KEMEPOBCKA{A OBJIACTb-KY3BACC

AoMUHUCTPauma BeneBcKoro ropoAcKoro okpyra

NOCTAHOBJIEHNE

O6 yTBePXXAEHUN aAMUHUCTPATUBHOO persiaMmeHTa npeaocTaBieHNs MyHULMNAIBHOM YCyTu
«Bblgaya cornacus Ha 06MeH >XW/bIMM MOMELLIEHUSMK, NPeAOCTaB/IEHHbIMIA M0 LOroBopam
COLMaIbHOrO Havima»

B cooteTCcTBMM C DefepanbHbIM 3akoHOM OT 27 nonst 2010 roga Ne 210 - 3 «O6 opraHuzaumm
NPeaoCTaB/IeHNs TOCYAAPCTBEHHBIX M MYHULMNAIbHBIX YCY:

1 YTBepauTb npwiaraeMbii  aOMUHUCTPATUBHBLIA — PerniameHT  MnpefocTaB/ieHus
MyHUUMNa/IbHOW  ycnyr  «Bbigaya  corfiacss  Ha  OGMEH  >KAMbIMUA -+ MOMELLIEHPbLIMMA,
MpPesocTas/ieHHbIMM M0 AOroBopam COLMANbHOr0 Haimay.

2. YnpasneHue no pabote co CM AaMmMHMCTpaLmMn BenoBCKOro ropoAckoro okpyra
(E.B. KocBrHLEBA) 0ry6/IMKOBaTb HACTOSILLIEE MOCTAHOB/IEHME B ra3eTe «Bbe/IOBCKUIA BECTHUK.

3. Orgeny vHpopmaunoHHbIX  TexHonormii  (C.A. AnekcaHpoBa) —pasmecTUTb
MOCTAHOB/EHNE Ha OMLMa/IbHOM caiiTe ALMUHUCTPaUMM BenoBCKOro ropofCcKoro Okpyra B
VH(DOPMALIMOHHO-TENEKOMMYHUKALIMOHHOM CETU «/IHTEPHET.

4.  HacTosilee MoOCTaHOBMEHMe BCTYMaeT B CWIy [MOCAe ero  ojuumanbHOro
ony6/IMKOBaHMS.

5. KOHTPO/b 33 UCMOMHEHMEM HaCTOSALLIEro NMOCTaHOB/IEHWSA BO3/IOXKUTL Ha 3aMeCcTUTeNA
["naBbl BeNoBCKOro ropoAckoro okpyra no ctpoutensctay .A. KopLUMKOBY.

A.B. KypHocoB



YTBepXaeH
nocTaHoB/ieHNeM AgMUHUCTPaLUN
BefoBCKOro ropojckoro okpyra

or 1205 U\ N

AQMUHUCTPATUBHbIA pernamMeHT MpeaocTaBIeHNUS MyHULUNAIbHON YCYTru
«Bblgaya cornacusa Ha 06MeH XXU/bIMU NOMELLEHNAMM, NPeAoCcTaBNEHHbIMW MO
A0roBopamM couuranbHOro Hammax

1. O6LMe NOMOXKeHWS

1.1. pegmeT perynnmpoBaHua agMMUHUCTPATMBHOIO persiameHTa.

AAMUHUCTPATUBHBIA pernaMeHT npeaocTaB/ieHns MyHULMNaIbHON yenyrn «Bblgaya
corfacMs Ha OOMeH >XWIbIMU  MOMELLEHUAMK, MPefOCTaB/IEHHbIMM MO AOroBopam
coumnasibHOro Haima» (fanee - aAMMHUCTPATUBHBIN PernaMeHT) - HOPMaTUBHbINA NPaBOBOiA
aKT, yCTaHaBNMBAKOLMIA MOPALOK NPEAOCTaB/lieHMss W CTaHAapPT NpeaocTaB/ieHNs
MYHULMNANIbHOR YCNYT W,

AQMUHUCTPATMBHBIA pernameHT paspaboTaH B LeNsX MOBbILEHUS  KayecTBa
npefocTaBneHns 1 LOCTYMHOCTU MNPeAoCTaB/IEHNS MYHUUMNAIbHON YCAyrn, CO34aHus
KOMMOPTHbIX YC/IOBUA ANA 3LLACTHWKOB OTHOLLUEHWIA, BO3HUKAOLWMX NPY NPeaocTaBeHnm
MYHUUMNANBLHON  YCNyru, OMpefenieHns CPOKOB W MOC/eA0BaTe/lbHOCTU  AeACTBUIA
(aAMVHMCTPATUBHBLIX MPOLeAyp) OpraHoB, OTAena Mo YYeTy W pacrpefefieHnro >KUJIou
nnowaan ALMUHUCTPauUMK BenoBCKOro ropoAckoro okpyra (ganee - YrnosiHOMOYeHHbIe
opraHbl) Mpy NPeaocTaBneHUn MyHULMNASLHON YCNYr NO Bblgaye corfiacnsa Ha obmMeH
XXUNbIMU MOMELLIEHNAMM, NPeAOCTaB/IEHHbIMM NO AOroBOpPaM COLMa/IbHOIo Hama.

1.2. Kpyr 3asButenei.

3adBuUTENAMM  MYHULMNANbHOM  YCAyrM  ABAAKOTCA  (DM3MYECKMe v,
3aperncTpupoBaHHbIE MO MECTY XXUTeNbCTBa B MYHULMMAIbHBLIX XWIbIX MOMELLEHUAX,
N3bABMBLLME >KENaHWs Ha OOMEH XXWIbIMW MOMELLEHMAMW, MNPefoCTaBNeHHbIMU 0
[OroBOpaM COUMaNbHOr0 HalMa, HaxogAawummnca B MYHULMNaIbHON COGCTBEHHOCTM
MYyHWLMNanbHOro 06pa3oBaHNA (fanee - 3asaBuUTeNM) BenoBCKOrO ropofcKoro okpyra
Kemeposckoi obnacTu - Kysbacca.

NHTepecbl 3asBuTener MOryT MNpeAcTaBnsiTb WHble nvUa B COOTBETCTBUU C
3aKoHogaTenibCTBOM Poccuiickoin Pefepauuin (ganee - npeacTaBUTeNn).

OT YMEHUN (PU3NYECKINX NNL, 3aAB/IEHUSA MOTYT NOAaBaTh:

- 3aKOHHbIe npeacTasuTenu (poguTtenn, YCbIHOBUTENN, OrMeKyHbl)
HeCOBEPLLEHHONMETHNX B BO3pacTe Ao 14 neT;

- OMEeKYHbl HeleeCrnoCOOHbIX rpaXKaaH;

- NpefcTaBuATeNN, AeWCTBYHOWME B CWAY  MOIHOMOYMIA, OCHOBAHHbLIX  Ha
[OBEPEHHOCTY UMM [OTOBOPE.

1.3. TpeboBaHUA K NOPALKY UH(OPMUPOBaHMSA O NMPeoCTaBeHN MYHULMMNAIbHOM
yCnyru.

1.3.1. WH(opmaums no Bompocam MpefoCTaB/ieHUst  MYHULMNAIbHOW  YCnyru
CBefleHUNin 0 Xofe NpeAocTaBneHNss MyHULUNAIbHOW YCNyr NPeoCcTaBIseTCs:



cneunannucTom YMNO/IHOMOYEHHOIO OpraHa npw HenocpeACcTBEHHOM obpatleHnn
3a9BUTeNSA B YMOSTHOMOYEHHbIN OpraH UM nocpeacTBoM TeneOHHOW CBS3W, B TOM YmCrie
nyTeM pasmelleHMs Ha  ojuuMaibHOM  caliTe  YMO/HOMOYEHHOrO0  opraHa B
NH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT» (danee - oMuunabHbIiA
CaiT yrNoJHOMOYEHHOI O OpraHa);

nyTeM pasmeLleHns B (heflepa/lbHON rocyfapCTBEHHON MH(OPMAaLMOHHOW CUCTEME
«EAVHBIA nopTan rocyfapCTBEHHbIX M MYHULMNANbHbLIX YCNyr (PyHKUMiA)» (panee -
EMry), wvHpopmauynoHHoi cucteme KemepoBCKOM 06nacT Ana  npefocTaB/ieHns
rocyfapCTBeHHbIX U MyHULMNANbHLIX Yenyr (hyHKumnia) (ganee - PUTY);

nyTem pasmeLleHns Ha MHPOPMaLMOHHOM CTeHAe B MOMELLEHMM YNOSHOMOYEHHOIO
opraHa, B MH(hOpPMaLMOHHBIX MaTepuanax (6poHMopbl, BYKNeTbl, IMCTOBKK, MaMATKN);

nyTeM nyb6nMkauum WHQPOPMaLMOHHBLIX MaTepuasioB B CPeAcTBax MacCOBOM
NH(opmMaLmm,;

NMocpeACcTBOM OTBETOB Ha NMUCbMEHHbIE 0bpaLleHus;

COTpygHUKOM oTaena «Mou  [IOKyMeHTbI» rocyAapCTBEHHOrO  aBTOHOMHOIO
yupexxaeHus  «YMNOMHOMOYEHHbIN  MHOTrO(YHKUMOHaNbHBIA  LEHTP  MNpefoCTaB/eHus
rocyapCTBeHHbIX U MyHUUMNAbHBIA YCyr Ha Tepputopumn Kysbacca» (ganee - M®LI) B
COOTBETCTBUM C MYHKTOM 6.3 HACTOALLEr0 afMUHUCTPATUBHOIO pernameHTa.

1.3.2. CnpaBoYyHad WHMOpMaUMA O MeCTOHaxXOXAeHWW, rpaduke paboThl,
KOHTaKTHbIX TeneoHax YMONHOMOYEHHOrO OpraHa, afpece 3/1IEKTPOHHON MOuThI
YMO/IHOMOYEHHOIO OpraHa pasMelleHa Ha oMuuuanbHOM carTe  YMOSIHOMOYEHHOr0
opraHa, B (pefiepasibHOM rocyapCTBEHHON WH(OPMaLMOHHOW cucteme «PeaepasbHblid
PEECTP rocyfapCTBEHHbIX U MyHUUMNAbHBLIX YCyr (hyHKUMA)» (fanee - qeaepanbHbli
peecTtp), Ha EMIY, PIry.

CnpaBo4yHas MHgopMaums 0 MeCTOHaXOXAeHuMn, rpadnke paboTbl, KOHTAKTHbIX
TenedoHax M®LL, agpece 3n1eKTPOHHOIN NoYTbl M®PL] pa3melleHa Ha opuLManbLHOM canTe
M®L http://umfc42.rul.

2. CTaHgapT npeaocTaBeHNss MyHULMNA/IbHOR YCyru

2.1. HaumeHoBaHMe MyHULMNanbHOW ycnyrn «Bblgaya cornacus Ha 06MeH XXUnbIMu
MOMeLLEHNSMI, NPeAoCTaBNEHHLIMI MO A0r0BOPaM COLIMaNbHOIO HaliMa.

MyHu1UMNanbHasa ycnyra BK/IHOYaeT B cebs cnefytoLme npolesypbi:

1) Bblgaua cornacusi Ha OGMEH XXMbIMK MOMELLEHUSIMK, MPeAOCTaBNEHHLIMUA MO
[0roBOpamM COLIMaNbHOIO HaiMa;

2) 0TKa3 B Bblgaye cOrnacusi Ha 06MeH XM/bIMW MNOMELLIEHVSAMU,

NpeAoCTaBeHHbIMI M0 A0r0BOPaM COLMa/IbHOTO Haiiva.

2.2. MyH1UMNanbHas ycnyra npeaocTaBnsieTcs OTAeN0M Mo YYeTy U pacrnpeaeneHunto
XUnoli nnowaan AAMUHUCTPaUUM BenoBCKOro ropofckoro okpyra (ganee mno TeKCTy
¥YNONHOMOYEHHbIA 0praH).

ML yyacTByeT B NPeAOCTaBNEHNN MYHULMNALHOW YCYr B YacTu:

- UHHOPMMPOBAHWS O NOPSAKE NMPEAOCTaBNEHNS MyHULIMMANBHOR YCNYTu;

- npuema 3asBMeHWA W [IOKYMEHTOB, HEOOXOAWMbIX [Ans  NPeaocTaB/eHLL
MYHULMNAILHOW YCNyru;

- Bbljaumn pe3y/bTaTa NpefoCTaBNeHNs MyHULMMNANLHOW yCnyr.


http://umfc42.ru/

B MpPefOCTaB/IEHUN MYHULMNAILHOW YCNYrM, B pamMKax MeXBeLOMCTBEHHOIO
MH(OPMALMOHHOIO B3aUMOAENCTBUSA, Y4YacTBYET OpraH OMeku 1 nonevutensctea (npu
HeobXo4MMOCTH).

3aABuTeNb BNpaBe MofaTb 3asB/eHWe Ha Bblgady cornacus Ha OOMeH XunbiMu
nomeLLeHnaAMN yepe3 MPL no MecTy HaxoXKAeHWUS XKWNOoro NoMeLLeHNss B COOTBETCTBUM C
corfialeHmem o B3aMMoencTemm mexxgy M®LL n ynonHoOMOYeHHbIM OpraHoM, NMoYTOBbIM
oTnpaBneHveM wnnm ¢ nomowpto EMCY, PMACY (Npy  HannMumm  TEXHUYECKOM
BO3MOXHOCTH).

3anpelaetcs TpeboBaTb OT 3afBUTENA OCYLLECTB/IEHUA [AEWCTBUA, B TOM u4ucC/e
COr/lacoBaHNi, HeOOXOAMMbBIX ONS MOMYYEHUS MYHULMNAIbHOW YCYTM U CBSA3aHHbIX C
obpalleHeM B WHble TOCYLApCTBEHHble OpraHbl, OpraHbl MeCTHOro camoyrpas/ieHus,
opraHusauuu, 3a WCKIYEHMEM MONyYEeHUsA YCNYr, BKIKOYEHHbLIX B MNepeyveHb YCAyr,
KOTOpble  ABMAKOTCA  HEoOXOAUMbIMW W 0bs3aTeNlbHbIMU AN NPeAocTaB/ieHNs
MYHULMNaNbHON YyCNyri.

2.3. PesynbTatom npefoCcTaBieHNs MyHULMNbHON YCYTU ABISETCS:

- BblJaya corfiacus Ha OOMEH >KW/IbIMUA TMOMELLEHUAMW, NPefOCTaBIEHHbIMU MO
[0roBopamM COUMasibHOro Hama;

- 0TKa3 B Bblfaye cornacusi Ha 06MeH XXWUbIMK NOMELLEHUAMK, NPeAoCTaB/IeHHbIMU
Mo 4OroBOpamM COLMaIbHOro Haima € yKasaHueM NpuynH 0TKasa.

Pe3ynbTat NnpegocTaBneHns MyHULMNAILHOW YCYT MOXET ObITb NMOMYYeH:

- B YMNO/IHOMOYEHHOM OpraHe Ha 6yMaXKHOM HOCUTene Npy IMYHOM 00paLLEeHNN;

- B M®L Ha 6ymaxKHOM HOocuTene Npy IMYHOM ObpaLLeHnu;

- MOYTOBbLIM OTMNPaB/IEHNEM;

- Ha EMIY, PMry (npn Hann4mm TeXHUYECKON BO3MOXKHOCTK), B TOM YuC/e B hopme
3NIEKTPOHHOI0 AOKYMEHTa, MOAMMUCaHHOIO 3/1eKTPOHHOI MOAMNMCHIO.

YNOMHOMOYEHHbIA OpraH OTKa3blBaeT B Bblfaye COrnacusi Ha OOMEH >KU/IbIMU
MoMeLLeHNAMM, NPeAOoCTaB/IEHHbIMI MO 4Or0BOPaM COLMAaIbHOrO Hailma B Cry4ae, ecru:

1) K HaH/MaTet0 OOMEHMBAEMOrO >KWIOro MOMELEHNS NPeAbsB/eH WUCK
0 PaCTOPXKEHUUN NN 06 N3MEHEHMM [OroBOpa COLMa/IbHOr0 Havia XXUIoro NoMeLLeHus;

2) MpaBoO M0/b30BaHWS OOMEHMBaEMbIM >XW/bIM MOMELLEHVMEM OCMapuBaeTCs
B CyieOHOM nopsfke;

3) 0OMEHVBaEMOE >XWUoe MOMeLLeHVe MPU3HAHO B YCTaHOB/IEHHOM MOPSAAKe
HenpuroAHbIM 419 NPOXKMBaHWUS,

4) MPUHATO PELLEHME O CHOCe AOMa B KOTOPOM HaxOAMTCA XXWI0E NoMeLLeHue
WK ero nepeobopyoBaHUN ANA UCNOb30BaHNUA B APYTUX LeNsx;

5) MPUHATO peLleHne 0 KanuTa/lbHOM pPEMOHTE COOTBETCTBYIOLLErO Aoma
C MepeycTpomrcTBOM U (M) NepensiaHUPOBKOW XXUSTbIX MOMELLEHNN B 3TOM [JOME;

6) B pe3yfibTate 0OMeHa B KOMMYHa/IbHYtHO KBapTUPY BCENAETCA TPaXAaHWH,
CTpafalownii - OfHOM U3  TKENbIX (OPM  XPOHUYECKUX 3a00/1eBaHNM,  YKa3aHHbIX
B NMpeaycMOTpeHHOM NyHKTOM 4 yactu 1 ctatbn 51 XXnnuwHoro Kogekca nepeyHe.

OTKa3 B Bblfaye COrnacusa Ha OOMEH >KW/bIMW MOMELLEHNAMM, NPefoCTaBNEHHbIMM
Mo [0roBopaM COUMaIbHOIO HailMa, MOXeT ObITb OCMOpeH 3asaBUTENeM B CyAebHOX
nopsgke.



dopma oO0TKasa B Bblgaye coriacusas Ha OOMEH D KWMbIMA  MOMELLEHNAMMU,
NpefocTaB/eHHbIMY MO [0roBopaM COUMaibHOro HaviMa, NpuBefeHa B NPUIOXKeHUN No 2
K HacToALeMy agMUHUCTPATUBHOMY PernameHTy.

2.4. CpoK npepocTaBneHuss MyHUUMMNaIbHOW YCMyru, B TOM 4YUCNe C YYeTOM
HeoOX04MMOCTN  ObpalleHns B OpraHusaumy, Y4yacTByllMe B  MPeLOCTaB/IEHUN
MYHULMNANbHON YCyrn, CPOK NPUOCTAHOB/EHNA MyHULMNANbHOW YCNYrW, B Clyyae eciiun
BO3MOXXHOCTb  MPUOCTAHOB/IEHUSI  MpPeAyCMOTPEHa 3aKOHOAATe/IbCTBOM  PoccuiAcKomn
defiepaumun, CpPoOK Bblgayn (HanpaeneHWs) AOKYMEHTOB, SABNAOWMXCA pPe3ybTaToM
npefocTaBNeHNs MyHULMNAIbHON YCIYTH.

MakcuMasibHbI  CPOK MPefoCTaBeHMss MyHUUMNasbHOW ycnyrn coctaensetr 30
paboumx [AHEein, WCHUCNSEMbIX CO [AHA MOCTYM/NIEHUS 3asB/IEHUS C  JOKYMEHTamu,
0053aHHOCTb MO MPeACTaBNeHNIO KOTOPbIX BO3/10XKeHa Ha 3aasuTens, u (nnm) 30 paboumx
OHEW, NCYMCNAEMbIX CO AHA PerncTpaummn 3asB/ieHust C AOKYMeHTamu, 0053aHHOCTb MO
NpeACTaB/IEHNIO KOTOPbIX BO3/10XeHa Ha 3aaBuTens, B ML

Bbigaya (HanpasneHne)  3asaBUTE/NIO AOKYMEHTOB,  ABMAIOWMXCA  pe3y/bTaToM
NpefoCcTaBNeHUA MyHULMMNANIBHON YCNYyr, MNPOU3BOAUTCA He MNO34Hee OAHOro [HS C
MOMEHTa MOoANUCaHNS U perncTpaumm Takux OKYMEHTOB.

Ecnn oKoHYaHWe CpoKa pacCMOTPEHUS 3asB/IEHUS MPUXOANTCSH Ha HepPabounin [eHb,
TO AHEM OKOHYaHWA 3TOr0 CPOKa CUUTAETCA CNefyHoL M 3a HAM paboyuunii ieHb.

B cnyyae nogaum AokymeHToB B M®L, cpok npefocTaBieHuss MyHULMNaTbHOM
YCNYTN UCUYUCNAETCA CO [AHA MOCTYMNEeHUA B YMNOSHOMOYEHHbIN OpraH [LOKYMEHTOB U3
ML,

[MpuvocTaHOB/IEHNE MPefOCTaBNeHUA MYHULMNAIbHOW YCMyrn 3aKOHOAATe/IbCTBOM
Poccuiickon defepaum He NpeLyCMOTPEHO.

2.5. TepeyeHb HOPMATMBHBLIX MPaBOBbIX aKTOB, PErynvpylowmx npeaocTaBfieHue
MYHUUMNANIbHON yCnyrn (C yKasaHWeM WX PEKBU3UTOB M UCTOYHWKOB O(ULMATIBHOIO
ony6nnKoBaHUsA), pasMelleH Ha OoguuMaIbHOM CcailTe YMO/IHOMOYEHHOTO OpraHa, B
(hefiepanbHOM peectpe, Ha EMTY, PITY.

YNO/IHOMOYEHHbIA OpraH ob6ecrneynBaeT pasMeLLeHMe W aKTyain3aumio MnepeyHs
HOPMAaTUBHbIX MPABOBbIX aKTOB, PEeryavpyowmx npefocTas/ieHne MyHULUNaIbHOW
YyCNyrn, Ha CBOEM O(MMUMaIbHOM CailTe, a Takke B COOTBETCTBYIOLLEM pasfene
(hefiepasibHOr 0 peecTpa

2.6. VcuepnbiBarowmii nepevyeHb [LOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKOHOAATe/lbHbIMW WM WMHbIMA ~ HOPMAaTMBHLIMW  MPaBOBbLIMWM  akTaMn  A/is
npefocTaBneHNs MyHUUUNAIbHON YCNYrn, YCNyr, HeOo6XOoAMMbIX M 06a3aTeNbHbIX AN
npefocTaBneHNs MyHULMNAIbHOR YCyTH.

2.6.1. cuepnblBatoLLMil NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX A/18 NpefoCTaB/eHue
MYHULMNaNbHOR yCnyru:;

1) nacnopT rpaxfaHnHa Poccuiickor ®Pefepaumn  YeHOB €ro  Cembu Wl
[AOKYMEHTbI, 3aMeHSIOLLIME NacropT rpaxaaHnHa Poccuinickoin degepaumu;

2) CBULETENbCTBA O POXKAEHUM - feTelt [0 14 neT (Mpy UX HaIM4un);

3) [OBEpeHHOCTL (B Cy4yae NpPeAoCTaB/IeHMst HAHMMATesleM npasa Nno 0OpPM/IEHND
AOKYMEHTOB MPeACcTaBUTENtO);

4) porosop 06 06MeHE XWU/bIMU NMOMELLIEHNAMM;



5) [OKyMeHTbl, MOATBepXAarloLMe POACTBEHHbIE OTHOLUEHWA C HaHUMmaTesnem
0OMEHVBaEMOr0 >XWUMOro MoMeLLeHns (CBUAETENbCTBO O POXKAEHUW, CBUAETENILCTBO O
bpake);

6) MeOMUMHCKOE 3aK/Il0YeHWe O XPOHWYEeCKOM 3ab0/1eBaHWM, NPU  KOTOPOM
HEBO3MOXXHO COBMECTHOE MPOXKMBaHWE rpaXkKaaH B OAHON KBapTupe (B COOTBETCTBMM C
[MocTaHoBeHneM [MpaBuTenscTBa Poccuiickon depepaumm ot 16.06.2006 Ne 378) npu
BCeNeHUM  rpaxgaH B  pe3ynbrtate o0OMeHa B KOMMYHa/IbHYKO  KBapTupy
(Npv HeobXxoaUMOCTW);

7) NMUCbMEHHbIE COrnacusi BCeX MPOXXMBAKOLMX COBMECTHO C y4aCTHMKaMU OOMeHa
U/IeHOB WX CEMEW, B TOM YMC/Ie BPEMEHHO OTCYTCTBYHOLLMX;

8) cornacue opraHoB OMeKN ¥ MONEYUTENIbCTBA - MPY 0OMEHE XKU/bIX MOMELLEHWI, B
KOTOpbIX MPOXWBAKOT HECOBEPLUEHHONETHME, HeAeecnocobHble WM OrpaHUYeHHO
[leecrnocobHble rpaxaaHe (npy HeO6XoAUMOCTN);

9) npaBoyCTaHaBNMBaKOLME [OOKYMEHTbl HAa >KWNOe TOMeLLeHne (4orosop
COLMa/IbHOrO HaMa).

BmecTe C 3asBfieHVeM rpakaaHWH NpefocTaB/seT corfiacve Ha 06paboTKy CBOWX
MePCOHa/IbHbIX JaHHbIX U COrfiacus Ha 06paboTKy MepCcoHasIbHbIX AaHHbIX Y/1EHOB CEMbU
rpagaHvHa B COOTBETCTBUWM C 3aKoHOAATeNbCTBOM Poccuiickoin depepaumn. Popma
corflacus Ha 06paboTKy MepCOHasbHbIX [JaHHbIX NpeacTaBfeHa B NPUioXkeHUn Ne 3 K
aAMWUHUCTPATUBHOMY PErnamMeHTy.

3adABUTENII0  MPefoCTaB/ISETCA BO3MOXHOCTb  MOMyYeHUs OnaHka 3asB/ieHUst B
3NEKTPOHHOM Bue ¢ noMowpto EMNTY, PMTY (B 3aBUCMMOCTK OT Bbi6Opa 3a8BUTENS).

3afBMTeNn 00paLLatOTCA C 3aAB/IEHMEM O BblJaye COrfacus Ha OOMEH >XW/bIMU
MOMeLLEHNAMM, MpPeLOCTaB/IeHHbIMM MO A0roBopaM couuasbHoro Harima (no opme
COrnacHo npunoXkeHuto Ne 1 K HacToALLEeMY aAMUHUCTPATUBHOMY pernameHTy, aanee rno
TEKCTY - 3asB/IeHNe) B YNOTHOMOYEHHbIA OpraH.

dopmmpoBaHMe 3arnpoca OCYLLECTB/ISETCA MOCPELCTBOM 3amOSIHEHUSA 3/1EKTPOHHOW
(hopmbl 3anpoca Ha EMIY, PMATY (npy HaanMumMm TEXHUYECKOW BO3MOXHOCTM) 6e3
Heo6X04MMOCTI [ONOMHUTENIbHON Mofauyn 3anpoca B Kakon-nnbo UHoi hopme, Npu 3Tom
Ha EMIY, PIIY pa3veLlatotcs 06pasLibl 3anoIHEHUS 3/1IEKTPOHHOW (hopMbl 3arnpoca.

K yKazaHHOMY 3aB/IEHNIO NMpunaraktTca BbilleyKa3aHHble JOKYMEHThI.

2.6.2. JOKyMeHTbI (MX KONUW WAWN CBELEHWNSA, COAepXKalimecs B HUX), yKasaHHble B
nognyHktax 8-9 nyHkTa 2.6.1, 3anpalmBaloTca  YNONHOMOYEHHbIM OpraHoM B
rocyZlapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpas/ieHUs N NoABeLOMCTBEHHbIX
rocyZlapCTBEHHbIM OpraHam Wi opraHaMm MECTHOro camoyrnpaB/fieHUs OpraHu3auumsax, B
pacrnopsXXeHnn KOTOPbIX HAaxXOAATCA YKas3aHHble [OOKYMEHTbI, €C/n  3afBUTENb  He
NPeACcTaBW/ YKa3aHHbIe JOKYMEHTbI CAaMOCTOATE/LHO.

Mo MeXXBeOMCTBEHHbIM 3anpocam YrnosIHOMOYEHHOr0 OpraHa, yKasaHHbIX B ab3ale
MepBOM HACTOALLEro MyHKTa, AOKYMEHTbl (MX KOMWW WAM CBeLeHWs, COofepykalliuecd B
HUX)  MNPeAoCTaBNATCA  FOCYAapCTBEHHbIMWM — OpraHamMu,  opraHamum  MeCcTHOrO
caMoynpaBfieHMa U NoABEeAOMCTBEHHbLIMM TOCY[APCTBEHHbLIM OpraHaMm Wan opraHam
MECTHOro CamOynpaB/iEHUsA OpraHnsauusMu, B PaCMopsXKEHMM KOTOPbIX HaxoaaTcs
yKasaHHble [OKYMEHTbl, B CPOK He MNo3fHee Tpex pabounx [Hel €O AHS NOMy4YeHUs
COOTBETCTBYIOLLEro MeXBEAOMCTBEHHOIO 3arpoca.

JOKYMeHTbI, yKa3aHHble B NOANYHKTaxX 1-7 NyHKTa 2.6.1, HanpaBnaloTCA 3aABUTENEM



CaMOCTOATENBHO.

2.7. YNO/MHOMOYEHHbI OpraH He BrpaBe TpeboBaTb OT 3afABUTENA WM €ro
npeacTaBuUTenNs:

1) npefcTaBNeHNs AOKYMEHTOB W MHGOpMauuUM WA OCYLLECTB/IEHUA AeCTBUN,
NnpeacTaB/eHne WM  OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPEHO HOPMAaTMBHbLIMY
MPaBOBbIMW  aKTamW, PerynvpyrowmmMmm  OTHOLLEHWS, BO3HWMKalOWMe B CBAN C
npefocTaBneHNeM MyHULMNAIBHON YCyTu;

2) NpeacTaBfeHNs  OOKYMEHTOB WM MHMOPMaLuKW, KOTOpble HaxoAAaATca B
pacrnopsXKeHUn opraHoB, MPeAOCTaBNAIOWNX T[OCYAapCTBEHHbIe YCyru, OpraHos,
NPeLoCTaBNAOLWNX MYHULMNASIbHBIE YCYTW, UHLIX FOCYAAPCTBEHHbLIX OpPraHoB, OpraHoB
MECTHOro camoyrnpasneHus nmbo noAsefoOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wnu
opraHam MeCTHOro CamoynpaB/fieHVsi OpraHu3auuMii, y4acTBYHLIMX B MpPefoCTaB/ieHNN
MYHULUMNANIbHOA  YCNyrn, B COOTBETCTBMM C HOPMATMBHbLIMW MPaBOBbIMM  aKTamu
Poccuiickon Pefiepaup, HOPMaTMBHBLIMK MPaBOBLIMU aKkTaMn KemepoBCKOi 06/1acTu -
Kysbacca, MyHMUMNASbHbIMX MPABOBbLIMW  aKTamy, 3a WCK/IOYEHNEM [OKYMEHTOB,
BK/IIOYEHHbIX B OMpefesieHHbld YacTblo 6 CT. 7 defepasbHOro 3akoHa ot 27.07.2010
Ne 210-®3 nepeyeHb JOKYMEHTOB;

3) OCYLLEeCTB/EHMSI AENCTBUA, B TOM YMC/IE COr/lacoBaHWi, HeOOXOAMMbIX [Ns
MOMlyYeHUss  MYHULUMNIbHON  YCNYrM W CBA3AHHbIX C  ObOpalleHnemM B MHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro camMoynpaBfeHus, opraHusauuun, 3a
UCK/OYEHMEM  MOSYYEHUA YCAYr W MNOMYYEHUS [OKYMEHTOB U MHGopMauuu,
NpeaocTaBnsieMbIX B pe3ynbTare NpefocTaBieHns Takux YCnyr, BKAKYeHHbIX B [epeyeHb
YCNyr, KOTOpble SBNAKOTCA HEOOXOAMMbIMW W 0653aTeNlbHbIMW  ANS  NPeAocTaB/eHNs
MYHULMNANbHbLIX YCAYT;

4) npeficTaBneHWs  AOKYMEHTOB W MHOpMauuwW, oOTcyTcTBue U (KUm)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBa/MCb MpW MEPBOHAYa/lbHOM OTKase B MNpueEMe
[AOKYMEHTOB, HE0OXOAUMbIX AN NPeAocTaBNeHus MyHMUMNaIbHOM ycnyru, nnéo B
NpefocTaBNeHU MYyHULUNIBHON YCYTK, 38 UCK/TKOUYEHVEM ClIeAYHOLLMX CNyYaeB:

a) WM3MeHeHWe TpPebOBaHMn HOPMATMBHbLIX MPaBOBbIX aKTOB,  KacCatOLLMXCH
npefocTaBNeHNs MyHULMMNANbHOW YCyru, Mocie NepBoHaYasibHOM Mofjadn 3asB/eHUs O
npefocTaBNeHN MyHULMNaNbHOR YCyru;

6) HaMuMe OWMOOK B 3aB/IeHWM O NPEAOCTaBMEHUN MYHULMNAIbHOW YCNyrn w
OOKYMEHTaX, MOAaHHbLIX 3adaBUTENleM MOCne MepBOHAYa/lbHOro OTKasa B Mpueme
OOKYMEHTOB, He0OXOAMMbIX [ANS MpefoCTaBNeHUss MYHUUMNaNIbHOW ycnyru, nmbo B
NpefoCTaBNeHn MyHULMNATIbHOW YCYTM U HEe BK/IHOYEHHbIX B NPeACTaBNeHHbIA paHee
KOMM/IEKT JOKYMEHTOB;

B) WCTEYEHMEe CpOoKa [eNCTBUA [LOKYMEHTOB WM WM3MEHEeHWe WHgopmaumu rnocne
NMepBOHaYa/lbHOrO OTKasa B MpuemMe [OKYMEHTOB, He0O6XOAMMbIX A/1F NpeaocTaB/ieHns
MYHULMNANbLHOR yCyru, Nn60 B NPefoCTaBIeHUN MYHULMMNATIBHON YCNYTI;

) BbISIB/IEHNE AOKYMEHTa/IbHO MOATBEPXAEHHOro (pakta (NMpu3HaKoB) OLUMOOYHOrO
WM NPOTMBONPAaBHOro  AeicTBusi  (6e34eincTBUs)  OO/MKHOCTHOINO  /MUA  OpraHa,
NPeLoCTaBNAOLErO0 MYHUUMNANIBHYIO YCNYTY, MYHULMMNAIBHOTO Cy>Kallero, paboTHMKa
M®LL npv nepeBoHaya/lbHOM OTKa3e B MpUeMe [JOKYMEHTOB, HeoOXOAUMbIX [Ans
NpefoCTaBNeHNs MYHUUUNIBHON yCnyrn, Moo B MNpefoCTaBNeHMN MYHULMNASIbHOM
yCNyru, 0 Yem B NMUCbMEHHOM BUfe 3a NOANUCLI0 PYKOBOANUTENS OpraHa,



npeaoCTaBNIAOLErNO MYHULUMNANBbHYO  YCAYry, pykoBoauTens MeL  npu
NnepBoHa4Ya/lbHOM OTKa3e B MpueMe [OKYMEHTOB, HeOOXOAMMbIX A1 NpeAocTaB/ieHns
MYHULMNANBbHON YCNYrW, YBELOMSAETCA 3aABUTE/b, a Takke MPUHOCATCA W3BMHEHUA 3a
[0CTaB/IeHHbIe HeY006CTBa.

n) NpefocTaB/eHMs Ha OYyMaXHOM HocuTene [OKYMEHTOB W MH(opmaumu,
3NIEKTPOHHbIE 00pa3bl KOTOPbIX paHee OblIN 3aBEPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 ®PefepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaymu
NPeAoCTaBNeHNs TrOCYAAPCTBEHHLIX W MYHUUMMANbHBIX YCAYyr», 33 WUCK/IHYEHUEM
C/lyyaeB, €C/IN HaHeCeHVe OTMETOK Ha Takue AOKYMEHTbI, MO0 UX U3bATUE, SBMAETCA
He0OXOANMbIM YCNOBMEM MpPefoCTaBNeHUs MYHUUMNAIHON YCNYrh, N WHbLIX C/y4aes,
YCTaHOB/EHHbIX (PefepasibHbIMU 3aKOHaMM.

2.8. McuepnbiBatoWwmin nepevyeHb OCHOBaHW A/19 OTKasa B Mpueme [OK TUEHTOB,
HEoOXOAUMbIX A4/19 NPeAoCTaBNeHNS MyHULMNAIbHOW YCYTW.

OTKa3 B npueme AOKYMEHTOB, HEOOXOAMMbIX ANA MPefoCTaBeHNs MyHULMMNAIbHOW
yCnyru, 3aKoHoZaTeNlbCTBOM Poccuiickor ®Pefiepaumm He NpesyCMOTPEH.

2.9. VicuepnbiBaroLLmMii nNepeyeHb OCHOBaHWI A1 NPUOCTAHOBNEHMS U (MK) OTKasa B
npefocTaBNeHU MyHULUNIbHON YCNYTI.

[MpuocTaHOBMEHME W OTKa3 B MPefOCTaB/IEHUN  MYHUUMUMNAILHON  YCNyru
3aKoHofaTeNnbCTBOM Poccuiickoin defepauun He npeayCcMOTPeHbI.

2.10. TlepeyeHb ycnyr, HeOOXOAUMbIX W 06a3aTe/IbHbIX A4 NpeaocTaB/eHNs
MYyHMLUMNANbHON  yCNyrn, B TOM 4WUCNe CBEAEHUS O [OKYMeHTe ([OKyMeHTax),
Bbl4aBaeMOM (BblAaBaeMbIX) OpraHu3auusaMK, Y4yacTBYHOWMUMU B MpefoCTaB/eHUN
MYHULMMNAbHOR YCyTu.

Ycnyru, KOTopble ABAAKTCA HEO6X0AMMbIMU 1 0653aTe/IbHbIMU 4115 NPeAocTaBeHNs
MYHULMMNANbHOR YCyrn, OTCYTCTBYHOT.

2.11. TlopafoK, pasmMep MU OCHOBaHWA B3WMaHWS TOCYAAPCTBEHHOWN MOLUIVHBI UK
MHOW MnaTtbl 3a NpefoCTaB/IeHNne MyHULMNATIbHON YCyT .

MpefocTasneHe MyHULMNILHON YCYT OCYLLECTBNAETCA GecnnaTHo.

2.12. MakcMa/ibHbIA  CPOK  OXMAaHMS B O4epeau npu  nojadve 3anpoca o
NpefoCTaBNEHNN MYHULUMMASLHOW YCNYrK, YCNyrn OpraHvsauuy, y4yacTBYHOLLEN B ee
npesocTasneHnn, 1 Npu NoNyyYeHUK pesynbrara NpegocTaBeHns TakUX YCNYT He JO/MKeH
npeBbIWaTh 15 MUHYT.

2.13. CpoK ” nopsgoK perncTpauum 3anpoca 3adaBUTens 0 nNpeaocTaBieHUN
MYHUUMNANIbHON YCNyrn, YCNyrn opraHvsauun, y4yacTBYHOLLE B ee MpefCcTaB/ieHUM, B
TOM YuCNe B 3N1EKTPOHHOM (hopme.

3aABneHve, nNpeAcTaB/eHHOe 3asaBUTENEM JIMYHO /MO0 €ero MpefcTaBuUTeNeM,
PErucTpupyeTcsa B YCTaHOB/IEHHOM MOpsAAKe B YMOSHOMOYEHHOM opraHe B TeuyeHue 15
MUHYT C MOMEHTa MOCTYM/IeHVs1 TaKoro 3asB/IeHUs B [ieHb ObOpalleHns 3asBuTens nmbo
ero npeacTaBUTENS.

3asABneHve, MpefcTaB/eHHOe 3asBUTeNleM MO0 ero npeacrasutenem 4vepes MoL,
PErMCTPUPYEeTCA B YCTaHOB/IEHHOM MOPSAAKE YMNO/THOMOYEHHbLIM OpraHoM B [eHb
noctynneHns ot MoLL

3asABneHve, NOCTYNMBLLUEe B 3/1IEKTPOHHOW opme Ha EMIY, PIMIY (npu Hannuum
TEXHWYECKON  BO3MOXHOCTM),  PErucTpupyetcs B  YCTaHOB/IEHHOM  TMOpsAKe



YNONHOMOYEHHbIM OpraHoM B fAeHb ero MocTyn/ieHnus B CAyyYae  OTCYTCTBUA
aBTOMaTMYeCcKoW perncrpauun 3anpocoB Ha EMTIY, PIIY. 3assneHne, NOCTynuBLUeEE B
Hepaboyee BPeMSi, PErMCTPUPYETCS B NepBblid paboyumnii feHb.

2.14. TpeboBaHMSA K MOMELLEHMAM, B KOTOPbIX MNPeAOCTaBNsSeTCA MyHuUMNaibHas
ycnyra, K 3any OXugaHus, MectaMm A9 3anofIHeHUst 3anpocoB O MpefoCTaB/eHnN
MYHUUMNANBHON YCNyrn, UHHPOPMALMOHHBLIM CTeHAam C obpasuaMu KX 3arofiHeHUs U
NnepeyHeM [AOKYMEHTOB, HEOOXOAUMbIX ANA MPefoCTaBfeHNa MyHULMNaNbHON YCnyru, B
TOM 4ucne K 06ecrneyeHUIo [OCTYMHOCTU AN WHBA/IMAOB YKa3aHHbIX OObEKTOB B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiicko defepaupy 0 COLMaIbHON 3alumTe
NHBa/INA0B.

2.14.1.TloMeLLeHNa YNONHOMOYEHHOMO opraHa Ans npefoCTaB/IeHNS MyHULMNAIbHOM
YCNyrn pa3MeLLaroTcs Ha MepBoM 3Taxe 34aHus, 060pyA0BaHHOIO OTAE/bHbIM BXOZOM,
NM6O B OTAENbHO CTOALLEM 3[4aHUM Ans cBOOOAHOrO foCTyna 3assuTeneit. MNepeasuxkeHue
Mo MOMeLLeHNAM YMOHOMOYEHHOIO OpraHa, B KOTOPbIX NMPOBOAMTCA MPUEM 3asBNEHNUSA U
OOKYMEHTOB, He [O/DKHO CO3jaBaTb 3aTpPyAHEHWMI [1s WL, € OrpaHUYeHHbIMY
BO3MOXXHOCTAMU 340P0BbA.

[Mpn pacrnonioXkeHMn MNOMeELLEHNA YNOSIHOMOYEHHOr0 OpraHa Ha BepxXHeM 3Taxe
crneumanncTbl YNOIHOMOYEHHOrO opraHa 06s3aHbl OCYLLECTB/ATL MPUEM 3asBUTeNENn Ha
MepBOM 3TaXe, ec/iM Mo COCTOAHWIO 300POBbA 3aABUTE/lb HE MOXET MOAHATHCA MO
NecTHuLe.

Ha Tepputopuu, npuneraroLLein K 34aHN0 YNoJTHOMOYEHHOr0 OpraHa, OpraHm3yrTCs
MecTa 4719 NApKOBKW aBTOTPAHCMOPTHbLIX CPeACTB, B TOM 4uCne MecTa Ans MapKoBKW
aBTOTPAHCMOPTHbLIX CpPeAcT8 MHBaINAOB(He MeHee 10 MPOLEHTOB MECT, HO He MeHee
OfHOro MecTa), JOCTYN 3asBUTeNeil K MapKOBOUYHbLIM MeCTam ABMISETCA BecrnnaTHbIM.

[MomeLLeHMe YNONHOMOYEHHOIO oOpraHa [Ans npuema 3asBuTeneil 06opyayeTcs
NH(OPMALMOHHBLIMY CTEHAAMW, Ha KOTOPbIX pasMeLlaeTcs hopma 3asB/eHns ¢ 06pasLom
ee 3arofIHeHNA W repeyeHb [OKYMEHTOB, HeoOXoAUMbIX A/ NpeAocTaB/ieHns
MYHMLUMNALHON YCNyTW.

[MomeLleHNs, B KOTOPbIX OCYLUECTBMAKOTCA [AEWCTBMA MO  MPefoCTaB/IEHUIO
MYHULMNANbHON YCyrn, 06ecnevmBaroTcsa KOMMNbIOTepamu, CpeacTBaMu CBSA3M, BK/OYas
AOCTYN K MH(OPMALUMOHHO - TENEKOMMYHUKALMOHHON CEeTU «/IHTEPHET», OPrTEXHUKOMN,
KaHUeNApCKuMm MPUHAAIEXXHOCTAMN, NH(OPMaLMOHHbIMU M CrnpaBOYHbIMU
mMarepuanamu, HarnsgHonW — UHQopmauuen, CTynmbsMM U CTOMaMK,  CpeAcTBaMu
MOXXapoTYLUEHNS U OMOBELLEHNSA O BO3HUKHOBEHWUW Ype3BbIYaliHOM CUTYyauumn, 4OCTYNOM K
PErnMoHa/IbHOM CUCTEME MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO B3aMMOZENCTBUA, a Takxke
obecrneumBaeTcqd [AOCTYMHOCTb A1 WHBAIMAOB K YKa3aHHbIM  MOMELLEHMSM B
COOTBETCTBMM C 3aKOHOAATeNIb,CTBOM Poccuiickor degepaumn 0 couMaibHOW 3aumTe
NHBaNNOB.

3an  OXugaHus, MecTa [/ 3anofiHeHWs 3arnpocoB W Mpuema  3asBuTeneit
0bopyayroTcs CTYNbAMU, U (MNKN) KPecenbHbIMU eeKLUMAMU, U (UNN) CKaMbSIMIA.

MH(popMaLMOHHbIe  MaTepuanbl,  NpeAHasHayeHHble 419 MH(OPMUPOBAHUSA
3adBUTENEN O NOPAAKE MPefOCTaB/IEHUS MYHULMNAIbHON Yenyru, pasmeLlaroTca Ha
MH(OPMALMOHHBIX CTeHAAX, PacnooXeHHbIX B MecTaX, 0b6ecrneunBatowmnx OeTyn K HUM
3adBuTENE, W OOHOBNAKOTCA MNPU  W3MEHeHWM [AelCTBYIOLLEro 3aKOHOAATeNbCTBa,
PerynupyoLwero npeaocTaBneHme MyHUUUNaIbHON YCYr, N CPaBOYHbIX CBEAEHMWIA.
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MH(opMaLMOHHbIE CTeHAbl [OO/DKHbI  pacnosiaratbCA B MeCTe, AOCTYMHOM [N
npocMoTpa (B TOM Ymcsie Npv 60/1bLLIOM KO/IMYECTBE NOCETUTENEN).

2.14.2, [ns  obecrievyeHNss [OCTYMHOCTM  MOMYYEHUS  MYHULUMNASLHOW  YCIyru
Ma/IOMOBOUNBbHBIMI TPYNMNamy HaceneHus 3haHns U COOPYXKeHUS, B KOTOPbIX OKa3blBaeTcs
ycnyra, 060pyayroTCcsa COracHO HOpMaTMBHBIM TpeboBaHMAM, YTBEPXAEHHLIM MPUKA30M
MuHcTpos Poccum ot 14.11.2016 Ne 798/np «O6 ytBepxaeHmmn CI1 59.13330 «CHwuIT 35-
01-2001 A0CTYNHOCTb 34aHWNIA 1 COOPYXKEHWNIA ANS MaSIOMOBUITIbHBIX TPYMM HACENIEHUS»».

B kabuHeTe Mo npuemy MasioMOBGUSIbHBLIX TPYMNM HAceneHus UMEeeTCA MeAMLMHCKaS
anTeyka, nuTbesas Boga. lMpu HeO06XOAMMOCTM COTPYAHMK YMONHOMOYEHHOro OpraHa,
OCYLLIECTBNAOVAWIA MPUEM, MOXET BbI3BaTb KapeTy HEOT/IOXKHON CKOPOW NOMOLLN.

Mpn obpalleHnMn rpakaaHuHa C HapyLleHUAMU (YHKUMIA OMOPHO-ABUraTe/lbHOro
annapaTa paboTHUKM YNOTHOMOYEHHOI0 OpraHa npeanpUHUMAtOT CriefytoLLme 4encTBus;

- OTKPbIBAKOT BXOAHYHO ABEPb U MOMOratoT rpaXKaaHuHy 6ecrpensTCTBEHHO MOCETUTb
3[laH1e yrnosIHOMOYEHHOro opraHa, a TakXKe 3apaHee npefynpexaaroT 0 CYLLEeCcTBYHOLMNX
bapbepax B 34aHUU;

- BbISACHAIOT Lie/lb BU3NTA FPaXaHMHA M COMPOBOXAAOT ero B KabUHET No npuemy
3adB/IEHNA; NMOMOralT rpaXkAaHMHY CeCTb Ha CTY/N WX pacnonararoT KPecro-KOMsAcKy y
CTONa HaMpoTMB CMEeLNaInNCTa, OCYLLECTBAIOLLErO NpUeM;

- COTPYAHMK YMO/IHOMOYEHHOrO OpraHa, OCYLLECTBMSAIOWMIA MpueM, MpUHMMaeT
rpakgaHWHa BHE O4Yepefy, KOHCY/IbTUMPYET, OCYLLECTBNAET TMpUemM 3asaB/ieHus C
HEoOXOAUMbIMU [OKYMEHTaMK, OKa3blBaeT MOMOLLb B 3ano/iHEHUN 6/1aHKOB, KOMupyeT
LOKYMEHTBI;

- MO0 OKOHYaHWM  MpPefoCTaBNeHUs  MYHUUMNASIbHOW  YCNYrM  COTPYAHMK
YMNOMHOMOYEHHOr0 OpraHa, OCYLLECTBAAIOWMNIA MpUeM, MOMOraeT rpaXAaHUHY BbIATY
(BblexaTb) M3 KabuHeTa, OTKPbIBAeT ABepW, COMPOBOXAAET rpaXKAaHuWHa [0 BbIXoga U3
3[aHuns, U NOMOraeT MOKMHYTb 3[jaHune; nepefaeT rpaxhaHnHa COnpoBOXKAAIOLLEMY LY
WA MO €ro >KefaHuMio BbI3blBaE€T aBTOTPAHCMOPT WM OKa3blBaeT COLENCTBME MPWU €ro
rocagke.

Mpn obpalleHnn rpaxaaH ¢ HefocTaTKaMn 3peHus PaboTHUKU YNOHOMOYEHHOrO
opraHa npeanpuHUMAatoT CriefytoLme 4enCTBUS:

COTPYAHVK YMOSHOMOYEHHOIO OpraHa, OCYLUEeCTBAOWMIA Mpyem, MpUHMMaeT
rpaXkjaHnHa BHe o4vepean, MOMOraeT COPMEHTMPOBATLCS, CeCTb Ha CTY/, KOHCY/bTUPYET,
BC/TyX MPOYUTbIBAeT AOKYMEHTbI M Aasiee MO Heo6XOAMMOCTW MPOU3BOANUT KX Bbldauy.
Mpn 0O6LWEHNN C rpakaaHWHOM C HefocTaTKaMu 3peHus HeobXxoammo  06LaThes
HENOCPeCTBEHHO C HWM CamuM, a He C COMPOBOXJAatoLWMM ero nvuyom, B Gecege
M0/1Ib30BaTbCA 00ObIYHON Pa3rOBOPHOMN IEKCUMKOI, B MOMELLEHUN He CriedyeT OTXOAMTb OT
Hero 6e3 npeaynpexmneHus;

- COTPYAHVIK YMO/THOMOYEHHOIO OpraHa OKa3sblBaeT NOMOLLb B 3aro/iHeHUM 61aHKOB,
KOnupyeT Heobxoaumble AOKYMeHTbl. [ noAnucaHus 3asBfieHUs MOABOAWUT JINCT K
aBTOPYYKe rpakaaHWHa, MOMOraeT COPUEHTUpPOBaTbCA W nognucatb GnaHK. [Mpu
He0OX0AMMOCTM BbIAAKOTCA NAMATKN ANS CNab0BUAALLMX C KPYMHBIM LLPUGTOM;

- MO0 OKOHYaHUW  NpPefoCTaBMeHUs  MYHUUMMANbHOW  YCIyru  COTPYAHUK
YMNOMHOMOYEHHOr0 OpraHa, OCYLLECTBAAOLWNA NPUeM, NMoMOraeT rpaxjaHnHy BCTaTb CO
CTyna, BbIATU M3 KabuHeTa, OTKPbIBAET [ABEPW, COMPOBOXAAET rpaXKAaHuHa K BbIXO4y U3
3[aHuns, 1 MPOBOXAET Ha ynuuy, 3apaHee npeaynpesvsB MOCETUTENA O CYLLECTBYHOLLMX
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bapbepax B 3[aHWK, MepefaeT rpaxiaHWHa COMPOBOXAAMOLWEMY /ULY WM MO €ero
YKelaHMIO BbI3bIBAET aBTOTPAHCMOPT.

Mpn obpaleHUn rpaXkaaHuHa ¢ geekramu cryxa paboTHWKM YNOJHOMOYEHHOro
opraHa npeanpuHUMAtoOT ClefytoLne fencTeus;

- COTPYAHVK YMOSIHOMOYEHHOr0 OpraHa, OCYLUECTBAOWMA MpUeM rpaxaaH C
HapyLUeHeM Ccyxa, 0bpallaeTcs HermocpeACTBEHHO K HEMY, CMpaLLVBaeT O Lienn BUu3mnTa un
[aeT KOHCYNbTauMo pasmMepeHHbIM, CMOKOMHbLIM TEMMOM peyn, Npyu 3TOM CMOTPUT B NL0
MoceTUTeNsA, rOBOPUT ACHO, C/I0Ba LOMOJSHAET MOHATHLIMMW YXeCcTaMu, BO3MOXKHO 06LLEeHMe
B MMCbMEHHOI (hopMe 60 Yepe3 NepeBoUNKa XEeCTOBOIO A3blKa (CYypAonepeBoaUmnKa);

- COTPYAHWK YMOMHOMOYEHHOrO OpraHa, OCYLUECTBAAOWMA MpueM, OKa3sblBaeT
MOMOLLb W COAENCTBME B 3amnoOfIHEHUW 6MaHKOB 3asBNEHUA, KOMUPYET HeobXoAuMble
LOKYMEHTBI.

2.14.3. TpeboBaHMA K  KOM(OPTHOCTM U AOCTYMHOCTU  MpefoCTaB/IeHUA
MyHUUMNanbHON ycnyrn B MOL, yTBepXAeHbl NOCTaHOBeHVEM [lpaBuTeNbCTBa
Poccuiickoil depepaunm ot 22.12.2012 Ne 1376 «O6 yTBEp)KAeHWUM [TpaBua opraHm3aLumn
LeATeIbHOCTU MHOTOYHKUMOHA/IbHBIX LIEHTPOB MPeAoCTaB/IeHUss TOCYAAPCTBEHHbLIX U
MYHULMNANbHBLIX YCYyTr».

2.15. Tlokaszatenu JOCTYNHOCTU U KayecTBa MyHULMNaIbHON YCIyTW.

2.15.1. OCHOBHbIMX  MOKa3aTenammn [LOCTYNMHOCTM W KayecTBa MpefoCTaB/ieHUs
MYHMULMNANbHON YCNYrn ABNAKOTCA:

PAcMosIOXKEHHOCTb MOMELLEHWIA YNONHOMOYEHHOr0 OpraHa, npefHa3HavyeHHbIX Ans
NpefoCTaB/eHNa  MYHUUMMA/IBHOA  YCNyr, B 30HE [OCTYMHOCTM K OCHOBHbIM
TPaHCMOPTHbLIM MarucTpasm,

CTerneHb  MH(MOPMMPOBAHHOCTM  3asBUTENA O  MNOpAAKe  NPeaocTaBieHus
MYHULUMNaNbHON ycnyrn  (AOCTYNHOCTb  MHGOpMauuyM O MYHULMNASbHOW  YyCnyre.
BO3MOXKHOCTb Bbl6Opa crnocoba nonyyeHns nHhopmauun);

BO3MOXHOCTb  Bbloopa  3asBuTenem  (opm  obpalleHMss 33  MNOJy4YeHneM
MYHMLMNANBLHON YCNyru;

AOCTYMHOCTb O06palleHns 3a MnpeaocTaB/ieHNeM MYHULMNaIbHOW YCNyrn, B TOM
yucne A4S NnL ¢ orpaHMyYeHHbIMM BO3MOXHOCTAMM 340POBbS;

CBOEBPEMEHHOCTb MPEeAOCTaB/IEHNA MYHUUMMANbHOA YCyrn B COOTBETCTBUM CO
CTaHZapTOM ee npeaoCTaB/eHNs;

CO6MOfEHNE CPOKOB  MpPefoCTaB/eHNs  MYHUUMNATbHOW  YCIyTM U CPOKOB
BbINO/IHEHNSA aAMUHUCTPATUBHbLK Mpouedyp nNpv NpefocTaBneHMn  MyHULMNAIbHOM
ycnyru,

BO3MOXHOCTb MOMyYeHUs MHOPMaLUUM O XoAe MNPefoCTaBleHUs MYHULMNAIbHOM
ycnyru,

OTCYTCTBME OOOCHOBAHHbIX >Kanob CO CTOPOHbI 3asaBUTENA MO pe3y/bTaTam
npefocTaBNeHNs MyHULMNaNbHOR YCyru;

OTKPbITLIA  AOCTYN AN 3adBUTENen K WH(oOpMauum O mnopsgke M Cpokax
NpefoCcTaBNneHs  MyHUUMNANbHOW  yCniyrn,  nopsgke  ob6anoBaHus  [elCTBUIA
(6e3menCcTBIA) YNOMHOMOYEHHOIO OpraHa, pyKoBOAMUTENA YNO/THOMOYEHHOIO OpraHa nnméo
crneuunanncTa yrnosHOMOYEHHOI0 OpraHa;

HaMyme  HeoOXOAMMOro M [OCTaTOYHOINO  KO/AMYecTBa  CneuuanncToB
YMNOMHOMOYEHHOr0 OpraHa, a TakXXe MOMEeLLeHNA YNOTHOMOYEHHOI0 OpraHa, B KOTOpPbIX
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OCYLLECTB/ISAETCA NPUEM  3asBIEHWA U  [JOKYMEHTOB OT 3aBUTENEN.

2.15.2. YNOMHOMOYEHHbLIMX OpraHaMn 00ecnevmBaeTCA Co3faHve WHBaIM4aM U
MHbIM  Ma/lOMOOGWU/IbHBLIM  TPYNMNaM  HacefeHUs  CrefyrowWmx YCNOBUIA  AOCTYMHOCTY
MYHUUMNANbHOW  YyCnyrM B COOTBETCTBMM C  TpeboBaHMAMM,  YCTAHOB/IEHHbIMU
3aKoHoAaTeNbHbIMU N UHBbIMU HOPMATUBHbLIMY NPaBOBLIMU aKTaMW:

OKaszaHve MHBa/Mgam MoMoLLM, HeobXOoAMMON ANA MOMyYeHWUs B AOCTYMHOW A/is
HUX (opMe MH(opMauMn O MpaBuiax NPeaocTaBNeHNs MyHULMNIbHOW YCiyrn, B TOM
yncne 06 OodopmIeHMN HeOoOXOAUMBIX AN MOMYYEHUs  MYHUUMNASbHOW  YCnyru
[AOKYMEHTOB, O COBEPLLEHUM UMW APYTNX HEOOXOANMBIX A4/19 MOMYHEHUS MyHULMNAIbHOM
YCNyrun [AenCTBUN;

- NpepocTaBfieHVe  MYHUUMNASIbHOA  YCAYrM  WHBa/MZaMm Mo Cayxy, npu
HeobX0AMMOCTH, C UCMO/b30BaHNEM PYCCKOr0 XecToBOro fA3blKa, BK/IKOYas obecrieveHue
[0MyCKa B NMOMeLLleHMe CypAonepeBoAUnKa, TU(hI0CypaonepeBoaUMNKa,;

- OKa3aHve NoMOLLM MHBa/IMAaM B MPeoAoneHnn 6apbepoB, MeLLatoLmMX MoyyYeHNHo
MYHULMMNANBbHON YCYrn HapaBHe ¢ APYrMy NNLaMW.

2.15.3. MMpun npefocTaBfeHN MyHULMNALHOW YCNYT B3aUMOLENCTBUE 3asBUTENS
CO CMeunasiMcToOM YroSIHOMOYEHHOIrO opraHa OCYLLECTB/IAETCA NPV IMYHOM 06paLLeHnn
3a9BUTENA:

- ON19 NOMy4YeHUs MHGopmMaumMm no BOMpOcam MpPefoCTaBeHMs MYHULMNAIbHOM
ycnyru,

- NS nojayn 3asB/eHna U JOKYMEHTOB;

- 4NS NONYyYeHWst MHPopMaLMK 0 Xo4e NpefocTaBieHns MyHULMNaIbHOR YCNyT;

- ONS NONyYeHWs pe3y bTata NpeaocTaB/IeHNs MyHULMMNAIbHOW YCNYTW.

[MpoaomKUTENLHOCTD B3aMMO/eNCTBIUSA 3a9BuUTENS Cco cneymaInucTom
YNONHOMOYEHHOr0 opraHa He MOXKET MpeBbIWaTh 15 MUHYT.

2.15.4. TpepoctaeneHre MyHUUMNasbHOW yciyrn B M®LL BO3MOXXHO Npy Hamyuum
3aK/TKOYEHHOro CornalleHns O B3avMOLENCTBUM MeXAY YMNOSHOMOYEHHbIM OpraHom U
ML,

YNOMHOMOYEHHbIM  opraH  obecrneymBaeT  MH(OPMUPOBaHUE  3asaBUTENEn O
BO3MOXHOCTW MOTHUEHNA MyHUUMNaIbHOW ycnyrn Ha 6ase M®L,. B cnydae nopayu
3a9B/IeHNs 0 NpefoCTaBNeHMNn MyHUUMNaibHOW ycnyrmu B MO®LL HenmocpeACTBEHHOe
npefocTaBneHne MyHULUNIbHON YCYT OCYLLECTBIAETCA YNOHOMOYEHHbIM OpraHoM.

[MpefocTaBneHe MyHULMNANILHOW YCNYTr MOCPeACTBOM 3anpoca 0 NpeaocTaB/ieHnN
ABYX 1 60/iee rocyfapCTBEHHbIX U (U1) MyHULMMANbHBLIX YCIYT (KOMMIEKCHOTO 3anpoca)
B M®L] npn ogHOKpaTHOM 06paLleH 3a9BUTENS He OCYLLECTBAETCS.

2.16. NHble TpeboBaHWA, B TOM YKC/e YUUTbIBAKOLLME OCOOEHHOCTM MPeLoCTaB/IEHUS
MYHUUMMNANIBHON  YCNYrX MO 3KCTEPPUTOPUANbHOMY  MPUHLMIY U OCOGEHHOCTU
NpefoCTaB/eHNA MyHULMNAIbHON YCNYrW B 3IEKTPOHHOIN (hopMe.

2.16.1. TpefocTaBneHVe MYHUUMMNQIbHOM YCYTM MO 3KCTEPPUTOPUILHOMY
NPUHLMNY HEBO3MOXXHO.

2.16.2. 3adBMTeNb BrpaBe 06paTUTLCA 3a NPefoCTaBeHMEM MYHULMNIbHON YCyru
N nojaTb [OOKYMEHTbI, YKasaHHble B TMyHKTe 2.6 HaCTOALEro agMWHUCTPATUBHOIO
pernameHTa, npv HaaMyuMm TEXHUYECKON BO3MOXHOCTW B 3/1EKTPOHHOM (hopme 4epes
EMrY, PMCY (npym HannMumm TeXHUYECKON BO3MOXHOCTM) C  WCMO/Ib30BaHUEM
3NIEKTPOHHbIX [OKYMEHTOB, MOAMWUCAHHbLIX 3/1EKTPOHHOW MOAMUCLI0 B COOTBETCTBUM C
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TpeboBaHUsIMM DefepanbHOro 3akoHa «O6  3NEeKTPOHHON NOAMMUCU.

YNOMHOMOYEHHbIA  OpraH  obGecreyvBaeT  WHMOPMUPOBaHWE  3adBUTENEN O
BO3MOXHOCTM MOMyYeHUs MyHULUMNAbHOW ycnyrun vepes EMICY, PMATY.

ObpalleHne 3a ycnyrol uyepes EMIY, PMIY (npy Hanmyumm TeXHUYECKOM
BO3MOXHOCTM) OCYLLECTB/IAETCA MyTEM 3aro/IHEHNA WUHTEPaKTUBHOW (POPMbI 3asB/ieHNSA
((hbopMmMpoBaHUA 3amnpoca O NPefOCTaBEHMN MYHUUMUNIbHOW YCYrn, COAepXKaHme
KOTOPOro COOTBETCTBYET TPeOOBaHUAM (hOPMbI 3asB/IEHWNS, YCTAHOB/IEHHON HaCTOALMM
aflMMHUCTPATMBHbLIM pernaMeHTom) (ganee - 3anpoc). OO6paleHve 3asaBUTeNs B
YMNOMHOMOYEHHbIA ~ OpraH  yKasaHHbIM ~ Crnocobom  0bGecreumBaeT  BO3MOXHOCTb
Hanpas/ieHNA W MOMYyYeHUs OAHO3HAYHON U KOH(MAEHUMaNbHON MHopMaLmMK, a Takxke
MPOMEXYTOYHbIX COOOLEHNA W OTBETHOM WHMOPMaUMM B 3MEKTPOHHOM BUAe C
MCMO/MIb30BAHNEM  3/1EKTPOHHOM noAnucu B MOPALKE, npeaycMoTpeHHOM
3aKoHofaTeNlbCTBOM Poccuiickoin degepaumu.

2.16.3. Tlpy npepocTaBneHUM MYHUUMNIbHON YCYrn B 3MEKTPOHHOM (hopme
nocpeactsom EITIY, PITY (npy HaiMuMm TEXHWUYECKOW BO3MOXKHOCTM) 3asBUTENIO
obecneynBaeTcs:

- NONyyeHVe UH(OPMaLMK O MOPALKE M CPOKax MPefoCTaB/IeHUs MYHULMNAIbHOM
ycnyru;

- 3aNnCb Ha NPVEM B YMOSTHOMOYEHHbIV OpraH A4/ Nojayn 3asaB/1eHUS N JOKYMEHTOB;

- (hopmumpoBaHMe 3anpoca;

- MIPUEM U perncTpaumsa ynosHoMoYeHHbIM OpraHom 3anpoca U JOKYMEHTOB;

- NONyYeHWe pe3y bTaTa NPefoCTaBeHNss MYHULMNIbHOR YCNyTI;

- NONyYeHVe CBeEHWNIA O XOA€ BbINO/IHEHMS 3anpoca;

- OCYLLIECTB/IEHME OLEHKM KayecTBa NpefoCTaBeHNss MyHULMNIbHON YCyTu;

- pocyaebHoe (BHecyaebHoe) obGykanoBaHVe peLleHuUA U OevcTBuil (6e34encTens)
YMNO/IHOMOYEHHOr0 OpraHa, PyKoBOAMUTENA YNOTHOMOYEHHOro opraHa imbo cneuuanmicra
YNOSIHOMOYEHHOI0 opraHa.

2.16.4. Tpn QopmupoBaHUM 3anpoca B 3MEKTPOHHOM Buge (Npu HaIMymm
TEXHNYECKOIN BO3MOXHOCTI) 3asBUTENIO 0b6ecrneynBaeTcs:

- BO3MOXHOCTb KOMUPOBaHWA W COXpaHeHUs 3anpoca W WHbIX [OKYMEHTOB,
HeoOX0AUMbIX /19 NPeAoCTaBNeHNUs YCYru;

- BO3MOXHOCTb MeyaT¥ Ha OYyMaXHOM HOCUTeNe KOMWW 3/1eKTPOHHON (hopMbl
3anpoca;

- COXpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (POpMY 3amnpoca 3Ha4eHuiA B 1t060M
MOMEHT MO >Ke/laHWI0 M0/b30BaTeNs, B TOM YKC/e NMpyY BO3HUKHOBEHUM OLUMOGOK BBOAA U
BO3BpaTe /15 MOBTOPHOIO BBOAA 3HAYEHWIA B 3/IEKTPOHHYIO (hOpPMY 3arpoca;

- 3arofiHeHWe Moseit 3NeKTPOHHOW (hopMbl 3anpoca 40 Hayana BBOAA CBeAeHWN
3adBUTENIEM C  WCMOMb30BaHWEM  CBEAEHW,  pa3MeLLeHHbIX B (pefepasibHOM
rocyjapCTBEHHOM WMH(OPMAaLUMOHHON cuctemMe «EAMHas cucteMa WAEHTU(MKaUMKM W
ayTeHTU(MKaLMM B NHPPaCTPYKTYpe, obecreyBatoLLel NH(OPMaLMOHHO-
TEXHO/IOTMYECKOEe B3aMMOAECTBME WH(POPMALMOHHBIX CUCTEM, WCMOMb3YEMbIX /1A
NpefocTaBNeHNs roCyAapCTBEHHbIX M MYyHUUMNaIbHBIX YCNYr B 3MEKTPOHHOW hopme»
(nanee - ECMA), n ceeieHniA, ony6nMKoBaHHbIX Ha EIMTTY, PTIY, B yacTK, Kacarowlencs
cBefleHuiA, oTcyTcTeytowmx B EIMMY, ECUA,;

- BO3MOXHOCTb BEPHYTbCA Ha 11060 M3 3TaroB 3aro/IHEHNA 3/1EKTPOHHON (OpMbl
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3anpoca 06e3 nNOTepu paHee BBeAEHHON WHGopMauuu;

- BO3MOXHOCTb fJocTtyna 3aasutend Ha EITIY, PIMI'Y K paHee nogaHHbIM UM
3anpocam.

[Mpn HanpaBneHWM 3anpoca WCMosb3yeTcA MPOCTas 3/1EKTPOHHAA MOAMUCh, Mpw
YC/TIOBUW, YTO JINYHOCTb 3a9BUTE/IS YCTAHOB/IEHA MPW aKTUBaLMM YYETHOI 3armcu.

3anpoc 1 VHble JOKYMEHTbI, He0OXOAMMble ANS MPefOCTaBEHUSA MYHULMNAbHOM
YCNyru, MOAMuCaHHble MPOCTOM 3/1EKTPOHHON MOAMUCHI0 U MOAAHHbIE 3asABUTENEM,
MPU3HAKOTCA  paBHO3HAYHbIMW  3anNpocy W WHbIM  JOKYMEeHTaM,  MOAMMUCAaHHbIM
COBGCTBEHHOPYYHOM NOAMUCHLIO U NPeACTaBIEHHbIM HA OYMaXKHOM HOCUTESe.

YNOMHOMOYEHHbIA OpraH o06ecrneymBaeT MPUEM AOKYMEHTOB, HeoOXOAMMbIX [ANs
npefocTaBNeHNs MyHULMNATbHOW YCNYTK, U perucTpaumio 3anpoca 6e3 Heo6xoammocTu
MOBTOPHOrO NPEeACTaB/EHNA 3aBUTENIEM TaKMX AOKYMEHTOB Ha OYMaXHOM HOCUTENe,
€CIM MHOe He YCTaHOBMEHO (hedepasibHbIMM 3aKOHammn Poccuiickoin defepaumn U
NMPMHMMaeMbiMM B COOTBETCTBUM C HUMW HOPMATMBHbLIMKA akTamu [lpaBuTeNbCTBA
Poccuiickoit deaepaupmmn, 3akoHamy KemepoBcKoil 06n1acTtu - Kysbacca 1 npUHUMaeMbIMM
B COOTBETCTBUMN C HUMM HOPMATMBHbLIMK akTamu lNMpaButenscTBa KemepoBCKoi obnactu -
Ky3sb6acca.

MMpefocTaBneHe MYHUUMNASIbHOW YCNYrM HauyMHAeTcd C MOMeHTa mnpuema W
perncTpaumm ynonHOMOYEHHbIM OpraHOM 3/1EKTPOHHbIX LOKYMEHTOB, HEOOXOANUMBIX A1
npeaocTaBieHns yCiyru.

2.16.5. PewleHve O Bblgaye cornacusg Ha OOMEH D>KWbIMW  MOMELLEHUSMN,
NpefocTaBNseMbIM MO  AOroBOopam  COLMaJIbHOTO  Hailma, Bblgaetcd B hopme
3NEKTPOHHOIr0 [0KyMeHTa nocpeactsoMm EMIY, PMTY (npu Hainumm TeXHUYECKOM
BO3MOXHOCTM),  MOAMWCAHHOIO  YMO/SIHOMOYEHHbIM  AO/DKHOCTHbIM ~ NLOM €
MCMO/Ib30BAHNEM YCW/IEHHON KBa/IM(IMLMPOBAHHOW 3/M1EKTPOHHON MOANUCK, B Cry4ae,
eCIM  3TO YKa3aHO B 3adB/IEHWM Ha MNPeAoCTaBfieHNe MYHULUMMANbHOW  YCNyru,
Hanpas/fieHHOM Yepes PIT'Y.

B uenax nonyveHus pesynbrata NpefocTaBfeHNs YCAyrn Ha OyMaXKHOM HocuTese
(ecnv 3asBUTeNIEM YKa3aHO B 3arnpoce, Harpas/ieHHOM B YMO/IHOMOYEHHbIN OpraH, yepes
EMry, Py, o nonyyeHun pesynbtarta ycayrn Ha 6ymMaKHOM HOCUTeNE) 3asBUTENO Ha
ENrY, PIATY (npy HaMuum TEXHUYECKOW BO3MOXHOCTM) 00ecneymBaeTcsd 3anucb Ha
NMpuem B YMNOSIHOMOYEHHbI OpraH, Npu 3TOM 3asBUTE/IKO 06ecrneynBaeTCqd BO3MOXHOCTb:

a) O03HaKOM/IEHMS C pacnucaHvem paboTbl YMONHOMOYEHHOro oOpraHa nbo
YMNONHOMOYEHHOr0 COTPYAHMKA YMOSHOMOYEHHOrO OpraHa, a Takke C AOCTYMNHbIMU ANns
3anucuy Ha npuemM jataMmu U MHTepBasiaMy BPEMEHW NPUeMa;

6) 3anucm B NHOOble CcBOGOAHbLIE AN Mpuema fdaTy W Bpems B npefdenax
YCTaHOB/IEHHOI O B YMO/ITHOMOYEHHOM OpraHe rpafuka npuema 3asBuTesei.

3. CocTtaB, NocnefoBaTe/IbHOCTb U CPOKN BbINOSTHEHUA
aIMMHUCTPATUBHBIX Mpoueayp, TpeboBaHNA K NopsaaKy
MNX BbINOSIHEHMS], B TOM YMC/1E OCOOGEHHOCTU BbINO/THEHUS

aIMNHUCTPATUBHbIX MPOLUEAYP B 3/IEKTPOHHON hopme

3.1 MpegocTaBneHMe MyHULMMANBHOM YCNyrn BKIOYaeT B CeGs  cnedytoLlye
aAMUHUCTPATUBHbIE NPOLEAYPbI:
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1) Npuem 1 pernucTpauus 3asaB/ieHnss U [LOKYMEHTOB Ha npeLoCTaB/ieHNe
MYHULMNaNbHON YCyTu;

2) (hopMMpOBaHME W HarmpaB/ieHWe MeXBELOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHmzauun), y4yacTByllMe B MpefoCTaBNeHUM MyHUUMNaTbHOW  ycnyru  (npu
HeobX04MMOCTK);

3) MpUHATUE pelleHUs O Bbldaye cornacus Ha OOMeH >KWMbIMU MOMELLEHUAMMU,
npefocTaB/IeHHbIMY M0 A0roBopaM CouMasbHOro HariMa imbo 06 0TKase B Bbladve Takoro
paspeLueHus.

3.1.1 MpreM w1 pernctpaumsi 3asBfeHUs W [JOKYMEHTOB Ha MpefoCTaB/IeHV
MYHULMNAIbHOR YCNYT W,

3.1.1.1. OcHoBaHVeM 4N Hayasia NpefoCcTaBeHNa MyHULMNAIbHOW YCNYTri ABASETCA
NNYHOe obpalleHne 3asBUTeNS B YMOSHOMOYEHHbIA opraH, M®LL no mecTy »uTenbCTBa
(MecTy npebblBaHUA, MECTY (DAKTMYECKOro MPOXMBaHMS), C 3adBNEHNEM WU JOKYMEHTaMW;
MOCTYN/IEHNE 3aSB/IEHUS U KOMWA [OKYMEHTOB B 3/IEKTPOHHON (hopme uyepe3 ENMIY,
PITCY (Npy HaMumMm TEXHNYECKOI BO3MOXXHOCTH), NO CPeACcTBaM NMOYTOBOM CBA3MN.

3.1.1.2. Tpn nnMyHOM 06paLLEHNN 3aBUTENS B YMOTHOMOYEHHbIN OpraH cneyuanmct
YMNO/IHOMOYEHHOr0 OpraHa, OTBETCTBEHHbIV 3a MPUEM U1 BblAady LOKYMEHTOB:

- yCTaHaBMBaeT JIMYHOCTb 3aABUTENA HA OCHOBaHWUMN JOKYMEHTa, YAOCTOBEPAIOLLErO
ero JIMYHOCTb, MPeLCTaBUTENA 3aaBUTENSA - HA OCHOBAHUWN [JOKYMEHTOB, Y0CTOBEPSHOLLMX
ero /IMYHOCTb M NonHoMouus (B cnydae ero obpatleHus);

- MpoBepsieT CPOK [enCTBMA [OKYMEHTa, YAOCTOBEPSAIOWEro €ro JIMYHOCTb U
COOTBETCTBME [aHHbIX JOKYMEHTa, YAO0CTOBEPSAIOLErO /IMYHOCTb, AaHHLIM, YKa3aHHbIM B
3asB/IEHNN O Bblfaye cornacusi Ha 0OMeH XXWbIMK MOMELLEeHUAMU, MpefoCTaBeHHbIMM
Mo LOroBopam COUMaIbHOIO HaiMa 1 NPUMNOXEHHbIX K HEMY [JOKYMEHTax.

B xoge npvema LOKYMEHTOB OT 3asBUTENA CMELNaINCT, OTBETCTBEHHLIN 3a MPUEM Y
BblAayy AOKYMEHTOB, YA0OCTOBEPSETCH, UTO:

1) TeKCT B 3asB/lEHWM O Bblgaye CcoOrfacus Ha OOMEH XXWIbIMUA MOMELLEHUAMM,
npefocTaBNeHHbIMI M0 4OroBOpam COLMa/IbHOrO Hailma, NoAAaeTca NMPOUTEHNIO;

2) B 3a9B/IEHUM O Bbigaye CcornacuMsi Ha OOMeH >XUNbIMU  MOMELLEHUAMMU,
NpefoCTaB/ieHHbIMA MO [0roBopaM COUMa/IbHOTO HaliMa, YKasaHbl (aMuins, UM,
OTYeCcTBO (nocregHee - MNpPU  HaMuMM)  (PU3NYECKOro nmua nnbo  HavMeHOBaHue
FOPUANYECKOTO NNLA;

3) 3adBneHMe O Bblgaye cornacMs Ha O0OMeH >KU/IbIMM - MOMELLEHUAMMU,
NpefoCcTaB/IeHHbIMM M0 A0roBopam COUManbHOro HaviMa, MoAnMcaHo YNOHOMOYEHHbIM
NALLOM;

4) NPUNOXeHbl [OKYMEHTbI, HEOOXOAMMble A/1F NPeAoCTaBNeHUS MYHULUMNAIbHON
YCNyru.

[Mpn ycTaHOBIEHNN (HaKTOB OTCYTCTBMS HEOOXOAUMbIX LOKYMEHTOB, 0653aHHOCTb MO
NpefoCTaBNeHN0  KOTOPbIX  BO3/IOXKEHA Ha  3adABMTeNs, nMpu  HECOOTBETCTBUU
NPeACTaBMEHHbIX [AOKYMEHTOB TpeboBaHVAM  afMWHUCTPATMBHOIO perfameHTa -
yBeLOM/IAET 3aABMTENS O BbIAB/EHHbIX HEAOCTaTKax B MPEeACTaB/IEHHbIX LOKYMEHTax W
npeanaraeT NPUHATb Mepbl MO UX YCTPaHEHWIO.

B cnyyae ecnn 3afBMTeNb HacTamBaeT Ha MPUHATAW [OKYMEHTOB - MPUHMMAaeT
NpesCTaB/IEHHbIE 3a8BUTENIEM LOKYMEHTbI.

B cnyyae ecnu 3asBUTeNb CAMOCTOATENIbHO PeLUn NPUHATL Mepbl MO YCTPAHEHWIO
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HelOCTaTKOB, MNOCNe UX  YCTPaHEHMA MOBTOPHO obpaluaeTca 3a
npefocTaBneHNeM MYHUUMNAIbHOW YCyrn B Mnopsake, MpefyCMOTPEHHOM HaCTOALWMM
aAMWUHUCTPATMBHBLIM pPeriaMmeHToM.

Konun [OKyMeHTOB, HEOOXOAMMbIX NS MPeLOCTaBMEHNSA MYHULMMATbHOW YCNyru,
NPeACTaBNATCA B YMOJTHOMOYEHHbIN OpraH BMecTe ¢ NMOA4/IMHHUKAMW 151 CBEPKU.

Ecnun npefcrasfieHHble KOMUW YKa3aHHbIX OKYMEHTOB HOTapuasibHO He 3aBepeHbl (U
X HOTapuasibHOe 3aBepeHne He MPefyCMOTPeHO (efepasibHbiM 3aKOHOM), CreLnasnCT,
OCYLLECTB/IAOLWMNIA MPYeM LOKYMEHTOB, CPaBHMB KOMWM LOKYMEHTOB C UX OpUrHaiamu,
BbINO/IHAET Ha TaKUX KOMUAX HaAMMCb 06 UX COOTBETCTBUM OpUrMHaNaMm, 3aBepseT CBOel
MOAMUCHLIO C yKasaHeM (paMuanm u MHNULMaNOoB.

MakcuMasibHbIA CPOK BbIMOJIHEHUA aAMUHUCTPATMBHOW MPOLEAypbl MO npuemy wu
perncTpaumMm 3asB/ieHUss O BblJaye corsfacMs Ha OOMEeH XXWIbIMU  MOMELLEHMSMN,
NpefoCTaB/IeHHbIMU M0  [OroBOpaM COUMA/IbHOTO HaiMa WM MPUIOXKEHHBIX K Hemy
OOKYMEHTOB cOCTaB/seT 1paboymnii feHb.

KpuTepnin NpuHATUA peLleHns: MOCTYM/ieHNe 3asBfeHUs O Bblgade Coriacus
HaoOMEeH >KU/IbIMW TMOMELLEHVSMI, NPefOCTaB/IEHHbIMK M0 A0roBOpam  COLMabHOro
HariMa 1 MPUIOXKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTatoM afAMUHUCTPATMBHOM MpPOLeaypbl ABMAAETCA MNPUEM W permcrpaums
3as1B/IEHNA 0 BblJaye corfacus Ha 0OMeH XXMbIMW MOMELLEHVSMN, NPeAoCcTaB/eHHbIMA M0
[0roBopam CoLMaIbHOro HariMa, Y NPUIOXEHHbIX K HEMY [OKYMEHTOB.

MHpopmauma o npuvemMe 3asiBeHWs O Bblgade corfiacus Ha OOMeH >KWMbIMK
MOMeLLEeHNAMU, NPefoCTaB/IEHHbIMK M0 A0roBOPam COLMA/IbHOr0 Hailva, U NMPUIoXKEHHbLIX
K HeMy [JOKYMEHTOB (DUKCMPYeTCA B YCTaHOB/IEHHOM MOPsAKe, B TOM 4YUC/ie B CUCTEME
3/IEKTPOHHOIO  [JOKYMeHToo60opoTa (MpY  Ha/IMYMK  TEXHUYECKOM  BO3MOXKHOCTM)
YNO/IHOMOYEHHOr0 opraHa.

B [feHb peructpaumMu 3asBfieHMss O Bblgade corfiacs Ha OOMEH >KWMbIMU
MOMeLLEeHNAMU, NPefoCTaB/IeHHbIMI MO AOroBOpPamM COLMaIbHOI0O HaiMa, U NMPUIOXKEHHbLIX
K HEMY [OKYMEHTOB, CMeLuainCcT, OTBETCTBEHHbIN 3a MPUeM [AOKYMEHTOB, nepeaaer
MOCTYNUBLUNE AOKYMEHTbI Ha4Ya/lbHMKY YNO/THOMOYEHHOIO OpraHa.

HayanbHMK YNO/THOMOYEHHOro opraHa OTMUCBLIBAET TMOCTYMNUBLLME [OKYMEHTLI
PYKOBOAUTENIO CTPYKTYPHOro nofpasfeneHns, OTBETCTBEHHOMO 3a Bbljayy corfacus Ha
0OMEH >XU/IbIMU NMOMELLEHNAMM, NPeAO0CTaBIEHHBIMM MO AOroBOpaM COLMaIbHOIo Haima.

3.1.1.3. [MpveM 1 pernctpaums 3asBfeHus O Bblgade COrfiacus Ha OBMEH XXWMbIMY
MOMeLLEeHNAMU, MPefoCTaB/IEHHbIMU MO A0roBOpPaM COLMAIbHOrO Hailvia, 1 NMPUIoXKEHHbIX
K HeMy JOKYMEHTOB B (hJopMe 3/1eKTPOHHbIX JOKYMEHTOB.

[Mpn HanpaB/ieHUW 3a9BMeHMs O Bblgaye coriacus Ha 0OMeH XWUIbIMU NMOMELLEHNUAMMU,
NpefoCcTaB/IeHHbIMM MO [0roBopaM COLUMaNbHOro Haima B 3M1eKTPOHHOW opme (npu
H/IMYUN TEXHUYECKOW BO3MOXKHOCTM) 3aABUTENI0 HeobXOoAMMO 3anofiHuTbe Ha ENMrY,
PMIY 2neKTPOHHYKO (opMy 3anpoca Ha MpefocTaB/eHne MYHUUUNAILHOW YCyrn,
MPUKPENUTL K 3adB/IEHN0 B 3/IEKTPOHHOM BWAe [OKYMEHTbl, HeobxoAumble NS
npefocTaBneHNs MyHULMNaIbHON ycnyru (Npy Hannuunm).

Ha EMNry, PMry pasmewaercd obpasel, 3ano/fiHEHMS 3/1EKTPOHHOW (DOpMblI
3anBfieHna (3anpoca).

dopmaTHO-NorMyeckad npoeepka  CPOpPMMPOBAHHOrO  3asBfeHuA  (3anpoca)
OCYLLECTB/IIETCA aBTOMATMYECKN MOC/e 3arofIHEHNA 3asABUTENIEM KaXKAOro W3 rosei
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ANEeKTPOHHOM  (hopmbl  3anpoca. [lpy BbISBIEHUN HEKOPPEKTHO  3arO/IHEHHOIO
NoNs 3NeKTPOHHOM (hopMbl 3arpoca 3asBUTENb YBEAOM/IAETCA O XapaKTepe BbISB/IEHHON
OLIMOKM W Mopsake ee YCTpaHeHWs MOCPeACTBOM WHMOPMALMOHHOIO CO06LLEHNS
HeNoCpeLCTBEHHO B 3/IEKTPOHHOW popMe 3anpoca.

CneunanncT, OTBETCTBEHHbIN 3a NMPUEM W Bblgady [OKYMEHTOB, MpW NOCTYN/eHUN
3asB/1IEHNS U JOKYMEHTOB B 3/1EKTPOHHOM BUJE:

NpoBepPsSeT 3M1EKTPOHHbIE 00pa3bl [AOKYMEHTOB Ha OTCYTCTBME KOMMbHTEPHbIX
BUPYCOB N UCKaXKEHHOW MH(hopMaLmu;

PernucTpupyeT AOKYMeHTbl B YCTaHOB/IEHHOM MopaAKe, B TOM 4uC/e B CUCTEME
3NEKTPOHHOIO  [I0KYMeHTOoO6opoTa (MPU  HaMuMK  TEXHUYECKOM  BO3MOXXHOCTW)
YMONHOMOYEHHOI0 OpraHa;

(hopMupyeT M HanpaefseT 3adaBUTEN0 3MIEKTPOHHOe YyBeaomMseHue 4epes ENMTY,
PIMTCY 0 nonyyeHuu W peructpaumm oOT 3asBUTENS 3adBfeHUs (3arnpoca) M KOomnui
[IOKYMEHTOB, B C/ly4yae OTCYTCTBUSI TEXHWYECKOMN BO3MOXHOCTW aBTOMATUYECKOro
yBefoMeHNa 3aasutens yepes ENry, Priry,

HanpaBnsieT NOCTYNMMBLUMIA MakeT [AOKYMEHTOB B 3/1EKTPOHHOM BWAE HavallbHUKY
YNO/IHOMOYEHHOI0 opraHa.

HayanbHMK YMNoO/IHOMOYEHHOro opraHa OTNUCbIBAET MOCTYMNMBLUNE [OKYMEHTbI
PYKOBOANTENIO CTPYKTYPHOrO NojpasfeneHuns, OTBEeTCTBEHHOIoO 3a Bblgayy cornacus Ha
0OMEH XXW/bIMW MOMELLEHNAMM, NMPefoCTaB/IEHHbIMI MO A0roBOpaM COLManbHOro Haima.

MaKCcMasibHbIA CPOK BbIMO/THEHUS aIMUHUCTPATMBHOW Npoueaypbl Mo npuemy wu
perucTpaumMn 3asBfleHns O Bblaye corfacuss Ha OOMEH >KWUNbIMK  MOMELLIEHMSIMMA,
NpefocTaBNeHHbIMX MO  [OroBOpam COUMa/IbHOrO Hailma, W MNPUMNOXEHHbIX K HeMy
NOKYMEHTOB B (DOPME 3/IEKTPOHHbIX JOKYMEHTOB COCTaBNAeT 1pabounii AeHb.

Kputepnin NpUHATUS peLLeHns: MOCTYM/eHWe 3asB/ieHUs O Bblgaye cornacus Ha
0OMEH XXMNbIMX MOMELLEHNAMU, NPeLOCTaB/IEHHbIMI MO A0roBopamM COLMasibHOro Harima,
N NPUNOXEHHbIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM aAMUHUCTPATMBHON Mpouesypbl SBNASETCA NPUEM, pPerucTpaums
3asB/IEHMSA O Bblaye cornacus Ha 0OMeH XXWU/bIMN NOMELLIEHMSIMK, NPeAoCTaB/IEHHbIMU NO
[0roBopam CoUManbHOro HaiMa, U NMPUIOXEHHbIX K HEMY AOKYMEHTOB.

MHopmauma o npueme 3adBfEHUS O Bblgaye CcoOrfacuMs Ha OOMEH >KWMbIMK
MOMELLIEHMAMM, NPefoCTaBEHHbIMY MO A0roBOpaM COLMabHOrO HariMa, U NPUIOXKEHHbIX
K HeMy AOKYMEHTOB (JMKCMPYETCH B YCTAHOB/IEHHOM MOPAAKe, B TOM 4YMCNe B CUCTEME
3NEKTPOHHOIrO  [1I0KyMeHTOoo6opoTa (MpU  Ha/MuMM  TEXHUYECKOM  BO3MOXXHOCTW)
YNO/IHOMOYEHHOI 0 opraHa.

3.1.1.4 Mpw HanpaBneHWUN 3a8BUTENEM 3aAB/IEHUS U JOKYMEHTOB B YNOMTHOMOYEHHbIN
opraH MocpeAcTBOM  MOYTOBOM  CBA3W  CMEUMaIMCT  YMOSHOMOYEHHOro  opraHa,
OTBETCTBEHHbIIA 33 MPUEM W BblAayy AOKYMEHTOB:

NpoBepseT NPaBU/IbHOCTb aIPECHOCTN KOPPECNOHAEHLMW, OWNBoYHO (He Mo aapecy)
npucnaHHble NMCbMa BO3BPALLAKOTCA B OpraH13aLmio NoYTOBOM CBA3W HEBCKPLITLIMU;

BCKpPbIBaeT KOHBEpT, TMPOBEPSAET HaIMuMe B HUX 3a9BNeHUMA U OOKYMEHTOB,
0053aHHOCTb MO NPeAOCTaB/IEHNIO KOTOPbIX BO3/I0XKEHA Ha 3asBUTENS;

MPOBEPSAET, YTO 3asdB/IeHMEe He WCMOSIHEHO KapaHZalloM, HammcaHo pa3bopyuBo,
(hamMunuKn, MMeHa, otyectsa (MPU HaaMuMK), HaUMEHOBaHWe, afpec >KUTEeNbCTBa, adpec
MEeCTOHaX0X/eHns, HanucaHbl  MOMHOCTbIO,  MOA/IMHHOCTL  MOAMUCK  3asaBUTENS
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3aCBMAETENIbCTBOBAHHON B YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM MOPALKE;

MPOBOAUT MNEPBUYHYKO MPOBEPKY MPeACTaB/IEHHbIX KOMWA  [JOKYMEHTOB, WX
COOTBETCTBME AEWCTBYHOLLEMY 3aKOHOAATE/IbCTBY, a TaKXKe MPOBEPSAET, UYTO YKa3aHHble
KONWW 3aBepeHbl B YCTAHOB/IEHO 3aKOHOAATE/TbCTBOM MOPSIAKE;

MPOBEPSET, YTO KOMUU LOKYMEHTOB He MMEHT Cepbe3HbIX MOBPEXAEHWIA, Hanmume
KOTOpPbIX He MO03BOMAET Of4HO3HAYHO WCTO/MKOBaTb WX COAEpXKaHWe, OTCYTCTBYHOT
MOAYUCTKN, MPUMUCKN, 3a4ePKHYTbIE CNOBA, UCMPaB/EHNS.

MaKCuUMasibHbIA CPOK BbIMOSIHEHNUA aAMUWHUCTPATMBHOW MNPOLEeAypbl MO npuemy w
perncTpaumy 3asB/fieHUss O Bblgaye corfiacMs Ha O6MEH >KWIbIMK  MOMELLEHUAMM,
NpefoCcTaB/ieHHbIMU MO [OroBopaM COUMaTIbHOTO HaiMa, W NPUIOXEHHbIX K Hemy
[AOKYMEHTOB COCTaB/seT 1paboynii AeHs.

KpuTepuin NpuvHATUA peLueHns: MOCTYyNeHWe 3asB/IEHNA O Bblgade corfacus Ha
0OMEH XXU/IbIMU MOMELLEHNAMM, NPeAoCTaBIEHHbIMU MO [0roBopaM COLMaIbHOro Havima
M NPUNOXEHHBIX K HEMY [OKYMEHTOB.

Pe3ynbTatoM aAMWHUCTPATMBHOM MpOLeaypbl ABAAETCA NPUMEM WU perucTpaums
3asB/IeHNsA O Bblaye corfacus Ha 06MeH XXUIbIMU MOMELLEHNAMU, NPefoCcTaBNeHHbIMU MO
[0roBopamM COLMasIbHOTO Hailva, U NMPUIOXKEHHbIX K HEMY JOKYMEHTOB.

NH(popmaumns 0 npuemMe 3asBfeHWS O Bblgadye corsacus Ha OOMEH >KWJbIMU
MOMeLLEeHNAMI, NPeLOCTaB/IEHHbIMU MO AOr0BOPaM COLMA/IbHOr0 Hailva, U NPUIoXKEHHbIX
K HEMY [OKYMEHTOB (PMKCMPYeTCH B YCTAHOB/IEHHOM MOpsiAKe, B TOM YKUC/e B CUCTEME
3NIEKTPOHHOr0  [OKyMeHToobopoTa (MpU  HaIMYMM  TEXHUYECKON  BO3MOXKHOCTM)
YMOHOMOYEHHOr0 OpraHa.

B [eHb peructpaumMu 3asBfieHMss O Bblgadye Ccorfiacusd Ha OOMEH >KW/bIMU
MOMeLLEeHNAMU, NPefoCTaBIEHHbIMI M0 AOr0BOPaM COLMA/IbHOrO HaMa, U NMPUIOXKEHHbLIX
K HeMmy [OKYMEHTOB, CMeuuancT, OTBETCTBEHHbIN 3a MPUEM [OKYMEHTOB, nNepefaer
MOCTYNUBLLME AOKYMEHTbI Ha4Ya/IbHUKY YNOTHOMOYEHHOr0 OpraHa.

HayanbHUK yNoNHOMOYEHHOM0 OpraHa OTMnMCbIBaeT NOCTYNMBLLVE AOKYMEHTbI

PYKOBOAUTENIO CTPYKTYPHOrO NnojpasfesnieHns, OTBETCTBEHHOMO 3a Bblgadvy COr/acus
Ha OOGMEH >XW/bIMW MOMELLEHUAMKN, MPefOCTaB/eHHbIMM MO A0roBopam COLMaibHOro
Haima.

3.1.2. dopmMnpoBaHMe U Hampas/ieHWe MeXBeAOMCTBEHHbIX 3arnpoCcoB B OpraHb
(opraHmsayun), y4yacTByllMe B MPefOCTaBleHUM MyHUUMNanbHOM ycnyrn  (Npw
HeobXo4MMOCTK).

OcHOBaHMeM AN Hayana  agMUHWUCTPATUBHOM  Mpoueaypbl  ABMSETCH
HenpeacTaBfieHVe  3asaBUTeNeM 160 ero  npeactaBuTeNieM  [OKYMEHTOB,
NpeLyCMOTPEHHbIX MognyHKTamu 8-9 nyHkTa 2.6.1 afMUHUCTPATUBHOIO pernameHTa.

PyKoBoAMTeNb CTPYKTYPHOIrO MojpasfeneHns, 0TBeTCTBEHHOMO 3a BblAady corfacus
Ha OOGMEH >XWMbIMW MOMELLEHUAMWN, MPeLOCTaB/eHHbIMM MO A0roBopam COLMaibHOro
HaiiMa, mocsie Nosy4yeHns 3aperncTpUpPoBaHHbIX AOKYMEHTOB, 3HAKOMUTCS C 3asiB/IEHNEM
O Bblgaye corfacusd Ha OOMeH J>KU/bIMUA MOMELLEHUSMK, NPeAoCTaBfEHHbIMU MO
[0roBOpaM COLUMa/IbHOTO Haima, MU MPUIOXKEHHbIMA K HEMY AOKYMEHTaMu U ropyyaet
YMNO/IHOMOYEHHOMY CMeLUuaincTy NPON3BECTI NPOBEPKY MPeLCTaBeHHbIX 4OKYMEHTOB.

B cnyyae ecnm ynonHOMOYEHHbIM CreuuannucTom OyaeT BbISIB/IEHO, YTO B MepeyHe
NPeACTaB/IEHHbIX 3a9BUTENEM AOKYMEHTOB OTCYTCTBYHOT AOKYMEHTbI, MPesyCMOTPEHHbIe
noanyHkTamy 8-9 nyHkra 2.6.1 aAMUHUCTPATMBHOIO pernameHTa, NPMHUMAETCA peLleHne
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@) HanpasieHUu COOTBETCTBYHOLUMX MEXBEAOMCTBEHHbIX 3aMpoCoB.

Me>xBeJOMCTBEHHbIE 3aMpoChl HANPaB/ATCA B CPOK He Nno3aHee 1 paboyero AHA co
OHA MOMlyYeHUs 3asBfieHNs O Bbljaye COrnacuMs Ha OOMEH >KU/IbIMKA MOMELLEHUAMMU,
NpefoCTaB/eHHbIMW M0 LOroBOpaM COUMa/IbHOTO HaiMa W MPUIOXKEHHbIX K HeMmy
LOOKYMEHTOB OT 3aBUTENS.

HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCOB OCYLUECTBNAETCA B  3/1EKTPOHHOM
(hopme  MOCPEACTBOM  €4UHOW  CUCTEMbl  MEXBEAOMCTBEHHOIO  3/1eKTPOHHOIO
B3aMMOZENCTBMA M MOAK/IHOYEHHOW K Hell pervoHaibHOM CUCTEMbl MeXBELOMCTBEHHOIO
3/IEKTPOHHOIO B3aMMOLENCTBUS.

HanpasfeHne meXBeJOMCTBEHHOr0O 3anpoca B 6yMaKHOM BWAe JOMYCKAeTCA TO/bKO
B C/ly4ae HEBO3MOXXHOCTW Harpas/eHUs MeXBeLOMCTBEHHbIX 3arnpoCOB B 3/IEKTPOHHOW
(hopme.

YNOMHOMOYEHHbIA  Ccreymannuct  06s3aH  MPUHATbL  HeoOXoAuMble  Mepbl  A1s
MoNyYeHNs 0TBeTa Ha MeXXBeAOMCTBEHHbIE 3aMpPOChl B YCTAHOB/IEHHbIE CPOKM.

HanpasneHne MeXXBeAOMCTBEHHOIO 3amnpoca [AOMyCKaeTcd TONbKO B Lensx,
CBSI3aHHbIX C MPefoCTaB/IeHNEM MYHULMNAIbHOW YCNYTI.

B cnyyae He MOCTYN/eHWs OTBETa Ha MEXXBEAOMCTBEHHbI 3anpoc B YCTAHOB/EHHbIN
CPOK, MPUHMMAKOTCA Mepbl, MpPeayCMOTPEHHbIE  3aKOHOAATEe/IbCTBOM  POCCUIACKOIA
denepaunn.

MakCuMMasibHbIA  CPOK  BbIMOMIHEHUA  AaHHOW  afMWUHWUCTPATUBHON NpoLeaypbl
cocTaBnseT 5 pabounx gHeu.

KpuTepuin NpuHATUSA perveHys: HenpeactaB/eHne AOKYMEHTOB, MPefyCMOTPEeHHbIX
noAnyHKTaMmu 8-9 nyHkTa 2.6.1 afMUHUCTPATUBHOIO PerameHTa.

Pe3ynbTatoM agMUHUCTPATUBHON NpOLEeAypbl SBMSETCA MOMyYeHME B pamKax
MeXBEeOMCTBEHHOIO 3/IEKTPOHHOI0 B3aMMOLENCTBUA [OKYMEHTOB (MX KOMWUA WK
CBefleHWNIA, COAePXKaLLMXCA B HUX), HEOOXOAUMbBIX A1 NMPeAOoCTaB/eHNA MyHULMNAbHOM
YCNyru 3a89BUTeNt0, IM60 MosyYyeHne MHopMaLuun, CBUAETENbCTBYIOLEA 06 OTCYTCTBUM
B pacropsbkeHMn opraHoB (opraHusauymit), y4acTByKOWMX B  NpPeAocTaB/eHNN
MYHULMNANBbHON YCyrn, AOKYMEHTOB (MX KOMWA UK CBEAEHWIA, COLEPXalmUXCs B HUX),
HEoOXOAUMbIX 4S9 NPefoCTaBeHNs MyHULMNATIbHOWN YCYTW.

dukcaunsa  pesynbTata  BbIMOMHEHUS  aAMWHUCTPATMBHOW  Mpoueaypbl  He
Npon3BoAUTCA.

3.1.3. [MpUHATME peLleHns O Bblgadve Ccorsiacsa Ha OOMeH >KUIbIMK MOMELLEeHUSAMU
MpesocTaB/eHHbIMM MO LOroBOpaM COLMAbHOrO HaviMa, 1160 06 OTKase B Bbljaye Takoro
pa3peLleHus.

OcHoBaHMeM [N Hayasa agMUHUCTPATMBHOW MNPOUEeAypbl ABNSETCA MOMy4veHue
YMNO/THOMOYEHHbIM  CMeuMaIMCTOM  AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
aAMVHUCTPATMBHOIO perfiameHTa, B TOM YWC/e MO KaHasaM MeXXBeLOMCTBEHHOIO
MH(OPMAaLMOHHOI 0 B3aMOAENCTBIS.

OTBeTCTBEHHbIM 3@ BbINO/IHEHWE  aAMWHUCTPATMBHON  MpoUeAypbl  ABASETCA
PYKOBOAMWTENb CTPYKTYPHOrO nojpasjesieHns yrnoiHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO
3a Bblgayy cornacuMsi Ha OOMEeH >KW/IbIMUA TMOMELLEHUAMU, MNPeaoCcTaBeHHbIMU 1O
[0roBopam CoLMaibHOro Havima.

[Mocne nosyyeHUss HEO6XOAMMbIX [JOKYMEHTOB PYKOBOAMTENb  CTPYKTYPHOro
nogpasfenieHns YrosHOMOYEHHOr0 oOpraHa, OTBETCTBEHHOrO 3a Bblgayy corjacus Ha
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006MeH XUNbIMN NMoMeLLEeHNAMK, npeaoCcTaB/IeHHbIMN rno [0roBopam
COUMA/IbHOrO  HailMa, Mopy4vaeT  YMOSIHOMOYEHHOMY  CMeyuasiucTy  OCYLLeCcTBUTb
MOArOTOBKY PeLUeHNs 0 npefocTaBfieHnn (0TKase B MpefoCTaB/IEHNN) HA 0OMEH XXMUMbIMK
MOMeLLeHAMK, MPeLOCTaB/IEHHbIMU MO 4OrOBOpPaM COLMabHOro HariMa 1 3arofiHeHue
(hOpPMbI peLLeHus.

YNONHOMOYEHHbIA CneumanncT NpoBOAMT MPOBEPKY Ha/MUMS AOKYMEHTOB, B TOM
4yucrne B 31eKTPOHHOM BuAe (Npw HanpasfeHUN 3adBeHUA N JOKYMEHTOB B 3/1EKTPOHHOM
Buge 4epes EMIY, PITY (npy Hanmumm TEXHUYECKOM BO3MOXKHOCTW)), HEOOXOAUMBIX
ANA  NPUHATUA PeLleHns O Bblgade cornacus Ha OOMEH >KWUNbIMU  MOMELLEHUAMN,
NpeLocTaB/1eHHbIMY MO A0r0BOPaM COLMasIbHOrO HavimMa.

YNONHOMOYEHHbIA CneumanucT nPOBOANUT MPOBEPKY 3asiBNEHUA U JOKYMEHTOB Ha
HanumMe OCHOBaHW [N OTKasa B MNPEeAOCTaB/NeHUA  MYHUUMNANBLHON  YCNYrW,
npefyCMOTPEHHbIX NMYHKTOM 2.9 aAMUHUCTPATUBHOIO periaMeHTa.

B cnyyae HanmumMa OCHOBaHMIA ANt OTKasa B MNPeAOCTaBleHUM MYHULMMAbHOM
yCnyru, NpefycMoTpeHHbIX NYHKTOM 2.9. agMUHUCTPATUBHOIO PernameHTa, B TOM YnC/e,
ecnM 3asaBUTeNlb  HE MNPeACTaBUT  3anpoLUeHHble  AOKYMEHTbI,  YMO/HOMOYEHHbIN
crneumanncT NoAroTaBNMBaeT MPOEKT 0TKasa B MPefoCTaB/IEHUN MYHULMMNANIBHON YCIyTu
B [ABYX 3K3eMnadpax C YKasaHMeM TMpUUYMH OTKasa 3a MOAMNUCLI0  HadaslbHUKaA
YMNO/IHOMOYEHHOI0 OpraHa 1 0becrneyvnBaeT ero Hanpas/ieHWe 3aSBUTENIO.

[Mpn OTCYTCTBUM OCHOBaHW [ANs OTKasa B MPefoCTaB/IEHUN MYHULMNAIbHOW
YCNyrun, NPeayCMOTPEHHbIX MYHKTOM 2.9 YMOMHOMOYEHHbIV CreuuanmcT noaroTaBnmeaeTt
MPOEKT cornacus Ha 06MeH XXU/bIMU NMOMELLEHUAMU, NPeaoCcTaB/IEHHbIMU MO [0roBopam
COLMA/IbHOrO Haima, B ABYX 3K3eMniapax

B cnyyae HanpasneHuWa 3asBuTeNieM 3anpoca U LOKYMEHTOB B 3/1eKTPOHHOM Buie
yepe3 EMIY, PMIY (npn HanmunmM TeXHUYECKOW BO3MOXHOCTW) 1 NPKU 3TOM B 3asiB/IEHUN
yKa3aHO NojydeHne corniacus Ha 06MeH XXUIbIMU NOMELLEHUAMW, NPefoCTaBIEHHbIMM M0
[0roBopaM CouMasibHOro HaviMa B 3/IEKTPOHHOM BWAE, YMOJTHOMOYEHHbIN Creuuannct
MOAroTaBNMBaeT /MOG0 MPOEKT  cornacuMsg Ha 0OMeH D KWNbIMW  MOMELLEHUAMMU,
NpefoCcTaB/IeHHbIMM M0 LOroBOpaM COLUMa/bHOrO HaiMa, B 3/IEKTPOHHOM Buae, nnbo
MPOEKT OTKasa B Bbldaye corfnacus Ha OOMEH >KUMbIMW  MOMELLEHUAMMU,
NpefocTaB/eHHbIMM M0 [OroBopaM COLMa/bHOro Haiva, C yKasaHveM NpUYMH 0TKasa,
TakKXXe B 3/IEKTPOHHOM BUJe.

[MOAroTOBNEHHbIE  MPOEKTblI  COrflacusi Ha  OBMEH D XWUIbIMA  MOMELLEHUAMM,
npefocTaB/eHHbIMM M0 AOroBopam COLMasibHOro Haima, Mb0 0TKasa B Bblgade corsacus
Ha OOMEH >XWUNbIMW TMOMELLEHUAMW, MPeAOCTaB/IEHHbIMWU MO [0roBopamM COLMabHOro
HailMa, B TOM 4uC/Ne B 3/IEKTPOHHOM BuAe, nepefaroTca (HanpaBnsatoTcA B 3/1eKTPOHHOM
BUAE) YNOSIHOMOYEHHbIM CreLuMaIMCTOM PYKOBOAWUTENHO CTPYKTYPHOrO MoApasgenieHns
YMNOMHOMOYEHHOr0 OpraHa, OTBETCTBEHHOrO 3a Bblgayy COrsiacusi Ha OOMEH >XW/bIMU
NMOMELLIEHMAMU, NPefoCTaB/IEHHLIMU MO A40roBOpamM COLMaIbHOro HaMa.

PykoBoauTeNb  CTPYKTYPHOro  noApasfeneHns  YrnosHOMOYEHHOro  opraHa,
OTBETCTBEHHOIO 33  Bblgavyy corfacuss Ha O0OMeH XXWUIbIMA  MOMELLEHUAMMU,
NpefoCcTaB/leHHbIMU MO [0roBopam COUMaIbHOr0 Haiva, MpoBepseT MpaBUIbHOCTb
MOArOTOB/IEHHOrO  YMO/MHOMOYEHHbLIM  CMELMasIMCTOM MpoekTa cornacus Ha 06MeH
XXUbIMX MOMELLEHNAMW, NPeAoCTaB/IeHHbIMX MO [0roBopamM COLMabHOro Hama, Wnn
NpoekTa OTKa3a B Bblgaye cornacMs Ha OOMEH >KWIbIMA  MOMELLEHMSIMMN.
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npeAocTaB/IEHHbIMU no [loroBopam COLUManbHOro HaimMa, B TOM 4uc/le B
3N1EKTPOHHOM BUe.

B cnyyae cornacusi U oTCYTCTBUA 3aMevaHniA K NPOEKTY cornacust Ha 06MeH XWU/bIMK
MOMErLIEHNAMW, NPEAOCTaBNEHHbIMI MO A0roBOpam COLMaNbHOro HaiMa, WUan MNPOeKTy
OTKasa B Bblaye cornacus Ha OOMEH >XWU/IbIMUA MOMELLEHUAMW, NPeAoCTaBeHHbIMU MO
[OroBopaM  COLUMaTIbHOrO  HailMa, PYKOBOAMTENb  CTPYKTYPHOrO  MoApasfeneHus
YMNO/THOMOYEHHOr0 OpraHa, OTBETCTBEHHOrO 3a Bblgayy COrnacus Ha OOMEH >KWMbIMU
NMOMELLIEHVAMW, MpPefoCTaB/eHHbIMX M0 [0roBopamM COUMaSbHOMO HaviMa, nepefaeT
(HanpaB/nseT B 3/IEKTPOHHOM BUfE) AaHHble AOKYMEHTbl Hava/lbHUKY YMNOJTHOMOYEHHOIO
opraHa Ans B1U3MpPOBaHWA.

B cnyyaeHannuus 3amevaHnin y HayasibHMKa YNO/IHOMOYEHHOro opraHa no npoekTy
cornacMs  HaoOMEH >XWNbIMW  MOMELLEHUAMU, NPeAOoCTaBIEHHbIMU 10 10roBopam
couManbHOro HaiiMa, WAM MPOEKTY OTKa3a B Bblgaye cornacuss Ha OOMeEH >XWUbIMK
NMOMELLIEHVAMW, NPefoCTaB/eHHbIMX MO A0roBopaM COLMabHOro Haima, pyKOBOAUTESb
CTPYKTYPHOro nogpasgeneHns yno/HOMOYEHHOro opraHa, OTBETCTBEHHOr0O 3a Bblgady
cornacms  HaoOMEH >XWNbIMW  MOMELLEHUAMU, NPeAOCTaBNEHHbIMX 10  [10roBopam
couManbHOro HailMa, BO3BpaLWaeT YroSHOMOYEHHOMY CMELManUCTy [OOKYMEHTbl C
pe3ontoumen o aopaboTke.

[opaboTaHHble  MPOEKTbl  corfacusi  Ha  OOMEH  XXWIbIMA  MOMELLEHMSIMM,
npefocTaB/IeHHbIMKU MO [OroBopam COLMabHOrO HavMa, WM NPOeKTbl 0TKasa B Bblaaye
cornacMsa  HaoOMEH >XWNbIMW  MOMELLEHUAMU, NPEAOCTaBNEHHbIMWA 10 [10roBopam
couManbHOro  Harma,  nepefaroTcs  (HanpaBNsAKOTCA B 3MEKTPOHHOM  BUAE)
YMNO/ITHOMOYEHHbIM  CNELMaIMCTOM  PYKOBOAUTENKD  CTPYKTYPHOro  MoApasfeneHus
YMNO/THOMOYEHHOr0 OpraHa, OTBETCTBEHHOrO 3a BblJayy COrfnacus Ha OOMEH >KW/bIMU
MOMELLEHVAMW,  MpPefoCTaB/iEHHbIMM MO AOroBOpaM  COUMasbHOro  HaviMa, [Aans
HarnpasneHna HavyalbHUKY YNO/THOMOYEHHOr 0 opraHa.

Hava/fibHVK Yro/HOMOYEHHOr0 opraHa npu oTCYTCTBMM 3aMeYvaHiA:

- MOAMUCbIBAaET OTKa3 B Bblgaye coOrfacuMsg Ha OOMEH >XU/IbIMA MOMELLEHMSIMM,
NpefocTaBeHHbIMKU M0 AOroBOpam COLMaIbHOro HaviMa, Ha 6yMaXKHOM HOCUTENEe B ABYX
aK3emniapax W nepefaetr  UX  PYKOBOAMUTENKO  CTPYKTYpPHOro  noapasfeneHus
YMNO/THOMOYEHHOr0 OpraHa, OTBETCTBEHHOrO 3a Bblgayy COrnacuMs Ha OOMEH >KW/bIMU
NOMELLIEHMAMM, NPeAoCTaB/IEHHbIMU MO A40roBOpaM COLMaIbHOro HaiMa,;

- B C/lyyae ec/n yKasaHO B 3asB/IEHUW O Bblgaye corfiacus Ha O0OMEH >KM/bIMU
NMOMELLIEHVAMU, NPeAOCTaBEHHbIMI MO [0roBopaM COLMaibHOro Haima, Hanpas/1eHHOM
yepes EMrY, PMIY (npu HanMumm TEXHUYECKON BO3MOXKHOCTK), O MONYyYEHUM
pe3ynbTaTa NPeAoCcTaBNeHNs YCYr B 3/1EKTPOHHON (hopme, MOAMMUCLIBAET 3/1EKTPOHHOM
NOAMNMCLI0 OTKa3 B  Bblgaye cornacus Ha OOMEH XXWIbIMUA  MOMELLEHUAMN,
NpeAoCTaB/IeHHbIMW MO [10roBOopaM COUMa/IbHOrO HailMa B (DOPMe  3/1eEKTPOHHOIO
[IOKYMEHTa;

- 60 BM3MPYET cornacve Ha O6MeH XXWU/bIMW MOMELLEHUAMM, NPeaoCcTaB/IEHHbIMU
Mo A0roBopaM COUManbHOrO Hailva, W rnepefaet ux 3amectutento [nasBbl BenoBcKoro
rOPOACKOro OKpyra, Kypupyrowlero npefocTtaBfieHne Xuiba (fanee - yrnoiHOMOYEHHOe
Nnuo), 4N nognucaHus;

- B C/ly4yae ec/in yKa3aHO B 3asB/IEHUW O Bblfave cornacus Ha 0OMEH >XW/bIMK
NMOMELLIEHMAMM, NPeAoCcTaB/IEHHbIMW MO [0roBOpaM COLMaIbHOr0 Haima, Hanpas/1eHHOM
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yepes ENry, PMry (npu Haamuum TEXHUYECKOW BO3MOXKHOCTW), O MOJSTyHYEeHUM
pe3ynbTarta npefocTaBneHns YCnyru B 3/1eKTPOHHON (hopme, NOAMNUCHIBAET 3/IEKTPOHHON
MOAMUCLID  corflace B (POPME  3/IEKTPOHHOIO  [JOKYMeHTa M HanpasnsieT  ero
YMNOMHOMOYEHHOMY NALY A1 NOANNCAHNA 3N1eKTPOHHOWN MOAMNMCHIO.

YNONHOMOYEHHOe /MU0 MOANUCLIBAET WM 3aBepsieT [Ba 3K3eMmnaspa coriacus Ha
0OMEeH XXW/TbIMW MOMELLIEHMAMU, NPeAoCTaB/IEHHbIMU MO A0roBopam COLMaIbHOro HavimMa,
cneuManbHON MeyvyaTblo  agMUHUCTPaUMM  MYHULMNAIbHOrO 06pas3oBaHus, nepefaet
OOKYMEHTbl Haya/lbHUKY YMOSIHOMOYEHHOrO0 oOpraHa Afd nepefayv PyKOBOAUTENHO
CTPYKTYPHOIO nojpasfeneHns YnoiHOMOYEHHOI0 OpraHa, OTBETCTBEHHOMO 3a Bblgadvy
corfacusa Ha OOMEH J>KUIbIMU  MOMELLEHUAMK, MPefOCTaB/IEHHbIMM 1O A0roBopam
coumanbHOro Hama.

B cnydyae Bblgaumn cornacus Ha 06MeH >XXUNbIMU MOMELLEHVSMI, MPesoCTaB/IEHHbIMU
Mo [OroBopaM COUMaTIbHOrO HailMa B 3/1eKTPOHHOM BuUAe, YMOSHOMOYEHHOe /L0
MOANUCLIBAET  3/1EKTPOHHOM  MOAMUCBID M 3aBepsieT  3/IEKTPOHHOW  NOAMUCHLIO
aAMVHUCTpaUMX  MYHUUMMNA/IBHOTO  00pa3oBaHus, [fasiee  HanpasfiseT  [OKYMEHTbI
Haya/IbHUKY YMO/IHOMOYEHHOr0 OpraHa A/ HanpaB/eHNs PYKOBOAMTENO CTPYKTYPHOro
nogpasfeneHns YnoiHOMOYEHHOrO OpraHa, OTBETCTBEHHOrO 3a Bbifady coriacus Ha
0OMEH XXU/IbIMU NOMELLEHNAMM, NPeAOCTaB/IEHHBIMU MO AOroBOpPaM COLMa/IbHOIo Haima.

PykoBoauTenb  CTPYKTYPHOTO  MoppasfefnieHus  YrnoSIHOMOYEHHOro  opraHa,
OTBETCTBEHHOIO0 32  Bblgayy corfacus Ha O0OMeH XXWbIMW  MOMELLEHMSAMN,
NpefocTaB/eHHbIMM MO0 [0roBopaM COUMasbHOTO HavMa, nepegaeT (HanpasnseT B
3MIEKTPOHHOM  BWfAE) MOJSIyYeHHble  LOKYMEHTbl  YNOSHOMOYEHHOMY  CreLuanuncTy,
MOAroTaBNMBaBLLUEMY  MPOEKT cornacusg Ha OOMeH  >XWIbIMM  MOMELLEHUAMMU,
NpefocTaB/eHHbIMM MO LOroBopaM COLMaibHOTO Hailma fiMbo MPOeKT OTKasa B Bblgadye
corfiacMs Ha OOMEH  >KW/IbIMM NOMELLEHMSAMK, MPefoCTaB/IEHHbIMX MO [A0roBopam
counasibHOro HaviMa ana nepefayv (Hampas/ieHMs)) Crneyuanucty, OTBETCTBEHHOMY 3a
npuem-Bblgady LOKYMEHTOB.

3adABuTeNO NOANEXUT Bblgade (B cnydyae Bbibopa 3asBMTeNeM NOMyyYeHns pe3ybTaTa
npefocTaBneHns ycnyrm B OYMaXHOM BWAE) OAWH 3K3eMrnasap cornacus Ha 0OMeH
XWUIbIMA NOMELLEHUAMW, NPeAOoCTaB/IEHHbIMU MO [OroBOpaM COLMaIbHOTO Haima (116o
OTKas3a B Bblfaye corfacus Ha 06MeH XXWIbIMU MOMELLEHNAMM, NPeAOCTaBEHHbIMU M0
[loroBopamM CcoumanbHOro Haiima). BTopon 3k3emnnisp cornacus Ha OOMEH >KU/bIMU
MoMeLLeHNAMI, NPefoCTaB/IeEHHbIMI MO 4OroBopaM CoumanibHOro HariMa (0Tkasa B Bblgaye
corfacusa  Ha OOMeH  >KU/IbIMU NMOMELLEHMAMK, MPeAoCTaB/IeHHbIMW MO JOroBOpam
COLMa/IbHOrO HailiMa) XpaHMTCA B apXmBe YNo/THOMOYEHHOI0 opraHa.

MakcuMasibHbIA  CPOK  BbINOMHEHMS  AaHHOW  afMWHUCTPATMBHOM  Mpouesypbl
coctasnset 20 paboumx gHei.

KpuTepuin NpuHATUSA peLleHns: Hanuume (OTCYTCTBME) OCHOBaHWMIN AN OTKasa B
NpefoCTaBNeHn  MYHULUMNaIbHON  YCNyrn, NPeayCMOTPEHHbIX  aAMUHUCTPATMBHbLIM
pernaMmeHToM.

Pe3ynbtatoM  afMUHWUCTPATMBHOM  Mpouedypbl  SBNSETCA  MOCTYM/eHMe K
cneuuanncty, OTBETCTBEHHOMY 3a MPUeM-Bblgady LOKYMEHTOB, MOAMMCAHHOIO Coracus
Ha OOGMEH >XW/bIMW MOMELLEHNAMM, MPeLOCTaB/eHHbIMA MO 4OroBOpaM COLMabHOro
HaiMa NnMbo OTKasa B Bblgaye cornacuMsg Ha OOMEH XXUIbIMU  MOMELLEHMSMN,
NpeLoCcTaB/IeHHbIMY M0 A0roBOpPam COLMasibHOro Hama.
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Pe3ynbTaT  BbIMO/IHEHUA  afIMMHUCTPATMBHON  npoueaypbl  (OMKCUMPYEeTCs B
yCTaHOB/IEHHOM MOpPSAKE, B TOM YKC/e B CUCTEME 3/1EKTPOHHOIO JOKYyMeHToobopoTa (npu
Ha/ MY TEXHNYECKOI BO3MOXHOCTI) YNONTHOMOYEHHOr0 OpraHa.

B cnyyae noctynnieHus 3asBneHUs M AOKYMeHTOB nocpeactsom EMIY, PMTY (npu
HaIMUMM  TEXHUYECKOM  BO3MOXXHOCTM), (DOPMUPYET W  Hanpa.nseT  3adBUTENIO
3N1EKTPOHHOEe yBefomneHne 4Yepes ENIY, PII'Y o0 TOoTOBHOCTM pe3ynbTata
NPeAoCcTaBNeHNs  MyHULMNASIbHOM  ycnyru 1 HeobxoaMmocTh  06paTUTLCA B
YNO/THOMOYEHHbI OpraH ¢ opurnHanamm JOKYMEHTOB, B C/lyvae OTCYTCTBUA TEXHUYECKOW
BO3MOXHOCTM aBTOMaTNYEeCKOro yBeoMeHns 3aasutensa vepes EMNNyY, Priry.

3.14. Bbigauya (HanpasneHve) [OKYMEHTOB MO pe3ynbTataM MNpeaocTaB/ieHUs
MYHULMNANbHOR YCNyT W,
3.14.1. Bbigaua (HanpasfieHWe) [AOKYMEHTOB MO pe3y/ibTataM NpefoCTaB/eHNs

MYHULMMNAIbHOR YCyrn B YNOMHOMOYEHHOM OpraHe.

OcHOBaHMeEM [N Hadyana npoueaypbl Bblgaun [OKYMEHTOB fBNAETCA MPUHATKE
peLleHns 0 Bbljade cornacusi Ha 06MeH XXWUIbIMX NOMErLEHMAMM, NPeAoCcTaBNeHHbIMU M0
[0roBOpaM COUMaTIbHOrO Haiva, iMbo 06 OTKase B BblJaye TaKOro paspeLleHus K
MOCTYyN/IeHNe K CneuuaincTy, OTBETCTBEHHOMY 3a MPUEM-BblAady JOKYMEHTOB, COracus
Ha OOGMEH >XW/bIMW MOMErLEHVAMM, MpPefoCTaB/NeHHbIMU MO A0roBopam COLMabHOro
HaiMa /Mbo OTKasa B Bblgade cornacuMsg Ha OOGMeH >XUIbIMU  MOMErLEHUAMM,
NpefoCcTaB/eHHbIMU M0 A0roBopam COLMa/IbHOrO Hailma, obparueHve 3asButens Ans
NONYyYEHUA JOKYMEHTOB.

OTBETCTBEHHbIM 33  BbIMNOMIHEHWE  AAMWHUCTPATMBHOM  Mpouedypbl  ABNSETCH
PYKOBOAUTENb CTPYKTYPHOr0 NoapasaeneHnsa yrnosHOMOYEHHOr0 opraHa, 0TBETCTBEHHOI0
3a Bblfayy cornacusg Ha O6MeH >KW/IbIMW TMOMErueHUsMK, MNpeaocTaB/ieHHbIMU 1O
[OroBopaM CouManbHOro Haima iMbo OTKasa B Bblgaye corniacus Ha OB6MeH >KMJbIMM
MOMErLeHVsaMA, NPeAoCTaB/IEHHbIMU MO 4OrOBOPaM COLMAaIbHOrO HaiMa.

[N nonyyeHns pesynbTaTtoB NpeaocTaBeHNs MyHULUNIbHOR YCyr B OyMaXKHOM
Buge v (Um) AN CBEPKN 3M1EeKTPOHHLIX 00pas3oB AOKYMEHTOB C opurvHanamu (npu
Hanpas/ieHUW 3anpoca Ha npegocTasfieHne ycnyru yepes EMCY, PIACY (npu Hannumm
TEXHNYECKOW BO3MOXHOCTM) 3asBUTENb NPEAbABNSET CNeaytorume JOKYMEHTbI:

1) LOKYMEHT, Y40CTOBEPAIOLLMIA IMYHOCTb 3adBUTENS;

2) [OKYMEHT, MOATBEPXKAAOLMIA MNOMHOMOUYMA NPEACTaBUTENS Ha MOMyYeHue
AOKYMEHTOB (EC/IN OT MMEHW 3adBUTENA AeNCTBYeT NPeacTaBuTesb);

3) opuUrnHanbl AOKYMEHTOB, YKa3aHHble B M.2.6.1 aAMWHUCTPATUBHOIO PeriameHTa,
npn HanpasieHUW 3anpoca U AOKYMEHTOB Ha npedocTaBneHue ycnyru depes ENMMY,
PITCY (Npy HanMyumm TEXHNYECKO BO3MOXHOCTH).

CneunanncT, OTBETCTBEHHbIA 3a MpuWeM W Bbigady [JOKYMEHTOB, MpW Bblgaye
pe3y/fibTaTta nNpefocTaB/ieHns yCyrn Ha 6yMaXKHOM HOCUTESIe:

1) ycTaHaB/IMBaeT NINYHOCTL 3aABUTENS;

2) NpoBepsieT NPaBOMOYMS 3aABUTENSA AeCTBOBAaTb OT €ro MMEHW Mpu MoyyvYeHUm
[IOKYMEHTOB;

3) HaxoauT KOMWIO 3asBfIEHMS O Bblgade corfacMs Ha O6MeH  XWbIMU
MOMeLLEeHNAMU, MPefoCTaB/IEHHbIMI MO 4OroBopam COLMaIbHOI0 Haima;

4) cBepsieT 3MEeKTPOHHbIe 06pa3bl JOKYMEHTOB C OpurMHasiamy (Mpy HanpasieHuu
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3anpoca 1 JOKYMEHTOB Ha npeaocTtasnieHme ycnyrin depes EMMCY, PMTY (npu Hannuum
TEXHMYECKON BO3MOXHOCTM) U MpPWU yKasaHWM B 3anpoce O MOSyYyeHWW pesysnbTaTa Ha
OYMaXXHOM HOCUTENe);

5) 3HaKOMWUT 3adBUTEN C COrnacMem Ha O0OMeH >KWUIbIMK - MOMELLEHUAMMU,
NpefoCTaB/ieHHbIMU M0 A0roBopam COLMabHOrO HailMa, /im0 OTKa3oM B Bblgaye
corfacus Ha O0OMeH ) >KWIbIMU MOMELLEHUAMK, MPefOCTaB/IeHHbIMU MO AOroBopam
coUManbHOro Hanma;

6) BbloaeT 3aABMTENI0  CcOrflacMe Ha OOMEH  >XWNbIMU  MOMELLIEHMSIMMA,
NpefocTaB/eHHbIMY MO A0roBOpam COLManbHOro HaviMa, IMbo OTKa3 B Bblgaye Ccorsacus
Ha OOGMEH >XW/bIMW MOMELLEHUAMKN, MpefoCTaB/eHHbIMKA M0 A0roBOpamM COLMaibHOro
Hainma;

7) BHOCUT 3anucb O Bblaaye 3afBUTE/KO COrnacus Ha 0OMeH XXWU/bIMU NMOMELLEHNUAMM,
NpefoCcTaB/eHHbIMM MO AOroBopam COLMaIbHOro HaviMa, NMb0 0TKasa B BblAaye coriacus
Ha OOMEH >XW/bIMW MOMELLEeHUAMW, MpPefoCTaB/eHHbIMK M0 A0roBopam COLMaibHOro
HaliMa B CUCTEMY 3/IeKTPOHHOIO [AOKyMeHToo6opoTa (MpY HaiMuuMm  TEXHUYECKOW
BO3MOXXHOCTM) YMOSTHOMOYEHHOr0 OpraHa 1 B XXypHas perucrpaunu;

8) O0TKasbiBaeT B Bbigaye cornacusg Ha OOMEH D>KW/bIMK  MOMELLEHUAMMU,
npefocTaB/eHHbIMM M0 AOroBopam COLMasibHOro Haiva, Mo 0TKase B Bblgade corsacus
Ha OOGMEH >XW/bIMUA MOMELLEHUAMK, MPeLOCTaB/eHHbIMM MO A0roBopam COLMaibHOro
HaliMa B C/yyasix:

- 3a Bbljayeil [JOKYMEHTOB 00paTWioCb NNLO, He SABNAlOLLeecs 3adBuTenieM (ero
npeacTaBuTeNem);

- obOpaTvBLUEECs /MU0 OTKa3a/ioCb NPeAbsBUTb AOKYMEHT, YAOCTOBEPAIOLMIA €ero
JIMYHOCTB;

- OpUrvHaIbl AOKYMEHTOB He COBMAajatoT C 3/1eKTPOHHbIMM 06pa3aMu [LOKYMEHTOB
npu HanpasieHUX 3anpoca U AOKYMEHTOB Ha npefocTaBneHue ycnyru depes EMNMY,
PICY (npyv Hannumm TEXHUYECKOW BO3MOXKHOCTM) W MNPV yKasaHMM B 3anpoce O
Mosfly4yeHUn pesynbTarta Ha OYMaxXHOM HOCUTESe.

Ecnn 3asBuTeNb, He COrNacMBLUMNCL C COrlaceM Ha OOMEH >XM/bIMUA MOMELLEHUAMMU,
NpefocTaB/ieHHbIMM MO [0roBopaM COUManbHOro HaviMa, /iMbo OTKasoM B Bblgauye
corfiacusi  Ha O6MeH >KW/IbIMK  MOMELLEHUAMU,  NPeAOCTaB/IeHHbIMU' MO AOroBopam
COLMa/IbHOr0 Haiiva, OTKasa/icA MpoCTaBUTb CBOK MOANUCL B MOMYYEHUN [OKYMEHTOB,
corfiacMe Ha O6MeH >KW/IbIMM  MOMELLEHUAMK,  MPefOCTaB/IEHHbIMX NO  AOroBopam
COLMaNIbHOrO Haima, Mbo OTKa3 B BblJaye cornacus Ha 0OMeH XXUNbIMU MOMELLEEHPMMU,
npefocTaB/eHHbIMM MO [OroBopaM COLMa/IbHOro HaiiMa, emMy He BblAaeTCcs U CreumauncT,
OTBETCTBEHHbIA 3a MpWeM W Bblgavyy [AOKYMEHTOB, Ha KOMWWU 3asB/leHUA O Bblgaye
corfiacusi  Ha O6MeH >KU/bIMK  MOMELLEHNAMU,  MPeLOCTaB/IEHHbIMX NO  AOroBopam
COLMa/IbHOro HaviMa nNpocTaBiseT OTMETKY 00 OTKase B MOJlyYeHWW cornacus Ha 06MeH
XUNbIMW NOMELLEHNAMM, NPeAoCTaB/eHHbIMU M0 LOroBOpaM COLMaIbHOro Haima Mo
OTKasa B Bbljaye corfiacs Ha O6MeH XXWUIbIMK NMOMELLEHNAMM, NPefOCTaBIEHHBbIMU MO
[OroBOpaM COUMaIbHOTO HailMa MyTeM BHeCeHUs C/ioB  «[onyyunTb  [AOKYMEHTbI
OTKasa/iCa», 3aBepseT CBOEN NoAMNuChHHO.

B cnyyae nofaun 3asBUTENEM [OOKYMEHTOB B 3/IEKTPOHHOM BWAe MOCPeACTBOM
EMNrY, PATY (NpyM HaMuymMm TEXHUYECKOW BO3MOXKHOCTW) U YKasaHWW B 3anpoce O
NMOMyYeHUn  pesynbTata  NPefoCTaBNeHUAYCNYrM B 3MIEKTPOHHOM  BUJE.
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CrneumanncT, OTBETCTBEHHbIA 3a MpPWeM W BblAayy AOKYMEHTOB:

1) ycTaHaB/MBaEeT SINYHOCTL 3aABUTENS;

2) MpoBepseT NPaBoOMOYUA NpPeLCTaBUTENA LEeNCTBOBATb OT MMEHW 3asBUTeNs npu
NoNyyYeHUn LOKYMEHTOB;

3) cBepsieT 3NeKTPOHHbIE 06pa3bl AOKYMEHTOB C OpUrMHanamu (npv Hanpas/feHUn
3anpoca 1 AOKYMEHTOB Ha npegocTtas/ieHue ycnyru yepes EMIY, PIATCY (npy Hannuum
TEXHMYECKON BO3MOXHOCTH));

4) yBefOMNAeT 3adBMTeNs O TOM, YTO pe3ynbTaT MpefoCTaB/ieHUn ycniyrn Oygert
Harnpas/ieH emMy B IMYHbIN kKabuHeT Ha EMTY, PITY B (hopme 3M1EKTPOHHOIO AOKYMEHTA.

[Mpy  YCTaHOBNEHWM  PACXOXAEHWA  3/MIEKTPOHHbIX  00pa3oB  [AOKYMEHTOB,
HarnpaB/ieHHbIX B 3/1EKTPOHHON (hOopMe, C OpuUrvHasamu, pesynbTar MpeaocTaB/ieHns
YCNyru 3a8BUTENO He HanpasnsaeTca Yepes ENMY, PIT'Y, 0 yem COCTaBNSAETCA aKT.

B cnyuyae, ecnn 3asBUTEN0 OTKa3aHO B MPeAOCTaBfEHUN MYHULMNAIbHOW YCNyru,
OTKa3 B Bblgaye corsiiacusd Ha OB6MEeH XXU/IbIMU MOMELLEHUAMWN, MPeLoCTaB/eHHbIMU M0
[0roBopam CouUManbHOro HariMa CKaHWpyeTcs W HanpaBnsieTca 3asBuTento yepes EMIY,
PIMCY nmbo HanpaBnsetcs B (HOPME 3MEKTPOHHOro [A0KYMEHTa, MOAMMcaHHOro
3NIEKTPOHHOW MOAMUCHIO B JINYHBIA KabWHET 3asButens Ha EMNIY, PMTY (npy Hanmumm
TEXHWYECKOM BO3MOXHOCTK). OpurmvHan pelleHWs 3asaBuUTe/lb  BrpaBe 3abpatb B
yMNONHOMQYEHHOM OpraHe.

MakCuMMasibHbIA CPOK BbIMOMIHEHWSA AAaHHON afAMWHUCTPATMBHOW NpoLefypbl - He
6onee 1paboyero gHs.

Bblgaya pesynbtata npefocTaBneHns MYyHUUMNabHOW YCyrv BO3MOXHA B [eHb
MPUHATUSA  pelleHns O Bblgade corfacuMsi Ha OOMeH XKWIbIMK - MOMELLEHUAMMU,
npefocTaB/eHHbIMY MO 4OroBopaM CoLManbHOro HariMa Moo 06 0TKase B Bblave Takoro
paspeLleHus.

KpuTepuini NpuHATMA peLLeHns: MPUHATUE peLleHns O Bblgade corfiacus Ha obmeH
XUNbIMU NOMELLEHNAMMN, NPeAoCTaB/IeHHbIMX M0 LOroBopaM COLMaIbHOro Haima Mo
06 0TKase B Bblfja4ye TaKoro paspeLueHms.

Pe3ynbTatom afMUHUCTPATUBHON NPOLELYPbl ABNSETCA BblAaya 3aaBUTENO COr/lacus
Ha OO6MeH >XW/bIMW MOMELLEHNAMKN, MPeLOCTaBNeHHbIMMA MO A0roBopam COLMabHOro
HailMa, /MO0 OTKasa B Bbigaye cornacMs Ha OOMeH >XUNbIMU  NMOMELLEHUAMM,
npefocTaB/IeHHbIMM M0 A0roBopam CoLMasibHOro HavimMa.

PesynbTaT  BbIMOMHEHUA  aAMWHUCTPATUBHOM  Mpouedypbl  (JMKCUpPYeTcs B
yCTaHOB/IEHHOM MOPSAKE, B TOM YKC/Ee B CUCTEME 3/IEKTPOHHOIO AOKyMeHToobopoTa (npu
Ha/IMYMN TEXHUYECKOW BO3MOXHOCTU) YMOSIHOMOYEHHOIO OpraHa W B XXypHasie yu4eta
NCXOAALLNX JOKYMEHTOB.

3.2. [MopsAAoK MCNpaBfeHns [OMyLEHHbIX OnevyaTtok M OWMO0K B BbIJAHHbIX B
pesynbTaTe NpefocTaBNeHnUs MyHULUNAbHOW YCIYT JOKYMEHTaX.

OcHOBaHVeM [/19 Hayana aAMUHUCTPATMBHOW NPOLEeAypPb! ABNSETCA NpeAcTaB/ieHue
3adBUTENIEM B YNO/IHOMOYEHHbIV OpraH 3asB/ieHNA No (POPMe COrnacHO NPUIoXKeHMo Ne 4
K HacTosLLEMY aAMUHUCTPATUBHOMY PerfiaMeHTy 06 Mcrnpas/ieHny OLWNOOK M OneyvaTok B
AOKYMEHTaXx, BblAaHHbIX B pe3y/ibTare npefocTaB/ieHNs MyHULMNAbHOW YCyrn.

K 3aaBneHn0 NoMMMO AOKYMEHTOB, ABNAKOLLMXCA OCHOBaHWEM A1 UCMpaB/eHUA
owmbkn (oneyatkn), 3asBUTENb MPUKNALbIBAaeT OPUTMHA AOKYMeHTa - pesy/nbrara
npefocTaBNeHNs MyHULMNIbHOR YCYrn Ha 6YyMaXKHOM HocuTene (Npy Hammumn).
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LJOomKHOCTHOE NNLO YNOTHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a NpefocTaBfieHue
MYHUUMNALHON YCNyrn, paccmaTpuBaeT 3asBfieHMe, NpeacTaBfieHHOe (HanpaB/eHHOe)
3asBUTENIEM, N NPOBOAUT MPOBEPKY YKa3aHHbLIX B 3asBMIEHUM U [OKYMEHTax CBeAeHWUN B
CPOK, He rMpeBblaloWmMini 3 paboumx fAHA C AaTbl perucrpaumm COOTBETCTBYHOLLENO
3aaB/1eHus.

Kputeprem NPUHATUA peLleHns No  aAMUHUCTPATMBHOW npouedype ABNAETCA
HanuMe WM OTCYTCTBME TakKMX OneyaTok W (Mnn) OWMGOK. B cnydyae BbIsSIBNEHUS
[OMNYLLUEHHbIX OrMeYyaTtok M (MnM) OWKNGOK B BblJaHHbIX B pe3y/nbTare MnpeaocTaBieHUs
MYHULMNANbHON YCNyrn [LOKYMEeHTax [AO/MKHOCTHOE /MU0 YMOIHOMOYEHHOIo OpraHa,
OTBETCTBEHHOE 3a NPeAoCTaBIeHNe MyHULUMNAIbHOW YCYr, OCYLLECTBNAET UCTpaB/ieHNe
N 3aMeHY YKa3aHHbIX JJOKYMEHTOB B CPOK, He MpeBbILLakoWpii 5 pabounx aHel ¢ MOMEHTa
perncTpauumn CoOTBETCTBYHOLLEro 3aaB/eHUA.

B cnyyae oTCyTCTBMS orneyatok M (MNK) OWMOOK B [OKYMEHTaX, BblaHHbIX B
pesynbtaTe  MPefOCTaBfIEHUA  MYHUUMNANIbHOA  YCAyru,  LO/MKHOCTHOE L0
YMO/IHOMOYEHHOr0 OpraHa, OTBETCTBEHHOe 3a MpefoCTaB/ieHNe MYHUUMMASbHOW YCyru,
MACbMEHHO COOOLLAET 3asaBUTEN0 00 OTCYTCTBUM TakKMX OMevyaTok U (AnM) OLIMOOK B
CPOK, He MpeBbILALWmMin 5 pabounx AHel C MOMEHTA PerucTpauum COOTBETCTBYHOLLENO
3aaB/1eHus.

3asdBneHe 00 wucCnpaBneHMM OLIMOOK W OMeyaTtok B AOKYMeHTaX, BblAaHHbIX
B pe3ynbTaTe NPeAoCTaB/eHNs MYHULMNATbHOW YCNYyru, MOXeT ObITb MpeacTaBneHo
3adBUTENIEM B 3/IEKTPOHHOM hopMme, B TOM umcne yepe3 EMIY, PUTY (npn Hannuum
TEXHNUYECKOI BO3MOXHOCTW).

B cnyyae nogaun takoro 3assneHust yepes EMMY, PITY ncnpaBneHHbIA JOKYMEHT B
3NIEKTPOHHOM BWAe WM CKaH [OKYMeHTa Ha OyMaXHOM HocuTene, [OKYMEHT,
NH(OPMUPYIOLWMIA 06 UCNpaBieHnn OLIMOKM B BblaHHbLIX B pe3y/bTarte npeaocTaBieHns
rocyfapCTBeHHOW YCMyrn [OKYMeHTax Wan YyBefJOMSeHWe 06 OTCYTCTBUM OLUMOKMU
(OWwM6oK) B BblAaHHbIX B pe3ynbTarte MNpeAocTaB/eHNs TroCyAapCTBEHHOW YCnyru
NOKYMEHTaX, pa3MeLLaeTcs B IMYHOM KabuHeTe 3asasutens Ha EMNIY, PITY.

Pe3ynbTaTOM aAMWHUCTPATUBHOM npoueaypbl ABNMSETCS Bblgava (HanpasfeHue)
3a9BUTEN0  MCMPaB/IEHHON0 B3aMeH paHee BblaHHOrO [OKYMeHTa, fBAAloLerocs
pe3ynbTaToM MpefoCTaBNeHNss MYHUUMNAbHON YCNyrn, WM OTKa3 B MWCMNpaB/eHUn
oreyartok u (1nm) oLMOOK.

4. dopMbl KOHTPONS 3a NPefoCTaBNeHNEM MYHULMNANBLHOW YCyTrn

4.1. [MopSAAO0K OCYLLECTB/IEHUA TEKYLLLErO KOHTPO/IA 3a COO/IHOAEHMEM N UCMONTHEHNEM
OTBETCTBEHHbIMU AO/HKHOCTHLIMM NLAMU NONOXEHWIA HAaCTOALWEro agMUHUCTPATUBHOMO
persiaMeHTa v MHbIX HOPMATMBHbIX MPAaBOBbLIX aKTOB, YCTaHaB/MBAKOLMX TpeboBaHUA K
NPefoCTaBNeHN0  MYyHUUMNAbHOM  YCAyr, a Takke  MPUHATMEM  pPeLLeHui
OTBETCTBEHHbIMU NINLAMMN.

TeKyWniA KOHTPO/b 3a COGMOLEHNEM W UCMOMIHEHWEM [LO/HKHOCTHBIMWU /iMLAMMU
YMNO/IHOMOYEHHOr0 OpraHa yyeta MoJIOKEHNA AaHHOIO afMUHUCTPATMBHOIO pernaMeHTa
M WHbIX HOPMATMBHBLIX MPaBOBbIX aKTOB, YCTaHaB/MBalOWMX TpeboBaHUA K
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[pefocTaBfeHN0 MyHULUNIBHON YCYTK, a TakKe NMPUHATMEM UMW PeLleHnin (fanee -
TEKYLUIA KOHTPOSb [eATeNIbHOCTWN) OCYLLECTBAET PYKOBOAWTENb YMOSTHOMOYEHHOIO
opraHa.

TeKyLniA KOHTPO/Ib OCYLLLECTB/ISETCA MyTEM MPOBEAEHUS MPOBEPOK COBMOAEHNA W
NCMOSIHEHNA  LO/DKHOCTHBIMW  IMLAMW U COTPYAHUKAMU  MOSIOXKEHNA  HACTOSALLEr0
afIMUHUCTPATMBHOIO  perfaMeHTa W WHbIX  HOPMAaTMBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBMBatoLLMX TPpeboBaHUA K NPeAoCTaBNeHNI0 MyHULMNAIbHOW YCYTH.

4.2. TIopAaoK M NepUOAMYHOCTb  OCYLLECTB/IEHUA M/1aHOBLIX W BHEMJIAHOBbLIX
MPOBEPOK MOJSIHOTBI M KayecTsBa MPefoCTaB/NeHNs MyHUUMNA/IBHOA YCyru, B TOM 4ucne
nopsfoK M  (hOpMbl  KOHTPONAA 3a MOMHOTOW M KayeCTBOM  MNpeAocTaB/ieHns
MYHULMNANbHOR YCyru.

KOHTpONb 3a MOMHOTOM W KayeCTBOM MNPeAoCTaBNeHUS MYHUUUNAILHON YCnyru
BK/IIOYaEeT B CebA NpoBefeHVe MPOBEPOK, BbISB/EHWE W YCTpaHeHWe HapyLleHuid npas
3a8BUTENEN, NPUHATME PeLleHnA U NOArOTOBKY OTBETOB Ha MX 0bpalleHuns, CoAepyKalime
Xanobbl Ha aeicTeus (6e3neincTeme) COTPYLHUKOB.

[MpoBEPKM MOMHOTBI W KayecTBa MPeLOCTAB/IEHMS  MYHULMNAIbHON  YCyru
OCYLLECTB/IAKOTCA HA OCHOBAHWW NOKa/IbHbIX aKTOB aAMWHUCTPaLMN MYHULMNAbHOMO
06pa3oBaHus.

[MpoBEPKN MOryT ObITb MJAHOBLIMW W BHEMMIAHOBLIMW. [TOPAAOK U MEpPUOAUNYHOCTD
MNaHOBbIX NMPOBEPOK YCTaHaB/INBAKOTCA PYKOBOAMTENIEM YMOSIHOMOYEHHOrO opraHa. MNpu
MPOBepKe  paccMaTpuBatOTCA  BCE  BOMPOCbI,  CBA3aHHble C  MPefoCTaB/EHVEM
MYHUUMNANbHOW  ycnyrn  (KOMMEKCHble  MPOBEPKWU), WM OTAefIbHble  BOMPOChI
(TemMaTU4ecKue NpPOBEPKN).

BHennaHoBble NPOBEPKU MPOBOAATCA A/19 MNPOBEPKM (haKTa YCTpPaHEHUs paHee
BbISIB/IEHHbIX HapyLUeHWn, a Takke B C/lydyae MOMyYeHUs >anob Ha [AencTBus
(6e3pelicTBME) COTPYAHMKOB. MpoBepKM TakXKe NPOBOAATCA MO KOHKPETHOMY 00paLleHuto
3aaBuTeNS.

[MeproAMYHOCTb OCYLLIECTB/IEHUA MIAHOBbLIX MPOBEPOK - He pexXke OAHOro pasa B
KBapTal.

4.3. OTBETCTBEHHOCTb MYHULMNAbHBIX CAyXawux AAMUHUCTpaumMM BenoBckoro
FOPOACKOr0 OKpyra M MHbIX LO/HKHOCTHBLIX /UL, 33 pelleHnst u aencTena (6e3neiicTane),
NMPUHMMaeMble (OCYLLECTBNSAEMbIE) B XO/e NPeAoCTaBeHPTS MyHULMNAIbHOW YCNYTI.

Mo pe3ynbTataMm [MPOBEPOK B C/lyvyae BbISIB/IEHWS HapyLUEHWIA  MOMIOXKEHUN
HaCTOALEero aAMUHUCTPATUBHOIO persiaMeHTa M MHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaBMBaloOLWMX TpeboBaHWA K NpPefoCTaBNeHN0 MYHULUNAIbHON YCNYrW, BUHOBHbIE
COTPYAHVUKA W OO/MKHOCTHblE /LA HEeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKoHofaTeNnbCTBOM Poccuiickon defepaumn.

COTpyAHMKK, OTBETCTBEHHble 3a TMpPUeM 3adBNeHWA W [JOKYMEHTOB, HeCyT
MepPCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COOMIOAEHMEe CPOKOB W Mopsafka npuema W
perncTpaymm AOKYMEHTOB.

COTpYAHVKM, OTBETCTBEHHblE 3a MOArOTOBKY AOKYMEHTOB, HECYT MepCOHa/IbHYHO
OTBETCTBEHHOCTb 3a CO6/0AeHMEe CPOKOB U NopsAAKa 0hopMIEHNA JOKYMEHTOB.

COTpyAHVKM, OTBETCTBEHHble 3a Bblgady (HanpaB/fieHWe) [OKYMEHTOB, HecyT
MePCOHa/IbHYK0 OTBETCTBEHHOCTb 3a COOMKOAeHVMEe MNOpsaAKa Bblgaun (HanpasieHus)
[NOKYMEHTOB.
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[O/MKHOCTHOE ML,  MOAMMWCABLLEE [OKYMEHT, chopMmMpPOBaHHLIN rno
pesynbTaTam  MpPefoCTaB/IEHUS  MYHUUMNASIbHOW  YCNyrun, HeCeT  MepCOHa/IbHYHO
OTBETCTBEHHOCTb 3a MpPaBOMEPHOCTb MPUHATOrO pelleHnss W Bblgayn (HanpasieHus)
TaKoro JOKyMeHTa nuLy, NpeacraBmBLUeMy (HanpasuBLUEMY) 3asBEHME.

[MepcoHasibHas OTBETCTBEHHOCTb COTPYAHMKOB U AO/MKHOCTHBIX /ML, 3aKpensiseTcsa B
NX LO/MKHOCTHBLIX WMHCTPYKUMSAX B COOTBETCTBMM C TpPebOBaHMSAMM 3aKOHOLATENbCTBA
Poccuiickon ®efepaumn.

4.4, [MonoXeHWs, XapakTepuayroLme TpeboBaHNA K Nopsaaky 1 opMam KOHTPONS 3a
npefocTaBNeHNeM MYHUUMMANbHOW YCyru, B TOM YMUCNe CO CTOPOHbl rpaXKaaH, WX
06beJMHEHNI 1 OpraHm3aLuil.

KOHTpONb 3a UCMOSMIHEHWEM [AHHOr0 afMWHUCTPATMBHOIO pernameHTa Co CTOPOHbI
rpakgaH, WX O0ObEAVHEHUW W OpraHu3auMn ABMSETCH CaMOCTOATE/IbHON  (hOpMON
KOHTPO/MA W OCYLLECTBNSAETCA MNyTEM HanpasieHWs ob6palleHnidi B  agMUHUCTPaLMIO
MYHULMMNa/IbHOro 06pa30oBaHns, a Takke nyTeM 00XKanoBaHWUA AeACcTBUiA (6e3aecTBus) 1
PELUEeHNn,  OCYLeCTBNSeMbIX  (MPUHATLIX) B XOAe  WCMOJIHEHWA  HACTOALLEro
aIMMHUCTPATMBHOIO persiaMmeHTa.

paxgaHe, MX OObEAUHEHUS W OpraHM3auMy BripaBe HanpaeATb 3aMeyvyaHus W
NpefnoXeHUs MO YAYYLWEHUO  KayecTBa W AOCTYMHOCTW  MNpeAocTaBfieHns
MYHULMNANIbHOR YCNYT W,

5. JlocyaebHbin (BHecyaebHbIi1) NopsaaoK 06XKanoBaHUS PeLLeHN
n nencTeumn (be3neiicTBnA) opraHa, NpefocTaB/ISAOLLEro
MyHUUMNanbHyto yenyry, M®LL, opraHmsauui, a Takxe

NX OO/HKHOCTHbIX NUL, MYHUUMLAIbHbBIX Cly>Xauwlmx, paboTHUKOB

5.1. NHhopmaums Ons 3adBUTENS O ero npaBe MnofaTh XXanoby Ha pelueHue n (1nm)
nencteme (6e3gecTeve) afMUHUCTPAUUN MYHUUMNANbHOIO 06pa3oBaHUs 1 (Unun) ee
[AO/MKHOCTHBIX /ML, MYHUUMMANbHBLIX CNYXalnMx nNpy npegocTaBneHnn MyHULMNaIbHOM
ycnyru (ganee - »ano6a).

3asaBUTENN WMEOT MNpaBO MofdaTb >Kanoby Ha pewleHne wn  (Unm) [encTeve
(6e3aeincTene) agMUHUCTPaLUN MYHULMNaNBHOIO 006pa3oBaHnsa 1 (UK) ee AO/MKHOCTHBIX
ML, MyHAUMNASBbHBIX CNYXaLLMX Npn NpeaocTaBNeHnn MyHUUUNAIbLHOW YCyT .

5.2. peaMeT >anoobl.

[MpeameTOM Xanobbl ABNAKTCA PeLleHns 1 AeicTBus (6e30eCTBUE) agMUHMUCTpaLUn
MyHUUMNanbHOro o06paszoBaHus  (YMOSIHOMOYEHHOIO OpraHa), [AO/MKHOCTHOIO /iMua
aOMUHUCTPaLMM MyHULMNAbHOro 06pa3oBaHNs IM60 MyHULMNANLHOIO C/y)KaLLEero.

3asABuTeNlb MOXKET 06paTUTLCA C XKanoboii, B TOM YUC/IE B C/IEAYHOLMX CyYasX:

1) HapylleHMe CcpoKa perucTpauum 3anpoca O MNPeAocTaBfEHUN MYHULMNANbHOM
YCNyru;

2) HapyLLeHWe cpoKa NpeaocTaBneHNs MyHULUNAILHOWN YCNYTH;

3) TpeboBaHWe Yy 3asBUTENSt AOKYMEHTOB WM MHGOPMaUUN 60 OCYLLIECTBNEHUS
OEeACTBUWA, NPeAoCTaB/ieHMe WM OCYLLECTB/IEHWE  KOTOPbIX He MNpeayCcMOTPEHO
HOpPMaTMBHLIMM  MpPaBOBbIMW  akTamn  Poccuiickor — degepaunn, HOPMAaTUBHbLIMU
NpaBoBbIMM aKTamy KemepoBcKoil obnactu - Kysbacca, MyHUUUNAbHLIMIA MPaBOBLIMK



29

aKTamu Aans npefocTaBneHnss  MyHULMNaTbHOW YCNYTu;

4) 0TKa3 B nMpveme [OKYMEHTOB, MpefoCTaB/eHe KOTOpbIX MpeayCMOTPEHO
HOPMaTUBHbLIMX  NPaBOBbIMKM  akTamMmu  Poccuitickon  ®Pepfepauun,  HOPMATUBHBLIMY
npaBoBbIMKN akTamMn KemepoBcKoW obnactu - Kysbacca, MyHUUMNATbHbIMK MPaBoBbIMU
aKTamu 4S9 nNpefocTaB/ieHNs MyHUUMNAIbHOW YCNYTn, Y 3asBUTeNS;

5) oTka3 B NpeAocTaBNeHUn MYHULMNALHOW YCYrn, eCin OCHOBaHMS OTKasa He
NpeayCMOTPEHbI (hefilepasibHbIMU 3aKOHaMM Y MPUHATLIMA B COOTBETCTBMM C HUMW UHBIMM
HOPMaTUBHbLIMM MPaBOBbIMK akTamy Poccuiickoin degepaumn, 3aKOHaMU W VHbIMA
HOPMaTUBHbLIMX  MPaBOBbIMW  akTamy  cybbekta  Poccuiickon  Pepepauun,
MYHULMNaNbHBIMI NMPaBOBbIMW aKTaMu;

6) 3aTpeboBaHWe C 3aaBUTENA NPU NPeAOCTaBNEHNN MYHULMNAIbHON YCIYTn nnarbl,
He MpefyCMOTPEHHON HOPMATUBHBLIMW MPaBOBbIMU akTamu Poccuitickon Pepepauuu,
HOPMAaTUBHbLIMX  MpaBoOBbIMM  akTamy  KemepoBckol — obnactm - Kysbacca,
MYHULMNaIbHBIMW MPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, NpefoCTaBNAOLWEro MyHULMNAbHYIO YCAYrY, LOMKHOCTHOMO vua
opraHa, NpeAoCcTaBNAOLLEro MyHULMNAbHYHO YCNYTY, B UCNPaBIeHUN AONYLEHHbIX UMK
OreyaTok 1 OLWMBOK B BblaHHbIX B pe3ysibTaTte npeAocTaBneHns MyHULMNAIbHOW YCayTu
AOKYMEHTaxX fiMbo HapyLleHne YCTaHOB/IEHHOMO CPOKa TakKMX UCNPaB/ieHNI;

8) HapylleHVMe cpoka WM Mopsaka Bblgayu [AOKYMEHTOB MO  pesy/fbTartam
npefocTaBneHNs MyHULMNaNbHOR YCyru;

9) npuocTaHOB/NEHWE NPEAOCTaB/IEHUS MYHULMNAIbHOW YCNYyrh, eCciM OCHOBaHWA
MPUOCTAHOBNEHNA He MpPefyCMOTPeHbl (efepa/ibHbIMU  3aKOHaMU U MPUHATBIMA B
COOTBETCTBUM C HMMW WHLIMW HOPMATMBHLIMW MPaBOBbIMM aKTamMu POCCUIACKOWA
depepaumn, 3aKoHaMM U MHBIMU HOPMATUBHLIMW MPABOBbIMW akTaMn KemepoBCKOWA
o6nactu - Kysbacca, MyHULMNAIbHbIMU NMPaBOBbIMN aKTaMu;

10) TpeboBaHWe Yy 3adaBUTENA NPU NPEAOCTaBNEHUM MYHULUNAIbHOW  YCNyru
AOKYMEHTOB WM MH(opMauun, OTCYTCTBUE W (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb NPV MepBOHaYa/lbHOM OTKase B MpUeMe AOKYMEHTOB, HeOOXOAUMbIX [/1
npefocTaBneHNs MyHULUNIbHON YCYTW, 38 UCK/TIOYEHEM ClydaeB, NpeayCMOTPEHHbIX
MYHKTOM 4 4yactu 1 ctatbm 7 ®defepasbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauum MpefoCTaB/eHNs TOCYLAPCTBEHHbIX W MYHUUMMA/bHbLIX ycnyr». B
yKazaHHOM cnyyae focyaebHoe (BHecyfeOHOe) 00)KanoBaHWe 3asBUTENEM PELLEeHUIn 1
pencteuin (besgenctemst) MOLL, paboTHKa M®L, BO3MOXHO B cny4ae, ecinm Ha MOL,
pelleHns n aeinctena (6e30eiACTBME) KOTOPOro OOXanytoTCs, BO3/M0XeHa (YHKUMS Mo
NpeLoCTaB/eHN0  COOTBETCTBYIOLWMX MYHUUMNAIbHBIX YCAYyr B MOMHOM 0Obeme B
nopsagke, onpegeneHHoM yacTtelo 1.3 ctatb 16 depepasibHOro 3akoHa ot 27.07.2010 Ne
210-P3 «6 opraHu3auum nNpeaocTaBieHns rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCYr».

YKanoba gomkHa cofepxxarb:

1) HaMMeHOBaHWe oOpraHa, MNPeAOCTaBAWEro  MYyHUUMMATbHYIO  YCNyry,
[OO/MKHOCTHOIO /i@ opraHa, MpefoCTaBMAOWEr0  MyHUUMNAIbHYKO  YCayry, oo
MYHAUMNANIbHOTO  CMY)Kallero, peweHns un  geicteus  (6e3deiCTBMe)  KOTOPbIX
0bXanyoTcs;

2) (hamunuio, umsa, otyectBo (nocnegHee - MpU HaMyUK), CBEAEHWA O MecTe
XUTENbCTBa 3adBUTENS - (PM3MYECKOro Nuua nnbo HaMMeHOBaHWe, CBEfEHWUS O MecTe
HaxXOoX/AeHNS 3aABUTENA - FOPUANYECKOTO UL, a Takke HoMep (HoMepa) KOHTaKTHOro
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TeneoHa, agpec (agpeca) 3NEKTPOHHOM MOYThI (MPU HaMYMKA) W MOYTOBLIN afpec,
M0 KOTOPbIM JO/MKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefleHMss 006 006XKanyembIX peLlleHuax U OecTBUAX (6e3aecTBuM) opraHa,
NPeAoCTaBMAONAEro  MyHUUMNASbHYO — YCAyry,  AO/DKHOCTHOrO  /iMua  opraHa,
NPeLoCTaBNAOLErO MYHULMMNAIBHYIO YCIYTY, MO0 MYHULMNATbHOTO CNYXXaLlero;

4) [0BOAbl, HAa OCHOBaHWM KOTOPbIX 3asBUTE/lb HE COrflaceH C pPeLleHneM U
aevicteueM (6e3feiicTBreM) opraHa, NPeAOCTaBAAOWEro MYHUUMNAIBHYHO  YCIyry,
[OO/MKHOCTHOrO /iMla opraHa, MpefoCTaBMAWEro  MyHUUMNAIbHYKO  yCayry, Moo
MYHULMMNANBHOTO Cy)Kallero. 3asButeneM MOryT 6biTb NpefcTaB/eHbl JOKYMEHTbI (npu
Ha/IMunn), NOATBEPXKAAIOLLME JOBOAbI 3aA9BUTENS, MO0 MX KOMUW.

5.3. OpraHbl 1 YMNO/THOMOYEHHbIE Ha PACCMOTPEHME >Kasiob NnUa, KOTOPbIM MOXET
ObITb NOAaHa (Hanpas/eHa) Xanoba.

XKanoba Ha  peweHve, pgencTBue  (6e34eiCTBME)  LO/MKHOCTHBIX /AL,
YMNO/IHOMOYEHHOr0 opraHa npy NpefocTaBieHn MYHULMNAIbHOW YCIYT MOXET OblTb
nofjaHa B afiMMHUCTPaLMIO MYHULMNAIBHOTO 06pa3oBaHus.

XKanoba Ha pelleHne, paenctena (6e30eNCTBME) OTBETCTBEHHOrO cneuuanmucra -
MYHULMMNANIbHOIO CMY>KaLlero noAaeTca Hava/lbHUKY YNO/IHOMOYEHHOIO opraHa.

XKanoba Ha peuwleHve, aencTeua (6e34eMCTBME) HavalbHUKA YNOTHOMOYEHHOIO
opraHa nojaetcs 3aMecTUTENK0 T1aBbl MyHULMMNA/ILHOrO 006pa30BaHus, KypupyoLero
cthepy rpafocTponTensCTBa.

YKanoba Ha pelueHwve, genctensa (6e3feincTeme) CoTpyaHMKa MHOTOgYHKLMOHA/IbHOIO
LIeHTpa NoAaeTcst PyKOBOAMTENHO MHOMOMYHKLUMOHA/IbHOTO LEHTpA.

)Kanoba Ha pelueHue, pevcTBus (6e34eiicTBUE) MHOTMO(YHKUMOHaIbHOIO LeHTpa
NoAaeTCs YUpeauTeNto MHOMO(MYHKUMOHAILHOTO LEHTpa WM AO0/HKHOCTHOMY  JinLy,
YMNOMHOMOYEHHOMY HOPMaTMBHbIM NPaBOBbIM aKTOM CyObekTa Poccuiickon defepauun.

YKanoba Ha pelueHuve, feincTensa (be3neiicTeue) 3amMeCTUTENS 1aBbl MyHULMNAILHOMO
o6pas3oBaHus nogaetca [Mnase MyHULMMNANbHOro 06pa3oBaHus.

5.4. TlopsiAOK Nogayn 1 pacCMOTPEHMUS XKasoobl.

YKanoba nopaetcs B NMUCbMEHHOW (POPMe Ha OYMaXHOM HOCUTENE, B 3/IEKTPOHHOW
(hopme B OpraH, NPeAoCTaB/IAOLWMIA MYHULUUNIbHYHO YCNYTY.

)Kanoba Ha peweHnss n pgencTeus (6e3feilcTBME) opraHa, MpPefOCTaBAOLWEro
MYHAUMNANbHYO  YCAyry,  LO/MKHOCTHOMO  /iMua  opraHa,  NpeaocTaB/sOLLIErO
MYHAUMNANbHYO — YCAYTY, MYHUUMNaNbHOrO  CNYXKallero, PyKOBOAMTENs  OpraHa,
NPeLoCTaBNAOLLEr0 MyHULMNAIBHYIO YCYTY, MOXET ObITb Hanpae/eHa no nouyte, yepes
MHOTOYHKLMOHA/BbHbIA LIeHTP, C MCNO/b30BaHVEM NH OPMaLMOHHO-
TENIEKOMMYHUKAUMOHHON  CeTU  «/IHTepHeT»,  O(MUMaTIbHOTO  caiTa  OpraHa,
NpefoCTaBNAOLWLEro MyHuUMnansHyto yenyry, EMIY, PITY, a Takke MOXeT OblITb
MPUHATA NPU IMYHOM NPUEME 3aiBUTENS.

B cnydae nogauv »anobbl Npy IMYHOM MpuvemMe 3asaBuUTeSIb NPeACTaBAET JOKYMEHT,
YOCTOBEPSAIOLWMA ero IMYHOCTb B COOTBETCTBMM C 3aKOHOAATENIbCTBOM POCCMIACKOM
denepaunn.

B cnydae, ecnm »>kanoba mMofdaeTca 4epe3 NpPeAcTaBUTeNs 3asBUTENS, TakkKe
NPeAcTaBNAeTcs  [OKYMEHT, MOATBEPXAAlOWMA  MOSHOMOYMS  Ha  OCYLLECTB/IEHWE
[EeNCTBAN OT MMeHU 3asBUTeNs. B kayecTBe JOKYMEHTA, MOATBEPXKAAIOLLEr0 MO/IHOMOYMS
Ha OCYLLIeCTB/IEHME [ENCTBUIA OT UMEHW 3aABUTENS, NPeACTaB/AETCS:
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1) odopMneHHas B COOTBETCTBUW C 3aKOHOAATe/IbCTBOM Poccuitckoi
defepauny foBepeHHOCTL (ANA (U3NYECKNX NNLL);

2) oopmnieHHas B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuidickor Pepnepaumm
[AOBEPEHHOCTb, MOANUCAHHAas PYKOBOAWUTENIEM 3asBUTENA WU YMOSHOMOYEHHbIM 3TUM
PYKOBOAMTENEM NNLIOM (415 FOPUANYECKUX NNLY);

3) KOMWS peLleHns O HasHauyeHWM wunm 06 u3dpaHuM NM60 NpuKasa O Ha3HaYeHUu
(hPM3MYeCKOro Nmua Ha JO/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (h)u3Myeckoe NnLo
061afaeT NpaBoM [eincTBoBaTb OT MMEHU 3asaBuUTENA 6e3 JOBEPEHHOCTM.

Mpun nopgaye Xanobbl B 3/IEKTPOHHOM BUAE AOKYMEHTbI MOIYT ObITb MPeACTaB/EHbI B
(hopme 3MEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHBIX 3/1EKTPOHHOW MOAMNMCHIO, BUA, KOTOPOWA
NpeLyCMOTPEeH 3aKoHOAaTe/IbCTBOM Poccuiickor  defepaumun, Mpyv 3TOM  JOKYMEHT,
Y0CTOBEPSAOLWMNIA TMYHOCTL 3a8BUTENSA, He TpebyeTcs.

B cnyvae, ecnn anoba nogaHa 3asBuTENIeM B oOpraH (4O/DKHOCTHOMY /uuy), B
KOMMNETEHLMIO KOTOPOro He BXOAMT MPUHATME pPeLUeHns Mo >kasobe, B TeyeHMe Tpex
paboumx [AHeW CO [HA ee perucTpauum ykasaHHbIA opraH HarpasfsieT >kanoby B
YMNO/IHOMOYEHHbI Ha ee PacCMOTPEHWe opraH U B MUCbMEHHON (hopme WHGOpMUpYyeT
3a9BUTENA O NepeHanpaBieHnm »anoobl.

[Mpy 3TOM CPOK PacCMOTPEHUA Xasiobbl UCHUCNIAETCA CO AHA PErncTpauun Xanobbl B
YMNO/IHOMOYEHHOM Ha ee pacCMOTPEHME OpraHe.

5.5. CpoKK pacCMOTPEHUS XKasobbl.

YKanoba, noctynuelas B YNONHOMOYEHHbIA Ha ee PacCCMOTPEHWE OpraH, NoA/IeXuT
perncTpaumn He nosgHee Crefyrowiero paboyero AHa cCo AHA ee NOCTynneHus. >Kanoba
paccmatpuBaeTcs B TedeHue 15 paboumx AHE Co AHSA ee permcrpayuun.

B cnyyae o06)anoBaHMsi OTKasa oOpraHa, MpPefoCTaBNAWEro MyHULUNAIbHYHO
YyCNyry, ero JAO/DKHOCTHOrO vua B MNpUeMe [OKYMEHTOB Yy 3asBuTens nnbéo B
MCrpaB/ieHNN LOMYLLEHHbIX OMeYaToK 1 OWMOOK UK B ClyYae 06XKanoBaHUA 3asBUTENEM
HapyLleHVs YCTaHOB/IEHHOrO CpoKa TaKMX WCMpaB/ieHN >Xanoba paccmaTtpuBaeTcs B
TeyeHne 5 pabounx [Hel Co AHA ee perncTpauum.

5.6. lNMepeyeHb OCHOBaHWI ANS MPUOCTAHOB/EHUSA PACCMOTPEHUSA Xaslobbl, B Clyyae,
€C/IM BO3MOXHOCTb MPUOCTAHOB/IEHMSI NPeAYyCMOTPeHa 3aKOHOL4ATe/IbCTBOM POCCUIACKOiA
degepaunm 3akoHogaTeNLCTBOM KeMepoBCcKoi 06nacTu - Kysbacca.

OCHOBaHWA /19 MPUOCTAHOB/IEHNA PACCMOTPEHWUA >Kanobbl 3aKOHOAATE/IbCTBOM
Poccuiickoil depepaumn 3akoHOAaTeNbCTBOM KemepoBcKoil o6nactn - Kysbacca He
NpeLyCMOTPEHO.

5.7. Pe3ynbTart pacCMOTPEHNS YKanoobl.

Mo pesynbTatam pacCMOTPEHWUs anobbl MPUHMMAETCH OAHO U3 Clefyrowmx
PeLLEHNIA:

- Y[10B/IETBOPUTb XKasoby;

- 0TKa3aTb B Y[0B/ETBOPEHNN Xasi00bl.

OpraH MeCTHOro camoynpaBneHnss KemepoBckoil obnactm -  Kysbacca
YOBNETBOPAET >kafioby, B TOM u4ucrie B (POpMe OTMeHbl MPUHATOrO peLLeHus,
MCMpaB/ieHNst [ONYLLEHHbIX OpraHoM, MpPeAoCTaBfIOWMM  MYHUUMNABbHYO  YCayry,
0MeyaToK 1 OLLUMOOK B BblfJaHHbIX B pe3ynbTaTe MnpefocTaB/eHNss MyHULUNAbHOW YCyTu
[AOKYMeHTax, Bo3BpaTa 3adBUTeNt0 AeHEXHbIX CPeACTB, B3NUMaHMe, KOTOPbIX He
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NpesyCMOTPEHO  HOPMATMBHbIMM  MpPaBOBbIMM  akTamy  Poccuiickon  deaepauun,
HOPMaTUBHbLIMW  MPaBOBbIMKM  akTamMu  Kemeposcko  obnactm - Kysbacca,
MYHULMNNbHBIMY NPaBOBbIMU aKTamu, a TakXXe B MHbIX (hopMax.

B cnyyae npusHaHus Xanobbl nognexallein y4oBIeTBOPEHNIO B OTBETE 3asBUTENHO,
yKazaHHOM B MNyHKTe 5.4 HacToAWEro agMMHUCTPATMBHOIO perfameHTa, AaeTcs
MH(opMaumst O [AeCTBMSAX YMOMHOMOYEHHOIO OpraHa B LENsaxX HesaMeaamnTeSlbHOro
YCTPaHEHUS BbISIBNEHHbIX HAapPYLUEHUA NPU OKas3aHWM MYHULMNATIbHOW YCNYrn, a Takke
MPUHOCATCS W3BMHEHMSI 3a [OCTaBfIEHHbIE Hey[06CTBa M YKasblBaeTCsl MHGopmaums o
[AanbHeAWnX AeicTBMSX, KOTOpble HEOOXOAMMO COBEPLUMTb 3asBUTEN0 B LENsX
MoNyYeHNUs MyHULMNANbHOW YCIyTi.

B cnydae npusHaHWA Kasiobbl, He Mnog/iexaileid YAOBMETBOPEHUIO B OTBETE
3a9BMTENt0, YKa3aHHOM B MyHKTe 5.4 HacTOALEro agMWHUCTPATUBHOIO PeriaMeHTa,
[At0TCA aprymMeHTMPOBaHHble Pa3bACHEHWA O MPUUMHAX MPUHATOrO PELUEHUSs, a Takke
MH(opMaLmMs 0 NopsiaKe 06XXKanoBaHWUSA NPUHATONO PELLEHNS.

B cnydyae ycTaHOB/MEHMS B XOfe WM MO pe3yfbTataM PacCMOTPEHMUS >Kasioobl
MPU3HAKOB COCTaBa aAMWHUCTPATUBHOINO  MpaBOHaPYLIEHWS  WAM  NPeCTyn/eHNs
crneuManncT opraHa MeCTHOro camoyrnpas/ieHns, CreynasncT ynosHOMOYEHHOIO OpraHa,
HaJeNeHHbIA MONHOMOUYMAMK MO PACCMOTPEHUIO XKasiob, He3amenIMTeNlbHO HarnpasnseT
MMEHOLLIMECA MaTepuasibl B OpraHbl MPOKypaTypbl.

B y[0BNeTBOpEHN »asiobbl 0TKa3bIBAeTCS B CEAYHOLLMX Cy4yasX:

- XKanob6a npu3HaHa He060CHOBaHHOM;

- Ha/IMume BCTYMMBLLENO B 3aKOHHYKO CW/Y pPelleHuns cyfa, apbutpakHoro cyaa no
Xasiobe 0 TOM e NpeaMeTe 1 Mo TEM >Ke OCHOBaHUAM;

- nojgava >anobbl AMLOM, MO/HOMOYMS KOTOPOro He MOATBEPXAEHbI B MOPSLKE,
yCTaHOB/IEHHOM 3aKOHOAATeNIbCTBOM Poccuiickoin deaepaumu;

- Hanume peLLeHns No Xanobe, NPUHATOr0 paHee B OTHOLLIEHWM TOFO XXe 3asBUTeNs
1 N0 TOMY XXe NpeaMeTY Xanobbl.

B cnyyae ycCTaHOBMEHWS B XOAe WM MO pe3y/ibTaTaM PacCMOTPEHUS >Kanoobl
NPM3HaKOB CcoOCTaBa afAMWUHUCTPATMBHOIO MpPaBOHApPYLUEHUS WM MPU3HAKOB COCTaBa
MPecTynieHnsa [OO/DKHOCTHOE /MU0, YMOSHOMOYEHHOe Ha pPacCMOTpeHue  Xanoo,
He3aMe[/IMTeNlbHO HanpaBNSeT COOTBETCTBYIOLME MaTepUasibl B OpraHbl MPOKypaTypsl.

5.8. IMopsAaoK MHPOPMUPOBaHWS 3asiBUTENS O pe3y/ibTaTax PacCMOTPEHUS YKanoobl.

He nosgHee [AHA, Cnegylowlero 3a [AHEM TMPUHATUA PeLleHus, 3asBUTENO B
MUCbMEHHOW (hopme 1, MO >KeNMaHWUO 3asBUTENS, B 3NIEKTPOHHOM (DOpMe HanpaB/seTcs
MOTVBMPOBAHHbI OTBET O pe3y/ibTaTax PacCCMOTPEHUS XKanoobl.

B oTBeTe Mo pe3y/nibTaTam PacCCMOTPEHUSA XKaobbl YKa3bIBAKOTCS:

1) HaumeHOBaHVWe oOpraHa, MpPeAoCTaBMSIOWErO  MYHULUMNATIbHYIO  YCAyry,
pacCMOTpEBLLUEro anoby, [LO/MKHOCTb, (aMunus, MMs, OT4ecTBO (nocnefHee - npu
Ha/IMuMmn) ero AOMKHOCTHOIO NMLa, MPUHSBLUENO PELLEHNE MO Xa/lo6e;

2) HOMep, faTa, MEecTo NPUHATUS pelUeHus, BKIOYas CBeAeHWUS O [AO/MKHOCTHOM
nuue, pelleHne nnn aeinctene (6e3neicTBME) KOTOPOro 06XKanyeTcs;

3) pamunauna, MMs, OT4ecTBO (MOCnefHee - MPU HaIPWKMM) WAM  HaVMeHOBaHWe
3a9BUTENS;

4) OCHOBaHWs AN NPUHATUS PeLLEHNs Mo Xanobe;
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5) NPUHATOE MO »anobe peLLeHNE;

6) B C/yyae, ecimM >xanoba Mpu3HaHa OOOCHOBAHHOW, - CPOKW YCTpaHeHWs
BbISB/IEHHbIX ~ HapylleHW, B TOM 4WCNe CPOK MpPefoCTaB/ieHMs  pesysbTaTa
MYHULMNANLHOR YCNyTu;

7) cBefleHVs 0 MopsiAKe 06>kanoBaHWA MPUHATONO MO >kasiobe peLLeHus.

OTBeT NO pe3y/nbTaTaM PacCMOTPEHUS >Kasiobbl MOAMMUCHIBAETCA YMOSHOMOYEHHbIM
Ha pacCMOTpPeHE Xanobbl fOMKHOCTHLIM JIALLOM.

5.9. Mopsaok 06XanoBaHMs peLleHns no >kanooe.

3asdABuTENb BNpaBe 06XanoBaTb PeLleHus, NPUHATbIE MO pe3ynbTataM PacCMOTPeHUs
)asiobbl, B MOPAAKE, YCTaHOB/IEHHOM AENCTBYIOTLMM 3aKOHOAATE/TbCTBOM.

5.10. lMNpaBo 3adBMTeNst Ha MOMyYeHne MHMOPMaLUM N AOKYMEHTOB, HEOOXOAUMbIX
A/19 060CHOBAHNA 1 PACCMOTPEHNSA YKaslo0bl.

3adABuTENIb MMEET MPaBO Ha NONyYeHVe MHGopMauUm U LOKYMEHTOB, HEOOXOAMMbIX
019 060CHOBAHWA 1 PaCCMOTPEHNSA XKaslo0bl, eC/IN MHOE He MPeLyCMOTPEHO 3aKOHOM.

5.11. Cnocobbl NHOPMUPOBaHKA 3aABUTENEN O MOPAAKE MOAAYN U PaCcCMOTPEHUS
Xanoosl.

NHopmaums 0 nopsgke nogadnm M pacCMOTPEHUS Kasiobbl pa3MeLl;aeTcs Ha
omLMabHOM cainTe agMUHUCTPaLMU MyHULMNATLHOIO 06pa3oBaHms B MH(POPMaLMOHHO-
TENEKOMMYHUKALMOHHON ceTu «VIHTEepHeT», Ha calTe YMNO/NHOMOYEHHOro opraHa B
NH(POPMaLIMOHHO-TENIEKOMMYHUKAUNOHHON CceTn «HTepHeT» (npu Hanuuun), ENMTY,
PMCY, nMHpOpMaUMOHHbIX CTeHAax B MOMELL;eHMAX MpuemMa W Bblgayn [LOKYMEHTOB, a
TaKXXe NpefoCTaB/AETCA HEMOCPeLCTBEHHO COTPYAHMKAMW YNOTHOMOYEHHOro opraHa npu
NMYHOM Ob6paLLEeHNN 3asBUTeNEN, TeneoHam ANs CNPaBoK, a TakXKe B MMCbMEHHOW (hopme
MOYTOBLIM OTMPaB/IEHNEM MO0 3MEKTPOHHLIM COOBLLEHNEM MO agpecy, YKasaHHOMY
3asBUTENEM.

5.12. Mopsgok pocyaebHoro (BHecynebHOro) 06)KanoBaHUSi PELLEHUIA U AeCTBUM
(6e3mencTBIA) YNOMHOMOYEHHOIO OpraHa, pyKoBOAMUTENS YNOTHOMOYEHHOIO opraHa nnmbo
cneunanmucta  YNoiHOMOYEHHOrO  OpraHa  OCYLUEeCTBNSAeTCA B COOTBETCTBUM C
depepanbHbIM  3aKOHOM Ne 210-P3, nocTtaHoBneHWeM [lpaBuTenscTBa PoCCUIACKON
Pepepaumn ot 16.08.2012 Ne 840 «O nopsiake nogaynM M PaccCMOTPEHUs Xanob Ha
pelleHns 1 aencTemna (6e3neincTeme) efepasibHbIX OpPraHoB WUCMONHUTENIbHOW BNacTu U
NX LO/MKHOCTHBIX NNL, (hefepasibHbIX FOCYAapCTBEHHbIX CyXalmx, AOMKHOCTHBIX fIUL
rocylapCTBEHHbIX BHEOHOMKETHLIX (DOHAO0B Poccuiickoin Pefepauunn, rocyfapCTBEHHbIX
Kopnopauuii, HageneHHbIX B COOTBETCTBUM C (PefepasibHbIMK 3aKOHaMW MOTHOMOUMNAMM
Mo NpeAoCTaB/eHNO rOCYAapPCTBEHHbIX YCYr B YCTAHOB/IEHHON Chepe AeATeNbHOCTH, U
X [OO/HKHOCTHLIX /AL, OpraHusauui, npeaycMOTPeHHbIX 4acTbto 11 crtatbm 16
depfepasibHOro  3akoHa «O6 opraHu3auuy NpefoCTaBleHUst  FOCYAApPCTBEHHbIX W
MYHUUMNANbHBLIX YCNYr», U UX paboTHMKOB, a TakkKe MHOrOMYHKUMOHASIbHbIX LIEHTPOB
NpefocTaBNeHNs TroCyAapCTBEHHbIX UM MYHULMNAIbHBIX YCAYr U UX PaboTHUKOB» U
nocraHoBfieHnem Konnermn AamuHucTpaumm Kemeposckor obnactn ot 11.12.2012
N 562 «O6 ycTaHoBneHMn OcobeHHOCTEN nojayn 1 pacCMOTPEHUS XKaiob Ha peLleHns 1
peincTena  (6e30eMCTBME)  UCMOMHUTE/IbHLIX — OPraHoB  FOCYAapCTBEHHOM  BNacTu
KemepoBCKOM 061acTh 1 X LO/MKHOCTHBIX /UL, @ TaKXKe rocyAapCTBeHHbIX MPaXkaaHCKMX
cny>almx KemepoBCcKoil 06/1aCTV Npy NPeAoCTaB/IEHUN FOCYAaPCTBEHHbIX YCTyT».
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6. Oc06eHHOCTU BbINO/IHEHNA aAMUHUCTPATUBHbIX Npoueayp (aencTenin) B
MHOTMOPYHKLNOHa/IbHbIX LIeHTpax npeaocTaB/ieHns rocyfapCTBEHHbLIX U
MYHULNNATbHBIX YCNYT.

6.1. lMpegocTtaBneHne MyHuumMnanbHoW ycnyrm B MO®LL ocyulecTBigeTca npu
Ha/IMYMN  3aK/TFOYEHHOr0 COrnalleHns O B3aMMOAENCTBUM MeXAy YNOJTHOMOYEHHbIM
opraHom n M®LL

6.2. OCHOBaHVeM Ana Hayasia NpefocTaBeHNs MyHULUMNAbHOW YCNYT ABNSETCA:
NnyHoe  obpauleHne 3adBuTens B MOLL,  pacnonoXeHHOro Ha  TeppuTopun
MYHULMMNaSIbHOro 06pa3oBaHus, B KOTOPOM MPOXMBAET 3asABUTETb.

6.3. VIHthopMauumsa rno Bonpocam NpeaocTaB/ieHnst MyHULMMNATILHOW YCNYT I,
CBeleHWn 0 XoAe MpPefoCTaB/IEHUA TOCYAAPCTBEHHOW YCNyrv, WHbIM  BOMpPOCaM,
CBSi3aHHbIM C MpPefoCTaBNeHMEM MYHULMNALHOW YCYrK, a TakXe KOHCY/bTUpPOBaHWe
3adBuUTENe O nopsgake  MpefocTaBleHus  MyHuumMnanbHoid  ycnyrn B MOL
npefocTaBnseTca coTpygHnUKoM M®L, npn HernocpeAcTBEHHOM 06palleHUn 3asaBUTENSA B
M®LL v  nocpeAcTBOM Tenle)OHHOW CBA3WM B COOTBETCTBUW C  [EACTBYHOLLMM
3aKoHOZaTe/IbCTBOM, PErynpyowmnmM opraHmsaunto aeatensHoctm MoL,

MH(opMupoBaHWe O NOpsiAKe  MNPeAoCTaB/lieHUs  MYHULMNANbHOW  yCyru
OCYLLLECTB/ISIETCA B COOTBETCTBMU C rpadikom paboTel MOLL.

6.4. Mpn nnyHOM obpaLleHnn 3aasuTens B M®L| cOTpyAHUK, OTBETCTBEHHLIN 3a
npuem OOKYMEHTOB:

- YCTaHaB/MBaeT  JIMYHOCTb  3adABUTENA  Ha  OCHOBaHMM  [OKYMEHTa,
YOOCTOBEPAIOLLLEr0 €ro  JIMYHOCTb, MpefAcTaBUTENA 3aaBUTENA - Ha OCHOBaHWUK
[NOKYMEHTOB, Y0CTOBEPAIOLLMX €ro SIMYHOCTb U MOSTHOMOUUA (B Cly4vae ero obpatleHms);

- NPOBepSeT MpefCcTaB/IEHHOE 3asB/IeHNe Mo (POPMe COrnacHO NPUNOXeHUo Nol K
HacToAWwemMy aAMUHUCTPATUBHOMY perfiaMeHTy O MNpPeaoCcTaB/eHn MYHULMNAbHOM
ycnyru:

1) TEKCT B 3adB/IEHUN NOAAAETCA NPOYTEHWIO;

2) B 3afBMIEHNN YKa3aHbl (PaMuivs, WMMs, OTYECTBO (MOCNefHee - MpPU Hamyum)
(hn3nyeckoro mua NMbo HaumeHOBaHVEe OPUANYECKOTO NINLLE;

3) 3asB/1eHMEe NOAMMUCAHO YMONHOMOYEHHbIM INLOM,;

4) NPUNOXEHbI [OKYMEHTbI, HEOOXOAMMble AN1A NPeAoCcTaBNeHUs MYHULMNAIbHON
YCNyru.

5) COOTBETCTBME [AaHHbLIX [OKYMEHTa, YAOCTOBEPAIOLLEro JIMYHOCTb, [AaHHbIM,
yKa3aHHbIM B 3a8B/IEHUN N HEOOXOANMbIX [LOKYMEHTaX.

- [enaeT Konun NOAVMHHMKOB MpeACTaB/eHHbIX AOKYMEHTOB, B TOM 4ucie Mo
OTAeNIbHbIM JOKYMeHTaM 6e3 B3MMaHWA MnaTbl B COOTBETCTBMM C MOCTaHOB/IEHWEM
MpaButenscTBa Poccuiickoin ®epepaumm ot 22.12.2012 No 1376 «O6 yTBepXAeHUM
[MpaBun opraHnsaumn AedTesIbHOCTU MHOTO(YHKUNOHAIbHBIX LIEeHTPOB MpefocTaB/ieHns
roCyAapCTBEHHbIX UM MYHUUMNANbHLIX YCAyr», 3aBepseT WX, BO3BpallaeT 3asaBUTENto
NOAMMHHUKA OOKYMEHTOB. [1pn 3aBEPEHNN COOTBETCTBUA KOMUN LOKYMEHTA NOAIMHHUKY
Ha KOoMWW [OKYyMeHTa MpoCTaBnseTca Haanucb «BepHo», 3aBepseTca MnoAnuChIo
coTpyfHMKa M®LL, npuHABLUEro SOKYMEHT, C yKasaHuem (amMuivu, UHULMAN0B 1 AaThl
3aBepeHus;



35

- 3aro/HAET CBELleHNa O 3asBUTENe U MpeacTaBeHHbIX LOKYMEHTaX B
aBTOMaTU3MPOBaHHOW MHMOPMaLMOHHOIK cucteme (AVIC MOLY);

- BblJaeT pacnucky B TMOSyYeHUU [OKYMEHTOB Ha MpPeaoCTaB/iEHME YCNYrW,
cpopmmpoBaHHyo B AIC ML,

- WH(OpMMpYeT 3asBUTENIA O CPOKe NPeAoCTaB/EHNs MYHUUMNAIbHON YCayru,
cnocobax nosyyeHUs MHPOpPMaLUM 0 Xo4e UCTMONMHEHUS MyHULMNAIbHOW YCNYTI;

- yBeAOM/ISeT 3adBUTENIA O TOM, YTO HeBOCTpPeOOBaHHbIE [OKYMEHTbI XPaHATCA B
M®L] B TeueHne 30 AHeiA, nocne Yero nepeaaroTcs B yrNoSHOMOYEHHbIN OpraH.

6.5. 3adBneHue 1 [OOKYMEHTbI, MPUHATbIE OT 3adBUTENA Ha NpefoCTaB/eHue
MYHUUMMNAIbHOW  yCyrn, MepejaroTca B YMO/JIHOMOYEHHbIA OpraH He Mo3fHee
1 paboyero [Hs, Cneayrowlero 3a AHeM perucrTpauumn 3asasieHns U AoKyMeHToB B M®L,
MocpeACcTBOM /INYHOrO 0bpaLleHns Mo COMPOBOAMTENIbHOMY PEECTpY, COAepXKallemy aarty
W OTMETKY O nMepegade, OMOPMIEHHOMY B [BYX 3K3eMMspax. YKasaHHbIA peecTp
3aBepsaeTca coTpygHukom M®LL 1 nepepaetca cneunanmcty ynosHOMOYEHHOro opraHa
nog nognuce. OAWH  3K3eMNAp  COMPOBOAMTENLHOIO  peecTpa  OCTaeTcAd B
YMNO/THOMOYEHHOM OpraHe U XpaHUTCA Kak [OKYMEHT CTPOro/ OTYETHOCTU OTAENbHO OT
NNYHBIX [ef, BTOPOR - xpaHutcd B M®LL. B 3asBfeHUM npom3BOAMUTCA OTMeETKa C
YyKa3aHWeM PEKBU3UTOB pPeecTpa, No KOTOPOMY nepesaHbl 3adB/eHNEe U JOKYMEHTI.

6.6. MNpn obpawieHMn 3asBUTENs 3a MpPefoCTaBNeHVEM MYHUUMUMNAIbHOW YCyru
yepes M®PL, Bblgaya pesynbrTata  MpefoCTaBleHVMs  MYHUUMNATLHOW  YCyru
OCYLLECTB/IAETCA NpPW NINYHOM obpatleHnn B MOLL.

6.6.1. OTBETCTBEHHOCTb 3a Bbifady pe3y/nbTarta NpefocTaBneHUs MyHULMUMNAIbHOW
YCNyrn HeceT COTPYAHUK M®LI, ynonHoOMOo4YeHHbIN pykosoguTenem M®LL,

6.6.2. Ona nony4yeHWs pesynbTata MpefoCcTaB/ieHNss MYHUUMNASbHOW YCyru B
M®L] 3a9BUTENb NPEAbABNAET LOKYMEHT, YAOCTOBEPSAIOLWMIA €ro SIMYHOCTb 1 PACTICKY.

B cnyyae o6palleHus MpefacTaBUTENs 3asBUTENs MNPeACTaBNATCH LOKYMEHTHI,
YOOCTOBEPAIOWLME  JINYHOCTL W MOATBEpPXKAaloLWMe  MOHOMOYMA  MpeacTaBUTeNs
3aaBuUTenNs.

CoTpyaHVK MO®LL, OTBETCTBEHHbLIM 3a Bbigavy [OKYMEHTOB, BblAaeT AOKYMEHTbI
3aABUTENII0 N perncTpupyet dakT mx sbigaun B AVC ML, 3assutens noaTsep)kaaet
(hakT MonyyeHns LOKYMEHTOB CBOE MOAMMCLIO B pacnucke, Kotopas octaetca B MOL,

Ecnu 3aaBuTenb, He COrnacMBLUMCL C MNepeyHeM BblJaBaeMblX eMy [OKYMEHTOB,
OTKa3a/iCA MPOCTaBUTbL CBOKO MOAMWUCH B MOSYYEHUU [OOKYMEHTOB, AOKYMEHTbI eMy He
BblAatoTca M paboTHUK ML), oCyLlecTBAAOWMNIA Bblgady [AOKYMEHTOB, Ha KOMuu
3aB/IEHNA Ha MpeAocTaB/eHVe MYHUUMNaNbHON ycnyru, XpaHsuwencs B MO®LL wu
pacnmncke, NpocTaenseT OTMETKY 00 OTkase B MOSlyYeHUWN [OKYMEHTOB MyTeM BHECEHUS
cnoB «[lonyunTb [JOKYMEHTbI OTKa3a/iCs», 3aBepseT CBOeil moanuchto. B atom cnydae
M®LL B TeyeHue cregyrolwmx TpUALATU AHein obecneymBaeT HanpasieHVe JOKYMEHTOB,
KOTOpbIe 3a8BUTE/Ib OTKa3a/1CA MOyYnThb, B YNOSHOMOYEHHbI OpraH.

HeBocTpeboBaHHble JOKYMeEHTbI XpaHATcs B M®LL B TeueHne 30 gHelA, nocre 4vero
nepefaroTcs B YNOHOMOYEHHbIV OpraH.

6.7. VHble peiicTBuA, HeobXoAuMble 4S9 NPeAoCTaB/eHNs TrocyLapCTBEHHONA
yCNnyru, B TOM UMCNe CBA3aHHble C TMPOBEPKON [AeWACTBUTENbHOCTU  YCWUIEHHOW
KBa/IM(DMLUMPOBAHHON  3M1EKTPOHHOW  MOAMWUCK  3aBUTENS,  UCMOMb30BaHHOW  Npwu
obpalleHnn 3a MNoMyvyeHNeM rocyAapCTBEHHOW YCyrn, a Takke C YCTaHOB/IEHWEM
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MepeyHs  CpeAacTB  YAOCTOBEPSIOWMX LEHTPOB, KOTOpble  AOMycKatoTcs  Aa
MCNOMb30BaHNA B LeNsaxX 006ecrneyeHns ykasaHHOM MPOBEPKM W ONpeAenstoTcs Ha
OCHOBaHUWM  YTBEPXAAEMOM  YMO/SIHOMOYEHHbIM  OpraHOM MO  COr1acoBaHUO €
depepanbHON  cnyx60i  GesonacHocTM  Poccuiickoin  Pefepauun  Mogenu  yrpos
6e30MacHOCTM MH(OpMaUMn B MHMOPMALMOHHOW CUCTEME, WCMOMb3YEMON B LIENAX
nprema obpalleHniA 3a NonyyYeHNeM rocyAapCTBEHHONM ycnyrn n (Mnn) npefocTaBeHns
Takon ycnyrun, B M®LL He npegyCcMOTpeHbI.

6.8. [ocyne6Hoe (BHecyaebHoe) o6XanoBaHWe — PELIeHUWA M [elCTBI
(6e3geincteums) MOLL, cotpyaHmka M®LL ocyulecTBnsieTcs B NOpsiAke, NpeaycMoTPeHHOM
MYHKTOM 5.12 HaCTOSALLEro agMUHUCTPATMBHOIO pernamMeHTa.



MpunoxxeHne Ne 1

K a;MUHUCTPATUBHOMY pernameHTy

npefocTaBAeHNS MYHULMNANLHOW yCnyru

«Bblfaya cornacus Ha 06MeH XWUIbIMU NMOMELLIEHMAMMU,
npefocTaB/eHHbIMW MO A0roBOpaM COLManbHOro Halima»

(I'IOI'IHOE‘ HanMeHoBaHMe opraHa MeCTHOro camoynpaBJ/iEHUA, OCYLLECTB/IAKOLWENO Bblady corsiacuda Ha 06MEH XNNbIMK
nomMeweHnAaAMmn, npegocTtaB/iEHHbIMKX NO Aorosopam couynasibHOro HaVIMa)

OT Koro
(Hal/l MeHOBaHWe 3adaBUTeENA

(dpamunus, nms, otyecTBo (NocnefHee -
npu HaM4MK), ero NOYTOBbIA UHAEKC

1 afpec, aapec 31eKTPOHHOI NoYTbI)

Ten.:

3asaBneHune

0 BbLLaye corniacns Ha 06MeH >XWUbIMX NMOMELLEHUSAMN, NMPeLoCTaB/IeHHbIMU MO A0roBoOpaM COLNaIbHOro
Halima
1. A, HaHMMaTeNb
damunug, nvsi, 0TYeCTBO

2. Agpec 06MeHMBaeMOro nomMeLLeHus:
TenegoHbl: fOM. _, CNy>KebHbI
3. [lom HaxoaAnTcA B BeAeHUU
4. MeHsa10: oTAeNIbHY0 KBapTUpPY (KOMHaTy) 13 KOMHaT KB. M
5. KomHaTbl

M3onupoBaHHble, CMEXHble, UX pasMepbl
6. BnaroycTpoicTBO 06MeHMBaemoln naowagn (3anosIHAETCA NMPONUCbI): HAXOAUTCA
Ha aTaxe, 3TaXHOro foma,
KMPNUYHOro, 6/104HOr0, NaHeNbHOr0, JePeBAHHOIO

VIMEIOLLIEr0
3M1EKTPONINTY, BOAONPOBO/, KaHaM3aLMI0, NeYHOe UM LIEHTPa/IbHOE OTOMJIeHMeE.

BaHHasi, NMNMT, MycoponpoBof, 6a/IKoH

KOMHaThI , KYXHS1 KB. M, CaHy3en

CBeT/ble, TEMHbIe COBMELLEHHbIN, pa3fe/ibHbIi
7. B KBapTUpe ecTb eLe KOMHAT, B HUX MPOXUBAaeT cemeii.
YesioBeK.
8. CypfebHblIii cnop (ecTb, HET)
9. CoCTOUT NN HaHVMMaTe/b, Y/leHbl ero CeMbW WM COCefM, MPOXMBAKOLNE B KBapTUpe, Ha y4eTe B
amcnaHcepax: MCUXOHEBPO/IOTMYECKOM W/ MPOTUBOTYOEPKYNE3HOM

OTBET U MOAMNUCb HaHVUMaTE/A
10. CocCTOoWUT /I HaHUMATE b WU/IX YJIeHbl er0 CEMbU Ha YUeTe HY>XAALLNXCA B XU/bIX
NnoMeLLLeHMAX
11. HaykasaHHOI naowaan 8, HaHMMaTe b

damunus, nms, 0TYECTBO
3aperncTpupoBaH c r. Ha OCHOBaHWUN

oT r.,, BbwaHHOro Ha yenoBek



yKasaTb KeM

12. B yKa3aHHOM XW/10M MOMELLEHUN, BKKOYAsH HAHMMATENSt U BPEMEHHO OTCYTCTBYHOLLMX, MPOXMBAIOT:

Ne ®Pamunnd, uma,  op PoacTteeHHbIe Mpu HaMunm Korga 3apeructpupoBaH
n/n 0TYECTBO POXAEHUS OTHOLLEHMUS C VHBa/IMLHOCTN B JAHHOM MOMeLLLeHUN
HaHMMmarTesieM  ykKasaTb

13. B 06MeH npoLuy npesoctaBuTb
yKasaTb afpec, pasmep 06MeHMBaeMON KBapTupbl (KOMHaTbI), NPUYNHY 06MeHa
14. YKa3zaHHaa nnowagb HaMu OCMOTPEHa M HUKaKMX MPeTeH3Ni K HaHMMaTeno, a

TaKXe K rpakgaHam
yKasaTb (aMuanm nnu, ¢ KOTopbIMK NPON3BOANTCA 06MEH

15. ®.1.0. n nognncu; HaHUMaTeNs
COBEepLUEHHOIETHUX Y/IEHOB CEMbU _

MoaneXXuT M KanuTasibHOMY PeEMOHTY (yKasaTb Korga, akt MBK)

3anonHsieTcsl B 06513aTe/IbHOM MOpPsiKe
MoAneXuT N1 oM CHOCY, PacceneHnto _
3anonHsieTcsl B 06513aTe/IbHOM MOpPsiAKe

« » 20 r.
(moanwuce) (P.1N.0)

M.IN.

AYKAAHE HH PABTHDBKX WA T VCABLLVE A B BHVE N3ABEVBLLVE
I—IZZ‘.)’TOTBEI'CTBEI—I—[IITI::I_D%VVI 59

JlOKYyMEeHTbI MPOBEPW 1 MPUHSN
[OJKHOCTb, (haMUIns, MHUMAaNbI, NoAnuch, AaTa



MpunoxeHne Ne 2

K afMUHNCTPATUBHOMY PeriaMeHTy

npefocTaBieHNss MyHULMNANbLHOW yCnyru

«Bblgaya cornacus Ha 06MeH XW/bIMU NMOMELLIEHUAMU,
npefocTaB/eHHbIMY MO 4OroBOpam COLManbHOro Halima»

dopma 0TKasa B Bblaye cornacus Ha 0OMEH XW/bIMK NOMeELLUEHNAMN,
npeanocrtaBneHHbIMX MO AOrosopamM Couna/ibHOrro Harima

Komy

(HaI/IMeHOBaHVIe 3aAaBUTeENA

(dpamunnus, nvsa, otyecTBo (NocnegHee -
npu HasIMunm)

ero noyToBbIi MHAEKC 1 afpec)

Bbl 06paTvincb C 3asBfieHMEM O  Bblll@ye COracusi Ha 06MEH >KUbIMU MOMELLEHUSMMK,
npeaocTaBeHHbIMI MO A0r0BOpaM CoLManbHOro Halima,
pacnosioXXeHHOro Mo ajpecy: Ha agpec

3anBneHne NPUHATO «_ 20___ r., 3apeructpmposaHo Ne
Mo pesynbTatam paccMOTpPeHUs 3asAB/ieHUss Bam 0TKasaHO B BbllUaye corsacus Ha 06MeH
XUNbIMW NOMELLEHUSAMW, NPeAoCcTaB/ieHHbIMU M0 LOroBopaM COLMaNbHOr0 Haima, pacrnosioKeHHOro o

agpecy: :
B CBA3U C
(yKasaTb NpUUMHY 0TKa3a B COOTBETCTBUM C [eliCTBYHOLLMM 3aKOHOAATEIbCTBOM)
Jlo/KHOCTb YMO/THOMOYEHHOT0 COTPYAHMKA (nognuce) (pacwmngpoBKa Noanucu)
opraHa

OTkKa3 nony4wun,
MPUNIOXKEHHbIE K 3asB/IEHNIO OPUTrMHasIbl JOKYMEHTOB BO3BpaLLEHbI:

« » 20 r.

(nognuce) (paclumdipoBKa NoAnmcKn)
WcnonHuTess:

TeneoH:



MpunoxkeHne Ne 3
K 8dMUHNCTPATUBHOMY pernameHTy

NpeAoCTaB/IEHUSt MyHULMNAMBHO yciyru
«Bblfava corfiacTil Ha 06MeH XXU/bIMU MOMELLEHUSIMU,
NpefoCTaB/EHHLIMU MO JOrOBOPaM COLMANIbHOTO Halima»

dopma
3anofiHeHUs 3asABJ/IeHNA 0 cornacum (Hecornacum) Ha 06paboTky
nepcoHanbHbIX AaHHbIX HA MPefoCTaB/eHNe MYHULUMIANbHON yCayru

B
(HanMeHOBaHWe YNOJIHOMOYEHHOT0 OpraHa Ha NpejoCcTaB/eHUe MyHULUNANBHOW ycnyru)

3aaBneHune
0 cornacum (Hecornacumn) Ha 06paboTKy NepcoHanbHbIX fJaHHbIX
(hbamunnus, nmsa, oT4eCTBO)

1. CtaTtyc: nonyyatenb, YsleH CeEMbW, UHOE NULO (HYXHOE NOJYEPKHYTb)
1.1. JaTa poxpAeHuns

(uncno, mecsay, rog)
1.2. JOKYMEHT, yA0CTOBEPAOLW NI NUUYHOCTb
(HaumeHOBaHUe, cepus U HoOMep)

(Kem BblaH, faTa Bbllauu)
1.3. Agpec mecTa XutenbcrtBa (NpebbiBaHNA)
2. CBefjeHMS 0 3aKOHHOM npeacTaBuTesne (POAUTENER, ONEKYHOB, NoMeyunTenen)

(hbamunumsa, nms, 0T4ecTBO)
2.1. NaTa poXxaeHud
(uncno, mecsu, rop)
2.2. LOKYMEHT YAOCTOBEPAK LW MNIA NUYHOCTb
(HaumeHOBaHUMe, cepns N HOMeP)

(keM BbllaH, jaTa BbLyayun)
2.3. JOKYMEHT, NOATBEPXAAIOLW NI MOTHOMOYNSA 3aKOHHOT0 NpeacTaBuTeNs

(HanmeHoBaHWe, cepus, HOMep AOKYMEHTa, KEM U KOrfa BbljaH)
2.4. Agpec mecTa Xutenbctea (NpebbiBaHUA)
3. [ai cornacue B COOTBETCTBUU C PefepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-d3 "O nepcoHasibHbIX AaHHbIX"
YyNONHOMOYEHHOMY OpraHy Ha oOKasaHue MyHuuunanbHOW ycnyrm Ha o6paboTky (Bkaw4aa c6op,
cucTemMaTmsaumio,  HakonjeHwe, XpaHeHWe, yTo4yHeHue  (06HOBNEHME,  WU3MEHEHWue), MCNonb30BaHue,
pacnpocTpaHeHue (B TOM 4Yucne nepefavy), obesnnumnBaHune, 6/70KMpOBaHUE, YHUUTOXEHUE MOUX NMEPCOHaNbHbIX
JaHHbIX (AaHHbIX OMEKAEMOro), YyKa3aHHbIX B HACTOALLEM 3aABNEHUN.
Cornacue faetca ¢ TeM, YTO MOW MepPCOHaNbHbIE JaHHble 6YAYT UCMOMb30BaTbCA B LEeNAax peanusaynum mMoux npas
(NnpaB onekaemoro) Ha 06MeH XXUAbIMW MOMELLEHUAMM, NPeAoCcTaBNeHHbIMM N0 AOrOBOPaM COLMANbHOM0 HaMma.

« » 20 r.
(nognuch 3asaBuUTeNs)

(hbamunnunsa, nma, oT4eCTBO, AO/DKHOCTbL ONepaTopa)



MpunoxxeHve Ne 4

K aiMUHNCTPATUBHOMY pernamMeHTy

npefocTaB/IeHNS MYHULMNa/IbHON yCnyru

«Bblgaya cornacus Ha 06MeH >XXWU/bIMU MOMELLEHUAMN,
npefocTaB/eHHbIMY MO 4OroBOpam COLMaNbHOr0 Haimar»

(I'IO}'IHO(-Zl HanMeHoBaHMe opraHa MeCTHOro camMoynpaBJ/iEHUA, OCYLLECTB/IAKOLWENO Bblfayy cornacuna Ha 06MEH XNNbIMKU

nomMeweHnAamMmn, npegocTtaBsiEHHbIMK MO 4OroBopam counasibHOro Ha|7||v|a)
oT

(®.1N.0. (npn Hannuunn) rpaxkgaHnHa NonHocToio, ®.N.0.

(npy Hanmuum)

[O/MKHOCTL 1 ©.U.0.

(Npy HanMuMmM) NONHOCTLIO NpPeACTaBUTeNs tpugnyeckoro nuua (KOJ1)

(appec npoxxmnBaHuA rpaxgaHuHa, HOJ1)

(KOHTaKTHbI1 Tened)oH, afpec 3NeKTPOHHOM
MoYTbI, NOYTOBbI afpec)

3asaBneHne

06 MCNpaB/eHUN OLLMBOK 1 ONeYaToK B JOKYMEHTaX, BblfaHHbIX
B pe3y/ibTaTe NPeAOCTaBNEHNSI MyHULMNAIbHOW yCnyri

Mpowy ncnpaBnTb OLINOKY (OnevaTky) B

(PEKBUM3UTBI JOKYMEHTA, 3aABIEHHONO K UCMPaB/EHWIO)

OWMBOYHO YKa3aHHY MHopMaL o

3aMEHUTb Ha

OcCHoOBaHMe An1a ucnpasfieHns oWNOKK (oneyaTKu);

(ccbinKa Ha JOKYMeHTaL M)

Cnoco6 nosyyeHUs pesynbTaTa MpesocTaB/eHUsI TOCYAAPCTBEHHON yCnyru

MouToBbIN agpec:

(MYHO, NOYTOM, 3N1EKTPOHHOW NOYTON)

K 3a8BneH1I0 npunarainTcsd cnefyowme 0KYMEHTbI MO ONUCK:

1
2.

[OoMKHOCTb PYKOBOAUTENS OpraHu3aLmm
(8Ns ropnamyeckoro nuua) (moanwuce) (pacwngpoBka nognucu)

cnonHuTenb;
TeneoH:



