KEMEPOBCKA{A OBJ/IACTb-KY3BACC

AAMUHUCTPaLMs BenoBCcKOro ropoAckKoro oKpyra

NOCTAHOBJIEHUE

No
1 52021

O6 yTBEPXKAEHN aAMMHICTPATUBHOIO PEr/laMeHTa MPeAoCTaBNEHNS MYHULIMNASLHOM
ycnyru «peaocTaB/IEHIIE XIOFO NMOMELLIEHUS CMIELANIM3MPOBAHHOTO XXUIULLIHOTO

hoHza».

B cooTeeTcTBUM ¢ PefepanibHbIM 3akoHOM OT 27 mond 2010 roga Ne 210 - &3
«0O6 opraHu3aLmK NMpeaocTaB/eEHNs roCyAapCTBEHHbIX 1 MYHULMMAIbHBLIX YCTYT:

1 YTBepanTs npuiaraeMbidi - a4MUHUCTPATMBHLIA  PerfiameHT  NpeaocTaB/ieHns
MYHULMNANIbHON yCnyrn «IpefocTaB/ieHre XXUI0r0 MOMELLEHNS  CreLnan3MpoBaHHOO
YXUINLLHOTO (PoHaa».

2. YnpaeneHve no pabote co CMW AaMHMCTpaumn BenoBckoro ropofckoro
okpyra (E.B. KocBuHLIeBa) ony6/nkoBaTh HacToslLLiee MOCTaHOB/IEHNE B raseTe «besloBCKui
BECTHUK.

3. Orgeny wH(opMaupoHHbIX TexHonoruin (C.A. AnekcaHapoBa) pasMecTUTb
MOCTaHOB/IEHVE Ha OPULMANIbHOM CaiTe ALMMHUCTPaUMN BefoBCKOro ropoAckoro okpyra
B MH(OPMaLWIOHHO-TENEKOMMYHMKALMIOHHON CETU «V/IHTEPHET.

4. HacTosLlee MNOCTaHOB/IEHWE BCTYMaeT B CWIy MOCMe €ero ojuumasibHOro
ony6/IMKOBaHUS.

5. KOHTpO/b 33 WCMOSIHEHWEM HAaCTOALLEro MOCTaHOB/IEHUA BO3/IOXUTL  Ha
3amecTuTens ['nasbl BenoBCKOro ropofCcKoro oKpyra no ctpoutensctay .A. KopLLKOBY.

A.B. KypHocoB



YTBepXaeH

NocTaHoB/IeHNeM ALMUHUCTpaLUn

BenoBpkoro, ropoicKOro okpyra
oT

AAMMHMCTpaTMBHbIﬁ pernaMmeHT npegoctaB/jeHUA MyHVILI,VII'IBJ'IbHDVI YCyIru
«[pefocTaBneHUE XXUIOro NoMeleHnsa cneumanm3npoBaHHOr0 XXUNNLWLHOIO

(hoHAa»
1. O6uwme NONOXKEHUSA

1.1. MpeameT perynmpoBaHnsa agMUHUCTPATUBHOIO periameHTa.

ALMVHUCTPATUBHBIA  pernaMeHT MNpeAocTaB/ieHns  MYHUUMNASbHOW  YCnyru
«[pefocTaBeHNe XXUIOrO NMOMELLEHUS CMELNaIN3NPOBAHHOIO XUNLLHOMO POHAa»
(panee - agMMHUCTPATMBHLIA PernaMeHT, MyHUUUNaAbHas yCiyra) - HOPpMaTUBHbIN
MPaBOBO akKT, YCTaHaB/MMBaKOWMIA MOPSAAOK MPefOCTaBfeHUA W CTaHA4apT
NpefoCTaBNeHNs MyHULUNIbHOR YCNYT .

ALMVHUCTPATMBHbIA pernameHT pa3paboTaH B LIENAX MOBbIN3EHMS KayecTBa
NpefocTaBneHns W AOCTYMHOCTM  MPefOCTaBNeHMss  MYHULMNAIbHOW  YCNYTW,
CO3[aHNA KOM(OPTHbIX YCNOBUW ANS YYaCTHUKOB OTHOLLEHWIA, BO3HMKAOWMUX Npu
NpefoCcTaBNeHn  MYHUUMNANIbHON  YCNyrw, onpeaeneHns CPOKOB "
nocnefoBaTe/lbHOCTN AeCTBUIA (aAMUHUCTPATUBHBIX NPOLEAYP) OTAena Mo yyety u
pacnpefeneHuio Xunom nnowaan AgMUHUCTpaLmMm BenoBcKoro ropoAcKoro okpyra
MpeLoCTaBNEeHUS XKNIOro NOMELLEHNA CMNEeLManM3POBaHHOIO XUIULWHOIO (PoHAA.

MyHuLMNanbHaa yciyra BKIOYaeT B Ce6s nNpefoCcTaB/eHNE:

1) cny>Ke6HbIX XXU/bIX NOMELLEHWIA;

2) XXWNbIX NOMELLEHNIA MaHEBPEHHOTO (hoHAa;

3) XKuWMbIX MNOMELEHNN [NA  COUMaTIbHON 3alluWTbl OTAENbHBbIX KaTeropum
rpaxaaH,

4) KUNbIX MOMELLEHNIA Cneunann3npoBaHHOro MYHULMNAIbHOIO YXWINLLHOMO
(hoHOa ans OeTeiln-cMpoT W [eTeil, OCTaBLUMXCS 6e3 MOMnevyeHus poauTenen, nuy, us
yncna [eTen-cupoT 1 JeTel, OCTaBLLUMXCS 6e3 NnorneyeHns poauTenen.

1.2. Kpyr 3assuTenei.

121 Ha npepocTaBneHve MyHULMNAILHOW YCAYrM MO MPefoCTaB/IEHUIO
CNY>KEOHBbIX ~ XWNbIX  MOMELLEHNA  CMELMaIM3MPOBAHHOIO  MYHULMNAIbHOMO
XUINLWHOIO (hoHAA MMEKOT MpaBo - rpaxkaaHe, UMetoLWMe TPYLOBble OTHOLUEHUS C
OpraHoM  MeCTHOro  camoyrnpas/ieHuss  BenoBCKOro  ropoACKOro  OKpyra,
MYHUUMNANIbHBIM - YHUTApPHbLIM  MpeanpuaTeM BenoBCcKOro ropofckoro okpyra,
MYHUUMNANbHLIM - yupexxaeHneM bBenoBCcKOro ropoAckoro okpyra. K kateropum
rpaXkhaH, KOTopble WMMEKT MpaBO Ha NpPefoCTaB/ieHUe CyXebHbIX MOMELLEHNI,
OTHOCATCS:

- Bpaun MyHUUMNaNbHbLIX YUPEXAEHWI 3paBO0OXPaHEHNS;

- negarory, paboTatowme B MyHULMMNANbHBLIX YUpexXaeHnax 0bpa3oBaHus;

- PpabOTHUKN  >KUNNLHO-KOMMYHa/IbHOrO  XO035CTBa,  HEMOCPeLCTBEHHO
3aHATbIE B 0OCNY>XMBAHU MYHULMNATbHOMO YXUINLLHOTO (OHAg;

- MYHUUMNA/IbHBIE CNYXKaLLVE;

- IMLa, 3ameLlarome MyHUUMnanbHble JO/MKHOCTY;



PaboTHUKN  MYHUUMNANbHbIX YUYPeXAeHUN cepbl KynbTypbl, cNopTa u
T4

1.2.2 Ha npefocTtaB/fieHne MYHUUMMATIbHOA YCAyrn Mo npefocTaBieHnto
XWUMbIX  MOMELWEHNA  MaHeBPEHHOro  Creuuann3vMpoBaHHOMo  MyHULMNAIbHOMO
XXUINLLHOTO (POHAA OTHOCATCS:

1) rpaxkaHe B CBA3N C KanuTasibHbIM PEMOHTOM W PEKOHCTPYKLMEN JOMa, B
KOTOPOM HaxOAATCA >KW/ble MOMELLeHWs, 3aHVMMaemble KMMW 0  [0rosopam
COLMa/IbHOr0 HaviMa;

2) rpaxiaHe, yTpaTuBLUME XXW/ble TMOMELUEHUS B pe3ynbTarte obpalleHus
B3bICKaHWUSA Ha 3TU >KW/ble MOMELLEHWS, KOTOpble OblLIN MPUOGPETEHbI 3a CYeT
KpeauTa 6aHKa UM MHOW KpeaMTHOW opraHu3aumm nnbo CpeacTs LENeBoro 3avimMa,
NpefoCTaBNeHHOrO HOPUANYECKAM NALLOM Ha MPUOOPETEHME XKXMMIOT0 NMOMELLEHNS, Y
3a/10)KeHbl B 06ecrneyeHvie BO3BpaTa Kpeauta Uam LeneBoro 3aviMa, eci Ha MOMeHT
obpalleHnss  B3bICKaHWA TaKue O>KW/ble MOMELLEHNA  ABMAKOTCA AN HUX
eIVHCTBEHHbIMMU;

3) rpaxgaHe, Y KOTOPbIX eAWHCTBEHHbIE JKWble MOMELLEHNUA CTau
HENPUIOAHLIMU N8 MPOXMBaHMSA B pe3y/ibTaTe Ype3BbluailHbIX 06CTOATE/LCTB;

4) TpaxiaH, y KOTOPbIX >XW/ble MOMELUEHUS CTa/ih HeMnpurogHsiMn  Ans
MPOXUBAHWA B pe3y/ibTaTe MNPU3HAHWUA MHOrOKBapTMPHOIO [oMa aBapUiMHbIM W
MOANEXALLMM CHOCY WX PEKOHCTPYKLMM

5) VHble rpaXKaaHe B Cyyasx, npeayCcMOTPEHHbIX 3aKOHOAATEIbCTBOM.

1.2.3 Ha npepocTaBfieHne MYHUUMMASbHOA YCAYrM MO MPefOCTaB/IEHUIO
XWUbIX MOMELLEHNIA CNeumann3npoBaHHOIO0 MYHUUMNAIBHOTO YXKUMLLHOMO (hoHAa
A9 COLMabHON 3amTbl OTAENbHBIX KATEropuin rpaxkaaH:

1) rpaxgaHe, KOTOpble B COOTBETCTBUWM C 3aKOHOAATE/IbCTBOM OTHECEHbI K
4nCny rpakaaH, HY>KAatoLWmxca B CreuuanbHON CoUMaibHOM 3aLuuTe.

1.2.4 Ha npefocTaB/fieHne MYHUUMNANIBHON YCyrn Mo npefocTaBieHnto
XWUbIX MOMELLEHNIA Cneunann3npoBaHHOIO0 MYHUUMMNAIBHOTO KUULLHOIO (hoHAa
NS AEeTEeN-CUPOT N AeTeid, OCTaBLUMXCA 6e3 MoreyeHuss poauTeneid, nnL 13 yucna
[eTen-CUpPOT 1 eTel, OCTaBLUMXCA 6e3 NnonevyeHns poamTeniein OTHOCATCS:

1) [eTn-cMpoTbl U AeTW, OCTaBluMecs 6e3 MonevyeHUs poauTenein, nuua u3
yncna [OeTen-CMpoT W JeTel, OcCTaBWMXCA 6e3 MOonevyeHnss poauTenen, B
COOTBETCTBUW C 3aKOHOAATENIbCTBOM Poccuiickon defepaumyt 1 3aKOHOAATEIb.CTBOM
KemepoBckon obnactu - Kysbacca;

2) KaTeropuvsi rpaxgaH, HY>XAAarOLMXCA B CreLnaibHON COoLMaibHON 3alumTe,
yCTaHaBNMBalOTCA  (befepasibHbIM  3aKOHOZATe/IbCTBOM,  3aKOHOAATe/IbCTBOM
Kemeposckoi obnactu - Kysbacca.

MHTepecbl 3asBuTeneld MOryT MpeAcTaB/fATb WHble LA B COOTBETCTBUM C
3aKOHOofaTeNnsCTBOM Poccuiickoin defepauunn (ganee - NpeacTaBuTenn).

OT UMeHN (PU3NYECKMX NNL, 3a8B/IEHNA MOTYT MoAaBaTh:

- 3aKOHHble  npegctasutenn  (poguteny,  YCbIHOBWUTENM,  OMEKYHbI)
HeCOBePLLEHHONETHMX B BO3pacTe 40 14 NneT;

- OMNEeKYHbl HeleeCnoCOOHbIX PaXKaaH;

- MpeAcTaBuMTeNn, [LEACTBYHOLWIME B CWNY MOHOMOYUIA, OCHOBAHHbLIX Ha
[OBEPEHHOCTU W Or0BOpE.

1.3. TpeboBaHUA K MOPAAKY  MH(OPMUPOBaHMSA O  MpPefoCTaB/IEHUN
MYHULMNANbHOR YCNyT W,



1.3.1. VHgopmaums no Bonpocam npegocTaBfieHns MYHULMMNANbHOA
YyCNnyru,  CBefeHMA O XOAe  MpPefoCTaB/IeHMs  MYHUUMNASbHOW  YCIyru
npesocTaBnfeTCA:

CMeLmnasiMcToM YNnoJHOMOYEHHOro opraHa npy HenocpeLcTBEHHOM 06paLleHNK
3a8BUTENA B YMOTHOMOYEHHbI OpraH WUan MocpeAcTBOM TefietDOHHON CBA3U, B TOM
ynucne nyTeM pasMeLLleHns Ha OoMuUManbHOM CaiTe YMOSIHOMOYEHHOro opraHa B
NH(OPMALMOHHO-TENEKOMMYHUKAUMOHHON ~ ceTn  «/HTepHeT»  (pganee -
oML MaNIbHbIA CaNT YMNOMTHOMOYEHHOIO OpraHa);

nyTeM pasmelleHnss B (befepasibHOM roCyAapCTBEHHON WHMOPMALVIOHHO
cuctemMe «EAUHBIA NopTan rocyaapCTBeHHbIX U MyHULMNANBHBIX YCIYT ((DYHKLMIA)»
(nanee - EITY), uHgopmaumoHHon cucteme Kemeposckon obnactu - Kysbacca a/is
NpefoCTaBNeHNsA roCyAapCTBEHHbIX Y MyHMUMNANbHBIX YCnyr ((hyHKumil) (ganee -
PUIY) (Npn Ha/iMumm TeXHNYECKO BO3MOXXHOCTW);

nyTeM  pasMelieHns Ha  WH(OPMAUMOHHOM  CTeHAe B MOMELLEHUN
YMNO/IHOMOYEHHOI0 OpraHa, B MH(OPMaUMOHHbIX maTepuanax (bpoLuopbl, ByKeThl,
NIMCTOBKN, NaMSATKW);

nyTeM ny6amMkaummM MHGOPMaUMOHHBIX MaTepuasioB B CpefcTBaxX MacCOBOW
NH(opmMaLmu,

MocpeACTBOM OTBETOB Ha NMUCbMEHHbIE 0OpaLLEeHNs;

COTpyAHUKOM oTfena «Mowu [OKYMeHTbI» rocyAapCTBEHHOr0 aBTOHOMHOIO
yUpexaeHms «YTOMHOMOYEHHbIA MHOMO(YHKLUNOHa/bHBLIA LEHTP MpefocTaB/ieHNns
roCyfapCTBEHHbIX U MyHUUMNabHbIA ycnyr Ha TeppuTtopun Kysbacca» (panee -
M®LL) B CcOOTBETCTBUM C MYHKTOM 6.3 HAcTOAWEro agMMHUCTPATUBHOIO
pernameHTa.

1.3.2. CnpaBoyHad WHMOpMaUUs O MeCTOHaxXOXAeHuW, rpaguke padoTol,
KOHTaKTHbIX TenedoHax YMoSIHOMOYEHHOIo OpraHa, ajpece 3/IEKTPOHHOM MOYTbl
YMNO/IHOMOYEHHOIO0 OpraHa pasmMelleHa Ha ouuMabHOM CaiTe YrnoJIHOMOYEHHOrOo
opraHa, B  (bedepasibHOM  rocydapCTBeHHOM  MHMOPMALWUOHHON  CUCTEME
«®PeflepasibHbIA PEECTP TFOCYAAPCTBEHHBLIX M MYHUUMNANBbHBIX YCAYTr ((YHKUMIA)»
(nanee - hegepanbHbIv peecTp), Ha EMTY, PITY.

CnpaBoyHas WHMoOpMauMs O  MeCTOHaxOXAeHuu, rpadmke paboThl,
KOHTaKTHbIX TenedoHax M®LL, agpece 3M1eKTPOHHOM noyTel M®LL pa3melleHa Ha
ouymanbHom cainte ML http://umfcd42.m/.

2. CTaHAapT NpeaocTaBneHNss MyHULMNANbHOW yCnyriu

2.1. HaumeHoBaHMe MyHUUMNAILHON Yycnyrn «lpeaocTaBneHne  XXUMbIX
MOMELLLEHUIA MyHULMNANBHOIO Creunanm3npoBaHHOrO XUIULWHOIO (POoHOa.

2.2. MyHuuunanbHas ycnyra npefocTaBNsieTcs OTAE/NIOM MO YYeTy M
pacnpegeneHnto »Xnoi nnowaam AgMMHUCTpauumn BenoBCcKoro ropofckoro okpyra
(nanee no TEKCTY YNO/HOMOYEHHbIN opraH).

M®L] yyacTByeT B NpeAoCTaBNEHNN MYHULMNANIBHON YCNYTW B YaCTuU:

- MH(hOPMMPOBAHUS 0 NOPSIAKE NPefOCTaBEHNS MYHULMNANLHOW YCNYTI;

- npuema 3adBMeHUA W [OKYMEHTOB, HeOOXOAMMbIX AN MpefoCTaB/eHNs
MYHUUMUNALHON YCNyTH;

- Bbljauu pesynbTarta npeAaocTaBieHNs MyHUUMNALHOR YCIyTH.


http://umfc42.ru/

Mpw npeaocTaBneHNn MYHULMNANbHOM ycnyru OCYLLLECTB/ISIETCS
B3aUMOZENCTBUE C:

1. YnpasneHnem ®efepanibHOM CNy>X6bl rOCYAapCTBEHHON perncrpaumu,
KagacTpa n kaptorpadumu no Kemeposckoi obnactu - Kysbaccy.

2. YnpasneHve ®efepanibHOM MUTPaLMOHHON CnyX6bl Poccun no KemepoBCcKoid
obnactu;

3. TFocyaapCTBeHHbIM OHOPKETHBIM yupeXxeHneM «LIeHTp rocyaapCTBeHHOM
Ka[laCTpOBOM OLIEHKMN 1 TEXHUYECKOW MHBeHTapm3aumn Kysbacca»

3anaBuTeNb BMpaBe MoJaThb 3asB/IEHME Ha NPefoCcTaB/IeHNEe XXUIOr0 MOMELLEeHUA
MYHUUMNATBHOMO  CNEeUMaIM3NpPoOBaHHOIO  XKUAUWHOIO  (poHaa 4epes ML, B
COOTBETCTBUW C COT/ALLEHNEM O B3auMOAenCcTBMN Mexxay M®LL 1 ynonHOMOYEHHbIM
opraHom, NOYTOBbLIM OTMpas/ieHMeM UM ¢ nomowpto EMCY, PMATY (npn Hanmumm
TEXHUYECKON BO3MOXKHOCTMW).

3anpeLlaetca TpeboBaTtb OT 3aABUTENS OCYLLECTB/IEHNA LEeCTBUA, B TOM YKC/e
COr/1lacoBaHuii, HeOOXOANMbBIX A1 MOSTYHEHNA MYHULMMNA/IBHON YCYTW U CBA3aHHbIX
C obpaweHveM B WHble TOCYApCTBEHHble OpraHbl, OpraHbl  MeCTHOro
camoynpas/iieHNs, opraHn3aLmm, 3a UCKIKYEHMEM MONMYUYEHUS YCNYT, BKNHOYEHHBIX B
MepeyveHb YCNyr, KOTOpble ABAAKOTCA HEOO6XOAMMbIMU W  06s3aTeNlbHbIMU A1
npeaocTaBneHns MyHULUMNaALHOW YCNyTH.

2.3. PesynbTar npefocTaBieHns MyHULMNaTbHOW YCIyTH.

Pe3ynbTaTom NpefoCcTaBIeHNs MyHULMNaIbHOW YCNYTU ABNSETCSH:

- npuHATUE peweHnn (o] npegocTas/ieHUN XXNbIX NOMELLEHNN
cneynranmn3npoBaHHOro MYHMUMNANLHOIO XXUNMNLWHOTO hoHpa 7 Bbla4a
(HanpaBneHue) yBeJOMNEHIEA O NPUHATOM pelleHnn 3adBUTESNIO;

- MNPUHATME peleHns 06 OTKa3e B MPeAOCTaBMEHUU XXWMbIX MOMELLEHUI
CNeuvaIn3MpoBaHHOr0  MYHULMNANIBHOrO  >KWAUWHOIO  (hoHZa W Bbljaya
(HanpaeneHne) yBeLOM/IEHUSA O NMPUHATOM PeLLeHUM 3adBUTEHO.

Pe3ynbTar npefocTaBieHnss MyHULMNATbHOW YCIYT MOXKET ObITb MOYYEH:

- B YMO/IHOMOYEHHOM oOpraHe Ha OYMaXHOM HOcUTene nNpu JIMYHOM
obpaLLeHnu;

- B M®L] Ha 6yMa>KHOM HOCUTese NPW JIMYHOM 06paLLEHNM

- MOYTOBbLIM OTMPAB/IEHNEM,;

- Ha EMIY, PITY (npu HanMumy TeXHUYECKOM BO3MOXHOCTW), B TOM YWUC/E B
(hopme 3M1EKTPOHHOr0 AOKYMEHTa, MOANUCAHHOM0 3/1eKTPOHHOW MOAMUCHIO.

OcHOBaHMAMM  A/19  OTKasa B MPefOCTaBNEHUM  XKU/bIX  MOMELLEHWI
cneunann3vpoBaHHOro MyHMUUNAILHOIO XUINLLHOIO (PoHAaA:

- C 3adB/IEHNEM O MpPefOCTaBNEHMUMN XXW/bIX MOMELLEHWI CreLman3vpoBaHHOro
MYHULUMNANIbHOTO XXWIMLLHOMO (PoHAa 0bpatuioch NnLO, He MpefyCMOTPEHHOe B
NyHKTe 1.2 HAaCTOALEro agMUHUCTPATUBHOIO PEr/IAMEHTA;

- OTCYTCTBYHOT OCHOBaHWS NpefoCTaBNeHUs XWUNOro NoMeLLeHua mno Aorosopy
crneumanmM3vpoBaHHOI O XXUIMLLHOTO HaliMa B COOTBETCTBMM C XKUNULLHBIM KOLEKCOM
Poccuiickor defepaunn 1 4pyruM AeACTBYHOLLMM 3aKOHOAATE/TbCTBOM.

2.4. CpoK npeaocTaBfieHNs MyHUUMNaIbHON YCnyru, B TOM 4YMC/Ee C YYETOM
HeobXoAMMOCTN 0OpalleHns B OpraHuM3auMun, y4yacTBylOLME B NpPeAoCcTaB/eHNN
MYHULMNANbHOR YCNyrn, CPOK NPUOCTAHOB/IEHNS MYHULMNAIbHON YCNyrn, B CnyYae
€CNN BO3MOXKHOCTb MPUOCTaHOBNEHMA NPeayCMOTPEHa 3aKOHOAATENIbCTBOM



Poccuiickoin  defilepaupnn,  CPOK Bblgaunm  (HarpaBneHusi)  [AOKYMEHTOB,
ABNAOLLMXCA Pe3yNbTaToM MpefoCTaBNeHUs MyHULMNabHON YCIYT .

OkazaHve MYHUUMMaSIbHOW  YCNYrn  OCYLLEeCTBAAOTCA  YMOSIHOMOYEHHbIM
OpraHoM B CPOK, He NpeBbIrMaroLmin 14 paboumx gHei.

B cnyyae nogaun gokymeHtoB B M®LL cpok npegocTaBneHns MyHULMNaIbHOM
YCNYrn UCUYUCNAETCH CO AHSA MOCTYMN/IEHNA B YMOHOMOYEHHbIA OpraH LOKYMEHTOB
n3 MoLl,

[MprocTaHoBNeHNe npefocTaBneHns MYHULMNASIbHOM yCcnyru
3aKOHOAaTeNnbCTBOM Poccuiickoin defepauun He npesycMoTPeHo.

2.5. [lepeyeHb  HOPMATMBHbLIX  MPaBOBbIX  aKTOB,  PEryanpytoLmnx
NpefocTaBieHe  MyHMUMNIbHON  ycnyrn  (C yKasaHMeM WX PEKBU3UTOB U
NCTOYHUKOB O(hMUMaTIbHOIO OMy6/IMKOBaHUS), pasMeLleH Ha OuumaibHOM caiTe
YNo/IHOMOYeHHOr0 opraHa, B efepasibHOM peectpe, Ha EMIY, PIIY.

YNOMHOMOYEHHbIN OpraH 06ecneynBaeT pasMeLLeHMe 1 aKTyanm3aumo nepeyHs
HOPMaTMBHbIX MPaBOBbIX aKTOB, PEry/MPYOWMX MpefocTaB/eHne MyHULMNaNbHOM
YCNYyrn, Ha CBOEM O(MUMATIbHOM CaiiTe, a TakXKe B COOTBETCTBYHOLUEM pasfjesie
(hefepasibHOro peecrpa.

2.6. VicuepnbiBaroLwmii nepeyveHb LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
3aKoHo4aTe/lbHbIMW  WAW  MHbIMM  HOPMAaTMBHbLIMM  MNPaBOBbIMWA  aKTamMun  O/14
NpefoCTaBNeHNA MYHULMMATbHOW YCNYru, YCiyr, HeoOXoAMMbIX U 06A3aTe/lbHbIX
AN19 MPefoCTaBNEHNS MyHULMMAIbHOW YCNYTI.

2.6.1. VcuepnbiBatolimMiA  NepeyeHb  JOKYMEHTOB,  HEOOXOAUMbIX — A/is
NpefoCTaBNeHUs MyHULUNAIBHOR YCyT.

B  uenax  nonyyeHus  XKWIbIX  MOMELLEHUA  CMeuuanIn3vMpoBaHHOMO
MYHUUMNAIbHOTO  XXWAULWHOMO  (pOHAA  3asBMTeNb, WHOE /iML0 B Caydae,
NpeLyCMOTPEHHOM HaCTOAWMM aAMUHUCTPATUBHBLIM PeriaMeHToM, obpallaeTtca ¢
3anBfeHveM (No dopme cornacHo npunoXeHnro Ne 1 K HacTosLlemy
aOMWUHUCTPATMBHOMY  perflaMeHTy, [Jajsiee M0 TeKCTy - 3asBfieHWe) B
YMNO/IHOMOYEHHbIA OpraH Nno MecTy HaxOX/AEHWUS XXMUI0ro NoMeLLeHus.

3adaBneHne O TMOMYyYEHUN HKUIOTO  MOMELLEHUSA  CneuMaIn3vpoBaHHOro
MYHULMNASIbHOTO  KWU/IULWLHOTO  (JOHAA Takke MOXeT OblTb Harpas/ieHO B
YMO/IHOMOYEHHbIA OpraH MoYToBbIM OTMpPaB/ieHNEM WU B (HOPME 3/M1EKTPOHHOIO
[IOKYMeHTa, NOANMcaHHOro 3MeKTPOHHOW noAanuceto, 4vepe3 EMIY, PMTY (npw
H/IMYNUN  TEXHUYECKON BO3MOXHOCTM), WM MOJaHO 3adBuTesieM 4epe3 MOL.
3adABUTENO  MPefoCTaB/IAeTCA BO3MOXHOCTb MOMyYeHWs 6fliaHKa 3asdBleHus B
3NEeKTPOHHOM BMAe C nomolwbo EMIY, PMICY (B 3aBMCMMOCTM OT BblbOpa
3aaBuUTENS).

dopmMupoBaHMe  3anpoca  OCYLLeCTBNAeTCa  MOCPeACTBOM  3amno/IHeHUS
3NEeKTPOHHOM (hopmbl 3anpoca Ha EMTY, PITY (npy  HaiMymm TeXHUYECKOWM
BO3MOXHOCTM) 6e3 HeOOXOAMMOCTHM LOMOMHUTENIbHOW Mofaym 3anpoca B Kakon-nnbo
MHON (hopme, npyu aTom Ha ENMTY, PIMIY pa3svewarotcs 06pasubl 3arosiHeHUS
3NIEKTPOHHOW hopMbl 3ampoca.

B cnydae, ecnm  3adBneHMe 0 MOMYYEHUW  XKUMIOTO  MOMELLEHUS
Cneunann3vpoBaHHOr0 MYHUUMMNAIBHOMO KUAULLHOIO  (hoHAA MofdaeTcs  4epes
NpeAcTaBUTENs 3asBUTENs, Takke NPeACTaBISETCA AOKYMEHT, MOATBEPXKAAOLNNA
MO/IHOMOYMA Ha OCYLLECTB/IEHNE [AEWACTBMI OT WMeHW 3adBuTens. B Kauvectse
AOKYMEHTa, MOATBEPXAAIOLEro MOSHOMOYMS Ha OCYLUeCTB/ieHMe [eACTBUA OT



VMEHW 3aaBuTeNS, NpefcTaBUTENb 3adBUTENA BripaBe NPeacTaBUTh:

- O(OPM/NEHHYHD B COOTBETCTBUM C 3aKOHOAATENbCTBOM  POCCMICKOW
defepaynn OBEPEHHOCTb (ANA (IM3NYECKUX NLY);

- 0()OPM/IEHHYD B COOTBETCTBUW C 3aKOHOAATE/NIbCTBOM  POCCUINCKOM
degepauni  LOBEPEHHOCTb, 3aBEPEHHYHD MeyaTbto 3adBMTeNs WM MOAMUCAHHYHO
PYKOBOAUTENEM 3aABUTENst WU YMOSHOMOYEHHbIM 3TMM PYKOBOAMTENIEM JINLIOM
(49 OPUANYECKMX NnL);

- KOMWIO peLleHns 0 HasHaveHUn namn o6 nsbpaHnm NMbo NpMKas 0 HasHauYeHUK
(hpM3MYECKOro Nnua Ha LO/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (hn3nmyeckoe
NnuUo obnagaet nNpaBoM AeNCTBOBaTb OT UMEHN 3asBUTENSA 6e3 [OBEPEHHOCTU.

2.6.2. cuepnblBatoLL;uid nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C HOPMATMBHBLIMW TMPaBOBbIMM aKTaMy [A/19 MPefoCTaBeHNs  MYHULMNaTbHOM
YCNYTU, KOTOpble HaxOAAaTCA B pacnopsiKeHWW rocyfapCTBEHHbLIX OpraHoB, OpraHoB
MECTHOrO CamoyrnpaB/eHNs M WHbIX OPraHoB, Y4acTBYHOLMX B NpPeAoCcTaB/eHUN
rocyflapCTBEHHbIX WM MYHULMNAIbHBIX YCNYr, W KOTOpble 3asBUTE/lb Brpase
NpeAcTaBUTb, a TaKkKe Crnocobbl WX MOMyyYeHUs 3adBUTENIIMW, B TOM 4WCNe B
3NIEKTPOHHOW (hopMme, NOPALOK UX NpPefoCcTaBNeHNS.

K 3a9BNeHn0 0 MOMyYeHUM >KUIOTO MOMELLEHNS  Crelmasm3MpoBaHHOIo
MYHULMNASIbHOTO  KWUWLWHOTO  ()OHAA 3asBUTENb MPEeACTaBNAET  CheayroLme
[AOKYMEHTbI:

1) [LOKYMEHT, YAOCTOBEPSAIOLWMIA NNYHOCTb 3adBUTENA, a TakKXKe UY/IeHOB ero
CeMbU;

2) ChpaBKy O 3aperucTpuMpoBaHHbIX Muax, M0 MeCTy MPOXUBAHUA
rpaXkaaHuHa, BblaHHas COOTBETCTBYHOLLEN OpraHun3aLmei;

3) cnpasKy paboTogatens, NOATBEPKAAIOLLYIO Ha/lMuMe TPYLOBbIX OTHOLLEHWIA
(4159 npegocTaBneHNs CNyXXeBbHbIX XW/bIX NMOMELLEHWI);

4) CBUAETENbCTBO O 3aK/MHOYEHUN Bpaka (eCnv rpaXkaaHUH COCTOUT B Bpake);

5) cBMAETENLCTBO O pacTopXKeHWUW bpaka (ecnm bpak pacToOprHyT);

6) CBMAETENCTBO O POXKAEHMU Y/leHa CemMbM TpaXKAaHWHA, He AOCTUrLLEro
Bo3pacTa 14 ner;

7) BOKYMEHT, ABMAOWMIACA OCHOBAHUEM [/15 BCENEHUS B XXWUI0€e NOMELLEHNE,
KOTOpOe ABMISETCA MECTOM >XWUTEeNbCTBa rpaXKAaHWHa (J0roBop Kynam-npoaaxu,
[OrOBOP MeHbI, [OroBop nepefayvun XWaoro nomeLeHns B COOCTBEHHOCTb FpaXkaaH,
[OrOBOP MeHbl, CBWUAETE/Ib,CTBO O [MpaBe Ha HacneicTBO, CBUAETENLCTBO O
rocyfapCTBEHHOW perncrpaymm npasa CO6CTBEHHOCTU U ApYrie);

8) BbINUCKY 13 EAMHOrO rocyapCTBEHHOIO peecTpa HeABMKUMOCTM O npaBax
OTAeNIbHOr0 NMua Ha MMeBLUMEeCs (MMetoLwmecs) Yy Hero 00beKTbl HefBMXXMMOCTY (B
OTHOLUEHUM XXWUNbIX MNOMELLEHNA, MMEBLUIMXCA (MMEIOLLMXCS) Y TpaXaaHWHa W
U/IeHOB €ro CeMbW B MATU/IETHWUA MEpPUOA, HEemnocpeACTBEHHO MpeALlecTBYOLNIA
nofadye 3asB/eHuSs;

9) cnpaBKy W3 OpPraHoB TEXHUYECKON WHBEHTapM3auuv O Ha/IM4yMnm WUnn
OTCYTCTBUW XXN/bIX NMOMELLEHNIA Ha NpaBe COBCTBEHHOCTU Ha KaXKAOro Y/ieHa CeMby;

10) [OKYMEHT, MNOATBEPXKAAOLWMIA (PaKT YyTpaTbl >XWIOr0 MOMELLEHNS B
pesyfnbTaTe 00paleHVs B3bICKAHMS Ha 3TO >KWUMN0e MNoMelleHne (npeacTaBnseTcs
rpaxgaHamy, YyKasaHHbIMM B MOAMYHKTe 2 nyHKTa 122  HACTOALLEro
aAMVHUCTPATMBHOIO PerfiaMeHTa);



11) [OKYMEHT, MOATBEPKAAIOLLMI (DAKT HAXOXAEHWUSA YKUIOrO MOMELLEHNS B
HENPUIOAHOM  A/19  MPOXMBAHWA  COCTOAHUW B pe3ysibTarte  Ype3BblYaiHbIX
obcToATeNbCTB (NPEACTaBNSETCA rpaXKAaHamK, yKasaHHbIMK B MOANYHKTE 3 MyHKTA
1.2.2 HacToALLEero agMMHUCTPATMBHOIO PeriameHTa);

12) [OKYMEHT, NOATBEPXAAKOWMA MNPU3HaHWE MHOrOKBapTUPHOro Joma
aBapuiHbIM 1 NOAJIEXALUMM CHOCY WM PEeKOHCTPYKumn  (NpefcTaBnisieTcs
rpakgaHamu, yKasaHHbIMW B noanyHKTe 4 nyHkra 1.2.2  HacToALWero
aAMUHUCTPATMBHOIO PeriamMmeHTa);

13) xopataicTBo OT OpraHuMsauuMu, B KOTOpPOM paboTaeT 3adBUTeNlb, C
yKazaHWem TPyLOBOro CTaka W 060CHOBaHMEM HEO6XOAMMOCTU MpefoCTaB/eHus
XXUOro nomewleHns (4na NpesocTaB/ieHUs CY>KeOHOr0 XXMIOro NOMeLLEeHNS)

B cnydae, ecnun 3aaBUTeNb He NPeACTaBU YKasaHHble B NoAnyHKTax 2,3,5,6,8,9
NyHKTa 2.6.2 [OKYMEHTbl  HaCTOALLEro  aAMWUHUCTPATMBHOINO  persiameHTa
CaMOCTOSITe/IbHO,  YMO/IHOMOYEHHbIA ~ OpraH  3anpawivBaeTr WX B paMKax
MeXBEeOMCTBEHHOIO 3/IEKTPOHHOI0 B3aMMOZENCTBUS.

[MpefenbHbIA CPOK MNpefocTaBNeHNs [OKYMEHTOB B 3/IEKTPOHHOM Buae U3
OpYyrnx OpraHoB B paMKax CUCTEMbl  MEXBEAOMCTBEHHOIO  3/1EKTPOHHOIO
B3aMMOAENCTBMSA COCTaBNAET 5 pabounx gHeN.

HenonyyeHve nnm HecBOeBpPeMeHHOE MonyyYeHne JOKYMEHTOB, 3anpoLUeHHbIX B
nopsiake MeXBeLOMCTBEHHOIO WHMOPMALMOHHOIO B3aUMOAEWCTBUA, He MOXeT
ABNATLCA OCHOBaHWEM [/1 OTKasa B NPeA0CTaBEHUN MyHULMNAIbHOW YCYT I,

2.6.2.1. [MucbMeHHOE cornacuve nonyyartensa ycnyrn no gopme CorfacHo
MMpUNoXKeHNI0 3 K HaCcToAWEMY agMUHUCTPATUBHOMY persiaMeHTy Ha 06paboTky
NMepCoOHaIbHLIX AaHHbIX /NMUa B LUenax 3anpocoB HeAoCTalolWMX [OKYMEHTOB
(cBEAEHWIN N3 LJOKYMEHTOB)

2.7. YNO/MTHOMOYEHHbIA OpraH He BrnpaBe TpeboBaTb OT 3aABMTENss WU €ro
npeacTaBuTens:

1) npeacTaBneHns JOKYMEHTOB 1 MH(OPMaLUK UK OCYLLECTBNEHUS OENCTBUNA,
NPeACTaB/eHNEe WM OCYLLECTB/IEHME KOTOPbIX He MpPeayCMOTPEeHO HOPMAaTUBHLIMU
MPaBOBbIMW aKTamu, PeryanMpyrolmMy OTHOLUEHWS, BO3HWUKAKOLME B CBS3U C
npefocTaBneHNeM MyHULMNAIBHON YCyTu;

2) TMpefcTaBneHUs [LOKYMEHTOB W  MHMOPMauuW, KOTOpble HaxoaATcAs B
pacrnops>XeHNn OpraHoB, MPeAoCTaBNALINX TFOCYAapCTBEHHbIE YCNYru, OpPraHos,
NPeAoCTaBNAOWNX MYHUUMNANIbHBIE YCAYTW, WHbIX TOCYAapCTBEHHbLIX OpraHos,
OpraHoB MeCTHOr0 CamMOynpaB/ieHMsi IM60 MOABeAOMCTBEHHbIX TOCYAapCTBEHHbLIM
opraHam WauM opraHaMm MeCTHOrO CamoyrpaB/ieHUs OpraHu3auui, yyacTBYHOLMX B
NpefocTaBNeHU MYHUUMNASbHOW YCNyru, B COOTBETCTBUM C HOPMATUBHbLIMM
NMpaBoBbIMK akTaMn Poccuiickoin ®Pefepaumn, HOPMATUBHBLIMI MPaBOBbIMM aKTamu
KemepoBckon obnactn - Kysbacca, MyHUUMMA/bHBIMW MPABOBbIMW aKTamu, 3a
NCK/KOYEHVEM [OKYMEHTOB, BKJ/IHOYEHHbIX B OMpPeAeneHHbIA 4YacTblo 6 cratbn 7
depnepanbHOro 3akoHa ot 27.07.2010 Ne 210-$3 «O6 opraHuzaumy npeaocTaBeHus
rocyapCTBEHHbIX UM MYHUUMNANbHBLIX YCnyr» (ganee - ®defepasbHblA 3aKOH OT
27.07.2010 Ne 210-d3) nepeyeHb JOKYMEHTOB;

3) OCYLLUECTB/IEHUSI AENCTBWNIA, B TOM YMCME COracoBaHWin, HeOOXOAUMbIX ONS
MOMlyYEHUss MYHULUMNAIbHON YCIYyrM W CBS3aHHbIX C 0OpalleHMeM B  UHble
rocyZlapCTBeHHble OpraHbl, OpraHbl MecTHOro camoyrnpas/ieHus, opraHusauuu, 3a
NCK/KOYEHMEM MNONYYEHUA YCAyr W MNOJYYeHUS [LOKYMEHTOB UM WH(opmaumu,



npeaocTaBnsemblxX B pesynbTare npefocTaB/eHNS TaKmX ycayr,
BK/IIOYEHHbIX B [lepeyeHb ycnyr, KOTOpble SABASKOTCA  HEOOXOAMMbIMK U
06s3aTeNIbHbIMU NS MPeLOCTaBEHNSA MYHUUMNAbHBLIX YCYT;

4) npeacTasneHns [OKYMEHTOB W WH(opmauuu, otcyTcteve U (uUau)
HeJOCTOBEPHOCTb KOTOPbIX He YKasbiBa/IMCb MPY NMepBOHaYa/lbHOM OTKase B npueme
[OOKYMEHTOB, HEOOX0AUMBIX A/19 NPeAoCTaB/eHNs MyHULMNAIbHOA ycnyru, nnbo B
npefocTaBneHU MyHULMNIbHON YCYTW, 338 UCK/TKOYEHVEM ClIEAYHOLLMX CyYaeB:

a) W3MeHeHWe TpPeboBaHWA HOPMAaTMBHbLIX MPABOBbIX aKTOB, KacCaroLLMXCH
NpefoCTaBNeHUs  MYHUUMNaNbHOW  yCnyru, Nocne MepBOHaYyas/ibHOM  Mofauu
3as1B/IEHNA O NPefOCTaBEHUN MYHULMNANBHON YCyTu;

6) Ha/mume oLMBOK B 3a8BNEHNM O NPEAOCTABIEHUN MYHULMMAIBHON YCYTn U
[OKYMeHTaX, MoAaHHbIX 3asABMTE/NIeM MOC/e MNepBOHaYalbHOro OTKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX ANA NPeAoCcTaBfeHNs MyHULMNANbHON yCnyru, nmbo B
NpefoCTaBNeHnM MYHUUMNASLHOW YCIYT U He BK/KOYEHHbIX B MpeACTaB/IeHHbIN
paHee KOMMMeKT JOKYMEHTOB;

B) UCTEYEHNe CpoKa LeinCTBMSA JOKYMEHTOB UM U3MEHEHUE UH(OpMaLMKN nocre
MepBOHaYa/lbHOro  OTKasa B MNpWeMe  [OKYMEHTOB, HeOOXOAMMbIX A1
NpefoCTaBNeHNs MyHULMNAIbHOW YCNyrn, Mb0 B NPeaocTaBeHn MyHULMNAIbHOM
ycnyru,

r) BbifBNeHWe [OKYMEHTa/lbHO MOATBEPXAEeHHOro (akta (Mpu3HaKoB)
OLLUMOOYHOro UM NPOTUBOMNPaBHOrO AecTBUA (6e30eCTBUS) AO/IHKHOCTHOIO NnLa
opraHa,  NpPeAoCTaB/AOLWEro  MyHUUMNANBHYKO  YCayry,  MyHULMUNaIbHOro
cnyxkatero, pabotHuka M®LL npy nepBoHavyasibHOM OTKase B NMpueme [AOKYMEHTOB,
HEOOXOAUMbIX AN NPeAOCTaBfIEHUs  MyHUUMNasbHOW  ycnyrn, mnéo B
NpefocTaBNeHU MyHULUMNAIbHOW YCYrK, 0 YeM B MUCbMEHHOM BUAe 3a NOAMUCHI0
PYKOBOAMTENA OpraHa, NpefoCcTaBNAOLLEr0 MyHUUUNALHYIO YCYTY, PYKOBOAUTENA
M®Ll npy nepBoHaya/lbHOM OTKase B MpueMe [AOKYMEHTOB, HEOO6XOAMMbIX [/1S
NpefoCTaBNeHNs MYHUUMNANIbHOW YCNYrW, YBEAOMAETCH 3asaBUTE/b, a TaKkKe
MPUHOCATCA U3BUHEHNA 3a AOCTaB/IEHHbIE HEY006CTBa.

[) NpefocTaBneHnss Ha OyMaXKHOM HOCUTeNle AOKYMEHTOB U MHGopmaumu,
3/IEKTPOHHbIE 06pasbl KOTOPbIX paHee OblfM 3aBEPEHbl B COOTBETCTBMM C MYHKTOM
7.2 4Yactn 1 cratbm 16 ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, 3a
UCK/TIOYEHEM C/ly4aeB, €C/IM HaHeCeHMe OTMETOK Ha Takue AOKYMEHTbl NInbo KX
N3bATME ABMAETCA HEOOXOAMMbIM YC/IOBMEM MPeLOCTaB/IEHUS MYHULMNAIbHOM
YCAYTW, N NHbIX Cly4aes, YCTAHOB/IEHHbIX PeJepasibHbIMU 3aKOHaMW.

2.8. VcuepnbiBatoWwpin nepeveHb OCHOBaHWIA 1S 0TKasa B Npueme [JOKYMEHTOB,
HeoOX0AUMBIX 419 NPeA0CTaBIEHNS MyHULMNAIbHOWN YCNYTI:

- He YCTaHOB/IeHWE IMYHOCTU TPaXKAaHMHa;

- MpefocTaBfieHNe  HeAeWCTBUTENbHbIX  JOKYMEHTOB WM OTCYTCTBUE
[OKYMEHTOB;

- He MOATBEPXKAEHNE MOSTHOMOYMIA NPeACTaBUTeNs; AOBEPEHHOIO MU,

2.9. WcuepnbiBalowyii nepeyeHb OCHOBaHWA A1A MPUOCTAHOBMEHUA WU (UN)
OTKasa B NpeAocTaB/ieHN MyHULMNATbHOW YCNYTW.

2.9.1. lpuocTtaHOBMEHNE  MYHULMNATLHOW  YCNYrM  3aKOHOAATe/lbCTBOM
Poccuiickon ®efiepaupt He NpesyCMOTPEHDI.

2.9.2. OcCHOBaHMAMM AN19 OTKasa B MpPefoCTaBNEHUN XWUMbIX MOMELLEHNN
cneumnann3MpoBaHHOro MyHULMNAIbHOIO XWINLLHOIO (PoHAA ABNAETCS:
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- C 3asB/IEHMEM O MPefOCTaBNEHUN XW/bIX NMOMELLEHNI Cneunann3npoBaHHOro
MYHULMNASIbHOTO >KU/IMLLHOIO (POHAA 06paTuioch NNLO, He MpefyCMOTPeHHOe B
NyHKTe 1.2 HaCTOALLEro aAMUHUCTPATUBHOIO PeriaMeHTa,;

- He npeAcTaBneHbl HEOOXOAMMble AOKYMEHTbI, YKa3aHHble B MyHKTe 2.6
ALMUHUCTPATUBHOIO PernaMeHTa,;

- NpefcTaBNeHbl JOKYMEHTbI, KOTOPbIE He MOATBEPXAAIOT MNpPaBo 3adaBUTENA Ha
NPeaoCcTaB/ieHNe >KWIOT0 MOMELLEHUA MYHUUUNAILHOIO  Crneunaiu3npoBaHHOro
XUANLWHOIO poHAa.

- OTCYTCTBME  CBOOOAHOTO  MYHMUMMASIBHOTO  CMeuvasv3vpoBaHHOIO
XUANLWHOIO hoHAa.

2.10. TMepeyeHb ycnyr, He0bXoAMMbIX W 006s3aTeNlbHbIX A9 NPeaoCcTaBIeHUs
MYHMLUMNANIbHOMN YCNyrn, B TOM 4MUC/e CBeAeHWS O [OOKYMeHTe ([OKYMeHTax),
BblJaBaeMoM (BblaBaeMbIX) OpraHu3auuamMK, y4dacTBYHIOLWMMWU B MpPeaoCcTaB/eHUN
MYHMLMNANLHON YCNyTW.

Ycnyrn, KOTopble SIBNSAKOTCA  HEo6XoAuMMbIMKM W 06sA3aTeNbHbIMK A1
npefocTaBNeHNs MyHULMNANBLHON YCNyrin, OTCYTCTBYIOT.

2.11. TopsiaoK, pasmep M OCHOBaHWA B3WMaHWSA TOCYAApCTBEHHOW MOLLMHbI
MW MHOW MNaTbl 3a NpeAocTaBieHe MyHULMNaNbHOW YCyT .

[MpefocTaB/ieHNne MyHULMMNANIbHOW YCYT OCYLLECTBISETCA 6ecriaTHo.

2.12. TlopafoK, pasmep M OCHOBaHMA B3MMaHWA Mnatbl 3a MpefoCTaB/eHMe
yCnyr, HeobxoaumbIX W 06s3aTeNbHbIX A4 NPefoCTaBleHNs MYHULMNaNbHOM
YCNyru, BKIOYas MHHOPMaLMIO 0 METOAMKAX pacyeTa pa3mepa Takoi nnarbl.

Ycnyru, KOTopble SIBASKOTCA  HEOOXoAuMbIMKM W 006sA3aTeNlbHbIMK - A1
NpefocTaBeHNs MyHULMNANLHOW yenyrin, OTCYTCTBYHOT.

2.13. MakcumanbHbIA CPOK OXUAaHWA B o4epean npu nofade 3anpoca O
NpeaocTaBieHU MyHULUNABHOW YCNYTK, YCNYT OpraHn3aumm, y4acTBYHLLER B ee
NpeaocTaBeHn, N Npu MoayyeHUN pesynbTata MNpPefocTaBNeHUa TakuUX YCIyr He
[LO/MKEH NpeBbIWaTh 15 MUHYT.

2.14. CpoK M nopafoK perucrpauuy 3anpoca 3asBUTENS O NPefoCTaB/IEHUM
MYHMLMNAIbHON YCyrun, YCNyru opraHn3auun, y4acTBYHOLLEN B ee NpeAcTaBleHNN,
B TOM YMC/e B 3/IEKTPOHHOIN (hopme.

3asABneHve, MpeacTaBneHHOe 3asBUTENIEM JIMYHO /MO0 ero npeactaBUTeNeM,
PerncTpupyeTcs B yCTaHOB/IEHHOM MNOPALKe B YNO/JTHOMOYEHHOM opraHe B TeyeHue 1
paboyero AHA C Aatbl MOCTYM/IEHUA TAKOrO 3asB/eHNS.

3asBneHne, NpeAcTaB/ieHHOe 3asBUTeNeM NU60 ero npeAcTaBUTENEM Yepes
M®LL, pernctpmpyetca B yCTaHOB/IEHHOM MOpPAAKe YMO/IHOMOYEHHbIM OpraHom B
[leHb noctynneHnsa ot MdLl,

3asBneHne, MOCTYNMBLLEE B 3MIEKTPOHHOW dopme Ha EMIY, PITIY (npw
Ha/ MY TEXHUYECKO BO3MOXHOCTW), PErUCTPUPYETCA B YCTaHOBEHHOM MOPsiAKe
YMO/IHOMOYEHHbLIM OpPraHOM B [eHb ero MnocTyn/JeHna B C/y4yae OTCYTCTBUA
aBTOMaTMYeCcKOM peructpaumm 3anpocoB Ha ENMIY, PMrY. 3aseneHue,
MOCTYNKMBLLIEE B HEpabouee BPeMs, PErMCTPUPYETCA B NEPBbIA PabouniA feHb.

2.15. TpeboBaHMs K MNOMELUEHWAM, B  KOTOPbIX  MpefoCTaBsieTcs
MyHUUMNaNbHaa ycnyra, K 3any oXugaHua, Mectam A4 3ano/IHEHWA 3anpocoB O
npefocTaBIeHU MyHULMNANbHOW YCYrK, NHPOPMaLUMOHHbLIM CTeH4aM ¢ obpa3uamu
MX 3aMo/IHEHUA W MEepeyHeM AOKYMEHTOB, HeOOXOAMMbIX ANA MNPeaoCcTaBieHUs
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MYHULUMNANIbHON YCNyrn, B TOM 4yuMc/e K 06ecrneyeHuto [LOCTYMHOCTU ans
WHBINJ0B YKa3aHHbIX 06bEKTOB B COOTBETCTBMU C 3aKOHOAATE/TbCTBOM POCCUINCKOM
degepaynn 0 coumanbHOM 3aLmUTe NHBANOB.

2.15.1. TllomelleHMa YMNO/IHOMOYEHHOrO opraHa [Ana nNpeaocTaBNeHus
MYHULMNANbHON YCYrn pa3MeLLatoTcs Ha NepBOM 3Taxe 3AaHusi, 060pyL0BaHHOMO
OTAe/lbHbIM BXOAO0M, MO0 B OTAENbHO CTOALEM 3[4aHWW A1 CBOOOAHOrO AOCTyna
3aaBuTeneit. MNepeaBrkeHre MO NMOMELLEHNAM YNOTHOMOYEHHOIO OpraHa, B KOTOPbIX
MPOBOAUTCS MPUEM 3asB/IEHNA MU AOKYMEHTOB, He [JO/DKHO CO3[aBaTb 3aTpyLHEHUN
ANA UL, C OrPaHNYEHHbIMU BO3MOXHOCTSAMU 30POBbA.

[Mpy pacnonoXxeHnun nomeLLeHna yrnosHOMOYEHHOI0 opraHa Ha BEPXHEM 3Taxe
crneumanmcTbl YNoSIHOMOYEHHOI0 opraHa 06s3aHbl OCYLLECTB/ATL NMPUEM 3asaBUTENEN
Ha NepBOM 3TaXKe, eC/IM MO COCTOAHMIO 340P0BbA 3aABUTENIb HE MOXKET MOAHATLCA MO
NECTHUUE.

Ha TeppuTtopun, npuneraiowein K 34aHW0  YMOJIHOMOYEHHOIO  OpraHa,
OpraHu3yoTCA MecTa /1 NaPKOBKN aBTOTPAHCNOPTHbLIX CPeACTB, B TOM YMC/e MecTa
[ANA MapKOBKWM aBTOTPAHCMOPTHLIX CPeACTB WHBaIMAOB (He meHee 10 npoLeHTOB
MeCT, HO He MeHee OAHOro MecTa), AOCTYN 3afBUTENIel K MapKOBOYHLIM MecTam
ABNseTcA GecrnnarHbIM.

[MomeLLeHVe YMOTHOMOYEHHOrO OpraHa A/ npuema 3asBuTenieil obopyayetcs
NH(POPMALMOHHbIMK CTEHAAMM, Ha KOTOPbIX pasmeLlaeTca (opma 3asaB/ieHus C
obpa3uom ee 3aMofiHEHUS W NepeyeHb  [JOKYMEHTOB, HeOOXOAUMbIX [/
NpefoCTaBNeHNUs MyHULMNbHOR YCyT.

[MomeLLleHnsl, B KOTOPbIX OCYLLECTBNAOTCA AeACTBUA MO NpPeAoCcTaB/eHNIO
MYHULUMNANIbHON YCNyru, 06ecneynBaloTCs KOMMbIOTEPaMK, CpPeAcTBaMU  CBSA3M,
BK/tOYasA JOCTYN K UH(OPMALMOHHO - TeNeKOMMYHUKaLMOHHON CeTU «HTEpPHET»,
OPIrTEXHUKOW,  KaHUENAPCKAMM  NPUHAANEXHOCTAMM,  MH(OPMALMOHHLIMW
CMpPaBOYHbLIMU MaTepuaiaMu, HarnsagHouW WHQopmMaument, CTybIMU U CTOMIAMU,
CpeAcTBaMu MOXKAPOTYLUEHUA W OMOBELLEHMS O BO3HWKHOBEHWUM 4pe3BblyaliHOM
CUTyaumu, LOCTYMOM K PermoHasibHOM CUCTEME MEXBEAOMCTBEHHOMO 3/1EKTPOHHOIO
B3aMMOAENCTBMNA, a Takke o0becrneymBaeTcd AOCTYMHOCTb A1 WHBAIMLOB K
yKa3zaHHbIM MOMELLEHNAM B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCMIACKOM
defepauyv 0 COUMabHOM 3aLUMTe UHBATNOB.

3an OXKupaHusa, Mecta [Ans 3anofiHeHWsA 3arpocoB M MpuemMa 3asaBuUTENei
obopyayroTcs CTyNbAMU, U (M) KPecenbHbIMU CEKLUMAMA, 1 (UIN) CKaMbAMU.

NH(opMaLMoHHbIE MaTepuanbl, NpefHa3HaYeHHble AN  WUH(OPMUPOBAHUS
3adBuTENEN O NOpsaKe NpefocTaBieHNs MyHULMNAIbHOW YCIyrv, pasmeLlaroTca Ha
MH(OPMALMOHHBIX CTeHAAX, PacrooXeHHbIX B MecTax, 0becrneymBatomx OCTyn K
HAM  3adBWTENeil, W OOHOBNAKTCA  MPU  W3MEHEHUW  [eNCTBYHOLLErO
3aKOHOJATeNbCTBa, Perynupyowero npefocTaBieHie MyHULMNaNbHON ycnyrun, w
CMNPaBOYHbIX CBEAEHMWIA.

H(opMaLMOHHbIE CTeHAbl LOKHbI pacnonaratbCAd B MecTe, LOCTYMHOM A1
npocMoTpa (B TOM Ymc/ie Npu 60/1bLIOM KOJIMYECTBE MOCETUTENEN).

2.15.2. [Ana obecneyeHns AOCTYMHOCTM MNOMAYYEHUS MYHULMMNIbHON YCayru
Ma/IOMOOU/IbHLIMW  TPYMMamMy  HacefleHUst 3[4aHuA U COOPYXKEHWUSA, B  KOTOPbIX
OKa3blBaeTCA ycnyra, 060pyAyrTCA COrMacHO HOPMaTMBHbLIM  TPeboBaHUAM,
YTBEPXKAEHHbIM MpuKazom MwuHcTpos Poccum oT  14.11.2016 Ne 798/np «O6
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ytBepxaeHmmn CI1 59.13330 «CHwulM 35- 01-2001  [oCTynHOCTb  34aHuiA 1
COOPY>KEHWI A4/19 MAJTIOMOOW/BbHBIX FPYIN HACENEHUA».

B kabuHeTe Mo npuemMy MaOMOOWbHBIX TPYMn HaceNeHns KMeeTcs
MeaMUMHCKaA —anTeyka, nuUTbeBas Bogda. [lpy  Heob6XOAMMOCTU  COTPYAHUK
YMNO/IHOMOYEHHOIO0 OpraHa, OCYLUEeCTBMAIOWMIA MpUeM, MOXeT BbI3BaTb KapeTy
HEOT/I0XKHOW CKOPOW MOMOLLM.

Mpn  obpaweHWM rpaXpaHMHa C  HapyweHWsMU  PYHKUWA  OMOpPHO-
[BUraTe/lbHOro anrnapara paboTHMKM YMOSIHOMOYEHHOrO OpraHa npearnpuHMMaroT
cnefyoLme OencTBns:

OTKPbIBAKOT BXOAHYHO [Bepb W MOMOralT rpaxaaHuHy 6ecnpensaTCTBEHHO
MOCeTUTL 3faHue YMOSIHOMOYEHHOr0 OpraHa, a TakXke 3apaHee NpeaynpexgarT o
CYLLECTBYHIOLLMX Bapbepax B 34aHNN;

BbIAICHAIOT LeNlb BU3UTA TpaxhaHWMHa M COMPOBOXAAKT ero B KabuHeT o
npuemy 3asiBNeHWs; MOMOratoT rpaxjaHWHy CecTb Ha CTy/ll WM pacronarakT
KPecno-KoMACKyY y CToMa HanpoTKB CreuuanncTa, oCyLLeCTB/IAOLWEro NpueM;

COTPYZAHMK YMOSTHOMOYEHHOr0 OpraHa, OCYLLECTBAAOWMNA NpuemM, MNpuHMMaeT
rpakaaHuHa BHe oO4yepean, KOHCYNbTUPYET, OCYLLECTBMSET MPUEM 3asiB/IEHUS C
HEOOXOANMBIMW  JOKYMEHTaMK, OKa3blBaeT MOMOLLb B 3aro/IHEHUU  6/1aHKOB,
KOMVpPYeT LOKYMEHTI;

MO OKOHYaHUW  MNPeAOoCTaB/EHNA  MYHUUMUMNIbHONW  YCNyrn  COTPYAHUK
YMO/IHOMOYEHHOr0 OpraHa, OCYLLeCTBAOLMIA NPUEM, MOMOraeT rpaKaaHHYy BbINTY
(BblexaTb) U3 KabuHeTa, OTKPbIBAaeT [BEepW, COMPOBOXAAET rpakaaHuHa [0 BbIX0Aa
U3  30aHUA, M OMOraeT  MOKWMHYTb  3[aHue;  nepefaeT  rpaxaaHWHa
COMPOBOXAAKOLEMY NULY WAX MO €ero >XenaHuWi BbI3blBaeT aBTOTPAHCMOPT W
OKas3bIBaeT COAENCTBME NP ero nocagke.

Mpn  obpaweHnn  rpaxpaH € HefocTaTkaMu  3peHMs  PabOTHUKK
YMNO/IHOMOYEHHOr0 OpraHa npeanpuHUMatoT cnegytolmne LencTBus:

COTPYZAHMK YMOSTHOMOYEHHOr0 OpraHa, OCYLLECTBAALWMIA NpuemM, MpuHUMaeT
rpakgaHuHa BHe oOdepedW, TMOMOTaeT COPUEHTMPOBATLCA, CeCTb Ha  CTyf,
KOHCYNbTUPYET, BCYyX MNPOYMTbIBAET [OKYMEHTbI U [anee Mo HeobXoAuMOoCTU
MPOV3BOANT MX Bblgady. pn 06WEHUM C rpaXXAaHUHOM C HefocTaTKaMu 3peHus
HeobX0oAMMO 06LIaTLCA HEMOCPeACTBEHHO C HUM CaMUM, a He C COMPOBOXAAOLLMM
ero iMuom, B 6ecefie N0Nb30BATLCSA 0ObIYHOW PA3rOBOPHON JIEKCUKOW, B MOMELLEHNN
He CnefyeT OTXOAUTb OT Hero 6e3 npefynpeXxxaeHus;

COTPYAHMK YMO/IHOMOYEHHOIO OpraHa OKa3sblBaeT MOMOLb B 3aro/IHeHUM
ONaHKOB, KOMupyeT HeobOXOoAWMble [OKYMeHTbl. [ns NoAnuMcaHWa 3adBleHuns
MOABOAUT JINCT K aBTOPYYKe rpaxiaHWHa, MNOMOraeT COPWEHTUPOBATLCA W
noanucatb 61aHK. Mpn He06XOAMMOCTM BbILAKOTCA NMaMATKM 414 CNaboBUAALLMX C
KPYMHBIM LLPUTOM;

MO OKOHYaHMW NPeAoCTaB/EHNA  MYHULMMNANbHON  YCNyrn  COTPYAHUK
YMNO/IHOMOYEHHOr0 OpraHa, OCYLLECTB/AOLLMIA NPUeM, MOMOraeT rpaXkaaHuHy BCTaTb
CO CTyna, BbINTU M3 KabuHeTa, OTKPbIBAaeT [BEpW, COMPOBOXAAET rpaxaaHuHa K
BbIXO4Y W3 3[aHVs, M NPOBOXaeT Ha y/nvuy, 3apaHee Mpefynpeavs NOCETUTENS O
CYLLeCTBYIOLWMX Oapbepax B 3haHUW, NepefaeT rpaXaaHUMHa COMPOBOXAAHOLLEMY
NALLY WX NO €ro XKeflaHWIo BbI3blBaeT aBTOTPAHCMOPT.

Mpy  obOpaweHun  rpaxpaHuHa ¢ fedeKTamy  cliyxa  paboTHUKM
YMNO/IHOMOYEHHOr0 OpraHa npegnpYHUMAaloT CriefytoLme 4enCTBIUA:
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COTPYAHWK YMOSIHOMOYEHHOrO OpraHa, OCYLLECTBNAOWMA MpueM rpaxgaH C
HapyLleHVeM cnyxa, obpalyaeTcss HenoCpefACTBEHHO K HeMmy, CrpaluvBaeT O Uenu
BM3UTA N JAET KOHCY/bTaUMO pa3sMepeHHbIM, CMOKOWHbIM TEMMOM peyn, Npu 3TOM
CMOTPUT B NINL0 MOCETUTENSA, TOBOPUT ACHO, C/10BA AOMOHAET NMOHATHLIMW YXecTamu,
BO3MOXXHO 0O0LLUEeHNe B MUCbMEHHON hopMe MO0 4Yepe3 MepeBOAYMKA XKEeCTOBOro
A3blKa (CYypLonepeBoUynKa);

COTPYAHMK YMOHOMOYEHHOr0 OpraHa, OCYLLECTBAAOLWMIA NPUEM, OKasblBaeT
MOMOLLb W COAENCTBME B 3aroiHeHUM 6/1aHKOB 3aB/EHNIA, KONUPYeT He0bXoaANMble
LOKYMEHTHBI.

2.15.3. TpeboBaHMs K KOM(OPTHOCTM W  [OCTYMHOCTU NpefocTaB/eHns
rocyfapctseHHon ycnyru B MOL|,  ycTaHaB/iMBalOTCA  MOCTAHOB/EHWEM
[MpaButensctBa Poccuiickon ®Pefepauymmn ot 22.12.2012 roga Ne 1376 «O6
yTBepXaeHun [paBun  opraHMsaumm  AedTeIbHOCTM  MHOrOgYHKUMOHaIbHbIX
LIEHTPOB NPefoCTaBNeHNs TOCYAAPCTBEHHBLIX Y MYHUUMNAIbHBIX YCIYT.

2.16. Tokasatenu AOCTYNHOCTU M KayecTBa MyHULMNAIbHON YCyTn.

2.16.1. OCHOBHbIMW MOKa3aTeNsMN LOCTYMHOCTM M KayecTsa npefocTaBeHus
MYHULMMNAIbHOR YCYyr ABNAOTCS:

PacnoioXXeHHOCTb MOMELLEHNIA YNOMHOMOYEHHOro opraHa, npefHasHa4yeHHbIX
ANA NpefocTaBneHns MyHULMNAbHOW YCNYrn, B 30HE AOCTYMHOCTU K OCHOBHbIM
TPaHCNOPTHbLIM MarucTpaism;

CTeneHb MHMOPMUPOBAHHOCTM 3afBUTENA O MOpsSAKe MpefoCcTaBieHus
MYHULMNASIbHOW YyCnyru (JOCTYMHOCTb MH(OpMaUMM O MYHULMNaIbHON YCnyre,
BO3MOXXHOCTb Bbl6opa crocoba nonyyeHns nHgpopmaumn);

BO3MOXHOCTb BblbOpa 3asBuTeNieM (opM obpalleHVs 3a  MosyYeHUEM
MYHULMNAIbHOWN YCNyr,;

[OCTYNHOCTb 0O6palleHns 3a MpefoCTaB/IeHMEM MYHUUMMASIbHOW YCNyru, B
TOM uncne AN NnL, ¢ OrpaHNYeHHbIMY BO3MOXXHOCTAMM 3[0P0BbS;

CBOEBPEMEHHOCTb MPeLOCTaB/IEHNS MYHULMMNA/IBHON YCNYr B COOTBETCTBUU
CO CTaHAapTOM ee MnpefoCTaB/eHns;

CO6/II0AeHME CPOKOB MPeAoCTaB/IEHNs MYHULUMNAIbHOMN YCIYyrM U CPOKOB
BbINO/IHEHWSA aAMUHUCTPATMBHbLIX MPoLeayp Npu MpefoCTaBeHn MyHULUMNAIbHOM
ycnyru;

BO3MOXHOCTb  MOJMyYeHUss  MHMopMaumMm O  Xofe  NpedocTaB/ieHUs
MYHULMNaNLHOR YCNyru;

OTCYTCTBME 0OOCHOBaHHbIX Xasiob CO CTOPOHbI 3asABUTENA MO pe3y/ibTaTam
npefocTaBneHNs MyHULMNaIbHON yCyru;

OTKPbITBIA AOCTYN ANA 3adBUTENIed K WH(oOpMaumy O MOPALKE M CpOKax
NpefoCcTaBNeHNs  MYHUUMNAIbHON  YCyrn, Mopsake o6)kanoBaHus  AenCTBUIA
(6e3enCTBNA) YNONTHOMOYEHHOIO OpraHa, pyKOBOAMTENSA YNOTHOMOYEHHOr0 opraHa
nnbo cneumanmcTa yrnosHOMOYEHHOIO OpraHa;

HaMume HeobXOAMMOrO W [OCTATOMHOrO  KOMMYecTBa  CreuuaIncToB
YMNO/IHOMOYEHHOIO OpraHa, a TakXXe MOMELLEHNA YMOSIHOMOYEHHOro oOpraHa, B
KOTOPbIX OCYLLECTBNSETCA NPUEM 3asB/IEHNIA U JOKYMEHTOB OT 3asBUTESEN.

2.16.2. YNOMHOMOYEHHbIMX OpraHammn obecrneymBaeTcs CO3faHne WUHBaMLAM
M UHBIM MaJIOMOOWNbHBIM TPYMMnam HacefleHUs Cnegyrowmx YCroBuiA AOCTYMHOCTY
MYHUUMNANIbHON YCNYrM B COOTBETCTBMM C TPebOBaHUAMMK, YCTaHOB/EHHbIMY
3aKOHOZaTeNbHbIMU Y MHBIMW HOPMATUBHbLIMMW NPaBOBLIMU aKTaMU:
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OKasaHvWe WHBaMgam MomoLM, HeobXoauMoi  And  MOSlyyeHus B
OOCTYMHOW  And  HUX (hopme MHG(OPMauum O npaBuiax npefocTaBieHus
MYHUUMNANIbHOA yCNyru, B TOM 4ucne 06 0¢opmIeHNM HeobXoAuMbIX Ans
MOMyYeHNs MYHUUUNIbHON YCNYr [OKYMEHTOB, O COBEPLUEHVMM UMK ApYyrux
HEOOXOAUMBIX A4/19 NOMYYEHUS MYHULMNIbHOW YCNYrv AeACTBUIA;

NPefoCTaB/IEHNe  MYHUUMNAIbHON YCNYrn UWHBa/MZam Mo CAyxy, Mpw
HeobX0AMMOCTW, C WCMO/Ib30BAHMEM PYCCKOrO >KEeCTOBOIO f3blKa, BKJ/IHOYas
obecneyeHre JOMNyCKa B MOMeLLEHME CYpAONepeBoUrKa, TUQIOCYpAoNepeBoaUNKa;

OKasaHve TMOMOLM WHBa/IM4aM B MPeofoneHnn 6apbepoB, MeELLAKLLMX
MOMYYEHNIO MYHULMMAIbHOW YCNYTY HapaBHe C APYTUMU NALAMM.

2.16.3. Mpy NpefoCTaBNEHMN  MYHUUMNILHON YCNyrn B3avMOLENCTBME
3a9BUTENA CO CMeunasMcToM YMNOSIHOMOYEHHOIO OpraHa OCYLEeCTBNAeTCAa MNpu
NMYHOM 06paLLEeHNM 3aaBUTENS:

A9 NONyYeHUs MHGopMaumm no Borpocam MpefoCcTaBeHns MyHULMNaTbHOM
ycnyru;

[N NoJayn 3asBNeHNS U JOKYMEHTOB;

ANA NOMYyYeHUs WHQopMauMnm o Xofde MpefoCTaBieHUs MYHULMNAIbHOM
ycnyru;

A9 NoNyYeHus pesyibTaTa NPefocTasieHns MyHULUNIbHOR YCIyT .

[MpPOAO/HKUTENBHOCTD  B3aMMOAEWCTBUA  3asaBUTENS  CO  CMeUMasucToM
YNO/IHOMOYEHHOI 0 OpraHa He MOXKET MpeBbIWaTh 15 MUHYT.

2.16.4. MpefocTaBneHne MyHUUMNaIbHON ycnyrn B M®L, BO3MOXHO Mpw
Ha/IMYMKN 3aKNHOYEHHOr0 COrfalleHns 0 B3aMMOAENCTBUN MeXAY YMOSTHOMOYEHHbLIM
opraHom 1 MoLl,

YNOMHOMOYEHHbIN opraH o06ecneynBaeT WMHMOOPMUPOBaHUE 3aABUTENEN O
BO3MOXHOCTHM MOTYYEHUA MYHULMNbHON ycnyrn Ha 6a3e MOLL. B cnyyae nogaum
3aB/IeHNs O NpeaocTaB/eHn MyHUUMNanbHoOW ycnyrn B M®LL HenocpeACTBEHHOe
npefocTaBieHe  MYHULMNAIbHOM YCIYrn  OCYLLECTB/AETCA  YMOJIHOMOYEHHbIM
OpraHom.

[MpefocTaBneHne  MyHULUMNASIbHOW  YCIyrn  MOCPEeACTBOM  3ampoca O
npefocTaBieHnn ABYX W 60/ee rocyAapCTBeHHbIX U (MNX) MYHUUMMABbHBLIX YCAYyT
(KomnniekcHoro 3anpoca) B M®LL npu oAgHOKpPaTHOM OOpaLleHUn 3asBUTENA He
OCYLLECTB/IAETCA.

2.17. NHble TpeGoBaHWA, B TOM 4WUCNe Y4yuTbIBalOLME OCOBEHHOCTU
NpefoCTaBNeHs MYHULMNATbHOW YCIYyrh N0 3KCTEPPUTOPMASIbHOMY MPUHLMMNY U
0COBEHHOCTW NPefoCTaBIeHNS MYHULUNANBHOW YCNYTW B 3/IEKTPOHHOIN (hopMe.

2.17.1. MpegocTtasneHne MyHULUNIbHOW YCNYr MO 3KCTeppPUTOPUSIbHOMY
NPUHLMMNY HEBO3MOXKHO.

2.17.2. 3asBuUTeNb BNpaBe 006paTUTLCA 3a NPeAOCTaBIeHNEM MYHULMMNAIbHOM
ycnyru U nofjatb  AOKYMEHTbl, YKa3aHHble B TMyHKTe 2.6 HacCToALLEero
AQMVHUCTPATUBHOIO pernaMeHTa, Mpyv HaMuMM TEXHUYECKON BO3MOXKHOCTM B
3NEeKTPOHHOW (opme uepes EMIY, PITY (npyn Haavumm  TEXHUYECKOM
BO3MOXHOCTM) C WCMONb30BaHWEM 3/1IEKTPOHHbLIX [JOKYMEHTOB, MOAMUCAHHbIX
3NMIEKTPOHHOW MOAMUCLI0 B COOTBETCTBUM C TpeboBaHMAMM DefepasibHOrO 3aKoHa
«O06 3NeKTPOHHOW MOAMNUCU».

YNOMHOMOYEHHbIN opraH obecneymBaeT WHHDOPMUPOBaHME 3asaBUTENE O
BO3MOXXHOCTYW MOSTyHYeHUsI MyHULMNaNbHOR yenyru Yepes EMIY, PITY.
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O6pauleHne 3a ycnyron uyepes ENIY, PIIY ocyulectBnseTca nyTem
3arno/IHEeHNA  WHTEPaKTMBHOW  (hopMmbl  3asBneHns  ((hopmMmpoBaHMA 3anpoca o
NpefoCcTaBNeHn MYHULMNAbHOW YCNyru, COofepXXaHune KOTOPOro COOTBETCTBYET
Tpeb6oBaHMAM (HOPMbI 3a5B/IEHUS, YCTAHOB/IEHHOW HACTOALMM afAMUHUCTPATMUBHbLIM
pernameHTom) (manee - 3anpoc). ObpalleHne 3adBUTENS B YNONHOMOYEHHbIA OpraH
yKa3zaHHbIM CrMocobom 06ecrneymBaeT BO3MOXHOCTb HarpasfieHNs W MOSyYeHWs
OfHO3HAYHON W KOHMUAEHLMATbHON WH(OPMaLUM, a TaKKe MPOMEXYTOUHbIX
COOOLLUEHMI 1 OTBETHOM MH(OPMaLMX B 3MEKTPOHHOM BUAE C WUCMO/b30BAHNEM
3NIEKTPOHHOW  MoAnuUCKA B MOPsAAKe, NPefyCMOTPEHHOM  3aKOHOZATe/IbCTBOM
Poccuiickoin degepauun.

2.17.3. [Mpy npegocTaBneHn MyHULMNAIbHOW YCYTX B 3NIEKTPOHHOW (opme
nocpeactsom EMIY, PMTY (npn Hannumm TeEXHUYECKON BO3MOXKHOCTW) 3asBUTENHO
obecrneynBaeTcs:

nofyyeHne  WMHMoOpMauum O MNOPALKE W CPoKax  MNpefocTaBieHus
MYHULMNANbHOR yCnyru;

3anMcb Ha npueM B YMOMHOMOYEHHbLIA OpraH [A1A nogayn 3asBleHus Y
[LOKYMEHTOB;

(hopMMpOBaHKe 3anpoca;

NpuemM 1 perncTpaums ynosiHOMOYeHHbIM OpraHoM 3arnpoca U JOKYMEHTOB;

noslyyeHune pesynbrarta NpefocTaBneHNs MyHULMNaTbHOW YCNYTK;

Mosly4yeHve CBeAEHWNIA 0 X0e BbIMOTHEHNA 3anpoca;

OCYLLECTB/IEHME OLeHKIN KayecTBa NpefocTaBieHns MyHULUNaIbHOR YCNyTn;

nocynebHoe  (BHecyfebHoe) — o0)KasioBaHMe — pelleHuid U AencTBui
(6e3eMCTBINA) YNONTHOMOYEHHOIO OpraHa, pyKOBOAWUTENSA YNOTHOMOYEHHOr0 opraHa
Nnbo cneymanmcTa yrnosHOMOYEHHOIO opraHa.

2.17.4. Mpn opMMpoBaHUM 3anpoca B 3MEKTPOHHOM BuAe (Npy Hanmyumm
TEXHNYECKOIN BO3MOXXHOCTU) 3asBUTENIO 06ecrevmBaeTcs:

BO3MOXHOCTb KOMMPOBaHWA W COXPaHEHWs 3anpoca U WHbIX [LOKYMEHTOB,
HeoOXOAUMbIX A/ NPefoCTaBNeHNs YCYTu;

BO3MOXHOCTb MeyaT Ha OYyMaXKHOM HOCUTeNle KOMWUW 3/IEKTPOHHOM (hOpMbl
3anpoca;

COXpaHeHVe paHee BBEAEHHbLIX B 3/1EKTPOHHYIO (hOopMy 3anpoca 3HavyeHWuin B
NHO60I MOMEHT MO >KefaHWK Mo/b30BaTeNs, B TOM 4uC/ie MPU BO3HWKHOBEHUM
OLINOOK BBOAA M BO3BpaTe [/15 MOBTOPHOIO BBOAA 3HAYEHUI B 3/1EKTPOHHYIO hopmy
3anpoca,;

3arnofiHeHVe Mosein 3NeKTPOHHOW (POpMbl 3anpoca A0 Hayana BBOAA CBeAEHWA
3adBMTENIEM C WMCMO/Mb30BAHMEM  CBEAEHWA, pasMeLleHHbIX B  (peaepasibHOM
rocyiapCTBeHHOW MH(OPMaLMOHHON cucTeme «EfnHas cuctema UaeHTUOUKaLUN ©
ayTeHTU(MKaLMM B MH(PacTpyKType, obecreumBatolled  MHHOPMaLMOHHO-
TEXHO/IOTMYECKOe B3aUMOAENCTBNE MH(OPMALMOHHBIX CUCTEM, UCMOMb3YEMbIX [/14
NpefoCcTaBNeHNs roCyAapCTBEHHbIX W MYHUUMMN&IbHBIX YCNYr B 3/1EKTPOHHOM
(hopme» (fanee - eauHas cuctema UAEHTUDUKALMN U ayTEHTU(NKALMK), N CBEAEHWIA,
onybnukoBaHHbIX Ha EMrY, PMIY, B 4acTW, KacaloLencs CBeAeHWA,
OTCYTCTBYIOLLMX B €VHON CUCTEME UAEHTUDMKALMMN N ayTEHTUDUKALNN;

BO3MOXHOCTb BEPHYTbCSA Ha /1060 K3 3TanoB 3amnosIHEHUA 3MIEKTPOHHOM
(hopMbI 3anpoca 6e3 nNoTepu paHee BBeAEHHON NH(OpMaLN;

BO3MOXHOCTb gocTyna 3aasutens Ha ENIY, PII'Y K paHee nogaHHbIM UM
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3anpocam.

[Mpy HanpaBneHMM 3anpoca NUCNob3YeTCA NPOCTas 3NEKTPOHHAA noanuch, npu
YCNOBWW, YTO IMYHOCTb 3adBUTENA YCTaHOB/IEHA NPU aKTUBALUIN YYETHOW 3anuncu.

3anpoc M WHble [OKYMeHTbl, Heobxogumble AN MNpefoCTaB/eHWS
MYHUUMNANbHON  YCNyru, MOAMWCaHHbIEe MPOCTON 3M1EKTPOHHOM MOAMUCHIO Y
NojaHHble 3aABUTENEeM, NMPU3HAKOTCA PaBHO3HAUYHLIMUK 3aMpPoCcy M UHbLIM AOKYMEHTaM,
MOAMMUCAHHbIM COOCTBEHHOPYYHO MOAMUCLID W MPEeACTaB/EHHbIM Ha GYMaXKHOM
HOCUTENE.

YNOMHOMOYEHHbIN OpraH obecrneynsaeTt npvemM AOKYMEHTOB, HEOOXOAUMbIX ANs
NpefoCTaBneHns  MyHULMNaNbHOM — yCayru, W peructpauyuio  3anpoca 6e3
HeoOXOAMMOCTN MOBTOPHOIO MpPeACTaB/IEHUs 3aABUTENEM TaKMX [OKYMEHTOB Ha
OYMa)XHOM HOCUTEfle, €C/IM MHOE He YCTaHOB/IEHO (efepasibHbIMU 3aKOHAMU W
MPUHMMAEMbIMW B COOTBETCTBUM C HUMW akTamu [lpaBuTenbCTBa POCCUMINCKOM
defepaummn, 3akoHamu KemepoBckoin ob6nactn - Kysbacca M NPUHMMaeMbIMU B
COOTBETCTBUM C HUMM akTamm NpaBuTenbCcTBa KeMepoBckoi 06nacTu - Kysbacca.

[MpefocTaBneHne MyHULMNAIbHOW YCNYrM HauMHaeTcs C MOMeHTa npuvemMa U
perncTpauymm ynoaHOMOYEHHbIM OpPraHOM 3/IEKTPOHHbIX JOKYMEHTOB, HEOOXOAMMbIX
[N NpefoCcTaB/eHns yCiyri.

2.17.5. Bblgaya pesynbrata MyHULMNATLHOW YCNYrM BblgaeTcss B hopme
3NEKTPOHHOr0 AOKyMeHTa nocpefactsom EMIY, PUTY (Npu Hammumm TeXHUYECKOW
BO3MOXHOCTW), NOAMUCAHHOINO  YMONHOMOYEHHbIM  JO/HKHOCTHbIM ~ IMLOM  C
MCNOMb30BaHNEM YCWUNEHHOW KBaM(IMLUMPOBAHHON 3NEKTPOHHOW MoAnucK, B
C/lyYae, ecnv 370 YKas3aHO B 3asB/IEHUN Ha NPeLOCTaB/IEHNe MYHULMMANIBHOWN YCNYTI,
HanpasfieHHoOM Yepes ENMTIY, PII'Y.

B uensx nonydveHus pesynbTata MpPefoCTaBleHUs YCNYrM Ha OymaxKHOM
HocuTene (ecnv 3asBUTENIEM YKa3aHO B 3amnpoce, Hamnpas/ieHHOM B YMOTHOMOYEHHbI
opraH, 4epe3 EMry, Prry, o nonyyeHun pesynbtata Ycayru Ha OymarkHOM
HocuTene) 3assutento Ha EMNTY, PITY (Npy HannMuum TEXHUYECKOW BO3MOXKHOCTN)
obecrneynBaeTcs 3anvcb Ha MPUeM B YMOSIHOMOYEHHbIA OpraH, Npy 3TOM 3adBUTESHO
obecneynBaeTcst BO3MOXKHOCTb:

O3HaKOMJIEHMSi C pacnucaHuem paboTbl YMOMHOMOYEHHOrO opraHa 6o
YMO/HOMOYEHHOI0 COTPYAHMKA YNOTHOMOYEHHOIO OpraHa, a TakXxe € AOCTYMHbIMU
AN 3aM1Mcy Ha Npuem Jatamn U MHTepBaiaMn BPeMeHN Npuema;

3anmMcu B obble CcBOGOAHbIE AN Mpuema fJaTy W BpeMsa B npefenax
YCTaHOB/IEHHOIO B YMO/IHOMOYEHHOM OpraHe rpaguka npuema 3asButenei.

3. CocTaB, nocnefoBaTe/ibHOCTb U CPOKU BbIMOTHEHNSA

aAMUHNCTPATUBHbIX npoueayp, TpeboBaHUSA K NOPSAKY
NX BbIMO/IHEHUS, B TOM YMNC/lIe 0COOEHHOCTU BbINMO/IHEHUSA

aAMUHNCTPATMUBHbIX NPoLUeayp B 3/IEKTPOHHOI hopme

3.1 MpenocTaBneHne MyHULMNANbLHOW YCNYrn BKIKOYAeT B Ce6si creaytoLime
aAMUHUCTPATUBHbIE NPOLeaypbI:

1) npvem © perucTpauus 3asBNeHWs U [JOKYMEHTOB Ha MpeaocTaBneHue
MYHULMNALHOW YCayTu;

2) (hopMMpOBaHME W HamnpaBneHne MeXBeAOMCTBEHHbIX 3arpoCOB B OpraHbl
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(opraHusauun), yyacTBytoLLme B MpefOCTaB/IEHUM MYHULMMNabHOWA
ycnyru (npu HeobXoAMMOCTH);

3) NOAroTOBKa peLleHns 0 npeaocTasneHnn (0TKase B NPeaoCTaBEHNN) XKUNOro
MOMELLLeHNA MyHULMNIbHOTO CreLnann3npoBaHHOMO XXUINLLHOMO PoHAa,;

4) TMpuncBoeHME NAEHTUMPUKALNOHHOIO HOMEpPA W BblAaya 3adBUTENIO PELLEHNS O
npenocTasneHnn (0TKase B NPeLOCTaBIEHUN) XKUIOTO MOMELLEHNA MYHULMNASILHOIO
Cneuvann3MpoBaHHOr0 XXWINLWHOMo (oHAa.

3.1.1. Tpuvem n perucTpauus 3asaBfeHUs U JOKYMEHTOB Ha NpejfocTas/ieHue
MYHULMNANbHOR YCNyT W,

3.1.1.1. OcHoBaHVeM /11 Hayana npefocTaBieHUs MYHULMMNAIbHON YCyru
ABNAETCA IMYHOE 0bpaLLeHVe 3asaBUTENSA B YMOTHOMOYEHHBIN opraH, M®L] no mecty
XutenocTea (MecTy npebbiBaHWNSA, MeCTY (DaKTUYECKOTO NMPOXXMBAHUSA), C 3asiB/IEHNEM
N [JOKYMEHTaMW; MOCTYM/IEHNe 3asB/IEHUS U KOMWUWA [OKYMEHTOB B 3/1EKTPOHHOM
(hopme yepes EMIY, PMATY (npn HaMumm TeEXHUYECKON BO3MOXKHOCTW).

3.1.1.2. Mpn nmyHoM obpalleHnn 3asaBUTeNs B YMOSHOMOYEHHbIA OpraH
crneymasucT YMnosIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIA 3a MpWEM W  Bblgady
[IOKYMEHTOB:

YCTaHaB/MBaeT  JINYHOCTb  3ad9BUTENA  Ha  OCHOBAHUW  [OKYMEHTa,
YOOCTOBEPSAIOLLErO €ro JIMYHOCTb, MNPEeACTaBUTENsd 3aABUTENA - Ha OCHOBaHUU
[OKYMEHTOB, Y[OCTOBEPAIOLNX €ro JNYHOCTb W MofHOMouusA (B Ccfyvae ero
ob6paLLeHns);

NMPOBepsieT CPOK [EeNCTBMA [OKYMEHTa, YAOCTOBEPSAIOLWEro ero SIMYHOCTb W
COOTBETCTBME [aHHbIX [OKYMeHTa, YAOCTOBEPAOLWEro JIMYHOCTb, [aHHbLIM,
YKa3aHHbIM B 3a4B/1IEHUU U MPUNOXKEHHBIX K HEMY JOKYMEHTAX.

B xofe npvema [LOKYMEHTOB OT 3asBUTENs CMeuuasucT, OTBETCTBEHHbIA 3a
NpVeM 1 Bblady AOKYMEHTOB, Y 0CTOBepSAeTCA, YUTo:

1) TEKCT B 3adB/IEHUN MOALAETCHA NPOYTEHWIO;

2) B 3afBfIEHUN O MpPefoCTaB/IEHUM >KMUMIOFO MOMELLEHNS MYHULMNAIbHOIO
Cneumnann3vpoBaHHOro XXWIMLWHOrO (oHAa YyKasaHbl (amuang, uMs, OTYECTBO
(nocnegHee - Npy HaIMUNK) (PU3NYECKOTO NNLA;

3) 3adBfieHNe O MPeAoOCTaB/eHUN >XUIOM0  MOMELLEHUA MYHUUUNAILHOMO
Cneumnann3vpoBaHHOMO XXUINLLHOMO (YoHAa NOANNUCaHO YMOSHOMOYEHHbIM NINLLOM;

4)  NPWNOXeHbl  AOKYMEHTbl,  Heobxogumble AN NpeaocTaB/eHns
MYHULMNANIbHOR YCNyT W,

Ecnn  npeacTaBneHHble  KOMWW - YKasaHHbIX [OKYMEHTOB HOTapuUaslbHO He
3aBepeHbl (M WX HOTapuasibHOe 3aBepeHMe He NpefyCMOTPeHO efepasibHbIM
3aKOHOM), CMeuMasICT, OCYLLECTBAIOWMIA NPUEM [OKYMEHTOB, CPaBHMB KOMUM
JOKYMEHTOB C WX OpUTrMHa/iamu, BbIMOJIHAET Ha TakKMX KOMUAX Haanucb 06 unx
COOTBETCTBMU OpWUrMHasiam, 3aBepsieT CBOeW MOAMUCHID C YKasaHWeM (amMuinm u
NHULIM&OB.

MakcuMasibHbIA CPOK BbIMOTHEHNUA aaMUHUCTPATUBHON Mpoueaypbl No npuemy
N perucTpauumn 3aaBfeHUs U MPUNIOXEHHbLIX K HeMy AOKYMEHTOB cocTaBnseT 1
pabounii feHb.

Kputepnini NpUHATUA peLLeHns: MOCTyr/ieHe 3asB/IeHNS Ha MpefoCTaBleHue
XKNI0r0 MOMELLEHNS MYHULMNATBHOTO CMEeLMann3npoBaHHOIO XXUIULLHOIMO (hoHAa U
NPWUIOXKEHHBIX K HEMY AOKYMEHTOB.

Pe3ynbTaToM agMUHUCTPATUBHON NPOLEAYPbI ABNAETCA NPUEM U PerncTpaums



3asBMlEHUS  Ha  NPefoCTaB/leHUe  XKWIOT0  MOMELEHUS  MYHULMMAIbHOIO
CMeLMan3MpoBaHHOI0 XUINLHOMO (OOHAA N NPUNOXKEHHbIX K HEMY AOKYMEHTOB.

NHhopmaums 0 npueme 3asBNeHWst Ha MPeAOCTaB/IEHME XXWIOr0 MOMeLLEeHUs
MYHULMMNAbHOTO CNELan3npoBaHHONO XMUIMWHOMO (OHAA W MPWUIOXKEHHbIX K
HEMY [OKYMEHTOB (PUKCMPYeTCs B YCTAHOB/IEHHOM MOPSIAKE, B TOM YMC/e B CUCTEME
3M1EKTPOHHOI0  [I0KYMEHTo060poTa (NP HaMuMM  TEXHUYECKO BO3MOXHOCTM)
YNOSIHOMOYEHHOr0 OpraHa.

B [eHb peructpaumm 3asBNeHWs Ha NpefoCcTaB/ieHUE XXMIOr0 MOMELLEHNS
MYHULMNANbHOTO CMeuuasM3upoBaHHONO YXWUNLWHOTO (hOHAA UM MPUNOXKEHHbIX K
HEMY AOKYMEHTOB, CMeLyanncT, OTBETCTBEHHbI 3a NPUEM AOKYMEHTOB, nepeaaeT
MOCTYNMBLLKE OKYMEHTbI Ha4a/lbHUKY YMONHOMOYEHHOTO OpraHa.

HavyanbHUK yNoNHOMOYEHHOIO OpraHa OTMMCbIBaeT MOCTYMMUBLUME AOKYMEHTI
PYKOBOAWUTENHO CTPYKTYPHOrO NoapasfeneHnsl, OTBETCTBEHHOrO 3a MpeAocTaB/eHne
XKMIOr0 MOMELLEHMS MYHULMMANBHOTO CMEeLMan3MpoBaHHOTO XMUNLLHOTO (hoHAa.

3.1.1.3. Mpn  HanpaBneHWM 3asBUTENeM 3asBNeHWS U [OOKYMEHTOB B
YMO/IHOMOYEHHbIA ~ OpraH  MOCPeACTBOM  MOYTOBOM  CBA3XM  CMELManucT
YMO/IHOMOYEHHOI 0 OpraHa, OTBETCTBEHHbIN 3a NPUEM 1 Bblaayy 1OKYMEHTOB:

NpoBepsieT NPaBWbHOCTb apPECHOCTM KOppecrnoHAeHUmMM. OLn60oYHO (He No
agpecy) npucnaHHble NKUCbMa BO3BPALLAOTCA B OpraHM3auui0 MOYTOBO CBSA3U
HEBCKPbITLIMK;

BCKPbIBAET KOHBEPTbI, MPOBEPSET Ha/lMume B HUX 3asiBIEHUS U [OKYMEHTOB,
00653aHHOCTb MO NPeJOCTaB/EHNIO KOTOPbIX BO3/IOXKEHA Ha 3asBUTENS;

MPOBEPSIET, UTO 3asiB/IEHNE He UCMOMHEHO KapaHalloM, HanmcaHo pa3bopuvBo,
hamunmKn, MMeHa, oT4yecTBa (MPW HaIMuuK), HaMMEHOBaHWE, adpec MecTa
KUTENbCTBA, afipeC MECTOHAXOXAEHWS,, HamnucaHbl MOMHOCTbIO, MOA/IMHHOCTb
noanucy 3asBuTeNsl, 3aCBUAETENIbCTBOBAHHON B YCTAaHOBNIEHHOM 3aKOHOAATeNIbCTBOM
NopsiAKe;

NPOBOAUT MEPBUYHYKO NPOBEPKY MNPeACTaBNEHHbIX KOMWIA [JOKYMEHTOB, WX
COOTBETCTBME [EMCTBYIOLLUEMY 3aKOHOAATENbCTBY, a TakKke [MpPOBEPSieT, YTo
yKa3aHHble KoMK 3aBepeHbl B yCTaHOB/IEHHOM 3aKOHOAATeIbCTBOM MOPSAKE;

MPOBEPSIET, YTO KOMWM [AOKYMEHTOB HE WMEKT Cepbe3HbIX MOBPEXAEHWIA,
Ha/MuMe KOTOPbIX He MO03BOMSIET OfHO3HAYHO WCTONKOBATb WX COAEpPXKaHMe,
OTCYTCTBYHOT MNOAYNCTKU, NPUNICKN, 3a4ePKHYTbIE C/IOBA, UCMPaBNEHUS.

MaKcuMasbHbIiA CPOK BbIMONHEHMS aMUHUCTPATUBHOW NpoLeaypbl No Npremy
M perucTpaumMu  3asBNeHMs  Ha  NpefoCTaB/ieHMe  XKWIOro  MOMELLEeHMS
MYHULMNAILHOTO  CMELMaNM3MPOBAHHOIO YXWUMMLIHOMO (hOHAA W MPUIOXEHHbIX K
HEMY JOKYMEHTOB COCTaBNsieT 1 pabounii AeHsb.

KpuTepuii NpuHATUSA peLLleHus: NOCTYMNNeHWe 3asBNeHNs Ha NpeaocTaBleHue
XKMUIOrO MOMELLIEHMS| MYHMULMNAILHOTO CMELMann3MpoBaHHOTO XUIULWHOTO (hoHAa U
MPUNOXEHHBIX K HEMY [J0KYMEHTOB.

Pe3ynbTaToM afMUHUCTPATUBHON MpoLeaypbl SBNSETCA NMPUMEM W perucTpauus
3asBNeHMS  Ha  MpPefoCTaBMEHME  XKMIOr0  MOMELUEHUs  MYHULMMAIbHOrO
CMeLMann3vpoBaHHOT 0 XXUNMLLHOTO (OH/A W MPUNOXKEHHBIX K HEMY AOKYMEHTOB.

NHopmaums 0 npueme 3asBNeHWs| Ha MPeAoCTaB/eHVe XXUIOr0 MOMELLEHNS
MYHULMNANbHOIO CMeLnanM3MpoBaHHOTO YXUIWLLHOTO (DOHAA M NPUNOXEHHbIX K
HEMY [JOKYMEHTOB (DUKCMPYeTCS B YCTAHOBNEHHOM MOPSIAKE, B TOM YMC/E B CUCTEMe
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3NIEKTPOHHOI0 A0KYMEHTOo060poTa (NMPU Ha/MYMM  TEXHUYECKOW BO3MOXKHOCTW)
YNO/ITHOMOYEHHOTI 0 OpraHa.

B [eHb peructpaumu 3afBfeHWs Ha MpefoCTaB/IeHNe >XUMIO0ro MoMmeLLeHus
MYHUUMNAIHOTO  CMeLUaIM3npoBaHHOIO XUIULLHOMO (hOHAA W NPUIOXKEHHBIX K
HEMY [OKYMEHTOB, CMeLnaInCcT, OTBETCTBEHHbIN 3a MPUEM AOKYMEHTOB, nepefaet
NOCTYNUBLUNE JOKYMEHTbI HAY&/IbHUKY YNO/THOMOYEHHOIO OpraHa.

HayanbHUK YNONHOMOYEHHOr0 opraHa OTMUCLIBAET MOCTYMNMBLUME [LOKYMEHThI
PYKOBOAUTENO CTPYKTYPHOro nojpasfieneHuns, OTBETCTBEHHOrO 3a NnpejocTas/ieHue
XXNI0ro NOMELLEHNA MyHUUUNAIBLHOTO CreLnaIn3MpoBaHHOM0 XUANLLHOMO (hoHAA.

3.1.1.4. [Mpvem ©n perucTpauma 3adaBfieHU O NpPefoCTaB/IeHNUN  XKUNOro
MOMELLEHNA  MYHUUMUNANbHOrO  Cneunain3vpoBaHHOMO  XWAUWHOMO  oHga W
MPUNOXEHHbIX K HEMY LJOKYMEHTOB B (DOPME 3/IEKTPOHHBIX 4OKYMEHTOB.

[Mpn HanpaBneHWN 3asBfieHUA O TMpefOCTaB/IeHWe >KUIOr0  MOMeLLEHMUA
MYHULMNANIbHOIO Creuvann3npoBaHHOr0 XUANLWHOIO (hoHAA B 3/1EKTPOHHOW (hopme
(Npy HaNNMYMN TEXHNUYECKOW BO3MOXXHOCTM) 3asBUTE/I0 HEOOXOAMMO 3arofiHUTL Ha
PMIY aneKTpoHHYHO (hopmy 3anpoca Ha NpeaocTaBieHne MyHULUNAILHOR YCyru,
MPUKPENUTL K 3aAB/IEHNIO B 3/IEKTPOHHOM BWAe [LOKYMEHTbI, HeobXoaumble [Ans
NpefoCTaBNeHNA MyHULUNBHOR YCyrn (Mpu Hanymm).

Ha EHIY, PII'Y pa3mellaetcd obpasel, 3arnofIHEHUS 3/IEKTPOHHON (DOPMbI
3aaBfieHns (3anpoca).

dopmMaTHO-M0rMYeckas MpoBepka CHOPMMPOBAHHOIO 3asBfeHns (3anpoca)
OCYLLECTB/IIETCA aBTOMATMYECKN MOC/e 3an0/IHEHUSA 3ad9BUTeNEeM KaXKA0ro n3 nosei
3MIEKTPOHHOM (PopMbl 3anpoca. Mpu BbISBNEHUM HEKOPPEKTHO 3aro/IHEHHOro Moss
3NIEKTPOHHOW (POpMbI 3anpoca 3asBUTeNb YBELOM/ISETCA O XapaKTepe BbISB/IEHHOM
OLWMOKM N MNopsagke ee YCTPaHeHUs MOCPeACTBOM WMHOPMALMOHHOIO COO06LLEHUS
HENOCPeLCTBEHHO B 3/1EKTPOHHONM popMe 3anpoca.

CneuuanncT, OTBETCTBEHHbIA 3a MpveM W Bblgady [AOKYMEHTOB, Mpw
NOCTYN/IEHNN 335B/IEHNSA U JOKYMEHTOB B 3/1eKTPOHHOM BUJE:

- NPOBEPSET 3MIEKTPOHHbIE 00pa3bl AOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX
BUPYCOB N NCKAXXEHHOW MH(OpMaLnK;

- PerncTpupyeT AOKYMEHTbI B YCTAHOB/IEHHOM MOPSAAKe, B TOM YUC/E B CUCTEME
3IEKTPOHHOI0  IOKyMeHTOo060poTa (MPU  Ha/IMYUM  TEXHUYECKOM BO3MOXKHOCTM)
YNO/ITHOMOYEHHOI O OpraHa;

- (hOopMMpYeT W HanpasfsfeT 3asaBUTENO 3MIEKTPOHHOE YBeLOM/IeH/e Yepes
EMryY, Py o nonyyeHun n peructpaumm OT 3adBUTeNs 3asaBneHuUs (3anpoca) u
KOMWin  [JOKYMEHTOB, B C/lyd4ae  OTCYTCTBUA  TEXHWYECKOW  BO3MOXHOCTM
aBTOMaTMYECKOro yBeaoMNeHUA 3aasuTens yepes EMNNy, Priry;

- HanpasnseT MOCTYMMBLUMMA NakeT [OKYMEHTOB B 3/IEKTPOHHOM BuWAe
HaYya/IbHUKY YNO/THOMOYEHHOI0 OpraHa.

HayanbHMK YNOHOMOYEHHOro opraHa OTMMWCBLIBAET MOCTYNMBLUME [LOKYMEHThI
PYKOBOAUTENIO CTPYKTYPHOro noApasfieneHns, OTBETCTBEHHOrO 3a NpefocTas/ieHue
YXU0ro MNOMEeLLEHNS MYHULMNAIBHOTO CreLnan3npoBaHHOr0 XWUINLLHOIO (PoHAA.

MakCuMMasibHbIA  CPOK  BbIMOJIHEHUS  aAMUHUCTPATUBHOW  Mpoueaypbl Mo
NPeAoCTaBNEHNIO XKMUMIOTO MOMELLEHUA MYHULUNANILHOIO  Creumain3vpoBaHHOro
XUNULWHOTO (hOHAA M MPUMOXKEHHBLIX K HEMY AOKYMEHTOB B (JOPMe 3/1EKTPOHHbIX
[AOKYMEHTOB cOCTaBnseT 1pabounii feHb.

KpuTepuin NpuHATUSA peLleHns: NOCTYMeHWe 3asB/leHNS O MpefoCcTaBieHUm
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AHKNIOTO nomewleHUa MyHUUUNaNbHOro crneunain3vpoBaHHOrO XUNNULWHOTOo
hoHAa U MPUNOXKEHHbLIX K HEMY AOKYMEHTOB.

Pe3ynbTaToM agMWHUCTPATMBHON MNpOLEeAypbl ABNSETCA MPUEM, perncrpalms
3adBfieHUA O  MPefoCTaBfieHUN  XWIOT0  MOMELUeHUs  MYHULMNASIbHOIO
Cneumnann3vpoBaHHOM0 XXUINLWLHOMO (hOHAA U NPUNOXEHHbIX K HEMY LOKYMEHTOB.

NHpopmauma o npveme 3asBfieHUs O MPeLOCTaB/IEHUN XKUIOMO MOMELLEHNS
MYHUUMNABHOIO CMELMaIN3NPOBAHHOIO YXUIULLHOMO (hOHAA U NPUIOXKEHHLIX K
HEMY [JOKYMEHTOB (DUKCUPYETCA B CUCTEME 3/1EKTPOHHOIO AOKYMeHToobopoTa (Mpw
Ha/IMYNUN TEXHUYECKO BO3MOXXHOCTM) YNO/THOMOYEHHOI0 OpraHa.

3.1.2. dopMmMpoBaHNe 1 HampaB/eHNe MeXBeLOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHmzauun), y4vacTBylLME B NPefOCTaBIeHUM MyHULUMNaIbHOW ycnyrn (Mmpw
HeobXxo4MMOCTHW).

OcHOBaHVEM /11  Hayana  aAMUHUCTPATMBHOW  MNpoueaypbl  SBNSAETCH
HenpeacTaBneHWe  3asaBUTenieM  IM60  ero  nNpeacTaBUTENeM  [OKYMEHTOB,
NpesyCMOTPEHHbIX NMYHKTOM 2.6.2 af/MUHUCTPATUBHOIO pernameHTa.

PykoBoauTenb  CTPYKTYPHOrO  NoApasfeneHus, OTBETCTBEHHOrO0  3a
NpesoCTaB/IeHWE >KUIOTO MOMELLEHNA MYHULMNATIbHOMO  CrneunanmM3vpoBaHHOro
XUNUWHOrO  (PoHAa, Mocne  MosyyYeHUs  3aperucTpMpoBaHHbIX  AOKYMEHTOB,
3HaKOMUTCSA C 3asB/IeHNEM O MPeA0CTaBIEHUN XXMNOro NOMELLEHNA MyHULUNAIBLHOTO
Cneumnann3vpoBaHHOMo XUIULWHOro (POHAA N MPUIOXKEHHBIMU K HEMY AOKYMEHTamu
(Npy HaMuKMKM) 1 NopyyaeT YNOJHOMOYEHHOMY CNeunanncTy MpousBeCTU NPOBEPKY
NpeAcTaB/IEHHbIX JOKYMEHTOB.

B cnydyae, ecnm ynosiHOMOYEHHbIM CrneuuasicToM OyAeT BbISIBMIEHO, 4YTO B
nepeyHe npeacTaBeHHbIX LOKYMEHTOB OTCYTCTBYHOT LOKYMEHTB,
npefyCcMOTPeHHble nognyHktamun 2,3,5,6,8,9 nyHkta 2.6.2 agMUHUCTPATMBHOIO
pernamMeHTa, MNPUHUMAETCHd  peLleHne O HarpasfeHuM  COOTBETCTBYHOLLMX
MeXXBeOMCTBEHHbIX 3arnpoCcoB.

MeXXBeJOMCTBEHHbIE 3aMnpoCbl HanpaefAOTCA B CPOK He MO34Hee OAHOro
paboyero AHA CO AHSA NONYYEHWS 3asB/IEHUS O NPeAOCTaBNeHUM XXUIOTO NOMELLEHNS
MYHUUMNATBHOIO CMELMann3npoBaHHOrO >KUINLLHOMO (POHAA U MPUNOXKEHHbIX K
HeMy [OKYMEHTOB.

HanpaBneHve MeXXBeAOMCTBEHHbIX 3aMpoCOB OCYLLECTB/AETCA B 3/1EKTPOHHOM
(hopme NOCPeACTBOM  €4UHON  CUCTEMbl  MEXBEAOMCTBEHHOIO  3/1EKTPOHHOIO
B3aMMOAENCTBMSA M TMOAK/MOYEHHbIX K  HelW  pPervoHanbHOM  CUCTEMbI
MeXXBeJOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOENCTBUS.

HanpaBneHve MeXXBeAOMCTBEHHOIO 3anpoca B OyMaKHOM BMAe [OMyCKaeTcs
TO/IbKO B CNyyae HEBO3MOXXHOCTM HanpasfieHUs MeXBeAOMCTBEHHbLIX 3arnpocoB B
3NIEKTPOHHOW hopme.

YNOMHOMOYEHHbIN CreumannucT 0653aH MPUHATL HeobXoauMmble Mepbl  Ans
MoslyyeHNs 0TBETa Ha MEXBELOMCTBEHHbIE 3aMpPOCh! B YCTAHOB/IEHHbIE CPOKM.

HanpasneHne MeXBeAOMCTBEHHOMO 3anpoca [AOMyCcKaeTcAa TOMbKO B Lensx,
CBSI3aHHbIX C NPeAoCcTaB/ieHNeM MyHULMUNAIbHOW YCNYT I,

B cnyyae HenocTynjeHMs oOTBeTa Ha MeXBEeLOMCTBEHHbI 3arnpoc B
YCTaHOB/IEHHbIW CPOK, MPUHMMAIOTCA Mepbl, NPeAyCMOTPEHHbIE 3aKOHOAATEIbCTBOM
Poccuiickon degepaumn.

MaKCUMasibHbIA CPOK BbIMOMIHEHUS [aHHOW aaMUHUCTPATMBHOW NpoLenypsbl
COCTaB/IfeT 5 paboumx gHei.
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Kputepuini  NpUHATUA  peLleHns: HenpeacTaB/ieHue [IOKYMEHTOB,
npefycMOTpPeHHbIX noanyHktamu 2,3,5,6,8,9 nyHkTa 2.6.2 agMWUHUCTPATMBHOIO
pernameHTa.

Pe3ynbTaToM afMWHUCTPATVMBHOW MpoLeaypbl SBNSETCA MONy4YeHUe B pamKax
MEXBEOMCTBEHHOIO 3M1EKTPOHHOIO B3aMMOAENCTBUS [OKYMEHTOB (MX KOMWIA mMnu
CBEIEHWI, COAEPXALMXCA B  HUX), HEOOXOAUMbIX Ana  NpefocTaB/ieHUs
MYHULUMMNANbHOW  YCNyrn  3asBUTENO,  AMGO  MOMydYeHMe  MHopMaumw,
CBUAETENbCTBYHOLLE 00 OTCYTCTBMM B PacropsKEHWM OpraHoB (opraHu3sauuii),
YYaCTBYIOLLMX B MPeAoCTaBNeHNUN MyHULMNANbHOM YCyri, JOKYMEHTOB (MX KOMuK
WM CBEMIEHUIA, cofepXKalmxcd B HMX), HeOOXOAMMbIX ANS MNPeAaoCTaBNeHNS
MYHULMNaLHOW YCayTi.

®ukcaums pesynbrata BbIMOMHEHUS aAMWUHUCTPATMBHOM npoueaypbl  He
MPOV3BOAMTCA.

3.1.3. MoAroToBKa peLleHns 0 MpeaocTaBneHUM (OTKase B MPeAoCTaB/eHuN)
XKMNOro NOMELLEHNS MYHULMNANbHOTO CMEeLMann3npoBaHHOTO XUANLLIHOTO (hoHAaA.

OCHOBaHMeM Ans Hayana afMUHUCTPATUBHON MpoLeaypbl SBSETCA NonyyeHne
PYKOBOAMTENEM  CTPYKTYPHOrO  MoApasfeneHns  ynosHOMOYEHHOro  OpraHa,
OTBETCTBEHHOrO 3a MPEAOCTABNEHNE >KWUIOTO  MOMELLEHUS  MYHULMNAIbHOTO
CMeLManM3MPOBaHHOIO XXMUIULHOTO (DOHAA, AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
aIMVHNCTPATVMBHOIO pPernameHTa, B TOM YWCNEe MO KaHanaM MeXBeJOMCTBEHHOrO
MH(OPMALMOHHOIO B3aMOEACTBUS.

OTBETCTBEHHbIM 33 BbINOMHEHWE AAMUHUCTPATMBHOM NpOLEeAYpbl SBISETCS
PYKOBOAUTENb  CTPYKTYPHOrO  Mofpa3feneHust  YMNosHOMOYEHHOro  Opraa,
OTBETCTBEHHOIO 3a MPeAOCTAaBNEHWNE >KUIOTO  MOMELLEHUS  MYHULMNANbHOIO
creLmanM3MpoBaHHOI0 XMUNLHOTO (hoHAA.

Mocne nonyuyeHMs HEOOXOAMMbBIX [OKYMEHTOB PYKOBOAMTENb CTPYKTYPHOrO
noapasaeneHns YNosHOMOYEHHOro0 OpraHa, OTBETCTBEHHOrO 3a NpefocTaB/ieHMe
XKMIOr0 MOMELLEHNS MYHULMMANBHOMO CMELMANN3MPOBaHHOI0 XUNLLHOTO hoHA],
nopy4aeT YNoNHOMOYEHHOMY CMeLyanncTy OCYLLEeCTBUTb MOArOTOBKY PELLEHMS O
npefocTaBneHnn (0TKase B NPeA0CTaBNEHNN) XKIIOFO NOMELLEHNS| MYHULMNAILHOTO
CMeLmMann3MpoBaHHOIO XMUNLHOTO (hoHAa.

CTOYHMKaMK MH(opMaLMK AN NOArOTOBKM pPeLleHnst O MpeaocTaBneHnm
(0OTKaze B NPeAoCTaB/EHUM)  XKUMOTO  MOMELUEHMS  MYHULMNAIbHOIO
CMEeLManN3NPOBaHHOIO XUINLLHOTO (HOH[, SABNAIOTCA [AOKYMEHTbI, MOMYy4YeHHble OT
3asaBUTeNs, CBefleHUsl, cofepXKalimecss B EAMHOM rocyfapCTBEHHOM peecTpe
HEeBVXXMMOCTM.

YNONHOMOUYEHHbI CNeuyanuncT NpoBOAMT NPOBEPKY 3asiBNIEHNS U JOKYMEHTOB
Ha HanMuMe OCHOBaHWI ANs 0TKa3a B MPeAOCTaBMNEHUM MYHULMMANbHON YCyru,
NpeayCMOTPEHHBIX MYHKTOM 2.9 aAMWHUCTPATUBHOIO pernaMeHTa.

B C/ly4ae Ha/mums OCHOBaHMM [11 0TKa3a B NPeAOCTaBNEHNN MYHULMMNAIbHON
YCNyru, NpeaycMOTPEHHbIX MYHKTOM 2.9. aAMWUHUCTPATMBHOIO pernameHTa, B TOM
ymncne, ecnun 3asBUTeNb He NPeACTaBUT 3anpPOLLEHHbIE JOKYMEHTbI, YNOTHOMOUYEHHbI
crneumanncT NpMHUMaET peLleHre 06 0TKase B NMPeAOCTaBIEHNMN XN/bIX MOMELLEHWI
CMeLMann3vpoBaHHOr0 MYHULMNAILHOTO XXUULHOTO (hOHAA C YKa3aHWeM MpPUYKH
OTKa3a 3a NOANMCbI0 PYKOBOAUTENS YMOSHOMOYEHHOIO OpraHa 1 06ecrneynBaeT ero
HanpaB/eHVe 3asBUTENHO.

Mpwn OTCYTCTBMM OCHOBaHWIA 151 OTKa3a B NPeoCTaB/IeHU MyHULMNaIbHO



YCNyrn,  MpeayCcMOTPEHHbIX  MYHKTOM 2.9  YNONHOMOYEHHbIA  cneymanmncTt
MOAroTaBNMBaeT MPUHUMAET peLleHe O MNPeAoCTaBNeHUN XXWUMbIX MOMErLEeHWUIA
cneunann3vpoBaHHOro MyHULMNAILHOTO XUIULLHOIO poHAa.

B cnyyae HanpaBneHWs 3asBUTeNeM 3anpoca U [OKYMEHTOB B 3/IEKTPOHHOM
Buge yepes EMTY, PITY (npy HMYMM TEXHUYECKON BO3MOXXHOCTU) U NPU 3TOM B
3a9B/IEHNN YKa3aHO MOJyYeHue pelleHus 0 MpefoCTaB/EHMM XKUIOr0 MOMELLEHMUSA
MYHULUMNATBHOMO Cneunanm3vpoBaHHOro XUULWHOIO ()oHAA B 3/IEKTPOHHOM BUAE,
YMO/IHOMOYEHHbIA  CMeuNaIMCT  NOArOTaB/IMBaET pelleHne O MnpefocTaBneHnm
(oTKase B MpefoCTaB/IEHNN) Xunnoro NnomMeLLeHnA MYHULUUNANbHOI0
Cneunan3npoBaHHOI0 XWINLLHOMO (DOHJ B 3/IEKTPOHHOM BUZE.

[MoAroToBNeHHOe pelleHne O npefocTasneHMn (OTKase B MNpPeaocTaB/eHum)
XXWU0ro MOMeLLEHNS MYHUUMMaIbHOMO CreunanusvpoBaHHOro »XUANLWHOIo qoHaa
nepefaeTca  (HanpaBnseTcsl) PYKOBOAMTeNEM  CTPYKTYpPHOro  nogpasfieneHus
YMNONHOMOYEHHOI0 OpraHa, OTBETCTBEHHOrO 3a MNOAFOTOBKY  pelleHus o
npegocTasneHnn (0TKase B NPeLOCTaBNEHUN) XUIOTO MOMELLEHUA MYHULMNAIbHOIO
Cneumnan3vpoBaHHOMo XWINLWHOro ()oHAa, HavyalbHUKY YNOTHOMOYEHHOro opraHa
A9 BU3NPOBaHUS MO0 O NPUHATMM PeLUEeHWS O ero Hampas/ieHUM Ha JopaboTKy.

CpOK BbIMOSTHEHWSA aAMUHUCTPATUBHON NpoLeaypbl - 8 pabounx AHe.

PesynbTaT  agMMHUCTPATMBHOW  Mpouedypbl:  nepefdada  (Hanpae/feHue)
3aBM3MPOBAaHHOro, B TOM YMCAE B 3/IEKTPOHHOM  BWUAE, Haya/lbHUKOM
YMNO/IHOMOYEHHOI0 opraHa peLLeHns o npegocTasneHny (0TKase B NPefoCcTaBieHnN)
XXWU0ro MOMeLLEHMS MYHUUMNaIbHOTO Creunasu3vpoBaHHOro »XUANLWHOIO (PoHAa
PYKOBOAUTENO  CTPYKTYPHOrO  NoApasfeneHns  YNonHOMOYEHHOro  opraHa,
OTBETCTBEHHOIO0 3a MPUHATME pelleHMda 0 npefoctaBneHUn  (OTKase B
NPeLoCTaBIeHNN) XKUIOFO MOMELLEHNS MYHUUMNaNbHOMO  CreLmnanm3vpoBaHHOro
XUNULWHOTO  (PoHAa, [ANA  OCYLLECTB/IEHMS  Clefytolein  agMMHUCTPATUBHOWA
npoueaypsl.

PesynbTaT  BbLUO/IHEHUA  aAMWMHUCTPATMBHOW  npoueaypbl  (MKcMpyeTcsa B
YCTaHOB/IEHHOM MOpPsAAKe, B TOM YMC/e B CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060poTa
(NpY HaIMYMK TEXHNYECKO BO3MOXKHOCTW) YMO/IHOMOYEHHOIO OpraHa.

3.14. [MpncBOEHNE WNAEHTU(MMKALMOHHOIO HOMepa W Bblgaya 3asaBUTENHO
peleHns O npeaocTaBfeHUn (OTKase B MPEAOCTaBIEHUM) >KWUIOF0 MNOMELLEeHUA
MYHULMNAIbHOIO Cneunann3vpoBaHHONo XUIULLHOIO (hoHAA.

3.14.1. [MpncBOEHNEe WAEHTU(MKALMOHHOIO HOMepa W Bblgaya 3asABUTENIO
pelleHnsa O npegocTaBfeHUn (O0TKase B MPEAOCTAaB/IEHMM) >KUMIOFO MOMELLEeHUA
MYHULMNAIbHOIO Cneunann3vpoBaHHONo XXUINLLHOIO (hoHAA.

OcHOBaHVEM N8 Hayana afMWUHUCTPATMBHON NpoLeAypbl ABMSETCA nepefada
PyKOBOAUTENEM  CTPYKTYPHOro  noApasfieneHns  YNONHOMOYEHHOro  opraHa,
OTBETCTBEHHOr0 3a MPEeLOCTAaB/IEHME >KWU/IOTO MOMELLEHNA CcneLmain3npoBaHHOro
XUNLWHOIO (PoHAA YMOMHOMOYEHHOMY CreumnanunucTy Ans NPUCBOEHUS PELLEHUIO O
npenocTasneHnn (0TKase B NPeLOCTaB/IEHNM) XKUIOTO MOMELLEHUS MyHULMNAIbHOIO
Cneumnann3vpoBaHHOMo XXUINLLHOMO (hOHAA NAEHTU(MKALMOHHOIO HOMepa.

OTBETCTBEHHbIM 32 BbIMO/IHEHNE a4MUHUCTPATMBHOW MpoLeaypbl ABNSETCH
PYKOBOAUTENb  CTPYKTYPHOrO  MogpasgenieHnss  YNoJHOMOYEHHOro  opraHa,
OTBETCTBEHHOIO0 3a MNPUHATME pelleHWs O MpefocTaBfieHUn  (OTKase B
NpesoCTaB/IeHUN) XKUIOrO MOMELLEHUA MYHUUUNAILHOTO  CreumannsnpoBaHHOro
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XUnumuHoro oHza.

PelleHne 0 MNpegocTaBNeHUM  XKUNOro  MOMELLEHUA  MYHULMNaIbHOIo
Cneunann3MpoBaHHOr0 >XXUINLWLHOIO (OHZA C MPUCBOEHHbLIM WUAEHTUPUKALNOHHBIM
HOMepoM nepeaaeTcs (HanpaBnseTcs) PYyKOBOAUTENEM CTPYKTYpPHOro
noapasfeneHna ynosHOMOYEHHOro opraHa, OTBETCTBEHHOro 3a MpefocTaB/eHue
XXWI0ro NOMELLEeHNA MYHULMMaNIbHOMO CheLmann3snpoBaHHOrO XUAULWHOIO (POHAa,
cneunanncTy, OTBETCTBEHHOMY 3a NpueM-Bblavy AOKYMEHTOB.

O roToBHOCTY peLLeHns 0 NpeaocTasieHnn (0TKase B NPeAOCTaB/IEHM) XNIOMO0
MOMELLIEHMA MYHNUUMNAIbHOTO Creumain3npoBaHHOIo XUINLLHOIo PoHAA 3asBUTeNb
yBeOM/ISETCA NOCPEACTBOM TeNe(OHHON CBA3N. B ciyyae nocTynneHus 3asBeHuns
W LOKyMeHTOB nocpeactsom EMIY, PIIY (Mpy Haanmumm  TEXHUYECKOW
BO3MOXHOCTW), (POPMUPYET U HanpaBNsieT 3asaBUTENO 3/IEKTPOHHOE YBeLOMSIEHME
yepe3 EMIY, PMIY o rotoBHOCTM pe3yfibTaTa MpeaocTaB/ieHns MYHULUMNAbHOWA
yCcnyru.

[na nonyyeHuss pe3ynbTaToB MPeAOCTaB/EHNA MYHUUMMASbHOW YCiyru B
OyMa>KHOM BuWAe, B TOM 4uC/le MNPV HarpasfeHUX 3arnpoca Ha npeaocTaBfieHue
ycnyru yepes EMNTY, PIATY (Npy HaNNM4YmMmM TEXHUYECKOW BO3MOXHOCTW), 3asiBUTE/b
npeabaABNSAET cneayoLine J0KYMEHTbI:

1) LOKYMEHT, YA0CTOBEPAIOLLMIA IMYHOCTb 3adBUTENS;

2) [OOKYMEHT, MOATBEPXAAOLWMIA MOSIHOMOYNA MNPeACTaBUTENS Ha MOSyyYeHue
LAOKYMEHTOB (eC/v OT MMEHW 3a8BUTeNs AeCTBYeT NpeACcTaBuTeNb);

3) opurnHanbl OOKYMEHTOB (NpW  HainyuW), YyKasaHHble B N.2.6.2
aAMUHUCTPATMBHOIO pernamMeHTa, Npu HanpasfeHWW 3anpoca U [OKYMEHTOB Ha
npegocTaBneHve ycnyrum depes EMIY, PMATY (Mpy Haanuymm TeXHUYECKOM
BO3MOXXHOCTW).

CneunanncT, OTBETCTBEHHbLIA 3a MPVEM W Bbldady AOKYMEHTOB, MPW Bblhadye
pe3ynibTaTa NPefoCcTaBeHns yeyrn Ha 6yMaXKHOM HOCUTESe:

1) ycTaHaB/MBaET IMYHOCTb 3aABUTENS;

2) nNpoBepsieT MpaBOMOYMA 3adBUTENA [eNCTBOBaTb OT €ro WMeHW Mpu
NoNyyYeHUn JOKYMEHTOB;

3) Haxo4uT KOMNWIO 3asB1IeHNA U OKYMEHTbI, MOANeXallune Bblaaye 3ad9BUTENIO;

4) CcBepseT 3MeKTPOHHble 06pasbl [JOKYMEHTOB C opuriHanamu (npu
Harnpas/fieHMM 3anpoca M [OKYMEHTOB Ha npepoctasnieHue ycnyru yepes EMNNY,
PICY (npu HamMuMyM TEXHWYECKOM BO3MOXXHOCTM) M MNPV yKasaHMU B 3anpoce O
Moly4YeHnn pesysnbTaTta Ha OYMaXKHOM HOCUTENE);

5) 3HaKOMUT 3aABUTENA C MepeyHeM BblAaBaemblX [AOKYMEHTOB (Ornallaet
Ha3BaHWSA BblJaBaeMbIX LOKYMEHTOB);

6) BblgaeT 1 3K3eMnaAp KOMuM pelleHWs O npefoctasneHun (OTKase B
NpesoCTaBNeHNN) XWUIOTO MOMELLEHUA MYHUUUMNaIbHOMO  CreumannsnpoBaHHOro
XUNNULWHOTO (DOHAA 3asBUTENIO;

7) peructpupyet (hakT BblfauM [OKYMEHTOB 3afBUTE/I0 B  CUCTEMe
3NIEKTPOHHOTO AOKYMeHTo060poTa (MpU  Ha/IMYMN  TEXHUYECKOW BO3MOXKHOCTW)
YNO/IHOMOYEHHOIO oOpraHa W B XYpHasie Yy4yeTa WUCXOAAWMX [OKYMEHTOB, rAe
YyKa3bIBaeTCA YnUCNo, Mecal, rof Bbigayu, amuavs, UM U OTYeCcTBO (MocnegHee -
npu HaanMumun) uua, MOMYUMBLLErO pelleHVe O npeaocTasneHun (OTKase B
NPeaoCTaB/IEHNM) KUIOFO MOMELLEHUA MYHULUUMaNbHOrO  Crewumann3npoBaHHOro
XUMNLLHOTO (hoHAa, HOMep AoBepeHHOCTU (MPU HEob6XOAUMOCTU), KOHTaKTHbIV
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TeneMoH, NoAnuce;

8) OTKas3blBaeT B Bblgaye pelweHWs O npefocTaBneHUn (OTKase B
NpesoCTaB/IEHNM) XWUIOTO MOMELL;eHNA MYHUUMMNAIbHOMO  CreLmannsnpoBaHHOro
XUNLLHOTO (hoHAa:

- 32 Bblgayein JOKYMEHTOB 006paTUIOCh L0, He ABNAIOLLEeca 3asaBuTenemM (ero
npeacTaBuUTenem);

- obpaTmBLLeeca NLO OTKasasloCb MNPeAbsBUTb LOKYMEHT, YAO0CTOBEPAIOLLMIA
ero JINYHOCTD;

- OpurvHasbl [OKYMEHTOB He COBMafjalT C 3/1eKTPOHHbIMKM  0bpasamu
NOKYMEHTOB MpW Hanpas/eHUN 3anpoca U AOKYMEHTOB Ha MpefocTaB/ieHne YCnyru
yepe3s EMIY, PMIY (npy HaiM4mMm TEXHUYECKOW BO3MOXKHOCTW) M MPU yKasaHUM B
3anpoce 0 Nony4YeHUK pesynbrara Ha 6YMaxXHOM HOCUTESe.

B cnyyae nofaun 3afBUTENEM [OKYMEHTOB B 3/IEKTPOHHOM BWJe MOCPELCTBOM
ENrY, PATY (Npy HaiMyuMm TeEXHUYECKON BO3MOXHOCTM) U yKa3aHMU B 3amnpoce O
NONyYeHUM pesynbTata MNPefOCTaBNeHNs  YClyru B 3/IEKTPOHHOM  BUAE,
CMeunanncT, OTBETCTBEHHBIV 3a MPUYEM W Bblaady [LOKYMEHTOB, CKaHMPYeT peLueHune
0 npefoctaeneHUM  (OTKase B MPeAOCTaB/IEHMM)  >KUIOFO  MOMELLEeHUA
MYHUUMNATBHOMO  CMELMasIU3NPOBaHHOIO  >KUAULWHOMO  (oHZa W Hanpasnset
3adBuTento 4epes EMIY, PIIY nubo HanpaBnseT B (HOPME 3/IEKTPOHHOIO
[IOKYMeHTa,  MOAMWCAHHOIO0  YMO/IHOMOYEHHbLIM  AO/MKHOCTHLIM ~ JINLUOM  C
MCNONb30BaHNEM YCU/IEHHOW  KBa/IM(IMUMPOBAHHON 3MEKTPOHHOM  MOAMUCK, B
NNYHBIA  KabuHeT 3asButens Ha ENMIY, PMATY (npy Haamyumm TeXHUYECKOM
BO3MOXHOCTM). OpUrMHan pelleHns 3asaBuTe/b Bnpase 3abpatb B YNOIHOMOYEHHOM
opraHe.

CpOK BbIMO/IHEHWSA aAMUHUCTPATUBHOIN npoueaypbl - 15 MUHYT.

PesynbTtaT  afAMUMHUCTPATMBHOM  MpouUedypbl:  Bblgada 3asBUTENO  [ABYX
9K3eMM/IAPOB peLleHnss 0 npefoctasfeHMn (OTKase B MpPefoCTaBfIEHUN) >KU/OMO
MOMELLEHNA  MYHMUMMNAIbHOTO  CNeunasn3nupoBaHHOro  XUAUWHOIO  (hoHZa B
63"aXXHOM BUAE WM B (hOpMe 3/IEKTPOHHOI0 IOKYMEHTA.

[Mpn HanpaBfeHUN 3aBUTENHO pe3y/ibTaTa MyHULUMNA/IbHON YCIYTr NOYTOBLIM
OTMpaB/IeHVEM Ae/IaeTCA COOTBETCTB}UOLLAA OTMETKA B XXypHasie perucrpaumu.

Pe3ynbTaT BbIMNONHEHMS aAMWHUCTPATUBHOMW NPOUEAypbl  (MKCUPYeTCs B
CUCTEME  3MIEKTPOHHOIO  AOKYMeHToo6opoTa  (NpU  Ha/vuMm  TEXHUYECKOWA
BO3MOXHOCTM) YMOMIHOMOYEHHOrO OpraHa W B )KypHasie Yy4yeTa WUCXOAAMX
[IOKYMEHTOB.

3.2. [MopsAAoK MCnpaBneHns LOMYLLEHHbIX OMeYyaToK U OLWMOOK B BblAaHHbLIX B
pesyfbTaTte npegocTaBNeHns MyHULUNaIbHOW YCNYT JOKYMEHTaX.

OcHoBaHVMeM A/11  Hayana aAMUHUCTPATMBHOW  MPOUEAypbl  ABNSETCH
NpefcTaB/ieHne 3afBMTeNleM B YMONHOMOYEHHbLIW OpraH 3asBfeHus Mo (opme
COrflaCHO MpuNoXeHnto No 2 K HacToswemy agMUHUCTPATUBHOMY perfiaMeHTy 06
MCMpaB/ieHW OLIMOBOK M OnevyaTok B [OKYMEHTax, BblfaHHbIX B pe3y/fbTare
npefocTaBneHNs MyHULMNaIbHON YCyTH.

K 3adBfieHui0 MNOMUMO  [JOKYMEHTOB, ABNAIOLWNXCA OCHOBaHUEM  [AN14
MCnpaB/ieHNa oWMNOKKN (OneyaTku), 3asBuTesb NPUKIAAbIBAET OPUTrMHAN LOKYMEHTA -
pe3ynbTarta npefocTaBieHNs MyHULMNAbHON YCyrn Ha 6yMaKHOM HocuTene (Mpw
Hann4yumm).

JOMKHOCTHOE /MU0 YMO/IHOMOYEHHOro  OpraHa, OTBETCTBEHHOe  3a
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npefocTaB/ieHne MYHUUMNANIbHOW  YCNyrn,  paccMaTpuBaeT  3asB/ieHue,
npeacTaefieHHoe (HarpaBfieHHOE) 3asaBUTeNIeM, W MPOBOAMT NPOBEPKY YKa3aHHbLIX B
3aB/IEHUN N [OKYMEHTax CBefeHWA B CPOK, He MNpeBblaHAMA 3 OHA C AaThl
perncTpaunm CooTBETCTBYHOLLEIO 3asB/IEHUS.

KpuTepuem NpuHATUSA pelleHns no agMMHUCTPATMBHON Npouesype ABNSeTCH
Ha/IM4ne UM OTCYTCTBME TaKMX OnevyaTok u (Mnm) owmbok. B cnyuvae BbIsSBNEHMS
AONYLLEHHbIX 0neyvaTok v (Mnn) oLWMO0K B BblAaHHbIX B pe3y/ibTaTe NpefoCTaB/eHus
MYHULUMNIbHOW  YCYrn  [OKYMEHTaX AO0/HKHOCTHOE /MU0 YNOSHOMOYEHHOMO
opraHa, OTBETCTBEHHOE 3a MPefOCTaB/IeHNe MYyHULMMAIbHOW YCNYru, OCYLLeCTBNseT
McnpaesneHve N 3aMeHy YKa3aHHbIX JOKYMEHTOB B CPOK, HE NPeBbILLAOLWMNIA 5 aHel C
MOMEHTa perncTpaumim COOTBETCTBYHOLLETO 3as1B/IEHUS.

B cnydyae oTcyTCTBMA OMeyaTtok U (Mnm) OWMOOK B AOKYMEHTaX, BblAaHHbIX B
pesynbTate MNpefoCTaBleHVs  MYHUUMNASIbHOA  YCIyru, AO/DKHOCTHOE L0
YMNO/IHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpeAocTaB/ieHVe MYHULMNaIbHOM
YCNyrun, MUCbMEHHO COOOLLAET 3aaBUTEN0 06 OTCYTCTBUM TakMX OMeyatok v (KUin)
OWKNOOK B CPOK, He nMpeBblwawowWmin 5 [HEW C MOMeHTa perucrpauumu
COOTBETCTBYHLLErO 3aaB/1EHNS.

3asBneHne 06 ucnpaB/ieHNM OWMOOK N OMeyaToK B [OKYMEeHTax, BblAaHHbIX
B pe3y/ibTaTe MpefocTaBeHNs MyHULMNAIbLHOW YCNYrn, MOXET OblTb NpefCcTaB/eHo
3asBUTENEM B 3/IEKTPOHHOM (hOpMeE, B TOM ymcse yepes EMTY, PMATY (npu Hammumm
TEXHUYECKOIN BO3MOXKHOCTMW).

B cnyyae nofgauv Takoro 3asefieHus 4epes EMIY, PMIY wucnpasieHHbIN
AOKYMEHT B 3/IEKTPOHHOM BUAE WM CKaH [JOKYMeHTa Ha 6YyMaXHOM HocuTese,
AOKYMEHT, UH(OPMUPYIOLWMNA 06 MCNpaBieHun OLIMOKN B BbIJaHHbLIX B pe3ysbTare
MpefoCTaB/ieHNA TOCYAAPCTBEHHON YCMyrM [OKYMEHTax WaM YyBefLoM/eHue 06
OTCYTCTBMM OWMO6KM (OWMOBOK) B BblAaHHbIX B pe3y/bTare npeaocTaB/ieHNs
rocylapCTBEHHOW YC/yrn AOKYMeHTax, pa3MeLLaeTca B IMYHOM KabUHeTe 3adBUTeNs
Ha PII'Y.

Pe3ynbTaToM agMUHUCTPATUBHON MpoLeaypbl ABISETCA Bblgaya (Hanpas/ieHue)
3a9BUTENI0 UCMpaB/eHHOro B3aMeH paHee BblJaHHOIO [AOKYMEHTa, SABNAKOLLErocs
pe3ynbTaToM MpefoCTaBIeEHUSA MYHULMNAIbHOW YCYTW, WX OTKa3 B MUCMpaB/eHUn
oreyartok u (1nm) OLMOOK.

4, ®OPMbl KOHTPOSA 3a UCMOJIHEHWEM MPefoCTaBeHNA MYHULMMNaNbHO
YCNyru

4.1. MMopAdoK OCYLIEeCTB/IEHUS TEKYLLEro KOHTPONA 3a COOMAEHMEM U
NCMOMHEHVEM OTBETCTBEHHbLIMU AO/MKHOCTHBLIMU NLAMM MOMOXEHUA HaCTOALLEro
aAMUHUCTPATMBHOIO pernaMeHTa W WHbIX HOPMATMBHLIX MPaBOBbLIX aKTOB,
yCTaHaB/MBalOLWMX TpeboBaHWA K MNPefOCTaB/EHNIO MYHUUMNaNbHOW YCnyru, a
TaKXKe NMPUHATMEM PeLLEHNIA OTBETCTBEHHLIMU NNLLAMNA.

TeKyLMA KOHTPO/b 3a COBNHOAEHNEM N UCMONHEHNEM AO/MKHOCTHLIMU MLaMu
YMNONHOMOYEHHOrO OpraHa Yydyeta MOJMIOKEHWIA [JAHHOr0  agMWUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMaTMBHBIX MPaBOBbIX aKTOB, YCTaHaB/MBatOLMX TPeboBaHNA
K MPefoCTaB/MeHNI0 MYHULUMMNANbHOW YCNYrn, a TakXKe MNPUHATUEM UMW PeLLeHn
(fanee - TeKyLWMIl KOHTPO/b  [eATEeNIbHOCTM)  OCYLUECTB/SET PYKOBOAUTESb
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YMNO/IHOMOYEHHOI0 OpraHa.

TeKywnii  KOHTPO/Ib  OCYLLUECTBASIETCA  NyTEM  MPOBEeHNs  NPOBEPOK
COBMOAEHNA N UCMONTHEHVS JO/MKHOCTHLIMU IMUAMU N COTPYLHUKAMU MOMOXKEHWIA
HacTOALEero afMUHUCTPATUBHOIO pernamMmeHTa U MHbIX HOPMATMBHbIX MPaBOBbIX
aKTOB, YCTaHaB/IMBAKOLLMX TPebOBaHMA K NPeAOCTaB/IEHNIO MYHUUMMATIBHON YCYTU.

4.2. TlopafoK 1 NepuoanYHOCTL OCYLLECTB/IEHUA M/aHOBLIX U BHEMIaHOBbIX
MPOBEPOK MOMHOTHI M KayecTBa MPefoCTaB/EHNA MYHULUNAIbHON YCIyru, B TOM
yncne nopsAoK U (POpMbl KOHTPONA 3a MOMIHOTOM M KayeCTBOM MpeAocTaB/ieHns
MYHULMNAIbHON YCNyTW.

KOHTpO/b 3@ MOTHOTOM M KaYeCTBOM MPeLOCTaB/IEHNS MYHULMNATbHOW YCYTu
BK/1HOYaET B Ce6s NpoBeAeHMe NPOBEPOK, BbISBIEHME U YeTpaHeHMe HapyLLeHWI Npas
3adBUTENEN, TMPUHATME peLleHUA W MOArOTOBKY OTBETOB Ha WX 0bpalleHus,
cogepxxatype »anobbl Ha feineTsuns (6e34einCcTBIE) COTPYLHNKOB.

[MpoBEPKN MONMHOTHI M KayecTBa MPefOCTaB/IEHUS MYHULMNATbHOW YCyru
OCYLLECTBMIAKOTCA Ha OCHOBaHWM I0KaJIbHbIX aKTOB AAMUHUCTpauun benoBcKoro
rOPOACKOro okpyra.

[MpoBepKM MOryT ObITb MMaHOBbIMW U BHENJAHOBbIMW.  [1OpPAAOK ¥
MePUOAMYHOCTL  MJIAHOBLIX MPOBEPOK  YCTaHaB/MBAKOTCA  PYKOBOAUTENIEM
YMNO/IHOMOYEHHOTO0 opraHa. [lpyM MpoBepKe paccmaTpuBaloTCs BCe  BOMPOCHI,
CBSi3aHHbIe C NMPefoCTaB/ieHNeM MYHULMNAIbHON YCnyru (KOMMIEeKCHbIe NPOBEPKK),
VN OTAeNbHbIE BONPOCHI (TEMaTUYeCKue NpPoBEPKM).

BHennaHoBble MPOBEPKM NPOBOAATCA A8 NPOBEPKM (haKTa YCTPaHeHUA paHee
BbISB/IEHHbIX HapyLIeHW, a TakKxke B Ciydae MOMYy4YeHUs >Xanob Ha [AeiCTBuS
(6e3pmeiicTBMe) COTPYAHUKOB. [TpOBEPKM Takke MpoBOAATCA MO KOHKPETHOMY
obpalLieHMIo 3aABUTENS.

[MeproAMYHOCTb OCYLLECTBNIEHMS M1aHOBbIX MPOBEPOK - HEe peXke OAHOro pasa B
KBapTa.

4.3.  OTBETCTBEHHOCTb  MYHUUMNAIbHBIX  CAyXawmx  AAMUHUCTpaLmm
BenoBCKOro ropofckoro OKpyra u MHbIX AOMKHOCTHBIX /1L, 38 PeLLeHNs 1 AeinCTBUSA
(6espmencTBme), nNpuHMMaemble  (OCYLLECTBNsieMble) B XO4e MpefoCTaB/eHus
MYHULMNANIbHON YCNyT W,

Mo pe3ynbTaTaMm MPOBEPOK B C/lyvyae BbISIB/IEHUS HapPYLUEHWA MONOXEHWI
HacTosALEero agMUHUCTPATUBHOIO pernameHTa W MHbIX HOPMATMBHbLIX MPaBOBbIX
aKTOB, yCTaHaB/MBaKOLWMNX TPebOBaHUS K NPeAOCTaBIEHNIO MYyHULMNAILHOW YCyTH,
BUHOBHbIE  COTPYAHWKM W JO/HKHOCTHble /MUa HEeCcyT OTBETCTBEHHOCTb B
COOTBETCTBMU C 3aKOHOAATeNbCTBOM Poccuinickon defepaumm.

COTpYAHVKM, OTBETCTBEHHblE 3a MPWEM 3asiB/IEHWA U [LOKYMEHTOB, HecyT
MePCOHa/IbHYK0 OTBETCTBEHHOCTb 3a COOJIOfEHME CPOKOB W MNopsaka npuema wu
perncTpaymm 4OKYMEHTOB.

CoTpyAHMKK,  OTBETCTBEHHble  3a  MOATOTOBKY  [OKYMEHTOB,  HeeyT
MePCOHa/IbHYK0 OTBETCTBEHHOCTb 3a COO/IOAEHNE CPOKOB M MopsAka ohopmsIeHUs
[OOKYMEHTOB.

COTpYAHUKKN, OTBETCTBEHHbIE 3a Bblgadvy (Hanpas/ieHWe) AOKYMEHTOB, HeeyT
MepCOHa/IbHYK0 OTBETCTBEHHOCTb 3a COO/OAEHME MopsAKa Bblhayu (Hamnpas/ieHus)
[OOKYMEHTOB.

[JOMKHOCTHOE MU0,  MOAMMWCaBLUEE  JOKYMEHT,  C(DOPMMPOBAHHBIA MO
pesyfibTaTam nNpeAocTaBneHns MYHUUMNANbHOM YCNyrn, HeceT MepCOHa/IbHYHO
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OTBETCTBEHHOCTb 32 MPaBOMEPHOCTb MPUMHATOrO  peleHns W Bblgauun
(HanpaBneHMs1) TakKoro [OKyMeHTa /fivuy, npeacTaBmBLLEMY  (HamnpaBUBLLEMY)
3asB/eHMe.

[MepcoHanbHas  OTBETCTBEHHOCTb  COTPYAHWKOB WM AO/DKHOCTHBIX  JnL,
3aKpensifgeTca B UX LO/MKHOCTHbIX WUHCTPYKUMSAX B COOTBETCTBMM C TpebOBaHUSMM
3aKoHogaTenbCcTBa Poccuiickon defepauun.

4.4, [MonoXeHuns, xapakTepusyrouime TpeboBaHUA K MOPAAKY M dopmam
KOHTPO/NA 3a NpefocTaBieHneM MYHUUUMNAIbHOW YCIyr, B TOM YWC/E CO CTOPOHBI
rpaxmaH, nx 06beanHEHNIA 1 OpraHn3aLmii.

KOHTpOnb 3a MCMOMHEHWEM [AHHOr0 agMUHUCTPATMBHOIO pernameHTa Cco
CTOPOHbI rpaXKaaH, X 00befMHEHWA W OpraHM3auuin ABMISETCA CaMOCTOATE/IbHOM
(bOpMOA  KOHTPONA M OCYLUECTBNSIETCA MyTemM HarpaB/ieHMsi oOpalleHnin B
AaMUHUCTPauuio BeioBCKOro ropofckoro OKpyra, a Takke MNyTemM 06)KasioBaHuWS
nectenin  (6e30eiCTBUA) M PELLEHWUA, OCYLLECTBAsSiEMbIX (NPUHATLIX) B Xo[e
MCNOMHEHNA HACTOALLEr0 afiMUHUCTPATUBHOIO PeriaMeHTa.

"paxgaHe, nx 00beAUHEHMS U OpraHM3auMy BripaBe HanpaesTb 3aMevaHus U
NPeaNoOXeHUs MO Y/YYLIEHUIO KayecTBa W [JOCTYMHOCTU  MpefoCTaB/eHus
MYHULMNANbHOR yCyri.

5. [ocyaebHbI (BHecyaebHbI) NOPSAA0OK 06XKafioBaHUSA PeLLEHWA
n genctenii (6e3nencTems) opraHa, NpeAocTaBAAOWEr0o MyHULMUNANbHYO
yCnyry, MHOrooyHKLUMOHaIbHOI0 LEeHTpPa, opraHmsaumnii, a Takxe nx
AOMKHOCTHbIX NAL,
MYHUUNNANbHbIX CNYyXalinx, paboTHUKOB

5.1. iHthopmaumsa ois 3a8BMTeNd O ero npaee MofaTb Xaioby Ha peLleHve U
(unn) peicteue (6e3gencTene) AAMUHUCTPaUMM BenoBCKOro ropofAcKoro okpyra u
(M) ee [OMKHOCTHBLIX MWL, MYHUUMMANbHBLIX CAYXawmx Mpy npeaocTaBieHnm
MYHULMNANbHOWN YCNyrn (ganee - »anoba).

3adBuTENIM MMEIOT MpaBO MofaTtb Xanoby Ha pewleHne n (Mnn) [eincTeume
(6espmenicTBne) AAMUMHUCTpauMm BenoBCKOro ropofckoro okpyra u (4nn) ee
AO/MKHOCTHBLIX /UL,  MYHUUMMNANbHBIX — CAYXalWWX  MNpyu  NpefocTaBieHum
MYHULMNANIbHOR YCNyT W,

5.2. MNpeaMeT »anobebl.

MpegMeToM >kanobbl  ABNAKOTCA  pelleHnss u  geidcteus  (6esgeicTeue)
AaMmuHUCTpauumn  benoBckoro ropogckoro okpyra (ynoiHOMOYEHHOro opraHa),
[O/MKHOCTHOrO Nnua AAMUHUCTpaumMyM bBenoBckoro [TOpOACKOro okKpyra /vbo
MYHULMMA/IbHOTO C/y)KaLlero.

3adBUTeNlb MOXKET 00paTUTbCA C Xanoboi, B TOM 4uC/e B CleAyHLnX
Cryyasnx:

HapyLleHne CpoKa perncrpaumm 3anpoca o0 NpefoCTaBIeEHUN MYyHULMMNAIbHOW
ycnyru;

HapyLLEeHWe CpoKa NpeaoCcTaBIeHNs MyHULMMNANILHOA YCNYTW;

TpeboBaHWe y 3adBUTeNA JOKYMEHTOB UM MHDOPMaLMK MO0 OCYLLECTBEHWS
[EeNCTBWIA, MpefoCTaB/EHNe WM OCYLLECTB/IEHME KOTOPbIX He npeaycMOTPeHO
HOPMAaTUBHLIMX MPaBOBbIMM akTamu Poccuitickor degepaumu, HOPMATUBHbLIMY
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npaBoBbiMM  akTamMn  KemepoBckoil o6nactn - Kysbacca, MyHULMMNATbHLIMY
MPaBOBbIMW aKTaMu 41 NPefOCTaBIEHNS MYHULMNIbHON YCyTu;

OTKa3 B MNpveme [OKYMEHTOB, MpeAoCTaB/ieHNe KOTOPbIX MpPesyCMOTPEHO
HOPMaTMBHLIMW MpPaBOBbIMW akTamMu Poccuiickoil ®epepauynn, HOPMATUBHbLIMU
npaBoBbIMX akTamu KemepoBckoil o6nact - Kysbacca, MyHULMMNATbHLIMY
MPaBOBbIMW aKTaMu /19 NPeAOCTaB/IEHNS MYHULMUMNIbHON YCyTrn, Y 3aaBUTENS;

0TKa3 B NMPefoCcTaB/IeHN MyHULMMNAIbHON YCNYTK, eCN OCHOBaHWSA OTKasa He
NpeayCcMOTpeHbl (hefepa/ibHbIMK 3aKOHaMK M MPUHATLIMK B COOTBETCTBMU C HUMM
MHbIMW HOPMaTMBHLIMU MPaBOBbIMU akTamy Poccuiickon defepaupu, 3akoHaMu 1
MHbIMA HOPMAaTMBHbLIMU MPABOBbIMM aKTaMu CcybbekTa Poccuiickon Pefepaunu,
MYHULMNaIbHbIMW NPaBOBLIMIN aKTamu;

3aTpeboBaHMe C 3asaBUTENA MPWU NPEOCTaBNEHUN MYHULMNAIbHOW YCAyru
nnatbl, He NPeLyCMOTPEHHOW HOPMATUBHLIMM MPaBOBbIMM aKTaMu POCCUIACKON
defepaumm, HoOpMaTUBHLIMW NMPaBOBbIMKN akTamy KemepoBcko 06n1actu - Kysbacca,
MYHULMNAIbHbIMW NPaBOBLIMI aKTaMu;

0TKa3 opraHa, NpPeAoCcTaBAOLEr0 MYyHULMNAIbHYO YCyry, OO/HKHOCTHOMO
Nnua  opraHa, MpefoCTaBMAIOWEr0o  MYHUUMNAIBHYIO YCIyry, B WCNpaBieHum
AOMYLLEHHbIX UMW OMeYyaToK U OWMOOK B BblJAHHbIX B pe3y/ibTaTe npefocTaB/eHus
MYHULUMNANIbHON YCNYrn [OKYMeHTax nnb0 HapylleHWe YCTaHOB/IEHHOro Cpoka
TaKMX UCNpPaBEeHWIA;

HapyLleHne cpoka WM nopsakKa Bbldayuy [OKYMEHTOB MO pesysbTaTtam
NpeLoCTaBieHNs MyHULMNATIBHOWN YCNYTW;

NMPUOCTaHOB/IEHNE NPEAOCTaBEHNSA MYHULMNAIbHON YCNYyTrK, eCIM OCHOBaHWS
MPUOCTAHOB/IEHNS HE NPEeAYCMOTPeHbI (hefepasibHbIMM 3aKOHaMU U MPUHATLIMA B
COOTBETCTBAN C HUMW WHbIMW HOPMATUBHLIMW MPaBOBbIMM aKTaMn POCCUMIACKON
defepaumm, 3aKOHaMM M UHbIMU HOPMAaTMBHbLIMK NPaBOBLIMK akTamy KeMepoBCKOW
obnacTtu - Kysbacca, MyHULMNaIbHbIMW NPaBOBLIMU aKTamu;

TpeboBaHWe Yy 3adBUTeNs Mpu MpefoCcTaBNeHUM MYHULMNAIbHOW YCIyru
[AOKYMEHTOB MW UH(OpMaUuu, OTCYTCTBME U (M) HELAOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/IMCb NPW NepBOHaYa/lbHOM OTKase B MpuemMe JOKYMEHTOB, HeoOXOAMMbIX
0NA NPefocTaBNeHns  MYHULMNATbHOW  YCyrn, 3a  UCK/KOYEHWEM  CNydaes,
npegycMOTPEHHBIX MYHKTOM 4 4yactm 1 ctatbk 7 depgepasibHOro 3akoHa ot
27,07.2010 Ne 210-®3. B ykasaHHOM cfy4yae pocyfebHoe (BHecyne6HOe)
0bXanoBaHWe 3asaBUTENIEM peLleHnin u aeincteuin (6esgeiicteus) MEOL, paboTHUKA
M®L], Bo3MOXHO B cny4ae, ecnm Ha M®LL, pewleHns n gencteus (bes3geincreme)
KOToporo  06XanyoTcs, BO3/IOXKEHa  (PYHKUMS Mo  MpefoCTaB/EHNIO
COOTBETCTBYIOLMX MYHULMNASIbHLIX YCMYr B TMO/IHOM O0O0beMe B  MOPsAKe,
onpegeneHHoMm yacTtblo 1.3 ctatb 16 PefepanbHOro 3akoHa ot 27.07.2010 Ne 210-
®3 «b6 opraHu3aunm NpPeLoCTaB/IEHNA TOCYAAPCTBEHHbIX N MYHULMNAbHBIX YCY»,

YKanoba fomkHa cogepxatb:

HaMMeHOBaHWe oOpraHa, MpPefOCTaBMAOWErO0  MYHUUMNATbHYKO  YCAyry,
AO/MKHOCTHOIO NNl opraHa, MpefocTaB/AOWEro MyHULMNaIbHYO ycnyry, nméo
MYHULMNASIbHOTO CAYXKallero, peweHus w aeiicteus  (6e3geiicTBUe)  KOTOPbIX
obxanyoTcs;

(hamunno, UMs, OTYeCTBO (MOcnefHee - NPU HaMYUK), CBELEHWUA O MeCTe
XXNTENbCTBA 3aABUTENSA - (IU3NYECKOTO MLa NN60 HaMeHOBaHWE, CBELEHNSA O MeCTe
HaxOoXAeHNa 3adaBUTeNd - HPUMANMYECKOro /uua, a Takke Homep (Homepa)
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KOHTaKTHOro TenedoHa, agpec (agpeca) 3MEKTPOHHOM nouTbl (MPU HaMuMn) w
MOYTOBLIN aPec, No KOTOPbIM LO/HKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

cBefeHNs 06 obanyemblX peLleHusax n aencTeuax (6e3fencTsmmn) oprata,
NPefoCTaBNAOWEr0  MYHUUMMNAIbHYIO  YCAyry, [AO/MKHOCTHOIO /iMua  OpraHa,
NpefoCTaBAOLWEr0 MyHULMNAIbHYO YCIYTY, MO0 MYHULMMATLHOTO CYXaLlero;

[0BOAbl, HAa OCHOBaHMW KOTOPbIX 3asBWUTE/lb He COrfaceH C pPelleHneM K
penctevemM (6e3fecTBMeM) opraHa, NpPefoCcTaB/IAIOLWEro MyHULUNAIbHYKO YCAyry,
[AO/MKHOCTHOIO N1Ua opraHa, MpefoCTaBsOLWEro MyHUUMNANbHYO YCiyry, nnéo
MYHULMNASIbHOTO CRy>Kallero. 3asBuTesieM MOryT ObITb MpefcTaBfieHbl JOKYMEHTbI
(Npv HamMumK), NOATBEPXKAAIOLLME AOBOAbI 3aABUTENSA, MO0 NX KOMUK,

5.3. OpraH MecTHOro camoyrpas/ieHVs 1 YMNOoSIHOMOYEHHbIE Ha PacCMOTPEHNe
Xasi00bl JO/MKHOCTHbIE 1L, KOTOPbIM MOXET ObITb Hanpas/eHa »anoba.

XKanoba Ha peweHue, feictene (6e3neiiCTBUE)  LO/MKHOCTHBLIX /AL,
YMO/IHOMOYEHHOr0 OpraHa npv MpefoCcTaB/IeHMN MYHULUMMANbHOW YCYyTU MOXEeT
ObITb NOAaHa B AQMUHUCTPaLMIO BenoBCKOro ropofcKoro oKpyra.

YKanob6a Ha pelueHue, aencTeus (6e3aencTere) OTBETCTBEHHOIO crneumanuncra -
MYHULMMNANIbHOIO C/y)Kallero nojaeTca Hava/lbHUKY YNo/IHOMOYEHHOIO opraHa.

YKanoba Ha peLueHue, fencTens (6e3aencTBre) HauyaslbHMKA YIOTHOMOYEHHOI 0
opraHa nopgaeTca 3amecTutenito [naBbl  BefoBCKOro  rOpoOACKOro  OKpyra,
KypUpYyHoLero cepy rpafocTponTenbCTBa.

YKanoba Ha pelleHne,  genicteusa  (6e3neincTeme) COTPYAHMKA
MHOrO()YHKLMOHA/IbHOIO LieHTpa NoJaeTcA PYKOBOAUTENO MHOMO(YHKLUMOHaIbHOIO
LleHTpa.

YKanoba Ha pelueHve, geinctensa (6e3geicTBue) MHOrOPYHKLMOHAILHOTO LIeHTPpa
MOJAEeTCA YUpeanuTeto MHOMO(YHKLUMOHaIbHOTO LeHTpa WM LO/MKHOCTHOMY /ALY,
YMNO/HOMOYEHHOMY  HOPMAaTUBHLIM  MPaBOBbIM  aKTOM CyObekTa Poccuitckoim
defepaumn.

XKanoba Ha peweHune, peinctena (besgeinctene) 3amectutens  [nasbl
BenoBCcKOro ropofAckoro okpyra nogaercs I'nase 5enoBCKOro ropoAckoro okpyra.

5.4. MNopsagok nogayn 1 pacCMOTPEHMUSA XKaobbl.

)Kanoba nopgaetca B NWCbMEHHOW (opMe Ha OymMaXHOM HocuTene, B
3/IEKTPOHHOM (popMe B OpraH, NpefoCcTaB/AOWNA MyHULUNIbHYIO YCYTY.

YKanoba Ha pewseHuns n geinctens (6e3geiicTeue) opraHa, NpefocTaBIAOLLIEro
MYHUUMMANbHYI0  YCNyry, [AO/DKHOCTHOrO /nua opraHa, npeaocTaB/istoLLErO
MYHULMNIbHYIO  YCYTY, MYHULMNAJbHOIO CNYXallero, PyKOBOAUTENS OpraHa,
NPesoCTaBNAIOLWEro MyHULMNANBHYHO YCYTy, MOXET OblTb Hanpas/fieHa Mo MouTe,
yepe3 MHOMOPYHKLUMOHA/IbHBIA  LEHTP, C  WCMOo/b30BaHWEM  MH(OPMALMOHHO-
TENEKOMMYHUKALMOHHON  CceTU  «/HTepHeT», ojmumasbHOro canWTa OpraHa,
NpefoCTaBNAOLLEr0 MyHULMNAbHYIO YCNYTY, e4MHOro nopTana rocy4apCTBEHHbIX U
MYHUUMNANbHBIX  YCIYr IM60 pPervoHanbHOro noptasia rocyAapCTBEHHbIX U
MYHULMNANbHBIX YCNYr, a TakKe MOXET OblTb MpuHSATa NpU NIMYHOM Mpreme
3aABUTENS.

B cnyyae nogauv >kanobbl nNpu NMYHOM MpueMe 3adBUTeNb MpeacTaBnseT
[OOKYMEHT, YAO0CTOBEPSAIOLWMIA €ero MYHOCTb B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM
Poccuiickor degepaumm.

B cnyuae, ecnm >kanoba nogaetcs uepe3 MpPefCcTaBUTENA 3aiBUTENs, Takke
NpesCcTaBNAeTCs LOKYMEHT, NOATBEPXXAAOLWMIA MOTHOMOYMS Ha OCYLLLECTB/IEHME
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[EeNCTBAA OT WUMeHW 3asBuTens. B KkayecTBe [OKYMeHTa, MNOATBEPXKAAOLLEro
MOSIHOMOYNSA Ha OCYLLECTB/IEHME LeNCTBUIA OT UMEHN 3asBUTENA, NPeACTaBAETCS:

0(hopM/IEHHas B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoin Pefepaunm
[OBEPEHHOCTb (419 (PU3NYECKMX NNLL);

o(hopM/IeHHas B COOTBETCTBMM C 3aKOHOAAaTeNbCTBOM Poccuiickoin defepauum
[OBEPEHHOCTb, MOAMMCaHHAsA PYKOBOAUTENEM 3afBUTENA WM YMOSHOMOYEHHbIM
3TUM PYKOBOAMTENEM NINLIOM (419 FOPUANYECKUX NTULL);

KOMuns peLleHns 0 Ha3HavyeHUn uam 06 nsbpaHum NMbO NpuKasa 0 Ha3HaYeHWK
(h13n4ecKoro nuMua Ha JO/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (hnsmyeckoe
nnuo obnagaet NpaBoM AeCTBOBaTb OT MMEHW 3asaBUTeNsA 6e3 JOBEPEeHHOCTH.

Mpy nogaye >kanobbl B 3NEKTPOHHOM BUAE AOKYMEHTbl MOryT ObITb
NpefcTaB/ieHbl B (JOPME 3/M1EKTPOHHbIX AOKYMEHTOB, MOAMUCAHHBLIX 3/1EKTPOHHOM
MOAMUCLIO, BWUA KOTOPOM  MpPefyCMOTPEH  3aKOHOAATe/IbCTBOM  POCCMICKOM
defepaumn, Npu 3TOM [LOKYMEHT, YAOCTOBEPSIOWMA JIMYHOCTL 3aABUTENs, He
TpebyeTcs.

B cnyuyae, ecnv Xanoba nogaHa 3assutenem B opraH (4O/HKHOCTHOMY NuLly), B
KOMMETEHLMIO KOTOPOr0 He BXOAUT MPUHATME PeLLeHns Mo >xanobe, B TeUYeHne Tpex
paboumnx [Hein co [LHA ee perucTpaumy ykasaHHbI OpraH HarpasfiseT aioby B
YMNOMHOMOYEHHbI Ha €ee pacCMOTPeHMe opraH W B MUCbMEHHOW  (hopme
NH(OPMUPYET 3asBUTENA O NMepeHanpaB/eHNN XKanoobl.

[Mpy 3TOM CPOK PacCMOTPEHUA >Kanobbl MCUUCNAETCH CO [HA perucrpaumm
as100bl B YMO/THOMOYEHHOM Ha ee pacCMOTPEHME OpraHe.

5.5. Cpokun pacCMOTPeHUs Xasobbl.

>Kanoba, nocTynuBlIas B YMO/SIHOMOYEHHbIA Ha €e PacCMOTPEHWe OpraH,
MOANIEXMUT pPerncTpauum He no3fgHee credyrollero paboyero fAHA CO AHA ee
noctynneHus. XXanoba paccmatpuBaeTcs B TedeHue 15 paboumx AHel CO AHA ee
perucTpauum.

B cnyuyae 06)kasioBaHMsi 0TKas3a opraHa, npefoCcTaB/sAoWero MyHULUNaIbHYHO
YCNyry, €ero [O/HDKHOCTHOrO nunua B npveme [LOKYMEHTOB Y 3aiBuUTeNns nnbo B
MCNpaBNeHN [OOMNYLIEHHbIX OnevyaTtok M OWWBOK Wanm B Ciy4vae 06KasoBaHuWS
3a8BUTENIEM HApPYLUEHWA YCTAHOB/IEHHOrO CpOKa TakKMX WCMpaBfieHnin >kanoba
paccmaTpuBaeTcs B TedeHue 5 paboumnx gHer Co AHA ee permcrpaumm.

5.6. lNMepeyeHb OCHOBaHWIA ANA MPUOCTAHOB/IEHMS PACCMOTPEHUS Xanobbl, B
C/lyyae ec/im BO3MOXHOCTb MPUOCTAHOB/EHNSA MpPesyCMOTPeHa 3aKOHOAATe/IbCTBOM
Poccuinckon defepaumm v 3akoHodaTeIb,cTBoM KemepoBckoit 06nactu - Kysbacca.

OcHoBaHui1 il MPUOCTaHOB/NEHNUSA paccMoTpeHus Xanoobl
3aKoHofaTeNnbCTBOM Poccuiickon defepaumyt M 3aKOHOLATENbCTBOM KeMepoBCKOM
obnactu - Kysbacca He npeaycMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHNSA Xaoobl.

Mo pe3ynbTaTtaMm pacCMOTPEHUS >Xaobbl NMPUHUMAETCA OLHO U3 CledyHoLLmMX
PeLLEHWIA:

1) y00BNeTBOPUTL XKasooy;

2) 0TKasaTb B Y/[I0B/IETBOPEHMM Xanoob!.

OpraH MeCTHOro camoynpaeneHusi Kemeposckon ob6nactm - Kysbacca
Y0BNETBOPAET Xanoby, B TOM u4ucfie B (POPME OTMEHbI MPUHATOrO pPeLLeHNs,
MCnpaB/ieHNa LOMYLLEHHbIX OpraHoM, NPesoCTaBAOWMM roCyAapCTBEHHYIO YCNYTY.
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nM6o  opraHoMm,  MNPefoCTaBAANOWMM  MYyHULMNIbHYIO YCNyry, OMeYyaTok WU
OWMOOK B BbldaHHbIX B pe3ynbTaTe MPeAocTaBNeHnss MYHULMNaNbHOW YCayri
[NOKYMeHTax, BO3BpaTa 3asBUTENI0 [AEHEXHbIX CPeACcTB, B3MMaHWe, KOTOpPbIX He
NpeaycMOTPEHO HOPMATMBHLIMM MPaBOBbIMK akTamy Poccuiickoin  ®efepaumu,
HOPMaTUBHbLIMX  MPaBoBbIMW  akTamy  KemepoBckonW ob6nactm - Kysbacca,
MYHULIMNaIbHbIMW MPaBOBbIMU aKTaMu, a TakXKe B UHbIX (Popmax.

B cnyyae npusHaHus >kanobbl NOASEXaLLein YAOBNETBOPEHUID B OTBETE
3a9BMTEN0, YKa3aHHOM B NMyHKTEe 5.4 HaCTOALLEro agMUHUCTPATUBHOIO PEriaMeHTa,
[aeTca  MHGopMaumMs O  AeCTBMSX  YMOMHOMOYEHHOrO opraHa B Lensx
He3aMef/IMTeNIbHOr0  YCTPaHEHWS  BbISB/IEHHbIX — HapyLUeHWn npyu  OKasaHUu
rocyapCTBEHHOM YCNyrn, a Takke MPUHOCATCA W3BUHEHMS 3a [OCTaB/IEHHbIE
Heyao6CTBa M YKasblBaeTCs MH(opMauus o0 [dafbHeiwmnx [OencTBMsX, KOoTopble
Heo6X0AMMO COBEPLUMTb 3asBUTENO B LIENSAX NOMYYEHUS FOCyAapCTBEHHOW YCyTu.

B cnyyae npusHaHMA kanobbl, He NOASeXxalleil yA0BNETBOPEHNO B OTBETE
3a9BMTEN0, YKa3aHHOM B NMyHKTe 5.4 HACTOSLLEr0 agMUHUCTPATMBHOIO PeriaMeHTa,
AATCA apryMeHTUPOBaHHbIE Pa3bsCHEHWS O MPUYMHAX MPUHATOrO PELleHus, a
TaKXe MHopMaLmMsi 0 NOpsAKe 06)KaioBaHUA NPUHSATOTO PELLEHNS.

B cnydyae ycTaHOBNEHWNS B XOA€e WM MO pe3ynibTaTamMm PacCMOTPEHUS XKasioobl
MPU3HAKOB COCTaBa afMWHUCTPATMBHOIO MpaBOHAPYLUEHWS WAM  MPECTYN/eHNS
crneuManncT opraHa MeCTHOrO CamoyrnpaB/ieHWNs, CreynanucT YrnoJIHOMOYEHHOIO
opraHa, HafieNIeHHbIA NO/IHOMOYMAMM MO PACCMOTPEHMIO Xanob, HesamenIMTeNbHO
HanpaenseT MMEHOLLIMECS MaTepUaibl B OpraHbl NPOKypaTypbl.

B y0BNeTBOPEHMM Yai06bl 0TKa3bIBAETCS B CNEAYHOLLMX CyYasX:

1) >xano6a npu3sHaHa HeO6OCHOBaHHOWA;

2) Hanmuve BCTYMMBLLENO B 3aKOHHYHK CU/Y pelleHusi cyfa, apOuTpakHOro
cyja no kasiobe 0 TOM XXe npeaMeTe 1 MO TEM XKe OCHOBaHWAM;

3) nopaya >Xanobbl NMLOM, MOMHOMOYMS KOTOPOrO He MOATBEPXKAEHbI B
nopsiaKe, yCTaHOB/IEHHOM 3aKOHOAATENIbCTBOM Poccuiickoin depepauuu;

4) Hannume peLLeHVst No Xanobe, NPUHATOrO paHee B OTHOLLEHWM TOrO e
3a9BMTENS U NO TOMY XKe NPeaMETY Xaobbl.

B cnyyae ycTaHOBNeHUS B XOfe WKW MO pe3yfibTaTtaM pacCMOTPEHUS Xasloobl
MPWM3HAKOB COCTaBa afMUHWUCTPATMBHOIO NpaBOHapyLUEeHMs UK NPU3HAKOB COCTaBa
NPecTynieHns [LO/MKHOCTHOE NNLO, YMONHOMOYEHHOE Ha PacCMOTPeHWe Kanoo,
He3aMe4NTeNlbHO  HanpaBnseT  COOTBETCTBYIOLWME — MaTepuasbl B OpraHbl
MPOKypaTypsl.

5.8. MopAfoK MHGOPMUPOBaHNA 3asBUTENs O pesynbTaTaX PacCMOTPEHWS
Xasnoobl.

He nosgHee [AHsA, CneaytoWero 3a AHeM MNPUHATUS PeLleHuns, 3asBUTENO B
MUCbMEHHON (hopMe W, MO O>KeNaHW 3adaBUTENA, B  3MEKTPOHHOW  opme
HanpaBNsSeTCAa MOTUBMPOBAHHBIN OTBET O pe3y/ibTaTaX PaCCMOTPEHMS Xanobbl.

B oTBeTe M0 pe3ynbTaTaM PacCMOTPEHNS XKa/loObl YKa3bIBAKOTCS:

1) HammeHOBaHWe opraHa, MPeAOCTaBMAIOLWEr0 MYHULMNATIbHYO YCAyry,
PacCMOTPEBLLEro anoby, AO/MKHOCTb, (PaMuins, UMms, OTYECTBO (MOCNefHee - npu
Ha/IMuMmn) ero AO/MKHOCTHOMO LA, NPUHSBLLErO PELLEHME NO Xaobe;

2) HoMmep, paTa, MeCTO MPUHATUS pPELUEHUs, BKIOYass CBEAEHUS O
[AO/MKHOCTHOM NULE, PeLLeHne Unn geinctere (6e34enCTBME) KOTOPOro obanyercs;
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3) (amunmga, wMms, O0T4yecTBO (MocnefHee - MNpPU  HaIUYMKM) UK
HavIMeHOBaHWe 3aABUTeNs;

4) OCHOBaHWS ANA NPUHATUA PELLIEHUS MO XXaooe;

5) NpuHATOE Mo Xanobe peLleHue;

6) B cny4ae, ecim >kanoba npu3HaHa 0OOCHOBAaHHOW, - CPOKU YCTpaHeHWS
BbISIB/IEHHbIX HapyLUeHWin, B TOM 4MUC/e CPOK MpPefocTaB/ieHNs pesy/bTaTa
MYHULMNAIbHOW YCNyrw;

7) cBeAeHUs 0 nopsagke 06XKanoBaHWSA NPUHATOrO MO Xanobe peLleHus.

OTBeT MO  pe3y/nbTaTaM  PacCMOTPEHMA  >Kanobbl  MOAMMUCLIBAETCA
YMNO/IHOMOYEHHbIM Ha PaCcCMOTPEHME XKanobbl JOMKHOCTHBLIM JIALOM.

5.9. Mopsagok 06>kanoBaHWs peLleHns Mo »asobe.

3adBuTeNb BrpaBe 06XanoBaTb PeLUeHUs, TMPUHATbIE Mo  pesynbTaram
pacCMOTpeHMst  Xanobbl, B NOpsfgKe,  YCTaHOBNEHHOM  [AEWCTBYHOLLMM
3aKOHOAATe/Ib,CTBOM.

5.10. TpaBo 3adABuUTENA Ha MOMyyYeHWe WHGpoOpMaUMM W [OKYMEHTOB,
HeoOX0AUMbIX A/11 060CHOBaHUA 1 PACCMOTPEHUS XKasloob!.

3adBuTENlb MMEET MpaBO Ha MO/lyyYeHWe WHGopMaum W OOKYMEHTOB,
HeoOXoAMMbIX AN 060CHOBaHMS WM PACCMOTPEHUS XKanobbl, €ecnM WHOe He
npeayCcMOTPEHO 3aKOHOM.

5.11. Cnocobbl WHMOPMMPOBAHWUA 3asBUTENIEN O MNOpAAke nojaun U
PacCMOTPEHMSA XKasobbl.

MH(opmauma o nopsagke nogavm M pacCMOTPEHMS »Kanobbl pasmeLlaeTcs Ha
ouumasbHOM  cailTe  AAMUHMCTpaumy  BenoBCKOro  ropofAcKoro Okpyra B
NH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «/IHTepHeT»,  Ha  caiTte
YMO/IHOMOYEHHOTO OpraHa B  MH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON  CeTu
«HTepHeT»  (Npy  Hanmumm), ENICY, PUTY(Npy Haamumm  TEXHUYECKOWA
BO3MOXHOCTW), MHMOPMALMOHHbIX CTeHAax B MOMELLEeHUAX TpuemMa U Bbigaum
[OKYMEHTOB, a TakKxe [pefoCTaB/NAeTCcd HernocpeACTBEHHO  COTPYLHUKaMU
YMNO/IHOMOYEHHOIO0 OpraHa npu IMYHOM ObpalLeHnn 3asBuTenei, TenegoHam Ans
CMpaBOK, a TakKxke B TMUCbMEHHOW (OpMe MOYTOBbIM OTMpaB/ieHNeM N60
3/IEKTPOHHbIM COOOLLEHNEM MO afpecy, YKazaHHOMY 3adBUTENEM.

5.12. Tlopsgok pocyfne6Horo (BHecyaebHOro) 006)KanoBaHUS pPeLleHnin r
NEeNCTBUI (6e3nencTBuS) YNOSIHOMOYEHHOI0 opraHa, PYKOBOAUTENA
YMNO/IHOMOYEHHOTO  opraHa /wmbo  creynanncTa  YNOJHOMOYEHHOro  OpraHa
OCYLLUECTBNSAeTCA B COOTBETCTBMU C PefepasibHbiM  3akOHOM Ne  210-®3,
noctaHosfieHnem lNpasuTenscTea Poccuinickoir deaepaumm ot 16.08.2012 Ne 840 «O
nopsigke nofaynm M pacCMOTPeHUs >Kanob Ha pelleHus u gencTeus (6esgeiicTeue)
(befiepasibHbIX  OPraHoB  WCMOMIHUTEIbHOW BMacT U WX LO/MKHOCTHbIX /UL,
(hefiepasibHbIX TOCYAAPCTBEHHbIX CAYXawnX, LOMKHOCTHBLIX /UL, FOCYAapPCTBEHHbIX
BHeOIOKETHbIX (POHAOB Poccuiickon Pefepaumm, rocyaapCTBeHHbIX Kopriopauui,
HafeneHHbIX B COOTBETCTBMM C (PefepasibHbIMU 3aKOHaMM MO/IHOMOYMAMM MO
NpefoCTaB/eHNIO rOCYAapPCTBEHHBIX YCYT B YCTAHOB/IEHHOWN Chepe AeATeNlbHOCTH, U
MX OOMKHOCTHbIX MWL, OpraHu3auuii, NpPeaycMOTPEHHbIX 4acTbto 11 ctatbn 16
depepasibHOro 3akoHa «O6 opraHu3auum npeaocTaBeHnUs roCyAapCTBEHHbIX U
MYHUUMNANbHBIX YCAYr», W WX PabOTHUKOB, a Takke MHOrO()yHKUMOHa/IbHbIX
LIeHTPOB MpefoCTaB/IeHMss TOCYAAPCTBEHHbIX W MYHUUMMAIbHBIX YCAYyr U UX
PaboOTHMKOB» 1 MocTaHoBNeHeM Konnermn AgMuHUCTpaumm KemepoBckoi obnacTtu
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oT 11.12.2012 Ne 562 «O6 ycTaHOBNeHUM OCcob6eHHOCTEN Mofayn U PaccMOTPeHUs
Xanob Ha peweHns un  feictena  (6e34eiMCTBME)  UCMOMHUTENbHBIX  OPraHoB
rocyfapcTBeHHoW Bnactu KemepoBCKOM 06/1aCTW M UX AO/MKHOCTHBIX /UL, a TakKe
roCylapCTBEHHbIX  FPaXAaHCKMX  cnyxawmx  KemepoBcko — obnactm  npw
NpefoCTaB/eHNM TOCYAaPCTBEHHbIX YCYT».

6. OCO06EHHOCTM BbIMO/THEHNA aAMUHUCTPATUBHbIX NMpoueayp (LencTBuUin)
B MHOTO(PYHKUMOHANbHbIX LeHTpax npefocTaB/ieHUA TOCyLapCTBEHHbIX U
MYHUUUNANbHbIX YCNYT.

6.1. MNpepocTaBneHve MyHULMNasbLHOW ycnyrn B M®L ocyllecTBnseTca npu
Ha/IMYNKN 3aKNHOYEHHOTO COralleHnst 0 B3aMMOAENCTBUM MeXAY YNONHOMOYEHHbIM
opraHom n ML

6.2. OcHOBaHVMEM [N Hayana MpefoCTaBleHNss MYHULMNAIbHOW  YCyru
ABNAETCA: NNYHOE ObpalleHve 3aaBuTens B ML, pacnonoXeHHOro Ha TePPUTOPUM
BenoBCKOro ropoAckoro oKpyra, B KOTOPOM NMPOXKMBAET 3adBUTESb.

6.3. VIH(hopmauums rno Bonpocam NpeaocTaB/ieHNst MyHULMMNAIBHOR YCNYTH,
CBEleHUn O Xofe NpefOCTaB/IeHMst TOCYAApPCTBEHHOW YCNyru, WHbIM BOMPOCaM,
CBA3aHHbIM  C  MNPefOCTaB/IEHMEM  MYHULUMNATbHOW — YCNyrKM, a  Takke
KOHCYNbTUPOBaHMe 3a8BMTeNeil 0 NopALKe NpefoCcTaBieHnss MyHULMNATbHOW YCyTu
B M®L| npegocTtasnserca coTpyaHukom M®LL npu HenocpeacTBEHHOM 06paLLleHum
3adsuTens B MO®LL wnm nocpeAcTBOM Tene(OHHOM CBA3WM B COOTBETCTBUWM C
[EeNCTBYIOLMM 3aKOHOAATENIbCTBOM, PeryiMpyroLlM OpraHu3aumio AeaTenbHOCTY
ML,

NH(opMmmnpoBaHe 0 Mopsgke MNpefocTaBneHns  MYHULUMNATbHOW  YCyru
OCYLLLECTB/ISIETCA B COOTBETCTBUN C rpadimkom paboTbl ML,

6.4. Mpy nMyHOM o6paLLeHnn 3adBuTens B M®L] coTpyaHMK, OTBETCTBEHHbIN
3a npuemM JOKYMEHTOB:

- YCTaHaB/MBAET JIMYHOCTb 3adBUTEN Ha OCHOBaHWW  [OKYMEHTa,
YOOCTOBEPAIOLLEr0 €ero JIMYHOCTb, NpefAcTaBUTENs 3adaBUTENS - Ha OCHOBaHWUN
[OKYMEHTOB, Y[OCTOBEPAIOLNX €ro JNYHOCTb W MofHoMouna (B C/y4vae ero
obpatleHus);

- MPOBepPSAeT NpPeAcTaBNeHHOe 3asB/IEHME MO (POPME COrMacHO MPUIOXKEHUIO
Nel K HacTodwemy aaAMUHUCTPaTUBHOMY pPernameHTy O NpefocTaBieHUn
MYHULMNANIbHON YCNyrn:

1) TEKCT B 3aAB/IEHUN MOALAETCSA NPOYTEHWIO;

2) B 3a8B/IeHMMN yKa3aHbl (paMuins, UMs, 0TYeCcTBO (Moc/nefHee - NMpU HaInM4ymm)
(hnsnueckoro nnua nMbo HauMeHOBaHWE PUANYECKOT0 NNLa;

3) 3asBMeHne NoAnMcaHo YNoJHOMOYEHHbIM INLOM,;

4)  NPUNOXeHbl  AOKYMEHTbl,  Heobxogumble A0 NpefocTaBfieHNs
MYHULMNANIbHOR YCNYT W,

5) COOTBETCTBME [aHHbIX AOKYMEHTA, YAOCTOBEPSAIOLLEr0o SINYHOCTb, AAHHBIM,
yKa3aHHbIM B 3a51B/IEHUN 1N HEOOXOANMbIX LOKYMEHTaX.

- fenaeT Konnn nNoaMHHUKOB NpPeACcTaB/eHHbIX JOKYMEHTOB, B TOM yKuc/e Mo
OTAe/IbHbIM [OKYMeHTaM 6e3 B3MaHus MnaTbl B COOTBETCTBUM C MOCTaHOB/IEHNEM
MpaButenscTBa Poccuiickon ®efepauymmn ot 22.12.2012 Ne 1376 «O6 yTBepXaeHUN
[MpaBun  opraHusaumm  AesATenbHOCTU MHOTO(YHKLMOHa/IbHBIX ~ LeHTPOB
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NPefoCTaBNeHNa  TOCY[APCTBEHHbIX UM MYHUUUNAIbHLIX YCNyr», 3aBepseT UX,
BO3BpaLLaeT 3adBUTEN0 MNOLIMHHUKKA [LOKYMeHTOB. [1pu 3aBepeHUn COOTBETCTBUA
KOMUN [OKYMEHTa MOA/IMHHUKY Ha KOMWW [OKYMeHTa NPOCTaB/IfeTCA HaAnucb
«BepHo», 3aBepAeTca noAnucbio CcOoTpyaHMKa M®PLl, NpUHABLLErO [OOKYMEHT, C
yKaszaHvem (hamuinm, MHUUMaNoB 1 4aTbl 3aBepeHns;

- 3anosiHAeT CcBefeHMa O 3asdBWUTeNle N MpeAcTaBfeHHbIX AOKYMEHTax B
aBTOMaTWU3NPOBaHHOW MH(hopMaLMOHHOK cucteme (ANC MOLL);

- BbIAAET Pacnucky B MOJSIyYEHUM AOKYMEHTOB Ha MNPefOCTaBNEHME YCNYrW,
chopmmpoBaHHyto B8 AIC ML,

- H(hOPMUPYET 3as8BUTENA O CPOKE NPEeAOCTaBMEHNA MYHULMMATIbHOW YCNyTW,
cnocobax nonyyeHnst MHPOPMaLMM 0 XO4e UCMONIHEHNA MYyHULMNAIbHOW YCNYTI;

- YBEJOM/ISIET 3a8BUTE/I O TOM, YTO HEBOCTPeOOBaHHbIE JOKYMEHTbI XPaHATCA B
M®L] B TeueHne 30 AHeR, NOcne Yero nepeaaroTcs B YroSTHOMOYEHHbIA OpraH.

6.5. 3adBneHne U JOKYMEeHTbl, MPUHATbIE OT 3adaBUTeNA Ha npefocTas/eHue
MYHUUMNANIbHON YCNyru, MepeaatoTcsd B YMOSIHOMOYEHHbLI OpraH He Mno3gHee
1 paboyero [AHA, Crefytolero 3a AHeM perucTpauum 3asaB/ieHUs U LOKYMEHTOB B
M®LL, nocpeacTBOM /IMYHOTO o6palleHns M0 COMpPOBOAUTENILHOMY  PeecTpy,
cofepykalllemy faty M OTMeTKY O nepegadve, O(hOpM/IEHHOMY B [BYX 3K3eMmngpax.
YKa3aHHbI peecTp 3aBepseTcd COTpyAHUKOM MOL, n nepefaercd cneyuanmcty
YNO/IHOMOYEHHOro opraHa nog nognuce. OAWMH 3K3eMNAApP COMPOBOAUTENIbHOIO
peecTpa OCTaeTcd B YMNO/HOMOYEHHOM OpraHe M XpaHUTCA Kak AOKYMEHT CTPOrou
OTYETHOCTM OTAENbHO OT /INYHBLIX Aen, BTOPOi - xpaHuTca B MOLL. B 3adBneHuu
Npou3BOAUTCA OTMETKa C YKa3aHWMeM PEKBU3UTOB peecTpa, Mo KOTOPOMY MepefaHbl
3a8B/1eHNE U OOKYMEHTHI.

6.6. MNpun obpalLeHnn 3adBUTENA 3a NPeAoCcTaBeHNEM MYHULMNAIbHON YCyru
yepes MOLL Bblgauya pesynbTata MNpPeAoCTaBNEHNA  MYHULMNAIbHON  yCnyru
OCYLLECTB/ISETCA NPY NINYHOM 0bpaLleHn B MOLL.

6.6.1. OTBeTCTBEHHOCTb 33  Bblgady pesynbTaTa  MpefoCcTaBeHUs
MYHUUMMNANBHONW  yCNyrM  HeceT  COTPYAHUK  M®PL,,  ynonHOMOYEHHbIN
pykosogutenem ML,

6.6.2. [1ns nonyyeHns pesynbTara NpefocTaBieHUs MyHULMNANbHON YCYru B
MO®LL 3aaBuTenb NpeabsBnseT [LOKYMEHT, YAOCTOBEPAIOLWMIA €ro JINYHOCTL U
pacnucky.

B cnyyae o6palleHns nNpeAcTaBUTENs 3aABUTeNA NPeACTaBNATCA JOKYMEHTDI,
YAOCTOBEPAIOLLME NIMYHOCTL M MOATBEPXKAAlOLME MOIHOMOYMA NpeacTaBuUTens
3aaBuUTenNs.

CoTpyaHuk M®L], OTBETCTBEHHbIA 3a Bbigavyy [JOKYMEHTOB, BblAaeT
LOKYMEHTbI 3a9BUTENO U PerncTpupyet dakT mnx Bbigaun B8 AIC MO®LL. 3aasuTenb
MOATBEPXKAAET (haKT MOSYyYEHUS JOKYMEHTOB CBOEI MOAMNMCHIO B pacnucke, KOTopas
octaetcd B M®PL.

Ecnu  3aaBuTENb, HE COrnacMBLUMCL C  MEPEYHEM  BblAABaEMbIX eMy
NOKYMEHTOB, OTKasa/ica MpOCTaBUTL CBOK MOAMUCL B MOMYYEHUN [OKYMEHTOB,
OOKYMEHTbI eMy He BblgatoTcsd M paboTHUK ML, ocywecTBAAOWMIA Bblgady
[OKYMEHTOB, Ha KOMWUW 3asBMIEHNS Ha NpefocTaB/ieHne MYHULUMMAIbLHON YCyru,
XpaHaLeica B8 M®LL n pacnucke, npocTaBnsieT OTMETKY 06 OTKase B MOJyyYeHuU
NOKYMEHTOB MyTeM BHECeHMs CoB «[1onyynTb AOKYMEHTbI OTKasaica», 3aBepseT
CBOEeN nognuceto. B aTom cnydae ML, B TedeHVe crnefyrowmx TpuaLaTn gHei
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obecrneymBaeT Hanpas/ieHNe LOKYMEHTOB, KOTOPble 3asBUTE/Ib OTKA3a/ICA MOy Tb,
B YMO/IHOMOYEHHbI OpraH.

HeBocTpeboBaHHble AOKYMEHTbI XpaHaTca B M®L| B TeueHne 30 AHei, nocne
4yero nepeaaroTcs B YNOJTHOMOYEHHbI OpraH.

6.7. ViHble feicTBua, HeobXo4uMble A/ NPeAoCTaB/IEHNA roCYAapCTBEHHOM
YyCNyrun, B TOM 4uC/ie CBA3aHHble C MNPOBEPKON [eNCTBUTEIbHOCTU YCUIEHHOW
KBa/IM(DMLUMPOBAHHOW 3/1EKTPOHHON MOAMMUCKU  3asBUTENSA, WCMO/b30BAHHON Mpu
obpallleHnn 3a NonyyeHnem rocyfapCTBEHHOWM YCNYru, a Takke C YCTaHOB/IEHUEM
NnepeyHs CpeacTB  YAOCTOBEPAOLWMX LEHTPOB, KOTOpble AoMycKatTca  And
MCMO/b30BaHNA B LeNsaX obecrneyeHnss yKasaHHOW MPOBEPKM W OMpefenstoTcs Ha
OCHOBaHMM YTBEPXAAEMOMW YMOSIHOMOYEHHbIM OpraHoM MO COr/fiacoBaHUK C
depepansHOM  cnyxbo 6Ge3onacHocTM Poccuiickor Pepepaumn Moaenn yrpos
6e30MacHOCTM MH(opMaum B MH(OPMaLMOHHOW CUCTEME, UCMOMb3YEMON B LiENAX
npuema obpalleHNiA 3a MOJlyYeHUeM TOoCyAapCTBeHHOW ycnyrn  u  (uin)
npefocTaBneHns Takom ycnyru, 8 M®L] He npefyCMOTPEHBI.

6.8. [OocynebHoe (BHecyaebHOE) 0O6XanoBaHME pPeLIeHnin ©  [eACTBUNA
(6espeinctena)  MOL,  cotpygHuka MOLL  ocyulecTBnsetcds B MOPsAKe,
NpesycMOTPEHHOM NMYHKTOM 5.12 HacToALLEro aAMUHUCTPATUBHOIO PernameHTa.
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MpunoxeHue Ne 1

K afMUHUCTPATUBHOMY pPersiamMeHTy

npesocTaB/IeHNS MyHULMNANbHOR yCyru
«[MpefocTaBieHNE XN/bIX NOMELLEHNIA MyHULMNASIbHOIO
CneLmann3npoBaHHOro XXUMULLHOTO hoHAa»

B opraH MeCTHOro caMoynpaB/ieHus

oT
aapec NPOXMBaHUS:

Ten.

SAABJIEHVE
Mpowy  NpemocTaBUTb  >KWNOe  MOMELL;eHMe N0 JOroBopy  Halima
CMeuManM3MpoBaHHOTO KMIULHOTO (DOHAA, KaK rpaaaHWHY OTHOCSLLEMYCs K
KaTeropum

CocTaB cemMbMm:

1

(P.N.0., paTa poxxaeHUs, POLCTBEHHbIE OTHOLLEHUA MO OTHOLUEHUIO K 3asABUTESHO)
2.

(P.N.0., paTa poxxaeHUA, POLCTBEHHbIE OTHOLUEHMS MO OTHOLLUEHUIO K 3asABUTESIHO)
3.

(P.N.0., pata poxkaeHus, poACTBEHHbIE OTHOLLEHWA MO OTHOLIEHUIO K 3aBUTESHO)
4.

(P.1.0., paTa poXxaeHUsi, POACTBEHHbIE OTHOLLEHWS MO OTHOLLUEHUIO K 3aABUTESIHO)
S.

(P.N.0., paTa poxxaeHUs, POACTBEHHbIE OTHOLUEHMWS MO OTHOLLEHUIO K 3asiBUTENIO)

MHO noATBepXKAaeTCS:

NpefcTaB/ieHHble  [OKYMEeHTbl MOJlyYeHbl B  MNOPAAKe, YCTaHOB/IEHHOM
[EeNCTBYIOLLMM 3aKOHOAATE/TbCTBOM,;

CBefeHVs, cofepXawmecsd B MPeACTaB/IEHHbIX [JOKYMEHTax, ABMAKTCA
[OCTOBEPHBIMU.

JInyo, UupeAcTaBuMBLLEE 3aBEOMO JIOXKHbIE CBeJeHWs WM  MNoAaLeSbHble
[AOKYMEHTbI, HeceT OTBETCTBEHHOCTb B COOTBETCTBMM C YTO/OBHbIM KOAEKCOM
Poccuiickon degepaumn.

7, paro corfacve opraHy MecTHOro camoynpasneHus (YynoJHOMOYEHHOMY
opraHy), Ha 06paboTKy CBOMX MepPCOHa/IbHbIX [aHHbIX, TO eCTb COBEPLLEHWE, B TOM
yucne, cnegylowmMx [AOencTeui: o06paboTky (BKIYas — cbop, cucTemaTu3auuio,
HaKoMnJeHne, XpaHeHWe, YTOYHeHue (OBGHOB/IEHME, W3MEHEHWE), WUCMO/b30BaHNE,
06e3/1MymBaHme, 6/10KMPOBaHNE, YHUUTOXEHNE MEPCOHA/bHBIX AaHHbIX), NPU 3TOM
o6Lee onucaHMe BbllLeyKasaHHbIX CMnocoboB 06paboTKM  AaHHbIX NPVBEAEHO B
®efepasibHOM 3aKoHe OT 27.07.2006 Ne 152-®P3 «O nepCoHa/IbHbIX [aHHbIX», a
TaKXe Ha rnepegavy Takon MH(opMaumum TPeTbUM Muam, B Cry4vasX, YCTaHOB/IEHHbIX



37

HOPMaTMBHbLIMU NIOKYMEHTaMM  BbILLIECTOALLMX opraHoB 7
3aKOHOMATe/NbCTBOM. HacTosee cornacue [encTBYeT 6ecCPO4HO M MOXKET ObITb
0TO3BaHO 3asBWTE/IEM B /060 MOMEHT MO COrMalleHN0 CTOPOH.

3asBuTeNb:
®.N.0. (mognuch 3adaBuUTeNs) (nata)



MpunoxkeHne Ne 2

K afMVHNCTPATMBHOMY perfiaMeHTy

npeAocTaB/IeHNA MYHULMMNAIbHOW YCyTu
«[pepocTaBneHne XWU/bIX MOMELLEHNA MYHULUNAIbHOTO
CNeunaIn3npoBaHHOIO XWUINLLHOIO (PoHaa»

(NoNHOe HaMMeHOBaHMe opraHa MeCTHOr0 camoynpaB/ieHUs!
oT

(P.N.0. (Npn HaNMUMKM) rpaxkaaHVHA NOSTHOCTLIO,

(agpec NpoXnBaHUs rpaxkaaHuHa,

(KOHTaKTHbI TeneoH, aapec 3NeKTPOHHOM
NnoYTbl, MOYTOBbINA afpec)

3asaBeHne

06 McnpasneHMK OMw6OK M 0MeYaToK B JOKYMeHTaXx, BbLUAaHHbIX
B pe3ynbTaTe NpeAocTaBAeHNS MyHULMMNAbHON YyCyrm

Mpowy ncnpasuTb OLWIMOKY (oneyaTky) B

(PeKBU3NTbI JOKYMEHTA, 3as1B/IEHHOI0 K UCNpPaB/IEHNIO)
OLLIMB0YHO YKa3aHHY MH{opMaLnto
3aMeHUTb Ha

OcHoBaHue 15 UcnpasfieHns OWN6KKN (orneyaTku):

(ccblnKa Ha JOKYMeHTaLuuto)

K 3aaBneHuno npunararoTca cneayroumne [OKyMeHTbI Mo ONMCK:
1

2.

J0MKHOCTb pyKOBOANUTENSA OpraHu3annm
(ons opunanyeckoro nnua) (noanuck) (pacwmgpoBKa NoanmcK)

cnonHuTtenb:
TeneoH:
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MpunoxeHue Ne 3

K afMVHNCTPATMBHOMY perfiaMmeHTy

NpeAocTaB/IEHNA MyHULMNASIbHON YCyTri
«[pegocTaBneHne XWsbiX NOMErLeHnin MyHULUNabHOIO
cneynasn3npoBaHHOr0 XXUINLLHOMO YoHAa»

(P.N.0. nnua, faroLero cornacue)
MacnopT: cepus No
BbLLlaH
jarta BbLiauu
MecTo peructpauyum

COIrnACHumE
Ha 06paboTKy rnepcoHaNbHbIX AaHHbIX

A, :

(P.N.0. nnua, paroLlero cornacue, NOIHOCTbLIO)
B COOTBETCTBMM CO cTaTbeln 9 PegepanbHOro 3akoHa oT 27 uona 2006 roga Ne 152-d3 «O
NepcoHasIbHbIX JaHHbIX» U B CBA3WX C MpeAocTaBeHneM MyHULMNaIbHOW yenyru «lpefocTaBnieHme
XXU/bIX MOMELLEHN N0 JOroBopam COLMaibHOro Haima WM B COOGCTBEHHOCTb GecnnaTHo», fato

cornacue (ykasaTb  HavMMeHOBaHMe
opraHa, npefjocTas/AOLEro AOKYMEHT WM CBEEHWUA MO 3amnpocy), pacrosioKeHHOMY Mo afpecy:
ropog, , ynuua ,  foMm , Ha

aBTOMaTM3NPOBaHHYH), a TakXke 6e3 MCMNOAb30BaHWUSI CPeACcTB aBTOMaTU3auum 06paboTKy MOUX
NepcoHasIbHbIX JaHHbIX, @ UMEHHO COBEPLUEHME AeACTBUIA, NPeLyCMOTPEHHbIX NYHKTOM 3 cTaTbh 3
®PefepasibHOro 3akoHa ot 27 wmwong 2006 roga Ne 152-d3 «O nepcoHasibHbIX AaHHbIX», CO
CBEAEHNSIMU, HaXOAsLMMMNCSA B PacnopsikeHnn AAMUHUCTPaumMn BenoBCKOro ropofckoro okpyra
N He06XO0AMMbIMU B COOTBETCTBUN C HOPMATUBHbLIMM MPaBOBbIMW aKTamm

ANA NpefoCcTaB/IeHUs BbMeyKa3aHHOW YCnyru.
HacTosiLiee cornacue AeiiCTBUTENBHO CO HSA ero NoAnuMcaHnust U Ao AHS ero 0T3biBa B MUCbMEHHOA

hopme.

(mognwce) (pacwndposka nognucu)

20



