KEMEPOBCKA{A OBJIACTb-KY3BEACC

AOMUHUCTpaLnA BenoBCKOro ropoAckoro okpyra

NOCTAHOBJIEHVE

21. 05.221

06  yTBepXpaeHuwu aAMUHUCTPATUBHOIO pernameHta  npefocTaBieHuNs
MyHUUMNanbHOW ycnyrn «CornacoBaHuMe nacrnopTa BHeLWHeln OTAeNnku gacafos
3aHuiA, CTPOEHWNI, COOPYXXEHUI UNN UX YacTen»

B cootBeTcTBUM ¢ DefepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®3 «O6 06Lnx
MPUHUMNAX opraHu3auuMm MeCTHOro camoynpasfiieHus B Poccuiickoin ®epepaunn,
depepasnbHbIM 3aKOHOM 0T 27.07.2010 Ne 210-P3 «O6 opraHusaumu npefocraBneHuns
rOCYLapCTBEHHbIX W  MYHUUMMNANbHbIX YCAYr», MOCTaHoB/eHMeM [1paBUTeNbLCTBA
Poccuiickoin ®epfepaummn ot 26.03.2016 Ne 236 «O TpeboBaHMAX K NPeoCTaB/IEHNIO B
3NEKTPOHHOMN (hopMe roCYAapPCTBEHHbIX U MYHULMUMANIbHBIX YCYT»:

1. YTBepAMTb npunaraeMblii agMUHUCTPATUBHbLIN pernameHT npefocTaBieHuns
MYHULMNanbHON ycnyrn «CornacoBaHue mnacnopTa BHELWHeN OTAenku Qacagos
3aHuiA, CTPOEHWNIA, COOPYXXEHWNIN NN NX YaCTeN».

2. YNpaB/eHNo apxnTeKTypbl 1 rpagoctpoutenscTsa (T.B. boratoBa) obecneunTs
npefocTaB/ieHNne MyHULUNanbHOW ycnyru «CornacoBaHue nacrnopra BHELHeNn O0TAeNnKu
(hacafoB 3[4aHNI, CTPOEHWNI, COOPYXXEHUI UNN UX YaCTein».

3. YnpaBneHuto no pa6ore co CMW AamuHuctpaumm BenoBckoro ropoackoro
okpyra (E.B. KocBuHueBa) ony6nMKoBaTb HacToslWee MOCTAHOB/IEHWE B CpefcTBax
MaccOoBOI MH(OopMaL K.

4. OTpeny MHQPOPMAUMOHHBIX TexXHOonMormm ALMUHUCTpauuMn  BenoBckoro
ropoackoro okpyra (C.A. AnekcaHapoBa) pasMecTUTb HacTosflee MOCTaHOB/IEHME Ha
opuymanbHoM  calnTe  ALMUHMCTpauum  BenoBCKOro  ropoAcKoro  okpyra B
NH(OPMaLMOHHO-TENEKOMMYHUKALNOHHON CeTU «HTEPHET».



5. HacTtosdllee nocTaHOBNEeHWe BCTynaeT B CUY Mnocne ero oguumanbHOro
ony61nKoBaHuMS.

6. KOHTpPO/Mb 3a WCNO/HEHWEM HACTOALWLEro MOCTAHOB/IEHMA BO3/I0XKUTbL Ha
3ameeTutenda [naBbl  benoBckoro  ropoAckoro  okKpyra no  CTPOUTENbCTBY
Kopwwnkosy N.A.
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I"naBa benoscK” ro”
ropoAcKoro okpyra A.B. KypHocoB



YTBepxXjeH
NMoCTaHOB/IEHWEM ALMUHUCTpaLUN
BenoBcKoro ropoAckoro omvra

ot 2L 052021 N

AAMUHUCTPATUBHbLIN pernameHT NpesocTaB/ieHns
MYHULUMNa/IbHOW YCNYT N
«CorsiacoBaHue nacrnopTa BHeLUHen oTAeNKN hacafoB 34aHNIA, CTPOEHWUNA,
COOPY>XeHWUI NN UX HacTei»

1. O6LLMe NOMOXKEHNSA

1.1. MpegMeT perynmpoBaHna agMUHUCTPATUBHOMO PeriaMeHTa.

ALMUHUCTPATUBHbLIA  pernaMmeHT npeAoCTaBNeHUs  MYHUUUNANbHOW  YCyru
«CornacoBaHune nacnopTa BHeLWHeN OTAeNKN (hacafioB 3[4aHUIA, CTPOEHWIA, COOPY>KEHNI
UM UX YacTten» (ganee no TeKCTY - aAMUHUCTPATUBHbLIA pernameHT, MyHUUUNanbHas
ycnyra) - HOpMaTUBHbIN NPaBOBOW aKT, YCTaHaBAMBAKOLWMNIA NOPALAOK MpefocTaBieHNs
M CTaHZAPT NpejocTaBneHns MyHULUNaNbHOR YCNYTN.

ALMUHUCTPATUBHLIN pernameHT paspabotaH B UeNAX [MOBbIWEHUA KayecTsa
NpefocTaBNeHNs M AOCTYMHOCTM NpPeaocTaBfieHNs MyHUUMMNANbHOW YCIyrn, co3faHus
KOMMOPTHbIX  YCMOBUWA AN Y4YaCTHUKOB  OTHOLUEHWA,  BO3HUKAKOLWIMX  Npu
npesoCTaB/ieHNM MYHULMNANbHOM ycnyrn, onpegeneHuns CPOKOB "
nocnefoBaTeqlbHOCTM  AencTBUMA  (A4MWHUCTPATUBHBIX  Mpouedyp)  YnpaBneHus
apXUTEKTYpPbl U rpagocTponTenscTea AgMUHUCTPaLmMM BenoBCcKoro ropoAackoro okpyra
(nanee - ynonHOMOYEHHbIA OpraH) npu NpegocTaBfeHUN MYHULMMNANbHOW YCAyru no
COrnacoBaHuIO Macrnoprta BHeLWHel OTAeNKWM (acafoB 3[4aHUIA, COOPYXKEHUIN UK KX
yacTemn.

1.2. Kpyr 3asBuTenen.

1.2.1. 3adBuTeNnAMU  ABNAKOTCA  (DU3NYECKMe U OpUANYecKue  unua,
UHAMBUAYaNbHbIE NPeANpUHMMAaTENK, ABNAOLWMeCA NpaBoobnagaTenem NMbo ogHUM U3
npaBoobnagatener 34aHWA, CTPOEHMA, COOPY)XeHus, Ha (acagbl KOTOpPOro
opopmnseTcs  MmacnopT  BHeEWHeW OTAeNkKnM  Qacajgos, topuaumyeckume  nvua,
ocyllecTeasOWMe PYHKLMN 3aKa3yMKa, B TOM YKC/le TEXHUYECKOro 3akasymka paboT
Ha O0ObeKTax »>KWIOro WAM  HeXunoro ¢oHja no KanuTanibHOMY PEMOHTY,
6naroyCTpoucTBy TeppuUTOPUIA B pamMKax peanu3aumm COOTBETCTBYHOLWMX Mporpamm
MYHULMMNAbHOTo 06pa3oBaHMs M PernoHanbHbIX MporpaMmM KanuTaibHOro PemMOHTa
obLero mMMmyuiectsa B MHOTFOKBApTUPHbIX AOMax Ha TEPPUTOPUN MYHULMMANIbHOTO
obpa3oBaHusA, a TakKXe MWHble NMua, 3auHTEpPecOoBaHHble B [0BELEHUM [0 CBefeHUA
notpebutenen mHopmaymn, ykasaHue KOTOpPOW sBnseTCA 06£3aTe/ibHbIM COrnacHo
cTatbe 9 3akoHa Poccuiickonn ®epepauymm ot 07.02.1992 Ne 2300-1 «O 3awimTte npas
notpebutenen» (panee - 3akoH Ne 2300-1) n KoTopas 06s3aTefibHa K pa3MeLLeHNto B
COOTBETCTBUWN C 3aKOHOM WM pasMelLaeTca B CUIy 060blvas AenoBoro obopora M He
npecnegyer Leneun, CBA3aHHbIX C peKnamoil.

VHTepecbl 3asaBuTenein MOryT npeactaBNAaATb WHble Mua B COOTBETCTBUMU C
3aKoHOJaTeNbCTBOM Poccuiickon degepaumm (fanee no TeKCTY - NPeACcTaBUTENN).

OT MMeHU (PU3NYECKUX NNL, 3aABNEHNA MOTYT NojaBath:



- 3aKOHHbIe npeacTaBUTENN (pogutenn, YCbIHOBUTENMN, OMeKYHbl)
HecoBepLUEHHO/IETHUX B BO3pacTe A0 14 neT;

- OMeKYHbl HEeeeCnOCOOHbIX rpaXKaaH;

- npeacTaBuTenn, [AeWCTBYHOLW,Me B CWUAY TMONHOMOYMIKA, OCHOBAaHHbIX Ha
[OBEPEHHOCTU U AOTOBOpE.

OT MMEeHN PUANYECKOrO NLA 3as8B/IEHUSA MOTYT NojaBath:

- Inua, AencTeyroryme B COOTBETCTBUM C 3aKOHOM, MHbIMMW MPaBOBbIMU aKTaMu U
yupeanTenbHbIMU AOKYMeHTaMN 6e3 OBepeHHOCTH;

- MpefacTaBUTENIN B CUAY MONHOMOYMIWA, OCHOBAaHHbIX Ha [OBEPEHHOCTU WK
[L0rOBOpE;

- YYaCTHUKN IOPUAMYECKOTOo Nnua B NPeayCMOTPEHHbIX 3aKOHOM Cliy4yasx.

1.3. Tpe6oBaHUA K  MHQOPMUPOBAHWUIO O MOpsALKE  NpeaoCcTaB/eHUs
MYHULMNANLHOW yCnyru

1.3.1. VHdopmaums no Bonpocam nNpesocTaBfeHNs MYHULUNANbHOW YCAyru,
CBEJeHMI 0 X0fe NpefoCcTaBNeHNA MYHULUUNANbHOW YCYT NpefocTaBnseTCs:

cneyuasncTom YnosHOMOYEHHOrO OpraHa npu HenocpeficTBEHHOM obparueHun
3aABUTeNA B YMOSHOMOYEHHbI OpraH WUaM MNOCpeAcTBOM TeNneOHHOW CBA3W, B TOM
yucne nyTeM pasMerueHus Ha oguMunanbHOM caiTe YMOJHOMOYEHHOro opraHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTu «HTepHeT» (fanee - odumynanbHbI
CalT yNno/IHOMOYEHHOI 0 OpraHa);

NnyTeM pasMerueHusa B egepanbHON rocyfapCcTBeHHOM MHPOPMaLMOHHON cucTeme
«EAMHBbIA nopTan rocyfapCTBEHHbIX M MyHUUMMANbHbIX ycnyr (QyHKUuin)» (ganee -
BUTY), wuH(popmaunoHHoW  cucteme  KemepoBckoin — ob6nactu-Kysbacca  gns
NpefoCTaB/IeHNS TOCYAapPCTBEHHbLIX U MYHULMNANbHbIX YCNYr ((hYHKUMWIA) NpU HaIM4Ymm
TEXHWUYECKON BO3MOXHOCTK (fanee - PUTY);

nyTeM  pas3MerueHuMs  Ha  WH(POPMauUWOHHOM  CTeHAe B MOMErueHun
YNO/IHOMOYEHHOrO OpraHa, B MH(OpPMaUMOHHbIX matepuanax (6polutopbl, BGYKNeTsl,
NIMCTOBKMN, NaMATKN);

nyteM nyo6nnkaumym WHMOOPMALMOHHLIX MaTepuanoB B CpeAcTBax MacCOBOM
NHopmaLun;

NMoCpesCTBOM OTBETOB Ha NMUCbMEHHbIE 0bparyeHns;

cOTpygHMKOM oTgena «Mow [JOKYMEHTbl» [OCYAapCTBEHHOro aBTOHOMHOIO
YyUpexXaeHns «YTMONHOMOYEHHbI MHOTO(YHKLMOHANbHbLIA LEeHTP MpefocTaBneHuns
rocyflapCTBEHHbIX W MYHUUMNaNbHbLIN ycnyr Ha TeppuTtopumn Kysbacca» (panee -
M®L]) B COOTBETCTBUMN C MYHKTOM 6.3 HACTOATLEro aAMMHUCTPATUBHOIO perfameHTa.

1.3.2. CnpaBo4yHas WHGpoOpMauus O MeCTOHaxXOXAeHuu, rpaduke paboThl,
KOHTaKTHbIX TeneoHax YMO/HOMOYEHHOrO oOpraHa, afpece 3/IEKTPOHHOW NOYTHI
YNO/IHOMOYEHHOr0 oOpraHa pasmelieHa Ha oguuunasbHOM caiTe YNONHOMOYEHHOIO
opraHa, B (befepanbHO rocygapCTBEHHON UH(OPMALMOHHON cucteme «PeaepanbHblid
PEeecTp rOCYAapCTBEHHbIX W  MYHUUUNANbHBIX ycnyr (PyHKUwnin)» (ganee -
(hefiepanibHbIN peecTp), Ha EMTY, PUTY.

CnpaBo4yHas UHMoOpMaLMUs O MeCTOHaxXOXAeHUKn, rpagunke paboTbl, KOHTaKTHbIX
TenethoHax M®L], agpece 3neKTPOHHOM no4vTel ML, pasmelieHa Ha oQuULManbLHOM
cante M®L| http://umfc42.ru/.
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2. CTaHAapT NpefocTaBneHns MyHULMNA/IbHOR yCiyTru

2.1. HaumeHoBaHMe MyHULMUNANbHON YCAYT K.

HanmeHoBaHMe MyHUUMNaNbHON ycnyru - «CornacoBaHuMe nacnopTa BHeLLHEN
oTAeNnku hacagoB 34aHN, CTPOEHWN, COOPYXKEHMIA NN UX HaCTen».

2.2. HanmeHoBaHue opraHa, HernocpeacTBEHHO npeaocTaBNAOLLErO
MYHULUNANbHYO YCNyTY.

2.2.1. TpepocTaBfieHNe MyHUUMNANLHOW YCNYTU OCYLLECTBNAETCSA YNpaBieHUeM
apXuUTeKTypbl W rpagocTpoutensctea AAMUHUCTpPaUUM BenoBCKOro ropoackoro
OKpyra.

2.2.2. Tlpvem 0T 3aaBUTeNel 3asaBNeHUA W [OKYMEHTOB, Heob6XOAUMbIX ANs
NpefoCTaBNeHUs  MYHMUMNANbHOW  ycnyrn, a TakKXke  Bblgadya  pesynbraTa
NpefoCTaBfieHNss  MYHULUUNANbHOW  YCNYrM  OCYL,ecTBAAeTCA  YNONHOMOYEHHbIM
OpraHom.

M®L]L yyacTByeT B NpefoCTaBNEHUN MYHULNNAIBHOWN YCYTU B YacTu:

- UIH(hOPMMpPOBaHMA 0 NOpsALKe NpeAoCTaBNEHUA MYHULUNANIBHOW yCnyru;

-npuema 3asaBNEHUA W [OKYMEHTOB, HeoOXOoAWMbIX Ans npefocTaBieHUs
MYHULUNANLHON YCNyru;

- Bblayu pesynbTara npegocTaBieHNs MyHULMUNANbHOW YCNYTW,

2.2.3. Tlpn npefocTtaBfeHMN  MYHUUMNANbHOW  YCNYrnM  OCYLLECTBASAETCS
B3aMMOAENCcTBUE C:

1) ¥YnpaBneHnem ®depnepanbHOM HaNOroBoi cnyx6bl No KemepoBcKoi obnactu -
Kysbaccy.

2) YnpaeneHnem ®eaepanbHOl  CNyXObl  rocyfapCTBEHHOW  perucrpauum,
KagacTpa n Kaptorpaum no Kemeposckoil obnactu - Kysbaccy;

3) ®unmnanom deaepanbHOro rocyAapCTBEHHOr0 OHIXKETHOIO YUpexaeHus
«®PefepanbHaa KagacTpoBasd nanata ®PegepanbHON Ccny>Obl  rocysapcTBeHHOWN
perucTpaumn, Kagactpa n kaptorpagum» no Kemeposckoi o6nactu - Kysbaccy,

4) KoMUTETOM Mo oXpaHe 06bEeKTOB Ky/NbTypHOro Hacneama Kysbacca;

5) CTpyKTypHbIM noApasjefeHneM opraHa MeCTHOro camoynpasieHus no
BONpOCaM OXpaHbl 06BLEKTOB KY/IbTYPHOIr0 Hacneamsa MeCTHOr0 3Ha4eHus.

NHpopmaymio 0 MecTax HaxoXAeHus n rpagukax paboTbl, HOMepax Tene)oHOB
CNpPaBOYHbIX CNYX6, (haKCOB N MUHYIO KOHTAKTHYH WUHMOPMaLMI0O MOXHO MOMYUYUTb MO
TeneoHy 1 Ha othnuManbLHOM cailTe opraHusauunm.

2.3. PesynbTart npefocTaBNeHU MYHULMNANLHON YCNyT K.

2.3.1. Pe3ynbTatom npegocTaBneHns MyHULNNANbHON YCYTv ABNAKOTCA:

- Bblflaya 3a8BUTE/O0 COrNacoBaHHOr0 nacrnopTa BHELWHeN OTAeNKN (hacaja;

- yBefloM/ieHne 06 OTKase B MPefoCTaBleHUN MYHULUNANBHOW YCNYTW.

Pe3ynbTat npefocTaBfieHNs MyHULUNANbHOW YCIYTn MOXET ObITb NOSTYYeH:

- B YNO/THOMOYEHHOM OpraHe Ha 6yMa)KHOM HOCUTeNe NPU NMYHOM obpaLleHnn;

- MOYTOBbLIM OTNpPaB/IEHNEM;

- B M®L] Ha 6ymMaXHOM HOCKTesNe NpU TNYHOM ObpaLleHnn;

- Ha ENTY, PMATY (Npy1 HanMyumm TeXHUYECKON BO3MOXHOCTW), B TOM 4uC/le B
(hopme 3M1eKTPOHHOI0 AOKYMEHTa, MOAMNNCAHHOIO 3/1IEKTPOHHON NOAMMUCHIO.

Pe3ynbTar npegocTaBfieHNMs MYHUUUNANbHOW ycnyrn ogopMmaseTcsd M BblhaeTcs



(HanpaBnseTcsa) B NMCbMEHHOM BUAE Ha 6YMa)KHOM HOCUTENeE. '

CornacoBaHHbIn NacnopT BHeLWHeln OoTAenku acaga (ysegomneHve o6 OTKase B
npeaocTaBfieHUM MYHMUMUNANLHOW yCnyrn) BblgaeTcd B ()OpMe  3NEKTPOHHOrO
NOKYyMeHTa nocpeactsom EMTY, PMIY, nognucaHHOro 3/IeKTPOHHOW noAnucbio (npu
Ha/IMYUN TEXHUYECKON BO3MOXXHOCTM), B C/lydae, €C/M 3TO YKaszaHO B 3asaB/EHUN O
corflacoBaHuM rnacrnopta BHeEWHeNn oTAenkn qacaga 34aHUsA, COOPYXEHWUS WU €ero
yacTu, HanpasneHHoM yepes ENTIY, Priry.

2.4. CpoK npefocTaBNeHNS MYHMULUNNANbHOW YCYT K.

2.4.1. MyHuuunansHas ycnyra npegocrasnserca B TedeHne 30 KaneHAapHbIX AHeN
CO [OHA perucTpauuy B YMOJHOMOYEHHOM oOpraHe 3asaBfeHUA O MpeaocTaB/ieHUN
MYHULUUNANbHOW YCNYTNn.

B cnyyae nogaun AoKymeHToB B M®LL cpok npenocTaBneHUss MyHULMMNANbHOM
YCNYTN UCUYUCNAETCA CO AHA MOCTYNNEHUS B YMNOSIHOMOYEHHbIA OpraH AOKYMEHTOB U3
M®L].

MpuocTaHoOBEHUE NPeAoCTaBeHNA MYHULUNANBHOW YCYTn 3aKOHOAATe/IbCTBOM
Poccuitckoin deaepaunm He NpeaycMoTpeHo.

Bbigavya (HampaBfieHue) 3asaBUTEN0 OOKYMEHTOB, SBMAKOLW;UXCA pe3ynbTaToMm
NnpefoCTaBfeHNs MYHULNNANbLHOW YCYTr, NPOU3BOAUTCS He MO34Hee 04HOro paboyero
[HSA C MOMeHTa noAnucaHusa n perncTpaummn Takmx 4OKYMeHTOB.

2.4.2. CpOKK UCMNOMHEHUSA OTAENbHbIX agMUHUCTPATMUBHBLIX npoueayp (aencTeunii)
Mo npefoCTaBNEHUIO MYHWUUMNANbHOW YCNYrM YyKasaHbl B pasgene 3 HacToAWEero
aAMMHNCTPATMBHOIO pernamMmeHTa.

2.5. lNepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, PerynnpyroLwmx npegocrasieHne
MYHUUKNNANbHON ycnyrn (C yKasaHUEM WX PEKBU3NTOB U UCTOYHUKOB OPUUMNANLHOIO
ony6/nKOBaHMA), pasMmelleH Ha oMuuuanbHOM caiTe YMNOSIHOMOYEHHOro oOpraHa, B
(hegepanbHOM peecTpe, Ha EMTY, PMATY.

YNONHOMOYEHHbI opraH o6ecrneynBaeT pasmMeLleHne U akTyanusayuto nepeyvHs
HOPMAaTMBHbIX MPaBOBbIX aKTOB, PEryNMPYOWMX MNpeaocTaB/ieHNne MYHULMNANbHON
yCcnyru, Ha oguumnancsHoM cante AAMUHUCTpauMyM BenoBCKOro ropojckoro okpyra
www.belovo42.m B WHMDOPMaALNOHHO-TENIEKOMMYHUKALMOHHON ceTn VIHTepHeT, a
TakXe B COOTBETCTBYIOLLEM pa3jene (efepasibHOro peectpa.

2.6. VicuepnbliBaloWmMii nepeyeHb [JOKYMEHTOB, HEOOXOAMUMbIX B COOTBETCTBUM C
3aKoHoAate/lbHbIMWU ~ UAW  UHBIMW ~ HOPMAaTWUBHbLIMW  MPABOBbIMW  akTamu  AN4
NpefoCTaBfIeHNss MYHUUUNATBHON YCNyru, Noanexauinx npeicTaBNeHnto 3asaBUTENEM,
CNocobbl UX NONYYEHUS 3a9BUTENEM, MOPALOK UX NPeAcTaBNeHNUS.

2.6.1. Ona  nonyvyeHMsa  MyHUMUMMANbHOW  yCnyru  3asBUTeNlb  NOAAeT B
YMOMHOMOYEHHbI OpraH No MecTy HaxOXAEeHUS 3[aHus, CTPOEHUS, COOpYyXXeHus (unu
MX YacTei) 3asB/IeHME O COrnacoBaHWK nacrnopTa BHELWHeN OoTAenKu gacafoB 3AaHWUMN,
CTPOEHWUI, COOPYXXEHUW UM KX 4acTei (Oanee - 3adABNeHWE) MO (OPMeE COrnacHo
npunoxXxeHuna Ne 1 K HacToAWweMy aAMUHUCTPATUBHOMY PerfamMeHTy).

B 3aABneHnN yKasblBalOTCA:

(hamuama, mMma M oTyecTtBOo (MPW HanM4yum), MeCTO XKUTeNbCTBa 3asaBUTENA,
PEKBU3NTbI JOKYMEHTa, YA0CTOBEPAIOLLENO IMYHOCTb 3aABUTENA (ANA rpaXaaHWHA);

HaMMeHOBaHMe W MeCTO HaxO0XAeHwus 3asasuTensd (4Na HpPUAMYECKOro nuua), a
TaKXXe roCyfapCTBEHHbIA pPerncTpaunMoHHbIi HOMEp 3anncu O ToCyAapCTBEHHOM
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peructpayun opuanyYeckKoro nuua B eAMHOM rocygapCTBeHHOM pPeecTpe puanuveckmnx
L, U MAEHTU(PUKALNOHHBIA HOMepP Hanoronnartenblnka, 3a UCKIOYEHNEM Cly4aes,
ecnu 3aaBuUTeNIeM ABNAETCA NHOCTPAHHOE HPUANYECKOE NTNLO;

HauMeHOoBaHMe 0ObeKTa 3faHus, CTPOEHUs, COOPYXXEHUA WU UX 4acTeil, agpec
MecCTa pacnonoXxeHus,

KafacTpoBbl HOMEP 3aHUsA, CTPOEHMSA, COOPYXKEHMUA UIN UX YacTen;

MOYTOBLIM agpec 1 (MNKn) agpec 3NEKTPOHHON NOYTbI 3a8BUTENSA AN CBA3U C HUM.

K 3adaBneHunto npunaraetca NnMCbMeHHOe corfiacue nosyyarens ycayru no opme

cornacHo npuaoxeHumio Ne 3 K HacTodwemMy afMUHUCTPATUBHOMY pernaMeHTy Ha
06paboTKy nepcoHanbHbIX AaHHbLIX MUa B Lenax 3anpoca HeJocTalwmx 4OKYMEHTOB
(cBEAEHNI N3 JOKYMEHTOB), B COOTBETCTBMM C PefepabHbIM 3aKOHOM OT 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX AaHHbIX».

2.6.2. K 3agBneHuo npunaramTca cnefyrowme JOKYMEHTbI:

2.6.2.1. Konus fOKYMeHTa, YAOCTOBEPAIOLLEro NIMYHOCTb 3asaBUTeNA (3asBuTenen),
ABNAKOLWEroCAd (PM3NYECKUM NINLOM NNBO NIMYHOCTbL MpefcTaBuUTeNns (PU3NYECKOro WUam
OPUANYECKOTO NNLA;

2.6.2.2. [JOKYMeHT, ypocToBepstowmin (ycTaHaBNMBaKOLWMA) NpaBa 3asBUTENSA Ha
3[aHune, coopyXXeHne NM60 MoMeLleHMe, ecnm MnpaBo Ha Takoe 3[aHune, COOpYXeHue
nmMbo MoMelleHMe He 3apernmcTtpuposaHo B EAMHOM rocyfapCTBEHHOM peecTpe
HeaBmxumoctn (manee - EMPH), B TOM u4ucne rpaxpaaHCKo-NpaBoBOW A0roBop,
noATBepXjaroWwmii BewHoe nMb0 0653aTeNbCTBEHHOE NPaBO Ha 34aHue, CTPOEHMUE,
COOPY>XeHUe WUAM MUX 4YacTeur, a TakXKe [LOroBop Ha 06CNy>XuWBaHWe WU PEMOHT 3[aHUN,
CTPOEHWNIA, COOPYXXEHUNIN UNTN UX YaCTeN;

2.6.2.3 Bbinucka n3 EMPH 06 o6bekTe HegBuxumoctn (0 3paHum un  (Unwu)
COOPY>KEeHWUU;

2.6.2.4. Boinnucka n3 EMPH 06 06bekTe HeABUXMMOCTU (O MOMELLEHUN B 3haHUN,
COOpPY>XeHuu, B cnyyae obpalieHns cO6CTBEHHMKA NOMELLEHUSA);

2.6.2.5. Bbinucka nu3 EaMHOro rocyfapcTtBeHHOro peecTpa HPUAUYECKUX nul,
(nanee - EMPHOJ1) o ropuanyeckom nuue, ABNAIOLWEMCS 3a8BUTENEM;

2.6.2.6. Bbinucka n3 EQMHOro rocyjapCTBeHHOro peecTpa WHAMBUAYANbHBLIX
npegnpuHumarteneni (panee - EFPWIM) 06 wuHAuMBMAYanbHOM MpeAnpuHMMaTene,
ABNAKOLLEMCA 3a9BUTENEM;

2.6.2.7. [LOKYMeHT, NOATBepXAarLWMin NMOTHOMOYMA NMPeLCTaBUTeNs 3aiaBUTENS, B
C/lyyae ec/vM C 3asB/IEHWEM O COrjlacoBaHuMM nacnopta BHELWHeW OTAeNKn acagos
3laHnsA, CTPOEHUSA, COOPYXKEHUSA NN UX YacTeil obpallaeTca NpeacTaBUTeNb 3adaBUTENA.

2.6.2.8. WHpopmaynmoHHoe nucbMo U3  KomuTeTa N0 OxXpaHe OObLeKTOB
Ky/bTypHOro Hacnegma Kysbacca;

2.6.2.9. MH(popmaLMOHHOE MUCbMO W3 CTPYKTYPHOro noApasfgeneHuns opraHa
MECTHOr0 camoynpas/ieHUss Mo BOMpocaM OXpaHbl 06BLEKTOB KY/IbTYPHOrO Hacnegus
MECTHOI0 3HayeHus,

2.6.2.10. MonHOMOUYMS NO OCYLECTB/EHNIO (DYHKUWIA 3aKa3yunMka, B TOM 4ucre
TEXHWMYECKOro 3aKas3uMka paboT Ha 0O0beKTaxX XXMWMA0ro WAM HeXwunoro GoHga no
KanutaJibHOMYy pPeMOHTY, 6/1aroycTponcTsy TeppuTopuin B pamKax peanusayumu
COOTBETCTBYHOLWMX NpOrpamM MyHULMUNANbHOrO 06pa3oBaHUs W PermoHanbHbIX
nporpamMm KanuTanbHOro peMoHTa 06Lero MMyLLecTsa B MHOFOKBapTUPHbIX AOMax Ha



TEPPUTOPUU MYHULMMANIBHOTO 06pa3oBaHuMs (B TOM YMCNe pelleHne YNOHOMOYEHHOr0
opraHa unmn obwero cobpaHns CO6CTBEHHMKOB MOMeLLEeHNIA B MHOTOKBapTUPHOM AOMe
0 NPOBEAEHUN KanuTanibHOro pemMoHTa 06LEero UMyLLecTBa B MHOFOKBapTUPHOM [OME,
MPUHATOE B MOPAAKe, YCTAHOBMEHHOM >KUULWHLIM 3aKOHOLATe/NIbCTBOM) B C/ay4ae
obpauleHna 3a corsiacoBaHvem [llacnopta HOPUANYECKOTO NnLa, OCYLLECTBAAIOLLENO
(PYHKUMM 3aKa3ymKa, B TOM YMC/ie TEXHUYECKOr0 3aKasumnka,

2.6.2.11. 2 3K3emmnnasapa nacrnoprta BHeLLHEW oTaenkn acagos, 0hOPM/IEHHOIO B
COOTBETCTBUN C TpeboBaHMAMM HacTosAwero rlopsagka v no Gopme, nacnopra Ha
OyMa>XHOM HOCUTENE, a TaKXe B 3/IeKTPOHHOM BUAe Ha 3/IeKTPOHHOM HOCUTe/le B BUAe
(haninos B popmate PDF, Word, Jpg.

Mo cBoemy >enaHww 3asdBUTeNlb MOXET [OMONHUTENbHO NpPeACTaBUTb WHbIE
NOKYMEHTbI, KOTOpble, MO €ero MHEeHWU, UWMEKT 3HayeHue ANd  NONYyYeHUs
MYHULMMNANbHON YCNyrin.

2.6.3. 3adBMTeNnb BNpaBe He TMPEACTaBAATb CaMOCTOATENbHO Cclegyroune
[LOKYMEHTbI, KOTOPble HAX0AATCA B pacCnoOpPs>KeHNM NHbIX OPraHoB:

Bbinuncka n3 EMPH 06 06bekTe HEABUXMMOCTHU;

BbiNucka n3 EMPHOJ1 o opnanyeckom nue, ABNAAIOLLLEMCA 3aABUTENEM;

Bbinucka u3 EMPUIM 06 wuHamMBuayanbHOM npegnpuHumaresne, ABAAKOLLEMCA
3aaBUTENEM;

WH(OpMaUNOHHOE NUCbMO M3 KomuTeTa MNo oXxpaHe O0OBLEKTOB KY/bTYPHOIO
Hacnegma Kysbacca;

NH(OPMALMOHHOE MUCbMO W3 CTPYKTYPHOrO nofpasfefieHna opraHa MeCTHOro
caMoynpas/fieHMUs Mo BOMpocam OXpaHbl 0ObEKTOB KY/NbTYPHOrO Hac/neimss MecTHOro
3HayeHus;

2.6.4. [OKYMeHTbl, YyKasaHHble B MNOANYHKTe 2.6.3 MNyHKTa 2.6 HACTOALLEro
aAMUHUCTPATUBHOIO pernaMeHTa, MoryT 6biTb MOAY4YeHbl YNONHOMOYEHHbIM OpraHoM
B pamMKax MeXBe[OMCTBEHHOro B3aMMOENCTBUS B Cny4vae, €C/IM  YKasaHHble
JOKYMEHTbI He 6blv NpeAcTaB/eHbl 3asBUTENEM MO COGCTBEHHON MHMLMATUBE.

MpenenbHbIN CPOK NPeaoCTaB/ieHUs LOKYMEHTOB B 31EKTPOHHOM BUAE U3 APYrux
OpraHoB B pamMKax CUCTEMbl MEXBeLOMCTBEHHOrO 3/1€KTPOHHOr0 B3aMMOLeNCcTBUA
cocTaBnset 5 paboumnx gHei.

HenonyyeHne mnn HecBOEBpPeMEHHOE MNONy4YeHue AOKYMEHTOB, 3aMpOLUEHHbLIX B
nopsigke MeXBeLOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUA, He MOXeT
ABNATLCA OCHOBaHWeEM [N 0TKa3a B NpefoCTaBNeHUN MYHULUNATbHOR YCYTN.

2.6.5. 3aABneHMe UM [OOKYMEHTbl, YKasaHHble B MNYHKTe 2.6.2 HACTOALLErO
aAMMUHUCTPATUBHOIO perfameHTa, MOryT ObiTb MpefAcTaB/ieHbl 3asaBUTENIEM WK
YNO/THOMOYEHHbIM MpeACcTaBUTeNEM 3aABUTENSA CNeAYOLWMMN Crnocobamu:

HenocpeACTBEHHO NMpu obpalleHnn B YNONHOMOYEHHbIN OpraH;

MOCpesLCTBOM MOYTOBOW CBA3W B afpec YNOJHOMOUYEHHOI0 OpraHa;

B (bopMe 3/IEKTPOHHbLIX [OKYMEHTOB MO afpecy 3/eKTPOHHON MOYThbI
YMOMHOMOYEHHOro opraHa unu ¢ nomoubsto EMNCY, PMATCY (Npu Hann4ynm TeXHUYECKOW
BO3MOXXHOCTN).

ANEeKTPOHHbIE [AOKYMEHTbl MOAMUCLIBAIOTCA B COOTBETCTBUM C TpebOBaHUAMMU
depnepanbHoro 3akoHa oT 06.04.2011 Ne 63-P3 «O6 3neKTPOHHOW noanucu» (ganee -
®epepanbHbli 3aKOH Ne 63-P3) u ctatbamu 21.1 n 21.2 PepepanbHOro 3akoHa OT



27.07.2010 Ne 210-®3 «O6 opraHusaunmm npeaocTaBieHU rocyAapCTBEHHbIX U
MYHULMNaNbHbIX ycnyr» (panee - ®epgepanbHbll 3aKoH 0T 27.07.2010 Ne 210-93)
nepeyeHb JOKYMEHTOB, 38 UCK/HOYEHNEM JOKYMEHTOB, NofaHHbIX nocpeacTsom ENMTY,
PMTY.

2.6.6. B cooTBeTCcTBMM C YacTbio 3 cTaTb 7 ®PefepancHOro 3akoHa ot 27.07.2010
Ne 210-d3, B cny4vae ecnm Ans npefoctaBneHns MyHULMNANbHOW YCnyrn Heobxogmma
06paboTka NepcoHasbHbIX [aHHbIX NULA, He ABMAKOLWErocs 3afBUTENEM, U €eCnum B
COOTBETCTBUMU C (pefepasibHbIM 3aKOHOM 06paboTKa TakuMX MNepcoHanbHbIX AaHHbIX
MOXXET OCYLLEeCTBMATLCA C COrnacusa ykasaHHoro nuua, npu obpaweHnmn 3a nonyyeHem
MYHULMMNANIbHON YyCNyrun 3asBuTeNb AOMOJSIHUTENbHO NpeAcTaBnseT [LOKYMEHTHI,
noATBepXjawoLine nonyyeHue cornacud ykasaHHOro auua WAM ero 3akoHHOro
npeAcTaBUTENd Ha 06paboTKy MepcoHasnbHbIX AaHHbIX YKa3aHHOro nuua. JOKYMEHTHI,
noATBepXKjatoLime MnosyyeHne cornacus, MoryT ObiTb MpefcTaBieHbl, B TOM 4YucC/e, B
(hopMe 3NEeKTPOHHOIo AOKyMeHTa. [aHHoe TpeboBaHMe He pacnpocTpaHsAeTCcs Ha v,
MPU3HaHHbIX 6e3BECTHO OTCYTCTBYHOLWMMW, U Ha pasbiCKMBAEMbIX /UL, MeCTO
HaXOXAeHMA KOTOPbIX He YCTaHOB/IEHO YMO/JIHOMOYEHHbLIM (efepanbHbIM OpPraHoM
NCNONHUTENbHOM BNacTu.

2.6.7. YNONHOMOYEHHbIN opraH He Brnpase TpeboBaTb OT 3aABUTENS:

NnpeficTaBNeHUs [OKYMEHTOB W WHMOpMauun WAW OCYLLeCTB/IEHUS [LeWCTBUNA,
npeacTaB/ieHWe WM OCYLLECTB/IEHWE KOTOPbK He NpefycMOTPEHO HOPMAaTUBHbLIMU
NPaBOBLIMW aKTamMu, Peryavpyrowmmmy OTHOLWEHMA, BO3HMKalolWMe B CBA3N C
npefocTaBfeHNEM MYHULMMNANbHOW YCNYIu;

npeactaBneHnss [LOKYMEHTOB M WH{oOpmauun, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMKM NpPaBOBbIMW aKTamMu Poccuiickoin Pepepaymm, HOPMATUBHbLIMU
npaBoBbIMM akTamMyu KemepoBckoil o6nactm - Kysbacca M MyHULMNANbHLIMU
NPaBOBbLIMW aKTaMW Haxo4ATcA B PacnopsXXeHUM OpraHos, MNpPefoCcTaBAAKLLUX
MYHUUMNANbHYK  YCAYTY, WHbIX TOCYAAPCTBEHHbIX OPraHoB, Y4YpeXaeHun wu
opraHu3auui, y4yacTBylOLWMX B NpPefoCTaBNeHUN MYHUUMNANbHBIX  YCayr, 3a
NCKMOYEHNEeM [OKYMEHTOB, yKa3aHHbIX B yacTh 6 ctaTbu 7 deflepasibHOro 3akoHa oOT
27.07.2010 Ne 210-®3. 3aaABuTeNb BMNpaBe MpPeACTaBUTL YKa3aHHble [OKYMEHTbI U
MH(opMaLmMo No cCO6CTBEHHON MHULNATUBE;

OCYLLECTBNEHNS AEWCTBUIA, B TOM 4MC/le COrnacoBaHW, HEO6XOAMMbIX ANs
MONYYEeHUss MYHULMNANbHOW YCNYrM U CBSI3aHHbIX C O6OpalleHVWeM B MHble OpraHbl,
yupexaeHus, opraHmsaumun, 3a WUCKIYEHWEM MONYYeHUs YCNYyr, BK/HOYEHHbIX B
MepeyeHb YCNyr, KOTOPble SABAAKTCA HEOO6XOAWMbIMKM U 06A3aTe/IbHbIMU  A/1A
NpefoCTaBNeHNAs MYHWUUMNANbHBIX YCNYr, YTBEPXXAEHHbIN HOPMATMBHBLIM MPaBOBbIM
aKTOM;

npeactaBneHnss  LOKYMEHTOB U WHpopmauun,  oTcyTctBue n  (Mn)
HeJO0CTOBEPHOCTbL KOTOPbIX He YKasblBa/MCb MPW MepBOHayalbHOM OTKase B MNpueme
JOKYMEHTOB, HeOOXOAMMbIX ANA NPefoCcTaB/ieHNss MYHUUMNANbHOW ycnyru, nmbo B
NpefoCTaBNEHNN MYHULMNANBHOW YCNYTW, 3a UCK/TKOYEHMEM ClIEAYIOLWNX CNYYaeB:

N3MeHeHMe TpebOBaHWn  HOPMATMBHBIX  MPAaBOBbIX aKTOB,  KacatoLiMXCH
NpefoCTaBNeHNs  MYHUUWNANbHOW  yCc/iyru, nocne  nepBoHayvasibHOM  nopgayu
XofaTaincrea o NpefoCTaB/IeHNN MYHULMNANLHOW YCNyTu;
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Ha/iMume OWMOOK B 3asABfIeHWW O MPefoCTaB/eHUN MYHULMNANbHOW YCIyrn u
[OKYMeHTax, nofaHHbIX 3adaBUTeNleM MOC/e MNepBOHayYabHOro O0TKasa B TMpueme
JOKYMEHTOB, HeoOX04MMbIX AN MPefoCcTaBfieHUs MYHUUUNanbHOW ycnyru, nvbo B
npefocTaBeHNN MYHULUNNANBLHON YCNYTU U He BKIOYEHHbIX B NPeAcTaBeHHbI paHee
KOMM/IeKT LOKYMEHTOB;

NCTeYeHne CcpoKa [AeNCTBUSA [LOKYMEHTOB WU W3MEHeHWe WH{opmauuu nocne
NMepBOHaYasbHOro OTKasa B NMpuemMe LOKYMEHTOB, HEOOXOAUMBIX AN NpefoCcTaBNeHUs
MYHULMMNaNbHON ycnyrun, nMbo B NpeaocTaBieHUn MyHULMNANbHOW YCNYTW;

BbISIB/IEHNEe AOKYMEHTa/IbHO MOATBEPXAeHHOro akta (NPU3HAKOB) OWMOGOYHOrO
UNn  NpPoTMBONpPaBHOro faeicteus (6e3neCTBUS)  AO/MKHOCTHOIO /Mua OpraHa,
NPefoCTaBNAOLWEr0 MYHUUUNANBHY YCAYry, MYHUUMNANBLHOIO CAyXalwero, npu
NnepBoHa4YasibHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX AN MNpefocTaBieHuns
MYHULMMNANbHOW yCcnyrn, nmbo B NpefoCTaBNeHUN MYHULUNANbHOW YCNYrn, O YeM B
NMUCbMEHHOM BuAe 3a MNOAMNUCLID PYKOBOAUTENA oOpraHa, npefoCcTaBNAOLLEero
MYHULUUNANbHYIO YCNYry Mpu nepBOHayalbHOM OTKase B nNpueme [OKYMEHTOB,
HeoOXOAUMBIX AN MPefoCTaB/ieHUA  MYHULMNANbHOW  YCNyru, yBeAOMISETCA
3a9BUTENb.

npefocTaBneHNs Ha OyMaXXHOM HOCUTeNle [OKYMEHTOB W UHgopmaumu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblN 3aBepPEHbl B COOTBETCTBUMN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®PepepanscHoro 3akoHa ot 27.07.2010 Ne 210-P3, 3a UCKIKOUYEHUEM
C/lyyaeB, eC/iM HaHeCeHMe OTMETOK Ha Takume JOKYMeHTbl NMb0 UX U3bATUE ABNSETCA
Heo6X0ANMbIM YCNOBMEM NPeAOCTaB/IEHNS MYHULMNANbHON YCNYTU, U UHbIX C/y4aes,
YCTaHOB/IEHHbIX (pefepasibHbIMUN 3aKOHaMMU.

2.7. VicuepnbiBaloWnini nepevyeHb OCHOBaHMIK A5 O0TKasa B Npueme AOKYMEHTOB,
HeobXoANMbBIX ANA NPefoCTaBeHNA MYHULUNANbHOW YCNYTW.

OcHoBaHMA fANna  OTKasa B MpuMeMe  JOKYMEHTOB, HeobXoAuMbIX AN
NnpefoCTaBfeHNs MYHULUNANbHOW YCNYTW:

He YCTaHOB/IEHWNE INYHOCTU FpaXKAaHNHa;

npefocTaBneHne HeJeUCTBUTENbHbIX JOKYMEHTOB UM OTCYTCTBME LOKYMEHTOB;

He NOATBEPXAEHME NONHOMOYUMNIA NPeACTaBUTENA; JOBEPEHHOTO nLa.

2.8. NcuepnbiBaloLlWmnii nepeyeHb OCHOBaHWI A1 NPMOCTAHOBNEHUS WX OTKasa B
npefocTaBeHUN MyHULUNANLHOW YCNYT K.

2.8.1. OcHOBaHMW [N MPUOCTAHOBNEHUA MNPeAOCTaBfeHUA MYHUUMNaNbHOW
yCnyru 3akoHoAaTenbCTBOM Poccuiickon deaepaumm He npegycMoTpeHo.

2.8.2. OcHoBaHMSMW ANsi OTKasa B NpeAoCTaBfieHUM MYHULUNANbHOW YCayru
ABNAKOTCA:

3asB/IeHMe He 3ano/IHeHO 160 He noAfaeTcs NPOUYTEHMIO;

obpalleHre HeMpPaBoOMOYHOI0 NNLA;

OTCYTCTBME WM HEMOJHbIA MakeT AOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTe 2.6.2.
HacToAWEero agMWHUCTPATMBHOIO perfiameHTa, 3a WCKIYEHWEM  [OK}TMEHTOB,
YKa3aHHbIX B NOANYHKTe 2.6.3 HacTOALLEro agMNUHUCTPATUBHOIO PernaMeHTa,

HeCcOOTBETCTBME nacnopTta BHeEWHeW OTAenkn (acaga 3[4aHUA, CTPOEHMS,
COOPYXXEeHUSA TEXHUYECKMM HOpMam ¥ npasuiam,

BHELWWHAA OTAenka {acaga 34aHus, CTPOEHUS, COOPYXEeHUA WU WX uYacTei
HapyllaeT o6llee apxXMTEKTypHOe pelweHue (hacaja 34aHus, CTPOEHUSA, COOPYXKEHUA



NN NX YaCTen;

HeCOOTBETCTBME  MacnopTa  BHeWHen  oTaenkn  ¢acaga  TpeboBaHUAM
MYHULUMMNabHBbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaB/MBalOLW;uX TpeboBaHMA K
BHEWIHEMY BUAY (hacafoB  3[4aHWWA, CTPOEHUIW, COOPYXXEHWMW, pasmeLl;eHNto
[ONONHUTENbHbLIX 31eMEHTOB 1 060pyaoBaHua (Npu Hannumum HIMA).

2.9. lMepeyeHb ycnyr, KOTopble ABNAOTCA HEOOXOAUMbIMU N 06A3aTe/IbHbIMU B
npefoCcTaBNeHUM MYHULUNANbHOW YCAyrn, B TOM 4MUC/le CBefeHUA O [OKYMEHTe
(LokymeHTax), BblaBaeMOM (BblgaBaemMblIXx) opraHamu, yupexxaieHnsamu,
opraHm3aumnsaMu, y4yacTBytoruumm B npeaocTaBfieHn MyHULMNansHom ycnyru.

2.9.1. MepeyeHb ycnyr, KOTopble SABMAKOTCA HEOOXOAUMbBIMWU U 06a3aTe/IbHbIMUK 418
MYHUUWNANbHbLIX YCAYr W NpegocTaBNAOTCA OpraHmsaunmamMn, Yy4dyacTBYHOWWMU B
NpefoCTaBNeHUM MYHUUMNanbHbIX YCNYr, YTBEPXAaeTcAd HOPMAaTUBHbLIM MPaBOBbIM
aKTOM NnpeAcTaBUTENbHOI0 opraHa MeCTHOro camoyrnpas/ieHUs.

2.10. MNopsagok, pa3mep U OCHOBaHWUS B3UMaHWA FOCYAAPCTBEHHOW MOLWINHBI UK
WHOW nnaTtbl, B3MaeMon 3a NpefoCcTaB/ieHne MyHULMMNAIbHOR YCyrn.

2.10.1. N'ocypapcTBeHHasa MoOW/IMHA WM WMHAaA njata 3a NpefocTaBieHune
MYHULMMNANbHON YCNYTY He B3MMaeTCs.

2.11. MNopAnoK, pasMep U OCHOBaHUA B3MMaHUA NnaTbl 3a NPefOCTaBNEHNE YCaYT,
KOTOpble SBAAKOTCA HeoOXoAMMbIMKM U 06A3aTeflbHbIMKM  ANA  NpefocTaBeHuns
MYHULMMNANbHON YCNyTin.

2.11.1. TlopafoK onpefeneHnsa pasMepa nnatbl 3a OKasaHUA YCnyr, KoTopble
ABNIAKOTCA HEOOXOANUMBIMU N 0653aTENbHLIMW 418 NPejoCTaBeHMa opraHamm MeCTHOro
caMoynpasfeHns MyHULUNAaNbHOW YCyrun, ycTaHaBnnBaeTcd HOPMaTUBHbLIM MPaBOBbIM
aKTOM MpefCcTaBUTeNIbHOro opraHa MecTHOro camoynpaBneHus.

2.11.2. Tepe4Hn ycnyr, KoTopble ABAAKOTCA HEOO6XOAUMBIMW M 06A3aTeNbHbIMU
[/ npegocTaBneHnss MyHULMUNANbHOW YCNyru, pasMewaroTcsa Ha ouLmnanbHOM canTe
YNO/ITHOMOYEHHOr0 OpraHa; Ha calTtax opraHusauuii, y4acTBYHOLWMNX B NpefoCTaBNeHUN
MYHULUNANBHOW YCNyrn, a Takke B UH(POPMaLMOHHO-TeNIeKOMMYHUKALWOHHON CeTu
«/IHTepHeT» Ha eAWHOM MopTane rocyAapCTBEHHbIX WU MYHUUMNANbHbLIX YCNyr; Ha
EMNry, Prry.

2.11.3. Onnata ycnyr, Kotopble ABAAKOTCA HEOOX0AMMbIMU U 0653aTeNIbHbIMU NPU
NpefoCcTaBNeHUN MYHULMNANbHOW YCNYrW, YKasaHHbIX B MNYHKTe 2.9 HaCcToAWEro
aAAMUHUCTPATUBHOIO pernameHTa, OCyLLECTBNAETCA 3a CUET CPEACTB 3aaBUTENSA.

2.12. MakcumanbHbIl CPOK OXWAAHUA B OoYepean ANA 3adBUTenel npu nopadve
3asAB/IEHNA O MPefoCTaBNEHNUN MYHULUNANLHOW YCAYTU U MPU NONYy4YeHUN pesynbTaTa
NpefoCTaB/IeHNSs MYHULUNANLHOW YCNYT COCTaBNseT He 60siee 15 MUHYT.

2.13. Pernuctpaumnsa 3asBfieHMa (3anpoca O MpefoOCTaBNEHUN MYHULMUNANbHON
ycnyru), NOCTYNMBLUEro B XOfe /JMYHOro obpaweHuns 3assBuTensd (NpefctaBUTeENs
3a9BUTENSA), OCYLLLECTBAACTCA B TeyeHne 15 MUHYT C MOMEHTA MOCTYMNNEHNSA YKa3aHHOTO
3ad9B/eHus.

3asaBneHue (3anpoc 0 NpPeaocTaBfieHUN MYHULUUNANbLHOW YCNyru), NOCTynuBLLEee

B YNO/IHOMOYEHHbI opraH ¢ nomolybto heaepanbHOro peectpa uan yepes ML,
PErNCTPUPYETCS COTPYAHWKOM YMOTHOMOUYEHHOrO OpraHa unu cneyuanuctom MoLl B
[i€Hb MOCTYNNEHMS.
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3asaBneHue (3anpoc 0 NpeaocTaBfieHUM MYHUUUNANbLHOW YCNyru), NoCTynuBLLee
B 3N1EeKTPOHHOW hopme Ha EMTY, PMTY (Npn Hanmyumm TEXHUYECKOW BO3MOXHOCTH),
PerncTpupyeTcs B YCTaHOBJIEHHOM MOPAAKe YNOJHOMOYEHHbIM OPraHoM B feHb €ero
MOCTYNNEHNA B CM)LIae OTCYTCTBMUA aBTOMaTUYECKOW perncrpaymmn 3anpocos Ha EMTY,
PMTY.

B cnyyae noctynneHus 3asBneHuns (3anpoca o NpefocTaBNeHUN MYHULMNAbHON
yCcnyrun) B KOHUe paboyero [AHA, BbIXOAHble WKW Npa3fHUYHbIE LHU perucTpauuns
OCYLLEeCTBNAETCA B MNepBbll pabounin AeHb, cneayroLwmii 3a BbIXOAHbIM.

2.14. TpeboBaHUSA K MOMELLEHUAM, B KOTOPbIX MPeAocTaBnseTcs MyHUUMNanbHas
ycnyra, K 3any 0XupaHua, mectaM A1 3amno/IHEHMS 3anpocoB O MpefocTaB/ieHUn
MYHULUMUNANBbHON yCNyru, NHMPOPMaLNOHHbLIM CTEHAAM C obpasuaMy UX 3an0/HEHUSA U
NnepeyHeM [OKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaB/feHU MYHULMUNANIbHOW YCyru,
B TOM umcre K obecrieyeHUO AOCTYMHOCTU ANA WHBANNAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pepepaumm 0 coumanbHON 3alimTe
NHBaNNA0B.

2.14.1. NMomeweHUs YyNO/THOMOYEHHOT O opraHa ans npeLocTaBeHUs
MYHMLUMNANbHON YCNYyrn pasMellarTcsi Ha MepBOM 3Taxe 34aHus, 060pyAo0BaHHOrO
OTAeNbHbIM BXOAOM, MO0 B OTAE/NbHO CTOSAWEM 34aHMM ANns cBo6OAHOro goctyna
3asBuTenein. MepedBMXeHne MO NOMELLEHMAM YMOMTHOMOYEHHOIO0 OpraHa, B KOTOPbIX
NPOBOANTCA MPUEM 3aAB/IEHNA U [JOKYMEHTOB, He [0/HKHO cO3[laBaTb 3aTPYAHEHWNIA ANns
NINL, C OrpaHUYeHHbIMW BO3MOXHOCTAMM 340POBbS.

[Mpn pacnonoXeHnn NOMELLEHNA YMONHOMOYEHHOr0 OpraHa Ha BepXHEM 3Taxke
cneunanuncTbl YrnosIHOMOYEHHOTO OpraHa 0653aHbl OCYLLECTBNATb MPUEM 3aaBUTENEN Ha
NepBOM 3TaXe, ec/in No COCTOAHUIO 340POBbA 3aABUTE/Ib HE MOXXET NOAHATLCA Mo
NeCTHULE.

Ha Tepputopun, npunerawowenhn K 34aHUO  YNOJHOMOYEHHOrO  OpraHa,
OpraHn3yrTCca MecTa ANA NapKOBKW aBTOTPAHCMOPTHLIX CPeACTB, B TOM 4Yuc/ie MecTa
ANA NapKOBKM aBTOTPAHCMOPTHBLIX CPeACcTB MHBaNMAoB (He MeHee 10 NpoOLEHTOB MECT,
HO He MeHee O[HOro MecTa), AOCTYN 3asBUTENEN K MapKOBOYHbIM MecTaM SIBNSIETCS
6ecnnaTHbIM.

MomelleHMe YNOMHOMOYEHHOrO opraHa Ana npuema 3asBuTenein obopyayertcs
NHPOPMALMOHHBIMA CTEHAAMW, Ha KOTOPbIX pasmeliaetcd ¢opma 3asBneHus ¢
obpa3uoM ee  3aMoOfIHEHUA WU MNepeyYeHb  AOKYMEHTOB, HeOoOXOAUMbIX  ANA
npefocTaB/ieHNs MyHULUNANbHON YCNYyTNn.

MomeweHns, B KOTOPbIX OCYLLECTBAAKOTCA [AEWCTBUS NO NpeAoCcTaBNeHUIO
MYHUUMUNANBbHON ycnyrn, o6ecrneynBaroTcsd KOMMbOTEPAMKM, CPeACTBaMU  CBS3N,
BK/MKOYas AOCTYN K WMHGPOPMALMOHHO - TENEKOMMYHWUKALMOHHOW ceTun «VIHTepHeT»,
OPrTeXHNKOMN, KaHLUenapcKumm NPUHaAIEXHOCTAMMN, NH(OPMALNOHHBIMU 7
CNpaBOYHbIMM MaTepuanamu, HarnsggaHon WHGoOpMaLUmnen, CTyNbAMU WU CTONAMW,
cpeAcTBaMy  MOXAPOTYLIEHUS M OMOBEWEHUS O BO3HUKHOBEHUW 4Upe3BblYaiHOWN
cuTyauun, AOCTYNOM K PermoHasbHOW CUCTEME MEXBEAOMCTBEHHOINO 3MEKTPOHHOIO
B3aMMO/ENCTBUSA, a TaKXKe 06ecrneynmBaeTca AOCTYNHOCTb AN UHBANNAO0B K YKa3aHHbIM
MOMELLEHNSIM B COOTBETCTBMMU C 3aKOHOAATeNbCTBOM Poccuiickon degepauum o
coumManbHON 3alinuTe MHBANMO0B.
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3an  oXupaHua, MecTa Aas  3anofIHEHMA 3anpocoB M Mpuvema 3asBuUTenein
obopyayroTcs CTYNbAMU, N (MNKN) KPECENbHLIMU CEKUUAMU, N (MNN) CKaMbAMMU.

MHpopmaunoHHble  MaTepuanbl, MpegHasHayeHHble A0S MHPOPMUPOBAHUS
3aaBUTeNe O MopsfgKe MpefoCTaBNeHUs MYHUUMNANbHOW YCNyru, pasMellaroTcs Ha
MH(OPMaLMOHHbBIX CTEHAAx, PacrosioXXeHHbIX B MecTaX, obecrneymBarowmx AOCTyNn K
HUM 3asBUTeNein, 1 0BGHOBNAKOTCA NPU U3MEHEHUWN [eACTBYHIOLLEro 3aKOHO4ATeNbCTBa,
PerynnpyoLLero npeoctaBneHe MyHULUNANbLHOW YCNYT, U CNPaBOYHbIX CBELEHWUIN.

MHpopmaunoHHbIe CTeHAbl [AO/KHbI pacnonaratbCAa B MecTe, AOCTYMHOM [ANf
npocmoTpa (B TOM yucie npu 601bLIOM KONIMYECTBE NOCETUTENER).

2.14.2. Ons obecneyeHnss JOCTYMHOCTU MOAYYEHUA MYHUUUNAIBHON YCNyru
MasiOMOOU/IbHBIMUM  TPYMNMNamMn HacefeHUs 3[4aHUA WM COOPYXeHUsA, B KOTOpPbIX
OKasblBaeTcsd  ycnyra, O060OpyAyltTCA  COrflaCHO  HOPMAaTMBHbIM  TpeGOoBaHMUAM,
YTBEPXKAEHHbIM npukKasom MuHcTpos Poccum oT  14.11.2016 Ne 798/np «O6
ytBepxaeHun CI 59.13330 «CHwulM 35-01-2001 [OCTYNHOCTb 34aHUIA U COOPYXEHUNA
AN MaIOMOBU/IbHBIX TPYNM HaceneHns».

B kabuHeTe Mo npvemy MasioMOOUIbHBIX TPYMMN HAaCceNleHNA UMeeTCs MeauLMHCKas
anTeyka, NnuTbeeas Bogda. Npu HEOO6XOAUMOCTU COTPYLAHUK YNOSHOMOYEHHOr0 opraHa,
OCYLLECTBNSAOLWNIA NPMUEM, MOXET Bbl3BaTb KapeTy HEOT/IOXHOW CKOPO NOMOLLW.

Mpn obpaweHnn rpakgaHnHa ¢ HapyLeHUsIMN (YHKLMIA ONOPHO-ABUTraTeIbHOr0
annapata paboTHUKM YNO/HOMOYEHHOr0 oOpraHa MpeanpuHUMAlOT  clegytoume
NEeNCTBUS:

OTKPbIBAOT BXOAHYK [ABEPb W TMOMOralwT rpaxgaHWHy 6ecnpensaTCcTBEHHO
MoceTUTb 34aHWe YMNONHOMOYEHHOrO oOpraHa, a TakXe 3apaHee npefynpexpalnT o
cyliecTByrowmx bapbepax B 34aHuu;

BbISICHAIOT Lie/lb BU3UTA rpaXkjaHnUHa 1 CONPOBOXAAOT ero B KabuHeT No npuvemy
3aABNEHNA; NOMOraloT rpaXaaHWHY CeCcTb Ha CTY/1 UK pacnosaralT KPecso-KOIACcKy y
CTO/1a HANPOTUB CNEeLNanncTa, OCYLLECTBAAIOLLErO NPUEM,

COTPYAHWK YMOJSIHOMOYEHHOr0 oOpraHa, OCYLeCTBAAOWMNIA MNpueMm, nNpuHMMaeT
rpaXxgaHnHa BHe o4epegun, KOHCY/NbTUPYET, OCYLLEeCTBAAeT nNpueM 3adB/iIeHUA C
HeOOXOANMbIMMN JOKYMEHTaMW, OKa3blBaeT NOMOLLb B 3aM0/HEHUM 61aHKOB, KONupyet
[LLOKYMEHTHI,

MO  OKOHYaHWW  MpPefoCTaBNEHUA  MYHUUMNANbHOW  YCNyru  COTPYAHWUK
YNO/ITHOMOYEHHOr0 opraHa, OCYLeCTBAAKLWMNIA NpMeM, NOMOraeT rpaxgaHuHy BblIATU
(BblexaTb) M3 KabuHeTa, OTKPbIBaeT ABEPU, COMPOBOXAAeT rpaxjaHnHa Ao BbiXo4a u3
30aHMA, U NOMOraeT MOKWUHYTb 34aHue; MepefaeT rpaxaaHuHa CcOMpoBoXjawoLlemy
NNLY WK MO €ro XXenaHuto Bbi3blBAET aBTOTPAHCMOPT U OKa3blBaeT COAENCTBUE NPU ero
nocagke.

Mpu obpaweHnn rpaxgaH ¢ HegocTaTKkaMu 3peHns paboTHUKN YMONHOMOYEHHOIO
opraHa npeAnpuHUMAalOT cneaytouime 4eACTBUSA:

COTPYAHMK YMOJSIHOMOYEHHOro opraHa, OCYLWeCTBAAOWMIA MNpuem, nNpuHMMaeT
rpaXxgaHnHa BHe oyepegu, MNOMOraeT COPUEHTUPOBATLCA, CeCcTb Ha  CTyn,
KOHCY/bTUPYET, BCAYX TMPOYUTLIBAET [OKYMEHTbl W fanee N0 HeobXoaMMoCTu
MPoM3BOAMT MX Bbigady. lMpu 06WeHMM C TpaXAaHUHOM C HefocTaTKaMy 3peHus
Heo6xo4AMMO 06LWaTbCs HEMOCPEACTBEHHO C HAM CaMUM, a He C COMPOBOXAArLWMM ero
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JWVLIOM B 6ecefie Mo/ib30BaTbCA OObIYHON Pa3roBOPHOW NEKCUKOW, B MOMELLEHUN He
cneflyeT OTXOAWUTb OT Hero 6e3 npefynpexaeHuns:;

COTPYAHMK YNOSTHOMOYEHHOIO OpraHa 0OKasblBaeT MOMOLb B 3aM0/IHEHUN 61aHKOB,
Konupyet Heo6XoAWMble AOKYMEHTbl. Ons noAnucaHus 3asBfeHus NoABOAUT NUCT K
aBTOPYYKe rpaxpgaHuHa, MomoraeT COPUMEHTUPOBATLCA W noanucatb 6naHkK. [Mpu
HeobX0AMMOCTM BblAAKTCA NaMATKM AN CNaboBMAALWMX C KPYMHbIM WPUPTOM;

MO  OKOHYaHWW  NPefOoCTaBNEHUS  MYHULMUNANLHOW  YCNYrn  COTPYAHUK
YNO/ITHOMOYEHHOr0 OpraHa, OCYLLeCTBAAIOLWLIMIA MPUEM, MOMOraeT rpaxjaHuHy BCTaTb
CO CTyna, BbIATM M3 KabuHeTa, OTKPbIBAeT [BEpW, COMPOBOXAAET rpaxAaHuWHa K
BbIXOA4Y W3 34aHusA, M NPOBOXaeT Ha ynuuy, 3apaHee npeaynpeaus MoceTutens o
cyuecTeyowmx bapbepax B 3f4aHUM, NepeaaeT rpaxgaHnHa conpoBoXaatolemy nmuy
NN NO ero XenaHuto Bbl3blBaeT aBTOTPAHCMOPT.

Mpu obpalleHnn rpaxgaHuHa ¢ geektammn cryxa paboTHUKK YNONHOMOYEHHOIO
opraHa npeAnpuHUMAlOT cnegytoume 4elicTBUS:

COTPYLHUK YMNOMHOMOYEHHOrO OpraHa, OCYLeCcTBAAKOWMUA NpUeM rpaxgaH c
HapyleHneM cnyxa, 06paliaeTca HernoCpefCTBEHHO K HeMy, cnpawuBaeT 0 Lenu
BM3UTA M [AaeT KOHCY/NbTauWio pasMepeHHbIM, CMOKOWHbIM TEMMOM peyun, npu 3TOM
CMOTPMUT B /INLO NOCETUTENS, FTOBOPUT ACHO, CNOBA AOMOMHAET MOHATHBLIMU XKEecTamu,
BO3MOXHO 00LleHMe B MUCbMEHHOW popMe NM60 Yepes NepeBOAUNKaA XKECTOBOIO A3blKa
(cypoonepeBogumnka);

COTPYLHUK YMOSHOMOYEHHOrO oOpraHa, OCYLWeCcTBAAOWMIA MpuUeM, OKasblBaeT
MOMOLb W COAENCTBME B 3amnofIHeHMM 6NaHKOB 3asaB/EHWIA, KOMUPYeT HeobXoAuMble
AOKYMEHTBI.

2.15. TokasaTenn JOCTYNHOCTU M KayecTBa MyHULUNANbHOW YCNYTW.

2.15.1. OCHOBHbIMM MOKa3aTenamMm AOCTYMHOCTM W KavecTBa MNpefoCTaBNeEHUA
MYHULMUNANbHOW YCNYTW ABNSOTCA:

pPacnosioXKeHHOCTb NOMeLLEeHNIA YNOTHOMOYEHHOr0 opraHa, npegHasHa4yeHHbIX ans
NpeaocTaBfeHNss MYHULMNaNbHOW yCNyru, B 30He [AOCTYNMHOCTM K OCHOBHbIM
TPaHCNOPTHbLIM MarnucTpansm;

CTeneHb  MH(OPMUPOBAHHOCTW  3adABUTENss O MOpsAAKe  NpeAocTaBNeHUA
MYHULMMNANbHON yCcnyrn (4OCTYMHOCTb WH(pOpMauunm 0 MYyHUUMNanbHON Yycnyre,
BO3MOXHOCTb BblGOpa crnocoba nonyyeHns nHpopmauum);

BO3MOXHOCTb  Bbl6Opa  3adBuTeneM (opm ob6palieHns 3a  MNoJyyYeHUeM
MYHULMMNANbHORN yCNyru;

[JOCTYNHOCTb OobpalwieHns 3a npefocTaBieHUEM MYHULUUNANbLHOW YCNyru, B TOM
yncne 4Nns nuL, ¢ OrpaHNYeHHbIMM BO3MOXHOCTAMM 3[0POBbS;

CBOEBPEMEHHOCTb NpeAoCTaBeHUA MYHULMNANbHON YCNYyrn B COOTBETCTBUU CO
CTaHAapTOM ee NpeaocTaB/IeHNs;

cob6nofeHne CPOKOB MpefoCTaBNeHUs MYHUUMUMANbHOW YyCAyrM W CPOKOB
BbINO/IHEHUS aAMUHUCTPATMBHbIX Mpouesyp nNpwv nNpeAocTaBfieHUM MYHUUUNaNbHOW
ycnyru;

BO3MOXHOCTb MOy4YeHUs MHopmaumm 0 xode NpefocTaBNeHns MyHULUNANbHOM
ycnyru,

OTCYTCTBME 060CHOBAHHbLIX >Xanob CcOo CTOPOHbI 3asBUTENss NO pe3y/nbTaTam
NpefoCTaBfeHNss MYHULUNANbHOW YCNYTW;
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OTKPbITBIA AOCTYN ANs 3adaBUTeNed K WHGpOpMauum O nopsake U Cpokax
NpefoCTaBfieHNss  MYHWUUMNANbHOW  ycnyru, nopsigke o6XanoBaHUA  [elCTBUU
(6e3neincTBma) YNoHOMOYEHHOrO OpraHa, PyKOBOAWUTeNs YNO/HOMOYEHHOro oOpraHa
nn6o cneunanncta ynoiHOMOYEHHOI0 OpraHa;

HanyMe  Heob6Xo4MMOro M AOCTATOYHOrO  KO/IMYecTBa  CMeumannucToB
YMOMHOMOYEHHOr0 opraHa, a TakXXe NomeLweHnin ynoHOMOYEHHOI0 opraHa, B KOTOPbIX
OCYLLEeCTBNAETCA NPUEM 3aABNEHNIA N JOKYMEHTOB OT 3asaBUTESEN.

2.15.2. YNO/NIHOMOYEHHbIMX OpraHamu o06ecrneynBaeTcsa CO34aHWEe MHBaNUAaM U
MHBbIM Ma/ioMOOW/IbHLIM TFpyrnnamMm HaceneHus Ccnefytoumx YCnoBU [OCTYMHOCTH
MYHULMNANbHON YCAYyrM B COOTBETCTBMM C TpebOBaHMAMM, YCTAHOBJ/IEHHbLIMU
3aKoHOZaTe/IbHbIMU N UHLIMWU HOPMAaTUBHLIMU NPaBOBLIMU aKTaMU:

OKasaHue MHBanMam NnoMoLLn, HeoOXOoAUMOW AN MONYYEHUA B JOCTYMHOM AnA
HUX (hopMe MH(opMaLmMK 0 nNpaBunax NpefocTaBNeHUSA MYHULUNANLHOW YCYT, B TOM
yncne 06 OMOpPMIEHUN HEOOXOAUMbBIX [ANA MOMYYEHUA MYHUUUNANbHOW YCNyru
JOKYMEHTOB, O COBEPLUEHUM UMK  APYTMX HeobX0AMMbIX AN  MNONYyYeHUs
MYHULUNANbHON YCNYyrn LeNCTBUNR;

npegocTaBneHNe  MyHUUMMANbHOW  YCAYyrM  WHBanMgam Mo CAyxy, npu
Heo6XoAMMOCTN, C  WUCMO/b30BaHMEM PYCCKOro >XeCTOBOro  fA3blka, BK/HOYas
obecneyeHne gonycka B MOMeLLEHNe CypaonepeBogunKa, TMI0CypAoNepeBofUmnKa,;

oKaszaHue NOMOLLM UHBaNNAAM B NPeojoNeHNN 6apbepoB, MewakLWnX noayyYeHuto
MYHULMMNANbHOWN YCNYT HapaBHe C APYTrMMU NULAMMN.

2.15.3. Tpeb6oBaHMA K KOM(OPTHOCTM M [OCTYMHOCTU NpPeLoCcTaBNeHNS
MYHULMNaNbHON ycnyrm B M®L, yTBepXfAeHbl nocTtaHoBNeHWEM [lpaBUTeNbLCTBA
Poccuinckoi depepaunm oT 22.12.2012
Ne 1376 «06 YTBEPXAEHUN lNpaBun opraHusayunmu [eATeNbHOCTU
MHOTO(YHKLUMOHaNbHbIX LEeHTpOB npefocTaBneHuns rocyfapcTBeHHbIX n
MYHULUNANBHBLIX YCYT».

2.15.4. Mpwn npegocTaBneHUN MyHULUUNANLHOW YCYTrn B3aUMOENCTBME 3aaBUTENA
CO cneyuanucTom YMoSIHOMOYEHHOro oOpraHa OCYLLeCTBAAETCA NpU  JIMYHOM
obpallleHnn 3aaBUTeNs:

AN NONy4vYeHUs WMHMOpMauMyM no Bomnpocam MNpefocTaBfeHnsa MYHULUNANbHOM
YCNyru;

ANA Nofayvn 3aaBneHNa U JOKYMEHTOB;

A19 NONy4YeHUs NHopMaLmMm 0 Xofe NpPesocTaBeHNs MyHULUNANbHOW YCNYTW;

AN9 Nony4veHUs pesynbrara NpefocTaBieHNss MyHULMNANbHOW YCNyT K.

[MpofomKNTEeNbHOCTL B3aMMOfeNCTBUA 3anaBUTENA co cneunanncTom
YMNO/IHOMOYEHHOI0 OpraHa He MOXeT npeBblWaTb 15 MUHYT.

2.16. WHble  TpeboBaHMA, B TOM 4uc/le  yyuTbiBalOwWMe  OCOBEHHOCTU
NpefoCTaBfieHNss MYHWUUMNANbHOW YCNAYrM MO 3KCTEPPUTOPUANbHOMY MPUHLUNY U
0COBEHHOCTM NpPefoCTaBIEHUA MYHULMNANbHOW YCNYT B 3NEKTPOHHON dopMme.

2.16.1. MpepocTaBfieHNe MYHUUUNANLHOW YCNYrM N0 3KCTeppUTOpPManbHOMY
NPUHLNNY HEBO3MOXHO.

2.16.2. 3aaBuUTeNb BMpaBe 06paTUTLCA 3a NpPeAoCTaB/fieHMEM MYHULUNANbHOM
ycnyru 1 nogatb  AOKYMEHTbl, YKa3aHHble B MNYHKTe 2.6 HacToAwero
aAMUHUCTPATUBHOIO pernamMeHTa, B 3/1IEKTPOHHON dopme yvepe3 EMTY, PMTY (npu
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Ha/IMYUU TEXHUYECKOW BO3MOXHOCTU) C MCNOMb30BAHWEM 3/IEKTPOHHbLIX AOKYMEHTOB,
MOAMWUCAHHbIX  3NEKTPOHHOW  NOAMUCbLIO B COOTBETCTBUM C  TpeboBaHUAMU
depepanbHoro 3akoHa ot 06.04.2011 Noe 63-P3 «O6 3/1eKTPOHHOM NOAMUCK.

YNONHOMOYEHHbIA opraH obecneynBaeT MHPOPMMPOBaHME 3asBUTENEN O
BO3MOXXHOCTU MOJIyYEHUSs MYHULMNaNbHOM ycnyru vepes EMTY, PMATY.

O6paweHne 3a ycnyroin depes EMIY, PMAOTCY (nNpy HanMumm TeXHUYECKOMN
BO3MOXXHOCTM) OCYLLECTB/IAETCA MYyTEM 3aN0NIHEHWUA UHTEPAKTUBHON (hOpMbl 3asBNEHUA
(bopmupoBaHma 3anpoca 0 NpefoCTaB/eHUM MYHULUNANbLHOW YCNYru, CofepyaHue
KOTOPOro COOTBETCTBYET TpeboBaHMAM (hOPMbI 3aABNEHNA, YCTAHOBEHHOW HACTOALW MM
aAMUHUCTPaTUBHLIM pernameHTom) (ganee - 3anpoc). O6palieHne 3asaBuTeNns B
YNO/IHOMOYEHHbI  OpraH ykKasaHHbIM crnoco6om obecneymBaeT BO3MOXXHOCTb
HanpasneHNs U NONyYeHUs 04HO3HAYHON M KOH(PUAEHUNANLHOW MH(OpMaLUK, a TakxKe
MPOMEXYTOUYHbIX COOOWEHUA W OTBETHON WH(poOpMauUM B 3NeKTPOHHOM Buge C
MCNOMIb30BaHNEM  3/IEKTPOHHOW  nognucu B NOPSAKe,  MpPefyCMOTPEHHOM
3aKoHofaTtenbCcTBOM Poccuinckon degepauymnn.

2.16.3. Tpu npegoctaBneHUN MYHULMMNANbHON YCNYyrn B 3NEKTPOHHON opme
nocpeactsom EMTY, PMATY (npu Hanuuymm TeXHWUYECKOW BO3MOXXHOCTW) 3asBUTENHO
obecreynBaeTcs:

nony4yeHne mHQopmayum o nopsgke U cpokax npefocTaB/ieHUs MYyHULUNANbHOM
ycnyru,

3anucb Ha MNpWeM B YMOJHOMOYEHHbLIN opraH [And nojavyn 3asdBfieHus W
[LOKYMEHTOB;

(hopMmnpoBaHue 3anpoca;

npuemMm u pernctpaumna ynoaHOMOYEeHHbIM OpPraHoM 3anpoca U JOKYMEHTOB;

nony4yeHue pesynbrara NpegocTaBieHNss MyHULMMNANbHON YCNYTW;

non3"eHune CBeAEeHNIN 0 XO4e BbIMONHEHNSA 3aMpocCa;

OCyLLecTBNEHME OLEHKM KavyecTBa NpefoCTaBNeHNs MyHULUNAIbHOR yCyru;

pocynebHoe (BHecyae6Hoe) oG)anoBaHWe pelleHUMA KU aecTeuid (6e3nercTBmS)
YNO/IHOMOYEHHOr0  OpraHa, pPyKOBOAWTENs  YNONHOMOYEHHOro  opraHa /n6o
creyuanucTa ynosHOMOYEHHOro opraHa.

2.16.4. Mpu (popMMpoBaHMM 3ampoca B 3NEKTPOHHOM Buae (MpyU Haanyuu
TEXHMUYECKOIN BO3MOXXHOCTW) 3aaBUTeNt0 0becrnevnBaeTcs:

BO3MOXXHOCTb KOMWPOBAHUA W COXPaHEeHUA 3anpoca W WHbIX [OKYMEHTOB,
HeoBXOAUMBIX ANA NPefoCcTaBeHns YCnyru;

BO3MOXHOCTb MeyaTn Ha OyMaXHOM HOCUTene KOMuUu 3/1eKTPOHHOW (hopMbl
3anpoca;

COXpaHeHWe paHee BBEEHHbIX B 3/IEKTPOHHYO (hOpMY 3anpoca 3Ha4eHuin B 1060w
MOMEHT MO >XeflaHU0 NOo/b30BaTeNs, B TOM Yuc/ie NPy BO3HUKHOBEHMM OWMOBOK BBOAA
“ BO3BpaTe A/19 NOBTOPHOI0 BBOAA 3HAYEHWUI B 3/IEKTPOHHYO POPMY 3anpoca;

3ano/IHeHNe noJsiel 3NeKTPOHHOM (OpMbl 3anpoca 40 Hayana BBOAa CBefAeHWN
3aABUTENIEM C  WUCMONb30BaHWEM  CBefEHWA, pasMelleHHbIX B  (hefepanbHOM
rocyaapCTBeHHON WHMOPMaLNOHHON cucTeme «EaMHas cucTeMa UAeHTUQMKaUUM u
ayTeHTU(MKauMM B UHDpaCcTpPyKType,  obecneumsarowiei  UHHOPMALMOHHO-
TEXHO/IOTMYECKOe B3auMOEeNCTBME WH(OPMALMNOHHbLIX CUCTEM, WCMOMb3YeMbIX [N
NpefoCTaB/feHNs rOCYAapCTBEHHbIX U MYHUUUNANbHBIX YCAYT B 3/IEKTPOHHOW (hopme»
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(panee - eguHasa cuctema WUAEHTUQMKALMW W ayTEHTU(MUKALUKN), W CBELEHWUMN,
ony6nnkoBaHHbIX Ha EMTY, PMTY, B yacTu, KacalLlencs cBeaeHnin, 0TCyTCTBYHOLMX
B €4UHON cUCTeME NAEHTUMUKALUN N ayTEHTUDMKAL NN,

BO3MOXHOCTb BEPHYTbCS Ha /IL0O0 M3 3TanoB 3arno/HEHUSA 3N1EKTPOHHOW POpMbI
3anpoca 6e3 noTepu paHee BBeAEeHHON NH(OpMaL K,

BO3MOXHOCTb focTyna 3aasutend Ha EMNTY, PII'Y K paHee noAaHHbIM UM
3anpocam.

[NMpn HanpaBneHUM 3anpoca WUCNOMb3YeTCA NpocTas 3NEKTPOHHAA NOAMUCL, NpU
YCNOBUK, YTO IMYHOCTb 3aABUTENA YCTaHOB/EHA MPY aKTUBALUKN YUYETHOM 3anucu.

3anpoc 1 UHble JOKYMEHTbI, He06X04MMble ANA NPefoCcTaBAeHUa MYHULUNANbHOM
ycnyru, noanucaHHble MPOCTOM 3NeKTPOHHOW MOANUCHI0 M MOAAaHHble 3afABUTENEM,
NPU3HAKTCA pPaBHO3HAYHbLIMW 3anpocy W WHbLIM  [JOKYMeHTaM, noAMUCaHHbIM
COOCTBEHHOPYYHOW MOANUCLIO W NMPeACTaBNEHHbIM HAa 6YMaXKHOM HOCUTene.

YNONHOMOYEHHbI opraH obecrneymBaeT NnpuMeM AOKYMEHTOB, HEOOXOAMMbIX ANnA
NpefoCTaBfieHNss  MYyHUUMNANbHOW  yCcnyru, W peructpauuto  3anpoca  6e3s
Heo6X0AMMOCTM MOBTOPHOrO MpeAcTaBfeHUs 3afaBUTENEM TaKUX [OKYMEHTOB Ha
OYyMaXXHOM HOCUTeNle, eC/IM WUHOEe He YCTaHOBMEHO (eaepanbHbIMU 3aKOHaMu U
MPUHAMAEMbIMW B COOTBETCTBMM C HWUMM akTamu [lpaBuTenbcTBa PoccUincKoi
depepaynn, 3akoHamy Kemeposckoi o6nactu - Kysbacca U NpUHUMaembiMU B
COOTBETCTBUN C HUMM aKTamu MpasBuTenbcTBa Kemeposckoi ob6nactu - Kysbacca.

MpepocTaBneHne MyHUUUNANbLHOW YCNYrM HayMHAeTcas C MOMeHTa npueMa u
perucTpaunm ynosHOMOYEHHbIM OpPraHoM 3/1EKTPOHHbIX [LOKYMEHTOB, HE06XO0A4MMbIX
ANA NpefocTaBfeHns MyHULUNANbHOW YCNyTn.

2.16.5. [MacnopT BHeLWHEeNn OTAENKN (pacafoB 34aHWNN, CTPOEHWUIA, COOPYXKEHUI UK
X 4vacTein (yBefoMmsieHMe 06 OTKase) BblfaeTcd B (POpMe 3/IEKTPOHHOIO AOKYMEHTa
nocpeactsom EMrY, PMOFY (npyn  HanMumm  TEXHWUYECKOMW  BO3MOXXHOCTW),
noAMMUCaHHOro  YNOJIHOMOYEHHbIM  AO/DKHOCTHbIM ~ IMLOM €  UCNOJIb30BaHUEM
YCUNEHHON KBaNN(ULNPOBAHHO 31EKTPOHHOW MOAMNMCHU, B C/lyyae, eciin 3TO yYKas3aHo B
3asAB/IEHUN Ha NpeAocTaBfieHMe MyHULMNANbLHON yCNyrn, HanpaBieHHOM Yepe3 EMTY,
PITY.

B uensx nonyyeHuns pesynbtaTta npefocTaBieHNs yCyrn Ha 6yMaxHOM HocuTese
(ecnn 3asBUTENEM YyKaszaHO B 3anpoce, HanpabfieHHOM B YMOJIHOMOYEHHbIA OpraH,
yepes EMIY, PMIY, o nonyyeHun pesynbtaTa YCAYyrm Ha OyMaKHOM HOCUTENE)
3asutento  Ha ENrY, PMOTCY (Mpu HaaMumm  TeXHUYECKOW  BO3MOXKHOCTW)
obecneumnBaeTcsa 3anucb Ha NpUemM B YMNOSIHOMOYEHHbIW OpraH, Npyv 3TOM 3asaBUTESIO
obecneynBaeTca BO3MOXHOCTb:

O3HaKOM/IeHMA C pacnucaHnem paboTbl YMOJHOMOYEHHOro opraHa /n6o
YNO/IHOMOYEHHOr0 COTPYAHMKA YNOJITHOMOYEHHOI0 OpraHa, a TakXe ¢ AOCTYMHbLIMU ANd
3anncy Ha npuem gataMu U MHTepBanaMu BpeMeHN npuema;

3anucum B N06ble CBOGOAHbIE AN NpueMa pgaTy W Bpemsi B npefenax
YCTaHOBJIEHHOI0 B YNO/IHOMOYEHHOM OpraHe rpafuka npvema 3asasuTesnen.

B uenax npefocTaBfieHUA MYHULUNANbHOW YCNYrn YCTaHOB/IEHWE JIMYHOCTHU
3a9BUTeNss MOXEeT OCYLWecTBnATbCA B XO0f4e J/IMYHOro npuema nocpeacTBOM
npegbsBneHUs nacnopTta rpaxgjaHuHa Poccuidickon  ®epepaumn  nnMbo  MHOrO
[IOKYMEeHTa, YAO0CTOBepAlLWEero aMYHOCTbL, B COOTBETCTBMW C 3aKOHOAATE/NbLCTBOM
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Poccuiickoin ®epepaumv UAn NocpeAcTBOM UAEHTUUKALUUM M ayTeHTU(UKaLUN B
opraHax, npefoOCTaBAAKOWMX MYHUUUNASbHbIE YCAYTU, MHOTOMYHKLNOHANbHbIX
LeHTpaX C WCNOoMb30BaHWEM WH(HOPMaLUNOHHbLIX TEXHONOrNW, NpesyCMOTPEHHbIX
yacTbto 18 ctatby 14.1 depepasbHOro 3akoHa ot 27 ntona 2006 roga Ne 149-d3 «06
NHMOpMaLnmM, NMHPHOPMALMOHHbLIX TEXHONOTUAX U O 3alUTe MHopMaLmm».

Mpun npegocTaBneHMM MYHULUNANBHOW YCNYrM B 3NEeKTPOHHOW  (hopme
NAEHTUMKALUA U ayTeHTUUKaLMA MOTYT OCYLLEeCTBAATLCA NOCPeACTBOM:

1) eAuMHOW CUCTeMbl MWAEHTU(UKAUMM U ayTEHTU(DUKALUUN  WUAN  UHbIX
rOCyLapCTBEHHbIX WH(OPMALUOHHbLIX CUCTEM, €ClM Takue rocyfapCTBeHHble
NH(OPMaLUMOHHbIE CUCTEMbl B YCTaHOBNEHHOM [1paBMTeNbCTBOM  POCCUIACKON
depepaumn  nopsgke obecrnieymBaloT  B3aMMOAEWCTBME C  eAUHOW  CUCTEMOWA
NOoeHTMOUKaUMM 1 ayTeHTUUKaumm, nNpu  YycroBUM COBNafeHUss CBEAEHUA O
(hM3MYECKOM NINLE B YKa3aHHbIX NHPOPMaLMOHHbIX CUCTEMAX;

2) eAMHOM  CUCTEMbl MAEHTU(MKAUUM U ayTeHTUUKauMM ¥”  eauHON
MH(OPMALMOHHOW CUCTEMbl MNEpPCOHaNbHLIX AaHHbIX, 0b6ecrneyuBarollenn 06paboTKy,
BK/IlOYas cbop M XpaHeHWe, GUOMETPUYECKMX NMePCOHasIbHbIX AaHHbIX, UX MPOBEPKY U
nepegadyy  uMHMoOpmauuMm 0  CTeMeHM WX  COOTBETCTBMA  NPELOCTaB/IEHHbIM
BMoOMeTpPUYECKUM NepCcoHaIbHbIM JaHHbIM (PU3NYEeCKOro nuua.

2.16.6. O6A3aHHOCTM  YNO/MHOMOYEHHOr0 opraHa npu nNpeaocTaBNEHUN
MYHUUMNaNbHbIX ycnyr nocpegctsom EMNTCY v PITY.

YNONHOMOYEHHbIA OpraH, NpeaocTaBAAlWMA MyHULUNanbHble ycnyrn, MoLl,
BHe 3aBMCMMOCTM OT crnocoba obpaweHus 3afaBUTeNs 3a MNpefoCTaBNeHUEM TaKuX
yCcnyr, a Takxke oT cnocoba npefocTaB/ieHNs 3asBUTENIO Pe3y/bTaToB NpefoCcTaBNeHUA
TakMxX YCNyr HanpaenslT B NIMYHbIA KabuHeT 3asButena Ha EMTCY wu (unn) PACY
cnefyrolime cBefleHua:

- BO3MOXHOCTb NONIy4YeHUs 3ad9BMUTENIEM CBEAEHUI O XO[e BbIMOJIHEHMA 3anpoca o
npefocTaBeHUN MYHULUNANLHOW YCNYTW, 3a8B/IEHNS O NPeLOCTaBNEHUN YCNYTU;

- BO3MOXHOCTb MONYYEHUs 3asaBUTENEM C WMCNO/b30BaHWEM WH(OPMaLMOHHO-
TeNEKOMMYHUKAUNOHHbIX TEXHOIOTUIA pe3ynbTaToB MpefoCTaB/ieHUS MYHULUNANbHOM
YyCNyru, 3a UCKIOYEHNeM Cny4yaeB, KOrja Takoe nofiyvyeHue sanpeLleHo gefepasibHbIM
3aKOHOM.

3. CocTas, nocnefoBaTelbHOCTb Y CPOKU BbINOIHEHNS
aAMUHUCTPATUBHbLIX Mpoueayp, TPeboBaHNA K MNOPSALKY
NX BbINOJIHEHUS, B TOM YMC/Ie 0CO6EHHOCTU BbIMO/THEHUSA

aAMUHUCTPATMBHbIX MPOoUeLyp B 3N1eKTPOHHOM hopme

3.1. MpenocTaBneHne MyHULMNANbHOMW YCNYyrn BK/AKOYaeT B cebs cnegyrouimne
aAMMUHUCTPaTUBHbIE NPOLEAYPbI:

MPUEM N perncTpaumsa 3asBneHns;

(hopMupoBaHMEe U HanpaBfeHWe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHmsaumun), ydyacTBylOlUiMe B MPeAOCTaBNEHUM MYHUUUNANbHOW YCAyru, M
Mnony4YeHne AOKYMEHTOB, HEOOXOAMMbIX ANS NPeAoCTaBNEHNA MYHULMNANbHON YCYTW;

NPUHATNE PELLLEHNSA O COrnacoBaHMM NacrnopTa BHELWLHeN oTAeNnKu acaga nn6o ob
0TKa3e B NpeAaocTaBfeHN MyHULUNANbHOW YCNYTU;
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Bblgaya (HanmpaBfieHMe) [OOKYMEHTOB MO  pe3yfibTataM  MNpefocTaB/ieHUs
MYHULMNANbHOW YCNYTW.

3.1.1. lMNpuem wn pernctpauna 3asBneHNd N [OOKYMEHTOB Ha NpefoCTaB/ieHue
MYHULMNANbHOW YCNYTW.

3.1.1.1. OcHoBaHMeM [Jnsi Hadana MPefoCTaBNEHUA MYHULUUNANLHOW YCNyru
ABNAETCA NMYHOE obpalieHne 3aiBUTENSA B YMNOSIHOMOYEHHbIA OpraH C 3afB/IeHUEM U
AOKYMEHTaMW; MOCTYM/IeHNe 3asB/IEHUSA U KOMUA JOKYMEHTOB B 3/1IEKTPOHHOIN (hopme
yepe3 EMTY, PMTY (npn Hann4Ynm TeXHUYECKOM BO3MOXHOCTH).

3.1.1.2. Mpn nunyHoM ob6palleHnn 3aaBUTENs B YMNOSIHOMOYEHHbIA OpraH
cneyuannucTt YMnosHOMOYEHHOr0 oOpraHa, OTBETCTBEHHbIA 3a MNpUeM WU  Bblgady
[LOKYMEHTOB:

ycTaHaB/nBaeT TMYHOCTb 3anBuTens Ha OCHOBaHWUU LOKYMEHTA,
YAOCTOBEPAIOLWEro ero /AMYHOCTb, MNpPeAcTaBUTENA 3adaBUTENa - Ha OCHOBaHUU
OOKYMEHTOB, YAOCTOBEPAKOWMX €ro JIMYHOCTb M nonHoMmounms (B c/yyae ero
obpalleHuns);

npoBepseT CPOK [AeWCTBUA [OKYMeHTa, YAOCTOBEPAIOLWEro ero J/IMYHOCTb W
COOTBETCTBME AaHHbIX AOKYMEHTA, YAOCTOBEPAIOLLETO IMYHOCTL, AaHHbLIM, YKa3aHHbIM
B 3aAB/IEHUM N NMPUNOXEHHbIX K HEMY JJOKYMEHTaXx.

B xoge npuema LOKYMEHTOB OT 3afBUTENSA CMeunannucT, OTBETCTBEHHbIN 3a MPUEM
N BblJady JOKYMEHTOB, Y40CTOBepAeTCS, uTo:

TEKCT B 3aB/1IEHUN NOAAAETCA NPOUTEHUIO;

B 3aABfIEeHMW YyKasaHbl (amMuava, MMsA, OTYeCTBO (rocfiefHee - NPU HaIU4vun)
(hm3nyeckoro nuua nMM60 HaMMeHOBaHMe KPULNYECKOr0 NNLa;

3aaBfieHNe nNoAnncaHo yrnosHOMOYEHHbIM NTULOM;

MPUIOXEHbl [OKYMEHTbl, HeobXxoAumble ANA MPefoCTaBNeHUs MYHULUNANbHOM
ycnyru.

Ecnn npepctaBneHHble KONUW YKa3aHHbIX 4OKYMEHTOB HOTapuanbHO He 3aBepeHbI
(v ux HoTapuanbHOe 3aBepeHMe He npesycMOTpeHO (MefepasibHbIM - 3aKOHOM),
CNeymnanuncT, oCyLLeCTBASAIOWMNIA NPUEM AOKYMEHTOB, CPABHUB KOMUU LOKYMEHTOB C UX
OpuUrnHanamMu, BbIMOMHAET Ha TakKUX KOMUAX Hagnucb 006 WX COOTBETCTBUM
opuUruHanam, 3aBepsieT CBOeW NOAMMUCLIO C yKasaHWemM (hamuinm u UHULUaoB..

MakcuManbHbIA CPOK BbINMOSIHEHMA aAMWUHUCTPATUBHON Mpouedypbl Mo Npuemy u
perucTpauumn 3aaBneHna U NPUNOXKEHHbIX K HEMY LOKYMEHTOB cocTaBnsfet 1 pabouni
[ieHb.

KpuTtepuin NpUHATUA pelleHns: nocTynaeHne 3asaB/IeHUA U NPUNOXKEHHbIX K HEMY
[LOKYMEHTOB.

Pe3ynbTaToM agMWHUCTPATUBHOW Mpoueaypbl ABNSETCA NPUEM U perncrpayms
3aABIeHNA U NPUIOXKEHHbIX K HEMY JOKYMEHTOB.

WMHpopmaums o npueme 3afaBNEHUA W MNPUIOXKEHHbIX K HeMy [OKYMEHTOB
(pUKCUpyeTca B YCTAHOB/EHHOM MOPSAKe, B TOM 4WUC/Ne B CUCTEME 3N1EKTPOHHOro
JOKYMeHToo60poTa (MNP HaIMYUM TEXHUYECKOW BO3MOXXHOCTM) YMOSHOMOYEHHOrO
opraHa.

B [eHb perucrtpauum 3aaBneHUA W MPUIOXKEHHLIX K HEMY [OKYMEHTOB,
cneymannucT, OTBETCTBEHHbIN 3a TMpPUEM [OKYMEHTOB, nepejaeT MNOCTynuBLUME
[LOKYMEHTbl HayanbHUKY YNOJHOMOYEHHOI0 opraHa.
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HayanbHWK YNONHOMOYEHHOro oOpraHa OTMWUCbIBAeT MOCTYNUBLUME [OKYMEHTbI
cneyumnanncTy, OTBETCTBEHHOMY 3a MpefocTaBfeHne MyHULUNAIbHOW YCNyri.

3.1.1.3. [pn HanpaBneHnu 3asBUTeNIEM 3adB/ieHUA U  [JOKYMEHTOB B
YNOSTHOMOYEHHbI opraH nocpeAcTBOM MoYTOBOWA CBA3N crneyuanuct
YNO/ITHOMOYEHHOr0 opraHa, OTBETCTBEHHbIN 3a NPUeM U Bblgady LOKYMEHTOB:

NpoBepsieT MNpPaBWIbHOCTb aApPecHOCTU KoppecnoHgeHuun. OWwunbo4HO (He no
aZipecy) npucnaHHble nNuWCbMa BO3BpaLl;at0TCA B OpraHM3auuito MNOYTOBON CBA3M
HEBCKPbITbIMU;

BCKPbIBaeT KOHBEPTbI, MPOBEPSAET HaInymMe B HUX 3a9BNEeHUA U [LOKYMEHTOB,
0643aHHOCTb MO NPeAOoCTaB/IeHNIO KOTOPbIX BO3/10XKEHA Ha 3aABUTENS;

NMpoBepsieT, YTO 3asB/eHWe He WCMOJIHEHO KapaHAalwoMm, HanucaHo pa3bopunso,
(hamunmn, uMMmeHa, otyectsa (MNP HaIU4MK), HAaMMeHOBaHMe, afpec MecTa XXMUTeNbCTBa,
afgpec MeCTOHaxOoXAeHWUA, HanucaHbl MOJIHOCTLIO, MOAMIMHHOCTL MOAMNMUCK 3aaBUTENA
3acBUAeTeNbCTBOBAHHOW B YCTAHOB/IEHHOM 3aKOHOAAaTEIbCTBOM MOPSAKE;

NPOBOAMT TMEPBUYHYIO MNPOBEPKY MpPeAcTaBNeHHbIX KOMUWA [JOKYMEHTOB, WX
COOTBETCTBME [AeWCTBYIOrLEMY 3aKOHOAATENbCTBY, a TakXKe NPOBEPSAET, YTO YKa3zaHHble
KOMWW 3aBepeHbl B YCTaHOBNIEHHOM 3aKOHO4ATeIbCTBOM MOPAAKE;

NMPOBEPSIET, UTO KOMUM AOKYMEHTOB HE UMEKT CepPbe3HbIX NOBPEXAEHWNI, Han4Yne
KOTOpPbIX He MO03BONAET OAHO3HAYHO WCTO/NIKOBATb WX COAepXXaHwe, OTCYTCTBYIOT
NOAYNCTKKN, NPUNMNCKN, 3a4epKHYTbIe C/10Ba, NCMPaBNEHUA.

MaKcuMManbHbIA CPOK BbIMNOMHEHUA alMUHUCTPATUBHON npoueaypbl N0 Npuemy u
perncTpaunmn 3asaB/eHns U NPUIOXKEHHbIX K HEMY AOKYMEHTOB cocTaBnseT 1 pabouunii
[leHb.

KpuTepnin NpuUHATUA pelleHnsa: NoCTyn/eHne 3asaBNeHUs U NPUNOXEHHBIX K HEMY
[LOKYMEHTOB.

Pe3ynbTaTtom aAMWUHUCTPATUBHOM Mpoueaypbl SBNAETCA MPUEM W peruncrTpauns
3aAaBMeHNA U NPUNOXEHHbIX K HEMY JOKYMEHTOB.

Hdopmauna o npueme 3adBNeHUA M MNPUMOXKEHHBIX K HEMY [OKYMEHTOB
()MKCUpyeTCcs B YCTaHOB/IEHHOM MOpPsAAKe, B TOM 4WC/e B CUCTEME 3/1EKTPOHHOrO
JOKYMeHTOoo60poTa (MNP  HaNMyuMM TeXHUYECKOW BO3MOXXHOCTM) YMOSHOMOYEHHOIO
opraHa.

B peHb peructpauum 3adBNeHUA W NPUNOXKEHHbIX K HEMY [OKYMEHTOB,
CneunannucT, OTBETCTBEHHbIN 3a TMpuMeM [OKYMEHTOB, nepefaeT MOCTYNuMBLUNE
[LOKYMEHTbl Haya/lbHUKY YNOJIHOMOYEHHOI 0 opraHa.

HayanbHMK YMNO/HOMOYEHHOro oOpraHa OTMWUCbIBaeT MOCTYNUBLUME [AOKYMEHThI
cneymanuncTy, OTBETCTBEHHOMY 3a NpefoCTaBNeHNe MYHULNNATBLHOR YCYTN.

3.1.1.4. Tpuem n perncrpauma 3aaBneHna U NPUIOXKeHHbIX K HeMY JOKYMEHTOB B
(hopme 3/IEKTPOHHbIX JOKYMEHTOB.

Mpun HanpaBfeHUN 3asBNIEHNUS B 3MIEKTPOHHON popme (NPY HaMUYMKN TEXHUYECKOW
BO3MOXHOCTMW) 3asiBUTEN0 Heo6XoAMMO 3anofiHuTb Ha EMTY, PMTY 3n1eKTPOHHYIO
(bopMy 3anpoca Ha MpefoCTaBNeHWe MYHUUMNANbHOW YCAYru, TMPUKPenuTb K
3aABNIEHNI0 B 3/IEKTPOHHOM BUAe [AOKYMEHTbI, HeobXoAuMble ANs MpefocTaB/ieHUs
MYHULUMUNANLHON ycnyrun (Npu Hanu4vmm).

Ha EMNrY, PMry pasmeHagaeTcs ob6pasel, 3anofiHEHUS 3/1EKTPOHHOW (POpMbI
3adBfeHua (3anpoca).
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dopmaTHO-Nornyeckas nposepka CcHOPMMPOBAHHOrO 3asdBneHMa  (3anpoca)
OCYLLEeCTB/SETCA aBTOMAaTUYECKU MOC/e 3ano/HEHUS 3asaBUTENEM KaXAoro u3 nonemn
3NeKTPOHHOM (opmbl 3anpoca. pu BbISABNEHUN HEKOPPEKTHO 3amnofIHEHHOro Mons
3NEeKTPOHHOM (opMbl 3anpoca 3asBUTENb YBEAOM/ISETCA O XapaKTepe BbIAB/EHHOM
OWMNBKN ¥ nopsifKe ee YyCTpaHeHUsA MOCPeACTBOM WHMOPMaLMOHHOIO coobuieHuns
HenocpeACcTBEHHO B 31EKTPOHHON opme 3anpoca.

CreunanncT, OTBETCTBEHHbIN 3a MPUEM W Bblgadyy AOKYMEHTOB, MPW MNOCTYNNEHUN
3a9BNEHNA U LOKYMEHTOB B 3/1IeKTPOHHOM BUJe:

NpoBepsieT 3/1eKTPOHHble 06pa3bl AOKYMEHTOB Ha OTCYTCTBME KOMMbIHOTEPHBIX
BMPYCOB U UCKaXXEHHON MH(opMaLmnK;

perncTpupyeT LOKYMEHTbl B YCTaHOB/IEHHOM MOpsAKe, B TOM YWC/Ne B CUCTeMe
3NEeKTPOHHOIO  JOKYMeHToo6opoTa (NpM  HaIMuMU  TEXHUYECKON BO3MOXKHOCTW)
YMNO/IHOMOYEHHOTI0 OpraHa,

(hopmupyeT U HanpasnseT 3adBUTEN0 3NEKTPOHHOe yBegoMneHue yepes ENMTY,
PMACY o0 nonyyeHunm wn peructpaunm oT 3asBUTeNs 3asBfieHUs (3anpoca) M KOMui
NOKYMEHTOB, B C/y4ae OTCYTCTBUS TEXHMYECKON BO3MOXXHOCTM aBTOMATMYECKOro
yBeaoMNeHna 3aaBuTend yepes ENry, Priry,

HanpasnseT MOCTYNUBLUMIA NaKeT LOKYMEHTOB B 3/IeKTPOHHOM BUAe Ha4vasibHUKY
YNO/JIHOMOYEHHOr 0 opraHa.

HayanbHUK YNONHOMOYEHHOro opraHa OTMWUCbIBaeT MOCTYNUBLUWE [AOKYMEHThI
cneymanuncTy, OTBeTCTBEHHOMY 3a NMpefocTaBfeHne MYHULUNANbHOW YCNYTW.

MaKcuMManbHbIN CPOK BbINOMHEHMA aiMUHUCTPATUBHOW npoueaypbl NO npuemy wu
perncrpaynn 3adBneHUA U NPUNOXEHHbIX K HEMY AOKYMEHTOB B (DOPMe 31eKTPOHHbIX
NOKYMEHTOB cocTaBnsieT 1paboynii geHs.

KpuTepnin NpuHATUA peLleHuns: MOoCTynneHne 3asaBeHNUS U NPUNOXEHHBIX K HEMY
NOKYMEHTOB.

Pe3ynbTatoM aAMWUHWUCTPATMBHON Mpouefypbl SBAAETCA MPUEM, perucTpauyms
3a9BNEHNSA N MPUNOXKEHHbIX K HEMY JJOKYMEHTOB.

WHpopmauna o npuveme 3asaBfieHUA W MPUNOXKEHHBIX K HEMY [OKYMEHTOB
(hMKcmpyeTcs B CUCTeMe 3/IeKTPOHHOro  AOKyMeHToo6opoTa (Npu  Haivumu
TEXHWYECKON BO3MOXXHOCTW) YNOSTHOMOYEHHOTO OpraHa.

3.1.1.5. Ecnn  3aaBneHne 1 [JOKYMEHTbl  MPeACTaB/ieHbl  3asaBUTENEM
(npeactaButenem 3asBuTens) yepes MOL|, TO 3aABMTEN0 WAW ero NpeacTaBUTeNto
BblJaeTcA pacnucka B NONYYEHUW [OKYMEHTOB C YKasaHWeM UX MepeyHs W [aThl
NoNyYeHns.

Pacnucka BblgaeTca 3adaBuUTeNnto (NpeAcTaBUTENO 3aABUTENA) B AeHb MOJyYEeHUS
TakKnX JOKYMEHTOB.

3asaBneHve N AOKYMeHTbl M3 M®L, nepefatoTca B YNONHOMOYEHHbIA OpraH no
peecTpy, YTBEPXAEHHOMY COrfnaweHMeM O B3auMOAencTBun Mexgy MOL, u
YMNO/IHOMOY€EHHbIM OpraHoM.

[Mocne perucTpauun, 3asaBfieHWEe C NPUIOXKEHHLIMWU K HEMY AOKYMeHTaMu U
peectpom M®L| HanpaBnAwTCA HayalbHUKY YMNONHOMOYEHHOro oOpraHa pAnas
pesonouMn 0 nepefade B paboTy [OKYMEHTbl PYKOBOAWUTENO CTPYKTYPHOrO
nogpasfeneHns, OTBETCTBEHHOr0 3a OKasaHwe MyHUUMNanbHOW ycnyru (panee -
PYKOBOAMTE/Ib CTPYKTYPHOrO NnoapasaenieHuns).
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KpuTeprem NpUHATUA pelleHns HavyalibHUKOM YMONHOMOYEHHOro opraHa 06
onpefeneHnn CTPYKTYPHOIo noapasfe/ieHns, OKasblBatoL;ero MyHULUNAaNbHY YCyry,
ABNAETCA NOJIOXKEHNE O CTPYKTYPHOM noApasfeneHunn.

3.1.2. dopmupoBaHne N HanpasneHWe MeXBeLOMCTBEHHbIX 3arMpocoB B OpraHbl
(opraHusaumun), yyacTByilOlW,Me B NPeAOCTaBNEHUN MYHUUUNANbHON ycnyru (npwu
HEeob6XoAUMOCTH).

OcHOBaHMEM AN Havana  agMWHUCTPATMBHON  npouedypbl  SBNAETCA
HenpeacTaBneHne  3asBUTefleM  NM60  ero  npeAcTaBuTeNieM  JOKYMEHTOB,
NpefyCMOTPEHHbIX MYHKTOM 2.6.3 afAMUHUCTPATUBHOIO pernaMeHTa.

Cneynannuct YMNONHOMOYEHHOro oOpraHa, OTBETCTBEHHbIM 3a npefocTaB/ieHue
MYHULMMNANbHOW YyCNyrn, nocne noJly4eHUs 3aperucTpupoBaHHbIX [OKYMEHTOB,
3HAaKOMUTCS C 3asiBIEHNEM W NPUAOXKEHHBIMW K HEMY AOKYMeHTamu (Mpu Hannuumn) u
OCYLU;eCTB/SET NPOBEPKY MPeACcTaBNeHHbIX 4OKYMEHTOB.

B cnyuae, ecnu cneynannuctoMm OyaeT BbISBEHO, YTO B MepeyHe npeacTaBieHHbIX
JOKYMEHTOB  OTCYTCTBYKT  [AOKYMEHTbl, NpeAyCMOTPEHHble  MYHKTOM  2.6.3
aAMUHUCTPATUBHOIO  perfiameHTa, MPUHUMAETCA  pelleHne 0  Hanpas/ieHUu
COOTBETCTBYIOLL ;X MEXBELOMCTBEHHbIX 3aMpOCOB.

MeXBeJOMCTBEHHbIE 3amnpoCbl HanpaBAAlTCA B CPOK He Mo3fgHee Of4HOro
paboyero AHA CO AHA NONYYEHUA 3aABIEHUSA N NPUNOXKEHHBIX K HEMY LOKYMEHTOB.

HanpaBneHne MeXBefOMCTBEHHbIX 3arpoOCOB OCYLLECTB/AETCA B 3NEKTPOHHOM
(bopme  MOCpeAaCcTBOM  €4MHOM  CUCTEMbl  MEXBEAOMCTBEHHOIO  3/1€KTPOHHOIO
B3aMMO/eliCcTBNA " MOAK/OYEHHbIX K  Hel pervnoHanbHoM CUCTEMBI
MeXBeOMCTBEHHOI0 3/IEKTPOHHOI0 B3aMMOAENCTBUS.

HanpaBneHne MeXBeOMCTBEHHOrO 3anpoca B OyMaXHOM Buie [AOMycKaeTcs
TO/IbKO B Cny4vae HEBO3MOXHOCTW HarnpaBfieHUs MeXBeLOMCTBEHHbIX 3arpocoB B
3NEeKTPOHHOW (hopwme.

YNONHOMOYEHHbIW creunannuct o06a3aH NPUHATL HeobXoAuMble Mepbl AN
MONy4YeHUss 0TBETa Ha MEXBeLOMCTBEHHbIE 3aMpPOChbl B YCTaHOB/IEHHbIE CPOKMU,

HanpaBneHne MeXBeAOMCTBEHHOI0 3anpoca [JOMnycKaeTca TO/MIbKO B  Lensx,
CBS3aHHbIX C NPeAoCTaBNEHNEM MYHULUNANLHOM YCYTN.

B cnyyae HenoctynneHWss OTBeTa Ha MeXBELAOMCTBEHHbIA 3anpoc B
YCTAHOBJIEHHbIA CPOK, MPUHUMAKOTCA Mepbl, MPefyCMOTPEHHblE 3aKOHOA4aTe/IbCTBOM
Poccuiickoin depepauyun.

MakcuMManbHbIli CPOK BbIMONHEHWUA AaHHON aAMWHUCTPATMBHOW npoueaypbl
cocTaBnseT 5 pabounx gHeu.

KpuTtepwuii NPUHATUS peLleHuns: HenpeAcTaB/ieHne [OKYMEHTOB,
NpefyCMOTPEHHbIX MYHKTOM 2.6.3 afMUHUCTPATUBHOIO pernaMeHTa.

Pe3ynbTaTOM afMWUHWUCTPATMBHOW nNpoueaypbl SBASETCA MNOMyYeHMe B pamKax
MeXBeJOMCTBEHHOI0 3/IEKTPOHHOI0 B3aUMOJAENCTBUA [AOKYMEHTOB (MX KOMWIA WK
CBEJEHMI,  cogepxKawmxca B HMX), Heo6XoAUMbIX AN NpeaocTaB/eHUs
MYHULUNANbHOW ycnyru 3aaBUTENIO, nmeéo nonyyeHue NH(opMauun,
cBUAeTeNbCTBYOWEN 06 OTCYTCTBMM B PacrnopsXXeHUM opraHoB (opraHusauuit),
yyacTBYHOLWMX B MNPeAoCTaBfieHUM MYHUUUNaNbHOW YCNyru, LOKYMEHTOB (MX KOMUU
WM CBEAEHUIW, cofepXawmxcs B HUX), HEOOXOAWMbIX AN npefocTaBieHuUs
MYHULMUNANbHOW yCNyru.
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dukcauns pesynbTata  BbIMOSHEHUA  aAMWUHUCTPATUBHOW  Mpouefypbl  He
npon3BOANTCA.

3.1.3. MpuHATNE peleHns 0 NpeaocTaB/ieHUM NM60 06 0TKase B NMpeaoCcTaBNeHUN
MYHULMMNANbHON YCNyTNn.

OcHOBaHMEM [NA Hayana afgMWHUCTPaATUBHOMW Mpoueaypbl ABNSETCA MNOMyYeHue
cneunanncTom yrnosHOMOYEHHOro opraHa, OTBETCTBEHHOro 3a MPUHATUE pelleHus o
npefoctaBneHUn 60 06 OTKase B MPefoCTaBNEHUW MYHUUMMANbHON YCNyru,
[LOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.6.3 HacTOAL;ero aAMMHUCTPATUBHOIO PernameHTa,
B TOM 4YucC/ie N0 KaHanaM MeXBeOMCTBEHHOr0 MH(POPMALMOHHOIO B3anMOLEeNCTBUA.

OTBETCTBEHHbIM 3a BbIMO/HEHNE AAMUHUCTPATMBHON Mpouedypbl  ABNSETCA
cneyuannuct YnosHOMOYEHHOrO OpraHa, OTBETCTBEHHbIN 3a MPUHATME pelleHus o
npegocTaBneHUn NM60 06 0TKase B NPeAoCTaBIEHNN MYHULMNANBHOW YCNYTI.

Mocne nonyyeHnMs Heo6XOAMMbIX [LOKYMEHTOB CMeuuanucT, OTBETCTBEHHbIN 3a
MPUHATUE pelleHMa O npegocTasneHnn nmbo 06 oTKase B MpPefoCcTaBeHUM
MYHULMMNANbHOWN YCYTK, OCYLL;eCTBNSET NOATOTOBKY PeLeHns 0 NpesocTaBieHnmn nméo
06 OTKase B NpeAoCTaBfieHUM MYHULUNANLHOW YCNYTW.

B cnyyae HanpaBneHus 3adABUTENEM 3anpoca U JOKYMEHTOB B 3/IEKTPOHHOM BuUAae
yepes EMNMry, PMATY (npy Hanuuymm TeXHWUYECKOW BO3MOXXHOCTW) WM NpuM 3TOM B
3asAB/IEHUN YKa3aHO MOSyyYeHue pesynbtata nNpeAocTaB/ieHUs MyHULMNANbHON YCyru
B 3/IEKTPOHHOM BMAE, YMNO/HOMOYEHHbIN CreynanucT MOoAroTaBnMBaeT pelleHne o
NpefoCcTaBNeHUN  MYHULUNANbHOW  yCAyrm W 3anonHdaeT (QopMmy peweHus B
3/IEKTPOHHOM BUAE.

MoAroToBMeHHOE pelleHne 0 npegocTasneHun N1nbo 06 oTKase B NpeaocTaBieHUn
MYHUUMNANbHOW yCnyrn nepefgaeTtcsd (HanpaenseTcs) crneuumanmcToM, OTBETCTBEHHbIM
3a MpPUHATUE pelleHMa O npegocTaBfneHnn nnbo 06 OTKase B MpefoCTaBeHUM
MYHULMMNAbHOW YCNYyru, HavalbHWUKY YMNO/HOMOYEHHOr0 opraHa A5 BU3NPOBaHMUSA
NM60 O MPUHATUM PELLEHNSA 0 ero HanpasneHUN Ha JopaboTKy.

MakcuManbHbIA  CPOK BbINOSIHEHUSA [AHHOW aAMWUHUCTPATUBHOW Mpoueaypbl
cocTaBnfeT 21 AeHb.

Kputepuini  NpuMHATUA  pelleHus:  Haanmyme UAM  OTCYTCTBME  OCHOBaHWUM,
NpefyCMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOTO perfaMeHTa.

PesynbTar aAMUHNCTPATUBHOM npoueaypsl: nepefaya  (HanpasfieHue)
3aBM3NPOBAHHOI0, B TOM YuC/e B 3/IEKTPOHHOM BUAE, Ha4aNbHUKOM YNOSTHOMOYEHHOT0
opraHa pelweHus o0 npegocTtaBneHun nmbo 06 OTKase B NpPeaocTaB/ieHUN
MYHULMMNANbHOW yCnyrn  crneumanncTy, OTBETCTBEHHOMY 3a Bbljayy peLlleHus o
npegoctaeneHnn nnbéo o6 oTKase B MPeAoOCTaBNEHUW MYHWUUMMANbHON Yycnyru, ANs
OCYrUeCTB/IEHUA ClieaytoL;ein agMUHUCTPATUBHON NpoLeaypbl.

Pe3ynbTaT  BbIMNONHEHUA  aAMUHUCTPATUBHOW  npoueaypbl  (UKCUMpyeTcsd B
YyCTaHOB/IEHHOM MOpPSAAKe, B TOM 4YMCNEe B CUCTEME 3/IeEKTPOHHOr0 AOKYMEHTO060pOoTa
(MpY HaIMYMK TEXHNYECKOW BO3MOXXHOCTW) YNOSTHOMOYEHHOIO OpraHa.

3.1.4. Bblgaya (HanpaBneHue) AOKYMEHTOB NO pe3ynbTataM MnpeLocTaBieHUs
MYHULMMNAbHON YCNyTNn.

3.14.1. Bblgaya (HanpasfieHWe) AOKYMEHTOB MO pesynbTataM MpefoCcTaB/ieHus
MYHULMUNANbHON YCNyrn B YNONHOMOYEHHOM OpraHe.

OcHoBaHVeM [N Hayvana npoueaypbl Bblgayn OOKYMEHTOB ABNAETCA MNMPUHATUE
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peleHns o npefocTaBieHUM nNM60 06 OTKase B MPefOCTaBAEHUN MYHULMUNANbHON
ycnyru WM NoCTynjaeHue K Ccheunanncty, OTBETCTBEHHOMY 3a TMpUeM-Bblgady
NOKYMEHTOB, pelleHMsa 0 npeaocTaBneHUn nmn6o o6 oTKase B MpPefoCTaBeHUM
MYHULMNANbHOW ycnyrun, obpalieHune 3asaBuTens aas nonyyeHmsa LJOKYMEHTOB.

[Ona  nonyyeHus pesynbTaTtoB MpefoCTaBNeHUA MYHUUMNANbHOW YCNyru B
OyMaXXHOM Buae u (WnM) [LNA  CBEPKU 3/IEKTPOHHBLIX 06pa3oB  [OKYMEHTOB C
opurMHanamu (nNpu Hanpa.feHMWU 3anpoca Ha npegocTaBneHue ycnyru yepes ENMTY,
PATY (Nnpy HanMyumm TEXHWYECKOW BO3MOXHOCTM) 3adABUTEeNlb  NpeabsBaseT
cnefyroline fOKYMEHTDI:

1) LOKYMEHT, Y4,0CTOBEPAOLWMNIA TIMYHOCTb 3aABUTENS;

2) AOKYMEHT, NOoATBepXAaroW Wi MOMHOMOUMSA NPEeACTaBUTENS Ha MOoNydeHue
AOKYMEHTOB (ECNN OT UMEHW 3aABUTENA AeNCTBYET NpeAcCTaBUTEeNb);

3) opuruHanbl AOKYMEHTOB, YKas3aHHble B TMyHKTe 2.6.1 HaCTOALLEro
aAMWUHUCTPATUBHOIO perfamMeHTa, MNpPW HanpasneHUM 3anpoca WM [AOKYMEHTOB Ha
npegocTaBneHne ycnyrum depes EMIY, PMOCY (npu HanMumm TEXHUYECKOMN
BO3MOXXHOCTH).

CreumanncT, OTBETCTBEHHbLIA 3a MNpuvemM W Bblgady [AOKYMEHTOB, MpW Bblgade
pe3ynbTaTa npefocTaBneHNs YCnyrn Ha 6ymaxKHoOM HOCUTeNe:

1) ycTaHaB/NNBAET IMYHOCTb 3aABUTENS;

2) npoBepseT NPaBOMOYUA 3aaBUTENA AeNCTBOBATb OT €r0 UMEHU NpU NosyYeHUn
[LOKYMEHTOB;

3) HaxoAWUT KOMWUIO 3aABfIeHUA W [LOK3MWEHTLI, MOAMexallMe Bbljayve 3afABUTENHO
(peweHne o npepocTaBneHMU NM60 06 OTKase B MPefOCTaBNEHUN MYHWUUMMANIbHOW
ycnyru);

4) cBepsieT 3NeKTPOHHbIe 06pa3bl JOKYMEHTOB C OpurmHasamu (Npu HanpasfeHUN
3anpoca 1 4OKYMeHTOB Ha npefoctaBneHune ycnyru yepes EMry, Py (npu Hannymnm
TEXHWYECKON BO3MOXHOCTM) M MPW YyKazaHUM B 3anpoce 0 NoayyeHUU pesynbraTa Ha
OyMaXXHOM HOCUTENe);

5) 3HaKOMMUT 3asBUTENs C pelleHMeM O MpeAocTaBneHUM nn6o 06 oTKase B
npefocTaBeHUN MyHULMUNANLHOW YCNYTW;

6) BblgaeT 3aaBUTEN0 pPelWeHue 0 npegoctaBneHun nmbo 06 OTKase B
npefocTaBeHNN MYHULUNANLHOW YCNYTW;

7) BHOCWT 3anucb O Bblfauye 3asBUTENO pelleHMA O npegocTtasneHun nmbo 06
OTKase B MpeAoCTaBNeHUM MYHUUUNANbLHON YCNYyrMn B CUCTEMY 3NEKTPOHHOrO
JOKYMeHToo60poTa (MpU HanMymMm TeXHUYECKOW BO3MOXXHOCTWU) YMOSIHOMOYEHHOrO
opraHa v B XXypHan perncrpayuu;

8) o0TKas3blBaeT B Bblgaye pelleHUs 0 npegoctaBneHnn nmbo 06 OTKase B
NpefoCTaBfeHNN MYHULMNANBHOW YCNYTW B CyYasnX:

- 33 Bbljayeil JOKYMEHTOB 06paTUIOCh NNLO, He fABNstoLLeeca 3asBuTenem (ero
npeacTaBUTENEM);

- obpaTuBLUEeCs NNLO OTKasanocb NPeAbsBUTH AOKYMEHT, YAOCTOBEPAIOLWMUIA ero
JIMNYHOCTb;

- OpUTrnHanNbl JOKYMEHTOB He COBMajatoT C 3NEKTPOHHbIMU 06pa3amMu AOKYMEHTOB
Nnpu Hanpas/ieHWM 3anpoca U AOKYMEHTOB Ha npefocTaBneHue ycnyru yepes EMNMMY,
PATCY (npy Hannyuum TeXHWYECKOW BO3MOXHOCTM) M MPU YKaszaHMM B 3anpoce O
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Mony4yeHUN pesynibTata Ha 6YMaKHOM HOCUTENe.

Ecnn 3asaBuTeNb, He COrfacuBLUMCL C pelleHMem O npejocTaBneHMn nnbo 06
OTKase B NpefoCTaBNeHUN MYHMLUNANLHOW YCAYrn, O0TKasanca npocTaBUTb CBOKO
noanucb B MON}LUEHUM AOKYMEHTOB, pelleHMe O npegocTaBfieHUM nmbo 06 OTKase B
NpefoCcTaBNeHUN MYHUUUNANbHOW yCnyrm emy He BbljaeTcd W Chneyuanucr,
OTBETCTBEHHbIN 3a NPUEM W Bbl4adyy [LOKYMEHTOB, Ha KOMWW 3asBNEHWUS MPOCTaBiseT
OTMeTKY 06 OTKase B MONYYEHUW peleHus O npepocTaBfieHUMM nnb6o o6 oTKase B
NpefoCcTaBNeHUN MYHUUMMANbHOW yCnyrm nyTtem BHeceHWs cnoB  «[lMonyunTb
LOKYMEHTbI 0TKa3a/cs», 3aBepseT CBOEM NOAMUCHIO.

He no3gHee cnepyrow;ero paboyero AHA CO [AHA ob6parueHus 3asBuTens B
YNO/THOMOYEHHbI OpraH W OTKas3aBLUerocs MosyynTb pesynbTar MpefocTaBieHuns
MYHULMMNANbHON yCnyrn nnm6o NOCTYMNIEHWU He BblfaHHbIX LOKYMEHTOB u3 M®L|
3aABUTENII0  HanpaB/iseTca MNUCbMEHHOe coobrueHve (no agpecy, YKasaHHOMY B
3asaBNEHNN) O TOM, YTO OH B /t060e BpemMsa (COrnacHoO ykasbiBaeMOMY B COOOGrLeHUU
rpagmMky npvema-Bbljavyv 4OKYMEHTOB) BrpaBe 00paTUTLCA 3a NONYYEHNEM PeLLEeHUs O
npefocTaBfieHUn NnM60 06 OTKase B MPefOoCTaBNEHUU MYHULMMNANbHOW YCNyrn  WUnm
COO6WMNTL MOYTOBbLIA ajpec, MO KOTOPOMY eMy 3TU [OKYMEHTbl MOryT 6bITb
HanpaBieHbl NOCpPeACTBOM MOYTOBOro OTMNPABNAEHUSA C YBEAOM/IEHUEM O BPYUYEHUN.

B cnyuae nogayn 3asBuTeneM AOKYMEHTOB B 3/1€KTPOHHOM BUAE MNOCPEeACTBOM
ENCY, PATCY (npy HannyumMm TEXHUYECKOW BO3MOXHOCTWU) U YKaszaHWW B 3arpoce O
nonyyeHUN pesynbtata NpefocTaBfieHNa yCnyrn B 3NEKTPOHHOM BufAe, Cneuuanncrt,
OTBETCTBEHHbI 3a NPUEM U Bbljayvy AOKYMEHTOB:

1) ycTaHaBNMBaET IMYHOCTb 3asABUTENS;

2) npoBepseT NPaBOMOYNS 3aaBUTENSA AEACTBOBATb OT €ero UMeHU Npu noayyvyeHnn
[LOKYMEHTOB;

3) cBepseT 3/1eKTPOHHbIe 06pa3bl JOKYMEHTOB C OpuUrMHanamu (npu HanpasneHUm
3anpoca n 4OKYMeHTOB Ha npefocTaBneHue ycnyru yepes EECIY, PEIIY (npu Hannuum
TEXHWYECKON BO3MOXHOCTW));

4) yBeJOMNAET 3afBUTENA O TOM, YTO pe3yfbTaT NpepocTaBieHun ycnyru oypet
HanpaB/fieH €My B /MYHbIA KabuHeT Ha ENTY, PMIY B Qopme 3/M1eKTPOHHOIO
NOKYMEHTa.

Mpy  yCTaHOBMEHWU  PACXOXAEHWUWA  3NEKTPOHHbLIX 00pa3oB  [OKYMEHTOB,
HanpaBNeHHbIX B 3/IEKTPOHHOW (hOpMe, C OpurumHanamu, pesynbTar MpefocTaBieHuns
yCnyru 3aaBuTento He HanpasnseTca vepes ENTY, PII'Y, o yem coctaBnseTca akKT.

B cnyuvae, ecnv 3a89BUTENO 0TKa3aHO B NPeAOCTaBNEHNUN MYHULUUNANLHOW YCNyTHK,
OTKa3 B Bblfaye peleHns 0 NpefoCcTaBNeHUN MYHULMUNANbHON YCNYrn CKaHUPYeTCa U
Hanpasnsetca 3assutento 4epes EMIY, PMIY nmn6o Hanpaensetrcs B dopme
3NEeKTPOHHOI0 JOKYMeHTa, NOAMNUCAHHOIO 3/IEKTPOHHOM NMOANUCLIO B /IMYHbLIA KabUHET
3aaBuTena Ha EMry, PACY (npu Hanuumm TeXHUYECKOW BO3MOXHOCTM). OpuruHan
peLleHns 3a8BUTENb BNpaee 3abpaTb B YNOTHOMOYEHHOM OpraHe.

MakcuManbHbIA CPOK BbINOMHEHWUA LaHHOW agMWHUCTPATUBHOM Npoueaypb! - He
6onee 15 MUHYT.

Bbigaya pesynbTata npefocTaBieHUs MyHULMNANbHOW YCNYT BO3MOXHA B [eHb
MPUHATUS pelleHns 0 npepocTaBieHUn nm6o 06 oOTkase B MNpefoCTaBNeHUU
MYHULMMNANbHOWN YCNYTW.
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Pe3synbTar agMUHUCTPATMBHON Npouefypbl: Bblgava peleHna 0 npefocTaBieHum
nn6o 06 oTKase B NpefoCTaBfieHUM MYHULMNANbHOW YCNyrn B 6yMaXXHOM BUAE WU B
(hopme 3N1eKTPOHHOI0 AOKYMEHTA.

Pe3ynbTaT  BbIMOMHEHUA  aAMUHUCTPATUBHOW  npouefypbl  (UKCUpyeTca B
YCTAHOBJ/IEHHOM NOPsiAKe, B TOM YMUC/le B CUCTEME 3/IEKTPOHHOIo0 AOKYMeHTOo60poTa
(Mpn HaIMYMM TEXHUYECKON BO3MOXHOCTM) YMOSIHOMOYEHHOr0 OpraHa WU B XYypHasne
perncrpauum.

3.2. MopafoK ucnpaBneHns AOMYL;eHHbIX ONeYaToK U OWWO0K B BblfaHHbIX B
pesynbTaTe NPefoCTaBNeHUA MYHULMUNANbHON YCYTU LOKYMEHTaXx.

OcHoBaHMEM  And  Havana  aAMUHUCTPATUBHOW  Mpouedypbl  ABNsETCA
npefcTaB/ieHNe 3a9BUTENIEM B YNOTHOMOYEHHbIW opraH 3asasneHuns (Mo opme COrnacHo
NPUNoXeHnto Ne 2 K HacTosweMy agMUHUCTPATUBHOMY pernaMmeHTy) 06 ncnpasneHum
OWMOGOK M O0neyaTok B [OKYMeHTax, BblfJaHHbIX B pe3y/nbTare npefocTaBleHNs
MYHULMMNANbHON YCNyTNn.

K 3aaB/ieHUI0 MOMUMO [OKYMEHTOB, ABMAIOLMXCA OCHOBaHWEM A4 UCNpaBieHns
owmnbKM (oneyaTkn), 3asBUTENb NPUKIaLbIBAET OpUrMHaN [AOKYMeHTa - pe3ynbraTa
NpefoCTaBNeHNA MYHULUNANLHOW YCYTrn Ha 6YMaXXHOM HocuTene (Mpu Hanmumm).

[JO/MKHOCTHOE MU0 YNOJTHOMOYEHHOTIO opraHa, OTBETCTBEHHOe  3a
npefocTaB/ieHNne MyHULUNANLHOW YCYrKn, paccMmaTpuBaeT 3asaB/eHne, nNpeacTaBleHHoe
(HanpaBfieHHOe) 3asBUTENIeM, W MPOBOAMT MNPOBEPKY YKa3aHHbIX B 3aABEHUM WU
NOKYMEHTax CBeAeHUn B CPOK, He NpeBblllatowmim 2 pabounx gHA ¢ fgaTbl perncrpaymm
COOTBETCTBYIOLLErO 3aBNEHNS.

Kputepnem NpUHATUA pelleHnMa no aAMUHUCTPATUBHOW npouefype SBAseTCS
Ha/iMume WanM OTCYTCTBME TakKMX oneyatok u (unm) owwnbok. B cnydvae BbISBNEHUS
[JOMYLLEHHbIX orne4vyaTok u (11v) OWKN60K B BblAaHHbLIX B pe3ysibTaTe NpefocTaB/ieHUs
MYHULMNANbHON YCNYyrn JOKYMeHTax AO0/HKHOCTHOE MINLO0 YMOJHOMOYEHHOr0 opraHa,
OTBETCTBEHHOe 3a MNpejocTaB/lieHWe  MYHUUMMANbHOW  YyCNyru,  ocyuiecTBnset
McnpasneHne 1 3aMeHy yKasaHHbIX JOKYMEHTOB B CPOK, He Mnpesblwatoimii 5 pabounx
[HeN C MOMeHTa permcrpaumm cCOOTBETCTBYHOLLENO 3asAB/EHNUA.

B cnyuyae oTcytcTBMA oneyatok u (uauM) owmb0OK B AOKYMEHTaX, BblAaHHbIX B
pesynbTaTe  MNpeAoCTaBfieHUA  MYHUUMNANbHOW  YCNyru,  AO/DKHOCTHOE  /iMu0
YNO/THOMOYEHHOr0 oOpraHa, OTBETCTBEHHOe 3a MpeAoCTaB/ieHMe MYHULMNabHON
yCnyru, NUCbMEHHO coo6LiaeT 3aaBUTEN0 006 OTCYTCTBMW TakKuMX OMeyaTtok u (unn)
OWNBOK B CPOK, He npesBblllarwmin 5 pabounmx [AHeNW C MOMEHTa perucrpayuu
COOTBETCTBYHLLENO 3aAB/IEHUS.

3asBneHve 06 ucnpaB/iieHUM OWKUOBOK M OMnevyaToK B [OKYMeHTax, BblaHHbIX
B pe3ynbTare NpefoCTaBNeHUS MYHULUNANbHON YCAYrn, MOXeT OblTb MpeacTaB/ieHO
3a8BUTENIEM B 3MIEKTPOHHOW hopme, B TOM uucne yepes EMIY, PMATY (npu Hannyum
TEXHWUYECKOIN BO3MOXHOCTHK).

B cnyyae nopgayum Takoro 3asBneHua 4epes EMIY, PMIY wcnpaBneHHbIN
JOKYMEHT B 3/IEKTPOHHOM BWAe WAN CKaH [AOKYMeHTa Ha O6yMaXHOM HOCUTene,
JOKYMEHT, MHMOPMUPYHOLWNIA 06 ncnpasfeHUU OWMOKN B BblfaHHbIX B pe3y/nbTarte
NpefoCTaBfieHNss MYHWUUMMANbHON yCAyru [OKYMeHTax WM YyBsefoM/eHue 006
OTCYTCTBUM OWMNOKM (OWKMOOK) B BblAaHHbIX B pe3ysbTaTe MNpeAocTaBNeHUA
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MYHULMMNANbHON YCNYTN AOKYMEHTax, pa3MellaeTca B IMYHOM KabuHeTe 3asBUTeNs Ha
EMNryY, POTY.

Pe3ynbTaToM agMUHUCTPATUBHOMW Npoueaypbl ABAAeTCA Bblgava (HanpaBfieHUe)
3a9BUTENII0  UCMPaBNEHHOr0 B3aMeH paHee BblJaHHOIN0 [AOKYMEeHTa, SBMAKOLLErocs
pe3ynbTaToM MNpPeAoCTaBMeHUS  MYHUUMUNANbHOW  yCcnyru, wunuM coobuieHne 06
OTCYTCTBMM TaKMX onevaTok U (Unu) owmnobok.

3.3. CocTaB, nocnefoBaTe/lbHOCTb U CPOKU BbINOHEHUA aAMWUHUCTPATUBHbIX

npoueayp, Tpe6oBaHMA K MNOPSAKY MX BbIMOMHEHMS, B TOM 4MCNe OCOGEHHOCTU
BbINONHEHNS aMUHUCTPATMBHbLIX NpoUeAyp B 3NEKTPOHHOU Qopme, a Takxe
0COGEHHOCTU BbIMOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp B MHOTOMYHKLMOHANbHbIX
LleHTpax npu nNpefocTaBfieHMM MyHUUMNanbHol ycnyrm «CornacoBaHue nacnopTa
BHeWIHeld oTAenkn acagoB 34aHWMK, CTPOEHWUMU, COOPYXEHUU WA UX YacTei»
OANHAKOBbI AN BCEX KaTEropuii 3asaBuTeneil.

4. ®OpMbl KOHTPO/IA 38 UCMOMHEHNEM MPEA0CTaBIEHNSA MYHULMNAbHOM
yCyru

4.1. TlopAOoK OCyLlecTBNEeHUS TeKYLWEero KOHTPONs 3a COOMOJAEeHUEM W
NCNOSIHEHWEM OTBETCTBEHHbLIMW [O/MKHOCTHBIMWU NINLAMW  TMOMOXEHWUIA HACTOALLEro
aAMUHUCTPATUBHOIO  pernameHTa W  WHbIX HOPMATWMBHbLIX MPaBOBbIX  aKTOB,
ycTaHaBAMBarlOWMX TpeboBaHNA K NpPefoCTaB/EHNI0 MYHUUUNAIBHON YCNyru, a Takxke
MPUHATUEM PELLEHNIA OTBETCTBEHHLIMU NNLAMMN.

TeKyLWwnin KOHTPONb 3a COOMIOAEHNEM U UCNONHEHWEM LOMKHOCTHLIMWU ML amMu
YNO/IHOMOYEHHOr0  opraHa Yy4yeTa [MOMIOXEHWA  [aHHOro0  afMWHUCTPATUBHOIO
pernaMeHTa ¥ MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaBAMBAKOLWMNX TpeboBaHUA K
NpefoCTaBNeHU0 MYHULMNANBHOW YCNYTK, a TakKKe NPUHATUEM UMW pelleHunid (ganee -
TEKYLW WA KOHTPO/Ib [AesATENbHOCTU) OCYLLeCTBSET PYKOBOAMTENb YMOSIHOMOYEHHOTO
opraHa.

TeKyLWMin KOHTPO/b OCYLLEeCTBAAETCSA NyTeM NPOBELEHUSA NPOBEPOK COBNOAEHNS
N WUCMNOSIHEHUA [AO/DKHOCTHLIMU NMUaMU U COTPYAHMKAMW MOSIOXKEHUIA HACTOALLErO
aAMUHUCTPATUBHOIO  pernameHTa W  WHbIX HOPMaTWMBHbLIX MPaBOBbIX  aKTOB,
ycTaHaBAMBawoLWmx TpeboBaHNA K NpefoCTaBNeHUIO MYHULUNANLHOW YCNYT K.

4.2. TlopsfoK M MepuoANYHOCTb OCYLLECTBIEHUA MIaHOBbIX W BHEMIAHOBbLIX
MPOBEPOK NOMHOTLI U KayecTBa NPeAoCcTaBieHNs MyHULUNANbHON YCyru, B TOM Yuche
nopsgoK W (OpMbl  KOHTPO/MA 3a TMOMHOTOM W KavyeCTBOM MpefocTaB/ieHuUs
MYHULMMNANbHOW YCNYTW.

KOHTpO/ib 3a MOMIHOTOW M Ka4yeCTBOM MpPeAoCTaB/ieHUs MYHULUNANbHOW YCNyru
BK/IlOYaeT B cebs npoBefieHMe MPOBEPOK, BbIABNEHME U YCTPaHEHWE HapyLUeHWn npas
3anaBuUTENEeN, TMPUHATME PpPeweHnn W TMOoAIOTOBKY OTBETOB Ha WX ob6palleHus,
cofiepallue Xanobwbl Ha gencTeus (6e3nencTBNE) COTPYAHNKOB.,

MpoBepKM MNOMIHOTBI W KayecTBa MNPeAOCTaBAEHUS MYHUUUNANbLHOW YCNyru
OCYLLECTBAKTCA HA OCHOBAHUWM NOKa/IbHbIX aKTOB agMUHUCTPaLUU MYHULUNANLHOIO
ob6pa3oBaHus.

MpoBepk MOryt 6bITb  MNMAHOBBIMA WM BHeMnaaHoOBbIMWU.  [MoOpAAoK U
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NnepuogMYHOCTb MNNaHOBbIX  MPOBEPOK yCTaHaBNMBAKOTCA  PYKOBOAUTENEM
YNO/IHOMOYEHHOr0 opraHa. pu NpoBepke paccmMaTpuBaloTCA BCe BONPOCHI, CBSA3aHHbIE
C npegocTaBfeHVeM MYHUUMNANbHOW ycnyrn (KOMMNAEKCHble MNPOBEPKK), UK
OTAeNbHble BONPOCHI (TEMaTUYEeCKne NpoBepKu).

BHennaHoBble NPOBEPKM MPOBOAATCA A1 NMPOBEPKU (haKTa yCTpaHEHUA paHee
BbISIB/IEHHbIX HapyLeHWn, a TakKXke B C/ay4vyae MONy4vYeHUA >kanob Ha [encTBuA
(6e3peincTBre) COTPYAHMKOB. T[1pOBepKM TakXe MPOBOAATCA MO  KOHKPETHOMY
06palLl;eHnIo 3asaBUTeNs.

MepnoANYHOCTb OCYLL:eCTB/IEHMS NNAHOBLIX NMPOBEPOK - He peXke OAHOro pasa B
KBapTal.

4.3. OTBETCTBEHHOCTb MYHMULUMNANbHBIX  cAyXarumx  AAMUHUCTpaLnm
BenoBCKOro ropofckKoro OKpyra M MHbIX LO/MKHOCTHbLIX NNL, 3@ PELeHns U LeicTBuA
(6e3peincTBMe), nNpuUHMMaemble  (OCyLl;ecTBisieMble) B XO0Ae  MNpefocTaBNeHUA
MYHULMMNANbHON YCNyTNn.

Mo pe3synbTaTam MPOBEPOK B Cry4vae BbISBAEHUS HapyLEHWU MONOXKEHWI
HaCTOSALW;ero afMNUHNUCTPATUBHOIO pernamMmeHTa u UHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
yCTaHaBNMBawLW;nx TpeboBaHMA K MNPefOCTaBNEHUIO  MYHULUNANbHON  YyCNyru,
BMHOBHbIE COTPYAHWUKMN N AO/HKHOCTHbIE NNLA HECYT OTBETCTBEHHOCTb B COOTBETCTBUU
C 3aKOHOfaTeNnbCTBOM Poccuinckon depepauymnm.

COTpYyAHWKN, OTBETCTBEHHbIE 3a MPUEM 3asBNEHWA W [OKYMEHTOB, HeECyT
MepcoHasibHyl0 OTBETCTBEHHOCTb 3a COOMIOAEHMEe CPOKOB W MopsfKa MpueMa u
perucrTpaunmn JoOKyMeHTOB.

COTpYyAHWKN, OTBETCTBEHHbIE 32 NOATOTOBKY AOKYMEHTOB, HECYT NMEPCOHANbHYHO
OTBETCTBEHHOCTb 3a COB/0eHMEe CPOKOB M NopsaaKa 0PopMIeHNA JOKYMEHTOB.

COTpyAHNKN, OTBETCTBEHHblE 3a Bblgady (HanpaBfieHWE) [LOKYMEHTOB, HecyT
MepcoHaNbHY0 OTBETCTBEHHOCTb 3a CO6/MIOAEHME Mopsigka Bblgauu (HanpasneHWs)
LOKYMEHTOB.

[O/MKHOCTHOE  NMUO, MoanucaBliee  JOKYMEHT,  C(HOPMUPOBAHHbLIA N0
pesynbTaTaM NpeAoCTaBfieHUA  MYHUUWNANbHOW  YCNYTW, HeCeT [MepCoHabHYI0
OTBETCTBEHHOCTb 3a MPaBOMEPHOCTb MPUHATOrO pelleHns W Bblgayn (HanpasneHus)
TaKoro AoKyMeHTa nnuy, npeicTaBuBLIEMY (HanpaBuBLUEMY) 3asB/IEHUE.

lMepcoHanbHas  OTBETCTBEHHOCTb  COTPYAHMKOB U AO/MKHOCTHbLIX N
3aKpennseTcs B MX [AO/MKHOCTHbIX WHCTPYKUMSAX B COOTBETCTBMU C TpeboBaHUAMMU
3aKoHogartenbcTBa Poccuiickon degepaunn.

4.4. TlonoxeHus, xapakTepusytolnme TpeboBaHMA K MOpPsSAKY M ¢opmam
KOHTPONSA 3a NpefocTaBfieHUEM MYHULUNANbHOW YCYyru, B TOM 4YuUC/le CO CTOPOHbI
rpaxjaH, ux 06begMHeHNIA N opraHm3aumnil.

KOHTpO/ib 3a WCNOMIHEHWEM [aHHOro aAMWHUCTPATMBHOIO persameHTa co
CTOPOHbI rpaxpaaH, WX 00beAMHEHUNW W opraHusauuin SBNAETCA CaMOCTOSATENbHOWN
(hOpMOM  KOHTPONA M OCYLeCTBNSETCA MNyTeM HanpasneHus obpalieHuid B
ALMUHMCTpaunio BenoBCKOro ropofAcKOro OokKpyra, a Takxe nyTeM o06)anoBaHus
pencteuin - (6e3nencTBmA) M pelleHuid, OoCyLLecTBNseMblX (MPUHATLIX) B Xofje
MCMNOJIHEHNA HACTOALLEro aAMUHUCTPATUBHOIO persiiaMmeHTa.

paxkgaHe, UX 06beAMHEHMS M OpraHu3auMu BNpaBe HanpaBATb 3ameyaHus u
NPefnoXeHNs N0 YNY4YlleHM  KavyecTBa W JOCTYNMHOCTU  MpefocTaB/ieHMs



29

MYHULMNANbHOR yCnyru.

5. [ocynebHbIn (BHecyeOHbI) NopsaLoK 06KasioBaHMWS
peLleHnin 1 encTeuin (6e30ecTBUSA) opraHa, NpeaocTaBASoOLWEro
MYHULMNASIbHYIO YCYTY, MHOTO()YHKLMOHa/TbHOTO LIEHTPa, OpraHu3aumm,
a TakxKe UX JO/MKHOCTHbIX /UL, MyHULMNAIbHBIX CAyXXalmx, paboTHNKOB

5.1. Hpopmayma Ana 3asBUTeNs O ero npaee NojaTbh XXanoby Ha pelleHue U
(nnn) peincteme (6espenicTene) AAMUHUCTPaUMK BenoBCKOro ropoAckoro okKpyra u
(nnn) ero AOMKHOCTHBIX UL, MYHUUUNANbHLIX CAYXaWMX MNpyU MNpefocTaBieHnm
MYHUUMNANLHON ycnyrun (aanee - Xanooa).

3aaBuUTeNIM UMEKT MpaBo NodaTb Xanoby Ha peweHuve u (Man) feilcTsune
(6e3peincTBne) ALMUHUCTpaLMM BenoBCKOro ropoAckoro okpyra u (4nm) ero
OO/DKHOCTHBIX — NnL, MYHULUNANbHBIX — CAYXaWMX  Npu  NpesocTaB/ieHnK
MYHULMNANbHOW YCNYTW.

WNHpopmauunsa pna 3assuteneid o6 mx npaBe Ha pgocypebHoe (BHecyaebHOe)
obanosaHve peweHWin, pencteuin (6e3nercTBMA), MPUHATLIX (OCYLLECTBNSEMbIX) B
X0/le NpefoCTaB/ieHMa MyHULMNANbHOW yCnyrn, pa3Mellaetca Ha EMTY, PUTY.

5.2. MpeameT Xanoobl.

MpeameToM  Xanobbl  ABNAKOTCA  peweHuMsa U genctema  (6esgeincrTeume)
ALMWHUCTPaLMM  BenoBCKOro ropoAckoro okpyra (YNo/HOMOYEHHOro opraHa),
JO/MKHOCTHOrO  nuua  AAMuMHUCTpauMy  BenoBCKOro ropoAckoro okpyra nmb6o
MYHULMMNaNbHOTO C/yXaLLero.

3anaBUTeNlb MOXET 06paTUTLEA C XKasoboi, B TOM Yncie B Cnegyrowmx cnyyvanx:

HapyLleHWe CcpoKa permcrpaymm 3anpoca 0 NpefocTaBAeHUN MYHULMUNANbHOM
ycnyru,

HapyLleHne CpoKa NpeaocTaBieHNs MyHULMNANbHON YCNYTW;

TpeboBaHune y 3aaBUTENSs JOKYMEHTOB WAW MHGOpMauun nmbo OCyLLecTBeHUS
[JEeNCTBUIA, nNpefocTaB/fieHWe WM OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPEHO
HOpMaTUBHbIMM  MpPaBOBbIMM akTamu Poccuiickon ®Pefepaunn, HOPMATUBHbLIMU
npaBoBbiMK akTamu KemepoBcKoi obnactu - Kysbacca, MyHULUUNAIbHBIMW NPaBOBbIMYU
aKTamy AN npegocTaBfieHNa MyHUUUNANbHOW YCNYTW;

OTKa3 B MNpuemMe [AOKYMEHTOB, MpeAoCTaB/ieHWe KOTOpbIX MNpPeaycMOTPeHo
HOPMaTMBHbIMM  MpaBOBbIMW akTamu Poccuitckoin depepauymm, HOPMATUBHLIMU
npaBoBbIMK akTamn KemepoBcKoi ob6nactu - Kysbacca, MyHULMNANbHbIMW NPaBOBbIMM
aKTamu 414 npegocTaBfieHNs MyHULUNANbHOW YCNYTUY, Y 3a8BUTENS;

0TKa3 B NpefoCTaBNeHUN MYHUUUNANbLHOW YCNYru, ecfii OCHOBaHWUS OTKasa He
NpefycMOTpPeHbl (heflepasibHbIMU 3aKOHAMWU W MNPUHATBIMW B COOTBETCTBUN C HUMM
MHBIMW HOPMaTUBHLIMW NPaBOBbIMM akTamum Poccuitickoin Pepepaunn, 3akoHamu W
MHBIMW HOPMaTMBHLIMW MpaBoBbIMW akTamMy KemepoBckoh o6nactn Kysbacca,
MYHULMMNAbHbIMUW NPaBOBbIMU aKTamu;

3aTpeboBaHVWe C 3asBUTENd MNpuU NPefoCTaBNEHUN MYHULUNATbHON YCNyru
nnatbl, He MPeAyCMOTPEHHOW HOPMaTMBHLIMW MPaBOBbLIMW aKTaMu POCCUIACKON
desepaynn, HopMaTUBHbIMWU NpaBoBbIMM akTaMu KemepoBckoit o6nactu - Kysbacca,
MYHULMMNaNbHbIMUW MPaBOBbIMW aKTamu;
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OTKa3 opraHa, MpPefoCTaBAAOWEro MyHUUMNANbHYIO YCAYyry, [AO/MKHOCTHOIO
nmua  opraHa, nMpefocTaBAsOWEro MyHUUMNANbHYK  YCayry, B  MWCMpaBieHuu
AONYLEHHbIX UMW OneyvyaToK M OWwnboK B BbifaHHbIX B pe3y/nbTarte NpesocTaB/ieHUs
MYHULMMNANbHON YCNYrn JOKYMeHTax b0 HapylleHWe YCTaHOBEHHOIO CPOKa TakKux
ncnpaseHUi;

HapylleHWe Ccpoka WM nopsagka Bbljayn [LOKYMEHTOB MO pe3y/ibTaTam
NpefoCTaBeHNs MYHULMNANbHOW YCNYTW;

NMPUOCTaHOB/NIEHNE MpPefOCTaBNeHNA MYHUUUNANbHOW YCNYrn, ecni OCHOBaHMWS
MPUOCTAHOBNEHNA He MpeAyCMOTPeHbl (efepanbHbIMW 3aKOHAMU W MPUHATLIMU B
COOTBETCTBUU C HUMW WHbIMW HOPMATMBHBLIMW MPaBOBbIMKA aKTamMu PoOCCUIICKOWA
depepaymn, 3aKOHaMM U MHBIMW HOPMaTUBHLIMU MPaBOBLIMU akTamu KemepoBCKOW
obnactu - Kysbacca, MyHMLMNANbHbIMW MPaBOBbIMU aKTaMW;

TpeboBaHWe Yy 3asaBUTENss NpPU NPeAoCTaBNEHUN MYHULMNANBHOW  YCAyru
JOKYMEHTOB WM WUH(opmMayun, oTcyTcTBue u (M1M) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IUCb NPU MepBOHaYa/bHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXOAUMBIX ANS
npefocTaB/IeHNs MYHULMNANbHOM yCcnyru, 32 MCKIOYeHneM C/lyyaes,
NpeAyCMOTPEeHHbIX MYHKTOM 4 yacTu 1 cTatbn 7 ®efepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3. B ykaszaHHOM cny4dae pgocynebHoe (BHecyaebHoe) o6)KanoBaHue
3aaBUTeNIeM peleHnin n gencteuii (6esgenctena) ML, paboTHnka M®LL BO3MOXHO B
cnydvae, ecnn Ha M®LL, peweHns n genctens (6e3neincTene) KOTOporo obxanyrTcs,
BO3/10)KEHA PYHKLUMSA MO NpefoCTaBNeHUIO COOTBETCTBYIOLWMNX MYHUUUNANIbHBIX YCYT B
nonHom obbeme B Mopsgke, onpegeneHHoOM 4vactbto 1.3 crtatbm 16 PefepasnbHOro
3aKoHa 0T 27.07.2010Ne 210-d3.

YKanoba gomkHa cogepxxatb:

HauMeHOBaHMe  opraHa, MNPeAOCTaBNAOLWEr0o  MYHUUUNANbHYK  YCAyry,
JO/MKHOCTHOIO /Mua opraHa, npefoCTaBNAOWEro MyHUMUUNaNbHYK ycnyry, nméo
MYHULMMNAbHOTO  CNy>Xallero, peweHns u peicteusa (6e3neincTBne) KOTOPbIX
06XanyTcs;

(hamunnio, MM, 0T4eCcTBO (MocnefHee - MPU HanM4MK), CBELEHUA O MecTe
XXUTENbCTBA 3aABUTENA - (PM3MYECKOro nuua nMbo HauMeHoBaHWe, CBefeHUs 0 MecTe
HaX0XAeHWA 3adaBUTENA - OPUAMYECKOTO nua, a Takxke HoMep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOW NOYTbI (NPXU HaNMYMK) N NOYTOBLIN agpec, no
KOTOPbIM JO/MKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

cBefleHMA 00 006XXanyemblX peleHuax u gencteusx (6e3geicTBUKM) OpraHa,
NpefoCTaBNAWEr0o  MYHMUMUNANbHYK  YCNyry, [AO/MKHOCTHOrNO  /inua  opraa,
NpefoCTaBNAKOWEro MyHULMMNANbHYIO YCIYTY, MO0 MYHULUNANLHOTO C/YXXAaLLero;

[OBOAblI, Ha OCHOBaHUM KOTOPbLIX 3afBUTE/b HEe COrnaceH ¢ peweHuem W
nencTenem (6e3nencTemMem) opraHa, MPeAoCTaBAAKOLWEr0 MYHUUMNANbHYO YCNyry,
JO/MKHOCTHOIO /iMua opraHa, npefocTaBistoLEero MyHUUUNAaNbHYK ycnyry, nmnéo
MYHULMNAIbHOTO Cny>Xaulero. 3asBuTeneM MOryT ObiTb nNpeAcTaBfieHbl [LOKYMEHTbI
(Npn Hannuumn), NOATBEPXKAAOLLME LOBOAbI 3asBUTENA, MO0 UX KOMUW.

5.3. OpraH MeCTHOro camoynpaBfieHUsi U YNOJIHOMOYEHHbIE Ha pacCMOTpeHue
Xanobbl JOMKHOCTHBIE MLa, KOTOPbIM MOXET OblTb Hanpae/ieHa xanoba.

Xanoba Ha peweHune, pgelnicteue  (6e3gencTBMe)  AOMKHOCTHLIX UL,
YNO/IHOMOYEHHOr0 opraHa npu npefocTaBAeHN MyHULUMNANbHON YCYyru MOXET 6bITb
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nogaHa B AgMuUHUCTpaLnto benoBcKoro ropoAckoro okpyra.

XKanob6a Ha peweHue, aeicteus (6e3neicTBMe) OTBETCTBEHHOrO crieymanncra -
MYHULMMNAIbHOTO Cy)Kalero nogaercs HavyaabHUKY YNOIHOMOYEHHOTO OpraHa.

Kanob6a Ha pelwieHue, aeincteusa (6e3nencTeme) HavanbHUKA YNOHOMOYEHHOIO
opraHa nopaetca 3amecTutento [naBbl bBefoBCKOro ropoacKoro okpyra no
CTPOUTENLCTBY.

)Kanob6a Ha peweHune, feinctens (besgeictene) 3amectutens Mnasbl BenoBckoro
rOPOACKOro OKpyra no CTpouTenbCTBY nopaetca [naBe BenoBCKOro ropoackoro
OKpyra.

XKanoba Ha peLLeHue, fencTBms (6e3peiicTBme) COTPYAHMKA
MHOTOYHKLUNOHANbHOIO LUeHTpa MOLAaeTca PYKOBOAWUTENO MHOTOMYHKUNOHANLHOIO
LleHTpa.

)Kanob6a Ha peweHune, genctema (6e34eCTBUE) MHOTOYHKLMOHANLHOIO LeHTpa
NnojaeTca yypeaAnTento MHOTOMYHKUMOHANbHOTO LEeHTpa WMAU LO/MHKHOCTHOMY fnuy,
YNO/THOMOYEHHOMY HOPMaTUBHbLIM aKTOM cy6bekTa Poccuinckoin degepaymn.

5.4. MMopafok nogaym n pacCMOTPEHUA XKanobbl.

Kanoba nopaetcs B NUCbMEHHOW (opme Ha OymMaXHOM HocuTene, B
3NEeKTPOHHOM (hopMme B OpraH, NpeAoCcTaBAoWMA MyHULMUNANBHYIO YCIYTY.

)XKanoba Ha pelweHus n geinctems (6e3geincTeme) opraHa, nNpesocTaBfAOLLENO
MYHUUWNANbHYIO  YCAyry, [OO/DKHOCTHOrO fiMua  opraHa, MpefoCTaB/AOLWero
MYHUUMMANIbHYI0  YCAYTy, MYHUUWNANbLHOIO CAyXalwlero, PyKOBOAWUTENs opraHa,
NpefoCTaBNAOWEr0o MYHULUNANbHYIO YCIYry, MOXeT OblTb HamnpaBfieHa Mo MouTe,
yepes M®L, ¢ ucnonb3oBaHMEM WHHPOPMALNOHHO-TENEKOMMYHUKALUOHHON CeTu
«/HTepHeT», o(uumanbHOro caiTa opraHa, nNpPefocTaBAAOWEro MyHUUUNANbHYHO
yenyry, EMNIY, PMTY, a Takke MOXET 6bITb NPUHATA NPU IMYHOM NpPUEME 3aABUTENS.

B cnyyae nopgaum >kanobbl Npu MYHOM TMpueme 3afaBUTENb MNpeAcTaBnseT
JOKYMEHT, YAOCTOBEPAKOLWMNIA ero NNYHOCTb B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM
Poccuiickon defepaymn.

B cnyuyae, ecnu >anoba nopjaetca uyepe3 MpefcTaBUTeNs 3adaBUTENs, TakXKe
NpefcTaBNseTca AOKYMEHT, MOATBEPXAAKLWMA MOMHOMOYMA Ha OCYLLeCTBNEHME
JeNCcTBUM  OT WUMeHW 3asBuTens. B kavyecTBe [OKYMeHTa, MOATBEPXAAKOLLENO
MOTHOMOYMS Ha OCYLLLECTB/IEHUE JeCTBUIA OT UMEHWU 3aABUTENSA, NPeACTaBNAETCA:

opopmieHHas B COOTBETCTBUM C 3aKOHOAaTe/NbCTBOM Poccuiickoil depepaumm
[lOBEPEHHOCTHL (415 hU3NYECKUX NuL);

opopmieHHas B COOTBETCTBUM C 3aKOHOAaTe/NbCTBOM Poccuiickon depfepayuu
[OBEPEHHOCTb, NMOAMNMCaHHas PYKOBOAUTENEM 3asaBUTENS UMW YNONHOMOYEHHbIM 3TUM
pPyKoBOAUTENEM NINLOM (415 FOPUANYECKUX NNL);

KOMUS pelleHns 0 HasHavyeHUu unm 06 n3bpaHumM NM60 NpukKasa O HasHaYeHUU
(hM3n4ecKoro nnua Ha AO/HKHOCTb, B COOTBETCTBUM C KOTOPbLIM Takoe (h13nyeckoe Nnuo
ob6nagaet nNpaBoM AeincTBOBaTh OT UMeHU 3aaBUTeNs 6e3 OBEPEHHOCTMN.

Mpn nopgaye >kanobbl B 3NEKTPOHHOM BUAE [AOKYMEHTbl MOryT 6bITb
npefctaBfieHbl B (POpPMe 3/IEKTPOHHbLIX [AOKYMEHTOB, MOAMUCAHHbLIX 3N1EKTPOHHOM
noanucbLo, BUA KOTOPOW NpefyCMOTPeH 3aKoHOAaTeNbCTBOM Poccuiickoit ®efepaumu,
Mpn 3TOM JOKYMEHT, YAOCTOBEPAOLWMIA NMMUYHOCTL 3a8BUTENSA, HE TpebyeTcs.

B cnyuvae, ecnu xanoba nofgaHa 3asaBuTenieM B opraH (4O/DKHOCTHOMY nuuy), B
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KOMMETEHUNIO KOTOPOro He BXOAUT MPUHATUE pelleHMs Mo >Kanobe, B TeyeHUe Tpex
pabounmx [Hel CO [AHA ee perucTpaunm ykasaHHbliA OpraH HanpaBfiseT >Xanoby B
YNO/IHOMOYEHHbIN Ha ee pacCMOTPEHWE OpraH U B MUCbMEHHOW popme MHpopMUpyeT
3aABUTENA O NepeHanpasieHUN Xanoobl.

Mpy 3TOM CPOK pacCMOTPEHUs Xanobbl UCUYMCNAETCA CO AHA perucrpayumu
)anobbl B yNo/IHOMOYEHHOM Ha ee pacCMOTPEHUE OpraHe.

5.5. CpoKu paccMOTpeHNS Xanoobbl.

)Kanob6a, nocTtynuBlwas B YMNO/JIHOMOYEHHbIN Ha €ee pacCMOTPeHMe OpraH,
MNOANEXUT peructpaunmm He nosfgHee cCrnefytow;ero paboyero [AHA CO [AHA ee
noctynneHus. >Xanoba paccmarpupaetcs B TeyeHue 15 paboumx [Heln cO AHA ee
perncrpauunm.

B cnyuyae o6)asoBaHMA OTKasa opraHa, npefocTaBNsOLW;ero MyHUUMNanbHY0
yCcnyry, ero [O/MKHOCTHOrO uua B MNpuveme [LOKYMEHTOB Yy 3asaBuTens nvbo B
NCNpaBNeHUN [ONYLULEHHbIX OMneyaTok WM OWWO60K wunaM B cnydvyae 06XKasoBaHUS
3aaBUTENIeEM HapyLlleHMs YCTAaHOB/IEHHOr0 CpoKa TakKux WucnpaefieHUid >xanoba
paccmaTpuBaeTCs B TeveHne 5 paboumnx fHen co gHA ee perucrpauuu.

5.6. lNepeyeHb OCHOBaHWI [N MPUOCTAHOBNEHMUA PaACCMOTPEHUS >Kanobbl, B
cnyyae ecnim BO3MOXHOCTb MNPUOCTAHOB/IEHUA TMpefyCcMOTpPeHa 3aKOHOAaTeNbCTBOM
Poccuiickoin ®efepauunmn 1 3akoHogaTenscTteom KemepoBckoi obnactu - Kysbacca.

OcHOBaHUN Ans NPUOCTaHOBIEHUA PacCMOTPEHUSA XXanobbl 3aKOHOLATE/IbCTBOM
Poccuiickoin ®depepauymm 1 3akoHogaTenscTBom KemepoBckoit ob6nactu - Kysbacca He
npeaycMOTpPEHO.

5.7. Pe3ynbTaT pacCMOTPEHMUSA XKanoosl.

Mo pesynbTataM pacCMOTPEHUs >Kasnobbl MPUHUMAETCS OAHO M3 Clefyounx
PeLLEeHNA:

YLOBNETBOPUTH Xanooby;

OTKasaTb B Y[ 0B/IETBOPEHUM >Kanoobl.

ALMUHUCTpaumnsa BenoBCKOro ropoAckoro okpyra yAoBneTBopseT xanoby, B TOM
yucne B popme OTMEHbI MPUHATOrO peLleHns, UCMpaBfieHNA AOMNYLWeHHbIX OpraHom,
NpefoCTaBNAWNMM MYHUUUNANBHYIO YCIYry, OneyaToK U OWWO0K B BblAAHHbLIX B
pesynbTaTe nMpefoCTaBNeHUS  MYHUUMMANbHOW yCnyrn [OKYMeHTaxX, BO3BpaTa
3aABUTENI0  [EHEeXHbIX  CpeacTB, B3MMaHMe, KOTOpPbIX He  MNpefycMOTPEHO
HOPMaTMBHbIMWU MpaBOBbIMW aKTamMu Poccuiickoin degepaumm, HOPMaTUBHbLIMU
NnpaBoBbIMKU akTaMyn KemepoBCcKoi obnactu - Kysbacca, MyHMUMNA/IbHLIMUW MPaBOBbIMY
aKTamu, a TakXKe B MHbIX popmax.

B cnyyae npusHaHusa Kanobbl noAnexauiein YAOBNETBOPEHUID B OTBeTe
3aABUTENIO, YKa3aHHOM B MYHKTe 5.4 HacToAWwero agMWHUCTPaTUBHOIO pernameHTa,
fJaeTcd  MHMopmauMa 0 AeNCTBMSAX  YNOJIHOMOYEHHOro  opraHa B Uenax
He3aMe4/INTe/IbHOr0  YCTPaHEHWA  BbIABMNEHHbIX  HapyLeHWin Mpu  OKasaHuu
MYHULMMNAbHOW yCNyrn, a TakKXe TMPUHOCATCA W3BMHEHUA 3a [0CTaBJIEHHbIe
Heyfo6CcTBa W YKasblBaeTCA WHMOpMauMa 0 [JafbHeWWnx [encTBuAX, KOoTopble
HeoOXOAMMO COBEPLUNTL 3aABUTENIO B LLeNsIX NONYYEHUS MYHULMUNANLHOW YCNYTI.

B cnydyae npu3HaHua >Kanobbl, He nNoA/exallel YAOBNETBOPEHUID B OTBeTe
3aABUTENIO, YKa3aHHOM B MYHKTe 5.4 HacToAwero agMWUHUCTPATUBHOIO pPernameHTa.
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[AAaTCsA apryMeHTUPOBaHHbIe Pa3bSACHEHMUS O NPUUYMHAX MPUHATONO PeLleHuns, a TakxKe
NH(opMaLmMsa 0 NopsaKe 06XKanoBaHMUA NPUHATONO PeLLeHus.

B cnyvae ycTaHOBNeHWS B X04e UAW MO pe3ynbTaTamM PacCMOTPEHMS >Kanoobl
NMPU3HAKOB CcOCTaBa aAMWHUCTPATUBHOrO MpaBOHAPYLUEHMA WAM  NPecTynaeHuns
cneymManuct  AAMUHUCTPauMyu  BenoBCKOro  ropoAckoro  Okpyra,  Creunannct
YNOMHOMOYEHHOr0 OpraHa, HafeNneHHbIA NONHOMOYMAMMU MO PACCMOTPEHMUIO Xanoo,
He3amMe4UTeNbHO HanpaBaseT MMEKOTLUMecs MaTepuanbl B OpraHbl NPoKypaTypbl.

B ya0BneTBOpEHNMN Xanobbl 0TKa3biBaeTCA B CNEAYHOLLNX CyYasX:

»Kanoba npu3HaHa He060CHOBaHHOIA;

Hann4yne BCTYMNUBLLErO B 3aKOHHYHO CUY PeLleHns cyaa, apouTpaKHOro cyaa no
XKanobe o0 TOM e NpeAMeTe U N0 TEM XK€ OCHOBAHUSM;

nogava »ano6bl AULOM, MONHOMOYMSA KOTOPOr0 He MOATBEPXAEHbI B MOPSAKE,
yCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoin ®egepauynu;

HanuyMe peleHns Mo Xanobe, MNPUHATOrO paHee B OTHOLWIEHWW TOr0 Xe
3a9BUTENSA U NO TOMY Xe NpeaMeTy Xanoobl.

B cnyyae ycTaHOBMeHMS B XO4e WAW NO pe3ynbTaTaM PacCMOTPEHMS >Kanoobl
MPU3HAKOB COCTaBa aAMWHUCTPATUMBHOIO MpaBOHApPYLUEHWS WMAM MPU3HAKOB COCTaBa
NPecTynieHns [LOMKHOCTHOe /MU0, YLONTHOMOYEHHOE Ha paccMOTpeHue Xanoob,
He3amMeAUTEeNbHO HanpaBaseT COOTBETCTBYHOLLME MaTepmasbl B OpraHbl NPOKypaTypbl.

5.8. Tlopsgok WHGOpPMMUPOBAHUA 3asBUTENs O pe3ynbTaTaX pPacCMOTPeHUs
anoobl.

He no3gHee faHA, cnegyton];ero 3a AHEM MNPUHATUS PELLEeHUs, 3asBUTENO B
MUCbMEHHON (hopMe 1, MO XKeNaHWo 3asBUTENS, B 3/IEKTPOHHON (hopme HanpaBnsieTcs
MOTUBMPOBAHHbLIN OTBET O pe3y/ibTaTaX pacCCMOTPEHMUS Xanobbl.

B oTBeTe no pesynbTataM pacCMOTPEHMSA Xanobbl YKa3blBatOTCA:

HauMeHOBaHMWe  OpraHa, MPeAoCTaBMASAONAEro  MYHUUMUNANbHYK  YCAyry,
paccMOTPeBLUEr0 Xanoby, AOMKHOCTb, amunusi, Ums, OoT4ecTBO (MocnegHee - Mpu
HaM4Mn) ero 4O/MKHOCTHOIO NULA, MPUHABLLErO PeLLEHNE MO Xanobe;

HOMep, AaTa, MeCTO MPUHATUA PEeLIeHUs, BKIKOYas CBEAEHUS O [AO/MKHOCTHOM
nuue, pewieHne nnu aeictene (6esnenicTemne) KOToporo obxkanyercs;

thamunmsa, ums, 0T4yecTBO (MocnegHee - MNPW HaAU4MKU) UAN HaUMEHOBaHMWe
3a9BUTENS;

OCHOBaHMA NS NPUHATUA PELLEHUS N0 Xanoobe;

MPUHATOE NO XXanobe peLleHme;

B CNny4yae, ecnuM >xanoba npusHaHa O0O6OCHOBAHHOW, - CPOKW YCTPaHEHUS
BbISIBMEHHbIX HapyLUeHWii, B TOM 4UCNe CPOK NpeaocTaBfeHUs pe3ynbTaTa
MYHULMNANbHOR YCAYTH;

CBE[leHMa 0 NopsiaKe 06>XXanoBaHWS MPUHATOrO Mo XKanobe peLleHus.

OTBeT no pe3ynbTaTtam paccMOTpeHus )Kanoosl noAanucbiBaeTcs
YNO/THOMOYEHHbIM Ha PacCMOTPEHME XKanobbl AONXKHOCTHbIM NLOM.

5.9. Mopsaok 06)KanoBaHMs peLLeHns no »anooe.

3asgBUTeNb BMpaBe 00)XanoBaTb pPeleHus, MPUHATbIE N0  pe3y/bTaTam
paccMoTpeHus )Kanooel, B nopsiake, YCTaHOB/NEHHOM feiicTByton];um
3aKOHOAaTeNbCTBOM.

5.10. [paBo 3asaBWUTENd Ha MOAy4YeHWe WHMOPMauUMn 1  [OKYMEHTOB,
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HeobXoANMbIX NS 060CHOBAHWS Y PACCMOTPEHUS XKasoobbl.

3agBUTENb  WMeEeT TMpaBO Ha MNONyyeHWe UHGpopMaumunm U LOKYMEHTOB,
HeobXoANMbIX AN 000CHOBaHWS W PAcCMOTPEHUs Kanobbl, €CiM  WHOe He
npegyCcMOTPEHO 3aKOHOM.

5.11. Cnocobbl WHMOPMUPOBAHWUA 3asaBUTeNlel 0 MNOpALKe nojaun wu
PacCcMOTPEHUS Xanobbl.

WHpopmauns o nopsagke nogavyv M pacCMOTPeHMsA anobbl pasmellaeTca Ha
opuumanbHoM  cante  ALMUHMCTPauuM  BenoBCKOro  ropojckoro  okpyra B
NH(OPMaLVNOHHO-TENEKOMMYHUKALLMOHHOW cetu «IHTepHeT», Ha canTte
YNO/THOMOYEHHOr0  opraHa B  WH()OPMauWOHHO-TE/IEKOMMYHUKALMOHHOW  CeTu
«HTepHeT» (npyn  Hanuuum), EMNIY, PUTY, WHOOPMAUMOHHbLIX CTeHAax B
noMeLLleHNax npuemMa UM  Bbljaynm OOKYMEHTOB, a TakKXe npefocTaBnsdeTca
HenocpeACTBEHHO COTPYAHUKAMU YMNOSIHOMOYEHHOr0 opraHa npu AM4HOM obpaleHunn
3anaBuTenen, TeneoHam ANA CNpaBoK, a TakKXe B MUCbMEHHOW (OpMe MOYTOBbIM
oTnpasfieHNneM NMBO 3NEKTPOHHbLIM COOOLLEHMEM MO afpecy, YKazaHHOMY 3asaBUTESEM.

5.12. MopsAgok pgocyned6Horo (BHecyaebHOro) o06)KanoBaHUA pPELIEHUA U
fencTenin (6e3nencTsna) ynosHOMOYEHHOTO opraHa, pyKoBoAUTENSA YNOSIHOMOYEHHOTO
opraHa nm6o cneymanucTa ynosHOMOYEHHOIO0 OpraHa OCyLLecTBAAeTCS B COOTBETCTBUNU
¢ ®epepanbHbIM 3aKOHOM 0T 27.07.2010 Ne 210-®3, noctaHoBneHMeM [NpaBUTEeNbLCTBA
Poccuiickon depepaunn
oT 16.08.2012 Ne 840 «O nopsagke nojayn n pacCMOTPeHMs >Kanob Ha peweHus u
pencteusa (6esgelicteme) hefepasibHbIX OPraHoOB WCMOMHUTENbHON BNacTh U UX
LOMKHOCTHBIX Nunu, (hefepanbHbiX FOCYAAPCTBEHHBIX CAYXALLMX, AO/MKHOCTHbIX NuL,
rocyapCTBEHHbIX BHEOI J)KETHbIX (hoHA0B Poccuiickoin depepaunm,
rocyflapCTBEHHbIX KOpropauuii, HageneHHbIX B COOTBETCTBUM C (hefepasibHbIMU
3aKOHaMn  MOSIHOMOYMAMW MO  NPEeLOCTABNEHUIO  TOCYAapCTBEHHbIX YyCNyr B
YCTAHOB/IEHHON c(epe [AeATENbHOCTW, W WX [O/MKHOCTHLIX NNL, OpraHm3auuu,
npefycMOTpeHHbIX 4acTtbto 11 cTatbm 16 PepepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3, u ux pabOTHUKOB, a TaKXe MHOro(yHKUMOHaNbHbIX LIEHTPOB
NpefoCTaB/IEHNS TOCYAAPCTBEHHbLIX WM MYHUUMUMANIbHBIX YCAYr U UX paboTHUKOB» W
noctaHosneHnem Konnernn AgmunHuctpaymmn Kemeposckoin obnactn ot 11.12.2012 No
562 «O6 ycTtaHOBMeHMN OCOBeHHOCTEN Nogavm U pacCMOTPEHUA XKanob Ha peleHns u
pencteusa  (6e3feicTBME)  UCMOSIHUTENbHBIX  OpPraHoB  rOCYAAapCTBEHHOW  BNacTu
KemepoBckoin 06nactm M MUX [LO/MKHOCTHLIX /UL, a TakXe rocyAapCTBEHHbIX
rpaXK4aHCKNX cnyxaltimx KeMepoBCKOM obnactu npu npefocTaBNeHNN
roCYyAapCTBEHHbIX YCAYT».

6. OCO6eHHOCTN BbINO/IHEHNA agMUHUCTPATUBHBIX Npoueayp (4ehcTBUiA)
BM®L]

6.1. lMpepocTaBneHne MyHuUUNanbHoW ycnyrm B M®L, ocyuiecTBnsetrcs npu
Ha/IMYMM 3aK/IKOYEHHOrO COrfaleHns 0 B3auMOAEWCTBUU MeXAY YNOIHOMOYEHHbIM
opraHom n MdLl.

6.2. OCHOBaHMeEM /19 Hayasna npefocTaBfeHNs MyHULUNANLHOW YCNYTN ABNAETCS
NINYHOe obpalyeHne 3aaButena B M®PLL no MecTy HaXOXXAeHUS 3eMefIbHOr0 yyacTka.
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6.3. WNHpopmaums no Bonpocam MpefocTaBleHUs MYHWULMMANbHON YCNyru,
CBEfeHUA 0 Xxo[e npefocTaBleHUs MYHULUNANbHOW YCNYyru, WHbIM  BOMpOcam,
CBA3aHHbIM C NPeAOCTaB/IEHNEM MYHUUMNANLHOM YCNYTK, a TakXe KOHCYNbTUpOBaHue
3aaBUTeNel O MNOpsAAKe NpeaocTaBfieHUss  MyHuuunanbHon ycnyrm B MOL,
npegocrtaenseTcd coTpyaHukom M®LL npu HenocpeACTBEHHOM 06paHAeHUN 3asaBUTENSA
B M®L, unn nocpeAcTBOM TeneOHHON CBSA3NM B COOTBETCTBUM C [AE€NCTBYHOLLUM
3aKOHO4AaTeNbCTBOM, PerynmpyroLwmnm opraHusaunto geartensHoctn MoL.

VH(popMupoBaHne 0 nopsgke MpefoCTaBNeHUA  MYHUUMMANbHON — yCnyru
OCYLLECTB/AETCA B COOTBETCTBUM C rpadpukom pabotel ML,

6.4. Mpn nn4yHOM obpalieHnmn 3asasutens B M®LL coTpygHMK, OTBETCTBEHHbIN 3a
npueM AOKYMEHTOB:

yCTaHaBNnBaeT JINYHOCTH 3aABuUTENA Ha OCHOBaHUU NOKYMEHTA,
YLAOCTOBEpPAOLWEro ero JIMYHOCTb, MNpeAcTaBUTENd 3adBUTeNs - Ha OCHOBaHUM
LOKYMEHTOB, Y[OCTOBEPAIOLWMX €ro JIMYHOCTb W nonHoMoumsa (B cnydvae ero
obpaleHns);

npoBepseT npeAcTaB/eHHOe 3adBeHNe No JopmMe COrfacHO NPUNOXKEHUIO

Nel K HacToswemMy agMWUHUCTPaTUBHOMY perfaMeHTy O MpefocTaB/ieHnn
MYHULMMNANbHOW YCNyru, B 3aBUCUMOCTM OT Lennm obpaweHns, n [AOKYMEHTbl Ha
npeamerT:

TEKCT B 3asBNIEHUN NOALAETCA MPOUTEHUIO;

B 3aABfIeHMM YyKas3aHbl (paMuana, MMs, OTYECTBO (MOcfiefHee - MpU Haanyum)
(hm3nyeckoro nuua NMb6o HaMMeHoBaHMe PULANYECKOTO TNLa;

3aAB/1EHNE NMOAMNMUCAHO YNOMHOMOYEHHbLIM JIULLOM;

NMPUIOXeEHbl AOKYMEHTbl, Heob6XoAWMble ANA MNPefoCTaBNeHUs MYHULUNANbHOM
ycnyru,

COOTBETCTBME [aHHbIX [OOKYMEHTA, YAOCTOBEPAKOLWEro JIMYHOCTb, [JaHHbIM,
yKa3aHHbIM B 3aBNIEHUN N HEOOXOAUMbIX LOKYMEHTAX.

- [lenaet Konuu MNOANMHHUKOB MNpPefCcTaBNeHHbIX AOKYMEHTOB, B TOM 4uc/e no
OTAeNbHbIM [JOKYMeHTaM 6e3 B3MMaHWA Mnatbl B COOTBETCTBUW C MOCTaHOB/IEHWEM
MpasuTenbcTBa Poccuiickon depepauymm oT 22.12.2012 Ne 1376 «O6 yTBEpXAEHUU
MpaBun opraHusaynm flesiTeNIbHOCTHU MHOTO(YHKLMOHANbHbIX LEeHTpoB
NpeaocTaB/ieHUA TOCYAAPCTBEHHbLIX W MYHUUUNANbHbLIX YCAYr», 3aBepseT WuX,
BO3BpallaeT 3aABUTENO0 NOAMUHHUKM [LOKYMeHTOB. [1pn 3aBepeHUU COOTBETCTBMA
KOMUN [OKYMeHTa MOA/MHHWUKY Ha KOMWM [OKYMeHTa MpOoCcTaBnfAeTca Haanuch
«BepHo», 3aBepfdeTca NOANUCLID cOTpyaHUKa MOPL|, npuHABLIEro A[OKYMEHT, C
yKaszaHuem @aMmuanmn, UHULNAN0B 1 AaTbl 3aBepeHus;

- 3anofiHAeT CBefeHMA O 3adBUTeNle W TMPefCcTaB/eHHbIX [OOKYMeHTaX B
aBTOMaTU3NPOBaHHON NH(OpMaLnoHHou cucteme (ANC MoL);

- BblJaeT pacnucky B MNOAYyYeHUW [OKYMEHTOB Ha NpefoCTaB/ieHue YCnyru,
cpopmunpoBaHHyo B ANNC ML,

- MH(hOpMUPYeT 3aABUTENIA O CPOKe NpeAoCTaBfieHUs MYHUUMNANbHON YCNYru,
cnocobax nonyyeHns nHMopmaumm o Xo4e UCMOHEHUA MYHULUNANbHOW YCNYTW;

- YBeAOMNSET 3adABUTENA O TOM, YTO HeBOCTpebOBaHHbIE AOKYMEHTbI XPaHATCA B
M®L] B TeueHne 30 gHei, Nocne Yero nepeaardTcs B YNOJTHOMOUYEHHbI OpraH.

6.5. 3asBneHne N [OKYMEHTbl, MPUHATbLIE OT 3aABUTENA Ha nNpefoCcTaB/leHune
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MYHULMMNANbHON YCNyru, nepeaatoTcsa B YNOSHOMOYEHHbIA OpraH He nosgHee

1 paboyero fHA, cregytongero 3a AHeEM perncrpayun 3asBfieHUs U LOKYMEHTOB B
M®Ll, nocpeAcTBOM JIMYHOTO 0OOpaLlleHMs MO COMPOBOAUTENIbHOMY peecTpy,
cofepXalwemy faty U OTMeTKYy O rfepefaye, o)OPMIEHHOMY B ABYX 3K3emnaspax.
YKasaHHbIA peecTp 3aBepsieTca CcoTpyagHMKoMm MOLL v nepepaetcs cneyuanucty
YNO/IHOMOYEHHOro opraHa nof nognuce. OAMH 3K3eMnasp COMPOBOAMTENLHOIO
peecTpa OCTaeTcAa B YMNO/IHOMOYEHHOM OpraHe W XpaHUTCA KaK [OKYMEHT CTPOrou
OTYETHOCTU OTAENIbHO OT JINYHbIX fefl, BTOpPOi - XpaHutca B M®PLL. B 3asBneHun
MPOM3BOANTCSA OTMETKA C YyKa3aHMeM PeKBU3NTOB peecTpa, Mo KOTOPOMY MepefaHsbl
3asBNEHNE N LOKYMEHTHI.

6.6. Mpn obpaweHnn 3asBUTENd 3a NPeaoCcTaB/ieHNEM MYHULUNANbHOW YCAYru
yepes MO®L, Bblgavya pesynbTata nNpeAoCcTaBfieHUs  MYHUUMNANbLHOW  yCNyru
ocyLecTBnseTcs Npu NMYHoOM obpawieHun 8 ML,

6.6.1. OTBETCTBEHHOCTb 3a Bblfayy pe3ysibTaTa NpefocTaBleHUa MYyHULUNANbHO
YyCNyrn HeceT COTPYAHMK M®LL, yno/sIHOMOYeHHbIN pykoBogutenem M®LL.

6.6.2. [na nonyyeHus pesynbrarta NpefocTaB/feHUs MYHULMUNANbHOW YCNyrn B
M®LL 3aaBMTeNb NpeabABNAeT LOKYMEHT, YA0CTOBEPAOLWMA €ro IMYHOCTb U PaCnuUCKY.

B cnyyae obpalwieHus npeactaBuUTens 3aaBUTeNs MPeAcTaBAAKTCA [LOKYMEHTHI,
YAOCTOBEPAIOLWME NIMYHOCTL W MOATBEPXAAKOLWMe MOJHOMOYMUA NpeAcTaBUTEeNS
3anaBuTENS.

CoTpyaHUK M®LL, OoTBETCTBEHHbIN 3a Bbljavyy AOKYMEHTOB, Bbl4aeT AOKYMEHTbI
3aABUTE/O N pernucTpupyet gakt nx sbigadyv 8 AVIC M®LL. 3asasutenbs NOATBEPXKAAET
(hakT NosyyeHnUs LOKYMEHTOB CBOEN MOAMUCLIO B pacnucke, Kotopas ocTa;etca B MPLL.

Ecnn 3aaBuTeNb, He COrNacUBLUUCH C MEpPeyYHEM BblJAaBAeMbIX eMy [OKYMEHTOB,
0TKasa/ica NMpoCTaBUTb CBOK MOAMUCH B MOJIYYEHUU AOKYMEHTOB, AOKYMEHTbI €My He
BblgatloTcAa M paboTHMK MOPLL, ocyllecTBNAOWMIA Bblgavyy AOKYMEHTOB, Ha KOMuwu
3afBNeHNA Ha NpefocTaBleHVe MYHUUMMaNbHOW Yycnyru, xpaHawencas B ML wu
pacnucke, NpocTaBnseT OTMeTKY 06 OTKase B NONy4YeHUN LOKYMEHTOB NMyTemM BHECEHUSA
cnoB «lMonyynTb AOKYMEHTbI OTKasancs», 3aBepsieT CBOei nognucbto. B aTom cnydae
M®L, B TeyeHWe crefyloWmnx Tpuauatn AHer obecneymBaeT  HanpasieHue
JOKYMEHTOB, KOTOpbIe 3afBUTE/b 0TKa3ancs noayynTb, B YNOJTHOMOYEHHbI OpraH.

HeBocTpeboBaHHbIe JOKYMEHTbI XpaHATcAa B ML, B TeyeHne 30 AHei, nocne vero
nepefatoTcs B YNOJHOMOYEHHbIA OpraH.

6.7. WNHble peincTeus, Heobxoaumble [ANA  NPefoCcTaBleHMA MYHUUUNANbHOM
ycnyru, B TOM u4ucne CBA3aHHble C MNPOBEPKOW [AeNCTBUTENIbHOCTM YCWU/IEHHOW
KBa/IMPULUMPOBAHHOW 3/IEKTPOHHOW MOAMUCK  3aABUTENSA, WCMNOJIb30BaHHON  Npw
obpalleHnMn 3a NOMy4vYeHMEM MYHULMMANbHON YCNyru, a TakXKe C YCTaHOBNEHUEM
nepeyHsa CpeacTB  YAOCTOBEPAKOLWIMX  LEHTPOB, KOTOpble  fAonyckawTca  And
MCMNOMb30BaHNA B Lensx obecneyeHWs YyKaszaHHOW MPOBEPKU U ONPeAenstoTcs Ha
OCHOBaHMM  YTBEPXaeMO  YMOSHOMOYEHHbIM OpraHoM Mo  COrnacoBaHWi ¢
depepanbHO  cnyxb6oit  6esonacHocTun Poccuiickoin  ®epepaumy  Mogenn  yrpos
6e30nacHOCTM MHQpoOpMaunUM B UHMOPMALMOHHOW CUCTEME, MCMOJIb3YEMOW B LENsx
nprvema obpalieHnin 3a NoNlyYeHNEM MYHULUMMANIbHOW yCcnyrn n (Mnu) npesocTaB/ieHns
Takow ycnyru, B M® L] He npegyCMOTPEHbI.

6.8. [JocyaebHoe (BHecyae6Hoe) o6)anoBaHWe peWweHWn W AeACTBUNA
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(6e3pericTBmA) M®LI, coTpygHuka M®L,  ocyulecTensdercd B nopsgke,
npegycMOTPEHHOM MYHKTOM 5.12 HacToAwero agMMHUCTPATUBHOIO pernameHTa.

6.9. YNONHOMOYEHHbIN OpraH, NPefoCTaBNAWMNIA MYHULUNANBHYIO YCNYTY, Npu
npefocTaB/ieHUM MyHULMUNaNbHbIX ycnyr B M®L, obecrneynBaer:

npefocTaBNeHNne MyHUUUNansbHblX ycnyr 8 M®L, npn ycnoBum COOTBETCTBUA
M®LL Tpe6boBaHUAM, YCTaHOB/IEHHbIM B COOTBETCTBUM C DefepanbHbIM 3aKOHOM OT
27.07.2010 Ne210-93;

poctyn M®LL K MHhOpMaLMOHHBIM CUCTeEMaM, CofepXKalwum Heobxoammble ANS
npefocTaBNeHns MYHUUUNanbHbIX YCAYr CBeAeHUsa, ecnn WHOEe He NpefycMOTPEHO
(pefepasibHbIM  3aKOHOM, B TOM 4uC/le C WUCMO/b30BaHWEM WUHMOPMALNOHHO-
TEXHO/IOMMYECKOM N KOMMYHUKaLMOHHON MH(PaCTPYKTYpbI;

npefocTaB/neHNne Ha OCHOBaHUM 3anpocoB M®L, HeobXoAUMBIX CBeAEHUIA MO
BOMpocaMm, OTHOCALWMMCA K NMpefoCcTaBleHNU0 MyHULUUNANbHbIX YCAYr, B TOM YUC/e Ha
OCHOBaHWN MeXBeJOMCTBEHHbIX 3arMpoCcoB C MWCMNOMb30BaHWEM WH(POPMALNOHHO-
TEXHO/IOMMYECKOM N KOMMYHUKALNOHHON MH(PaCTPYKTYpbI;

npuemM W© paccMOTPeHMe MoJlyYeHHbIX OT MOPL, B 3NeKTPOHHOWN (opme
NOKYMEHTOB W WHMOPMaUUK, MOAMUCAHHBLIX YCWUNEHHON KBanMMUUNUPOBaHHOM
3NEeKTPOHHOM MOAMUCLID, HEOBXOAUMBIX ANA NPeAoCTaB/NeHNs MyHULMNANbHBIX YCNyT,
6e3 nony4vyeHns TakKNX AOKYMEHTOB M MH(opMaunm Ha 6yMaKHOM HOCUTeNe, eC/ii UHOe
He NpefyCcMOTPeHO (hefepasibHbIM 3aKOHOM;

yBegomsieHne MO®L 06 U3MEHEHMW HOPMATUBHbLIX MNPaBOBbIX  aKTOB,
perynvpyrowmnx  OTHOraeHus, BO3HMKawOWWMe B CBA3M C  MNpefocTaB/ieHUEM
MYHULNNANbHLIX YCNYT,;

OCYLLECTBNEHNE  WHbIX  06A3aHHOCTEN, YKasaHHbIX B  CcOrfaleHun o
B3aumogenctenmn ¢ ML,
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MpunoxxeHre Ne 1

K a4MUHUCTPATUBHOMY PerfiaMeHTy
NpeLocTaBNeHVs MyHULMN&BHOR yCyrn
«CornacoBaHve nacrnopTa BHeLLHel
OTAenKmM (hacafos 3aHuiA,

COOPY>KEHWIA NN NX YaCTen»

B YnpaBneHve apxuTeKTypbl 1 rpafloeTponTeNbLETBA
AIMUHUCTpaLmMm BenoBCKOro ropofckoro okpyra
or
(P.1.0. (Npn HaMumK) rpaxaaHuHa nonHocTeo, ®.1.0. (Npy Hannuum)
NHAMBUAYaNbHOTO npeanpuHumaTtens (M) nonHOCTL nnm
HavmMeHoBaHue UIM nosHoe,
LOMKHOCTL U @.11.0. (Npn HaNMuMK) NOMHOCTLIO
npeactasuTens topugnyeckoro nmua (KOJ1) u nonHoe HanMeHoBaHWe)

(agpec nNpoXkmMBaHWA rpaxaaHuHa, mecToHaxoxaeHue WM, KOJ)

(KOHTaKTHbIA TeneoH, afpec 3NeKTPOHHOM MoYTbI, NOYTOBLIV aapec)

3AABNEHNE
0 COr/1acoBaHMV MacnopTa BHeLLHel OTAeNKN (hacafa 3aaHus,
COOPY>KEHWNS U €ro HacTu

MpoLLly cornacoBaTh MAcropT BHELLHel OTAeNKU (hacaa 3AaHUs, COOPYXKEHWS UK €ro YacTu:

(HameHOBaHMe 0ObEKTA 3[aHWsA, CTPOEHWUS, COOPYXXEHUA WM ero 4acTu, afpec Mecrta
pacnonoXeHus)

K 3asBneHuto npunaratoTcs:

1) Konua [OKYMEHTa, YAOCTOBEPSIOLero /IMYHOCTL 3afBuTens (3asBuTenel), SBMSIOLL;erocs
(h131YECKUM NIMLOM IMB0 NMYHOCTbL NPeACTaBUTENS (IU3NYECKOrO UIN KOPUANYECKOTO /INLLA;

2) OOKYMEHT, yAOCTOBEPSIIOLMIA (YCTaHaBMBAKOLLMIA) NpaBa 3asBUTENS Ha 3[aHNe, COOPYXXEHMe
60 NOMeLLIEHVE, eCX NMPaBO Ha Takoe 3faHune, COopYy>XKeHne MO0 NoMeLLEeHNe He 3aperncTpupoBaHo
B EMPH, B TOM uucre rpaxaaHCKO-NpPaBoBO [AOroBOp, MOATBEPXKAANOWMIA  BewHoe /IMbo
0643aTe/IbCTBEHHOE MPaBO Ha 34aHue, CTPOEHWE, COOPYXXEeHMe WM UX YacCTel, a Takke [OroBop Ha
06CNY>XMBaHNE U PEMOHT 3AjaHWNIA, CTPOEHWIA, COOPYXKEHWI UK UX YacTeN;

3) BbinNu1cka U3 EMPH 06 06bekTe HeABMXMMOCTM (0 34aHMK 1 (M) COOPYXKEHWUN;

4) Bbinucka n3 EMPH 06 06bekTe HeABMXXMMOCTU (O MOMELLEHUN B 3[aHWUW, COOPYXXeHUW, B
crijae obpallleHns COBCTBEHHNKA NOMELLEHMS);

5) BblUMCKA M3 EAMHOrO rocyfapCTBeHHOro peectpa topuamyeckux nuu (ganee - EMPHOM) o
FOPUAMYECKOM NNLLE, ABNAKOLLEMCA 3asBUTENEM;

6) Bbinucka n3 EMPUIM 06 nHanemayanbHOM NpeanpyHUMaTene, SBNSHOLLEMCS 3asBUTENEM;

7) LOK3™eHT, MOATBEePXAatoWwmii NOSHOMOYNSA MNpPeLCTaBUTeNs 3asBuUTeNs, B Clyyae, ecnm C
3asB/IEHVEM O COr/IaCOBaHWMM MacrnopTa BHELUHEN OTAeNKM (hacafoB 34aHus, CTPOEHUS, COOPYXXEHUS
WK X YacTel obpaLlaeTcs NpeacTaBuUTeNIn 3asaBuUTeNs.

8) WHhopmalyMoHHOe nMUCbMO M3 KomuTeTa MO OXpaHe OOGBEKTOB KY/NbTYPHOro Hacnieams
Kysb6acca;
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9) MH(hOpMALMOHHOE  MWUCbMO M3 CTPYKTYPHOrO  NofpasfesnieHus opraHa MeCTHOro
caMoynpaB/ieHNs MO BOMPOCcaM 0XpaHbl 06LEKTOB Ky/IbTYPHOIO Hac/eAmsi MECTHOIO 3HaYeHus;

10) nonAHOMOYMS MO OCYLLECTBIEHNIO (DYHKUMIA 3aKa3ymka, B TOM 4WC/E TEXHUYECKOro
3aKasuMka paboT Ha O0OBEKTaX >KWIOr0 WM HEXWNOoro (oH4a MO KanuTaJilbHOMY PEMOHTY,
61aroycTponcTBy TEPPUTOPUIA B paMKax peannsaumm COOTBETCTBYIOLIMX NPOrpaMM MyHULMMNATbHOMO
06pa3oBaHMsi M PErvoHaNbHbIX MpPOrpaMm  KanuTanbHOro pPemMoHTa O06Lero uMmyllecTea B
MHOIOKBapTUPHbLIX AOMaxX Ha TeppuTOpuMU MYHULMNIbHOrO 06pa3oBaHWs (B TOM 4uclie pelleHune
YMNO/IHOMOYEHHOr0 opraHa uam o6Lero cobpaHus CO6CTBEHHMKOB MOMELLEHNIA B MHOMOKBapTUPHOM
[OMe O MpOBeeHMN KanuTa/lbHOro PeMOHTa 06LWero MMyLiecTsa B MHOIOKBapTUPHOM [OMe,
NMPUHATOE B MOPSAKe, YCTAHOBNEHHOM >KWMWMLLLIM 3aKOHOAATe/IbCTBOM) B C/lyvae obpalleHus 3a
cornacoBaHviem [lacrnoprta HOPUAMYECKOrO NULA, OCYLLECTBAAKOLWEro (YHKUUM 3aKa3yvka, B TOM
yuncne TeEXHMYECKOro 3aKasunka,

11) 2 3K3eMmnaspa nacrnopta BHELHed OTAeNKu (hacafoB, ONOPMIEHHOrO B COOTBETCTBUM C
TpeboBaHMAMK HacToswero Mopsaka n no ¢opme, nacrnopta Ha GyMaXXHOM HOCUTENE, a TakXe B
3NEKTPOHHOM BUAE Ha 3MeKTPOHHOM HocuTene B Buae aitnos B popmate PDF, Word, Jpg.

VIHble JOKYMEHTbI:

MHoOI0 NoATBepPXKAaeTCA:

npefcTaB/feHHble  [JOKYMEHTbl MOMyYeHbl B MNOpsAKe, YCTAHOB/IEHHOM  [e/CTBYHOLLMM
3aKOHOAATEeNIbCTBOM, CBEfleHWs, COoAepXKalimecs B MPeACcTaB/leHHbIX [OKYMEHTaX, ABMSHOTCA
[0CTOBEPHbLIMU.

Nnuo, npefcTaBuBLLEE 3aBEAOMO JIOXKHblE CBEAEHUS WU NOALeNbHble AOKYMEHTbI, HeceT
OTBETCTBEHHOCTb B COOTBETCTBUM €O cTaTbelt 307 YT00BHOIO Kofekca Poccuiickoin defepayuu.

3aasuTenb (NpeAcTaBUTeNb 3aaBUTENS): ! .

(.1.0.) (nognwce)

B cootBetcTBUM C PefepasbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHabHbIX
[laHHbIX» a0 corfacue Ha ob6paboTKy (cbop, cUCTeMaTU3aLMIO, HAKOMNEHWE, XPaHEHWE, YTOUHEHNE,
1CMonb3oBaHWe, pacnpoctpaHeHve (B TOM u4ucnie nepefadvy), 06e3nnymMBaHve, 6M10KMpPOBaHUE,
YHUUTOXEHWE) CBEAEHMI, YKa3aHHbIX B HACTOSALLEM 3aAB/IEHUN U NpUnaraeMblX JOKYMEHTaX, C Le/blo
npeLoCTaB/IeEHNSA 3eMe/IbHOr0 )LUACcTKa A /14

(uenb ncLobL30BaHUS)

MHe pa3bsCHEHO, UTO JAHHOE COr/lacke MOXKET 6bITb 0TO3BAHO MHO B NMUCbMEHHOI (hopMme.
3asBuTeNb: (NpeacTaBUTENb 3asBUTENS) !

(9.1.0) - (nognwce)

[laTa Bblfjaum pesynbTaTa NpefocTaBneHNst MyHULMNANLHOM YCnyrit:
« » 20 T.

Cnocob nosyyeHns pesynbTaTta NPeAocTaBieHnsa MyHULMNALHON yenyrn (Hy>xHoe oTMeTuTb (V):
() - npowly BbIAATL Ha PYKMK;

() - HanpaBWTbL NOYTOI MO agpecy:
() -uepe3s MdL;

() - yepes EIMIy, PUY.
3aABuTeNb: (MpeAcTaBuTeNb 3aaBUTENS) /

(P.1.0.) (nognwce)
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MpunoxxeHye Ne 2

K a4MUHMCTPATUBHOMY PerfiaMeHTy
NpeLocTaBNeHNS MyHULMNAIbHORA yCyr
«CornacoBaHve nacnopTa BHeLLHel
OTAeNKM (hacafos 30aHu,

COOPYXXEHWIA NN NX YacTeli»

B AAMUHUCTpaL Mo BenoBCcKoro ropofckoro okpyra

oT

(P.N.0. (npu Hannumm) rpaxgaHnHa nonHocTeo, ®.1.0. (npu
Ha/IM4unMn) UHAMBUAYaNbHOro npeanpuHumatens (M) NosHOCTLIO UK
HanmeHoBaHue UI' nonHoe,

LOMKHOCTb M @..0. (Npu HanMumMm) NONHOCTBLIO MPeLCTaBUTENA
topuanyeckoro nuua (KOJT)n nosHoe HauMeHOBaHMe)

(agpec npoxxunsaHna rpakaaHnHa, MectoHaxoxxaeHue I, KOJT)

(KOHTaKTHbII1 TeNneoH, aapec 3. NoYTbl, MOYTOBLIV afpec)

3anBneHue
06 ncnpaeneHny onwoboK M ONeYaTok B JOKYMEHTaX, BbLLUAHHbIX
B pe3y/bTaTe NpeaocTaBieHNs MyHULUUNAbHON YCNYru

MpoLwy ncnpaenTb OLWIMOKY (OneyaTky) B
(peKkBU3UTBI LOKYMEHTA, 3a5B/IEHHOMO K UCMPaB/IEHNIO)

OLIMBOYHO YKa3aHHYH MH(OpMaLLMIO 3aMEHUTb Ha
OcHoBaHuWe A/19 ucrpaeneHns oWnoKM (onevarTku):

(ccblfiKa Ha JOKYMeHTaLMIo)
K 3asB1eHMI0 NpunaratoTea crefytorupe 4OKYMEHTbI MO OMNUCK:
1.
2.

JO/MKHOCTb
PYKOBOAMTENS OpraHunsaumm
(ans ropuanyeckoro nvua) (nognuck) (paclumdgposka NognmncK)

PO ncnonHUTENs
TenegoH
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MpwnoxxeHye Ne 3

K a4MVHUCTPATMBHOMY PerlaMeHTy
MPeAOCTaBNEHNS MYHULMMASILHOR YCyru
«CoriacoBaHve nacrnopTa BHELLHEN
OTAeNKN hacafoB 3aaHNIA,

COOPY>XEHWIA NN VX YaCTen»

COINrnACume
Ha 06pPabOTKy NEPCOHabHbIX AAHHbIX

A, :

(chammning, Ums, 0THeCTBO CYObeKTa NepCOHabHbIX JaHHbIX)
B COOTBETCTBUM C N. 4 cT. 9 depepanbHOro 3akoHa ot 27.07.2006 Ne 152-d3 "O nepcoHasibHbIX
JaHHbIX", 3aperncTpmupoBaH___ Mo agpecy: :
[OOKYMEHT, YA0CTOBEPAIOLMNIA TMUYHOCTb: ,
(HanmeHoBaHWe JOKyMeHTa, No, CBefleHWs 0 aTte Bbi4auu JOKYMEeHTa U BbiaBLLEM ero opraHe)
(BapwuaHT:
(hammnng, UMs, 0TYECTBO MpPeacTaBuTeNs CyobeKTa NepcoHabHbIX AaHHbIX)
3aperncTpmpoBaH” Mo agpecy: ,
[OKYMEHT, YA0CTOBEPAIOLLMIA TMYHOCTb: ,
(HammeHoBaHWe foKyMeHTa, Ne, CBeleHUsA O fiaTe BbLLiaun JOK34MEHTA 1 BbLUABLLEM €ro OpraHe)

JosepeHHocTb o " " _ r. Ne (W1 pekBU3UTBI  MHOTO  [OKYMEHTa,
MOATBEPXKAAIOLLIEr0 NONHOMOYMSA NPeACTaBUTENSA))
B Lensax

(ykasaTb Lienb 06paboTKMN AaHHbIX)
[Jako cornacue
(ykasaTb HavmeHoBaHue uanm ®./.0. onepaTtopa, MOMyYarOLEro cornacue CybbekTa nepcoHabHbIX
[aHHbIX)
HaxoAsLLiemycs no agpecy: :
(BapwuaHT: :
(ykazaTb HaumeHoBaHue nnm ®.N.0. numua, OCyLLeCTBASAIOWEro 06paboTKy MepcOHa/IbHbIX AaHHbIX
Mo NOpY4YeHUIo onepaTopa, eciv 06paboTka byaeT NopyyeHa TakoMy NnLYy)
HaxoAsLLlemMycs no agpecy: )
Ha 06paboTKy MOMX NEPCOHA/IbHBIX AaHHbIX, & UMEHHO:

(yKaszaTb MepeyveHb MepcoHasIbHbIX [aHHbIX, Ha 06pabOTKy KOTOPbIX [AaeTcs corfacuve cyobekTta
MepPCOHasbHbIX aHHbIX) TO eCTb Ha COBeplUeHWe [eACTBUA, NpefyCMOTPEHHbIX M. 3 CT. 3
®eaepanibHOro 3akoHa ot 27.07.2006 Ne 152-®3 "O nepcoHasibHbIX AaHHbIX".

HacTosilee cornacve AeWCTBYET CO AHA €ero nognucaHvs 4o AHA 0T3blBa B MUCbMEHHON (opMme.

Cy6beKT nepcoHasibHbIX JaHHbIX:

/
(noanuce) (P.1.0)



MpunoxxeHne No2

K 8AMVHUCTPATUBHOMY PerfiaMeHTy
NpeLoCTaBNEHNS MyHALWMNAIBHOR yCyrn
«CoracoBaHvie nacnopTa BHELLUHEN
0TAenKmM hacaoB 3aHWM,

COOPYXKEHWIA UM X YacTeii»

(nMonHoe HavMeHOBaHWe opraHa MecTHOro caMoynpaB/ieHUs)

oT

(P.N.0. (npy HannumK) rpaxkgaHnuHa nonHocTeo, P.1N.0. (npu
Ha/imumn) nHaneuayansHoro npegnpuHumarens () nonHoCTbo nam
HavmMeHoBaHue UIM nosnHoe,

LJOMKHOCTL U D..0. (Npn HaMuMmM) NOMHOCTLIO NPeLCcTaBUTENSA
topuamyeckoro nmua (KOJ1)n nonHoe HanmeHoOBaHWe)

(agpec npoxxmnBaHNA rpaXkaaHnHa, MectoHaxoxaeHue I, KOJ)

(KOHTaKTHbIA TeneoH, afpec 3/1. NOYTbI, MOYTOBbIV aApec)

3asBneHue
06 ncnpaeneHnn ONLLGOK U ONeYyaTok B AOKYMEHTaX, BblAaHHbIX
B pe3y/nbTaTe NpeaocTaBEHNS MyHULMNANLHOW YCyTin

Mpowly ncnpaenTb OLINOKY (oneyaTky) B
(peKkBU3NTbI LOKYMEHTa, 3aAB/IEHHOM0 K MUCMpPaBNeHuIo)

OLUMBOYHO YKa3aHHYH MH(OPMaLMIO 3aMEHNTb Ha
OcHoBaHKe A/11 UcnpaBieHns oWwnoKK (oneyaTkun);

(ccblfiKa Ha JOKYMeHTaLMIo)
K 3asBneHuIo npunararoTca cregyrolime LOKYMEHTbI Mo OnucK:
1
2.

LO/MKHOCTb
PYKOBOAUTENS OpraHusauunm

(ansa ropnanyeckoro nuua) (noanuck) (pacungposka nognucm)

PO ncnonHuTens
TenegoH



