KEMEPOBCKAS OBJIACTB-KY3BACC
AnMuHucTpanus beJIoBcKOro ropoackoro okpyra

ITOCTAHOBJIEHUE

O0  yTBepKAEHHM aJMUHUCTPATUBHOTO  pErjaMeHTa MpPeJOCTaBICHUS
MyHULIMOanbHOM yciyru «lIpemocraBnenue paspemieHnss Ha OCYIIECTBIICHUE
3eMJISTHBIX paboT»

B cootBercTBuM ¢ ['pagoctpoutenbHbiM KojnekcoM Poccuiickont @enepanuu,
3emenbHbIM KoznekcoM Poccuiickoii ®Denepaunu, DenepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «OO6 o00mMX MNPUHIUIIAX OpPraHU3AMUH MECTHOTO
camoymnpasienuss B Poccuiickon ®epepaunn», @enepanbHbIM 3aKOHOM  OT
27.07.2010 Ne 210-®3 «O6 opraHu3auuy NpeaoCTaBIEHUS TOCYAAPCTBEHHBIX W
MyHULIMOAIBHBIX  yCciayr», mnocraHoBieHueM lIpaBurensctBa  Poccuiickon
Oenepanuu ot 26.03.2016 No 236 «O TpeboBaHUSIX K TMPEAOCTaBICHUIO B
ANIEKTPOHHOM (hOpME roCyJapCTBEHHBIX U MyHUIIUIATBHBIX YCITyT»:

1. YTBepauTh npunaracMplii aIMUHUCTPATUBHBINA PEIVIAMEHT MPEIOCTABICHUS
MyHULMOanbHOM yciyru «lIpemocraBineHue paspelmeHuss Ha OCYIIECTBICHUE
3eMJISTHBIX paboTy.

2. VYnpaBiaeHurO apxXuTekTypsl u rpagoctpoutensctBa (T.B. borartosa)
obOecrieunTh  TpeAOoCTaBlieHWe MyHUIUNaiabHOW  ycinyru  «lIpemocraBineHue
paspernieHus: Ha OCYIIECTBICHHUE 3EMIISTHBIX PaboT.

3. Ynpasnenuto no pabore co CMU Anmunnctpanuu beroBckoro ropoackoro
okpyra (E.B. KocBuHniieBa) omyOIuKoBaTh HACTOSIIEE MOCTAHOBJICHUE B CPEACTBAX
MaccoBOi MHGOPMAIIHH.

4. Otneny uHGOPMAIMOHHBIX TEXHOJOTHM AJIMUHHUCTpalMM bemoBckoro
ropojckoro okpyra (C.A. AynekcaHapoBa) pa3MeCTUTh HACTOSAIIEE MOCTAHOBJICHUE
HAa OQuUIMAIBLHOM cailTe AJAMUHUCTpAlMK benoBCKOro TOpOACKOTO OKpyra B
UH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHOM ceTn « THTepHET».

5. ITlocraHoBieHne AJIMHUHUCTpaUUUd beEIOBCKOTO TOPOACKOrO OKpyra OT
07.07.2020 Ne 1731-n1 «OO0 yTBepXKIACHUU aIMUHHUCTPATUBHOIO pErjiaMeHTa
MIPEAOCTABIICHNUs MyHULMIAIBHOW ycimyrd «Bblgaua paspemienust (opaepa) Ha
MIPOU3BOICTBO 3EMJISTHBIX Pa0OT»» MPU3HATH YTPATUBIIIUM CHITY.
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6. Hacrosmee mocraHOBIEHHE BCTYIMAeT B CHJIYy TOCIE €ro O(pHUIIMaIbLHOTO
OnyOJIMKOBAHUSI.

7. KOoHTpoJib 32 WMCIIOJHEHHEM HACTOSIIETO IMOCTAHOBJICHHS BO3JIOXKUTH HA
3amectutesis ['7aBel  BeloOBCKOro TOpPOACKOrO OKpyra IO CTPOUTEILCTBY
Kopmmkoy 1. A.

I'maBa benosckoro
TOPOJICKOTO OKpyTa A.B. Kypnocos



YT1BEpxKIcH

MOCTaHOBJICHUEM AJMHHHUCTPAINH

Bbenosckoro ropojickoro okpyra
oT No

AJIMUHUCTPATUBHBIHA PerjiaMeHT NPea0oCTaABIeHUs] MyHUIIUNIAIbHOM
yeayru «IlpenocraBienne pa3penieHusi Ha OCyllecTBIeHHE 3eMJISIHBIX padoT»

1. O0mue moJI0KeHUs

1.1. [IpeameT peryaupoBaHus perjaMeHTa.

AJIMUHHCTPAaTUBHBI pErjaMeHT (Jajgee — PErjiaMeHT) MpeAoCTaBICHUS
MyHULMOANbHOM yciyru «lIpemocraBieHue paspelieHuss Ha OCYIIECTBICHUE
3eMJISIHBIX paboT» (majiee — aJIMHHUCTPATHUBHBIA PETIAMEHT) - HOPMATHUBHBIN

MPaBOBOl aKT, YCTAaHABIIMBAIOUIMI TMOPSJOK NPEIOCTaBICHUS W CTaHIAPT
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

AJIMUHUCTpPATUBHBIA pEriaMeHT pa3paboTaH B 1ENAX MOBBIINICHUS KauecTBa
MPENOCTaBICHUS W JOCTYIIHOCTA TPEAOCTABICHUS MYHUIMNAIBHON YCIyTH,
co3faHusi KOMMOPTHBIX YCIOBUHM JJII YYaCTHUKOB OTHOIICHUH, BOSHUKAIOIINX TIPH
OpPEAOCTABJICHUA  MYHHIMNAJIBHOM  YCIYTHM,  ONPEAEIEHUS  CPOKOB U
MOCJIEIOBATEIbHOCTA JACUCTBUN  (aMUHUCTPATUBHBIX TpoLEayp) YIpaBiIeHUsS
aApXUTEKTYpPbl M TPaJOCTPOUTENHCTBA AIMHUHHUCTpAIIMU bBenoBCKOro ropoJicKoro
OKpyra (najiee - yrnoJIHOMOYEHHBIM OpraH) MpU MPEIOCTABICHUH MYHUIIMIAIbHON
YCIIYTH 110 BbIJa4€ pa3perieHus Ha OCYIIECTBICHUE 3eMJIISTHBIX PaboT.

1.2. Kpyr 3asBUTENEH.

[IpaBo Ha mMoOJy4eHUE MYHUIUNAIBHOW YCIYTH HUMEIOT MOPUANYECKUE U
(u3nuecKue J1ua, OCyIECTBISIONME Ha MPUHAJJICKAIEM UM 3€MEIIbHOM YYacTKe
WIM HAa 3€MENbHOM Yy4YacTKe HMHOro mnpaBooOnagaTens (B MHPeayCMOTPEHHBIX
3aKOHOJIATE€ILCTBOM  CIIy4asiX)  CTPOUTEIBCTBO, PEKOHCTPYKIHUIO  OOBEKTOB
KaluTaJIbHOT'O CTPOUTENBCTBA, @ TAKXKE KAaMUTAIbHBIA PEMOHT JUHEHHBIX OOBEKTOB,
B TOM YUCJIE IPEACTABUTEISAM YKa3aHHBIX JUIL (Hajee - 3assBUTENHN ).

HNHTtepechl 3asBUTENECI MOTYT MPEJICTABISAThH WHBIE JIMLA B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoii denepanuu (1anee - npeacTaBUTEINN).

Ot umeHu GU3UYECKUX JIUI 3asIBJICHUS MOTYT I10J]aBaTh:

- 3aKOHHBIE  TPEACTABUTENH  (POAUTENH, YCHIHOBUTEIH,  OIEKYHBI)
HECOBEPILICHHOJIETHUX B Bo3pacte 10 14 iner;

- OTMEKYHBI HEIEECTIOCOOHBIX TPaK/IaH;

- TpEeJCTaBUTENIM, IEWUCTBYIOIIME B CHJIY ITOJHOMOYMM, OCHOBAaHHBIX Ha
JNOBEPEHHOCTH WJIU JOTOBOPE.

OT UMEHM IOPUIUYECKOTO JIUIIA 3asBJICHUS MOTYT I10/1aBaTh:

- IU1a, JeUCTBYIOIIUE B COOTBETCTBUU C 3aKOHOM, HHBIMU MPABOBBIMU aKTaMH
U yUpeIUTEIbHBIMUA TOKYMEHTaMU 0€3 IOBEPEHHOCTH;

- MPEICTABUTENN B CHIIy MOJHOMOYHMH, OCHOBAHHBIX HA JIOBEPEHHOCTH WIJIU
JIOTOBOPE;

- YYACTHUKHU IOPUIMYECKOTO JUIA B MPETyCMOTPEHHBIX 3aKOHOM CIIyYasix.



1.3. TpeboBanus k nopsiAKy HHGOPMUPOBAHUS O MPEAOCTABICHUN YCIIYTH.

1.3.1. Muadopmarust mo BOIpocaMm MPEAOCTABICHUS MYHUIIUIIATLHOW YCIIyTH,
CBEJICHUH O XO0JI€ MPEAOCTABIICHNUS] MyHULIUITAIbHON YCIYTY MPEAOCTABIISAETCA:

CHEIMATUCTOM YIOJIHOMOYEHHOTO OpTraHa MU HEMOCPEICTBEHHOM OOpaIlieHnn
3asBUTEJISI B YIOJHOMOYEHHBIN OpraH WM MOCPEACTBOM Tele()OHHON CBSI3U, B TOM
YHClie MyTeM pa3MelleHus Ha O(QUIMANIBHOM CalTe YIMOJIHOMOYEHHOTO OpraHa B
UH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHOW ~ cetn  «MHTepHer»  (maee  —
opUIMaATBHBINA CAWT YIOJTHOMOUYEHHOTO OpraHa);

nyTeM pa3MelieHusi B ¢eJepaibHOM TrocyJapCTBEHHOW WHGOPMAIIMOHHON
cucteMe «EauHBI moOpTan ToCyAapCTBEHHBIX U MYHHUIMMOAIBHBIX  YCIYT
(pynxuuit)» (manee — EINT'Y), unpopmaunonnoit cucreme KemepoBckoi o0iacTu
JUISL TIPEJIOCTABJICHUS] TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX YCAYT ((yHKIIHA)
(manee — PIII'Y);

nyTeM pa3MElleHuss Ha HMHPOPMALMOHHOM CTEHJE B  IOMELIECHUU
YIOJITHOMOUYEHHOTO OpraHa, B MHPOPMAIMOHHBIX MaTepuaiax (OpoIItopsl, OYKIETHI,
JIUCTOBKH, TTAMSTKH);

nyTeM NyOJauKauud HHPOPMALMOHHBIX MAaTE€pUaloB B CPEACTBaX MAaCCOBOM
uH(popmanuu;

MOCPEICTBOM OTBETOB HAa MMCbMEHHBIE OOpAILECHNUS;

COTPpYIHHUKOM otnena «Mou JIOKyMEHTh» TrOoCyJapCTBEHHOTO aBTOHOMHOIO
yUpEeKACHUS «YTOTHOMOYEHHBIN MHOTO(YHKIIMOHATIBHBIN IIEHTP MPEJOCTABICHHUS
roCcyJapCTBEHHBIX M MYHUIIMIIAIBHBIN yciayr Ha Ttepputopuu Kyszbacca» (manee —
M®II) B COOTBETCTBHM € NYHKTOM 6.3 HacTOSIIEr0 aJIMUHUCTPATUBHOTO
perjiameHTa.

1.3.2. CnpaBouyHass uHboOpMaIUsi O MECTOHAXOXIEHUHU, rpaduke padoTHI,
KOHTaKTHBIX TeJe(oHaX YMOJTHOMOYEHHOTO OpraHa, ajpece 3JEKTPOHHOW MOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MellleHa Ha O(UIHUAIBHOM CalTe YNOJIHOMOYEHHOIO
opraHa, B (¢eaepadbHON  TOCYAapCTBEHHOW  WH()OPMAIIMOHHOW  cHUCTEME
«DenepanbHblii peecTp TOCYIAPCTBEHHBIX U MYHUIMNAIBHBIX YCIyT ((PYyHKIUN)»
(manee — penepanbHblii peectp), Ha EIITY, PIITY.

CnpaBouyHass wuHpOpManuMs O MECTOHaXOXACHUM, Tpaduke pabdoTHhI,
KOHTakTHBIX Tenedonax M®DII, agpece snexkrponHol moutel M®I] pa3Meliena Ha
odurmansHoM caiite M®I] http://umfc42.ru/.

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAJbHOUH YCIyTru

2.1. HaumeHoBanue MyHUIMnanbHOW yciyru «lIpenocraBieHue pa3perueHus
Ha OCYILECTBIICHUE 3€MJITHBIX PaboT».

MyHununanbHas ycayra BKIIOYaeT B ce0sl CleayIomue Npoeayphbl:

1) Bbigaua B 2-X O9K3EMIUIAPAX pa3pelieHHs Ha OCYIICCTBICHUE 3EMJISTHBIX
pabor;

2) BbIIaya B 2-X OK3EMIUISIpaX MOTHMBHPOBAHHOIO OTKa3a B BblJaue
paspenieHus: Ha OCYIIECTBICHUE 3€MIISTHBIX PadoT.

2.2. MyHununaneHas yciyra npeocTaBiIsieTcsl yIOJTHOMOYEHHBIM OPTaHOM.

MOI] yyacTByeT B IPEAOCTABICHUA MYHHUIMIIATbHON YCIYTH B YaCTH:



- UH()OPMHUPOBAHHUS O TOPSAKE MPEJOCTABICHUS MyHUIIUTIAIBHON YCITIyTH;

- OpueMa 3asBJIICHUA MU JIOKYMEHTOB, HEOOXOJHWMBIX I MPEAOCTABIICHUS
MYHULIMIIAIBHOMN YCITyTH;

- BBIJJa4YM pe3yJIbTaTa MpeI0CTaBICHUS MyHUIIUIAIbHOW YCIIYTH.

3anpemaercs TpeOOBATh OT 3asBUTENS OCYILECTBICHUS IEUCTBHI, B TOM YHCIIE
COTJIACOBAaHUM, HEOOXOAMMBIX [UIsI TOMYYCHHs] MYHUIUNAIBHON YCIYTH H
CBS3aHHBIX C OOpaleHUEM B WHBIE TOCYNAPCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
CaMOyNIpaBJICHUs, OPTaHU3allNH, 33 UCKIIFOUCHUEM ITOIYUYEHHUS YCIYT, BKIKOYEHHBIX
B IEpEYEHb YCIYT, KOTOPBIE SIBIAIOTCS HEOOXOAUMBIMH U 00S3aT€IbHBIMH IS
NPEAOCTABIEHUS MYHUIIMNIAIBHON YCIIyTH.

2.3. Pe3ynbTat npenocTaBieHusl MyHUIIMITAIBHON YCITYTH.

Pe3ynbraToM npenocTaBieHus MyHULIMNAIbHON YCIIYTH SIBIISIETCS:

1) Bbigaua B 2-X O9K3EMIUISpAX pa3pelieHusi Ha OCYIIECTBICHUE 3EMIISTHBIX
paoor;

2) Bblgaua B 2-X OK3EMIULIpaX MOTHBHPOBAHHOTO OTKa3a B BbIIaye
pa3penieHus: Ha OCYIIECTBICHUE 3€MJIISTHBIX PadoT.

Pe3ynpTaT npenoctaBieHus MyHUIIUNATBHOW YCIIYTH MOKET OBITh IMOJYYEH:

B YIIOJJHOMOYEHHOM OpraHe Ha OyMa)XHOM HOCUTEJIE IPHU JTUYHOM OOpaILEHUN;

B MO®I] Ha OyMa)KHOM HOCHUTEJIE TP JINYHOM OOpallieHUH

MIOYTOBBIM OTIIPABJICHUEM;

Ha EII'Y, PIII'Y (npu Hanu4uu TE€XHUYECKONH BO3MOXKHOCTH), B TOM YHUCJE B
(opMe 3IEKTPOHHOTO TOKYMEHTA, MOANKUCAHHOTO 3JIEKTPOHHOU MOANHUCHIO.

2.4. Cpok mpenocTaBiIeHUS MYyHHUIIUIAIBHONW YCIYTH COCTaBIISIET HE Oosiee 7
JHEH CO JHS MOCTYIIJICHUS 3asBJICHUS B YIIOJJHOMOYEHHBIN OpraH.

B cnyudae nogaun nokymeHToB B MOI] cpok npenocraBieHnss MyHUIUMITAIBHON
YCIIYTH UCUHCISAETCA CO JIHS MOCTYIUICHUS B YIOJHOMOYEHHBIA OpraH JOKYMEHTOB
u3 M®I].

[IpuocranoBnenue penoCTaBIECHUS MYHUIUIATbHON yCIIyTH
3aKoHoAaTenbCcTBOM Poccuiickor denepannn He MPETyCMOTPEHO.

2.5. IlepeyeHp  HOPMATHUBHBIX  TPAaBOBBIX  AKTOB,  PETYIHPYIOIINX
MPEAOCTABICHUE MYHHUIMNAIBHOW ycIyrn (C YyKa3aHUEM HUX pEKBU3UTOB U
HMCTOYHUKOB O(UITMATBLHOTO OMyOJUKOBAHUS), pa3MelleH Ha OPUIIMATIBHOM CaiTe
YIOJIHOMOYEHHOTO OpraHa, B dhenepaibHoM peectpe, Ha EINIY, PIITY.

YnomHOMOYEHHBI oOpraH oOOeCHeurMBaeT pa3MEUIeHHE M aKTyaJu3aluio
MepeyYHsT HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYJHPYIOMINX MNPEAOCTaBICHUE
MYHUIIMTIAJTBHOM ~ yCIyTH, HAa CBOeM OQUIMAILHOM CcaidTe, a Takke B
COOTBETCTBYIOILIEM pa3zeiie ¢peaepaibHOro peecrtpa

2.6. UcuepnbiBarouyii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATHBHBIMHM MPABOBBIMU aKTaMU Uil MNPEIOCTaBICHUS YCIyTH, KOTOPBIE
ABJISIIOTCS ~ HEOOXOJMMBIMH U OOsA3aTENbHBIMU I IPEIOCTaBICHUS
MYHUIUIATBHOU YCIIYTH.

2.6.1. MWcuepnbpiBaroluii TepeyeHb JOKYMEHTOB, HEOOXOJUMBIX IS
PEAOCTABIEHUS MYHUIIMIIAJIBHON YCIIyTH.



- 3asBJICHUE O NPEJOCTABICHUU PA3PEIICHUS HA OCYLIECTBICHUE 3EMJISIHBIX
pabot, cormacHo (mo ¢opme cormacHo IIpunoxkenutro Ne 1 K HacTosmeMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY)

3asiBICHHE TaKX € MOXET OBITh HAMNPABJICHO B YMNOJHOMOYEHHBIA OpraH
MMOYTOBBIM OTIPABICHUEM WJIH B (DOpME AIIEKTPOHHOTO JOKYMEHTA, MOAIMHUCAHHOTO
ANeKTpoHHOM mnoanuckio, uepe3 EITY, PIII'Y (npu Hanmuuuum TEXHUYECKOU
BO3MOHOCTH ), WJIU TI0J1aHo 3asiBuTeseM uepe3 M®DII. 3asBurento npegocraBisieTcs
BO3MOXHOCTh TMOJyYeHUs OJaHKa 3asBJICHUS B AJICKTPOHHOM BHJIE€ C MOMOIIBIO
EIT'Y, PIIT'Y (B 3aBUCUMOCTH OT BBIOOpA 3asIBUTEIIA).

@opMHpOBaHUE  3alpoca  OCYLIECTBISIETCS  MOCPEICTBOM  3aIllOJIHEHUS
anekTpoHHoM (opmel 3ampoca Ha EIIY, PIII'Y (mpum HanuuuM TEXHUYECKOU
BO3MOXHOCTH) 0€3 HEOOXOJIMMOCTH JIOMOJHUTEIBHOM MOoJauu 3ampoca B Kakou-
6o uHoit hopme, ripu 3ToMm Ha EIIT'Y, PIIT'Y pa3zmeniatorcs oOpasiibl 3a0THEHUS
AJIEKTPOHHOM (hOPMBI 3arpoca.

B ciyuae, eciu 3asBlieHHE O MPEJOCTABICHUH PA3pEIICHNUs HA OCYLIECTBICHUE
3eMIIIHBIX ~ pabdoOT  moJaeTcss  4epe3  MPEACTAaBUTENs  3asiBUTENS,  TaKkKe
MPEACTABISIETCS JOKYMEHT, MOATBEPXKIAAIOUINN IMOJHOMOYMS Ha OCYIIECTBJICHHE
JNEUCTBUM OT HMMEHH 3asBUTENA. B KadecTBe HOKYMEHTA, IOATBEPKIAOIIETO
MOJTHOMOYMSI HA OCYIIECTBJICHHE ACHCTBUM OT UMEHM 3asiBUTENIS, MPEJICTABUTEIh
3asIBUTEIIS BIIPABE MPECTABUTH:

- ojopMIEHHYI0O B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoii
®denepanuu JOBEPEHHOCTh (11 PU3NYECKUX JINIT);

- 0hOpPMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanuy JOBEPEHHOCTh, 3aBEPEHHYIO II€UYAThIO 3asIBUTENS U MOIIUCAHHYIO
PYKOBOJUTENIEM 3asiBUTENSI WM YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIUIIOM
(n71s FOpUIUYECKUX JINL);

- KOTIMIO PEIICHHs O Ha3HAYeHUH Ui 00 U30paHuu MO0 MpUKa3 O Ha3HAYEHUH
(U3HUECKOro JIMa Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBHIM Takoe (hU3HMYECKOe
TUo 00J1alaeT MpaBoOM JIEMCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

K ykazaHHOMY 3asiBJIE€HUIO PUIIAratOTCs CIEAYIONINE TOKYMEHTHI:

1) MpOEKT OpraHu3anuu CTPOUTEIILCTBA,;

2) corjameHue ¢ COOCTBEHHMKOM WJIM YIOJHOMOYEHHBIM WM JIMIIOM O
BOCCTAaHOBJICHHH OJIarOYCTPOWCTBA 3E€MEJIBHOTO y4YacTKa, JOPOKHOTO TMOKPBITHS,
TpOTyapa, Ta30Ha Ha TEPPUTOPUU KOTOPOTO OYyAYT MPOU3BOAUTHCS PAOOTHI IO
CTPOUTENBCTBY, PEKOHCTPYKIIUH, PEMOHTY MHKEHEPHBIX KOMMYHHKAIIH.

2.6.2. HcuepnplBaommuii  mepeyeHb  JOKYMEHTOB, HEOOXOJAWMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TIPAaBOBBIMU aKTaMHU [JIsl TPEIOCTABICHUS
MYHULIMNAIBHON yCIYTH, KOTOPhIE HAXOASATCA B PACIOPSKEHUH TOCYJApPCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYIIPABJICHUs] M MHBIX OPTaHOB, YYacCTBYIOIIMX B
NPEAOCTaBICHUN TOCYJAPCTBEHHBIX WM MYHUIUNAIBHBIX YCIYT, U KOTOpBIE
3asBUTEJIb BIIPABE MPEACTABUTh, @ TAKKE CIIOCOOBI MX TMOJIYYEHUS 3asBUTEISIMU, B
TOM YHCIIE B AJIIEKTPOHHOU (opMe, MOPSIIOK UX MTPETOCTABICHUS.

K 3asBJIeHUIO O MPENOCTABICHUHN Pa3pEIICHUsI HA OCYILIECTBICHUE 3E€MJITHBIX
paboT 3asBUTENb BIIPABE MPEACTABUTH CIEAYIONINE TOKYMEHTHI:



- BBINUCKY(M) U3 EIMHOrO rocynapcTBEHHOIO peecTpa MpaB Ha HEABUKUMOE
MMYIIECTBO W CHECJIOK C HHUM Ha 3AaHue(sl), CTpoeHue(s), coopyxkeHue(s),
pPacnoJIOKEHHbIE B TPAHUIIAX PACCMATPUBAEMOT'0 3€MEJILHOTO y4acTKa;

- CXEeMY 3€MEIbHOr0 y4yacTKa, Ha KOTOPOM IUIAHUPYETCA OCYIIECTBIISTH
3eMJISTHBIE PabOThI, C YKa3aHHUEM WHKEHEPHBIX KOMMYHHUKAIIHHA.

B caywae, ecaum 3adBUTENb HE NPEACTaBHII yKa3aHHbIE JIOKYMEHTBI
CaMOCTOSATENIBHO,  YIOJHOMOYEHHBIM OpraH 3alpailiMBaeT MX B paMKax
MEXKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

[IpenenbHBI CPOK IIPENOCTABICHUS AOKYMEHTOB B 3JIEKTPOHHOM BHJIE W3
IPYIrMX OpraHoB B paMKaX CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICHCTBHS COCTABIIsICT 5 pabounx JHEH.

Henony4yeHnue miam HECBOEBPEMEHHOE IOJyYEHHE JTOKYMEHTOB, 3alPOIICHHBIX
B MOPSAIKE MEXBEJOMCTBEHHOIO MH()OPMALMOHHOTO B3aUMOJECUCTBUS, HE MOXKET
ABJISITHCSI OCHOBAHHMEM JIJIS1 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH.

2.7. YNOTHOMOYEHHBI OpraH HE BIpaBe TpeOOBAaTh OT 3ASBUTENS WU €ro
MPEICTABUTEIIS:

1) mnpeacrtaBiaeHHss JOKYMEHTOB M HMHGOPMAlMM WJIH OCYIIECTBICHHUS
JNEUCTBUN, TPEACTaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE HPETyCMOTPEHO
HOPMAaTHBHBIMH MTPABOBBIMHU AKTaMU, PETYJIUPYIOMUMH OTHOILIECHHUS, BOZHUKAIOLIUE
B CBSI3U C IIPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) npencTaBieHUS JOKYMEHTOB U HMH(QOpMAIMHM, KOTOpbIE HaXOASTCS B
pPacnopsKEHUH OPraHoB, MPEIOCTAaBISIOIMX T'OCYAAPCTBEHHBIE YCIYTM, OPraHoOB,
PENOCTABIAIOIINX MYHULHUIIAJIBHBIE YCIYTM, MHBIX TOCYJAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CaMOYINpPaBIEHHUS JUOO MOABEAOMCTBEHHBIX rOCYIapCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPaBJIEHHUS OpraHu3alvil, y4acTBYIOIIUX B
MPEAOCTABIEHUM MYHUIMNAIBHOW YCIYI'M, B COOTBETCTBUM C HOPMATHBHBIMH
IIPaBOBBIMM aKkTamMH Poccuiickont @eaepanuy, HOPMAaTUBHBIMYU MPABOBBIMU aKTaMU
Kemeposckoit obnactu - Kyszbacca, MyHUIMINAIbHBIMU TMPABOBBIMU aKTaMH, 3a
MCKIIFOUEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B ONpPENENEHHbIM YacTbio 6 cT. 7
@®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauu
MPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHUUMINAIBHBIX yciyr» (maiee —
®enepanbHblil 3akoH 0T 27.07.2010 Ne 210-®3) nepeyeHb JOKYMEHTOB;

3) ocymiecTBIeHUs JEHCTBUN, B TOM YHCIIE COTJIACOBaHUM, HEOOXOIUMBIX IS
MOJIyYE€HUSI MYHUILIMIIAJIBHOW YCIOYTM M CBSI3aHHBIX C OOpalieHMeM B HHBIE
roCyJapCTBEHHbIE OPraHbl, OPraHbl MECTHOIO CaMOYIIPABJIEHUS, OpraHu3aliu, 3a
UCKJIIOYEHHEM TMOY4YeHHsI YCIyr M TMOJY4YeHHs] JOKyMEHTOB W HWHGOpMaIuu,
MIPEAOCTABISIEMBIX B PE3YJIBTATE IMPENOCTABICHUSI TaKWX YCIYT, BKIOYEHHBIX B
[lepeuenp yciayr, KOTOpbIE SBJSIOTCS HEOOXOIMMBIMH U OO0S3aTENbHBIMHU IS
PEeI0CTaBICHUS MyHUIIUNIATBHBIX YCIIYT;

4) mnpencraBieHUs JTOKYMEHTOB W HH(OpMalUM, OTCYTCTBHE U  (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IIPU MEPBOHAYAIBHOM OTKA3€ B IIpHEME
JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUS MyHULIMIIAIIBHOM yCiyru, 1100 B
[IPEIOCTABICHUN MYHUIUIIAIBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:
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a) W3MEHEHHE TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAIOIIMXCS
MPEAOCTABICHUS MYHULHUIIAJBHON YCIyrd, IMOCJIE MEPBOHAYAIBHOM MOJA4H
3as1BJIEHUS O MPEAOCTABICHUA MyHULIUIIAIBbHON YCIYTH;

0) HaMM4Ke OMMOOK B 3afBIICHUU O MPEIOCTABICHUN MYHHUIUIAIBLHON yCIyTH
M JIOKYMEHTax, MOJAHHBIX 3asBUTEJIEM IMOCJE IMEPBOHAYAIBHOIO OTKa3a B MpPHEME
JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEJOCTABICHUS] MyHUIMIIAIBHOW yCIIyTH, JTHOO B
NPEAOCTABICHUN MYHUIIMIAIBHON YCIYTM M HE BKIIOUEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) HCTEUYECHHE CpOKa JCUCTBUS JOKYMEHTOB WJIM HM3MEHEHHE HWHdOpMaIuu
nocjie TEPBOHAYAIBLHOTO OTKa3a B NpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NpEeNIOCTaBICHUS ~ MYHUIMNAIBHOM  yCIyrd, JuOO B  MPEIOCTABICHUH
MYHULHUNAIBHON YCITyTH;

I) BBISBICHHE JIOKYMEHTAJIbHO TOATBEPXKACHHOTO (akTa (IMPU3HAKOB)
OIKMOOYHOTO WM MPOTUBOMPABHOTO AchCTBUS (0€3AeHCTBUS) TOKHOCTHOTO JIMIIA
opraHa, MpeAOCTaBISAIONMIET0  MYHUUUNAIBHYIO  YCIYTy, MYHHIMIAIBHOIO
ciy»aiiero, padotauka M®II npu nepBoHa4aIbHOM OTKa3€ B MIPUEME JIOKYMEHTOB,
HEOOXOAMMBIX IS  MPEJOCTABICHHS MYHHIMNAIBHOM  yCIyT'H, Ju0O0 B
MPEA0CTABICHUN MYHULIMIIAJIBHOM YCIYTH, O YEM B MIMCbMEHHOM BH/JIE 32 MOUCHIO
PYKOBOJMTEINSL  OpraHa,  MNPEAOCTaBIAIONIEr0  MYHUIUIAIBHYIO  YCIYTY,
pykoBogutenss MOIL[ mpu mnepBOHAYabHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsI TIPEAOCTABICHUS MYHUIIMMAIBHOW YCIYTH, YBEIOMIISICTCS
3asIBUTENh, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 TIOCTABJICHHBIC HEYI00CTBA,;

1) TPEeJOCTaBlieHHs Ha OYMa)KHOM HOCUTEJE TOKYMEHTOB W HMH(OpMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUH C IMYHKTOM
7.2 wactu 1 crateu 16 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3, 3a
HCKIIFOUEHHEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO UX
U3bIATHE SBIISETCS HEOOXOAUMBIM YCIOBHEM MPEAOCTABICHHUS MYHULHUIAIBLHOM
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJIEHHBIX (heJlepaibHbIMUA 3aKOHAMHU.

2.8. HcuepnpiBaromuii TepeueHb OCHOBAaHWW [JI1 OTKaza B TpUeMe
JOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

OcHoBaHusi 1 OTKa3a B TNpUeME JOKYMEHTOB, HEOOXOAMMBIX JUIs
peI0CTaBIECHUSI MyHUIIUNIATBHONW YCIIYTH:

HE YCTAHOBJICHUE JIMYHOCTHU TPAKIAHNHA;

NpPEJOCTaBICHUE  HEJACHUCTBUTEIBHBIX  JOKYMEHTOB WM  OTCYTCTBHUE
JOKYMEHTOB;

HE NOATBEPkKACHUE MOJTHOMOYUI NIPEICTABUTENIS; TOBEPEHHOTO JINLA.

2.9. HcuepnplBaromuii TepeueHb OCHOBAHWM I MPUOCTAHOBJICHHS WM
0TKa3a B MPEJOCTaBIECHUHA MYHUIIMTIATLHON YCIIyTH.

[IpnocranoBnenue peI0CTaBICHUS MYHUIUTATbHON yCIyTH
3aKkoHoIarTenbCcTBOM Poccuickon @denepanuu He PeayCMOTPEHO.

2.9.1. YnonHOMOYEHHBIH OpraH OTKa3blBAET B BbIJAYE pa3pEIICHUS Ha
OCYUIECTBJIEHUE 3eMJISIHBIX paboT B cilyyae, €Ciu:

a) 3asBJICHUE C MpUJIaraéMbIMU K HEMY JIOKYMEHTAMH MOJIaHO C HapyUIEHUEM
TpeOOBaHMI, YCTAHOBJIEHHBIX YaCTbl0 2.6 HACTOSIIETO aJMUHUCTPATUBHOTO
pErJIaMeHTa,;



0) OTCYTCTBHE JOKYMEHTOB (CBEIEHHUI O HMX), IPEIYCMOTPEHHBIX YacThbIO 2.6
HACTOSIIIET0 PErIaMeHTa;

OAHOBPEMEHHO C OTKa30M 3asBUTENI0 BO3BPAILAIOTCS BCE JOKYMEHTHI,
MIPUWIOKEHHBIE paHee K 3asBJICHUIO O BbIJAY€ pPa3pellieHHs] Ha OCYLIECTBICHUE
3eMJISTHBIX paboT.

2.9.2. HenonyyeHue WJIM HECBOCBPEMEHHOE TIOMYyYEHHE JOKYMEHTOB,
3alPOLICHHBIX B COOTBETCTBUU C YacThiO 2.6 HACTOSALIETO aJMUHHCTPATUBHOIO
perjaMeHTa, He MOKET SIBJIAThCS OCHOBAHUEM [IJI1 OTKAa3a B BBIIAUE PA3pELICHUS HA
OCYIIECTBJICHUE 3€MJISIHBIX PadoT.

2.10. Ilopsimok, pa3Mep M OCHOBaHUsS B3UMaHUS TOCYAAPCTBEHHOW MOILIMHBI
WJIM MHOM IIaThl, B3UMAEMOM 3a NMPEJOCTABICHUE MYHHUIIUIIAJIBbHON YCIIYTH.

[TpenocTaBiieHne MyHULIUIIATBHON YCIYTH OCYIIECTBIsETCS OECIIaTHO.

2.11. Tlopsipok, pa3Mep M OCHOBAaHMSA B3MMAHUS IUIATHI 3a TMPEIOCTABICHUE
YCIIyT, KOTOPBIE SIBJIAIOTCS HEOOXOAUMBIMH U 00s13aTE€IbHBIMU JJI IIPEIOCTABICHUS
YCIIyTH, BKJII0UYasi MH()OPMALMIO O METOJIMKE pacyeTa pa3Mepa TaKou IIaThl.

VYcenyru, KoOTOpbie SBISIOTCS HEOOXOAUMBIMU U OOSI3aTENbHBIMM TSI
MPEA0CTABIEHUS MYHULIMIIAIBHON YCIYTH, OTCYTCTBYIOT.

2.12. MakcUMaJIbHBI CpPOK OXHJAHUS B OYEpEIU IPH IOJade 3ampoca o
MPEIOCTABICHUM MYHHIMNAIBHON YCIYTH, YCIYTM OpPraHW3alyH, YYacTBYIOIIEH B
€€ MPEJOCTABJICHUH, U INIPU MOJYYEHUN PE3yJbTaTa MPEJOCTaBICHUS TAKUX YCIYT
HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox U MOPSIAOK PEruCTpalldy 3ampoca 3asBUTENS O MPEIOCTaBICHUH
MYHMIMIAIBHON YCIIYTH, YCIIYTHM OpraHU3alliy, y4aCTBYIOIIEH B €€ MPEACTaBICHUH,
B TOM YHCJIE B DJICKTPOHHOH (hopme.

3asiBiieHUE, MPEACTaBICHHOE 3asBUTEIEM JIMYHO JHMOO €ro NnpeacTaBUTENIEM,
PETUCTPUPYETCS B YCTAHOBIIEHHOM MOPSAKE B YIIOJHOMOYEHHOM OpraHe B TEUEHUE
1 pabGouero JHs ¢ AaThl NOCTYIUJIEHUS] TAKOTO 3asIBJICHMUS.

3asBieHue, MPEACTABICHHOE 3asgBUTENEM JHOO €ro MpeACcTaBUTENEM Yepe3
M®II, peructpupyercss B yCTAHOBICHHOM IOPSAAKE YINOJIHOMOYEHHBIM OPTaHOM B
neHb nocrymienus or MOLI.

3asBneHue, nocrynuBliee B anekTpoHHoM ¢opme Ha EIIIY, PIITY (mpu
HAJIMYUUA TEXHUYECKOW BO3MOXKHOCTH), PETUCTPUPYETCA B YCTAHOBICHHOM MOPSJIKE
YIOJIHOMOYEHHBIM OpPraHoM B [J€Hb €ro MOCTYIUIEHUS B CIyd4ae OTCYTCTBHS
aBTOMATHYEeCKOM peructpamuu 3anpocoB Ha EIII'Y, PIIT'Y. 3asasnenue,
MOCTyNUBIIIEE B Hepabouee BpeMsi, pErUCTPUPYETCs B MEPBBI pabounii JeHb.

2.14. TpeOoBaHus K TIOMEIICHUSAM, B KOTOPBIX MPEIOCTABISICTCS
MyHULMINATIbHAS YCIyra, K 3ally OXUIaHUS, MECTaM Il 3allOJHEHHS 3alpOCOB O
MPEIOCTABICHUH MYHHUIMNAIBHOM  YCIyrd, HWH(GOPMALMOHHBIM CTEHAAM C
oOpasllaMM UX 3alOJHEHUs] W TEepPEeYHEM JOKYMEHTOB, HEOOXOIUMBIX MJis
OPEeNIOCTaBICHUS MYHHMIIMOAIbHOW YyCIyTH, B TOM 4HClIe K 00€CleueHuIo
JOCTYITHOCTH JUIsl MHBAJIUIOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHHM C
3aKOHOJATENBCTBOM Poccuiickon denepanyu 0 COUUATBHON 3aIUTE UHBAJIUIOB.

2.14.1. TlomenieHuss YNOJHOMOYEHHOIO OpraHa s MpPeIOoCTaBICHUS
MYHUIIMTATBHONW YCIYTH pa3MeIlaloTCs Ha MEPBOM 3Ta)ke 3/1aHus, 000pYI0BAHHOTO
OTZIETILHBIM BXOJIOM, JIUOO B OTJEIBHO CTOSIIEM 3[IaHUU JUIsl CBOOOJHOTO J0CTyNa
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3asBuTeneil. IlepeaBumkeHHE MO IOMEUIEHUSM YIOJIHOMOYEHHOIO OpraHa, B
KOTOPBIX NPOBOJUTCS IMPUEM 3asBJICHUS M JOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh
3aTpyAHEHUN 7151 JIUL] C OFPaHUYEHHBIMU BO3MOXHOCTSIMH 3710POBBS.

[Ipu pacnonokeHny MOMENICHHUS YIIOJTHOMOYEHHOIO OpraHa Ha BEPXHEM 3Taxe
CHEIMAIUCThl  YIOJHOMOYEHHOTO oOpraHa oOOs3aHbl  OCYIIECTBISATH  IMPHEM
3asIBUTEJICH HA MEPBOM 3TAXKE, €CJIH [0 COCTOSHUIO 30POBBS 3asIBUTEIb HE MOXKET
MOJIHATHCS TI0 JIECTHUIIE.

Ha Ttepputropumn, mnpuieraromeid K 3/aHUI0 YINOJIHOMOYEHHOTO OpraHa,
OpraHU3yIOTCSd MecTa i MapKOBKU aBTOTPAHCHOPTHBIX CPEJCTB, B TOM YHUCJE
MecTa JUisl TMAapKOBKM aBTOTPAHCHOPTHBIX CPEACTB HHBaIWAOB (He MeHee 10
IIPOLIEHTOB MECT, HO HE MEHEE OJTHOTO MECTa), TOCTYII 3asBUTENICH K MapPKOBOYHBIM
MeCTaM SIBJIIETCS OECIIIIaTHBIM.

[Tomenienne ynoJHOMOYEHHOIO OpraHa i MpueMa 3asBUTENe 000pyayeTcs
MH()OPMAIMOHHBIMH CTEHAAMH, Ha KOTOPBIX pa3memniaercs (opma 3asiBICHUS C
oOpa3lloM €€ 3aloJIHEHHUS U T[EpeyYeHb JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIICHNS MYHULIUIIAILHON YCIYTH.

[loMemienrsi, B KOTOPBIX OCYIIECTBISIFOTCA IEUCTBUS IO IPEAOCTABICHUIO
MYHULUINIAIBHON YCIyrd, OO€CIEeYMBAIOTCS KOMIIBIOTEpAMH, CPEACTBAMHU CBSI3H,
BKJIFOYAs TOCTYI K MH(OPMAIMOHHO - TEJIEKOMMYHUKALIMOHHOHN cetu «HTepHeT,
OPITEXHUKOMW, KAHIIENAPCKUMH TPUHAUICKHOCTAMU, HWHGOPMAIIMOHHBIMU |
CIIPAaBOYHBIMU MaTepHallaMH, HArJISIIHON WHGOpMaIUel, CTylbsIMU U CTOJaMH,
CpPEICTBaMM II0XKApOTYIIEHHWsT W OIOBELIEHUS O BO3HUKHOBEHUM YPE3BBIYANHON
CUTYALIMH, JOCTYIIOM K PETMOHAJIBHON CUCTEME MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBHS, a Takke O0eCrneynBaeTcss JOCTYMHOCTh Jii WHBAIMIOB K
YKa3aHHbIM [IOMEUIEHUSIM B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon
denepaniy 0 COMAIBHON 3aIUTE UHBATUIOB.

3a1 OXuJaHus, MecTa JJIg 3alojHEHUs 3ampocoB M IpUeMa 3asBUTENEH
000pYyYIOTCS CTYJIBSIMU, U (UITN) KPECEIbHBIMU CEKIIUSIMU, U (WJIH) CKAMbSIMHU.

NudopmanmonHsie Marepuanbl, NpeIHa3HAYeHHbIE IS HHPOPMUPOBAHUS
3asiBUTEJIEH O MOPSAIKE MPEIOCTABICHHS MyHUIIMNAIBHOW YCIYTH, pa3MeIaloTCs Ha
MH()OPMAIIMOHHBIX CTEH/AAX, PACIIOJIOKEHHBIX B MECTAaX, 00ECMEYMBAIOIINX JAOCTYM
K HUM 3asBUTENed, U OOHOBISIOTCS TMpPU H3MEHEHUU JIEHCTBYIOLIETO
3aKOHOJATEIbCTBA, PETYIHPYIOIIETO MPEIOCTABICHHE MYHULIHUNAIBHOW YCIyTH, U
CIIPABOYHBIX CBEJICHUI.

HNudopmarimonHbie CTEHIBI JOMKHBI PACIonaratbCsi B MeCTe, JOCTYITHOM JIJIst
MpocMOoTpa (B TOM YHCJIE TIPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

2.14.2. ]Ins obecrnieueHUs] AOCTYNMHOCTH TMOJTYYEHHS] MYHUIUNAIBHON YCIyrH
MaJOMOOMJIBHBIMHM TPYNIaMU HACEJICHUS 3/IaHUs M COOPYXKCHHS, B KOTOPBIX
OKa3bIBAETCId ycllyra, OOOPYIYIOTCS COTJIaCHO HOPMATHUBHBIM TpeOOBaHUSAM,
YTBEPKJECHHbIM TpukazoM Munctpost Poccum ot 14.11.2016 Ne 798/mp «O06
yrBepxkaenun CII  59.13330 «CHwull 35-01-2001 JloctynmHOCTh 31aHUM U
COOPY>KEHUM JJIsl MAJIOMOOMIIBHBIX TPYIIN HACEIEHUS.

[Ipu oOpamenun rpaxaaHMHa C HapylIeHUSIMU (QYHKUUA  OMOPHO-
JIBUTATEJILHOrO amnmapata pabOTHUKHU YHNOJHOMOYEHHOI'O OpraHa MpeAnpuHUMAIOT
clenyrouue AecTBus:
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- OTKpPBIBAIOT BXOJHYIO JABEPh U MOMOTAOT I'PAKIAHUHY OECHPENSITCTBEHHO
MIOCETUTh 3/1aHHE YIOJHOMOYEHHOTO OpraHa, a TakKe 3apaHee MPeaylpexaaroT O
CYILLECTBYIOIIMX Oapbepax B 3JaHUU;

- BBIACHAIOT LI€NIb BU3UTA TPaKJAaHMHA M COMPOBOXKIAIOT €r0 B KAOMHET 10
MIpUEMY 3asBJICHUSA; MOMOTAIOT TPAXJTAHUHY CECTh HA CTYyJ WM PACIOiararoT
KpECJI0-KOJISICKY y CTOJIa HAIIPOTUB CIIELUAIUCTA, OCYILIECTBIIIONIETO IPHEM;

- COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIUNA  IIPUEM,
NPUHUMAET TPaXJAaHWHA BHE OYEpPEIU, KOHCYJIbTUPYET, OCYLIECTBIIAET MPHUEM
3asBJICHUSI ¢ HEOOXOAMMBIMU JOKYMEHTaMH, OKa3bIBA€T IMOMOINb B 3allOJHEHHUH
0JIaHKOB, KOMMUPYET TOKYMEHTHI;

- 0O OKOHYAaHMM TNPENOCTABICHUS MYHULMNAIBHON YCIYIM COTPYIHUK
YIOJHOMOUYEHHOIO OpraHa, OCYLIECTBISIOIIMN IPHUEM, IOMOIraeT TPaKIAHUHY
BBIUTH (BbI€XaTh) W3 KaOMHETA, OTKPHIBACT JBEPH, CONMPOBOKIAACT Irpa)kIaHUHA J10
BBIXOJIa W3 3JaHus, M TIOMOraeT NOKUWHYTh 3/1aHHE; TepelaeT TIpakJaHUHA
CONPOBOXKIAIOIIEMY JIMIy WIM IO €ro EJIaHWI0 BbI3bIBAET ABTOTPAHCIOPT H
OKa3bIBAET COACHCTBUE NPH €r0 MOCAIKE.

[Ipu  oOpameHun TrpaxaaH €  HEAOCTaTKaMu  3pEHHS  paOOTHHUKHU
YIOJIHOMOYEHHOI'O OpraHa MpeANnpuHUMAIOT CIEAYIOIINE IEHCTBHS:

- COTPYAHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIIOINIMI  TpHUEM,
IPUHUMAET IPaKTaHUHA BHE OYEPEIH, TIOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYJI,
KOHCYJIbTHUPYET, BCIYX IPOYMUTHIBAET JIOKYMEHTBI M Jlajee 0 HEOOXOAMMOCTH
OPOU3BOAUT UX Bbaauy. llpu oOumieHnu ¢ rpakJaHMHOM C HEJOCTAaTKaMU 3pEHMS
HEOOXOAMMO OOIIAThCs HETIOCPEICTBEHHO C HUM CaMUM, a HE C COMPOBOXKIAIOIINM
ero JuioM, B Oecele TOJB30BATHCA OOBIYHOM pa3TOBOPHON JIEKCUKOW, B
MOMEIIEHUH HE CJEyeT OTXOAUTh OT HEro 0e3 MpeaypeKIeHus;

- COTPYIHHUK YIOJHOMOYEHHOIO OpraHa OKa3bIBa€T MOMOIIb B 3allOJIHEHUU
0JIaHKOB, KOMHPYET HEOOXOAUMBbIE MOKYMEHTHL. JlJisi moamucaHusi 3asBIICHUS
MOABOJUT JIUCT K AaBTOPYYKE TpaXIaHWHA, [OMOIraeT COPUEHTUPOBATHCA M
noanucarh OnaHk. [Ipy HEOOXOIUMOCTH BBIJAIOTCS MAMSITKU JJI1 CITA00OBUASIIUX C
KPYIHBIM HIpU(PTOM;

- 0 OKOHYAaHWU TMPEAOCTABICHUS MYHULUIAIBHON YCIYIrd COTPYIHUK
YIOJHOMOUYEHHOI'O OpraHa, OCYUIECTBISIOIIUMNA MpUeM, TOMOTaeT TPaKIaHUHY
BCTaTh CO CTyJla, BBINTM U3 KaOWHETa, OTKPHIBAET JIBEPH, COMPOBOXKIACT
rpakJIaHMHA K BBIXOJly M3 3/IaHUS, U MPOBOXKAET HA YJUIly, 3apaHee MpeaynpeanB
MOCETUTENSI O CYUIECTBYIOIIMX Oapbepax B 3[JaHUM, IepelaeT TpaxkIaHWHA
CONPOBOXKIAIOIIEMY JIUIY WIIM IO €T0 JKEJIAHUIO BBI3BIBAET ABTOTPAHCIIOPT.

[Ipu oOpamennn TpaxmganuHa C  jgedeKkTamMu  Ccliyxa pabOTHHKHU
YIOJJHOMOYEHHOI'O OpraHa MpeanpuHUMAIOT CIEAYIOIINE TEHCTBUS:

- COTPYJHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIUN IPUEM TpaxkiaH C
HapylUIEHUEM CilyXa, 0OpallaeTcss HEMOCPEICTBEHHO K HEMY, CIIPAIIMBAET O LEIH
BU3UTA U JA€T KOHCYJIBTALMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, IIPU ITOM
CMOTPUT B JIMIO NOCETUTENS, TOBOPUT SICHO, CJIOBA JIOMOJIHSET IOHSITHBIMHU
KECTaMHu, BO3MOXXHO OOIlleHHe B MUCHbMEHHOM ¢opme JuOO0 uYepe3 MepeBOqUHMKA
KECTOBOTO sI3bIKa (CYypIONEePEBOTUHKA);
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- COTPYZIHHUK YIIOJTHOMOYEHHOI'O OPraHa, OCYIIECTBILIIOIINAN IIPUEM, OKA3bIBAET
MOMOIITb M COACHCTBHE B 3aMOJHEHUH OJIAHKOB 3asIBJICHUIA, KOMTUPYET HEOOXOAUMBIE
JOKYMEHTBL.

2.14.3. TpeboBanus K KOMGOPTHOCTH U JOCTYHHOCTH MPEIOCTABICHUS
MyHAIMOANbHOM  ycoyru B M®IL[  ycTaHaBIMBAKlOTCA  MOCTAHOBJICHUEM
IIpaBuTenscTBa Poccuniickon denepanun
ot 22.12.2012 Ne 1376 «O0 ytBepxkaenuu llpaBun opraHuzanuu JesTEILHOCTU
MHOTO(QYHKIIMOHANBbHBIX ~ LEHTPOB  MPENOCTABICHUS  TOCYJApCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT».

2.15. Iloka3aTenu JOCTYMHOCTH U KaueCTBAa MyHULIUIIAIbHON YCIyTH.

2.15.1. OcHOBHBIMH MOKa3aTeIsIMU JOCTYITHOCTH M Ka4eCTBA IPEIOCTaBICHUS
MYHUIUNIAIBHON YCIIYTH SIBIISIOTCS:

PAacIOI0KEHHOCTh TOMEIEHNH YIIOJTHOMOYEHHOTO OpraHa, IpeaHa3HaYEHHBIX
IUISl TIPENOCTABJICHUSI MYHULIMIIAIBHON YCIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MAarucTpaisiM;

CTeNEHb HMH(POPMUPOBAHHOCTH 3asBUTENS O TMOPSAKE MPEIOCTABICHUS
MYHUIUNAIBHOW YCIYTH (IOCTYHMHOCTh MH(OpPMAIMM O MYHHUIMIAIBHOM YCIyTe,
BO3MO’KHOCTh BbIOOpa criocoda noiay4deHus nHpopManun);

BO3MOXKHOCTh BbIOOpa 3asBuTeneM (opM oOpallleHHs 3a MOJIyYEeHUEM
MYHUIUIAIBHOU YCIIYTH;

JOCTYTHOCTh OOpallleHus 3a MPeIOCTABICHUEM MYHHUIIMIIAILHON YCIIyTH, B TOM
YUCIIE IS JIAL C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbS;

CBOEBPEMEHHOCTD IIPEAOCTABICHUS] MYHULUNIAIBHOW YCIYTM B COOTBETCTBUU
CO CTaHZAPTOM €€ IPEIOCTABIICHMUS;

COOJIIO/IGHHE CPOKOB TMPEAOCTaBICHUS MYHHMIMIIAIBHOM YCIyTH M CPOKOB
BBITIOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP IPHU NPEIOCTABICHUN MYHULIUIIAIbHOM
YCIYTH;

BO3MOXKHOCTh ~ MOJy4YeHUss MHPOpMAMKM O  XOJA€  MNPEeIOoCTaBIEHUs
MYHULIMIAIBHOMN YCIIYTH;

OTCYTCTBHE OOOCHOBaHHBIX >Kajo0 CO CTOPOHBI 3aABUTENS MO PE3YJIbTaTaM
MIPENOCTABIECHNS MYHUIIUITAJIbHON yCIIYTH;

OTKPBITBIM JTOCTYN ISl 3agBUTENed K HMHPOPMALMHU O TOPSAIKE U CpPOKax
MPEOCTABICHUSI MYHULUNAIBHONW YCIYTH, MOpSAIKEe OOXaloBaHUS JEeUCTBUMN
(Oe3neiicTBUSI) YMOJIHOMOYEHHOTO OpraHa, pPYKOBOAMTENS YIOJIHOMOYEHHOTO
oprasa Ju0o crenuaiicTa yrnoJIHOMOUYEHHOTO OpraHa;

HaJIMYUE HEOOXOOUMOr0 U  JIOCTAaTOYHOTO KOJMYECTBAa  CIICLUAJIUCTOB
YIIOJJHOMOUYEHHOTO OpraHa, a TakKe ITOMEIIECHHM YIIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIAETCS PUEM 3asIBJICHUN U JTOKYMEHTOB OT 3asBUTEIIEH.

2.15.2. YIoIHOMOYEHHBIMU OpTraHaMu OOECTIeUMBAETCS CO3/IaHHE WHBAIUAAM
U UHBIM MaJIOMOOMJIBHBIM TPyIIaM HACENICHUS CIEAYIOMMNX YCIOBUN JOCTYIHOCTH
MYHUIIUNAIBHOW YCIYTM B COOTBETCTBUM C TPEeOOBAHUSIMH, YCTAaHOBIECHHBIMHU
3aKOHOJIaTEJIbHBIMU U HHBIMU HOPMATHBHBIMM IIPABOBBIMU aKTaMH:

OKa3aHUE WHBAIMJAM IOMOIIM, HEOOXOAMMOM Ul MOJY4YEHHs] B JOCTYIHOMN
g HuX (opMme HHPOpMaUU O MpaBuUiIax MPEJOCTABICHUS MYHULUIAIbHON
yciayra, B TOM uucie 00 oQOpMIEHHMH HEOOXOAMMBIX JJIs  IOIY4CHUS
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MYHUITUTIATBHOW YCIYTH JOKYMEHTOB, O COBEPIICHUH MMM JPYTHX HEOOXOIUMBIX
JUISL TIOJIYYEHUSI MYHUITUIIAJIBHOM YCIIYTH JEHCTBUM;

MPEAOCTaBICHNE MYHUIIMIAIBHON YyCIYIM WHBAIWAAM MO CIyXy, @pH
HEOOXOJAMMOCTH, C MCIOJb30BAHUEM PYCCKOIO IKECTOBOIO SI3bIKA, BKIIIOYAS
oOecrieueHue JoIycKa B MIOMEIICHHE CypAONEPEBOUHKA,
TU(DIOCYPIOTIEPEBOTUNKA;

OKa3aHWE I[OMOIINM HWHBAIUJAM B [MPEOJIOJICHUH OaphepoB, MEIIAIOIINX
MOJIYYEHUIO MYHULIUNTAIIBHOW YCIIyTH HAPABHE C APYTUMH JIULIAMM.

2.15.3. Ilpu mnpenocTtaBieHUHW MYHUIIUIIAIIBHOM YCIYTd B3aWMOJICHCTBUE
3asBHUTENSI CO CIHEHHAIMCTOM YIIOJHOMOYEHHOTO OpraHa OCYILIECTBIISIETCS IIPU
JTUYHOM OOpaIlEHUN 3asIBUTEIS:

JUTSL TIOJy4eHus MH(pOpMAIMK IO BOMPOCAM MPEOCTABICHUS MYHHUITUIAIbHON
YCIIyTH;

JUJIS1 TIOIa4M 3asIBJICHUS U JOKYMEHTOB;

U1 ToJydeHus: WHGOpMalMd O XOJ€ NPEAOCTAaBICHUS MYHMIIUNAIbLHON
YCIIyTH;

JUJISL TIOJTYYEHUSI pe3yJibTaTa MpeI0CTaBICHUSI MyHULIMTIATBHON YCIIyTH.

[IpoIOIKUTENPHOCT ~ B3aUMOJICMCTBUSL  3asBUTENS CO  CIELMAIMCTOM
YIIOJITHOMOUYEHHOTO OpraHa He MOXET IPEBbIIATh 15 MUHYT.

2.15.4. IlpenocrtaBieHne MyHULMNANbHOM yciayru B MO®I[ BO3MOXHO mpu
HaJIMYUU 3aKIFOUEHHOTO COTJIAIICHHS O B3aUMOAECHCTBUU MEXIY YIIOJTHOMOYEHHBIM
oprasom u M®II.

YOoTHOMOYEHHBIN oOpraH oOecreurBacT HWHPOPMUPOBAHUE 3asBUTENEH O
BO3MOXXHOCTH TIOJIYYCHHMsS] MYyHHUIMTNAIbHOW ycnyru Ha Oaze M®I[. B cnyuae
IOJayu 3asBJICHHUS O TMPENOCTABICHUM MYHUUMNAIBHOM Yyciayru B MOI]
HEIMOCPE/ICTBEHHOE MPEJOCTaBICHUE MYHULHUIIAIBHON YCIYIM OCYILECTBIAETCS
YIOJTHOMOYE€HHBIM OPraHOM.

[IpenocraBieHne MyHUUMIAIBHOM  YCIyrd  MOCPEACTBOM  3ampoca O
MPEAOCTABIEHUHU ABYX U 00Jiee rOCYJapCTBEHHBIX U (MJIM) MyHULMIAIbHBIX yCIIyT
(koMIuiekcHoTO 3ampoca) B M®I] nmpu oaHokpaTHOM OOpalleHUU 3asBUTENS HE
OCYILIECTBIISETCA.

2.16. Wuble TpeOOBaHUsA, B TOM 4YHCJE YUYUTHIBAIOIIUE OCOOCHHOCTHU
MPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY HMPUHIHUITY U
0COOEHHOCTH MPE0CTABICHNUS] MYHUIIUITAILHON YCITYTH B AJICKTPOHHOU (hopMme.

2.16.1. IlpenocraBieHre MYHUIUITAIBHON YCIYTH TO IKCTEPPUTOPHATBHOMY
MPUHILIUITY HEBO3MOXKHO.

2.16.2. 3agBuTenp BrpaBe 0OpPaTUTHCSA 3a MPEIOCTABICHUEM MYHUIIMITATILHON
YCIYTY M NMOJATh TOKYMEHTHI, YKa3aHHBIE B 11.2.6 HACTOSIIEr0 aAMUHUCTPATUBHOTO
periamMeHTa, TpU HAJIUYUU TEXHUYECKOW BO3MOXHOCTH B DJIEKTPOHHOU (opme
yepez EIT'Y, PIITY (mpy Haomuuuu  TEXHUYECKOM  BO3MOMXHOCTH) C
UCIIOJIb30BaHUEM  DJICKTPOHHBIX  JOKYMEHTOB, TOJAMMCAHHBIX  AJICKTPOHHOMN
MOJMKUCHI0 B COOTBETCTBUU ¢ TpeOoBaHusMu denepanbHoro 3akona ot 06.04.2011
Neo 63-D3 «O06 25IeKTPOHHOM MOAMKUCH.

YoiMHOMOYEHHBIH opraH oOecnieurBaeT HHMOPMUPOBAHUE 3asiBUTENEH O
BO3MO>KHOCTH TIOJIYYEHUSI MyHULIMTTIAIBLHOU yeuyrd yepes EINNY, PIITY.
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Oo6pamenue 3a yciayroi uepe3 EIITY, PIIY ocymectBiseTcs mnyTem
3aMOJHEHUST HMHTEPAKTUBHON (QopMbl 3asBiaeHus (PpopMuUpoBaHUS 3ampoca O
MPEIOCTABJICHUY MYHUIUNAIBHOW YCIYTH, COAEPKAHHUE KOTOPOrO0 COOTBETCTBYET
TpeOOBaHUAM (POPMEBI 3asBJICHHUS, YCTAHOBICHHON HACTOSIINM aIMUHUCTPATHBHBIM
periamenToM) (manee - 3ampoc). OOpalieHue 3asBUTENS B YIIOJTHOMOYEHHBIN OpraH
yKa3aHHBIM CIIOCOOOM oOecreynBaeT BO3MOKHOCTh HAINPaBICHUS W TOTYYEHUS
OJIHO3HAYHOM M KOH(PUACHIMAIbHOW WH(OOpPMAIMU, a TaKKe MPOMEXKYTOUHBIX
COOOIIEHUIT U OTBETHON HMH(pOpPMALUU B AJIEKTPOHHOM BHUJE C HCIOJIH30BAHUEM
AJEKTPOHHOM MOJNHUCH B TMOPSAKE, NPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepannm.

2.17.3. Tlpu npenocTaBiIeHUHd MYHUIIMIAIBHOM YCIYTH B AJICKTPOHHON (hopme
nocpenctsoM EINTY, PIITY (nmpu HAIMYUU TEXHUYECKOM BO3MOKHOCTH) 3asIBUTEIIO
o0ecreynBaeTcs:

- moiydeHwe uHpOpMalMM O TIOPSAKE U CpOKax MpeaoCTaBICHUS
MYHULIMTIAIBHOMN YCIIYTH;

- 3alUCh HA MPHUEM B YIOJTHOMOYCHHBIM OpraH sl MOJA4yu 3asBJICHUS U
JIOKYMEHTOB;

- opMHUpOBaHUE 3aMPOCa;

- PUEM U PETUCTPALIUS YIIOTHOMOYEHHBIM OPTraHOM 3apoca U TOKYMEHTOB;

- IOJIyYEHUE PE3YNIbTaTa MPEAOCTABICHNUS] MYHUIIUIIAIBHOW YCIYTH;

- MIOJIyY€HUE CBEJICHUI O XOJI€ BBIMIOJHEHUS 3aMpOCca;

- OCYUIIECTBJICHHE OLICHKU Ka4eCTBA MPEJOCTABICHHSI MyHUIIUIIAIbHOW YCIIYTH;

- gocyneOHoe (BHecymeOHOe) oOOajJoBaHHWE PEIICHUH U JCHCTBHM
(6e3meiicTBUsI) YMOJTHOMOYEHHOTO OpraHa, pPYKOBOAMUTENS YIOJHOMOYEHHOTO
oprasHa Jiu0o CrenralIucTa yroJIHOMOYEHHOTO OpraHa.

2.16.4. Tlpu dopmupoBaHuM 3ampoca B JJICKTPOHHOM BHje (NIPU HATUIHH
TEXHUYECKOW BO3MOXKHOCTH) 3asIBUTEIIO 00ECTICUNBACTCS:

a) BO3MOXKHOCTb KOTIMPOBAHUS U COXPAHEHHUs 3alpoca U UHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

0) BOBMOXXHOCTh M€YaTH Ha OYMaKHOM HOCHUTEJIE KOIHUH JIEKTPOHHON (HOPMBI
3ampoca;

B) COXpaHEHHE paHee BBEJCHHBIX B JIEKTPOHHYIO (opMy 3ampoca 3HAUCHUH B
M000i1 MOMEHT MO JKEJIAaHWIO TOJh30BaTeNis, B TOM YHWCIE MPU BO3HUKHOBEHUU
omuOOK BBOJA W BO3BpATe JJiI MOBTOPHOTO BBOJA 3HAYCHHH B AJIEKTPOHHYIO
dbopmy 3ampoca;

I) 3alojJHEHWE TMOJeW JJIeKTPOHHOW (OpMBI 3ampoca 0 Hayaida BBOJA
CBEJICHUH 3asiBUTEJIEM C UCIIOJIb30BAaHUEM CBEJICHUM, Pa3MEIIEHHBIX B (eIepaabHOM
rocyJapcTBeHHOM HHPOPMAIIMOHHOM cucteme «Enunas cuctema uaeHTUGUKAINH |
aytreHTu(uKanmu B uHOpacTpyKType, obOecneuuBaronied MHGOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aUMO/IeHCTBIE NH(GOPMAIIMOHHBIX CUCTEM, UCTIOJIb3yEMBbIX IS
NPEAOCTaBICHUS TOCYIapCTBEHHBIX M MYHMIIUINAIBHBIX YCIYT B JJICKTPOHHOMU
dbopme» (manee - eauHas cuUcTeMa WJICHTHU(GUKAIMA W ayTeHTH(UKAIUU), |
cBeneHuil, onmyonukoBaHHbix Ha EII'Y, PIII'Y, B yacTu, kacaromieics CBEICHUN,
OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(DUKALIMY U ayTeHTU(UKAIIY;
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71) BO3MOXXHOCTb BEPHYTBHCS Ha JIIOOOM M3 ATAaroB 3alOJHEHHS 3JIEKTPOHHOM
dbopmel 3ampoca 0e3 moTepHu paHee BBEACHHON WH(OpMAIUY;

€) BO3MOKHOCTh Aoctyna 3assurend Ha EIII'Y, PIII'Y k panee noigaHHBIM UM
3ampocam.

[Ipu HampaBieHUH 3arpoca UCIOJIb3YETCs MPOCTas ANEKTPOHHAS MOIINUCH, TPU
YCIIOBHH, YTO JIMYHOCTD 3asIBUTEJISL YCTAHOBJICHA MTPU aKTUBALIMK YYETHOU 3aIUCH.

3ampoc W MHBIE JIOKYMEHTBI, HEOOXOJWMBbIE [UIsI  IPENOCTAaBICHUS
MYHUIUNAIBHOW YCIIYI'M, IIOAIMCAaHHBIE IPOCTOM AJIEKTPOHHOM TIOJAIMCBIO H
[OJIAaHHBIC  3asABUTEJIEM, IIPU3HAIOTCS PAaBHO3HAYHBIMU 3allpOCYy MW HHBIM
JOKYMEHTaM, MOANUCAHHBIM COOCTBEHHOPYYHO! MOANUCHIO U MPEACTABICHHBIM Ha
OyMa)XHOM HOCHTEJIE.

Y1oJIHOMOYEHHBI OpraH OOecneunBaeT MpPUEM JIOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH, W pPErucTpaiuio 3ampoca 0e3
HEO0OXOJAMMOCTH MOBTOPHOIO NPEICTABICHUS 3asBUTEIEM TaKUX JIOKYMEHTOB Ha
OyMa)XHOM HOCHUTENE, €Clli WHOE HE YCTaHOBJIEHO (penepanbHbIMH 3aKOHAMH H
IIPUHAMAEMBIMI B COOTBETCTBMM ¢ HHMMM akTtamu lIpaBurenmsctBa Poccuiickon
®enepaunu, 3akoHamu KemepoBckoil oOnactu - Kyszbacca m nmpuHMMaeMbIMH B
COOTBETCTBUM ¢ HUMH akTamu [IpaBuTtenscTBa KemepoBckoii obsactu - Kysbacca.

[IpenocraBiieHre MyHUIIMNAIBHOW YCIYTM HAYMHAETCA C MOMEHTa MpUeMa U
pEruCTpallid  YIOJHOMOYEHHBIM  OPraHOM  QJIEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTaBICHUS YCIIYTH

2.16.5. IlpenocraBieHue pas3pelieHrs Ha OCYIIECTBICHHE 3E€MIISTHBIX pPadOT
(oTka3 B BbIIaue) BbLAAECTCA B (OpPME 3IEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM
EII'Y, PII'Y (npu HaIUYUU TEXHUYECKON BO3MOMXHOCTH), TOJMMUCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMLIOM C  HCIOJIB30BAaHUEM  YCUJIEHHOM
KBATM(UUUMPOBAHHOW 3JIEKTPOHHON MOAMMCH, B CIy4yae, €ClId 3TO YKa3aHO B
3asBJICHUM Ha MPEJOCTABICHUE MYHULMUIAJIBHON YCIYrd, HANpaBIEHHOM Yepes
EIT'Y, PIIT'Y.

B uensx mnomyyeHuss pe3ysibTara NPEAOCTaBIEHUS YCIYTH Ha OyMa)KHOM
HOocuTene (eciau  3asBHUTENIEM yKa3aHO B 3alpoce, HaMpaBJICHHOM B
YIIOJTHOMOYEHHBIN opraHl, yepe3 EII'Y, PIII'Y, o nonydenun pedynbraTa yCciayru Ha
OymaxkxHoM HocuTene) 3asButento Ha EINY, PIIIY (npu HaiMuuMu TEXHUYECKOM
BO3MOKHOCTH) 00€CIIeYrBAETCsl 3alCh HA MIPUEM B YIOJHOMOYEHHBIA Opras, mpu
ATOM 3asIBUTEIO0 00€CIIeYNBACTCSI BO3MOXKHOCTB!

a) O3HAKOMJICHMsI C pacHucaHHeM pabOThl YHNOJHOMOYEHHOI'O OpraHa JnOo
YIOJIHOMOYEHHOI'O COTPYJHUKA YIIOJTHOMOYEHHOTO OPraHa, a TaKKe C JOCTYIHBIMU
JUTSL 3aIIMCH HA IIPUEM J1JaTaMU U MHTEpBajaMy BPEMEHU NIPUEMa;

0) 3anucu B Jr0ObIe CBOOONHBIE UIA IpUeMa JaTy U BpeMsl B Ipeneiax
YCTAHOBJICHHOT'O B YIIOJIHOMOUYEHHOM OpraHe rpaduka npuema 3asBUTEINEH.

3. CocraB, n0¢J1e10BATEJIbHOCTD U CPOKHU BbINIOJTHEHUS
aJIMHUHUCTPATHBHBIX NPOLEAYP, TPEOOBAHMSA K NOPSAAKY MX BbINOJHECHUS, B
TOM YHCJI¢ 0COOEHHOCTH BBINOJTHEHUS] AAMMHUCTPAaTUBHBIX IPOLEAYP B
3JIEKTPOHHOU (popme
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3.1. IlpenocraBpneHne MyHULUIAIBHONW YCIYTH BKJIIOYAET B CEOS CIEIyIOIINE
aAMUHUCTPATUBHBIE MTPOLIETYPBHIL:

OpUEM M pErucTpauus 3asBICHUS U JIOKYMEHTOB Ha IIPEIOCTaBICHUE
MYHULIMIIAIBHOMN YCIyTH;

dbopMUpOBaHHE U HaIpaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranu3zanuu), y4acTBYIOIIME B MPEAOCTABICHUA MYHUIMNAIBHOW ycIyrH (IpH
HEOOXOJUMOCTH);

MPUHATHE PELICHUS O MPEIOCTABICHUU PA3PEIIEHUS Ha OCYIIECTBICHUE
3eMIISIHBIX pa0oT MO0 00 OTKa3e B BbIJaue TAKOTO pa3pellIeHus;

BblJlaua (HalpaBJeHUE) JOKYMEHTOB II0 pe3yJibTaTaM IHpeloCTaBICHUS
MYHULANAIBHON YCITyTH.

3.1.1. IlpueM u peructpauus 3asBJICHHS U JOKYMEHTOB Ha IIPEIOCTABICHUE
MYHHUIUMIAIBHON YCIYTH.

3.1.1.1. OcHOBaHnueM i1 Ha4ajla MPEAOCTABICHUS MYHHULMNAIBHOM YCIyTH
SBJISIETCA JIMYHOE OOpallleHHue 3asiBUTENsT B YIOJTHOMOYEHHBIM opraH, M®I] mo
MECTY KHUTENbCTBA (MECTy NpeObIBaHMS, MECTy (PaKTHUECKOrO IpPOKUBAHUS), C
3asBJICHUEM W JOKYMEHTaMH; IOCTYIUICHUE 3asBJICHUS U KOMNHM JOKYMEHTOB B
anexkTpoHHodt ¢opme depez EIIY, PIIIY (mpu HaIu4uum TEXHUYECKOU
BO3MOKHOCTH).

3.1.1.2. Tlpu nuuHOM oOpamieHUH 3asBUTENI B YIOJHOMOYEHHBINH Opra
CHELHUATUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPUEM M BbLIAUY
JOKYMEHTOB:

yCTaHABIMBAET  JIMYHOCTH  3afBUTENII HAa  OCHOBAHMM  JOKYMEHTA,
YIOCTOBEPSIOIIEr0 €ro JIMYHOCTb, NPEICTABUTEN 3asBUTENSl - HAa OCHOBAaHUU
JOKYMEHTOB, YIOCTOBEPSIOIIMX €ro JUYHOCTh M IOJHOMOYMS (B CiIy4yae €ro
oOpaiteHus);

IIPOBEPSAET CPOK JEHCTBUS JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh U
COOTBETCTBME JAHHBIX JIOKYMEHTa, YAOCTOBEPSIOIIErO0 JIMYHOCTh, JAHHBIM,
YKa3aHHbIM B 3asBJICHUU O BbIJau€ pa3pelI€HUs] HAa OCYIIECTBICHHE 3EMJISTHBIX
paboT M NPUIOKEHHBIX K HEMY TOKYMEHTaX.

B xone mpuema JAOKYMEHTOB OT 3asiBUTENS CIELMAIUCT, OTBETCTBEHHBIA 3a
PUEM U BbIJJaYy JTOKYMEHTOB, YIOCTOBEPSAETCS, YTO:

1) TeKCT B 3asBIEHUM O MPEIOCTABICHHM PA3PELICHUS HA OCYIIECTBICHHE
3eMJISTHBIX pa0boT MOaeTCsl MPOUYTEHHIO;

2) B 3aABJICHUHU O BbIJaye pa3pelieHHs Ha OCYILECTBICHHE 3€MJISIHBIX paldoT
yKa3aHbl (paMuiIns, UMsl, OTYECTBO (TIOCeIHEee - MPU HAIUYUU) (PU3MUECKOro JInia
1100 HAMMEHOBAaHUE IOPUINYECKOTO JIUIIA;

3) 3asBieHHE O BBIJAYe pa3pelIeHHs] Ha OCYIIECTBICHHE 3EMIISIHBIX padoT
NOJANKUCAHO YIIOJTHOMOYEHHBIM JIULIOM;

4) nOpwioXKeHbl  JOKYMEHTHI, HEOOXOAUMBIE I  NIPEIOCTaBICHUS
MYHULUTNIAIIBHON YCITYTH.

Ecnum npencraBieHHbIE KONWMU YKa3aHHBIX JOKYMEHTOB HOTAapUallbHO HE
3aBepeHbl (M MX HOTApUaAJbHOE 3aBEpPEHUE HE MPEeayCMOTpPeHO (eneparbHbIM
3aKOHOM), CIIELUAIUCT, OCYLIECTBISIOMIUNA MPUEM JIOKYMEHTOB, CPABHUB KOIHH
JOKYMEHTOB C HUX OpPUTHMHAJIAMH, BBIMIOJHSIET Ha TAKUX KOMMIX HAANUCh 00 UX
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COOTBETCTBUHM OpHUTMHAIaM, 3aBEpsAET CBOEH MOAMMCHIO C yKa3aHHEeM (paMuiIuu U
WHULIAAJIOB.

MakcuManbHBId  CPOK  BBINOJHEHMS aJIMHHUCTPATUBHOW NPOLEAYPHI IIO
NpUEMY W PErUCTPAallMM 3asBICHUS O MPEJOCTABICHUM pa3pelieHUus Ha
OCYULIECTBJIEHUE 36MIIIHBIX PAa0OT U MPUIIOKEHHBIX K HEMY JOKYMEHTOB COCTABJISIET
1 pabounii qeHb.

Kpurtepnil npuHATHS pELICHUS: MOCTYIJICHUE 3asBICHUS O NPENOCTABICHUU
pa3pelnieHusi Ha OCYIIECTBICHUE 3EMJSIHBIX pa0OT W MPUIOKEHHBIX K HEMY
JTOKYMEHTOB.

Pe3ynbraToM aMUHUCTPATUBHOW MPOLEAYPHI SBISETCA MPUEM U PETUCTPALIUS
3asIBJICHUSI O MPEJOCTABICHUH Pa3pelleHUs Ha OCYIECTBICHUE 3EMIISTHBIX paboT U
IPWIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmanuss o npueme 3asBIEHUS O NPEIOCTABICHUM pa3pelIeHus Ha
OCYUIECTBJICHUE 3E€MJIIHBIX padOT M NPWIOKEHHBIX K HEMY JOKYMEHTOB
(uKcHpyeTCcsl B YCTaHOBJIEHHOM MOPSAKE, B TOM YHUCJIE B CUCTEME 3JEKTPOHHOIO
JTOKYMEHTO00O0pOTa (MPU HATUYUU TEXHUYECKONM BO3MOKHOCTH) YIIOJTHOMOYEHHOTO
oprasa.

B gens peructpauuu 3asBI€HHS O NPEAOCTABICHUU pa3pelieHUs Ha
OCYUIECTBJIEHUE 3€MJISIHBIX padOT M MPWIOKEHHBIX K HEMY JTOKYMEHTOB,
CHELUAINCT, OTBETCTBEHHBIM 3a NPHUEM JOKYMEHTOB, NEPENacT IOCTYIHBIINE
JOKYMEHTBI HAYaJIbHUKY YITOJTHOMOYEHHOT'O OpPIaHa.

HayanpHUK YIIOJTHOMOYEHHOIO OpraHa OTIHCHIBAET NOCTYIIMBIINE JOKYMEHTHI
PYKOBOJHTEIO CTPYKTYPHOTI'O MOAPA3AEIICHHs], OTBETCTBEHHOIO 3 IIPEIOCTABIICHUE
pa3pelleHus Ha OCYIECTBICHHUE 3eMJISTHBIX padoT.

3.1.1.3. Ilpu HampaBieHUU 3asgBUTEIEM 3asBICHUS U JOKYMEHTOB B
YIOJHOMOYEHHBIH  OpraH  IOCPEACTBOM  IMOYTOBOW  CBSI3M  CHEIMAJIUCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIJa4y JTOKYMEHTOB:

IPOBEPSAET NMPABUIBHOCTh AJPECHOCTU KOppecnoHAeHIH. OmuboyHo (He 1o
azpecy) MpUCIaHHbIE MUChbMa BO3BPALIAIOTCS B OPraHU3alMi0 MOYTOBOM CBS3H
HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSET HAIMUYME B HHUX 3aSBICHUS U JTIOKYMEHTOB,
0053aHHOCTb MO MPEAOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIS;

IPOBEPSAET, YTO 3asBICHUE HE HCIOJIHEHO KapaHJallOM, HaIlMCaHO
pa3bopunBO, (amMmiinK, UMEHa, OT4YeCTBa (MpU HATUYMM), HAUMEHOBAHHE, aJpec
MECTa KUTEIbCTBA, a{PEC MECTOHAX0KICHHSI, HAITMCAHbI MOJHOCTBIO, MOJJIMHHOCTh
MOANHCH 3as1BUTEII, 3aCBUAETEILCTBOBAHHOM B YCTaHOBJIEHHOM
3aKOHOJIaTEJIbCTBOM IOPSIKE;

IPOBOJUT IEPBUYHYIO NPOBEPKY MPEACTABICHHBIX KONUN TOKYMEHTOB, HX
COOTBETCTBHE JIEUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TakKXKe TMPOBEPSET, UTO
yKa3aHHbIE KOMHUH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIaTELCTBOM MOPSJIKE;

IIPOBEPSET, YTO KOMHUHM JIOKYMEHTOB HE HMEIOT CEpPbE3HBIX MOBPEKICHUH,
HaJu4yue KOTOPhIX HE TMO3BOJSET OJHO3HAYHO MCTOJKOBATh HUX COAEpKaHUE,
OTCYTCTBYIOT ITOJYUCTKH, IPUMTHCKH, 3a4EPKHYTHIE CJIOBA, UCIIPABJICHUSI.

MakcuManbHblid  CPOK  BBINOJHEHHS aJIMHUHUCTPATUBHOW NPOLEAYPHI IIO
NpPUEMY M PETHCTPALMM 3asBJICHUS Ha BbIJAA4y pPa3pELICHHs Ha OCYILIECTBICHHUE
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3eMJITHBIX Pa0OT W TMPHUJIOKEHHBIX K HEMY TOKYMEHTOB COCTaBisieT 1 paboumii
JIEHb.

Kputepuii mnpuHATHS pelICHHs: TOCTYIUICHWE 3asBJICHUS Ha BbAAYY
pa3pellieHus Ha OCYIIECTBJICHUE 3EMJISIHBIX pPa0OT U NPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynpTaToM amMUHUCTPATUBHON MPOIEAYPHI SBISCTCS MIPUEM U PETUCTPAITUS
3asBJCHUS Ha BbIJA4y pa3pelieHUus Ha OCYIIECTBICHHE 3€MIISIHBIX paboT u
MPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Uudopmaruss o mnpueme 3asiBIEHUS O TMPEAOCTABICHUU pa3pellieHus Ha
OCYUIIECTBJICHUE 3E€MJIIHBIX pabOT MW TNPWIOKEHHBIX K HEMY JOKYMEHTOB
(buKcHpyeTCcss B YCTAaHOBJIEHHOM MOPSIKE, B TOM YHUCJE B CUCTEME SJIEKTPOHHOIO
JIOKyMEHTO000pOoTa (IIpU HATUYUU TEXHUYECKOM BO3ZMOMXHOCTH) YITOJTHOMOYEHHOTO
oprasa.

B gens peructpauuu 3adBICHHS O MPEAOCTABICHUHM pPA3PEIICHHUS Ha
OCYILIECTBIICHUE 3EMJISIHBIX pPabOT M MPUIIOKEHHBIX K HEMY JIOKYMEHTOB,
CIICIMAIUCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, IMEpeaaeT MOCTYIUBIINE
JIOKYMEHTBI HaYaJIbHUKY YIIOJTHOMOYEHHOTO OpraHa.

HavanpHUK YITOTHOMOYEHHOTO OpraHa OTIHCHIBAET MOCTYITUBIINEG TOKYMEHTHI
PYKOBOJIHUTEIO CTPYKTYPHOI'O MOAPA3AEICHHS], OTBETCTBEHHOTO 3a MPEA0CTABIICHUE
paspenieHus: Ha OCYIIECTBICHUE 3EMIISTHBIX PaboT.

3.1.1.4. Tlpuem u perucTpaius 3asBJICHUS O MPEAOCTABICHUN pa3pelIeHHs Ha
OCYIIECTBJICHUE 3EMJISTHBIX paOOT U MPHIOKEHHBIX K HEMY JOKYMEHTOB B (hopme
AIIEKTPOHHBIX IOKYMEHTOB.

[Ipu HampaBieHWW 3asgBJICHHUS O TPEAOCTABICHUM Ppa3pelIeHUs Ha
OCYIIECTBJICHUE 3EMJISIHBIX paboT B AJIEKTPOHHON ¢dopme (MpU HATUYHH
TEXHUYECKOW BO3MOKHOCTH) 3asBUTEI0 He0OXxoauMo 3anoiauuth Ha EIITY, PIITY
ANEKTPOHHYIO0 (OopMy 3ampoca Ha TMPEJOCTABICHHE MYHULUIAIBHOM YCIYTH,
MPUKPENUTh K 3aABJICHUIO B JJICKTPOHHOM BHUJE TOKYMEHTBI, HEOOXOIUMBIC IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH (TIPY HAJTUYHH ).

Ha EIII'Y, PIII'Y pa3memaercss oOpa3el 3aloJHEHHs 3JIEKTPOHHOU (POPMBI
3asBJICHUsI (3aIpoca).

dopmaTHO-JIOrMYecKasi TMpoBepka CHOPMUPOBAHHOIO 3asBICHUS (3ampoca)
OCYIIECTBIISIETCS aBTOMATUYECKHU TTOCIIE 3aMI0JIHCHUS 3asBUTEIIEM KaKIOTO U3 MOJICH
ANEKTPOHHOM (hopmbl 3ampoca. [Ipu BeISIBICHUN HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS
AIIEKTPOHHOM (DOPMBI 3ampoca 3asBUTENb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOMN
OIMUOKHA U TIOPSJIKE €€ YCTPAHECHHs MOCPEACTBOM HH(POPMAIMOHHOTO COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

Crnenmnanuct, OTBETCTBEHHBIM 3a TPHEM U BbIJA4Yy JOKYMEHTOB, TIPH
MOCTYTUICHUH 3asIBJICHUS U IOKYMEHTOB B DJICKTPOHHOM BUJIE:

MPOBEPSIET AJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BHUPYCOB U HCKO)XCHHOW WH(OpMAITUH;

PEruCTpUPYET JOKYMEHTHI B YCTAHOBIIEHHOM TMOPSAKE, B TOM YHCII€ B CUCTEME
AIIEKTPOHHOIO JOKYMEHTOO00OpOoTa (IpH HAJUYMKM TEXHUYECKON BO3MOKHOCTH)
YIOJHOMOUYEHHOT'O OpraHa;
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dbopMupyeT U HampaBisieT 3asBUTEII0 AJIEKTPOHHOE YBEIOMJICHHE dYepes
EIII'Y, PIII'Y o nojsy4eHUH M PETUCTPALUU OT 3asiBUTENS 3asBICHUS (3ampoca) U
KOIUWA  JIOKYMEHTOB, B CJIy4a€ OTCYTCTBHS TEXHUYECKOM BO3MOKHOCTH
ABTOMATHUYECKOr0 yBeaoMIIeHUs 3asiButens yepes EINNY, PIITY;

HaIpaBJsieT IOCTYNHMBUIMI MAaKET JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
Ha4aJIbHUKY YIIOJJHOMOYEHHOTO OpraHa.

HavyanbHUK yIIOJTHOMOYEHHOTO OpraHa OTIHCHIBAET NOCTYNHUBIINE JOKYMEHTHI
PYKOBOJUTEIO CTPYKTYPHOI'O MOJIPA3/I€JICHNs], OTBETCTBEHHOT'O 3a MPEAOCTABICHUE
paspenieHus: Ha OCYIIECTBICHUE 3eMJISTHBIX PaboT.

MakcuManbHbId  CPOK BBINOJHEHHS aJMUHUCTPATUBHOM MPOLEAYPHI IO
OpUEMY W PErUCTpalMy 3asBICHHS O TPEAOCTABICHUM pa3pElICHHUs Ha
OCYIIECTBJICHUE 3€MJIIHBIX pa0OT M MPHIOKEHHBIX K HEMY JIOKYMEHTOB B (opme
AJIEKTPOHHBIX IOKYMEHTOB COCTaBJsAeT 1 pabouuii IeHb.

Kpurepuil npuHsATHSA pelIeHUs: MOCTYIJIEHUE 3asBJICHUS O MPEIOCTABICHUU
pa3penieHus] Ha OCYIIECTBICHHE 3€MIISIHBIX pa0OT W MPUIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynpTaToM agMHHUCTPATUBHOW MPOLIEAYpPHI SBIAETCA MPUEM, PETUCTpALUs
3asiBJIEHUSI O MPEJOCTABICHUM Pa3pelICHUs Ha OCYILECTBICHUE 3EMIISIHBIX PaboT U
MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanuss o mnpueme 3asBICHHUS O NPEIOCTABICHUU pa3pellieHus Ha
OCYIIECTBJICHUE 3€MJISIHBIX pabOT M MNPUIOKEHHBIX K HEMY JOKYMEHTOB
(¢ukcupyercss B CHUCTEME OJJIEKTPOHHOIO JOKYMEHTOOOOpoTa (NpU HAJIWYUH
TEXHUYECKON BO3MOXHOCTH) YIIOJIHOMOUYEHHOTO OpraHa.

3.1.2. ®opmupoBaHHWE U HaNpaBJIEHUE MEXKBEIOMCTBEHHBIX 3aIllpOCOB B
oprassl (OpraHu3alliu), y4acTBYIOUIUE B MPEJOCTABICHUN MYHHULIUIIAIbHON YCIyTH
(1pu HEOOXOAUMOCTH).

OcHoBaHMeM Ji1 Hayajla aJAMHHUCTPATUBHOW NPOUEAYpPHl  SBISIETCS
HETpEACTAaBICHUE  3asBUTENEM JIMOO €ro  MpeACTaBUTENEM  JIOKYMEHTOB,
MPEAYCMOTPEHHBIX ITYHKTOM 2.6.2 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

PykoBomurtenb ~ CTPYKTypHOrO  MOApPA3JEiEHHsl,  OTBETCTBEHHOTO  3a
MPEAOCTABICHUE pa3pelIeHUs] Ha OCYUIECTBICHUE 3€MIISIHBIX padoT, TMocie
MOJIYYEHHS] 3apPETUCTPUPOBAHHBIX JIOKYMEHTOB, 3HAKOMHTCS C 3asBICHUEM O
NPEIOCTABICHUU  pa3pelIeHUs] Ha  OCYLIECTBICHHE 3€MJISIHBIX paboT U
NPWIOKEHHBIMU K HEMYy JIOKYMEHTaMM (IpU HAJIAYUU) MW [OPYy4aeT
YIOJHOMOYEHHOMY  CIIELMAJUCTy IMPOU3BECTH MPOBEPKY  IPEACTABIECHHBIX

JOKYMEHTOB.
B caydae, eciu ynoJHOMOYEHHBIM CHELMATUCTOM OYIET BBISBICHO, YTO B
IepeyHe IIPEACTABIECHHBIX JOKYMEHTOB OTCYTCTBYIOT JNOKYMEHTBI,

MpeaAyCMOTPCHHLIC ITYHKTOM 2.6. AIMUHUCTPATUBHOI'O PCTiIaMCHTA, IIPUHUMACTCA
PEUICHUC O HAITPABJICHHUHU COOTBCTCTBYIOIINX MCKBCAOMCTBCHHLIX 3aIIPpOCOB.
MC)KBCJIOMCTBeHHBIe 3alIpoOChl HAIIPaBIIAIOTCA B CPOK HE IMO3AHEC OIAHOIO
pa6oqero AHA CO AHA IOJYUYCHHA 3asABJIICHUSA O IPEAOCTABIICHUM PA3PCIICHUSA Ha
OCYIICCTBJICHNEC 3EMIIIHBIX pa60T 1 IPUITOKCHHBIX K HEMY JOKYMCHTOB.
HaHpaBJ'ICHI/Ie MCXKBCAOMCTBCHHBIX 3aIIPpOCOB OCYHICCTBIIACTCA B BHCKTpOHHOﬁ
(l)opMe nocpecacTBOM eﬂHHOﬁ CUCTEMblI MCKBCIAOMCTBCHHOI'O JJICKTPOHHOI'O
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B3aMMOJEHUCTBUSA M  MOAKIIOYEHHBIX K  HEHM  PErHOHAJbHOM  CUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJCHCTBHS.

HampaBnenue MeXBEIOMCTBEHHOTO 3ampoca B OyMa)KHOM BHUJE JOIYCKAaeTCs
TOJBKO B CIIy4ya€ HEBO3MOYKHOCTH HANPABJICHUS MEKBEIOMCTBEHHBIX 3alIPpOCOB B
AIEKTPOHHOU (hopMme.

YTOTHOMOYEHHBIN CIENHUATUCT 00s513aH TPUHATH HEOOXOTUMBIE MEphl Jis
IIOJIyYE€HMSI OTBETA Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIICHHBIE CPOKH.

HampaBnenue MeXBEIOMCTBEHHOI'O 3ampoca JOIYyCKaeTCs TOJBKO B IEIX,
CBS3aHHBIX C IIPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH.

B cnydae HenmocTymsieHMs OTBETa Ha MEXKBEIOMCTBEHHBIM 3amlpoc B
YCTaHOBJICHHBIN CPOK, IIPUHUMAIOTCS MEpBI, IIPEYCMOTPEHHBIE
3aKkoHozAaTenbCcTBOM Poccuiickon denepannu.

MakcuMasbHBIA CPOK BBITIOJHEHUs] NTaHHOW aJIMHHUCTPATUBHOW IMPOLELYPHI
COCTaBJIAET 5 pabouux JHEH.

Kpurepnii IIPUHATUA peLIeHUS: HEIPEACTABIICHUE JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX ITYHKTOM 2.6.2 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

PesynbraToM aIMHMHUCTPATUBHOW NPOLEAYPHI ABISETCA NOJYYEHHUE B PAMKAX
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJECHCTBUSA TOKYMEHTOB (MX KOMHUHI WIH
CBEJICHUH, COJEpKAIIUXCA B HHUX), HEOOXOAUMBIX MJId MPEAOCTABICHUS
MYHULUNAJIBHOW  YCIYI'M  3asBHUTENIO, JHUOO  MOJy4YeHHEe  HMH(pOpMaIuH,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBHUM B PAacHOpSHKEHMHM OPraHoB (OpraHu3aluii),
YUYacCTBYIOIIMX B MPEIOCTaBICHUN MyHUIIMIIAILHON YCIIYTH, JOKYMEHTOB (UX KOMHI
WIA CBEJCHUH, COAEpKAIUMXCS B HHUX), HEOOXOAMMBIX MJi MPEAOCTaBICHUS
MYHUIUNAIBHON YCIIyTH.

dukcanus pe3ynbTaTa BBIIOJIHEHUS aJMHHUCTPATUBHOW IIPOLIEAYpPHl HE
ITPOU3BOJIUTCS.

3.1.3. [Ilpunstue pemeHus O TMPEJOCTABICHUH JUO0 00 OTKa3e B
MPENOCTABIECHUA MYHHUIUIIAJIBHON yCIIYTH.

OcHoBaHMEM JUIsI HaYaJla AIMHUHUCTPATUBHOW IPOLEAYPHI  SIBISETCS
MOJYYEHHE PYKOBOIAUTEIEM CTPYKTYPHOI'O NOAPA3AEIECHUS YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOTI'O 3a MPUHATHE PELIEHUs O MPEIOCTaBICHUH JUO0 00 OTKa3e
B MPEIOCTABICHUN MyHULIMIAIBHON yCIYTH, TOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 2.6
HACTOSIIIET0  aJIMAHHUCTPAaTUBHOIO pErjamMeHTa, B TOM 4YHUCJIE [0 KaHajlam
MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOIEHCTBUSI.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMHHHCTPATUBHOW MPOUEAYPHI SABISIETCS
PYKOBOIUTENb  CTPYKTYPHOI'O  TOAPA3AEIICHUS  YIIOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHOTO 3a MPHUHITHE PELICHUS O MPEeAOoCTaBICHUU JMOO 00 OTKa3e B
MIPEAOCTABIEHUN MyHULUIIATBHONW YCIIYTH.

[Tocne mosiydeHUs: HEOOXOIUMBIX JOKYMEHTOB PYKOBOJIUTENb CTPYKTYPHOTO
NOAPA3AEIEHUS YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOT'O 34 MPUHATUE PELICHUS
0 mpenocTaBieHUH JUO0 00 OTKa3e B MPEJOCTABICHUM MYHHUIMNAIBHOW YCIIYTH,
[IOPY4YaeT YIMOJHOMOYEHHOMY CHELUAIMCTY OCYIIECTBUThH IOATOTOBKY PELICHHUS O
IPEIOCTaBIEHUH JIMO0 00 OTKa3e B NPEJOCTABIEHUN MYHUIIMIIAIBHON YCIYTH.

B ciydae HampaBileHHs 3asBHUTENIEM 3alpoca U JOKYMEHTOB B AJIEKTPOHHOM
Bujie uepes EINTY, PIIT'Y (npu HamM4uu TEXHUYECKON BO3MOXKHOCTH) U TIPU 3TOM B
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3asBJCHUM YKAa3aHO IOJIyYEHHE pe3yJibTaTa MPEJOCTABICHHUS MYHHUIMIAIBHON
YCIYTM B 3JEKTPOHHOM BHUJE, YINOJHOMOYEHHBIM CIENUATUCT MOATOTABIMBAET
pelieHne O TMPEAOCTaBICHUM MYHUIMNAIBHOM YCIYrd H 3amoiiHseT GopMy
pelIeHus B JJIEKTPOHHOM BU/IE.

[lonroroBneHHoe pemieHUe O TMPENOCTaBlIeHWH JUOO0 00 oOTKaze B
MPEAOCTABIIEHUA  MYHULUMIIAJBHOM  yCcIoyrn  mepefgaercs  (HampaBJisieTcs)
PYKOBOJUTENIEM CTPYKTYPHOTO  TOJPA3ACIICHUs]  YIMOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a MPUHSATHE PEIICHUS O MPEJOCTaBICHUH JUOO0 00 OTKaze B
PEeIOCTAaBICHUU MYHUIIMNIATBHOW YCIYTH, HAYAJIbHUKY YIIOJHOMOYEHHOTO OpraHa
JUTSl BABUPOBAHUS JIMOO0 O MPUHATUU PEIICHUSI O €r0 HallpaBJIeHUU Ha 10pabOTKY.

Pe3ynpTaT aAMUHUCTPATHMBHOM MpoOIEAYyphl: Mepenadya (HampaBlieHUE)
3aBU3HPOBAHHOTO, B TOM 4YHCJI€ B OJJIEKTPOHHOM BHUJE, HAYAJIBHUKOM
YIOJHOMOYEHHOTO OpraHa pelIeHus O MPeJOoCTaBIeHUH U0 00 OTKaze B
MPEIOCTABICHUM MYHULMINAIBHON  YCIYTH PYKOBOAMUTENO  CTPYKTYPHOTO
MO/Ipa3/IeNICHUs] YIIOJHOMOYEHHOTO OPTraHa, OTBETCTBEHHOI'O 3a BbIJAUy PEIICHHUS O
MpeI0CTaBIeHUU 00 00 OTKa3e B MPEAOCTABICHUN MYHUIMIAIBHON YCIyTH, IS
OCYUIECTBJICHUS CIEAYIOLIEH aMUHUCTPATUBHON NPOLEAYPHI.

Pe3ynpTaT BBINOJHEHHS] aJIMHHUCTPATUBHOW TMpOLEAYphl (PUKCHUpPYETCS B
YCTAaHOBJICHHOM  TIOpAJIKE, B TOM 4YHUCJI€ B CHUCTEME  DIIEKTPOHHOTO
JOKYMEHTO00O0pOTa (IPH HATMYUU TEXHUUYECKOH BO3MOMXHOCTH) YIIOJTHOMOYEHHOTO
oprasa.

3.1.4. Brigaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJjbTaTaM IpelOCTaBICHUS
MYHULHUNAIBHON YCITyTH.

3.1.4.1. Beigaua (HampaBiieHHE) JOKYMEHTOB TI0 pe3yJibTaTaM MPe0CTABICHHUS
MYHUIMIAIBHOW YCIIYTH B YIIOJTHOMOYEHHOM OPTaHe.

OcHoBaHueM ISl Havajla MpoLEeAypbl BbIAAYH TOKYMEHTOB SBIISIETCS IPUHSITHE
peunieHus 0 MpeAoCTaBIeHu: MO0 00 OTKa3ze B MPEAOCTABICHUHA MYHUIIMIAIBHON
YCIYIrM M TOCTYIUIEHWE K CHELHAINCTy, OTBETCTBEHHOMY 3a IpPUEM-BbIIAUy
JOKYMEHTOB, PEIICHHUS O MPEeAOCTaBI€HUU JIMO0 00 OTKaze B MNPEIOCTABICHHUH
MYHULMTNIATBHON YCIYTH, OOpallleHne 3asBUTENS AJI [MOTYyYEHUs! JOKYMEHTOB.

Jlnst mosiydeHust pe3ysNbTaTOB MPEIOCTaBICHUS MYHULMIAIBHON YCIyTH B
OyMa)xHOM BuAe M (WIM) AJIE CBEPKH BJIEKTPOHHBIX OOpa30B JIOKYMEHTOB C
opuruHajiamMu (Ipy¥ HAOpPABJICHHM 3alpoca Ha MPEJOCTaBICHUE YCIYTHM Yepes
EIT'Y, PIIT'Y (npu HalIu4Myd TEXHUYECKOW BO3MOKHOCTH) 3aBUTENb MPEAbIBISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yOCTOBEPSIOIIHI JIMUHOCTD 3asIBUTES;

2) NOKYMEHT, NOATBEPKAAIOIIUIN MOJTHOMOYMS MPEICTABUTENS HA IOIYYEHUE
JOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENIS JEMCTBYET NPEACTABUTEND);

3) opurdHaJbl JOKYMEHTOB, YKa3aHHble B TMyHkTe 2.6.1 HacTosIIero
aAMUHUCTPATUBHOTO pErjilaMeHTa, MPU HANpaBJICHUM 3ampoca U JOKYMEHTOB Ha
npeaoctrapienue ycayru depes EIIIY, PIIIY (npu Hamuyuu TEXHUYECKOUN
BO3MOXKHOCTH).

Creunanuct, OTBETCTBEHHBIM 3a MPUEM M BbIJA4Yy JOKYMEHTOB, IIPHU BbIJaye
pe3ynbTaTa NPeoCTaBICHHS YCIyTrd Ha OYMakHOM HOCHTEJIE:

1) ycraHaBAMBAET JIMYHOCTH 3asABUTEIS;
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2) mnpoBepseT NpPaBOMOYMS 3asBUTENS JIEWCTBOBATH OT €ro HMEHU IpHU
MOJIyYEHUH TOKYMEHTOB;

3) HAXOAMUT KONUIO 3asIBJICHUS U JOKYMEHTBI, IMOJIEKALIUE BbIIAU€ 3asIBUTEIIO
(peleHue o0 MpPegoCTABICHUH MO0 00 OTKa3€e B MPEAOCTABICHUH MYHULUIIAIbHOM
ycuyru);

4) cBepseT DIJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpHIMHajaMu (Ipu
HalpaBJIE€HUM 3arpoca M JOKYMEHTOB Ha IpenocTaBieHue yciyru uepe3 EIIY,
PIIT'Y (mpu HamuuMu TEXHUUYECKOM BO3MOXKHOCTH) U IMPHU YKAa3aHUHM B 3ampoce O
HOJyYEHUH pe3ysbTaTa Ha OyMa)KHOM HOCUTEJE);

5) 3HaKOMMT 3asBUTENSI C PELICHUEM O MIPENOCTaBiIeHUH JIHO0 00 OTKaze B
IPEIOCTAaBICHUN MYHULIMIIAIBHON YCIYTH;

6) BbLIAET 3asBUTENIO pEIICHHE O NPEJOCTaBIeHUH JIMOO 00 OTKa3e B
MPEA0CTABIEHUN MyHUIIUNIATBHON YCIIYTH;

7) BHOCHUT 3aIlMCh O BBIAU€ 3asIBUTENIO PEIICHUS O MPEIOCTaBICHUH JINOO 00
OTKa3e B MPEJOCTABICHUM MYHUIUNAIBHOW YCIYyTH B CHCTEMY 3JIEKTPOHHOTO
JTOKYMEHTO00O0pOTa (MPU HATUYUU TEXHUYECKONM BO3MOKHOCTH) YIIOJTHOMOYEHHOTO
opraHa ¥ B >)KypHaJI pErHCTpalluu;

8) OoTKa3bIBacT B BbIJIau€ PEIICHUS O MpPEAOoCTaBiIeHUU JHOO 00 OTKaze B
MPEAOCTABICHUN MYHUIIUIIATBHONW YCIIYTH B CIIyYasix:

- 32 BbIJIayeil TOKYMEHTOB 00paTHIIOCH JIULIO, HE SIBIISIOIIEECS 3asiBUTENEM (€ro
OpeICTaBUTENIEM);

- oOpaTHBIIEECs JMIO OTKA3aJI0Ch MPEABIBUTHh JOKYMEHT, YAOCTOBEPSIOIINN
€ro JUYHOCTB;

- OpUTMHAJbl JIOKYMEHTOB HE COBMAJalOT C JJIEKTPOHHBIMU 00pazaMu
JOKYMEHTOB ITPH HAIIPABJIEHUU 3aIpOca U JOKYMEHTOB Ha MPEJOCTABICHUE YCIYTH
yepe3 EINT'Y, PIIT'Y (npu Hanuuuu TEXHUYECKOW BO3MOXKHOCTH) U MPHU YKa3aHUU B
3anpoce O MOJTYYEHUU pe3yJibTata Ha OYMa)KHOM HOCHUTEIIE.

Ecnu 3asiBUTENb, HE COTJIACHBILKCH C PEIICHHEM O MPEIOCTaBICHUU MO0 00
OTKa3e B MPEAOCTABICHUH MYHUIMIAIBHON YCIYrH, OTKa3ajcsi MPOCTAaBUTH CBOIO
MOJAMNKCH B MOJYYEHUN TOKYMEHTOB, PEIICHHUE O MPEJOCTABICHUH 100 00 OTKa3e B
MPEAOCTABICHUM MYHUIIMNAIbHOW YCIYTH €My HE BBIAAETCS M CIELHAIIUCT,
OTBETCTBEHHBII 3a TpUEM U BbIJaYy JAOKYMEHTOB, Ha KOINWUU 3asBJICHUS
MPOCTABJISIET OTMETKY 00 OTKa3e B MOJYYEHHUH PELICHUS O MPEIOCTaBICHUU JHO0
00 OTKa3e B MPEJOCTAaBICHUM MYHUIMNAIBHON YCIyrW IMyTeM BHECEHMs CJIOB
«ITomy4unTh NOKYMEHTBI OTKA3aJICS», 3aBEPSET CBOEU MOAMCHIO.

He mos3gnee cnenyromero pabouero OHS co JHS OOpalleHus 3asiBUTENS B
YIOJJHOMOYEHHBI OpraH M OTKa3aBLIETOCs IMOJIYYUTh PE3yJbTaT MPEIOCTaBICHUS
MYHHIIMIIAIBHOW YCIYTH JIMOO MOCTYIJIEHUU HE BBIIAHHBIX TOKYMEHTOB U3 M®I]
3asBUTEII0 HANpaBisieTcsl MHCbMEHHOE cooOllieHue (1o aapecy, YKa3aHHOMY B
3asBJICHUH) O TOM, UYTO OH B JIF0OO€ BpeMsl (COTJIACHO YKa3bIBAEMOMY B COOOIICHUHU
rpaguky TmpueMa-BblIaud JIOKYMEHTOB) BIIpaBe OOpaTUThCSA 3a MOJIYyYECHUEM
pelIeHre O MPEeNOCTABICHUU JUO0 00 OTKa3e B MPEAOCTAaBICHUM MYHULIUIAIbHON
yCIyTd WINA COOOLIUTH MOYTOBBIN aJpec, 10 KOTOPOMY €MY 3TH JOKYMEHTBI MOTYT
ObITh HAIpPaBJIEHbl MOCPEACTBOM IIOYTOBOI'O OTIPABJICHUS C YBEAOMIICHHUEM O
BPYUYEHUH.
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B ciydae nopauu 3asBUTENIEM TOKYMEHTOB B JJIEKTPOHHOM BHJI€ IOCPEICTBOM
EITY, PIIT'Y (npu HaNM4YMKM TEXHUYECKON BO3MOXKHOCTH) U YKa3aHUM B 3aMPOCEe O
ITOJIYYEHHH PE3yJIbTaTa IMIPEAOCTABICHUS YCIYTH B AJIEKTPOHHOM BUJE, CIIEUAIINCT,
OTBETCTBEHHBIN 32 MPUEM U BbIa4y JOKYMEHTOB:

1) ycraHaBIMBaET JIMYHOCTH 3aABUTEIIS;

2) mpoBepsieT NPaBOMOYMSI 3asiBUTENsSL JICHCTBOBATH OT €r0 MMEHU TIpU
MOJIyYEHHUH IOKYMEHTOB;

3) cBepsieT DSJEKTPOHHBIE O0O0pa3bl JOKYMEHTOB C OpUrHHaiamMu (IpH
HaIIPaBJICHUM 3ampoca U JOKYMEHTOB Ha mpeaocraBieHue yciayru yepes EITY,
PIIT'Y (npu Hamu4Yuy TEXHUYECKOM BO3MOXKHOCTH));

4) yBegOMJII€T 3asBUTENII O TOM, UYTO PE3YJIbTaT MPEJAOCTABICHUU YCIYTU
Oynet HarpaBieH emy B 1nuHbli kabunet Ha EIIIY, PIIT'Y B ¢opme snekTpoHHOTO
JOKYMEHTA.

[Ipy ycCTaHOBIEHMH PACXOXKACHHM HIIEKTPOHHBIX OOpa3oB JIOKYMEHTOB,
HaIlpaBJIEHHBIX B AJEKTPOHHOU (hOpMeE, C OpUTHHATIAMH, PE3YJIBTAT MPEAOCTABICHUS
yCayTH 3asBUTENO He Hanpasisiercs yepes EIITIY, PIIT'Y, o uem cocTaBnsieTcs akr.

B cmydae, ecnn 3afBHUTENIO0 OTKa3aHO B IPEIOCTABICHUM MYHMIUIIAJIBHON
YCIYI'M, OTKa3 B BbIJau€ PEIICHHS O MPEJOCTABICHUH MYHHUIMNAIBHON YCIYyTH
CKaHupyeTcs U Hampasisiercs 3asputento yepe3 EINY, PIIT'Y nubo nampasnsercs
B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO 3JICKTPOHHOW TOJIKCHIO B
muyHbld kaObuHeT 3asBuTens Ha EITY, PIITY (npu HamMumuM TEeXHUYECKON
BO3MOXHOCTH). OpUTHHAJI PEIICHHUS 3aIBUTEIb BIIPaBe 3a0paTh B YIIOJTHOMOYEHHOM
Oprase.

MaxkcumanbHblii CPOK BBIIIOJHEHUS TAHHOM aJIMUHHUCTPATUBHOM MPOLIEAYPHI -
He 6osee 15 MUHYT.

Bbigaua pesysnbTaTa mpeloCTaBiICHUS MYHHUIIMOAIBHOW YCIYTM BO3MOXHa B
JI€Hb TPHUHATHUS PELICHUS O MPEIOCTaBICHUU JMOO 00 OTKa3e B MPEJOCTABICHHUH
MYHHUIUMIAIBHON YCIYTH.

Pe3ynbraT  aAMMHUCTpPaTUBHOW  TPOLIEAYPHI:  BbIJaya  pEIICHHUS O
MPEeA0CTaBIECHUU JIUOO 00 OTKa3e B NMPENOCTAaBICHUM MYHULIMMAIBHON YCIYTH B
OyMa)KHOM BU/JIE WIH B OpME INEKTPOHHOIO JOKYMEHTA.

Pe3ynbTaT BBINOTHEHUS] AAMUHUCTPATUBHOM TMpoIEAypbl (UKcUpyeTcs B
YCTAHOBJICHHOM  TMOpSJKE, B TOM UHCI€ B CHUCTEME  BJIEKTPOHHOIO
JIOKyMEHTO000pOoTa (TIpU HATMYUUA TEXHUYECKOW BO3MOXKHOCTH) YITOJTHOMOYEHHOTO
OpraHa U B KypHaJe perucTpaiuu.

3.2. Tlopsimok ucTpaBlieHUs JOMYIIEHHBIX OTIEYaTOK U OMMOOK B BBIJTAHHBIX B
pe3yabTare MpeioCTaBICHUS] MyHUIIUITAIIBHOW YCIYTU IOKYMEHTAaX.

OcHoBaHnueM Jisi HayaJlla aJMUHUCTPATUBHOW MPOLEAYPHI  SIBISAETCS
NpPEACTABICHUE 3asBUTEIIEM B YIIOJHOMOYCHHBIM opraH 3asBicHus (o dopme
COITacHO MpuiIokeHuio Ne 5 K HacTosIeMy aJIMUHUCTPATUBHOMY PErjaMeHTy) 00
UCIIPABJICHUM OIMMOOK W ONEYaTOK B JOKYMEHTax, BBIJAHHBIX B peE3yJbTaTe
PEAOCTABIEHUS MYHUIIMNIAJIBHON YCIIyTH.

K 3agBieHM0 DNOMUMO JOKYMEHTOB, SIBJIIFOLIMXCS OCHOBAHUEM  JUJIS
UCIIPaBJICHUs OIIMOKM (OMeYaTKy), 3asiBUTENIb IPUKIAAbIBAET OPUTHHAN TOKYMEHTA
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— pe3yJbTaTa MPeAOCTaBICHHUS] MYHULMIAIbHON yCIyrd Ha OyMa)XHOM HOCHUTEIE
(TIpu HATWYKHN).

JIOJDKHOCTHOE  JIMIO  YNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
MPENOCTABIICHHE  MYHHIMIAJIBHOM  yCIIYyI'M,  pPacCMaTpuBacT  3asBJICHUE,
MIPEICTABICHHOE (HAMPABIEHHOE) 3asIBUTENEM, U POBOAUT MTPOBEPKY YKA3AHHBIX B
3as1BJICHUU U JIOKYMEHTaxX CBEJIECHUU B CPOK, HE MPEBBIMIAIOMIMN 2 pabounx THA C
JaThl PETUCTPALIMA COOTBETCTBYIOLIETO 3asIBICHUS.

Kpureprem npuHATUS pEMICHUS MO aJIMHUHUCTPATUBHOW MPOLEAYpE SBIACTCS
HaJIM4YMUE WM OTCYTCTBHE TaKUX OMEYaTOK U (WiM) omuOoK. B ciyuyae BbIABICHUS
JOMYIIEHHBIX OMe4YaToK W (WiaM) OWHMOOK B BBIJIAHHBIX B  pe3yjbTaTe
NPEAOCTABICHUS MYHHIUIIAJBHOM YCIYTM JOKYMEHTaX JOJDKHOCTHOE JIMIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPENOCTABICHUE MYHULUIIAJIbHOU
YCIYTH, OCYIIECTBIISET UCIIPABIICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE
MpEBBIIAIIMNN 5 pabouux AHEH C MOMEHTa PErucTpalud COOTBETCTBYIOIIETO
3asBJICHUSI.

B ciiygae oTCyTCTBUSA OmneyaTok U (WJK) OMMOOK B JOKYMEHTAX, BBIJAHHBIX B
pe3yapTare IMpPEeNOCTaBICHHWS MYHULMNAIBHOM YCIYTH, JOJDKHOCTHOE JIWIIO
YIIOJITHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHULMIIAIBHOU
YCIIYTH, TUCHbMEHHO COOOIIAET 3asIBUTENI0 00 OTCYTCTBUM TaKUX OMEYATOK W (UJIK)
OlIMOOK B CPOK, HE NpEBbIIIAIOMIMNA 5 pabouyMx JHEH C MOMEHTa pEerucTpanuu
COOTBETCTBYIOILIETO 3asIBJICHHUS.

3asiBieHre 00 UCHpPaBICHUM OMIMOOK M OINEYaTOK B JOKYMEHTaX, BBIIAHHBIX
B pe3yJbTaTe IMpEeAOCTaBICHUS MYHHUIMIAIBHOM  YCIYTH, MOXET ObITh
MIPE/ICTABIICHO 3asBUTEIEM B DJJEKTPOHHOU (opme, B ToMm umciie uepe3 EIITY,
PIITY (npu Hamu4uu TEXHUYECKON BO3ZMOXKHOCTH).

B cnydae momaum takoro 3asBineHus uepe3 EIII'Y, PIII'Y wucnpaBineHHbIN
JOKYMEHT B 3JEKTPOHHOM BHJE WJIM CKaH JOKyMEHTa Ha OyMa)KHOM HOCHUTEIE,
JOKYMEHT, HH(OpMUpYyIomuid 00 UCIPABICHUH OIIMOKHK B BBIAAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS MYHHUIMNAIBHOM YCIYTM JOKYMEHTaX WIH YBEIOMJIEHUE 00
OTCYTCTBUM OIIMOKH (OIIMOOK) B BBIJAHHBIX B pe3yJbTaTe MPEJOCTABICHHUS
MYHULUTNAIBHON YCIyTU TOKYMEHTAaX, pa3MelaeTcsl B IMYHOM KaOWHETE 3asiBUTENS
Ha EIII'Y, PIITY.

Pe3ynpTaTom aAMUHUCTPATHUBHOU MpOLEAYPhI SBJISIETCS BblJjaua
(HampaBJIeHHE) 3asBUTENIO MCIPABICHHOIO B3aMEH paHEe BBIJIAHHOIO JOKYMEHTA,
ABJISIFOLIETOCS  PE3YJIbTATOM IPENOCTABICHUS MYHULUNAIBHOW YCIYTH, WU
coo01IeHre 00 OTCYTCTBUU TAaKUX OTMIEYATOK U (MJIM) OITHOOK.

4. ®opMBbI KOHTPOJIAA 32 HCIIOJTHEHUEM NPeJ0CTABJIeHHEM MYHULUIIAJIbHOM
yCIyru

4.1. Tlopsimok OCYIIECTBJICHHUS] TEKYLIEro KOHTPOJIS 3a COOJIIOJICHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIIAMU MOJIOKEHUIM HACTOSILEro
aMUHUCTPATUBHOTO pErjlaMeHTa M MHBIX HOPMATUBHBIX TIPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUI0 MYHULMIAIBHON YCIyrd, a
TaK)Ke MPUHSATUEM PEIICHUH OTBETCTBEHHBIMU JIMIIAMHU.



25

Texymuii KOHTpOAb 3a COOJIOJEHHEM M HCIOJIHEHUEM JOJKHOCTHBIMU
JTULAMU YIOJHOMOYEHHOTO oprasa ydera MOJIOKEHU I JAHHOTO
aAMUHUCTPATUBHOIO PErJlaMEHTa M MHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB,
YCTaHaBIMBAIOIINX TPEOOBAaHUS K MPEJOCTABICHUI0 MYHULUIAIBHON YCIyrH, a
TaK)Ke MPUHATUEM HMMHU PEIIECHUN (Janee - TEeKyLIMil KOHTPOJIb JEATEIbHOCTH)
OCYULIECTBJISIET PYKOBOJIUTEND YIIOJHOMOYEHHOTO OPraHa.

Tekymuidi KOHTPOJb  OCYIIECTBISIETCA IIYTEM IPOBEICHUS  IPOBEPOK
COOJIIO/ICHUS ¥ UCTIOHEHUS TOJDKHOCTHBIMU JIMI[AMU U COTPYAHUKAMU TIOJI0KEHUM
HACTOSILIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA WM WHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUA K TIPEIOCTABICHUIO MYHHUIIUIAIBLHOM
YCIIYTH.

4.2. Tlopsimok W NMEPUOAMYHOCTh OCYHIECTBJIECHUS IIJIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK IMOJHOTHI MU KadyecTBa MPEJOCTABICHHUS MYHULMIIAILHON YCIYTH, B TOM
qyucie NOpsAAOK U (OpPMBbI KOHTPOJISI 3a MOJHOTOM M KaueCTBOM MPEAOCTABICHUS
MYHHUIUTAIBHON YCIYTH.

KoHTposib 3a TOJHOTOM W KayecTBOM MPEIOCTABICHUS MYHULIMITATIbLHON
YCIYIM BKIIOYAaeT B Ce€Osl NPOBEJIEHHWE MPOBEPOK, BBIABICHHE M YCTpaHEHUE
HapyIlIeHUN IIpaB 3asABUTENEH, NPUHATUE PEIIEHUN M MOATOTOBKY OTBETOB Ha UX
oOpaillieHus, coJiepxKaIiue xaao0bl Ha AeicTBUs (0€31eHCTBUE) COTPYAHUKOB.

[IpoBepKkH MOJHOTHI U KA4yeCTBA MPENOCTABICHUS MYHUIUIAIBHOM YCIYTH
OCYILIECTBJISIFOTCSI ~HAa  OCHOBAHMM  JIOKQJIbHBIX  aKTOB  aJMHUHHCTPALIUU
MYHHUITUTIATFHOTO 00pa30BaHUS.

[IpoBepku MoryT OBITH IUUIAHOBBIMM W  BHEIUIAHOBBIMH. [lopsimok u
NEPUOJMYHOCTh  IJJAHOBBIX  IPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOIUTEIEM
YIOJHOMOYEHHOTO opraHa. lIpy mnpoBepke paccMaTpuBaKOTCS BCE BOIIPOCHI,
CBA3aHHBIE C TNPEIOCTABICHUEM MYHHUIMOAIBHOM YCIOyrd (KOMIUIEKCHBIE
MIPOBEPKH ), UM OTJIEIABHBIE BOIIPOCHI (TEMATUYECKUE TPOBEPKH).

BHeniaHoBbIE MPOBEPKU MPOBOAATCS JIJIsl IPOBEPKH (PakTa yCTpaHEHHUs paHee
BBISIBJICHHBIX HapyLIEHUH, a TaKKe B Cllydyae MOJy4YeHUs >XKalo0 Ha OeWCTBUS
(6e3neiicTBue) cOTpynHHMKOB. IIpoBepkM Takke MNPOBOASATCS IO KOHKPETHOMY
00pallleHUIO 3asIBUTEIIS.

[lepnoiMYHOCTH OCYILIECTBIICHUS TJIAHOBBIX MPOBEPOK — HE PEXKE OJHOTO paza
B KBapTal.

4.3. OTBETCTBEHHOCTb MYHUILHUNAIBHBIX  CIyXalUX  aIMUHHUCTPALIUU
MYHUITUTIATFHOTO 00pa30BaHUs M MHBIX JOJHKHOCTHBIX JIMIL 32 PEIICHUS U JEHCTBUS
(6e3neiicTBue), NpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJie¢ MPEIOCTABICHUS
MYHULIMOATBHON YCITyTH.

[Io pesyinbTaTaM OpPOBEPOK B CIIy4ae BBISBICHUS HAPYLUICHUW I1OJIOXKECHUN
HACTOSIIIIETO aJIMUHUCTPATUBHOIO PErjlaMeHTa W WHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHUA K NPEIOCTABICHUIO MYHUIUIAIBLHOM
yCIIyT'Y, BUHOBHBIE COTPYJHUKH M JIOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOJATENLCTBOM Poccuiickoin denepaunu.

CoTpyIHUKH, OTBETCTBEHHBIC 3a INpPUEM 3asBJICHUN W JIOKYMEHTOB, HECYT
NEPCOHANIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHME CPOKOB M TOpAJIKa MpUeMa H
perucTpanuu JOKyMEHTOB.
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CoTpyaHUKH, OTBETCTBEHHBIE 32 MOJATOTOBKY JOKYMEHTOB, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTD 3a COOJIOJICHHE CPOKOB U MOpsAAKa 0hOpMIICHHUS
JOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHbBIEC 3a BbIJauy (HAlpaBJEHUE) JOKYMEHTOB, HECYT
MEePCOHAJILHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE TOPSAKA BhIIAuM (HAMpaBICHUS)
JOKYMEHTOB.

JIOIDKHOCTHOE — JIMIO,  MOANMCABIIEE JOKYMEHT, C(QOPMHUPOBAHHBIN IO
pe3ynbpTaTaM IPEeNOCTaBICHUS MYHULHINAIBHON YCIYTH, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 IPABOMEPHOCTh MPUHATOrO PELICHUs U BblAauu (HampaBiICHUs)
TaKOT'0 JIOKyMEHTa JIUILY, IPEICTaBUBLIEMY (HAIPAaBUBILIEMY) 3asBJICHUE.

[lepcoHasibHAasE OTBETCTBEHHOCTh COTPYAHMKOB M JOJDKHOCTHBIX — JIMIL
3aKpEIUIsieTCs] B UX JODKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUU C TPeOOBaHUSMU
3akoHoAaTenbcTBa Poccuiickon denepannn.

4.4. TlonoxeHus, XapakTepusywoliue TpeOOBaHUS K MOpAAKY U (opmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
IpaKJIaH, MX 00bEIMHEHUN U OpraHU3aLIUN.

KoHTposib 32 HCHONHEHWEM JaHHOTO AAMUHUCTPATHUBHOIO pErjlaMeHTa co
CTOPOHBI TPaXJaH, UX OOBEAUHEHUM M OpraHU3aAlUU SBISETCS CaMOCTOSITEIbHOMN
dbopMOil KOHTpPOJISI U OCYIIECTBISCTCS TyTEM HaMpaBieHUs oOpalieHuid B
aJIMMHUCTpALIMI0 MYHMIIMIIAJIBHOIO OOpa30BaHHUsA, a TaKXKe IyTeM O00KaJoBaHMs
nericTBuil (0e3aeiCTBUS) M PELICHUM, OCYIIECTBISIEMbIX (IPUHATBHIX) B XOZE
UCIIOJIHEHHSI HACTOSLIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

['paxknane, ux 0ObEIUHEHUS U OPTaHU3ALMK BIIpaBe HAIPABIISATh 3aMEUYaHUs U
OPEMIOKEHHUST 0  YIYYIIEHUI0 KadecTBa M JIOCTYHHOCTH IPEJOCTABIICHHUS
MYHUIUIATBHOW YCIIYTH.

5. locyneOHblii (BHeCYAeOHBIN) MOPSAI0K 005KAJOBAHUS PELICHUNA 1
AercTBUil (0e31eicTBHS) OPraHa, MPeA0CTABJIAIOIIECr0 MYHUIUNIAIbHY IO
yeayry, M®II, opranuszanmii, a TakxKe UX J0JKHOCTHBIX JIMII,
MYHUIMIAJIBHBIX CJIYKALIUX, PA0OTHUKOB

5.1. Undopmarnus ayig 3asBUTENS O €ro MpaBe MojaTh Kajlo0y Ha penieHue u
(wm) neiictBue (Oe3neiCTBUE) aAMUHUCTPAIIMA MYHHUITUTIATLHOTO OOpa30BaHUS H
(M) ee MOJDKHOCTHBIX JIMIl, MyHULMNAIbHBIX CIYKAIIUX MPU MPEIOCTaBICHUU
MYHUITUTIATFHOM YCIIYTH (J1ajee - kaao0a).

3asgBUTENM WMEIOT TMPaBO MOAaTh JKajoOy Ha pemieHue W (Wiau) AeicTBUE
(6e3neiicTBHE) AAMUHUCTPAIMM MYHHMIIMIAIBHOTO O00pa3oBaHuss u (WJIM) ee
JNOJDKHOCTHBIX — JIML, MYHUUUNAIBHBIX  CIOyXKAlllMX MOpHU  MOPEIOCTaBICHUU
MYHULIUTNIAJIBHON YCITYTH.

5.2. Ilpeamer xanoOsbl.

[IpenMeToM kanoObl SABJISIOTCS pelieHus W JelcTBUg  (Oe3nericTBue)
aAMUHUCTPALIMM MYHULUIAIBHOTO 0Opa3oBaHus (YIMOJHOMOYEHHOIO OpraHa),
JOJDKHOCTHOTO  JIMI[A aJMHHHUCTPAllMd MYHUIMIAIBLHOTO 00pa3oBaHusi JHOO
MYHULHANAIBHOTO CIYKaIlEro.
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3asBUTENIb MOXET OOpaTHThCS C >Kalo0OW, B TOM YHCIE B CJICIYIOIIMX
ClIy4asix:

1) HapymeHue Ccpoka perucTpalid  3ampoca O  IPEJOCTaBICHUU
MYHULIMIIAIBHOMN YCIyTH;

2) HapyIlIeHHE CPOKA MPEIOCTABICHUS MyHUIIUITATLHON YCITyTH;

3) TpeboBaHWe y 3asBUTENS JOKYMEHTOB WM WHpoOpMAIMHA OO
OCYIIECTBJICHUS JCHCTBUI, NPEJOCTAaBICHUE WIM OCYIIECTBICHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMAaTUMBHBIMM IIPaBOBBIMU akTamu Poccuiickoit ®enepanum,

HOpPMATUBHBIMU TpaBOBbIMU akTamu KemepoBckoit oOnactu - Kys0acca,
MYHUIIUTATbHBIMA TPABOBBIMU aKTaMU JUIsl TPEIOCTaBICHUS MYHUIUMIAIBLHOM
YCIIyTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM MNpPaBOBbBIMU akTamu Poccuiickon ®enepanuu, HOPMATHUBHBIMU
npaBoBbIMU akTamMu KemepoBckoir obmactu - Kyszbacca, MyHHULIMIAIbHBIMU
IIPABOBBIMM aKTaMH JUJIS PEIOCTABIICHUS] MyHULUITAIBHOW YCIIYTH, Y 3aIBUTEIS;

5) oTKa3 B MPEAOCTABIECHUN MYHUIIMNAIBHOW YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE TIPEIyCMOTPEHbI (eAepalbHbIMU 3aKOHAMHU W HPHUHATBIMH B COOTBETCTBUU C
HAMM WHBIMM HOPMAaTUBHBIMHM IPaBOBBIMM akTamu Poccuiickon @Penepanum,
3aKOHAaMU M HMHBIMH HOPMATHBHBIMHM IPAaBOBBIMU akTaMu cyObekTa Poccuiickoii
denepanny, MyHUIIUIAIBHBIMH [IPABOBBIMU aKTaMU;

6) 3aTpeboBaHME C 3asBUTENS NPU NPEJOCTABICHUN MYHHUIMIAIBHOW yCIyru
IJIATHl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMU IPABOBBIMU akTaMu Poccuiickon
denepanyy, HOPMATUBHBIMU TPaBOBBIMM akTamu KemepoBckoil obmactu -
Ky3b6acca, MyHUIIUTIATBHBIMU [TPABOBBIMU aKTaMU;

7) 0TKa3 Oprasa, NpeAoCTaBISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, TOJZKHOCTHOTO
JYLA OpraHa, NPEIOCTaBISIIOIIETO MYHULMIIAIBHYIO YCIYTY, B HCHPABICHUU
JOMYIIEHHBIX MU ONEYATOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHHUS
MYHULUNAIBHOM YCIYTH JAOKYMEHTAaX JIMOO HapylIEHUWE YCTAaHOBJIEHHOTO CpOKa
TaKuX UCIPaBJICHUN;

8) HapylleHHEe CpOKa WIM MOpsKa BbIaYU JIOKYMEHTOB IO PE3yJbTaTam
MIPENOCTABICHNS] MyHULIUMITAJIbHON YCIIYTH;

9) npuocTaHOBIEHUE TNPEIOCTABICHUS MYHULMMNAIBHOM YCIyTH, €CIH
OCHOBaHUSl TPUOCTAHOBJICHHUS HE MPEIyCMOTPEHbI (eaepalbHBIMU 3aKOHAMH U
MPUHATBIMU B COOTBETCTBUM C HUMHU MHBIMH HOPMATHBHBIMH IPABOBBIMHM AKTAMHU
Poccuiickon ®@enepanuun, 3aKkOHAMA U UHBIMA HOPMAaTUBHBIMU MPABOBBIMU aKTaMHU
Kemeposckoit obnactu - Ky3z6acca, MyHUIIMTITaTbHBIMU [TPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTENS MPU MPETOCTABICHUU MYHULIMIMATBHON YCIyTU
JOKYMEHTOB WJIM MH(OpPMAaLIUU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJICh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJIUMBIX
U1 TPENOCTABICHUS MYHUUHWINAIBHOW YCIYTHM, 3a HWCKJIIOYEHHEM CIIy4acs,
NPEAYCMOTPEHHBIX NYyHKTOM 4 4yactu | cratem 7 @PenepasbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3. B ykazanHoM ciy4ae jgocyjeOHoe (BHecyneOHOe)
00’kalloBaHME 3asiBUTENIEM pelIeHU U aeicTBuil (6e3nericteusi) M®II, paboTHuka
M®II Bo3MokHO B ciydae, ecir Ha MOIL, pemenus u nenctBus (0e3nencTBue)
KOTOpOro  OoOKanyroTcsi,  BO3JOKeHa  (YHKUMS  TO0  MPEeJOCTaBICHUIO
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COOTBETCTBYIOIIUX MYHHUIIUTIATBHBIX YyCIyT B TIOJHOM O00BeME B TIOPSIIKE,
onpenesieHHOM 4acThio 1.3 crateu 16 denepanbuoro 3akoHa oT 27.07.2010 Ne 210-
3.

Kanmoba momkHa comepxkaTh:

1) mamMeHOBaHWE oOpraHa, MPEAOCTABIIONIETO MYHHUIIUIIAILHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBISAIONIEr0 MYHUIUIIAIBHYIO YCIyTy, 100
MYHHUIIUTIATBHOTO CIIY)Kalllero, pelieHus u JaeucTBus (0e37eiicTBUE) KOTOPBIX
00XKaITyIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEe - TIPU HAJUYUH), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3UYECKOrO JIMIA JIMOO HAWMMEHOBAHME, CBEACHUS O
MECTE HaXOXKJICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TaKke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) AJIEKTPOHHON MOYTHI (MPU HATUYUHU) U
MTOYTOBBIN aJpec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEITIO;

3) cBeneHusa 00 0OXKaTyeMbIX pElIeHUSX U eUCTBUAX (Oe31ecTBUU) OpraHa,
MPEIOCTABIAIONIETO0 MYHHUIIUIAIBHYIO YCIyry, JOJDKHOCTHOTO JIMIIAa OpTraHa,
MIPEIOCTABIIAIONIETO MYHUIIUITAIEHYIO YCIIYTY, JTHO0 MyHHUITUTIAIBHOTO CITY’KaIlEero;

4) MOBOJBI, HA OCHOBAHWU KOTOPBIX 3asBUTEIh HE COTJACEH C PEIICHHEM U
nencTBueM (0e31eiCTBUEM) OpraHa, MPeJOoCTaBISIOIEr0 MyHUIUMIIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpTaHa, MPEIOCTaBIISIONIET0 MYHUIUIIAIBLHYIO YCIYTY, OO
MYHHUITUTIATBHOTO CITyKalIero. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI IOKYMEHTHI
(Ipu HaTUYKH ), TOATBEPKIAIOIINE JOBOIBI 3asIBUTEIIS, JIMOO UX KOIIHH.

5.3. Opran MecTHOTO CaMOYIpaBJICHUS U YIOJIHOMOYEHHBIC HA PACCMOTPEHHE
Ka0O0BI TOJDKHOCTHBIE JIUIIA, KOTOPBIM MOXET OBITh HaIIpaBJIeHA JKajo0a.

Kanoba wa pemenue, aeiictBue (Oe3nelcTBHE) JOMKHOCTHBIX — JIUIL
YIOJHOMOYEHHOTO OpraHa IMpU MPEJIOCTaBICHUU MYHUIUTIATBLHOW YCIYTH MOKET
OBITH MTOTaHA B AJIMHHHUCTPAIIUIO MYHHUIIMITAILHOTO 00pa30BaHMSI.

Kanob6a Ha pemienue, neiictBust (6e31eicTBIE) OTBETCTBEHHOTO CHIEIUATUCTA -
MYHHUITUTIAJTEHOTO CITY’KAIeTo MOAeTCsl HAYaJIbHUKY YITOJITHOMOYEHHOTO OpraHa.

Kanoba Ha pemienue, aeicTBus (0e31eiiCTBME) HAaYaIbHUKA YIIOJIHOMOYEHHOTO
opraHa TIOJaeTCSd  3aMECTUTEII0 TJIaBhl  MYHHUIIMIIAJLHOTO  00pa3oBaHWMS,
KypupyroIero chepy rpagocTpouTeIbCTBa.

Kanoba Ha pemenue, aedcTBus (Oe3ACMCTBHE) 3aMECTUTENS  TIJIaBbI
MYHUITUTIAJTLHOTO 00pa30oBaHus rmoaaeTcs [ 1aBe MyHUITMTIATLHOTO 00pa30BaHUs.

5.4. Tlopsimok mo/1auu ¥ paCCMOTPEHHUS JKaJIOOBbI.

Kanoba momaercs B THUCbMEHHOW (¢opMe Ha OyMaKHOM HOCHUTENE, B
AIIEKTPOHHOM (hOpME B OpPTaH, MPEAOCTABIISIONINA MYHUIIUTIAIEHYIO YCIYTY.

JKamoba Ha pemeruss u aciictBus (Oe31eCTBUE) OpraHa, IPEAOCTABISIONIETO
MYHUIIUTIATBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MpeoCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, MYHHUIIUIIAJLHOTO CITY)KaIllero, PyKOBOAMWTENS OpraHa,
IIPEIOCTABIISAIONICT0 MYHHUIIUIIATBLHYIO YCITYTY, MOKET OBITh HaIlpaBJieHa IO MOYTE,
yepe3 MHOTOQYHKIMOHANBHBIA IIEHTP, C MCIOJb30BaHUEM HWH(GOPMAIIMOHHO-
TEJIEKOMMYHUKaIIMOHHON cetn «WHTepHeT», oduimanbHOro caiita oprasa,
PEIOCTABISAIONIEr0 MyHUIIMIIATBHYIO YCIYTY, €MHOTO MOpTalia TOCy1apCTBEHHbIX
U MYHUUUIAIBHBIX YCIYr JMOO pPErHoOHANIbHOTO MOpTaja TrOCYJapCTBEHHBIX H
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MYHUITUTIATBHBIX YCIYT, a TAaKXe MOXET ObITh NPHUHATA MPU JHYHOM TIPHEME
3asIBUTEJIS.

B crnyuae momaum xanoObl MpU JUYHOM MpUEME 3asBUTENb MPEIACTABISET
JOKYMEHT, YAOCTOBEPSIOIIUI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanum.

B cnydae, ecnu xano0a mogaercsl yepe3 MPEACTABUTENS 3asSBUTENS, TaKKe
INPEACTABISAECTCS JTOKYMEHT, MOATBEPKIAIOLINNA IMOJHOMOYHS HA OCYIIECTBICHUE
NEUCTBUI OT HMEHM 3asBUTENS. B KayecTBe AOKYMEHTa, MOJATBEPKIAIOIIETO
MOJIHOMOYHS HAa OCYLIECTBIICHUE IEVCTBUNA OT UMEHH 3aABUTENS, IPEACTABISCTCS:

1) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
deneparuu J0BEPEHHOCTD (151 (PU3UIECKUX JIUIT);

2) odopmileHHas B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
@denepaud  JIOBEPEHHOCTh, MOANHCAHHAS PYKOBOAMUTENIEM 3aABUTENS WM
YIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIMLIOM (17151 FOPUIUUECKUX JIULT);

3) komus peueHus: O Ha3HAYeHUHW WM 00 u30paHuu MO0 mMpHKaza o
Ha3HA4YE€HUH (PU3NYECKOTO JUIA Ha JOJKHOCTb, B COOTBETCTBHH C KOTOPBIM TaKOE
¢usnueckoe MO O0OJAagaeT NpaBOM JEHCTBOBaTH OT HMMEHHU 3asBUTENS 0e€3
JIOBEPEHHOCTH.

[Ipy mnopade xanoObl B HJIEKTPOHHOM BHUAE JOKYMEHTHI MOTYT OBITh
Ipe/CTaBlIeHbl B (hOpPME AJIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOM
HNOJANKCHIO, BUJ KOTOPOM IIPEAYCMOTPEH 3aKOHOAATEIBCTBOM Poccuiickoii
®enepanuu, MpU 3TOM JOKYMEHT, YAOCTOBEPSIOIIMI JUYHOCTH 3asBUTEINS, HE
TpeOyeTcs.

B cnyuae, ecnu sxaioba mojiana 3asiBUTENIEM B OpraH (J0JPKHOCTHOMY JIMITY), B
KOMITETEHIIMIO KOTOPOTO HE BXOJUT MPHUHATHE PEIICHHUS T10 Kalo0e, B TEUCHHUE TPEX
pabouux IHEW cOo JHS €€ PEerucTpaluy yKa3aHHbIA OpraH HarpasisieT kajio0y B
YIOJHOMOYEHHBIH Ha €€ pPAacCMOTPEHHWE OpraH M B MHCbMEHHOW (opme
MH(OpMUPYET 3asIBUTEINS O NIEpEHANPABICHUH 5Kajl00BbI.

[Ipn 3TOM CpPOK paccMOTpPEHUs KaJIOObl MCUUCISIETCS CO JHS PErucTpanuuu
ano0bl B YITOJJHOMOYEHHOM Ha €€ pACCMOTPEHUE OpraHe.

5.5. Cpoku paccMOTpPEHUS KaT0OBbI.

Kanoba, mocrtynuBmiasi B YHOJHOMOYEHHBIH Ha €€ pPAacCMOTPEHUE OpTraH,
MOJJICKUT PETUCTPALlMU HE TMO3[HEE CJENyIoIero pabodyero JTHS CO JHA €€
noctymienus. JXanoba paccmarpuBaercs B TeueHue 15 paGoumx mHE co AHS ee
perucTpanuu.

B cnyuae obGxanmoBaHusi 0TKa3a opraHa, MpeIOCTaBISIONIEr0 MyHUITUTATHHYIO
YCIIYTYy, €ro JIOJDKHOCTHOTO JIMIla B TPHEME JOKYMEHTOB Yy 3asiBUTENS JTHOO B
WCIIPaBJICHUM JIOMYIICHHBIX OIMEYaTOK WM OMIMOOK WM B Ciiydae O0KaJIOBaHUS
3asIBUTEJIEM HAPYIIEHUS YCTAHOBJIEHHOTO CpOKa TaKWX HCIpaBIeHUN xanoda
paccMaTpuBaeTCs B TeUeHUe S pabouyux JIHEW CO IHS €€ PEruCTpalltu.

5.6. IlepeyeHb OCHOBAaHMI Jii MPUOCTAHOBJICHUSI PACCMOTPEHUS KaloObl, B
CJy4yae €ciii BO3MOKHOCTb IIPUOCTAHOBJIEHUS MPEAYCMOTPEHA 3aKOHOIATEIIbCTBOM
Poccuiickoit @enepanuu u 3akoHoaaTeabcTBoM KemepoBckoit odnactu - Ky3bacca.
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OcHoBaHui JUTSI IPUOCTAHOBJIEHUS pPaccMOTpPEHHUS KaI0ObI
3aKoHoAaTenbCcTBOM Poccuiickont denepanuu u 3aKkOHOAATENBLCTBOM KemepoBCckon
obractu - Ky3bacca He mpeaycMOTpeHO.

5.7. Pe3ynbTat pacCMOTPEHHUS Kan00BbI.

[lo pe3ynapTaTaM paccMOTpPEHUs KaJIOObl MPUHUMAETCS OJHO U3 CIEAYIOLIUX
pEeLICHNN:

1) yAOBIETBOPUTH KaIO0Y;

2) oTKa3aTh B yJIOBJIECTBOPEHUH >KaJOOBbI.

Opran wmectHoro camoynpasienusi Kemepockoit ob6mactu - Kysbacca
yIIOBIIETBOPSIET *ano0y, B TOM uucie B (opMe OTMEHBbI MPHUHSATOTO pPEIICHHS,
UCIIPABIICHHUS] JOMYIICHHBIX OPraHOM, MPEIOCTABISIIOIIUM TOCYAapPCTBEHHYIO
yCIyry, 100 OpraHoMm, NMpeAOoCTaBISIOIIMM MYHUIUNAIBHYIO YCIYTYy, ONEYaTOK U
OIIMOOK B BBIJIAHHBIX B PE3yJIbTaT€ MPEJOCTABICHUS MYHHUIMNAIBHOU YCIYTH
JOKyMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CpPEJICTB, B3UMAHHE, KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHMBHBIMU MpPaBOBBIMH akTamu Poccuiickoit denepanuu,
HOpPMAaTHBHBIMH TMpaBoOBbIMM akTamMu KemepoBckoid oOnactu — Kysz0acca,
MYHULUINIAIbHBIMU IPABOBBIMU aKTaMH, a TAK)KE B HHBIX (pOpMaXx.

B cinydae npusHaHus kajnoObl NOJAJEXKAIIed YJOBIETBOPEHHUIO B OTBETE
3asBUTEII0, YKa3aHHOM B TNyHKTe 5.4 HacTosAwWEero aJaMUHUCTPATUBHOTO
periaameHTa, AaeTcs MHpopMalus O ASUCTBUAX YINOJIHOMOYEHHOIO OpraHa B IIEJIAX
HE3aMEUIMTEIBbHOTO YCTPAHECHHS BBISIBJICHHBIX HApYIICHUN TMpU  OKa3aHUU
MYHULUMAIBHON YCIYTHM, a TaKXe€ MPUHOCATCS HW3BUHEHHUS 3a JOCTABJICHHBIE
Heyqo0cTBa M yKa3blBaeTcs MHGpoOpManus O AabHEHIIMX JEWCTBUAX, KOTOpHIE
HEOOXOMMO COBEPLINTDH 3asIBUTEINIO B LIEJSAX MMOJIYYECHUS MYHUIIUIATIBHON YCIIYTH.

B cinydae mpusHaHus kanoObl, HE MOAJIeKAlleld YAOBIECTBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B TNyHKTEe 5.4 HacToswmero aJaMUHUCTPATUBHOTO
perjiaMeHTa, JAarTCs apryMEHTUPOBAHHBIE PA3bSICHEHUS O MPUUYMHAX MPUHSATOrO
penieHus, a Takxke HHPOopMalHsl O OPsAJIKE 00KaIOBAHUS IPUHATOTO PEIICHHUS.

B ciiydyae ycraHOBIeHUsI B XOJ€ WIM MO pe3yjbTaTaM PacCMOTPEHHUS KaT0ObI
MPU3HAKOB COCTaBa AJMHHHUCTPATUBHOIO MPABOHAPYIICHUS WU MPECTYIUICHUS
CHEUUATUCT OpraHa MECTHOTO CaMOYIpPaBJCHHS, CHEIUAIMCT YHOJIHOMOYEHHOIO
opraHa, HaJIeJICHHbI MOJHOMOYMSIMH 110 PACCMOTPEHUIO Kajl00, HE3aMEeUIUTENHLHO
HaIpaBJIsIET UMEIOIINECS] MaTepUAJIbl B OpTraHbl IPOKYpPaTypPHI.

B ynoBieTBopeHHH Kano0bl OTKa3bIBA€TCS B CIACAYIOUINX CIydasiX:

1) xanoba npusHaHa HEOOOCHOBAHHOWM;

2) HanMuMe BCTYNHMBIIETO B 3aKOHHYIO CHJIY PEIICHHUs CyAa, apOUTPakKHOIO
CyJia 1o xajiobe 0 TOM K€ MpeIMEeTe U 10 TEM K€ OCHOBAHUSIM;

3) momaya XayjoObl JMIIOM, IMOJHOMOYHS KOTOPOTO HE MOJATBEPXKIEHBI B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOIATENBCTBOM Pocculickon Penepanuu;

4) Hanuuue peuieHus Mo kajnode, MPUHITOrO0 paHee B OTHOUIEHUU TOTO XKe
3asIBUTENIS U IO TOMY K€ MIPEAMETY KaJIO0OBbI.

B ciiydyae ycraHoBieHUsI B XOJ€ WIM MO pe3yjbTaTaM PacCMOTPEHHUS KaT0ObI
NPU3HAKOB COCTAaBa aMUHHUCTPATUBHOIO MPABOHAPYLIEHUS WM NIPU3HAKOB COCTaBa
OPECTYIUICHUSI JOJDKHOCTHOE JIMIO, YIMOJIHOMOYEHHOE Ha PacCMOTPEHHE Kayloo,
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HE3aMEJINTEIbHO  HAINpaBIsi€T COOTBETCTBYIOIIME MaTepuagbl B  OPraHbl
MIPOKYpaTyphl.

5.8. Tlopsimok wHGOPMHUPOBAHMS 3asIBUTENS O PE3YNbTATaAX PACCMOTPEHUS
KaoO0BI.

He no3gHee nHs, caeAyrollero 3a JHEM MNPUHATHS PELICHUs, 3asgBUTENIO B
NUCbMEHHOW QopMe U, TO JKEIaHWIO 3asBHUTENS, B JJIEKTPOHHOU Qopme
HaIpaBJIsieTCsl MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

B oTBeTe 1o pe3ynbraraM pacCMOTPEHUS KaT0Obl YKa3bIBAIOTCSL:

1) HauMeHOBaHUE OpraHa, IPEJOCTABIIAIONIEIO MYHUIMNAIBHYIO YCIYTY,
paccMOTpPEBILIETO kano0y, JOHKHOCTh, (paMUiIusi, UM, OTYECTBO (TIOCIIETHEE - TIPU
HAJIMYUM) €r0 JOHKHOCTHOTO JIMIA, MPUHSIBILETO PEIIEHUE 110 Kalo0e;

2) HoMep, Jara, MECTO IMpPHUHATHUS pElIeHUs, BKJIIOYas CBEJIEHUS O
JOJKHOCTHOM JIMIIE, pEICHUE WK JeicTBUE (0€31eCTBIE) KOTOPOTO 00XKaITyeTCs;

3) dbamuiusi, uMsi, oT4eCTBO (TIOCJIEAHEE - MPU HATUMYMHN) WM HAUMEHOBAHUE
3asIBUTES;

4) ocHOBaHUA JUIsl IPUHATHS pELIEHUS 110 Kajo0e;

5) npuHSTOE MO *Kaja00e pelieHue;

6) B ciydae, ecnu kajoOa npu3HaHA OOOCHOBAaHHOM, - CPOKHU YCTPAHEHHS
BBISIBICHHBIX HApyLIEHWH, B TOM UHCJIE CPOK MPEIOCTABICHUS pe3yibTaTa
MYHULIUIIAJIBHON yCITyTH;

7) cBeeHUS O MOPSAKE 00XKaTIOBaHMSI IPUHATOTO 10 Kaj100€ perIeHuUs.

OTtBeT MmO  pe3yiapTaTaM  pPacCMOTPEHHUS  KaJoObl  MOJIMCHIBAETCS
YIIOJIHOMOYEHHBIM Ha PACCMOTPEHHUE 7KajI00bl JOJKHOCTHBIM JIUIIOM.

5.9. Tllopsimok 00kaoBaHUs PEIICHUS T10 KaJlo0e.

3asBUTENb BIOpaBe OOXaJIOBaTh pEIICHUs, MPHUHATBIE 1O pe3yjibTaTaMm
paccMOTpeHHsI  KanoObl, B  TOpPSAJKE, YCTAaHOBJIEHHOM  JACHCTBYIOUIUM
3aKOHOJIaTEIBCTBOM.

5.10. IlpaBo 3asBUTENs Ha MOJy4YeHHUE HHPOPMAUUA U JIOKYMEHTOB,
HEOOXOJIUMBIX JJIsl 0OOCHOBAHMS U PACCMOTPEHUS KaJIOOBbI.

3asgBUTENH, MMEET NpPaBO Ha TMOJy4YyeHUue UuHGOpMaMM U JIOKYMEHTOB,
HEOOXOAMMBIX JJi1 OOOCHOBAaHHUSI M PACCMOTPEHHs KaloObl, €Clii HHOE He
PEIyCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl uH(DOPMUPOBAHMS 3asBUTENCH O TOPSAKE TOMAYU |
PacCCMOTPEHUS KaJTOOBI.

HNudopmarius o mopsake Mmojadyd U pacCMOTPEHHUs KalloObl pa3MelaeTcsl Ha
opuIManTbHOM  caliTe aAMHHHUCTpAllMM  MYHHUIUNAJIbHOTO OOpa3oBaHUsS B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ~ cetn  «MHTepHeT», Ha  caiiTe
YIOJHOMOYEHHOTO OpraHa B HMH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«Mutepuer» (npu nHamuuuu), EIT'Y, PIIT'Y, uHbOpMalMOHHBIX CTEHAAX B
NOMEIICHUSIX TpHeMa U BblJaud JOKYMEHTOB, a TaKXke MpeAoCTaBIIIeTCs
HEMOCPEJCTBEHHO COTPYAHMKAMHU YIOJHOMOYEHHOTO OpraHa Mmpu JUYHOM
oOpallieHuu 3asBUTENEH, TeaedoHaM Ul CIPaBOK, a TaKKe B MMCbMEHHOU (opme
[OYTOBBIM ~ OTIPABICHUEM JIMOO DJEKTPOHHBIM COOOLIEHMEM MO  aJpecy,
yKa3aHHOMY 3asiBUTEJIEM.
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5.12. Tlopsimoxk mocynaebHOro (BHECyAeOHOT0) OOXKajJOBaHHUS PEUICHUH W
JNEUCTBUN (Oe3neiicTBUSN) YIIOJTHOMOYEHHOTO oprasa, PYKOBOAUTENS
YIOJHOMOYEHHOTO OpraHa JuOO CHenHaaucTa yIOJHOMOYEHHOTO OpraHa
ocyuiecTBisiercss B cooTBercTBUM ¢ DenepanbHbiM  3akoHOM  Ne  210-D3,
noctaHoBieHnueMm IlpaBurenscTtBa Poccuiickoit ®enepammu ot 16.08.2012
Ne 840 «O mopsake mojaym M pacCMOTPEHHUs KaloO0 Ha PELICHUS U JEUCTBUS
(6e3neiicTBuE) deaepanbHbIX OPTaHOB UCTIOJHUTENBHON BJIACTU U UX JOJKHOCTHBIX
mun,  GeaepalibHbIX — TOCYJApPCTBEHHBIX  CIYXKalllUX,  JIOJDKHOCTHBIX  JIMIL
rOCYJapCTBEHHBIX BHEOIOIKETHBIX dhoHI0B Poccuiickoiu Oenepanuu,
rocyJapCTBEHHBIX KOPHOpalUi, HAJEICHHBIX B COOTBETCTBUU C (penepaibHbIMU
3aKOHaMHM TOJIHOMOYHMSAMHM II0 TMPENOCTABJIECHUIO TOCYJApCTBEHHBIX YCIYyT B
YCTaHOBJIEHHON cdepe AESITeNbHOCTH, M MX JOJDKHOCTHBIX JIMI[, OpraHU3aluH,
npeaycMOTpeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opraHu3aiuu
MPEA0CTABIIEHUS FTOCYJAPCTBEHHBIX U MyHULIUMIIATIBHBIX YCIYT», U UX pA0OTHHUKOB, a
TaK)K€ MHOTO(YHKIIMOHAJIBHBIX LEHTPOB IPEAOCTABICHUS TOCYAApPCTBEHHBIX H
MYHULUOAIBHBIX YCIYT W WX pabOTHUKOB» M MocTaHoBieHueM Komieruu
Anmunuctpanuu KemepoBckoit o6nactu ot 11.12.2012 Ne 562 «O6
ycTaHoBieHUH OCOOEHHOCTEM MoAaud M PAacCMOTPEHMs >Kajo0 Ha peleHus u
nerictBust (0e37eHCTBUE) HCIOIHUTEIBHBIX OPraHOB TOCYJApCTBEHHON BJIAcTH
KemepoBckoil 001acTM M MX JIOJDKHOCTHBIX JIML, a TaKXe TOCYAapCTBEHHBIX
rpaxaaHckux  ciayxamux  KemepoBckoit  obmacth  nOpu  IPEIOCTABICHUU
rOCyAapCTBEHHBIX YCIYT».

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHIUCTPATUBHBIX Npoueayp (neiicrBuii)
B M®I]

6.1. IlpenocraBnenne MyHununaabHOU yciuyru B M®L] ocymecTisiercst npu
HaJIMYUU 3aKJIFOYEHHOTO COTJIAIICHUS O B3aUMOJEHCTBUU MEXKIY YIIOJTHOMOYEHHBIM
opranoM u M®I1.

6.2. OcHoBaHMEM [UIsl Hayaja MPEAOCTaBICHHUS MYHULMNAIBHOM YCIyrH
ABJISIETCS: TMUHOE oOpatienue 3assurenss B MOLI, pacnoioxkeHHOro Ha TEPPUTOPUU
MYHHUIIMIIATBHOTO 00pa30BaHusl, B KOTOPOM MPOKMUBAET 3asIBUTEIIb.

6.3. Undopmanus no BompocaM NpeaOCTaBICHUS MYHUILIMIAIBLHOW YCIYTH,
CBEICHUM O XOAE NPENOCTABICHUS MYHMIMIIAIBHON YCIYI'M, WHBIM BOIIPOCAM,
CBSA3aHHBIM C  NPENOCTABICHUEM  MYHULUIIAIBHOW  yCIYI'H, a  TakKkKe
KOHCYJIbTUPOBAHUE 3asBUTENIEM O TMOPSAAKE NPEAOCTABICHUS MYHMIUIIAJIBHON
ycayru B MOILl npenocrasnsiercss corpynaukom MOIL] npu HenmocpeacTBEHHOM
obOpamenun 3asButenss B M®DI[ wiam mocpenctBoM TenedOHHOM CBS3M B
COOTBETCTBHHM C JICVCTBYIOIINM 3aKOHOIATEILCTBOM, PETYIUPYIOIIUM OPTraHU3alNI0
nestenbHocTu MODII.

NudopmupoBanre o NOpAJIKE NPEIOCTABICHUS MYHULMIAIBHON YCIyru
OCYILIECTBIISIETCS
B COOTBETCTBUU C TpadukoM padboTel MOII.

6.4. Ilpu nuunom oOparnieHuu 3asButesis B MO coTpyaHUK, OTBETCTBEHHBII
3a IpUEM JOKYMEHTOB:
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- YCTAaHaBJIMBAET JIMYHOCTh 3asBUTEIS HA OCHOBAaHWHU JIOKYMEHTA,
YAOCTOBEPSIIOMIETO €r0 JIMYHOCTh, MPEACTABUTEINS 3adBUTENISI - HAa OCHOBAaHUH
JOKYMEHTOB, YAOCTOBEPSIOIIUX €ro JUYHOCTh M MOJHOMOYMS (B cClly4ae €ro
oOpailieHus);

- MPOBEPSECT NPEACTABICHHOE 3asdBJCHUE MO (OpPME COTJACHO MPUIIOKEHUIO
Nel k HacTosimieMy aJMHHUCTPATUBHOMY PErJaMEHTy O MPEAOCTaBICHUA
MYHUIIUNAIBHONW YCIYTH, B 3aBUCUMOCTH OT L€ OOpalieHusi, U JOKYMEHTHl Ha
IpEAMET:

1) TekcT B 3asBJICHUU MOJIAE€TCA IPOUTEHUIO;

2) B 3asiBJICHUM yKa3aHbl (PaMuIIvs, UMsl, OTYECTBO (TIOCIEIHEE - IPU HATUYUHN)
¢bu3nyeckoro nuia 1100 HauMEHOBAaHKE IOPUUIECKOTO JIHIIA;

3) 3asiBJI€HUE MOIMUCAHO YITOJTHOMOYEHHBIM JIUIIOM;

4)  NOpUIIOKEHBI  JIOKYMEHTBHI, HEOOXOIUMBIE  JJIsi  NPEAOCTABJICHUS
MYHHUIUMIAIBHON YCIYTH.

5) COOTBETCTBUE AAHHBIX JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh, TAHHBIM,
YKa3aHHbBIM B 3asIBJICHUU U HEOOXOJIUMBIX JOKYMEHTAX.

- JICJIAET KOMHUM MOJJIMHHUKOB MPEICTABICHHBIX JTOKYMEHTOB, B TOM YHUCJE 1O
OT/ICJIbHBIM JIOKYMEHTaM O€3 B3MMaHUsl IJIaThl B COOTBETCTBUU C IMOCTAHOBJICHUEM
[TpaButennscTBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376 «O06 yTBEpKICHUU
[IpaBun  opranuzanuud  JACSTEIBHOCTH  MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB
IIPEIOCTABJIEHUS] TOCYJAApPCTBEHHBIX W MYHHUUUIIAIBHBIX YCIyI», 3aBepseT WuX,
BO3BpAILIAECT 3asIBUTENIO IOJJIMHHUKU JTOKYMEHTOB. lIpu 3aBepeHUM COOTBETCTBUS
KOIMU JOKYMEHTa IOJJIMHHUKY HAa KONWU JIOKYMEHTAa MPOCTABIAECTCS HAANUCH
«BepHo», 3aBepsercs noanucbro coTpyaHuka MOILI, npuHSABIIEro AOKYMEHT, C
yKazaHueMm (haMUuiuu, HTHUIIUAIOB U JJAThl 3aBEPCHUS;

- 3aMOJIHSIET CBEICHUA O 3asBUTEJIE W MPEACTABICHHBIX JIOKYMEHTaxX B
aBTOMATU3UPOBaHHON MHpopManoHHo# cucteme (AVIC MOL);

- BBIJIAET PACIHUCKY B TMOJYYEHUU HOKYMEHTOB Ha MPEIOCTABICHUE YCIYTH,
chopmupoBannyio B AIC MOL];

- UHOPMUPYET 3asIBUTEIISI O CPOKE MPETOCTABICHUSI MYHUITUTIATLHON YCIIYTH,
croco0ax MmojaydeHus: H(popMaluu 0 X0/1€ UCTIOJIHEHUSI MyHULIUTTAIBHOU YCITYTH;

- YBEJIOMJISIET 3asIBUTEIISI O TOM, YTO HEBOCTPEOOBAHHBIC JOKYMEHTHI XPaHATCS
B M®II B Teuenue 30 nHeil, mocie 4ero nepearoTcsi B yIOJTHOMOUYCHHBIM OPTaH.

6.5. 3adBieHUE U JOKYMEHTHI, MPUHSITHIC OT 3asiBUTEJIA HA IMPEIOCTABIICHHE
MYHULIMOAIBHON YCIyrd, MEpPEaloTcsl B YIOJIHOMOYEHHBIM OpraH He mno3aHee 1
pabouero AHs, CIEAYIOMIETO 3a JHEM PErucTpallud 3asBICHUS U JOKYMEHTOB B
M®II, nocpeACTBOM JWUYHOTO OOpallleHHs IO COMPOBOIUTEILHOMY pEecTpy,
coziepkalieMy JaTy ¥ OTMETKY O Tiepenade, opopMIECHHOMY B JIBYX DK3EMILISIpax.
YkazanHbld peectp 3aBepsiercss cotpyaHukom MODI] u mepemaercs CrenuaIuCcTy
YIOJTHOMOYEHHOIO OpraHa mnoja noAnuch. OIWH 3K3EMIUISP COMPOBOAUTEIHLHOIO
peecTpa oCTaeTcsi B yOJTHOMOYEHHOM OPraHe U XPAaHUTCA KAaK JIOKYMEHT CTPOTOU
OTYETHOCTHU OTAEIBHO OT JMYHBIX JeJ, BTOpoU - Xxpanurca B M®PIIl. B 3asaBneHun
IPOU3BOJIUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, O KOTOPOMY IEpPEAaHbI
3asBJICHUE U IOKYMEHTBHI.
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6.6. IIpu oOpaieHnu 3assBUTENS 3a NPEAOCTaBICHUEM MYHUIIMTIAIBHON yCIyTH
yepe3 MODIL[ Begaua pesynbrata NPEAOCTABICHUS MYHHUIMIAIBHOM YCIIYyT'H
OCYILIECTBIISIETCA MPU TUYHOM oOpateHuu B MOII.

6.6.1.  OTBETCTBEHHOCTh 32  BbIJAYy  pe3yJbTaTa  MPEJOCTABICHUS
MYHULIMIAIBHOM  yCIyrM  HeceT  coTpyaHUMK  MODIL,  ynoiHOMOYeHHBIN
pykoBoauresnem MOILI.

6.6.2. Jlns nomydeHus pe3yJsibTaTra IpeloCTaBICHUsI MyHUIIMITAIBHON YCIYTH B
MOI] 3asBUTENb NPEABABISAECT AOKYMEHT, YIOCTOBEPSIOUIUM €ro JUYHOCTH U
pacIucky.

B cnyuae oOpaiieHus npeacTaBUTENs 3asiBUTENS IPEACTABISIOTCS TOKYMEHTHI,
YIOCTOBEPSIOIIME JIMYHOCTh W IOATBEP)KAAIOIIME ITOJHOMOYHMS IPEACTABUTEI
3asIBUTENS.

Corpynauk MO®DII, oTBETCTBEHHBIM 3a BbIJAYy JOKYMEHTOB, BBIAACT
JOKYMEHTBI 3asBUTEI0 U peructpupyer gpakt ux Boigaud B AUC ML, 3asBurtens
MOATBEPKAAET (PaKT MOJy4YEeHUs JOKYMEHTOB CBOEH IOJIUCHIO B PACIHCKE,
Kotopas ocraercs B MOLI.

Ecnm 3asBuTENh, HE COMVIACHBIIACH C TEPEYHEM BBIAABAEMBIX E€MY
NOKYMEHTOB, OTKAa3aJICsl IPOCTaBUTh CBOK NOANMCH B IOJYYEHHH JOKYMEHTOB,
JOKYMEHTBl €My He BblaatoTcss ¥ padoTHuk MODII, ocymecTBisomuii BbIAaqy
JOKYMEHTOB, Ha KOIIMW 3asBJICHUS Ha MPEJOCTABICHHE MYHHMIMIIAIBHON YCIIYIH,
xpansuieiics B M®L u pacnucke, npocTaBiseT OTMETKY 00 OTKa3e B MOJYyYEHUH
NOKYMEHTOB IIyTéM BHECEHUS CJIOB «llonydnTh NOKYMEHTBI OTKa3ajcCs», 3aBepsieT
cBoeM moAnucero. B atom cinyyae M®IL] B TeueHue ClenyromuUx TPUALUATH JHEU
oOecrieunBaeT HaNpaBJIEHUE JOKYMEHTOB, KOTOPBIE 3asiBUTENIb OTKA3aJICs MOJIYYHUTh,
B YIIOJJHOMOYEHHBII OpPraH.

HeBoctpeboBannubie 1okyMeHThl XpaHarcsd B M®I] B teuenue 30 nuel, mocne
YEro MepelaroTCs B YIIOJTHOMOYEHHBIM OpraH.

6.7. Uuble peiicTBus, HEOOXOAUMBIE ISl MPEIOCTABICHUS MYHULIMIIAIBHON
YCIYTH, B TOM YHCIIE€ CBSI3aHHBIE C NPOBEPKOM JEUCTBUTEIBHOCTH YCHUJICHHOU
KBaTU(DUIIUPOBAHHON DSJICKTPOHHOM TMOJNUCU 3asiBUTEJISl, UCIOJIb30BAHHOW TIPHU
oOpalieHnu 3a MOJIyYeHHEM MYHHUIIMNAIbHOW YCIYTH, a TaKKE€ C YCTAaHOBJICHHUEM
NEepEeYHsi CPEACTB YAOCTOBEPSIOIIMX LIEHTPOB, KOTOpPbIE JOMYCKAKOTCA IS
MCIIOJIb30BaHUsl B LESIX 00ecledeHHsl YKa3aHHOM MPOBEPKU M OIMpPENessioTcs Ha
OCHOBAaHHMM YTBEPKAAEMOM YIOJHOMOYEHHBIM OPraHOM II0 COIVIACOBAHUIO C
denepanpHOil cityx00i O6e3omacHocTH Poccmiickoit dexepanmu MOJEIN Yrpo3
6e3onacHocTH UH(POpMAIK B WHOOPMAITMOHHONW CHUCTEME, UCTIOb3YyeMOM B TENSIX
npueMa OoOpalleHH 3a TMOJIyueHHEeM MYHHUIMNAIbHOM yciayru U (Win)
IIPENOCTaBIEHNs TaKoN yciyru, B ML He nmpenycMOTpeHBI.

6.8. JlocyneOHoe (BHecyaeOHOE) oOXaloBaHUE pEIICHUH U AeHCTBUI
(6e3nerictBusi) MODILl, corpynnuka MO®I[ ocymecTBiasercss B MHOPSKE,
IPEAYCMOTPEHHOM IMYHKTOM 5.12 HacTOsAMIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.
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ITpunoxxerne Ne 1

K a/IMHUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABIICHHUS] MYHHUIIUTIALHON YCIIyTH
«[IpemocraBieHue pa3penicHus

Ha OCYIICCTBJICHUE 3eMIITHBIX paboT»

(I10JIHOE HAUMEHOBAHUE OpPraHa MECTHOT'O CaMOYIIPABIIEHHs], OCYIIECTBIIIOILETO BbIIAUY
pa3speleHyst Ha OCYILEeCTBIICHHE 3eMILSIHBIX paboT)

oT

(®.1.0. (mpu HaMMYHUK) TpaXkJaHuHa MOTHOCTEI0, D .J1.0. (mpy Hanuaun)
UHAUBHAYanbHOTO npeanpuaumMatens (VUI1)) nonHocTeio win
nHaumenoBanue UII nonnoe, nomxuocts u @.M.0. (npu Ham4yum)
MIOJTHOCTBIO TIpeAcTaBuTeNs Fopuamdeckoro una (FOJI) u moinHoe HanMeHoBaHME)

(agpec NpoXMBaHUS rpakaaHuHa, MecToHaxoxaeHue WI1, FOJT)

(KOHTAKTHBII TenedoH, afpec IEKTPOHHOM ITOUTHI, IIOYTOBBI aapec)

3ASBJIEHUE
0 MIPEIOCTABJIEHUN Pa3peLIEeHUs Ha OCYLIECTBIEHNE 3€MIISTHBIX paboT

[Ipoury BbIAaTh pa3pellieHNe OCYIIECTBICHUE 3EMIISIHBIX Pa0OT, CBA3aHHBIX C

(yka3aTh MPUYHMHBI Pa3PBITHH TPYHTA WM BCKPBITHH JOPOXKHBIX MOKPBITHIT (IIPOKIIa/IKa, PEKOHCTPYKIIHS HIIH PEMOHT ITOA3EMHBIX KOMMYHUKALIHIA,
3abMBKa CBail U IITyHTa, IIAHUPOBKA IPyHTa, OypOBBIE PaOOTHI)

1o ajipecy:

(yka3aTb agpec mpoBeeHHs paboT)

c" " 20 r.mo" " 20 T
(yKkazatb CpOK MpOBeJEeHUs padboT)

Hacrosmum 3asBineHreM cooOmiaro, 4To MO OKOHYAHUHM IPOBEJCHUS 3eMJISTHBIX paboT B CpPOK
NPEIYCMOTPEHHBIN, BBIIAHHBIM pa3pelleHHeM Ha OCYILIECTBICHUS 3E€MIIHBIX paboT, OyayT
MPOBEJIEHBl PabOTHI MO BOCCTAHOBJIEHHUIO TPOTYApHOIO W/WJIM JOPOMKHOTO TOKPBITHS, 3€JIEHBIX
HacaXK/1eHUH 1 01aroycTpoiicTBa TEppUTOPHUH.

K HaCTOSIIEMY 3asBJICHUIO IPUIAralOTCs JOKYMCHTHI.

Tloamuce 3asgBuTeins

(monuck) (pacmgpoBKa MOIIHCH)

MII
YHUCII0
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ITpunoxenne Ne 2

« K aJJMHHHUCTPATHBHOMY perjlaMeHTy

MMpeaoCTaBJICHUA MyHHHHHaHLHOﬁ yciayru
K «IIpenocraBnenue paspeuieHus

Ha OCYIIECTBJICHUEC 3EMJITHBIX pa60T»
(o)
Komy
(®.1.0. 3acTpoiIuKa MOTHOCTBIO, aAPeC IPOXKUBAHMUS, KOHTAKTHEIHN Terne(oH)
Kyna
(mouroBslii azpec)

PA3PEIIEHUE

Ha OCYIIECTBJICHUE 3eMJISTHBIX paboT

Ne oT

Borgano paspenieHue ocyuiecTBiIeHNEe 3eMIISTHBIX padoT, CBA3AHHBIX C

(yxa3aTb IPUYHHBI Pa3phITHU TPYHTA WM BCKPBITUH JJOPOXKHBIX MOKPHITHI (IPOKIAIKa, PEKOHCTPYKIIHS WM PEMOHT ITOJ3eMHBIX KOMMYHHKAIINH,
3a0KMBKa CBail U LLIITYHTA, INIAHUPOBKA IPyHTa, OypoBbIe pabOThI)

10 ajpecy:

(ykazaTp aJpec npoBe/ieHus paboT)
20 r.mo" " 20 T

BoccTanoBuTh TpoTyapHOE W/WIKM JOPOKHOE TOKPBITUE, 3€JIEHbIE HACaXICHUS U
65aroycTpoicTBa TEppUTOPHH B CPOK 10 " " 20 1.

(1OIKHOCTB) (moanuce) (pactmgpoBKa MOIHCH)

MII
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ITpunoxenne Ne 3

K a/IMHUHUCTPATUBHOMY PETJIAMEHTY

K MPEOCTABIICHHUS] MYHHUIIUTIALHON YCIIyTH
«[IpemocraBieHue pa3penicHus

0
Ha OCYIIECTBJICHUEC 3EMJITHBIX pa60T»
M
Komy
(®.1.0. 3acTpoiIuKa MOTHOCTBIO, aAPeC IPOXKUBAHMUS, KOHTAKTHEIHN Terne(oH)
Kyna

(IIouTOBBIH aapec)
OTKA3
B BhIJa4X paspClICHUA Ha OCYLICCTBICHHUE 3EMIISTHBIX pa60T

HacrosimuM mricbMoM coo61uaeM Bam 00 ortkaze B BbIIA4Y€ PA3pCIICHUA HA OCYILICCTBIICHHC
3CMIISIHBIX pa60T, CBsA3aHHBIX C

(yKa3aTh IPUYUHB! PA3PBITHH TPYHTA WIM BCKPBITHH JIOPOXKHBIX MOKPBITHIT (IIPOKIIaIKa, PEKOHCTPYKIIMS WIIK PEMOHT ITO3eMHBIX KOMMYHHKAIUH,
3a0KMBKa CBail U LLIITYHTA, INIAHUPOBKA rPyHTa, OypoBbIe pabOThI)

1o aapecCy:

(ykazaTb aJpec npoBeieHus padbor)
B CBA3HU C

(yka3aTh 000CHOBaHHbBIC IPUYUHBI OTKa3a B IPEJOCTABICHUH YCIYTH)

B coorBerctBuM ¢ yacThio 2.7.1 aAMHUHHCTPATUBHOIO pEIJIAMEHTA IPENIOCTABIICHUS
MyHuIUnansHoi ycnyru «lIpenocraBieHne paspellieHns Ha OCYIIECTBIEHUE 3eMIISIHBIX paboTy,

YTBEPKICHHOTO No OT «_ » 20 . HampaBisem
Bam nokyMeHTBI, IPUIIOKEHHBIE K 3asBIeHUIO (BX. Ne OT «__» 20 ).
IIpunoxxenus:

(IOJKHOCTB) (mommucs) (paciundpoBKa MOAMKCH)
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ITpunoxenne Ne 4

K a/IMHUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABIICHHUS] MYHHUIIUTIALHON YCIIyTH
«[IpemocraBieHue pa3penicHus

Ha OCYIIECTBJICHUC 3eMIITHBIX PaboT»

AKT
O BBITTOJTHCHUH /HEBBIITOJIHEHUH (HY>KHOE TIOTYEPKHYTH)
paboT 1Mo BOCCTAHOBJICHHUIO TPOTYapPHOTO, TOPOKHOTO TIOKPBITHS, 3€JICHBIX HACAKIACHUN U
OJaroycTpoicTBa TEpPUTOPHH

Hacrtosmmum  akTOM  TOATBEp)KIAETCs/HE  MOATBEpXkKAAaeTcs  (HY)KHOE  MOJYEPKHYTh)
BOCCTAHOBJICHHE TPOTYapHOTO, JOPOKHOTO TOKPBITHS, 3€JICHBIX HACAKICHUA U OJaroycTponcTBa

TEPPUTOPHH, PacIoJIOKCHHON o
azapecy: , COIVIACHO CXEMBI
3eMENbHOT0 Y4YacTKa, C YKa3aHHWEM HH)KEHEPHBIX KOMMYHHKAIUH, B CPOK, MPEIyCMOTPEHHBIN
paspelieHneM Ha OCYIIECTBJICHHWE 3EeMJISIHBIX padoT oT Ne ,
BBLIAHHBIA , B TIOJHOM/HEMOIHOM (HYXXHO€ TIOJYEPKHYTh) o0beEME
pabor:
[Tpunoxenue: @oTomarepran Ha JINCTAaX.

(oIKHOCTD) (moamnuce) (pacmm@poBKa MOANKCH)

MII
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ITpunoxenne Ne 5

K aJMHUHHUCTPATHBHOMY PETIIaAMCHTY

MPEOCTABIICHHUS] MYHHUIIUTIATLHON YCIYTH

«[IpemocraBieHue pa3pelIeHns Ha OCYIIECCTBICHUE 3eMIISTHBIX paboT»

(HOJ'IHOG HaMMCHOBAaHUE OpraHa MECTHOI'O CaMOYl’IpaBJ’IeHI/IH)

oT
(®.1.0. (pu HATMYIKHN) TPaKIaHUHA TIOJTHOCTBIO)
(aapec NpOKUBAHKSI TPAXKIAHIHA)
(KOHTaKTHBIH TeneoH, ampec MICKTPOHHOIM
MIOYTHI, TOYTOBBIN ajpec)
3asiBrieHue

00 HcIpaBlIeHNH OIUOOK M OIIeYaTOK B JOKYMEHTaX, BbIJaHHbBIX
B pe3yNbTaTe NPEIOCTABICHUSA MyHULMIIAIBHON YCIyTH

[Ipomry ucnpaButh omUOKY (ONe4aTky) B

(PEKBU3HTHI JOKYMEHTA, 3asIBJICHHOTO K
UCITPABJICHUIO)
OIMOOYHO YKa3aHHYIO HHPOPMAITUIO

3aMCHHTDb Ha

OcHoBaHue U1 UCTIPABIICHUS OMINOKH (OTIEYaTKH):

(cchlTKa Ha JOKYMEHTAITHUIO)

K 3asBnenuro MMpUIararoTcs CICAYHINUEC JOKYMCHTBI 11O OIMHUCH:

1.
2.

(moamuck) (paciudpoBKa MOAMHUCH)

Hcnomuurens:
Tenedon:



