YCIYyrn BO3MOXKHa B
AeHb TMPUHATUA PELLUEHUS O BblAaye pPeLleHns no npeaocTaBIeHNI0 MyHULMNAIbHOM
YCNyru nn6o pelleHns 06 0TKase B Bblgaye Takoro peLLeHus.

KpuTepuin NpUHATMS PELLUEHUN: MPUHATUME PELLEHWS O Bblgadye PeLlleHust Mo
NPefoCTaBNEHNIO MYHULMMNANIbHOM YCNyrn MO0 pelleHnss 06 OTKase B Bblgaye
TaKoro peLleHus.

Pe3ynbTaToM aAMUHUCTPATMBHOM MpoLUeaypbl SIBASETCA Bbldaya 3asBUTENHO
PeLeHns No NPeAoCTaBIEHNIO MYHULUNAIBLHON YCnyru Nnbo pelueHne 06 OTKase B
npefocTaBneHUM MyHULMNANBLHOW YCAYTI.

Pe3ynbTaT BbIMNOHEHMS aAMUHUCTPATMBHON Mpoueaypbl  (PUKcMpyeTcs B
YCTaHOB/IEHHOM MOPSAKe, B TOM YKC/E B CUCTEME 3/IEKTPOHHOIO JOKYMEHTO060pOoTa
(NpY HaIMYMN TEXHNYECKO BO3MOXHOCTM) YNOMHOMOYEHHOIO OpraHa U B XypHane
perucTpauun.

4. dopMbl KOHTPO/SA 3a NPeAoCTaB/IEHNEM MYHULMMNAIbHOM yCiyTrm

4.1. TIopsAOK OCYLUECTB/IEHMS TEKYLLUEro KOHTPONs 3a COOMOAEHMEM W
NCNOSTHEHWEM OTBETCTBEHHbLIMW [O/HKHOCTHLIMU IMUAMM MOSIOKEHUA HACTOSALLEr0
aAMVHUCTPATUBHOIO perfameHTa W WHbIX HOPMATMBHBLIX MPaBOBbIX AaKTOB,
yCTaHaBNMBalOWMX TPebOBaHMA K MPeAoCTaB/NeHU0 MYHUUMMASbHOW YCiyrun, a
TaKXXe MPUHATMEM PeLLEeHWIA OTBETCTBEHHbIMU NIALAMM.

TeKyLniA KOHTPO/Ib 3a COBMOAEHNEM U UCTIO/THEHVEM [AO/HKHOCTHBLIMM NTMLIAMM
YMNO/IHOMOYEHHOIO OpraHa Yy4yeTa MOMIOKEHWIA [AHHOr0  afAMWMHUCTPATMBHOIO
persiaMeHTa v UHbIX HOPMAaTUBHBIX NPaBOBbIX aKTOB, YCTaHaB/MBaOLLMX TPebOBaHUA
K MpefoCTaBfEHNIO MYHULMNATbHOW YCYrK, a Takke MPUHATUEM UMW PeLLeHNi
(panee - TeKyWWA KOHTPONb [AeATESIbHOCTM)  OCYLLECTBMISIET PYKOBOAMTE b
YNO/IHOMOYEHHOTI 0 OpraHa.

TeKywnini  KOHTPONb  OCYLLIECTBNAETCA  MyTeM  MPOBeAeHNS  NPOBEpPOK
COBMOAEHNA N UCNONHEHNA LO/HKHOCTHBIMU NINLAMW U COTPYAHMUKAMW MOMOXEHWNIA
HacTOAWEro agMWHUCTPATMBHOIO persiaMeHTa M MHbIX HOPMAaTMBHbLIX MPaBOBbK
aKTOB, YCTaHaB/IMBaOLLMX TPE6OBAHUA K MPefoCTaBNEHNIO MYHULUMNANLHOR YCyTI.

4.2. TlopafoK 1 NepuoAnYHOCTb OCYLLECTB/IEHUS MIAHOBbLIX M BHEMIaHOBbIX
MPOBEPOK MNOMHOTHI M KayecTBa MpefoCTaBNeHUs MyHUUMNAIbLHOW YCIyrn, B TOM
yncne MopsAoK U (HOpPMbl KOHTPOS 3@ MOSIHOTOW M KayecTBOM MpefoCTaB/ieHUA
MYHULMNANIbHOR YCNYT W,

KOHTpOnb 3a NOMHOTON M Ka4eCcTBOM MpefoCTaBIeHUsS MyHULMMAbHOW YCyru
BK/IHOYaET B CebA NpoBefeHNe MPOBEPOK, BbISB/IEHNE U YCTPaHEHWE HapYLLEHWNIA Npas
3a9BUTENeN, MPUHATME pPeLUeHNA W MOArOTOBKY OTBETOB Ha WX o0bpalieHus,
cogepxatpe Xanobbl Ha AencTBus (6e3aeicTBUe) COTPYLAHUKOB.

[MpoBEPKN MONHOTbI M KayecTBa MNpPeAoCTaBNeHUs MYHULMMASbHON YCyru
OCYLLIECTBNAKOTCA Ha OCHOBaHWM /OKa/IbHbIX aKToB AAMUHUCTpaumm Benosckoro
rOPOACKOro oKpyra.



26

[MpoBepKM MOryT ObITb MNMaHOBbIMM M BHeMnaHoBbIMW.  [MOpAJOK U
NEPUOAMYHOCTL  MJIAHOBbIX  MPOBEPOK  YCTAHAB/IMBAKOTCA  PYKOBOAUTENEM
YMNO/IHOMOYeHHOTo opraHa. [lpuM npoBepke paccMaTpyBalOTCA BCe BOMPOCHI,
CBSi3aHHble C NpeAocTaBneHMeM MYHULMNATbHOW YCNyr (KOMMIEKCHbIe MPOBEPKM),
VNN OTAeNbHble BOMPOCHI (TEMaTUYeCKMe NPOBEPKN).

BHennaHoBble MPOBEPKM MPOBOAATCA A1 NMPOBEPKN (PaKTa YCTPaHEeHUs paHee
BbISIB/IEHHbIX HApYLUEHWA, a TakKe B C/lydae MOMYyYeHUs >Kanob Ha [encTBus
(6e3pnenicTBmne) COTPYAHUKOB. [1pOBEPKM TakXke MPOBOAATCA MO KOHKPETHOMY
0bpalLLeHNtO 3asBUTeNS.

[MeproAMYHOCTb OCYLLECTB/IEHMS MNAaHOBbIX NPOBEPOK - HE peXxe O4HOro pasa B
KBapTal.

4.3. OTBETCTBEHHOCTb  MYHULUMNASIbHbIX  CAyXawmx — ALMUHUCTpaL MK
BenoBCKOro ropoAcKoro okpyra M MHbIX LO/MKHOCTHBIX /AL, 38 peLleHns U AeACTBUSA
(6e3pmeinicTBrE), MNpPUHMMaeMble (OCYLLECTB/ISIEMble) B X0fe NpeAoCTaB/eHus
MYHULMNANbHON YCNyTW.

Mo pe3ynbTaTaMm MPOBEPOK B C/lyvae BbIAB/IEHUA HapyLUEHWIn MO0XKEHUN
HaCTOALEro agMMHUCTPATMBHOIO persiaMeHTa M WHbIX HOPMATUBHBLIX MPaBOBbLIX
aKTOB, YCTaHaB/IMBAKOLLMX TPEOOBaHNA K NPeLOCTaBEHNIO MyHULMNAIbLHOW YCYTH,
BUHOBHbIE  COTPYAHWKM W [O/DKHOCTHbIE /LA  HECyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuitickon ®efepaumn.

COTpyAHMKK, OTBETCTBEHHblE 3a MPUEM 3asBfleHWA W [OKYMEHTOB, HecyT
MepCoHa/IbHY0 OTBETCTBEHHOCTb 3a COO/MHOfEHVE CPOKOB W mnopsaka npueMa u
perucTpaymmn JOKyMeHTOB.

COTpyAHUKKW,  OTBETCTBEHHble 33  MOArOTOBKY  [OKYMEHTOB,  HecyT
MePCOHa/IbHY0 OTBETCTBEHHOCTb 3a COO/HOAEHME CPOKOB M Mopsaka 0ghopMIeHus
[NOKYMEHTOB.

CoTpyAHMKKM, OTBETCTBEHHble 3a Bblgady (HampasfieHWe) LOKYMEHTOB, HecyT
MePCOHa/IbHY0 OTBETCTBEHHOCTbL 3a COO/Mt0AeHNe MopsAaKa Bblgayun (HampasfeHus)
[NOKYMEHTOB.

[O/MKHOCTHOE  NMLO,  MoAnucaBllee  [OKYMEHT,  COPMMPOBAHHbLIA MO
pesyfnbTaTam MpefoCTaB/eHMs MYHUUMNIbHON YCNyru, HeCeT MepcoHasIbHYHO
OTBETCTBEHHOCTb 3a MPaBOMEPHOCTb MPUHATOrO PeLLeHns U Bbigaumn (HanpasieHus)
TaKoro JOKyMeHTa nmuy, NpeAcTaBuBLLIEMY (HanpaBuBLLIEMY) 3asiB/IEHNE.

[MepcoHanbHass OTBETCTBEHHOCTb  COTPYAHMKOB M OO/DKHOCTHbIX NN,
3aKpensigeTca B UX LO/MKHOCTHLIX MHCTPYKLMSAX B COOTBETCTBUM C TpeboBaHUAMM
3aKoHogaTenbCcTBa Poccuinckoin deaepauun.

4.4. TlonoxeHus, XapakTepusytowme TpeboBaHMsA K MOPAAKY W dopmam
KOHTPO/NA 3a NpefocTaBieHneM MYyHULMMNANbHOW YCNyru, B TOM YUC/IE CO CTOPOHbI
rpaxgaH, nx 06beanHEHNI N OpraHu3auuii.

KOHTpONb 3a WCMOMHEHWEM [AaHHOIO0 aAMWHUCTPATMBHOIO perfiaMeHTa co
CTOPOHbI TpaXKdaH, X 00befMHEHWIA M opraHu3aunii SBNSETCH CaMOCTOATENbHOM
(bopMOM  KOHTPONA W  OCYLLECTBNAETCA MNYTEM HanpasBneHWs obpalleHuin B
AAMUHUCTPaUuIo BenoBCcKOro ropofckoro OKpyra, a Takke MnyTeM 06XXaioBaHWs
fencTeni  (6e3LeicTBMA) M PELUEHU, OCYLLECTBAsSEMbIX (NMPUHATLIX) B XOf4e
MCMOJTHEHNSA HaCTOALLEro afAMUHUCTPATUBHOIO pPersiaMeHTa.
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paxkaaHe, MX 06bEAVHEHUS M OpraHM3aUuK BnpaBe HamnpaBnsTb 3aMeyaHus U
NPeANOXeHNs MO  Y/YYleHW0 KayecTBa W AOCTYMHOCTM  MPeAoCTaBNEHNS
MYHULMNANbHON YCNyTi,

5. [docynebHbin (BHecyaebHbI) NOPSAA0K 06XKanoBaHUA peLLeHNIA
n nencTeuin (6e3nencTBmnNA) opraHa, NPeaocTaB/IAOLLErO
MyHUUMNanbHyo ycnyry, M®L], opraHusaumi, a Takke

NX LO/DKHOCTHBIX /UL, MYHULMNASIbHbBIX CyXXalmx, paboTHNKOB

5.1. NHgopmaums 4N 3asBUTeNst 0 ero npase Mofatb >anoby Ha pelueHue un
(unn) penctBue (6e3gencTane) AAMUHUCTPaUMM BefoBCKOro ropoAckoro okpyra u
(unn) ee [OMKHOCTHBIX ML, MYHULMNANIbHBIX CHYXaWMxX npu nNpeaocTaBieHnm
MYHULUMNANbHON ycnyru (fanee - Xanoba).

3adBUTENIM MMEKOT NPaBO MOfAaTb >Ka/loby Ha pelleHWe wn (Uin) [eilcTsume
(6e3peitcTene) AAMUHMACTPaUMM BeaoBCKOro ropoAckoro okpyra u  (unm) ee
OO/MKHOCTHBLIX /UL,  MYHUUMMATbHBLIX — CAYXXAWMX — NpU  MpefoCTaB/eHUN
MYHULMNANIbHOR YCNYT W,

5.2. MNpeameT »asnobsl.

[MpegMeTOM >Kanobbl ABNAKOTCA peweHnss un  feidcteus  (6e3gelicTeue)
AAMUHMCTPaUUM BefoBCKOro rOpPOACKOro okpyra (Yrno/IHOMOYEHHOro opraHa),
AO/MKHOCTHOIO  iMya  AgMUHUCTpaumn  BefoBCKOro ropofckoro okpyra /iméo
MYHULMNAIbHOTO CNyXXalLero.

3aABuTENlb MOXKET 06PaTUTLCA C XKanoboii, B TOM YKC/e B CeAYHOLMX CyYasnX:

1) HapyLLEeHWe CpoKa perncTpamm 3anpoca o NpefocTasBeHNN MyHULMNATbHOM
YCNyru;

2) HapyLleHWe CpoKa npefocTaBieHNs MyHULMNAbHOW YCYTu;

3) TpeboBaHMe Yy 3aABUTENS  AOKYMEHTOB WM MH(oOpMaumu, moo
OCYLLECTB/IEHNA [eNCTBWIA, NpPeAoCTaBfieHNe WM  OCYLLECTB/IEHWE KOTOPbIX He
NpeayCMOTPEHO HOPMAaTMBHbLIMK MPaBOBbIMU  akTamy Poccuidickoin  Pepepauun,
HOpPMaTUBHbLIMM  MpaBoBbIMM  akTamMu  KemepoBckoit obnactm - Kysbacca,
MYHUUMNANbHLIMUA  MPaBOBbIMU  aKTaMy  A1s  NPefoCTaBNeHVss  MYHULUNIbHON
yCnyru;

4) 0TKa3 B npuveme [LOKYMEHTOB, NPeAOCTaB/ieHMe KOTOPbIX MPeLyCMOTPEHO
HOPMaTMBHLIMX MPaBOBbIMW akTamMu Poccuiickoin Pefepaup, HOPMATUBHbLIMU
npaBoBbiMK akTamy KemepoBckoit obnactm - Kysbacca, MyHUUMNaNbHbIMA
MpPaBOBbIMW aKTaMu 419 NPeAoCTaBeHNA MyHULMNAIbHOW YCNYTW, Y 3a9BUTeNs;

5) 0TKa3 B MpefoCTaB/IeHNM MYHUUMMNIbHOM YCNyru, eCi OCHOBaHMSA OTKasa
He NpefyCMOTpPeHbI (heflepasibHbIMK 3aKOHaMU U MPUHATLIMW B COOTBETCTBUAM C HAMMU
MHbIMWU HOPMaTUBHbLIMK MPaBOBLIMW akTamu Poccuiickoin ®efepaumn, 3akoHaMun U
MHbIMW HOPMAaTMBHLIMIW MPaBOBbIMM aKTamy CybbekTta Poccuiickoin depepauun,
MYHULMNAIbHbIMW MPaBOBbIMU aKTamu;

6) 3aTpeboBaHVe C 3adBUTENA MPU MPeLOCTaB/IEHUN MYHULUMATIBHON YCyru
nnatbl, He MpPeLyCMOTPEHHOW HOPMATMBHbLIMM MPaBOBbIMM aKTaMn POCCUIACKON
defepaumm, HoOpMaTMBHLIMKU NPABOBLIMK akTamMy KemepoBckor obnactu - Kysbacca,
MYHULMNAIbHbIMW NPaBOBLIMWN aKTamu;
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7) OTKa3 opraHa, NPefoCTaBMSAIOLWEro MyHULMNaIbHY YCyry, AO/MKHOCTHOIO
nmua  opraHa, NpPeAoCTaBNAIOWEro MYHUUMNANbHYKO YCAyry, B WCMpaBieHnn
AOMNYLLEHHbIX MMM ONeYyaTok U OWMOOoK B BblAaHHbIX B pe3y/ibTaTe NnpeaocTaB/ieHns
MYHULUMNANIbHON YCNYrn [OKYMeHTax /nbo HapyLlUeHWe YCTaHOB/IEHHOro Cpoka
TaKnX UCNpaB/eHNI;

8) HapylLeHMe cpoka uaM nopsgka BblgayuM [LOKYMEHTOB MO pe3y/fibTatam
NpeLoCTaBNeHNUs MyHULUNIBHON YCNYTU;

9) npuoCcTaHOBNEHWE MPeLOCTaBNeHUA  MYHUUMMANbHOW  YCNyru,  ecnu
OCHOBAHWS MPUOCTAHOB/MIEHNA He MpefyCMOTPeHbl (efepasibHbIMU  3aKOHaMU U
MPUHATLIMWA B COOTBETCTBMU C HUMW WMHbLIMW HOPMAaTMBHBLIMW MPaBOBLIMU aKTamu
Poccuiickon degepaumn, 3aKOHaMU U MHbIMM HOPMAaTUBHBLIMI NPaBOBbLIMU aKTaMu
KemepoBckoi 061actu - Kysbacca, MyHULMNabHbIMY MPaBOBbIMW aKTaMu;

10) TpeboBaHve Yy 3asaBUTENS MPW MPEeLOCTaBMEHUN MYHULMNABLHOW YCyru
LOKYMEHTOB MW WH(OPMaLUK, OTCYTCTBUE U (ANN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MPU MepBOHaYa/IbHOM OTKase B MpuemMe [OKYMEHTOB, Heob6X04MMbIX
019 MPefOCTaB/MIEHNs  MYHUUMMNIbHOM  YCNyru, 3a WCKIKYEHMEM  ClyYaes,
npeaycMOTPEHHbIX MNYHKTOM 4 4yactu 1 ctatbl 7 PefepasbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauuv npeaocTaBneHnss rocyAapCTBEHHbLIX W
MYHUUMNANbHBIX yCnyr». B ykaszaHHOM cnydae pgocygebHoe (BHecyaebHoe)
obXanoBaHWe 3asBUTENIEM peLleHuUd 1 gencteuid (6esgeinctens) MOL], paboTHMKA
M®L, BO3MOXHO B cny4ae, ecnm Ha MO®LL, pelwieHus n geinctena (6e30encTBUE)
KOTOpOro 06XxanyoTcs, BO3/IOXKEeHa  (PYHKUMSA no NpeaocTaB/EHNIO
COOTBETCTBYIOLMX MYHUUMNANIbHBLIX YCAYr B MOSHOM O0O0beMe B  MNOPSAAKe,
onpeaeneHHoOM YacTblo 1.3 ctatbn 16 ®PefepasbHOro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHM3auun MpefoCTaB/EHNA TOCYAAPCTBEHHLIX W MYHULMNABbHBIX
yCnyr».

YKanob6a gomkHa coepxkarb:

1) HauMmeHOBaHWe opraHa, MpefoCTaBAAOWEro MYHULMNANLHYO YCAyry,
[AO/MKHOCTHOIO La opraHa, NpeaocTaBsAoWero MyHULUNaAbHYO yCnyry, nméo
MYHULUMNASIbHOTO  CNYXKaLlero, pelleHnss v fgeictena  (6e34eiCcTBME)  KOTOPbIX
obXanytorcs;

2) (hamunio, UMs, OTYeCTBO (MocniegHee - MpPU HalnM4yMK), CBEeLEHUS O MecTe
YXUTENbCTBA 3asABUTENSA - PU3NYECKOr0 /inua IM60 HauMeHOBaHWe, CBEAEHUS O MecTe
HaxOoXOeHNs 3adABUTENs - HOPUANYECKOro /mua, a Takke Homep (Homepa)
KOHTaKTHOro TtenedoHa, agpec (agpeca) 3/1EKTPOHHOW MOYTbl (NpW Hanuuum) wu
MOYTOBLIN apPec, N0 KOTOPbIM JO/KeH ObITb HarpaB/ieH OTBET 3aABUTENHO;

3) cBeaeHuss 06 0GXanyeMblX pelleHnsX U AercTBusiX (6e30erCTBMKU) OpraHa,
NpefoCTaBNAOLLEro  MYHUUMNANBLHYO  YCNyry, [O/DKHOCTHOrO /inua  opraHa,
NPeAoCTaBNAOLLErO MYyHULMNABHYHO YCYTY, MO0 MYHULMNAIbHOIO CYXXaLLEero;

4) [oBOAbl, Ha OCHOBaHWW KOTOPbIX 3asABMTESlb HE COrfiaceH C peLleHVeM U
aevictemem (6e3feiicTBMEM) opraHa, MpefoCTaBAOWEro MyHULMMAbHYO YCyry,
AO/MKHOCTHOIO Nva opraHa, MpefocTaBnAoWEero MyHUUMNaIbHYO ycnyry, nbo
MYHULMNASIbHOTO Cy)Kallero. 3asBuTenieM MOryT ObiTb NpPeAcTaB/ieHbl JOKYMEHTbI
(Npv HanIMumK), NOATBEPXKAAIOLLME NOBOAbI 3adBUTENA, INOO MX KOMUW.
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5.3. OpraH MecTHOro camoyrnpas/ieHUsi U YNONHOMOYEHHbIE Ha PacCMOTpPeHUe
)anobbl OMKHOCTHbIE MLA, KOTOPLIM MOXET 6bITb HarpaseHa »anoba.

Xanoba Ha pelweHve, pencteue  (6e30eiACTBME)  OO/MKHOCTHBLIX ML
YMNO/IHOMOYEHHOI0 OpraHa nNpu NpPeAoCTaBfEHUN MYHUUMNABHOW YCIYTU MOXET
ObITb NofaHa B AAMUHUCTPaLMIO BenoBCKOro ropofcKoro okpyra.

XKanob6a Ha pelueHve, aeinctena (6e30eiACTBUE) OTBETCTBEHHOMO CneupuanucTa -
MYHULMNASIbHOTO CNy)Kalllero MofaeTcs HayalbHWKY YMNpaBfieHUs o0b6pa3oBaHus
AOQMUHUCTPaLMN BenoBCKOro ropoAckoro oKpyra.

YKanoba Ha pelueHune, feincteusa (6e3neiicTBUE) HaYalbHMKA YIMTOTHOMOYEHHOT O
opraHa rnofaeTcsa rnepsomy 3amecTuTeso ['naBbl BenoBCKOro ropoAcKoro okpyra.

XKanoba Ha pelueHve, aencteua (6e30e/CTBME) MepBOro 3amectutens [nasbl
BenoBCcKOro ropoAckoro okpyra nogaetcs I'nase 6enoBCKOro ropofAckoro okpyra.

5.4. TopsAoK nodayn 1 pacCMOTPEHMS XKaso0bl.

XKanoba nopaetcs B MUCbMEHHOW (opme Ha OyMaHOM HocuTene, B
3MIEKTPOHHOM (hopMe B OpraH, NpefoCcTaBSaLWMA MYHUUMNATbHYIO YCAYTY.

YKanoba Ha pelleHus u gencteus (6e3geicTeme) opraHa, NpeaocTaBNAaLLEro
MYHUUMMANbHYI0  YCNyry, [LO/MKHOCTHOrO /Mua opraHa, npefoCTaBsAoLWwero
MYHUUMNATbHYIO  YCNYry, MYHUUMNIbHOIO CNyXXallero, pyKoBOAUTENs oOpraHa,
NPefoCTaBAOLEr0 MyHULMNAIbHYHO YCYTy, MOXeT ObITb HarpasfieHa Mo rouTe,
yepes MHOTOMPYHKUMOHA/IbHBIA  LEHTP, C  WCMOMb30BaHWEM  MH(OPMaLMOHHO-
TENIEKOMMYHUKALUMOHHON  CeTU  «MIHTepHeT», O(uUManbHOro cailta  opraHa,
NPeAoCTaBNAOLLErO MyHMUMNANbHYO yenyry, PUTY, a Takke MOXeT ObITb NpuHATa
NPY IMYHOM MPUEME 3asBUTENS.

B cnyyae nogaum >kanobbl Npu NIMYHOM Npueme 3asBUTENb MpPeAcTaBseT
LOOKYMEHT, YA0CTOBEPSAOLWMIA ero IMYHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickor degepaumu.

B cnydae, ecnm >xanoba nogaetcs yepes NpeACTaBUTENs 3adBUTENS, TakXke
NpefCcTaBNAeTCa AOKYMEHT, MOATBEPXAAKOLWMIA MOHOMOYMSA Ha OCYLLECTB/IEHUE
[EACTBMIA OT WMeHW 3asBuTens. B KayecTBe [AOKYMeHTa, MOATBEPXKAAOLLErO
MOSIHOMOYNMSA Ha OCYLLECTB/IEHNE AeNCTBUMA OT UMEHW 3aABUTENA, NPeLCTaBNsAeTCs:

1) otopmneHHass B COOTBETCTBUM  C 3aKOHOAATENbCTBOM  POCCMIACKOMN
defepauunn 0OBEPEHHOCTb (419 PU3NYECKNX NNLL);

2) omopmMneHHasd B COOTBETCTBMM  C3aKOHOAATe/IbCTBOM  POCCUINCKOM
defepau  JOBEPEHHOCTb,  MOAMMCAHHas  PYKOBOAWUTENEM  3asBUTENA WK
YNONTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NNLIOM (47151 FOPUANYECKNX NTNLL);

3) KOMUA peLLeHns O HasHayeHUn unmM o6 wu3bpaHuM NGO npukasa o
HasHa4YeHUM (IM3NYECKOro /imua Ha AO0/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe
(hpm3myeckoe NMLO 06nafaeT MNpaBoOM AeiicTBOBaTb OT WMeHW 3asaButens 06e3
[OBEPEHHOCTN.

Mpn nopjaye >kanobbl B 3MEKTPOHHOM BUAE [AOKYMEHTbl  MOTryT ObITb
NpefcTaB/ieHbl B (JOPME 3/IEKTPOHHbLIX [AOKYMEHTOB, MOAMMUCAHHbLIX 3/IEKTPOHHON
MOAMUCLIO, BWL KOTOPOW MPeAyCMOTPeH  3aKOHOZATeNbCTBOM  POCCUMIACKON
defepaumun, Npu 3TOM [JOKYMEHT, YAOCTOBEPSAIOWMA JIMYHOCTL 3asaBUTENSA, He
TpebyeTcs.
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B C/lyyae, ec/iv xasioba nogaHa 3assuTenem B opraH (4O/HKHOCTHOMY fnuy), B
KOMMNETEHLMIO KOTOPOro He BXOAMT NPUHATUE PeLleHUs M0 Xanobe, B TeUeHMe Tpex
pabounx [Heil CO [OHA ee PerncTpaummn ykKasaHHbIA OpraH HanpasfsieT asoby B
YMO/IHOMOYEHHbI Ha ee pPacCMOTPeHWe OpraH W B MUCbMEHHOW  opme
NHOPMUPYET 3adBUTENIS O NepeHanpas/ieHNN Xanoobl.

[Mpy 3TOM CPOK PacCMOTPEHMUS >Kanobbl MCUUCNAETCA CO [AHA perucrpaumm
Xasi00bl B YNO/THOMOYEHHOM Ha ee pacCMOTPEHWe OpraHe.

5.5. Cpoku pacCMOTpPeHWs »anobbl.

XKanoba, nocTtynuellas B YMNONHOMOYEHHbI Ha ee pPacCMOTPEHWe OpraH,
MOANIEXUT perncTpauum He mMo3gHee CredytoLlero paboyero [fHS CO [HS ee
nocTynneHus. XXanoba paccmaTpuaeTcs B TedeHue 15 paboumx [HeiRn co gHA ee
perucTpaumu.

B cnyyae o6anoBaHus OTKasa opraHa, MpefoCTaB/IAOLLIErO0 MyHULMNAIbHYHO
YCNyry, €ero [O/DKHOCTHOrO nvua B Mpueme AOKYMEHTOB Yy 3asaBuTens nnbo B
MCNpaBneHn [LOMYLEHHbIX OrnevyaTok WM OWWOOK WM B Cnydae 06XKasioBaHWS
3a8BUTENIEM HapyLUeHWs YCTaHOB/IEHHOTO CpOKa TaKMX WCMNpaB/fieHNn >kanoba
paccmaTpuBaeTCcs B TedeHue 5 pabounx [Hein co AHSA ee perncrpauun.

5.6. lNepeyeHb OCHOBaHWIA AN MPUOCTAHOB/IEHUS PACCMOTPEHUA >Kanobbl, B
C/ydae, ecn BO3MOXHOCTb MPMOCTAHOB/IEHNA MpPefyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickon defepaumm 1 3akoHogaTelbCTBOM KemepoBckor 0bnactu - Kysbacca.

OcCHOBaHWI 4Na NPUOCTAHOB/IEHMSI PACCMOTPEHNSA XKa/l0bbl 3aKOHOAATE/TbCTBOM
Poccuiickon deaepaummn 1 3aKoHOAATeIbCTBOM KemepoBCKoi obnactu - Kysbacca
He NpeayCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHNS Xanoobl.

Mo pe3ynbTaTaM PacCMOTPEHUS >Kanobbl MPUHUMAETCA OAHO M3 CrefyroLmnx
PELLEHWIA:

YI0B/IETBOPUTB XKanooy;

0TKasaTb B YA0B/ETBOPEHNM Xanoob!.

AaMyHUCTpauma BenoBCKOro ropofckoro OKpyra YAoOB/eTBOPSET >kanoby, B
TOM 4ucfie B (pOpMe OTMEeHbl MPUHATOrO PeLUeHns, WCMpaBieHns LOMYyLIeHHbIX
OpraHoM, NPeAoCTaBNAOWMM  FOCYAapCTBEHHYKO — yCiyry, /nMbo  OpraHom,
NpefoCTaBNAOWMM MyHULMNATBHYO YCYTy, OMneyaToK W OLWMOOK B BblAaHHbIX B
pesyfnibTaTe MpefoCTaB/eHUss MYHUUMNaIbHOW YCNyrM [OKYMeHTaX, BoO3BpaTta
3a9BUTEN0  [EHeXHbIX CpPeAcTB, B3WMaHWe, KOTOPbIX He  MpeaycMOTpeHo
HOPMaTMBHLIMW MpPaBoBbIMW akTamu Poccuiickoin  Pefepaup, HOPMATUBHbLIMY
NnpaBoBbIMW akTamMu KemepoBckoil obnactm -  Kysbacca, MyHUUMMATbHLIMM
MPaBOBbIMU aKTaMu, a TakXXe B UHbIX (POpMax.

B cnyyae npusHaHua Kanobbl Mofnexallein YAOB/METBOPEHUIO B OTBeTE
3a4BUTENO, YKa3aHHOM B MYyHKTe 5.4 HaCTOALWEro agMUHUCTPATMBHOIO PeriameHTa,
[aeTcqd  MHGopmauus O JeNCTBMAX — YMOIHOMOYEHHOrO opraHa B Lensx
He3aMe[/IMTENbHOr0  YCTPaHeHW  BbISIBMIEHHbIX — HapyLUeHWA MpY  OKasaHuu
MYHUUMNANIbHON YCNYrn, a TakXe TMPUHOCATCA W3BMHEHUS 3a [0CTaB/IEHHbIE
Hey06CTBa M YKasblBaeTCA MHGopMaumua 0 [Ja/lbHENWNX [OeACTBUAX, KOTOpble
HeoOX0AMMO COBEPLUNTL 3aABUTESIHO B LENIAX MOMYYEHUS MyHULMNATbHOW YCIYTH.



31

B C/lydae YCTaHOB/IEHUS B XOfe WM MO pe3y/ibTaTam PacCMOTPEHUS >Kanoobl
MPU3HAKOB COCTaBa aAMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS WA  MPECTYNIeHNS
CreymasucT opraHa MeCTHOrO CamMoynpas/ieHusi, CreuuaincT YnoaHOMOYEHHOro
opraHa, HafleNIeHHbI MOTHOMOYUAMM MO PACCMOTPEHWNIO XKanob, HesaMeLNUTe/IbHO
Hanpas/feT NMEHOLLMECA MaTepuasibl B OpPraHbl MPOKYpaTypbl.

B y10BNeTBOPEHNM Xanobbl 0TKa3bIBAETCS B CNEAYHOLMX CyYasX:

1) >kxanob6a npu3HaHa He06OCHOBAHHO;

2) Hamume BCTYMMBLUENO B 3aKOHHYHO CUJTY PeLLeHns cyfa, apouTpaxkKHOro cyaa
M0 >Kaso6e 0 TOM e npeaMeTe M Mo TEM XKe OCHOBaHWAM,;

3) nogaya >kasiobbl NMLOM, MOMHOMOYMS KOTOPOrO He MOATBEPXKAEHbI B
nopsiake, yCTaHOB/IEHHOM 3aKOHOAATe/Ib,CTBOM Poccuiickon dPefepaunu;

4) Hanuume peLleHVs MO >Kasiobe, MPUHATOrNO paHee B OTHOLLEHWW TOrO ke
3a8BUTENSA 1 NO TOMY XXe NPeAMETY Xanoobl.

B cnydyae ycTaHOB/IEHMS B XOfe WM MO pe3ynbTataM PacCMOTPEHUSA XKasobbl
MPU3HaKOB COCTaBa afMWHUCTPATMBHOIO NMpaBOHapyLUeHWs UK NPU3HAKOB COCTaBa
MPeCcTYNeHNs [LO/MKHOCTHOE /L0, YMOJHOMOYEHHOE Ha PacCMOTPeHVe Xanoo,
He3aMe4/IMTeNbHO  HanpaefisieT  COOTBETCTBYIOLME  MaTepuasbl B OpraHbl
MPOKypaTypbl.

5.8. TlopsafoK WH(OPMUPOBaHUA 3asBUTENs O pesynbTataX PacCMOTPeHWS
Xanooebl.

He no3gHee AHA, Cnefylowero 3a AHEM MNPUHATUSA PeLLeHns, 3asaBUTENO B
MACbMEHHON (hopMe 1, MO KeNaHUK 3adBUTeNs, B  3/IEKTPOHHOW  (hopme
HanpaBNseTCcAa MOTUBMPOBAHHbI OTBET O pe3y/ibTarax PaCCMOTPEHUSA »Kasiobbl.

B oTBeTe Mo pe3ynbTataM pacCMOTPEHMS Xa06bl YKa3blBatoTCS:

1) HaMmeHOBaHMe oOpraHa, nNPeOCTaBAWEro MYHUUMMANbHYIO YCAyry,
PaccMOTPEBLUEro »anoby, AO/MKHOCTb, (hamunng, UMs, 0T4ecTBO (MocnefHee - npu
Ha/IM4YnK) ero LO/MKHOCTHOrO N, NMPUHSABLLETO PeLLEHKE MO XKaoo6e;

2) HOMep, Aarta, MecTo MPUHATUSA PeLLeHns, BKNOYas CBEAEHUS O LO/MKHOCTHOM
nnue, peLleHne unm aencteune (be3nencTemne) KOTOPoro ooxanyercs;

3) thamuang, ums, 0T4eCTBO (MOCnefHee - NPU HaMuUK) UM HaUMeHOBaHMe
3asBUTENS;

4) OCHOBaHMS ANA NPUHATUA PeLLEHUs MO >Kanoobe;

5) NnpuHATOE Mo Xasobe peLleHue;

6) B cnydyae, ecnm Xasnoba npusHaHa O60CHOBAHHOW, CPOKM YCTpaHeHus
BbISIB/IEHHbIX HapyLUeHWA, B TOM 4MC/e CPOK MpefoCTaB/IeHUs pe3ynbTaTa
MYHULMNANbHOR YCnyru;

7) cBefleHMs 0 nopsake 06KasiloBaHMS NMPUHATOrO MO »anobe peLueHuns.

OTBeT MO  pesynbrTatam  PacCMOTPEHMA  >Kajiobbl  NOAMUCHIBAETCH
YMNO/IHOMOYEHHbIM Ha pacCMOTPEHWME Xalo0bl JO/MKHOCTHLIM JIMLIOM.

5.9. MNopagok 06>kanoBaHMs peLLeHns Nno Xanoobe.

3adBuTENlb  BrpaBe 00XanoBaTb pPELUEHUs, TMPUHATbIE MO pe3y/nbTaram
pPacCMOTPeHMA  Ka/iobbl, B MOPSAAKe,  YCTAHOB/IEHHOM  [eMCTBYHOLLMM
3aKOHOAATe/IbCTBOM.

5.10. TlpaBo 3adBMTeNss Ha MOMyyYeHVME WH(OpPMaUUM U [JOKYMEHTOB,
HeoOX0ANMBIX A/11 060CHOBAHWSA M PACCMOTPEHMS Xanoobl.
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3adBUTENlb  MMEET MpaBO Ha MOMyyeHMe MHgopmMaumMnm U1 JOKYMEHTOB,
HeoOXOANMbIX [N  OBOCHOBAHMA W PacCMOTPEHWUS >kanobbl, eciM  MHOe He
NpeayCMOTPEHO 3aKOHOM.

5.11. Cnocobbl MH(OPMUPOBaHMSA 3asaBUTENE O MNOPAAKE Mojaynm K
PacCMOTPEHNUSA XKasobbl.

MHpopmauma o nopsgke nojady M pacCMOTPEHUA Xanobbl pasmellaeTcs Ha
ouumnanbHOM  cailTe  AAMUHMUCTpaumMm  BenoBckoro ropoackoro  okpyra B
MH(OPMALMOHHO-TENIEKOMMYHUKALMOHHOW  ceT  «V/IHTepHeT», Ha  cauTe
YMNO/IHOMOYEHHOIO OpraHa B WH(OPMaLNOHHO-TEIEKOMMYHUKALMOHHOW  CETU
«HTEpHeT» (Npu Hannumun), PUTY, NHPOPMAUMOHHLIX CTeH4aX B MOMELLEHMAX
npuemMa ¥ BblJayn [OKYMEHTOB, a TakXke NpPeAoCcTaB/sieTcd HenocpeicTBEHHO
COTPYAHMKaMM YMO/IHOMOYEHHOr0 OpraHa npu JIMYHOM ObpalleHUn 3asBUTeNeN,
TenehoHaM A/19 CNpaBoK, a TakXXe B MUCbMEHHOW (hopMe MOYTOBLIM OTMPaB/IEHNEM
NNBO 3NEKTPOHHLIM COOOLLIEHMEM MO afpecy, YKazaHHOMY 3asBUTESEM.

5.12. Tlopagok pocyne6Horo (BHecyaebHOro) 006XKanoBaHWUSA —PELLeHUA U
NEeNCTBUIA (6e3nencTBUS) YNOSITHOMOYEHHOr 0 opraHa, PYKOBOAUTENS
YMO/IHOMOYEHHOIO  opraHa /mMbo  cneumanucTa  YNosHOMOYEHHOrO  opraHa
OCYLLUECTB/NSAETCA B COOTBETCTBMM C PefepaibHbIM - 3aKOHOM  No  210-93,
noctaHoBfieHneM MpasutenscTea Poccuiickoin Pefepaumm ot 16.08.2012 Ne 840 «O
nopsiake Nojaynm 1 pacCMOTPEHMs XXanob Ha pelleHus n aecteus (6e3genicTaune)
(befiepasibHbIX  OPraHoB  WCMOSIHUTENbHOM BMacTM U UX  JO/MKHOCTHBLIX WL,
(hefiepasibHbIX TOCYAAPCTBEHHbIX CNYXaLUMX, AO/MKHOCTHLIX ML, rOCYAapCTBEHHbIX
BHeOHOPKETHBLIX (DOHA0B Poccuiickoin defepaumin, rocyaapCTBeHHbIX KOpriopauui,
HafeNeHHbIX B COOTBETCTBUM C (PefepasibHbIMK  3aKOHaMW MOHOMOYMSAMK MO
NpefoCTaBNeHNIO TOCYAapPCTBEHHBIX YCNYT B YCTAHOB/IEHHOW cthepe AeATeIbHOCTU, 1
NX OOMKHOCTHBLIX WL, OpraHu3auui, npefycMOTPeHHbIX 4vacTbto 11 cratbn 16
defiepasibHOro 3akoHa «O6 opraHu3aumMu npeaocTaB/eHNs roCYAapCTBEHHbIX W
MYHUUMMANbHBLIX YCAYr», W WX PabOTHUKOB, a Takke MHOMOMYHKUMOHA/IbHbIX
LLEHTPOB MNpeAOCTaBNeHMs TOCYAAPCTBEHHbLIX W MYHUUMMANbHbLIX YCIYyr N WX
pabOoTHNKOB» M NOCTaHOBNeHEM Konnernn AgMnHUCTpaumm KemMepoBCcKoii 0b6nactu
oT 11.12.2012 Ne 562 «O6 yctaHOBNeHUM OCOGEHHOCTEN NoAaynm 1 PacCMOTPEHUs
Xanob Ha peweHns w geidcteuA  (6e3nenCTBME)  MUCMOMHUTENbHBLIX  OPraHoB
rocyfapcTBeHHon Bnact KemepoBCKON 06/1aCTN U UX JO/MKHOCTHBIX NINL, a Takxke
rOCYZapCTBEHHbIX  FPaXAaHCKMX  cnyxawmux  KemepoBcko — obnactu  npw
NpefoCTaB/IeHNM roCYAapCTBEHHbIX YCYr».

6. OC06eHHOCTM BbINOIHEHNA afMUHUCTPATMBHbIX Npoueayp (AerACTBUIA)
B MHOTMO(PYHKLMOHa/TbHbIX LeHTPax NpefocTaB/ieHNA rocyAapCTBEHHbIX U
MYHULUMMNA/IbHbBIX YCNYT.

6.1. [MpefocTasneHne MyHuUMNasbHOW ycnyrn B M®LL ocywecTBnseTca npw
Ha/IMYNKN 3aK/TIKOYEHHOIO COr/lalleHns O B3aMMOLENCTBAM MeXAY YNOJTHOMOYEHHbIM
opraHom 1 M®Ll,
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6.2. OcHoBaHVMeM [nA Hayasa npefocTaB/ieHNs MYHUUMMATbHOW  YCayru
ABNAETCA: NIMYHOE obpalleHve 3aaBuTens B M®L], pacrnofioXKeHHOro Ha TeppuUTopum
MYHMLMNAIbHOTO0 06pa30BaHns, B KOTOPOM MPOXXMBAET 3asBUTESb.

6.3. iHthopmaums no Bonpocam NpeaocTaBieHNs MyHULMMNAIbHOW YCNYTHK,
CBEleHMn O Xofe npefoCTaB/eHVst TFOCYAapCTBEHHON YCNyru, WHbIM BOMpocawm,
CBA3aHHbIM  C  MpPefoCTaB/fieHWEM  MYHUUMMNANbHOM — yCciyrn, a  Takke
KOHCYNbTUPOBaHMeE 3asBUTENEN O NOpsALKe NMPefoCTaBeHNSA MyHULMMANIBHOR YCyru
B M®LL npegoctasnseTca coTpygHukom M®L] npn HenocpeacTBeHHOM obpaLleHnn
3asasutens B M®LL mam nocpefCTBOM Tefe(hOHHON CBA3M B COOTBETCTBMM C
[EeNCTBYIOLLMM 3aKOHOAATENIbCTBOM, PEryMpyoLWmMM OpraHu3aumio LesTeNlbHOCTU
ML,

NH(opmmnpoBaHme O nopsfke NpefoCcTaBNeHnss  MYHULMNAIbHOW  YCyru
OCYLLIECTBNSIETCA B COOTBETCTBUN C rpadprikom paboTebl ML,

6.4. MNpn nnyHom obpateHnn 3aasutens B MPLL cOTpyAHWMK, OTBETCTBEHHbIN
3a NPUEM JOKYMEHTOB:

yCTaHaBMMBAET JIMYHOCTb  3adABUTENA Ha  OCHOBAaHUM  [OKYMEHTa,
YOOCTOBEPAIOLLEr0 ero JIMYHOCTb, MNPeAcTaBUTeNs 3adBUTENA - Ha OCHOBaHWUU
OOKYMEHTOB, Y[OCTOBEpAOWMX €ero JIMYHOCTL W nonHomouna (B Cc/nydae ero
obpaLLeHns);

- MpOoBepseT NpeAcTaB/IeHHOe 3asB/IeHNe MO (POPME COrnacHO NPUIoXKeHUo Nel
WM NpunoXeHuto Ne3 K HacTosdllemy aAMUHUCTPATUBHOMY pernameHty o
NpefoCcTaBNeHN MyHULMMNANIbHOW YCNYry, B 3aBUCUMOCTU OT Len obpalleHus, U
[LOKYMEHTbI Ha NpeiMeT:

1) TEKCT B 3asB/IEHNN MOALAETCA NPOYTEHNIO;

2) B 3aBfIEHUN YyKa3aHbl hamuansg, UMs, 0TY4eCTBO (NocnefHee - NpU HaNYMK)
(hn3nyeckoro nuua MMbo HaMeHoBaHWe HPUANYECKOTO NNLa;

3) 3asBNeHKe NOANMMUCAHO YMOHOMOYEHHbLIM JINLIOM;

4)  NpUNoXeHbl  [OKYMEHTbl,  HeobxoAuMmble  ANd  NPefoCTaB/eHUs
MYHULMNAIbHOWN YCNyTu;

5) COOTBETCTBME AaHHbLIX AOKYMEHTA, YAOCTOBEPAIOLLErO SIMYHOCTb, AAHHbLIM,
yKa3aHHbIM B 3aB/IEHUN 1 HEOOXOANMbIX JOKYMEHTAX.

- [enaet Konuu NoANNHHWUKOB NpeAcTaB/EHHbIX AOKYMEHTOB, B TOM 4uC/ne Mo
OTAe/IbHbIM [OKYMeHTam 6e3 B3MMaHWA NaTbl B COOTBETCTBMU C MOCTAHOB/IEHWEM
MpaBuTenscTBa Poccuitickon defepaumnm ot 22.12.2012 Ne 1376 «O6 yTBEpXKAEHUN
[MpaBun  opraHusaumm  OesaTeNbHOCTU MHOTO(YHKLMNOH&/IbHBIX  LIEHTPOB
NpeaocTaBneHna TroCyAapCTBEHHbLIX W MYHUUMNA/bHLIX YCNYr», 3aBepsAeT uX,
BO3BpalLlaeT 3aABUTENO MOA/NHHMKN [OKYMEHTOB. [1pn 3aBepeHUn COOTBETCTBUSA
KOMUN [JOKYMEHTa MOA/IMHHUKY Ha KOMuUM [AOKYMEHTa MpPOCTaBNAeTca Hagnuchb
«BepHo», 3aBepseTca nognucbio coTpyaHMKa MOPL, npuHABLLEro [AOKYMEHT, C
yKasaHvem amuanm, MHULMaNoB 1 4aTbl 3aBEPEHNS;

- 3aMONIHAET CBedeHWA O 3aaBUTENe W MpeacTaBfeHHbIX [OOKYMeHTax B
aBTOMaTU3NPOBaHHOW MH(OpMaLMOoHHOK cucTeme (AVC MDLY);

- BbIAAET PacnucKy B MNOJIyYEHUU [OOKYMEHTOB Ha npefocTaBfieHue YCyri,
chopmmpoBaHHyto B AIC MOL;
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- UH(hOPMUPYET 3asBUTENA O CPOKE NPEeAOCTaBEHNA MYyHULMMATbHOW YCyru,
cnocobax NonyyeHnst MHPoOpMaLMn 0 Xo4e UCMOMHEHNS MYyHULMNaNbHON YCNyTu;

- YBEOM/AET 3aABUTENA O TOM, YTO HEBOCTPeOOBaHHbIE AOKYMEHTbI XpPaHATCA
B M®L| B TeueHune 30 AHeir, MoCne Yero nepefaroTca B YNOHOMOYEHHbI OpraH.

6.5. 3adBneHne N JOKYMEHTbl, MPUHATbIE OT 3adBUTENA Ha NpefocTaB/ieHue
MYHUUMNASIbHOW YCNyru, nepefaroTcs B YMONHOMOYEHHbIA OpraH He Mo3fHee
1 paboyero [fHs, Crnefyrowlero 3a [Hem perucTpauumn 3asBieHust U LOKYMEHTOB B
M®Ll, nocpeacTBOM /IMYHONO 0O6paLLEHUs MO  CONPOBOAMTENILHOMY PEECTpy,
cofiep>kalllemMy faTy U OTMETKY O nepegade, OPOPMIEHHOMY B [ABYX 3K3eMMaspax.
YKa3aHHbI peecTp 3aBepseTca COTpyaHWKoM ML, v nepepaeTtca cneumanvcTy
YNO/IHOMOYEHHOIO opraHa nof noanucb. OAWH 3K3eMNsp COMPOBOAMTENBLHOIO
peecTpa OCTaeTcsd B YMO/JIHOMOYEHHOM OpraHe M XPaHWUTCA KakK LOKYMEHT CTPOrou
OTYETHOCTU OTAE/NIbHO OT /INYHbLIX fen, BTOPOi - xpaHutcd B M®L|. B 3aaBneHum
NPON3BOAUTCA OTMETKA C YKa3aHWEM PEKBU3UTOB PEEcTpa, Mo KOTOPOMY MepefaHbl
3as9BN1eHNE U JOKYMEHTbI.

6.6. Mpn obpalleHn 3a8BUTENS 3a MPeLoCTaBNeHMEM MYHULMNAIbHOW YCyTu
yepes ML, Bbigaya pesynbrata NPefoOCTaBleHMS  MYHULUMNATbLHOW  YCIyTK
OCYLLECTB/ISETCA MPY IMYHOM obpateHnn B ML,

6.6.1.  OTBeTCTBEHHOCTb  3a Bblgadyy  pesynbTata  NpPefoCTaB/IEHUA
MYHAUMNANIbHOA  yCNyrn  HeceT  COTPYAHMK  M®LL,  ynonHOMOYeHHbIN
pykosoautenem MoLl.

6.6.2. [Ans nony4deHna pesysnbTata NPefOCTaB/EHNS MYHULMNIbHON YCyru B
MO®LL 3agBuTenb NpeabaABNseT AOKYMEHT, YAOCTOBEPAOLWMA €ero JIMYHOCTb U
pacrnucky.

B cnyyae ob6palleHus npeactaBuTens 3asBUTeNs NPeAcTaBnatoTCA LOKYMEHTDI,
yOOCTOBepAloLWMe JIMYHOCTL UM MOATBEpPXKAaloLlMe MOoJHOMOYMA NpeacTaBuTens
3aABUTENS.

CoTpyaHVK M®L], 0TBETCTBEHHbIN 32 Bblfayy JOKYMEHTOB, Bbl4AeT JOKYMEHTbI
3afBUTENI0 U perucTpupyeTr akt ux Bblgaum B AWC MOL,.  3assuTenb
MOATBEPXKAAET (haKT MosyyeHUs LOKYMEHTOB CBOeW MOAMMUCHI0 B pacnucke, KoTopas
octaetca B ML,

Ecnn  3aaBuTENb, He COMMacMBLUUCL C  paspelleHVeM Ha  OKasaHue
MYHUUMNANbHON YyCnyrn  iMbo OTKa30M B Bblfaye paspelleHVss Ha OKasaHue
MYHUUMNANIbHON YCNyru, OTKas3a/ica MpPOCTaBUTb CBOKO MOANUCH B MOJYYEHUU
NOKYMEHTOB, paspeLleHVe Ha OKasaHuWe MyHUUMNanbHOW ycnyrn nnbo oTkas B
Bblgaye paspeLleHnsi Ha OKasaHve MYHUUMMasIbHON YCIyru Wan paspelleHne Ha
OKa3aHve MYHULUMNaIbHON YCNYrM C BHECEHHbIMU B HEro uM3meHeHuaMu (B TOM
yncne B CBA3N C HEOOXOAUMOCTbIO MPOL/JIEHUS CPOKA [EeNCTBUS paspelleHns Ha
OKazaHWe MyHMUMNanbHOW Ycnyru) nmMbo OTKa3 BO BHECEHWM W3MEHEHUI B
paspelleHne Ha OKasaHWe MyHUUMNaJbHOW Yycnyrm (B TOM 4uCne B CBA3U C
HEOOXOAMMOCTbIO  MPOAJ/IEHUS  CPOKa [AeWCTBMS  paspelleHns Ha  OKasaHue
MYHULUMNANIbHON YCNyrn) emy He Bblgaetcd, W paboTHMK M®L], ocyLlecTBNAIOLWMIA
Bbl4ayy AOKYMEHTOB, Ha KOMWW 3asBfIeHVUS Ha NpefocTaB/ieHVe MYHUUMNaIbHON
ycnyru, xpaHsueica B M®LL v pacnvcke, nNpocTasnseT OTMETKY 00 OTKase B
MOMlyYEHUN paspelleHns Ha OKasaHue MyHWUUMNasbHOW ycniyrm  nnbo oTKasa B



35

Bblfaye paspeLleHns Ha OKaszaHWe MYyHUUMNaIbHON YCIyrn MyTeM BHECEHUS C/loB
«[MoNy4nTb JOKYMEHTbI OTKasasics», 3aBepseT CBOeil MoAnucbio. B 3aTom cnyyae
M®Ll B TeyeHue crefyrongux Tpuauatu [OHen ob6ecneyvBaeT Hanpas/ieHUe
[AOKYMEHTOB, KOTOpPbIE 3aBUTE/b OTKA3a/1CA MOYYUTb, B YOSTHOMOYEHHLIA OPraH.

HeBocTpeboBaHHbIE JOKYMEHTbI XpaHAaTca B M®L| B TeueHne 30 AHeld, nocne
4ero nepeaaroTcs B yNOJTHOMOYEHHbIV opraH

6.7. NHble [eicTBMSA, HeobxoauMble A8 MPefOCTaB/IEHUA TOCYAapCTBEHHOM
YyCNnyrn, B TOM YMUC/e CBA3aHHble C MPOBEPKOA [AeWACTBUTENbHOCTU YCWUIEHHOWN
KBa/IM(OMLUMPOBAHHOW 3/1EKTPOHHON MOANUCK  3aBUTENS, WCNONb30BaHHOW Npw
obpalleHnn 3a NonyyYeHneM rocyfapCTBEHHOW YCyru, a Takke C YCTaHOB/IEHUEM
MepeyHsa CpefACTB YAOCTOBEpPANOWMX LEHTPOB, KOTOpble AOMycKarTcs AnA
MCNONb30BaHNA B LENAX 06ecnevyeHns ykKas3aHHOW MPOBEPKU M ONPeaenstTca Ha
OCHOBaHWUM YTBEPXAAEMOM YMONHOMOYEHHbIM OpPraHoM MO  COr/lacoBaHM0 C
denepanbHO cnyxo60i 6Ge3onacHOCTM Poccuidickoit defepauny Moaenn yrpos
6e30MacHOCTM MH(OPMaUMN B MHPOPMALMOHHON CUCTEME, MUCMOMb3YeMON B LIENAX
npuema obpalleHNd 3a MOSlyYeHUeM TrOCYyAapCTBEHHOM ycnyrm un - (Mnn)
npefocTasneHns Takoi ycnyrn, B M®LL He npefyCMOTpeHb!.

6.8. [ocynebHoe (BHeCyebHOEe) 00)KanoBaHME PeLIeHniA 1 AelncTBUiA
(6e3peinctena)  MoL,  cotpygHuka ML,  ocyulecTBnseTcs B MOPSAKe,
NpesyCMOTPEHHOM MYyHKTOM 5.12 HacToALero afMUHUCTPATUBHOIO periameHTa.
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npunoxeHue Nel

K aflIMVHUCTPATUBHOMY pPernamMeHTy
npeLoCTaBNeHNA MYHULMNAbHOR YCyru
«OpraHu3aums oTapixa, 0340POBEHUS

N 3aHATOCTU [eTei»

B
(opraHusauus, npegocTasnsiolwas MyHULUNATbHYHO
yenyry)
oT

(thammnus, nmsa, oTYECTBO 3asABUTENSA)

(NpoxunBatoLLero (-ein) No agpecy)
TenegoH
MNacrnopTHbIE AaHHbIE:

3asaBneHne

[MpoLly BbIAeNUTb NYTEBKY MOeMY(-ei) CbIHY(Louepn)

roga
POXAEHUS, yyallemycsa(-encs) Knacca,_ LLIKO/Tb!.
npoXmearoLemy (-er) no agpecy;

B (yKa3blBaeTcH

opraHusauus, Kyaa 6epetcst nyTeBKa).

LOKYMEHTbI A1 NoyyYeHNa NyTEBKN NnpunararoTCs.

(naTa nogaun 3anBrieHUs) (nognuck poanTens (3aKOHHOTO npejgcTaBuTens))
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MpunoxxkeHne 2

K a4MVHUCTPATVBHOMY PErnaMeHTy
npeLoCTaBNeHNA MYHULMNAbHOR YCyru
«OpraHusaums oTabixa, 0340P0B/EHUS

W 3aHATOCTU feTein»

B

(YNO/THOMOYEHHBbI OpraH)
oT
(dhamunnus, ums, 0TYECTBO 3asABUTENSA)
(nata poxxgeHus)
(npoxuBatoLero (-ein) no agpecy)

(nponucaHbl No agpecy)

TenedoH

3aaBneHue

Mpowy McnpaBWTb BbISIBIEHHbIE OMeYaTku U (MIK) OLUMOKK B [OKYMEHTaX,
Bbl[JaHHbIX B pe3ynbTaTe MPeAoCTaBleHWs MyHULMNaNbHOM ycnyrn «OpraHu3aums
OT/AblIXa, 03[]0POBNEHUSA W 3aHATOCTM AeTeli»

Oneyarka (oLnbka) B HOBOW pefakuuu

Jata « » 20 T.

(®.1N.0. 3aaBuTtens)

Moanwuck 3aaBuTens:
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MpunoxeHne 3
K aflMVHUCTPATUBHOMY pernameHTy
npeLoCTaBNeHNA MYHULMNASTbHOR YCyru

«OpraHu3aums oTabixa, 03[10POB/EHMS
W 3aHATOCTW [eTei»

B ynonHOMOUYEHHbIV opraH

Komy

(dhamunmsa n nHMumanes)

YBEOOMJIEHUVE

06 OCTaB/IeHUM 3a8BIEHMS NO NPEAO0CTABEHNIO MYHULIMNANLHOW YCyTy
«OpraHu3auus oTaplxa, 030POBNEHNSA 1 3aHATOCTY eTei» 6e3 PaCCMOTPEHNSI.

YBakaembIi (as)

(umsa, 0TYECTBO 3aABUTENSA)

[oBoaguMm po Ballero cBeAgHWs, 4TO B PacCMOTPEHUM 3asiB/ieHMst O
NpefoCcTaBNeHN MyHULMNAbHON yenyrn no «OpraHm3aums oTabIxa, 03[40P0B/eHMS
W 3aHATOCTU AeTei» BaM 0TKa3aHO B CBSA3U C TEM, YTO

(yKaSaTb OCHOBaHMA O0TKa3a B paCCMOTPEHNWN 3adB/EHNA B NpeaoCcTaB/EHNN yC]'IyI'VI)

LOTKHOCTb nognuceo (MHMLKMansl n damunnsa)
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lMpunoxeHwve 4

K afMUHUCTPATUBHOMY PeriameHTy
npeLoCcTaBNeHNs MyHULMNABLHON YCyrin
«OpraHusaums oTabixa, 0340P0B/EHUS

N 3aHATOCTM [eTein»

Komy
(bammnua n nHMymansl)

YBEAOMJIEHUE

06 0TKa3se B NPeAoCTaBNeHUM MYHULMNANLHOW Yenyrn «OpraHu3aLms oTabIXa,
03/10POB/NEHNS U 3aHATOCTU AETE»

YBaxaeMblii (as)
(MM$1, 0TYECTBO 3asBUTENA)

[loBoaum 10 Balliero cBefieHMs, YTo B MOMYYEHUM MYHULIMNANbHOW YCIyT No
«OpraHu3aums oTapixa, 03[0POB/EHNSA W 3aHATOCTY [eTeli» Bam 0TKa3aHO B CBA3N C

TEM, 4YTO

(yKa3aTb OCHOBaHWS 0TKasa B MpeAoCTaBNeHUMN YCyrm)

[LOJDKHOCTh nognuce (MHULManbl n hamnnnn)
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